Step 1:  Login to the Greenbush Marketplace 
 https://shop.equallevel.com/greenbush/login

[image: A screenshot of a computer

Description automatically generated with medium confidence]Step 2:  Select “Copy Paper”











[image: A screenshot of a computer

Description automatically generated with medium confidence]Step 3: Select the “Veritiv” icon







[image: A screenshot of a computer

Description automatically generated with low confidence]Step 4: In the pop-up box, select “Search Catalog.”

[image: A screenshot of a computer

Description automatically generated with medium confidence]Step 5: Select “Search”

[image: ]Step 6: A list of items will be displayed. Once you have found the item you’re looking for, select “Add to Cart.”









Step 7: Once you have added an item to your cart, a pop-up box will appear. Select either “Continue Shopping” to add more items to your cart or if you are finished shopping select “View Cart.” 
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Description automatically generated with low confidence]
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Description automatically generated with low confidence]Step 8: In your cart, a yellow banner will be displayed with information regarding shipping fees. 
[image: A picture containing text, screenshot, font, logo

Description automatically generated]Step 9: Select the green “Checkout” button. 




Step 10: On the checkout page you will include your shipping, billing & payment information. 
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Description automatically generated with medium confidence]
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Description automatically generated]Step 11: Select the green “Place Order” button. 
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11" x 17" Bright Colored Paper 24/60# Multipurpose Paper (Emerald)
Veritiv Operating Company (Supplier Part # 20068400-CS)
11" x 17" 5 Reams/Case 60# Multipurpose Paper. (Emerald)

11" x 17" Bright Colored Paper 24/60# Multipurpose Paper (Blue)
Veritiv Operating Company (Supplier Part # 20068399-CS)
11" x 17" 5 Reams/Case 60# Multipurpose Paper. (Blue)

11" x 17" Bright Colored Paper 24/60# Multipurpose Paper (Fuchisa)
Veritiv Operating Company (Supplier Part # 20068395-CS)
11" x 17" 5 Reams/Case 60# Multipurpose Paper. (Fuchisa)

11" x 17" Bright Colored Paper 24/60# Multipurpose Paper (Lemon)
Veritiv Operating Company (Supplier Part # 20068937-CS)
11" x 17" 5 Reams/Case 60# Multipurpose Paper. (Lemon)

11" x 17" Bright Colored Paper 24/60# Multipurpose Paper (Orange)
Veritiv Operating Company (Supplier Part # 20068402-CS)
11" x 17" 5 Reams/Case 60# Multipurpose Paper. (Orange)

A-Z

$147.00/CS

$147.00/CS

$147.00/CS

$147.00/CS

$147.00/CS

v View:

Qty 1

Qty 1

Qy 1

Qty 1

Qty 1
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1 ltem(s) Added To Cart

Item

11" x 17" Bright Colored Paper 24/60#
Multipurpose Paper (Emerald)

Veritiv Operating Company (Supplier Part #
20068400-CS)

Your cart contains 2 item(s)
Total: $704.00

$147.00 CS

Quantity Item Total
$147.00

Subtotal: $147.00

Continue Shopping -
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Shopping Cart

Veritiv Operating Company: If your order is under $100 shipping my apply. Please make sure you have indicated a shipping date - available in product drop down where you ordered paper, otherwise paper will be delivered as it is
processed.

Displaying 1 - 1 of 1 results

) Item Price  Quantity Item Total

[a] 11" x 17" Bright Colored Paper 24/60# Multipurpose Paper (Emerald) $147.00 CS $147.00

v
Veritiv Veritiv Operating Company (Supplier Part # 20068400-CS)

Copy Selecteda  Remove Selected Update Quantities

Total: $147.00
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Total: $147.00
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Greenbush -

Greenbush (609)
147 W 47 HWY
Girard, KS 66743

(0 Set as my default shipping address
Name*

Morgan Harris

Phone*

620-724-6281

Veritiv Operating Company
Item

+ 11" x 17" Bright Colored Paper 24/60% Multipurpose Paper (Emerald)

O Add internal comments
O Add order comments
O Notify others of order

O Attach Files

O Same as Shipping address

Greenbush -

Greenbush (609)
947 W 47 Hwy
Girard, KS 66743

Morgan Harris

Phone*

620-724-6281

Part #
20068400-CS

Payment Method
@ Purchase Order
PO Number

e

Price UOM Quantity  Item Total
$147.00 CS 1 $147.00

Total: $147.00

Save Requisition
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Total: $147.00

Save Requisition
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Veritiv Operating Company

Supplier Information Contract Information _

Homepage www.veritivcorp.com Cooperative Name  Greenbush

Q Search catalog
Address 2552 S. 98th Street, Contract Name Copy Paper

Edwardsville, KS, 66111 Contract Number  23.2 ESC-COPYPAPER2023 [contacts

Contract Term 05/01/2023 - 04/30/2024
Mark Huddlestun

Extension Details  Contract and extensions possible through April 2027. Sales Representative
(913) 667-1545

Categories Copy Paper
Mark.Huddlestun@veritivcorp...
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Veritiv Operating Company

Supplier Information

Contract Information

Homepage www.veritivcorp.com

Address 2552 S. 98th Street,
Edwardsville, KS, 66111

Cooperative Name
Contract Name
Contract Number
Contract Term
Extension Details

Categories

Greenbush Search Veritiv Operating Company:

Copy Pap ‘ |

23.2 ESC- TRZUZS
05/01/2023 - 04/30/2024
Contract and extensions possible through April 2027.

Copy Paper

Mark Huddlestun

Sales Representative

(913) 667-1545
Mark.Huddlestun@veritivcorp...





