














From: Public Purchase
To: Jane Eastes
Cc: Pickens, Andrew; George Wilson; Lisa Truax; Melissa Mattson; Ken Swink; Tamra Hurst; Anna Marie Andrew
Subject: [External]Release Successful on Bid IFB #022.5-C - Institutional Kitchen Equipment
Date: Tuesday, January 18, 2022 12:00:25 PM

Jane  Eastes:

Bid     "IFB #022.5-C - Institutional Kitchen Equipment"
Status: Release Successful on Jan 18, 2022 11:00:16 AM MST

You can check the released bid by going to the following address:
http://www.publicpurchase.com/gems/bid/bidView?bidId=152457

If you have any questions regarding this bid, please contact our Customer Support Staff at
agencysupport@publicpurchase.com

Thank you for using Public Purchase.

MK= UuIcH5kg9hpgbny3xbHb6w==
CAUTION: This email originated from outside of the organization. Do not click links or open attachments unless
you recognize the sender and know the content is safe.
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PART A -
Instructions and General Terms and Conditions

AEPA SOLICITATION #022.5

Notice to Respondents
Solicitation offers will be received by the Association of Educational Purchasing Agencies (AEPA) on behalf 
of its Member Agencies until:

February 24, 2022, 1:30 p.m. ET

For Solicitations: 022.5- A Athletic Equipment & Supplies, 022.5-B Career & Technical 
Education, 22.5-C Institutional Kitchen Equipment

Each package consists of multiple parts:
Part A – Terms and Conditions 
Part B – Technical Specifications
Part C – Member Agency (State) Terms and Conditions
Part D – Questionnaire
Part E – Signature Forms
Part F – Discount & Pricing Workbook

All offers must be submitted online via the Public Purchase website by the due date and time listed above. 
AEPA solicitation documents can be downloaded after registering, at no cost, on Public Purchase at 
www.publicpurchase.com. 
                                                                                                                                                                                                                    
AEPA and/or the respective Member Agencies reserve the right to reject any or all offers in whole or in 
part; to waive any formalities or irregularities in any offers, and to accept the offers, which in its discretion, 
within state law, are for the best interest of any of the AEPA Member Agencies and/or their Participating 
Entities. Note that Respondents must be able to provide their proposed products and services in up to 29 
states including California, Colorado, Connecticut, Florida, Georgia, Illinois, Indiana, Iowa, Kansas, 
Kentucky, Massachusetts, Michigan, Minnesota, Missouri, Montana, Nebraska, New Jersey, New Mexico, 
North Dakota, Ohio, Oregon, Pennsylvania, South Carolina, Texas, Virginia, Washington, West Virginia, 
Wisconsin, and Wyoming. Note that not all states participate in each solicitation. The complete list of 
participating states is found in Part B for each category.

Solicitations will be opened, and an opening record will be posted to Public Purchase.  Solicitations will be 
opened online on February 24, 2022, at 1:30 p.m. ET

Bid & Contract Timeline:
January 18, 2022 Release of IFBs/RFP
February 3, 2022 Pre-Solicitation Conference Call (optional)
February 11, 2022 Deadline for questions from Respondents 
February 24, 2022 at 1:30 p.m. ET Deadline for Submittals and Reading via Public Purchase
March 4, 2022 Opening Record posted on the AEPA website, www.aepacoop.org
April 25-26, 2022 AEPA Approval of Offers
May 2022 Vendor Partners submit required documentation to AEPA Agencies

Initial contract term–See Term of Contract and Extensions in General
Terms & Conditions. Annual contract renewal dates subject to approval
by AEPA
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I. About AEPA 

Welcome to The Association of Educational Purchasing Agencies (AEPA) annual solicitation.  AEPA is 
a unique school procurement consortium established in 2000 and incorporated in 2007 under the state 
laws of Nevada. We are a consortium of non-profit public agencies representing twenty-nine (29) 
states. We joined to issue simultaneous Invitations for Bids (IFB), or Request for Proposals (RFP), 
generating sales for vendor partners in all fifty (50) states. AEPA’s mission is to cooperatively serve our 
members through a continuous effort to explore and solve present and future purchasing needs.  Our 
goal is to secure multi-state volume purchasing contracts with benefits for our public members that are 
measurable, cost-effective, and exceed members’ expectations for customer service and value.  AEPA 
is committed to accomplishing this mission lawfully and ethically, using leading-edge technology and 
contemporary business practices. 
 
The advantage for vendors to work with AEPA is that you respond to one bid or proposal that is legally 
performed across as many as 29 states, which have the potential to sell nationwide. You are working 
with up to 29 agencies with a long and trusted history with their public membership. Through our 
partnerships, AEPA vendors have access to thousands of public agencies across the country.  We are a 
multi-million-dollar procurement group through our current awarded vendors and are growing.   

 
AEPA designates one Member Agency per state that is operating legally under the rules and regulations 
of that state. Any additional agencies that wish to participate will negotiate with the authorized Member 
Agency and participate through them in a manner in which they mutually agree is not in conflict with 
AEPA procedures. The Member Agency will be the only agency allowed to represent that state at AEPA 
and will be the only communication link between AEPA and that state. 

 
Each Member Agency, along with the awarded Vendor Partner, represents, supports, and promotes the 
AEPA contracts within their respective state. While the consortium was initially created to support 
educational entities, the Member Agency for each state determines which public entities (higher 
educational institutions, cities, counties, townships, states, etc.) can utilize the competitively solicited 
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contracts (see the Summary of State Participation by Solicitation Category Table).  Participating 
entities may include Public and Private School Districts, Educational  Service  Agencies,  Intermediate 
School Districts, Higher Education Institutions, Federal Agencies, State Agencies, Local Public Bodies, 
and Nonprofit Non-Public Corporations, Organizations, other entities contracted to conduct business 
on behalf of a participating entity provided they are required to follow member state and local 
procurement regulations, etc. that have authorizations to utilize the AEPA Member Agencies’ Awarded 
Contracts. 

 
AEPA has an elected President, Vice President, Secretary, and Treasurer. Operations are overseen by 
the Executive Director. The AEPA Board representing member states meets twice per year and operates 
otherwise through a sophisticated committee structure.   

 
AEPA Member Agency Information 

State Member Agency Name Contact Email Students 

California Monterey County Office of 
Education d/b/a CalSAVE 

Ted Witt twitt@epylon.com  6,000,000 

Colorado Colorado BOCES Association Ed Vandertook vandertook@earthlink.net 889,000 
Connecticut Capitol Region Education Council 

(CREC) 
Cara Hart chart@crec.org  538,000 

Florida Panhandle Area Education 
Consortium 

Tori Baxley tori.baxley@paec.org 2,700,000 

Georgia Cooperative Purchasing 
Agency 

Kevin Benson kbenson@cpa4schools.com 1,600,000 

Indiana Wilson Education Center James Tyler jtyler@wesc.k12.in.us 1,046,026 
Illinois Illinois Learning Technology Purchase 

Program 
Hope Hardin-
Borbely 

hhardinborbely@iltpp.org 2,001,548 

Iowa AEA Purchasing Joni Puffett joni@aeapurchasing.org 510,010 

Kansas Southeast Kansas Education 
Service Center 

Tina Smith tina.smith@greenbush.org 468,510 

Kentucky Green River Regional Educational 
Cooperative 

Scott Howard scott.howard@grrec.org 
 

675,000 

Massachusetts The Education Cooperative Joan Preble jpreble@tec-coop.org 955,739 
Michigan Oakland Schools Anna Marie 

Hollander 
AnnaMarie.Hollander@oakland.k1
2.mi.us 

1,550,802 

Minnesota Cooperative Purchasing Connection Melissa Mattson mmattson@lcsc.org 842,932 

Missouri EducationPlus Steve Griggs sgriggs@edplus.org 885,204 

Montana Montana Cooperative Service Dave Puyear dpuyear@mrea-mt.org 144,129 
Nebraska  ESU Coordinating Council 

(ESUCC) 
Craig Peterson craig.peterson@esucc.org 325,000 

New Jersey Educational Services of New Jersey Anthony LaMarco alamarco@escnj.us 1,369,000 
New Mexico Cooperative Educational Services Gustavo Rossell gustavo@ced.org 338,307 
North Dakota North Dakota Educators Service 

Cooperative 
Jane Eastes jeastes@lcsc.org 106,863 

Ohio Ohio Council of Educational 
Purchasing  Consortium 

Tamra Hurst tamra.hurst@apps.sparcc.org 1,854,180 

Oregon Intermountain ESD Rob Naughton rob.naughton@imesd.k12.or.us 570,857 

Pennsylvania Central  Susquehanna  Intermediate 
Unit d/b/a Keystone Purchasing 
Network 

Mark Carollo mcarollo@csui.org 5,700,000 

South Carolina Carolinas Alliance 4 Innovation (CA4I) Fred Payne fred.payne@ca4i.org 787,000 

Texas Region 16 Education Service 
Center d/b/a TexBuy 

Andrew Pickens andrew.pickens@esc16.net 5,232,065 

Virginia Fairfax County Public Schools Michelle Pratt MRPratt@fcps.edu 1,249,000 

Washington King County Directors Association Dave Mahalko dmahalko@kcda.org 1,000,000 

West Virginia Mountain State Educational 
Services Cooperative 

Jan Hanlon jhanlon@k12.wv.us  
 

299,899 

Wisconsin Cooperative Educational Service 
Agency (CESA) #2 

Linda Leifker linda.leifker@cesapurchasing.org 873,000 
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Wyoming Northeast Wyoming Board of 
Cooperative Educational Services 

Nita Werner nwerner@newboces.com 91,000 

 
II. Solicitation Procedures 

A. Issuing Agency 
The great benefit to the Vendor is that one response may be prepared for approval by AEPA 
and awarded by multiple AEPA Member Agencies and utilized by their Participating Entities 
located throughout many states. Solicitations may be issued as an IFB or an RFP 
depending on the category of goods/services being solicited.  Respondents to a 
solicitation will submit their response in the required formats (PDF, Word, Excel) of all files 
requested along with complete catalogs via Public Purchase, a free online bidding platform, by 
the published due date and time. Respondents selected in response to this solicitation have 
the potential to provide products and services to local education agencies serving over 
36,000,000 (excludes non-represented AEPA states) students, with additional local 
government agencies as permitted by state law. 
 
Each AEPA Member Agency will individually publish notice of the solicitation. Respondents 
will submit responses online, electronically via Public Purchase (www.publicpurchase.com). 
Instructions on registering for AEPA solicitations on Public Purchase can be found on the AEPA 
website, www.aepacoop.org.  Responses will be evaluated by solicitation category committees 
comprised of AEPA Member Agencies representatives who have indicated they will participate 
in the category of products and services being solicited, and after AEPA approval, individual 
AEPA Member Agencies may award contracts to the AEPA Approved Vendor Partners or 
reject their offers. 
 
The procurement activities of AEPA are limited to document preparation, distribution of the 
solicitation, initial evaluation, and recommendation for possible approval to AEPA Member 
Agencies. AEPA consists of agency officials who have agreed to assist one another in meeting 
the public purchasing needs of local school districts and other political subdivisions. 
 
Contracts awarded through cooperative purchasing must meet the procurement laws of the states 
of each AEPA Member Agency. When these laws are satisfied, an individual entity using these 
contracts is deemed in compliance with competit ive procurement regulations. As allowed by 
specific state statutes, they can issue purchase orders for any amount without the necessity to 
prepare their own solicitation, Request for Proposal (RFP), or Request for Quotations (RFQ). 
This saves the entity time and allows for economical and efficient purchasing. 
 
AEPA requires that Respondents only respond if they can offer prices equal to or 
better than what they ordinarily offer to individual entities or cooperatives with 
equal or lesser volume. State laws that permit or encourage cooperative purchasing 
contracts do so in the belief that it saves the participants both time and money. Time is saved 
by having access to volume discounted contracts publicly solicited and being able to purchase 
what is needed without having to wade through the solicitation process (write solicitation, 
advertise the solicitation, open each response, evaluate, and select). Money is saved in 
procurement cost and lower prices will be the result of volume purchasing. Therefore, a 
contract issued by a cooperative can be used by hundreds of separate political units; but if it 
has the same or higher prices than what a single agency or state contract can get through its 
own solicitation, a cooperatively solicited contract may not be attractive to these members. We 
request that Respondents respond with advantageous pricing and package so that 
together we can attract members to prefer the cooperatively awarded contract.  
 
The AEPA policy for membership permits new agencies to become AEPA Member Agencies 
upon approval of existing members. If additional Agencies are added, they and their members 
may procure from existing contracts upon approval of the awarded Vendor Partners and in 
accordance with their state laws. 
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B. Questions 
All questions from Respondents must be submitted online through Public Purchase, AEPA will 
not accept questions in any other format during the solicitation process.  All questions received 
during the solicitation process will be available via Public Purchase.  All Respondents will be 
automatically notified through email when AEPA responds to a question asked by a potential 
respondent.  It is the Respondent’s responsibility to check Public Purchase for any questions and 
answers before the deadline.  Questions received after the question deadline date will not be 
answered. 
 
Should AEPA issue addenda during the solicitation process, all Respondents will be automatically 
notified through email of the released addenda. AEPA is not responsible for Respondents not 
acknowledging the issued addenda and not submitting a response according to those changes.  
 
Questions regarding this solicitation after Opening, but before the approval of the contract, 
should be submitted to questions@aepacoop.org.  
 
Questions regarding this solicitation after Notification of Approval should be submitted to bid-
committee@aepacoop.org.   
 

C. Respondent Qualifications 
An essential part of the solicitation process is an evaluation to qualify the company being 
considered. All solicitations must contain answers, responses, and/or documentation to the 
information requested in the documents. Any Respondent failing to provide the required 
information/ documentation may be considered non-responsive, this includes submitting a 
response not in the proper format. 
 
Respondents must demonstrate their ability, capacity, and available resources to provide the 
proposed products and services to 90% of the AEPA Member Agencies indicating an interest in 
participating in the categories being solicited unless otherwise noted in Part B – Technical 
Specifications of the category being solicited. The Respondents are required to communicate and 
demonstrate within their response they have extensive knowledge, background, and at least five 
(5) years of experience with manufacturing, obtaining, delivering, installing, maintaining, and/or 
supporting the product lines of products, equipment, services, or software offered. AEPA and/or 
its Member Agencies reserve the right to accept or reject newly formed companies or companies 
failing to demonstrate their abilities or capacity solely based on information provided in the 
solicitation response and/or its own investigation of the company. 
 

D. Bid/Proposal Security 
If required, bids or proposals must be accompanied by a  satisfactory security bond.  This will 
vary by the goods/services requested and will be noted in Part B, Technical 
Specifications for that category.   

 
If a security bond is required, a hard copy of the security must be in the actual possession of AEPA 
at Lakes Country Service Cooperative,  ATTN: Purchasing Dept, 1001 E Mt Faith, Fergus Falls, 
MN 56537, on or before, the exact due date and time and a copy must be submitted via Public 
Purchase. Original copies of the security must be submitted in a sealed envelope properly 
addressed to the Association of Educational Purchasing Agencies, with the Solicitation Number, 
Solicitation Category, and Respondent’s name and address clearly indicated on the envelope or 
box.   AEPA will not reject a response from a Vendor whose bid bond has not arrived by the due 
date and time as long as a scanned copy of the bid bond dated prior to the due date is uploaded 
with their response and the actual bond is in transit. 
 
An acceptable bid/proposal security will have the principal being the Respondent and the 
Association of Educational Purchasing Agencies listed as the Agency of Record. The Security may 
be a one-time bond underwritten by a surety company licensed to issue bonds in the state of 
Nevada and said surety to be approved in federal circular 570 as published by the United States 
treasury department or the equivalent in cash or an irrevocable letter of credit from a FDIC 



AEPA 022.5 Part A – Terms and Conditions 6  Due:  Feb. 24, 2022, at 1:30 p.m. ET 
 

financial institution. The security bond must remain in force for one hundred twenty (120) days 
of the solicitation opening. 

 
E. Solicitation Submittal 

1. Preparation of the Response 
a. The solicitation is published in multiple parts.   

 Part A contains the general terms and conditions that apply to all solicitations. 
 Part B is the technical specifications or proposal request for the individual 

commodity or service requested.  
 Part C includes specific state terms and conditions. This is where you will find 

information about each AEPA state member and any specific procurement rules 
of each state.  

 Part D, E, and F are to be filled out in their entirety and submitted online via 
Public Purchase in their required formats with the Respondent’s offer. Some 
categories may contain additional Parts or Forms. All Forms must be uploaded 
before the published solicitation due date and time of opening. 

b. All responses must be on the forms provided by AEPA for each solicitation found in 
Public Purchase unless otherwise noted.  Respondents will submit all documents, in 
their required formats, online via Public Purchase by the due date and time of the 
solicitation. 

c. Forms requiring signatures must be submitted by the person authorized to sign the 
bid or proposal response. Failure to properly sign the solicitation documents will 
result in the offer being deemed non-responsive. 

d. In case of an error in extension of prices in the solicitation, unit prices must govern. 
e. Periods of time stated as a number of days must be in calendar days, not business 

days. 
f. It is the responsibility of all Respondents to examine the entire solicitation package, 

to seek clarification of any item or requirement that may not be clear, and to check 
all responses for accuracy before submitting an offer.  Negligence in preparing an 
offer confers no right of withdrawal after due time and date. 

g. The Respondents’ ability to follow the preparation instructions set forth in this 
solicitation will also be considered to be an indicator of the Respondents’ ability to 
follow instructions should they receive an award as a result of this solicitation. Any 
contract between the AEPA Member Agency and a Respondent requires the delivery 
of information and data. The quality of organization and writing reflected in the offer 
will be considered to be an indication of the quality of organization and writing 
which would be prevalent if a contract was awarded. As a result, the offer will be 
evaluated as a sample of data submission. 

2. Document Development: Forms for this solicitation are published in Public Purchase, 
in Word, Excel, and PDF formats.  Respondents may download the documents once they 
are registered with AEPA on Public Purchase.  All documents must be titled properly and 
submitted in their required format as noted in the Solicitation Checklist.  Respondents must 
scan and upload all documents to Public Purchase following the Solicitation Checklist, along 
with any additional documents or files other than those listed below that may be requested 
and/or related to the solicitation.  

a. Part C – Member Agency (State) Terms and Conditions:  Some states 
require additional documentation and signature forms.  Review Part C and submit 
the required state documents with your offer.  Submit all state-specific forms as one 
(1) form in PDF format. 

b. Part D – Questionnaire: Complete the form provided. The questionnaire seeks 
information about the Respondent’s pricing structure, service areas, past 
performance, and commerce processes.  The Company Information form provides 
background information on the Respondent’s company.  Submit the form as one (1) 
individual form. 

c. Part E – Signature Forms: Complete the forms provided.  The signature form 
includes multiple areas where signatures are required.  Submit the form as one (1) 
individual form in PDF format. 
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d. Part F – Discount & Pricing Schedules Workbook: Complete the Excel 
workbook provided. Title the Excel document as per the instructions in Document 
Development above.  Be sure to complete the required tabs as outlined in Part F. 

• Price Lists and/or Catalogs:  For catalog bids, PDFs of the Respondent’s 
most recent published catalog(s) or price lists must be included.  Each PDF 
document must be titled as per the instructions. 

3. Solicitation Transmittal 
a. It is the responsibility of the Respondent to be certain that its submittal has been 

uploaded in its entirety to Public Purchase, on or prior to the exact published due 
date and time.  

b. If a security bond is required, a hard copy of the security must be in the actual 
possession of AEPA at Lakes Country Service Cooperative,  ATTN: Purchasing Dept, 
1001 E Mt Faith, Fergus Falls, MN 56537, on or before, the exact due date and time 
and a copy must be submitted via Public Purchase. Original copies of the security 
must be submitted in a sealed envelope properly addressed to the Association of 
Educational Purchasing Agencies, with the Solicitation Number, Solicitation 
Category, and Respondent’s name and address clearly indicated on the envelope or 
box.   AEPA will not reject a response from a Vendor whose bid bond has not arrived 
by the due date and time as long as a scanned copy of the bid bond dated prior to the 
due date is uploaded with their response and the actual bond is in transit. 

c. If the designated location for receiving the bid or proposal security is closed due to 
an unforeseen circumstance on the day the security is due (due date), the security 
will be due at the same time on the next day the building is open.  Responsive offers 
will be opened, and the name of each Respondent and other appropriate information 
will be posted to Public Purchase and the AEPA website. 
 

F. Solicitation Evaluation, Approval, and Award: Solicitation responses received will be 
evaluated in accordance with acceptable standards of cooperative procurement, set forth in and 
governed by the Procurement Codes of AEPA Member Agency’s states; AEPA by-laws, policies, 
and procedures; AEPA Member Agencies’ policies and procedures. 
 
For IFB categories, approval of prospective Vendor Partners and recommendation of contracts 
will be made to the lowest responsive and responsible Respondent utilizing the criteria listed in 
Part B of the solicitation. As a reminder, AEPA recommends offers to Respondents. Final 
contract awards are subsequently made by individual AEPA Member Agencies.  

 
1. Responsive Offer: A responsive offer reasonably and substantially conforms to all 

material requirements of the solicitation.  Offers must be responsive and approved by AEPA 
to receive award consideration by AEPA Member Agencies.  To be determined responsive, 
the response must meet all of the requirements below: 

a. Submitted on time. 
b. Materially satisfy all mandatory requirements identified throughout the solicitation. 
c. Must substantially conform to all of the specified requirements in the solicitation in 

the judgment of AEPA and its AEPA Member Agency representatives. 
d. Any deviation from requirements indicated herein must be stated, in writing, and 

included with the offer submitted. Otherwise, it will be considered that responses 
are in strict compliance with all requirements, and any successful vendor will be held 
responsible, therefore. 

e. Deviations or exceptions stipulated in response may result in the offer being 
classified as non- responsive.   Language to the effect that the Respondent does not 
consider this solicitation to be part of a contractual obligation will result in that 
Respondent’s offer being disqualified. Terms of the solicitation that any Respondent 
considers particularly unwarranted, and to which that would have to take significant 
exception in his/her offer, should be stated clearly and concisely as exceptions 
and/or deviations. 
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f. In preparing a proposal, the Respondent’s inability to follow the proposal 
preparation instructions set forth in this solicitation and its inability to provide 
written responses, narratives, requested and support documentation relating to the 
Respondent’s qualifications; abilities; capacity; products; specifications; delivery, 
installation, setup, maintenance; support services and pricing utilized by AEPA 
evaluators may result in the Respondent’s offer to be deemed non-responsive. 
 

2. Non-responsive Offer: Any offer that does not conform to all material requirements of 
the solicitation including, but not limited to: offers received after the deadline; offers that 
do not contain required items and/or provided in the format required, such as proper 
and/or signed forms, pricing, catalogs, electronic files; offers that do not contain the proper 
security bond where required;  failure to meet the specified qualifications,  product 
specifications, stipulated documentation or pricing equal to or better than individual 
entities or cooperatives with equal or lesser volume.  AEPA reserves the right to request 
documents that do not affect pricing, waive minor irregularities, and/or seek clarification 
following its Board approved procedures.  Offers deemed non-responsive will not be 
considered for approval and award. 
 

3. Responsible Respondent: A responsible Respondent is a firm or person with the 
qualifications, capability, and capacity to perform the contract requirements with integrity 
and reliability, which will assure good faith performance. As a part of the process of 
determining responsible respondents during the evaluation period, the category committee 
may request reports that describe the financial soundness of your organization.   You may 
be asked to include a third-party report or reports that demonstrate your firm’s strength.  
Accepted financial reports may include balance sheets and Profit & Loss statements for the 
past three years, a Letter of Credit or Line of Credit from a bank or lending institution 
indicating the line of credit limit and the average outstanding balance, Dun & Bradstreet 
reports, a complete Annual Financial Report (for publicly traded companies).  

 
AEPA’s approval of a response will make the Respondent available for consideration to the 
AEPA Member Agencies for contract award. Factors to be considered in determining 
whether the standard of responsibility has been met may include but is not limited to 
whether a Vendor Partner has: 

a. Submitted a responsive offer; 
b. The qualifications stipulated in this solicitation, such as adequate financial 

resources, production or service facilities, personnel, service reputation and 
experience to make satisfactory delivery of the products, services, or construction; 

c. A demonstrated and documented satisfactory track record of performance in the 
national market place; 

d. A satisfactory record of integrity and a reputation of responding to and meeting 
educational and local government institutions’ needs, adherence of and compliance 
with federal, state, local and industry standards, rules, regulations, and codes; 

e. Quality and suitability of products and services offered to meet and perform to the 
specifications, expectations, and requirements identified in this solicitation; 

f. Supplied all necessary information and data in connection with determining 
whether a Respondent meets the standard of responsibility. 
 

4. Cost Evaluation: 
a. Cost and price schedules conform to and provide the information required in Part B 

– Technical Specifications of the bid or proposal; 
b. Pricing offered that is equal to or better than what they ordinarily offer to individual 

entities or cooperatives with equal or lesser volume; 
c. Methodology used by AEPA and its AEPA Member Agencies to approve prospective 

Vendor Partners and award contracts; 
 Line-Item Bid: Lowest responsive, responsible Bidder(s). Based on the cost 

evaluation, a recommendation will be made to approve a single Bidder or make 
a multiple Bidder award. The evaluation committee may consider such factors 
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as life-cycle costs, total cost of ownership, quality, and the suitability of an 
offering in meeting AEPA members’ needs; or 

 Catalog Bid: Lowest responsive, responsible Bidder(s) is/are determined based 
on the price evaluation criteria; and by a “Core List” and/or by creating a 
“Market Basket Study” to compare overall pricing between Respondents. A 
“Market Basket” is a list of items typically purchased by AEPA Member Agencies 
and their Participating Entities that represent a cross-section of the types of 
those items purchased. The selection and quantity of line items evaluated will be 
at the sole discretion of the AEPA evaluators. Based on the cost evaluation, a 
recommendation will be made to approve a single Bidder or make a multiple 
Bidder award. The evaluation committee may consider such factors as life-cycle 
costs, total cost of ownership, quality, and the suitability of an offering in 
meeting AEPA members’ needs.  

 Proposal: Identified weighted criteria for evaluation, including pricing, 
published in Part B of the solicitation.  

 
G. Contract Award and Implementation 

An AEPA category committee will perform initial response review and evaluation and will 
prepare and make a recommendation to AEPA for its consideration and approval. Those 
selected Respondents who are approved by AEPA will then be considered by the individual 
AEPA Member Agencies for contract award. It should be noted that once AEPA has approved 
the response, a Respondent becomes a “Vendor Partner” for AEPA. 
 
All respondents will be notified of the outcome of the solicitation. Vendors recommended for 
award by AEPA states will be posted on the AEPA website.  
 
Once the approved Respondents have been notified, it is their responsibility to contact those 
AEPA Member Agencies (up to 29) who had indicated an interest in participating and send Part 
C (if applicable), Part D, E, and F to each of the participating AEPA Member Agencies. Each 
AEPA Member Agency will review, evaluate, and determine which, if any, it will award contracts 
to. 
 
The approved Vendor Partner and the AEPA Member Agency will hold final contract 
negotiations, if necessary, to work out state-specific details of contract implementation 
including: 

1. Acquiring additional information and having discussions on how the awarded contract 
will be executed. 

2. Signing the contract with the AEPA Member Agency. 
3. Jointly develop marketing strategies and a plan for contract roll-out activities to the 

AEPA Member Agency’s Participating Entities (Advertising, flyers, website access, etc.). 
4. Establish how orders will be processed, handled, and reported. 
5. Contract management: Establish how and by whom the day-to-day contract 

management will be handled and who will be the AEPA Member Agency’s 
representative. 

It is not guaranteed that each AEPA Member Agency will enter into a contract with AEPA 
approved Vendor Partners. The final decision as to the appropriateness of a contract for a 
Member Agency rests solely with that AEPA Member Agency. 

 
III. Responsibilities of A Vendor Partner 

A. As an approved AEPA Vendor Partner, the following is expected in support of the contract: 
1. Designate and assign a dedicated senior-level contract manager (one authorized to 

make decisions) to each of the Member Agency accounts. This employee will have a 
complete copy and must have a working knowledge of the contract. 

2. Train and educate sales staff on what the AEPA cooperative contract promised, 
including pricing, who can order from the contract (by state), terms/conditions of the 
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contract, and the respective ordering procedures for each state.  It is expected that 
Vendor Partners will lead with AEPA contracts. 

3. Develop a marketing plan to support the AEPA contract in collaboration with respective 
AEPA Member Agencies. The plan should include, but not be limited to, a website 
presence, electronic mailings, sales flyers, brochures, mailings, catalogs, etc. 

4. Create an AEPA-specific sell sheet with a space to add a Member Agency logo and 
contact information for use by the Member Agencies and the Vendor Partner’s local 
sales representatives to market within each state. 

5. Quarterly, complete the sales and administrative fee report (see attached PDF example) 
and submit to each Member Agency along with the respective administrative fees to be 
paid. If there are no sales, a $0 report is required. 

6. Report sales and administrative fees by participating state if requested by AEPA. 
7. Have ongoing communication with the Category Committee Chairperson, AEPA 

Member Agencies, and the Member Agencies Participating Entities. 
8. Annually attend two (2) AEPA meetings: Annual meeting which is typically in April and 

the Winter Meeting which is typically the end of November or early December and has 
historically been held in conjunction with the Association of Educational Service 
Agencies (AESA) annual conference. At the Annual Meeting, Vendor Partners 
participate in a round table meeting with each of the AEPA Member Agencies.  Vendor 
Partners that have paid the registration fees can participate in the meetings. 

9. Trade show support: Strongly encourage participation in national and local conference 
trade shows to promote the AEPA contracts such as, but not limited to, the Association 
of School Business Officials (ASBO), the National Institute of Governmental Purchasing 
(NIGP), and the National Association of Educational Procurement (NAEP). 

10. Increasing sales over the term of the contract with all participating AEPA Member 
Agencies. 

 
IV. Responsibilities of AEPA Member Agencies 

A. In support of the Vendor Partner and respective contract, each AEPA Member Agency should 
provide the following support: 

1. Designate a staff member(s) that will serve as a point person for the AEPA program 
within that state. 

2. Provide a staff member to work collaboratively with the Vendor Partner to determine 
the best marketing plan for the respective Member Agency state.  Marketing efforts may 
include but not be limited to the education and use of sales force, a website presence, 
electronic mailings, brochures, mailings, etc. 

3. Develop marketing materials for the Member Agency to use that would include 
representation of the awarded contracts.  Materials may include, but not be limited to, 
a website presence, electronic mailings, sales flyers, brochures, mailings, catalogs, etc. 
as determined by the respective Member Agency and what works best within their state. 

4. Assist the Vendor Partner to jointly market the contract to potential Participating 
Entities within the state. 

5. Work with the Vendor Partner to identify eligible Participating Entities within the state 
possibly including providing a list of potential customers. 

6. Work with the Vendor Partner to identify and help manage costs associated with 
fulfilling this contract.  

7. Attendance at the two (2) AEPA meetings which provides for an opportunity to interact 
with Vendor Partners. 
 

V. General Terms and Conditions for All Agencies 
For the purposes of this Solicitation, the following terms must be defined as 
indicated below, and constitute the general terms and conditions for all AEPA 
Member Agencies: 

 
Administrative Fee: The percentage of sales that each Vendor Partner pays the Member Agency 
for sales in their respective state or states that they extend the AEPA pricing to. Administrative Fees 
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must be paid to each Member Agency quarterly. See the Summary of State General Overview for 
the administrative fees by Member Agency (state).  

 
Advertising: Vendor Partner must not advertise or publish information concerning this contract 
prior to the award being announced by the AEPA Member Agencies.  Once the award is made, the 
Vendor Partner may advertise to the individual Participating Entities that products/services are 
available.   Vendor Partner must submit ad copy to the AEPA Member Agency for review and 
approval prior to issuing the advertisement. 

 
AEPA Bi-Annual Meetings: AEPA holds two general meetings each year: one in the Spring 
(usually in April or May) and the other in the Fall (currently the week after Thanksgiving). AEPA 
requires that all successful contract holders attend both meetings and participate in the vendor 
round tables at the Spring meeting. AEPA requests that all vendor partners register in advance and 
stay at the AEPA official hotel if rooms are available. All registrations for the meetings are required 
by the official registration due date as announced by AEPA. 
 
AEPA Member Agency:  Refers to the entities identified in the table in Part I of this document 
who are approved as AEPA members. Member Agencies participating in a particular category are 
listed in Part B - Specifications, Item 3: Anticipated Member Agency Participation. "Direct or 
Indirect Participation" may include their involvement through the formulation of any part of a 
procurement activity; the influencing of the content of any term, condition and/or specification; 
the evaluation, investigation, auditing and/or the rendering, of advice, recommendation, decision, 
approval, disapproval and the award and implementation of procurement contract. Not every listed 
entity may elect to participate in a solicitation once the responses are reviewed and approved. 
 
Affirmative Action: An Affirmative Action Plan, Certificate of Affirmative Action, or other 
documentation regarding Affirmative Action may be required by AEPA Member Agencies. Vendors 
must comply with requirements and/or requests for information regarding Affirmative Action by 
Member Agencies. 
 
Amendment of Solicitation: A solicitation may be amended up to the time of opening.   
 
Applicable Law: The laws of the state of the respective AEPA Member Agency must govern any 
resulting contract of this solicitation. Suits pertaining to this contract may be brought only in courts 
in the County and State as prescribed by the AEPA Member Agency. Both parties agree that the 
Uniform Commercial Code, as adopted by the State of the AEPA Member Agency, must fully apply. 
The Vendor Partner must comply with any and all laws, whether local, state, federal or otherwise, 
applicable to any aspect of the work to be performed in relation to the resulting contract. It must 
be the Vendor Partner’s responsibility to identify, make themselves aware of, and determine the 
applicability and requirements of any such laws and to abide by them. 
 
Approval and Awarding of Contract: AEPA and its AEPA Member Agencies reserve the right 
to approve and award a contract to one Vendor Partner, to make multiple approvals and awards, to 
reject any or all offers in whole or in part, to waive any minor formalities or irregularities in any 
offers, and to accept offers, which in its discretion and according to law may be in the best interest 
of the AEPA Member Agencies and their Participating Entities. A response to this solicitation is an 
offer to contract with the AEPA Member Agencies based upon the terms, conditions, and scope of 
work and specifications contained in this invitation. A solicitation does not become a contract 
unless and until it is accepted, recommended, and approved by AEPA and awarded by the 
individual AEPA Member Agency. A contract is formed when an AEPA Member Agency 
administrator and, if required, an AEPA Member Agency Board approves and signs the Acceptance 
of Solicitation and Contract Award Form (see Form E) document, eliminating the need for a formal 
signing of a separate contract. 
 
Assignment: No right or interest in this contract must be assigned or transferred by the Vendor 
Partner without prior written permission by AEPA and its AEPA Member Agencies, and no 
delegation of any duty of the Vendor Partner must be made without prior written permission by the 
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AEPA Member Agency. AEPA and its AEPA Member Agencies must not unreasonably withhold 
approval and must notify the Vendor Partner within fifteen (15) days of receipt of written notice by 
the Vendor Partner. 
 
Audit Rights: In accordance with applicable law of the State of the AEPA Member Agency, the 
Vendor Partner’s books, and pertinent records related to this contract may be audited at a 
reasonable time and place. 
 
Authority: This solicitation, as well as any resulting contract/agreement, is issued under the 
general authority of the State laws of the AEPA Member Agency and those identified within the 
AEPA Member Agencies’ Specific Terms and Conditions, Part C, (see also Procurement Code 
below). Internal or external Cooperative Purchasing Agreements between the AEPA Member 
Agency and Participating Entities may exist. 
 
Respondent/Bidder/Vendor Partner Definitions: 
Bidder, Respondent, Offeror, and Vendor Partner are interchangeable and are used to 
identify the person(s) or firm(s) submitting a response to an Invitation for Bid or Request for 
Proposal. 

1. Prospective Respondent/Bidder/Offeror:  has notified AEPA of a desire to bid by 
registering on the AEPA website. “Bidder” has submitted an offer to AEPA in response 
to an AEPA solicitation. 

2. Recommended Respondent/Bidder/Offerer:  has been approved by AEPA for its AEPA 
Member Agencies for contract consideration. 

3. Vendor Partner: has entered into a contract with a participating AEPA Member Agency 
or subsequently a Participating Entity. 

 
Respondent Acceptance Period: To allow AEPA Member Agencies the opportunity to evaluate 
the offers, AEPA requires that an offer in response to this solicitation be valid and irrevocable for 
one hundred twenty-days (120) after opening time and date. 
 
Performance Bonding (required for construction projects): Performance bonds are 
completed after the contract and at the time a member authorizes a project.  The Vendor Partner 
agrees to provide all performance and payment bonds for individual projects executed by a  surety 
company authorized to do business in the individual AEPA Member’s state and said surety to be 
approved in federal circular 570 as published by the United States treasury department, the state 
or the local governing authority, in an amount equal to one hundred percent of the price specified 
in the contract; when required by an AEPA Member Agency or Participating Entity at the time a 
contract is executed. If the Vendor Partner fails to deliver any required performance or payment 
bonds, the AEPA Member Agency or Participating Entity must not execute the contract or 
terminate the contract with the Vendor Partner and the appropriate AEPA Category Committee 
must be notified of such failure and must take the appropriate action. 
 
Brand Names: The use of the name of a manufacturer, brand, make or catalog number does not 
restrict the Respondent. Brand names and model numbers are used to indicate the character, 
quality, and/or performance equivalence of the commodity on which offers are submitted. 
Respondents may submit alternates. However, the AEPA reserves the right to decide whether 
alternatives to the identified manufacturer and brand are equal to the product, equipment, and/or 
service described in the invitation.  AEPA’s decision must be final. 
 
Buyer: Identifies the AEPA Member Agencies and their Participating Entities that acquire and 
purchase commodities, supplies, materials, equipment, and services under AEPA Member 
Agencies’ awarded contracts. 
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Captions, Headings, and Illustrations: The captions, illustrations, headings, and 
subheadings in this solicitation are for explanation only and in no way define, limit, or describe the 
scope or intent of the request. 
 
Certification: By signature in the solicitation section of the Contract Award page, the Respondent 
certifies: the submission of the offer did not involve collusion or other anti-competitive practices; 
the Respondent must not discriminate against any employee, or applicant for employment in 
violation of Federal and State Laws (see Federal Executive Order 11246); the Respondent has not 
given, offered to give, nor intends to give at any time hereafter any economic opportunity, future 
employment, gift, loan, gratuity, special discount, trip, favor or service to a public servant in 
connection with the submitted offer; and the Respondent agrees to promote and offer to AEPA 
Member Agencies and Participating Entities only those materials and/or services as stated in and 
allowed under resultant contract(s) awarded. 
 
Christian Doctrine: Any federal, state, and local governing authority’s/jurisdiction’s statutes, 
codes, rules, and regulations referenced and/or govern the products, services, and activities relating 
to and are part of this solicitation, whether or not physically noted or included, must be complied 
with, and adhered to as required. It is the sole responsibility of the Respondent to perform and 
complete any necessary research and investigation required to make themselves aware of and 
comply with this item. 
 
Clarification: As used in this solicitation, clarification means communication with a Respondent 
for the sole purpose of eliminating minor irregularities, informalities, or apparent clerical mistakes 
in the solicitation. It is achieved by explanation or substantiation, either in response to an inquiry 
by the AEPA Member Agency or as initiated by the Respondent.  Clarification does not allow the 
Respondent to revise or modify its solicitation. 
 
Commercially Available Catalog: A published paper catalog or an online website that is widely 
distributed or accessible to a wide population or set of businesses across the United States. It is 
made available to the general public, public or nonprofit entities and contains a verifiable price, 
along with product descriptions, SKU numbers, and photographs. A commercially available catalog 
is distinct from a custom catalog or website, whose prices and offerings are tailored to niche 
audiences, or are targeted to a small geographic location. The prices published in a Commercially 
Available Catalog will be considered a company’s base pricing or “commercially available pricing” 
for the purpose of AEPA bids or proposals.  All pricing must be in U.S. Dollars.  AEPA will not 
accept an artificial catalog or price list, or base price created for the purpose of responding to a 
competitive solicitation.   
 
Competitive Range: AEPA and its AEPA Member Agencies reserve the right to establish a 
competitive range of acceptable responses as part of the evaluation process as defined herein. 
Responses below the competitive range will be determined to be unacceptable and will not receive 
further consideration. 
 
Contract Documents: AEPA Member Agency will review proposed contract documents.  Vendor 
Partner’s contract document must not become part of AEPA Member Agency’s contract with 
Vendor Partner unless and until an authorized representative of an AEPA Member Agency reviews 
and accepts it. 
 
Construction: Each AEPA Member Agency within their state statutes defines what constitutes 
construction, identifies the policies, rules, regulations, and codes that govern construction projects. 
AEPA has defined construction as building, altering, repairing, installing or demolishing in the 
ordinary course of business any road, highway, bridge, parking area or related project; building, 
stadium or other structure; airport, subway or similar facility; park, trail, athletic field, golf course 
or similar facility; dam, reservoir, canal, ditch or similar facility; sewage or water treatment facility, 
power generating plant, pump station,  natural gas compressing station or similar facility; sewage, 
water, gas or other pipelines; transmission line; radio, television or other towers; water, oil or other 
storage tanks; shaft, tunnel or other mining appurtenance; electrical wiring, plumbing or plumbing 
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fixture, gas piping, gas appliances or water conditioners; air conditioning conduit, heating or other 
similar mechanical work; or similar work, structures or installations. Construction must also 
include leveling or clearing land; excavating earth; drilling wells of any type, including 
seismographic shot holes or core drilling; and similar work, structures, or installations. 
 
Cooperative Procurement: Some individual state procurement codes may contain cooperative 
purchasing statutes that state any state agency or local public body may either participate in, 
sponsor or administer a cooperative procurement agreement for the procurement of any services, 
construction or items of tangible personal property with any other state agency, local public body 
or external procurement unit in accordance with an agreement entered into and approved by the 
governing authority of each of the state agencies, local public bodies or external procurement units 
involved. The cooperative procurement agreement must clearly specify the purpose of the 
agreement and the method by which the purpose will be accomplished. Any power exercised under 
a cooperative procurement agreement entered into according to each state’s procurement code 
must be limited to the central purchasing authority common to the contracting parties, even though 
one or more of the contracting, parties may be located in different states. 
 
Cooperative Purchasing Contracts: The Vendor Partner agrees that all the prices, terms, 
warranties, and benefits granted by the Vendor Partner to AEPA Member Agencies or Participating 
Entities through this contract will be equal to or better than those offered to any individual 
entities or cooperatives that have equal or lesser volume. If the Vendor Partner must, during the 
term of this Contract, enter into arrangements with any customer or cooperative providing greater 
benefits or terms that are more favorable, the Vendor Partner must notify the AEPA category 
committee chairman and offer said prices, terms, warranties, and benefits to all AEPA Member 
Agencies. The following must be noted: 
1. AEPA and its AEPA Member Agencies reserve the right to accept or reject the Respondent’s 

offer if it is determined it does not comply with the above based on their knowledge, 
investigation, review, and findings of Respondents’ submitted prices. 

2. In the event the Vendor Partner offers lower prices to another customer or cooperative, AEPA 
and its AEPA Member Agencies must notify the Vendor Partner of the deviation and request 
written justification. Based on AEPA and its AEPA Member Agencies’ investigation, review, and 
findings, AEPA reserves the right to take the following actions: to request the Vendor Partner 
to immediately adjust its AEPA’s offered prices to match the lower prices offered, to work with 
the Vendor Partner to mediate and resolve the situation; or to notify the Vendor Partner that it 
intends to suspend and/or terminate their contract. 

 
Cost of Preparation: Neither AEPA nor any AEPA Member Agency must reimburse the cost of 
developing, presenting, or providing any response to this solicitation. 
 
Credit Hold: The Vendor Partner must agree not to place the AEPA Member Agency and/or its 
Participating Entity on “credit hold” without 10-days advanced notice in writing, either by letter, 
facsimile, or email to the AEPA Member Agency and the Participating Entity. The AEPA Member 
Agencies believe it is better for the Vendor Partner if the AEPA Member Agency places the slow-
paying Agency Member on “credit hold;” if a Vendor Partner places the Participating Entity on 
credit hold, agencies that pay promptly are penalized. If, on the other hand, the Member Agency 
places the offending Participating Entity on “credit hold”, payment is more likely to result and only 
the offender is disciplined. 

 
Delivery Terms, Conditions, and Requirements 
1. Delivery: is to be made within the specified time identified in Part B Specifications for each 

solicitation category, unless otherwise stipulated in writing and accepted by all parties (Buyer 
placing order and Vendor Partner). The Vendor Partner agrees to notify the Buyer if an order 
cannot be processed within the specified period and/or the agreed-upon timelines. 

2. The title and risk of loss of material or service: must not pass to the Buyer purchasing 
the material or services until it receives the material or service at the point of delivery (FOB 
Destination) and they have been accepted, unless otherwise provided within this document or 
individual project’s contract. 
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3. Ownership of products and services happens only after receipt and acceptance of delivery 
by the Buyer. The Buyer will be the determining judge of whether materials and services 
delivered under the purchase order/contract satisfy the specifications and requirements as 
identified in the contract/order. 

4. Fungible Goods: Title to an undivided share or quantity of an identified mass of fungible 
goods will not pass to a Buyer until the separation of the purchased share has been made, 
delivered, and received. 

5. Shipping Terms: (See Part B Specifications for specific instructions on shipping and handling 
costs for the individual category you are responding to.)  Vendor Partner must retain the title 
and control of all goods until they are delivered and received. All risks of transportation and all 
related charges must be the responsibility of the Vendor Partner unless other arrangements 
have been made between the vendor partner and the AEPA Member Agency. Shipping must be 
FOB destination. The Vendor Partner must file all claims for visible or concealed damage. AEPA 
Member Agency, or the receiving Buyer, will notify the Vendor Partner and/or Freight 
Company promptly of any damaged goods and must assist the freight company/Vendor Partner 
in arranging for inspection. No FOB vessel, car, or other vehicle terms will be accepted. 

a. Shipping Costs: Products may be shipped without separate shipping costs. If shipping 
is allowed as a separate line item per Part B Specifications and charged, the actual cost 
of delivery may be added to an invoice. No COD orders will be accepted unless 
specifically requested by the AEPA Member Agency. 

b. Shipment under Reservation: Vendor Partner is not authorized to ship materials 
under reservation and no tender of a bill of lading will operate as a tender of the 
materials. 

c. Shipping Errors: Vendor Partner agrees that shipping errors will be at the expense of 
the Vendor Partner. For example, if a Vendor Partnerships a product that was not 
ordered, it is the responsibility of the Vendor Partner to pay for return mail or shipment. 

6. Stored Materials (vendor managed inventory): Upon prior written agreement between 
Vendor Partner and Buyer, payment may be made for materials not incorporated in the work 
but delivered and suitably stored at the site or some other location, for installation at a later 
date. An inventory of the stored materials must be provided to the Buyer prior to payment. Such 
materials must be stored and protected in a secure location and be insured for their full value 
by Vendor Partner against loss and damage. Vendor Partner agrees to provide proof of coverage 
and/or addition of Buyer as an additional insured upon Buyer’s request. Additionally, if stored 
offsite, the materials must also be clearly identified as the property of the Buyer and be 
separated from other materials. The buyer must be allowed reasonable opportunity to inspect 
and take inventory of stored materials, on or offsite, as necessary. Until final acceptance by 
Buyer, it must be the Vendor Partner's responsibility to protect all materials and equipment. 
Vendor Partner warrants and guarantees that title for all work, materials, and equipment must 
pass to Buyer upon final acceptance. Payment for stored materials must not constitute final 
acceptance of such materials. 

7. Improper delivery: Unless contrary to other parts of this solicitation, if the goods, services, 
or tender of delivery fail in any respect to conform and adhere to the terms, conditions, 
specifications of the resulting contract based on this solicitation and/or the individual Buyer’s 
contract/order. The Buyer may reject the whole, accept the whole, or accept any commercial 
unit or units and reject the rest. 

8. Defective Goods: Vendor Partner agrees to pay for return shipment on goods that arrive in a 
defective or inoperable condition.  Vendor Partner must agree to arrange for return shipment 
of damaged goods. 

9. Liquidated Damages: The Buyer may suffer financial loss if the project is not substantially 
complete or products or services are not delivered on the established date.  The Vendor Partner 
(if applicable surety) must be liable for and must pay to the Buyer, not as a penalty, the sums 
that may be hereinafter agreed upon as liquidated damages per calendar day of delay until the 
work and/or delivery is determined by Buyer to be complete and/or delivered.  Liquidated 
damages will be determined on a project-by-project basis. 

10. No Replacement of Defective Tender: Every tender of materials must fully comply with 
all provisions of this contract. If tender is made which does not fully conform, this must 
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constitute a breach, and Vendor Partner must not have the right to substitute a conforming 
tender without the written consent of all parties involved. 

11. Default in One Installment to Constitute Total Breach: Vendor Partner must deliver 
conforming materials in each installment or lot of this contract and may not substitute 
nonconforming materials. The AEPA Member Agency reserves the right to declare a breach of 
contract if the   Vendor Partner delivers nonconforming materials or services to any Buyer 
under this contract. 

12. Restocking Fees: A restocking fee may only be charged on products ordered and delivered to 
the Buyer’s site in accordance with the order/contract. Restocking fees in excess of 15% will not 
be allowed. Restocking fees may be waived, at the option of the Vendor Partner.  The Vendor 
Partner must identify, specify, and justify any exceptions or deviations taken. 

 
Deviations or Exceptions to Requirements: Deviations or exceptions stipulated in a 
Respondent’s proposal may result in the rendering of the response non-responsive. AEPA and its 
AEPA Member Agencies reserve the right to determine whether the deviation or exception does or 
does not serve the interest of or is not advantageous or acceptable to AEPA, its AEPA Member 
Agencies, or Participating Entities. 
 
Disbarment and Suspension: By signature accepting Terms and Conditions, it is certified on 
behalf of the company and their key employees that neither the company nor its key employees 
have been proposed for debarment, debarred, or suspended by any State or Federal Agency within 
the last five (5) years. If within the past five (5) years, any Respondent has been disbarred, 
suspended or otherwise lawfully precluded from participating in any public procurement activity 
with a federal, state or local government, the Respondent must include a letter with its response 
that includes the name and address of the public procurement unit,  the effective date of the 
suspension or debarment, the duration of the suspension or debarment, and the relevant 
circumstances relating to the suspension or debarment. Any failure to supply such a letter or to not 
disclose in the letter all the pertinent information may result in the cancellation of any resulting 
contract.  By signing the solicitation section, the Respondent certifies that no current suspension 
or debarment exists. 
 
EDGAR (2 CFR 200) Compliance: Respondents are required to complete Education 
Department General Administrative Regulations (EDGAR) compliance certification. EDGAR 
regulations govern all federal grants awarded by the U. S. Department of Education on or after 
December 26, 2014.  
 
Eligible Entities: The individual AEPA Member Agency’s state procurement code and statutes 
provide for cooperative procurement and identifies those types of agencies, entities, and 
organizations that are allowed to participate in and take advantage of cooperative procurement 
contracts solicited and approved by AEPA and awarded by AEPA Member Agencies. Therefore, 
depending on the individual state procurement codes and statutes federal agencies, state agencies, 
local public bodies, and Non-Profit/Non-Public entities may be allowed to participate in and utilize 
AEPA solicited, approved and AEPA Member Agency awarded contracts. 
 
Estimated Quantities: In Part B: Specifications of this solicitation, AEPA, and AEPA Member 
Agencies have indicated their anticipated volume for the products and services requested. It is 
anticipated that a considerable amount of activity will result from this solicitation; however, there 
is no guarantee of future order quantities since this is an indefinite-quantity contract. Usage 
depends on the actual needs of the AEPA Member Agencies, their Participating Entities, and the 
marketing by the Vendor Partner. 
 
Experience, Proven Track Record and Past Performance Information: it has been 
determined by AEPA and its AEPA Member Agencies to be a major factor in consideration if a 
Respondent possesses the ability, capacity, and resources to acquire, manufacture, deliver, 
construct, install, services and support all of the procurement functions and activities involved in a 
national contract of this nature. AEPA and its AEPA Member Agencies reserve the right to accept 
or reject an offer if, in its judgment, the Respondent failed to demonstrate the following: a proven 
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track record in the products and services offered (qualifications, knowledge, and background); is 
willing and able to deliver the proposed products and/or services to ninety (90%) percent of those 
participating AEPA Member Agencies identified in Part B (unless otherwise noted in Part B): 
Specifications; and has provided relevant information regarding its actions under previously 
awarded contracts to schools, local, state, or federal agencies. It includes the Respondent’s record 
of conforming to specifications and standards of good workmanship; the Respondent’s record of 
containing and forecasting costs on any previously performed cost-reimbursable contract 
schedules, including the administrative aspects of performance; the Respondent’s history for 
reasonable and cooperative behavior and commitment to customer satisfaction; and generally, the 
Respondent’s businesslike concern for the interests of the customer. 
 
External Procurement Unit: means any procurement organization not located in a current 
AEPA Member Agency state which, if located in the state, would qualify as a federal or state agency 
or a local public body. Various state procurement codes allow external procurement units to offer 
their contracts and for agencies within those states to utilize those contracts to acquire goods and 
services. 
 
Federal Agency [25] USC 3001 (4): Is defined as any department, agency, or instrumentality 
of the United States, any executive department, military department, government corporation, 
government-controlled corporation, or other establishments in the executive branch of 
government, including the Executive Office of the President or any independent regulatory agency 
established through legislative and/or administrative action. 
 
Federal Requirements: Vendor Partner agrees, when working on any federally-assisted projects 
with more than $2,000 in labor costs, to comply with the Contract Work Hours and Safety 
Standards Act (40 U.S.C. 329 et seq.) and all applicable sections of the act and the Department of 
Labor’s supplemental regulations (29 CFR parts 5 and 1926), the Civil Rights Act of 1964 as 
amended, the Davis-Bacon Act (Section 29, CFR Part 5), the Copeland “Anti-Kickback” Act (18 
U.S.C. 874) as supplemented in the Department of Labor regulation (29 CFR part 3), and the Equal 
Opportunity Employment requirements of Executive Order 11246 as amended by Executive Order 
11375 (Labor regulations (41 CFR Part 60)). In such projects, the Vendor Partner agrees to post 
wage rates at the worksite and submit a copy of their payroll to the AEPA Member Agency for their 
files. Also, to comply with the Copeland Act, the Vendor Partner must submit weekly payroll records 
to the AEPA Member Agency. The Vendor Partner must keep records for three (3) years and allow 
the federal grantor agency access to these records, upon demand. All federally assisted contracts to 
an AEPA Member Agency that exceed $10,000 may be terminated by the federal grantee for 
noncompliance by the Vendor Partner. In projects that are not federally funded, Vendor Partners 
must agree to meet any federal, state, or local requirements, as necessary. Also, if compliance with 
the federal regulations increases the contract costs beyond the agreed-on costs in this solicitation, 
the additional costs may only apply to the portion of the work paid by the federal grantee. On all 
other projects, the prices must agree with this contract. Vendor Partner must comply with all 
applicable standards, orders, or requirements issued under Section 306 of the Clean Air Act (42 
U.S.C.) 187 [h], and the Federal Water Pollution Control Act as amended (33 U.S.C. 1251 et. Seq.); 
and, Executive Order 11738 and Environmental Protection Agency (EPA) regulations (40 CFR Part 
15), which prohibit the use under non-exempt federal contracts, grants, or loans of facilities 
included in the EPA list of violated facilities. 
 
Force Majeure: Except for payments of sums due, neither party must be liable to the other, nor 
be deemed in default under this contract, if, and to the extent, that such party’s performance of this 
contract is prevented by reason of force majeure. The term “force majeure” means an occurrence 
that is beyond the control of the party affected and occurs without its fault or negligence, including, 
but not limited to the following: acts of God; acts of the public enemy; war; riots; strikes; 
mobilization; labor disputes; civil disorders; fire; flood; blizzards; earthquakes; tornadoes or 
violent winds; hail storms; lockouts; injunctions-intervention-acts, or failures or refusals to act by 
government authority; and other similar occurrences beyond the control of the party declaring 
force majeure, which such party is unable to prevent by exercising reasonable diligence. The force 
majeure must be deemed to commence when the party declaring it notifies the other party of the 
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existence of the force majeure and must be deemed to continue as long as the results or effects of 
the force majeure prevent the party from resuming performance in accordance with the contract. 
Force majeure must not include late deliveries of equipment or materials caused by congestion at 
a manufacturer’s plant or elsewhere, an oversold condition of the market, inefficiencies, or similar 
occurrences. If either party is delayed at any time by force majeure, the delayed party must notify 
the other party in writing of such delay within forty-eight (48) hours. 
 
Form of Contract: The form of contract for this solicitation must be the published solicitation, 
the awarded Vendor Partner’s response, and properly issued purchase orders and/or contracts in 
accordance with this solicitation. If a firm submitting an offer requires AEPA Member Agency 
and/or Participating Entities to sign an additional contract, a copy of the proposed contract must 
be included with these. 
 
Gratuities: AEPA Member Agency may, by written notice, cancel this contract if it is found that 
gratuities, in the form of entertainment, gifts or otherwise, were offered or given by the Vendor 
Partner or any agent or representative of the Vendor Partner, to any employee of the AEPA Member 
Agency with a view toward securing a contract or with respect to the performance of this contact. 
However, paying the expenses of normal business meals, which are generally made available to all 
eligible school and government employees, must not be prohibited by this paragraph. Samples of 
software, equipment, or hardware provided to the AEPA Member Agency for demonstration, 
evaluation, or loan purposes are not considered gratuities. 
 
Historically Under-Utilized Business: An “Historically Under-Utilized Business” (HUB) is a 
category for companies that have traditionally failed to reap the benefit from full and equal 
procurement opportunities. Typically, these types of companies may include women-owned, 
disabled veteran-owned, and minority-owned businesses or operations defined as small business, 
micro businesses, or businesses operating in enterprise zones. For the purpose of the IFB, a Bidder 
opting to offer a HUB program, may self-define the types of HUB businesses it includes in its 
network of HUB partners and the role they play; however, the Bidder must ensure that the partner-
authorized HUBs provide a “Commercially Useful Function.” As it related to HUB businesses, a 
“Commercially Useful Function” (CUF) is work that is integral to sales, delivery, or supply-chain 
solution, and not a mere façade for the pass through of goods. Examples of HUB work that qualify 
as a Commercially Useful Function include instances when HUBs: 
 Execute a specific element of the scope of work including supplying of goods and services. 
 Provide services work that is normal for the firm’s assortment of business services. 
 Are fully or partially responsible for paying for wholesale materials, conducting sales, 

installation of products, delivery of products. 
 Do not subcontract a portion of the work greater than expected by industry practices. 
 Act as resellers, buying products wholesale from the awarded Vendor/Contractor. 

 
Indemnification: Vendor Partner will indemnify, defend and save harmless AEPA, its Members, 
Participating Entities, its employees from any and all claims, demands, suits, proceedings, loss, cost 
and damages of every kind and description, including any attorney’s fees and/or litigation 
expenses, which might be brought or made against or incurred by AEPA, its Members, Participating 
Entities, its employees on account of loss or damage to any property or for injuries to or death of 
any person, caused by, arising out of, or contributed to, in whole or in part, by reasons of any act, 
omission, professional error, fault, mistake, or negligence of Vendor Partner,  its employees, agents, 
representatives, or Subcontractors, their employees, agents, or representatives in connection with 
or incident to the performance of this agreement, or arising out of worker’s compensation claims, 
unemployment compensation claims, or unemployment disability compensation claims of 
employees of Vendor Partner, and/or its Subcontractors or claims under similar such laws or 
obligations. Vendor Partner’s obligation under this section will not extend to any liability caused 
by the sole negligence of AEPA, its Members, participating Entities, its employees. The liability of 
AEPA, its Members, Participating Entities, or its employees will be subject in all cases to the 
immunities and limitations of Nevada or the AEPA Member Agency’s state laws. Installation: 
Equipment and items of construction must be installed in accordance with the manufacturer’s 
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instructions, specifications, in accordance with any federal, state, local rules, regulations, codes, 
and the schedule determined by the AEPA Member Agency and/or Participating Entity. 
 
Insurance: Prior to executing a contract with the AEPA Member Agency or a Participating Entity 
under this solicitation, if required, the Vendor Partner must procure, maintain and provide 
certification from insurer(s) for minimal coverage during the life of any resulting 
contract/agreement, to include but not limited to comprehensive public and/or commercial 
liability, errors and omissions, workman’s compensation, unemployment and other insurance 
coverage required by and applicable to each AEPA Member Agency state’s statutes and federal laws 
in which proposed products and services will be offered and provided. Evidence of the required 
insurance for each of those AEPA Member Agencies' state, who indicated an interest to participate 
in this solicitation, identified in Part B: Specifications by providing written evidence and/or 
documentation from your insurer(s) indicating your firm has in place the type and amount of 
coverage required by each of the states. The Bidder has the sole responsibility to conduct and 
perform the necessary research to make themselves aware of and to understand each state's 
requirements. 
1. Certificate of Insurance: The Vendor Partner must provide, as required, a certificate of 

insurance for commercial liability insurance naming the AEPA Member Agency and or its 
Participating Entity as the certificate holder (co-insurer). All insurance policies are to be 
executed by an insurance company authorized to do business in those AEPA Member Agencies’ 
states participating in this solicitation. 

2. Subcontractor’s Insurance: Prior to commencing any work, any Subcontractor must procure 
and maintain, at its own expense until final acceptance of the work, insurance coverage in a 
form, and from insurers acceptable to the prime Vendor Partner. All Subcontractors must hold 
the appropriate type and amount of insurance coverage required by the AEPA Member Agency 
state in which the work is being done and will provide insurance, which waives all subrogation 
rights against the prime Vendor Partner, AEPA Member Agency and its Participating Entities. 

 
Invalid Term or Condition: If any term or condition of this solicitation and any resulting 
contract must be held invalid or unenforceable, the remainder of this solicitation and any resulting 
contract must not be affected and must be valid and enforceable. 
 
Late Responses: Late responses will not be accepted.  All offers must be submitted online via 
Public Purchase by the due date and time of this solicitation. 
 
Leases and Rentals: Vendor Partner may allow AEPA Member Agency or Participating Entity to 
rent, lease, or lease-purchase. The buyer must receive a copy of the executed leasing documents 
prior to processing a purchase order. Vendor Partner agrees that leases will comply with the 
Uniform Commercial Code and the Buyer’s individual state laws. All terms of leasing must be 
included in the offer, with interest rates described as related to a published government standard.  
Vendor Partner must indicate in their response to this solicitation and in any leasing/rental 
agreement, all costs (must be itemized) associated with early termination and/or the returning of 
leased or rented equipment that are the responsibility of the Buyer. No sale of a contract to a third 
party will be made without informing the Buyer of the transfer.  If Vendor Partner sells a lease 
contract to a third party, the cost of return of the product must not be greater than the cost of return 
to the original Vendor Partner. 
 
Legal Remedies: All claims and controversies must be subject to the Procurement Code of the 
state in which the AEPA Member Agency or Participating Entity resides. 
 
Licenses and Registration: Each state and local jurisdictions in which a transaction may occur 
may require various types of licenses and/or registrations (business, construction Vendor Partner, 
etc.). Likewise, there are various policies, procedures, rules, regulations, codes, and laws that 
govern such licensing/registration within federal, state, and local jurisdictions, therefore, it is the 
Respondent’s/Vendor Partner’s responsibility to be aware of, obtain and maintain in current status 
all federal, state, and local licenses, registrations and bonds required for the performance and 
delivery of any and all products and services offered in its response to this solicitation.  It is also the 
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responsibility of the Respondent/Vendor Partner to ensure that any Subcontractors performing 
under this solicitation hold and maintain the appropriate licenses/registrations. The Respondent 
will submit copies of licenses, registration, and/or other documentation to substantiate they hold 
the appropriate licenses/registration required by individual jurisdictions covered by this 
solicitation. 
 
Liens: All materials and services must be free of all liens. 
 
Local Public Body: A political subdivision of the state and the agencies, instrumentalities, and 
institutions thereof. Such agencies may include but are not limited to two-year and four-year post-
secondary educational institutions, pre-k-12 institutions, counties, cities, and municipalities, 
except as exempted pursuant to the Procurement Code within each state. Entities within these 
groups may include but are not limited to political subdivisions, administrative units, councils, 
commissions, boards, and organizations that either by federal, state, or local legislative or 
administrative action or appointment and have been established or given the responsibility and 
authority to act, conduct and perform various activities on behalf of the federal or state agency or 
local public body. 
 
Manufacturer's Representative: Dealers, distributors, and installers of specialized facility 
technology, electrical, mechanical systems and equipment, who, if permitted by the Scope of Work, 
submit an offer as a manufacturer’s representative, must be able to provide documented evidence 
from and/or between it and the manufacturer certifying that the Respondent is a bona fide 
manufacturer’s agent for the specific products/services proposed, the Respondent is authorized to 
submit an offer on such products/services, and a guarantee that, should the Respondent fail to 
satisfactorily fulfill any obligations established as a result of the award of contract, the 
manufacturer will either assume and discharge such obligations covered by warrantees or provide 
for their competent assumption by one or more bona fide representatives for the term of the 
contract/warrantee period. Respondents of software, mechanical devices, electrical 
products/systems, and other commodities that makeup systems/networks must be able to provide 
the same information from a manufacturer. 
 
Modification by Buyer: Vendor Partner must have no obligation with respect to any patent and 
copyright infringement claim based upon Buyer’s modification of the equipment and/or software, 
or its operation or use with apparatus, data or programs not furnished by Vendor Partner.  
However, one Buyer’s action will not preclude Vendor Partner’s obligation to others not having 
modified their equipment or software. 
 
Money: All transactions are payable in U.S. currency only. Multiple Approvals and Awards: 
throughout the United States, AEPA Member Agencies have a large number of Participating 
Entities who take advantage of and utilize awarded contracts. To assure that any issued contract 
will allow these entities to fulfill current and future needs and requirements, AEPA and its AEPA 
Member Agencies reserve the right at its discretion to approve and/or award one contract, multiple 
contracts, or no contracts.   The actual use of any contract will be at the sole discretion of the AEPA 
Member Agency or the Participating Entity. 
 
Nonexclusive Contract: Any contract resulting from this solicitation must be approved and 
awarded with the understanding and agreement that it is for the sole convenience of the AEPA, its 
AEPA Member Agencies, their Participating Entities and they reserve the right to obtain like goods 
and services from another source. 
 
Nonprofit, Non-Public Educational Institutions, and other Nonprofit Organizations 
(Section 501(c)(3) of the Internal Revenue Code, Federal Tax Code): is defined as 
charitable, religious, educational, public service, support, and scientific organizations, entities, 
corporations that qualify as exempt organizations under Section 501(c)(3) of the Internal Revenue 
Code, or corresponding section of the Federal Tax Code. 
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Notice: Notices under this solicitation/contract will be in writing and will, for all purposes, be 
deemed to have been fully given when sent by registered or certified mail, return receipt requested, 
postage prepaid, an email with appropriate verification, properly addressed to the respective 
parties as specified herein or at such other address as may be specified by either party from time to 
time. 
 
Novation: If the original Vendor Partner sells or transfers all assets or the entire portion of the 
assets used to perform this contract, a successor in interest must guarantee to perform all 
obligations under this contract. AEPA and its AEPA Member Agencies reserves the right to 
recommend approval, acceptance, or rejection of the new party.  A simple change of name 
agreement will not change the contractual obligations of the Vendor Partner. 
 
Ordering Procedures: AEPA has established a standard and special ordering process as defined 
below. Additionally, some AEPA Member Agencies also prefer or utilize electronic ordering as the 
method for the transactions. For details on the ordering processes utilized for each AEPA Member 
Agency, please reference the Summary of State General Overview. 
1. Standard Ordering Process: Buyer will select items for purchase from provided published 

catalog/price list or Vendor Partner will issue a quote upon request; the vendor will also send a 
copy of their quote to the state AEPA Member Agency for all construction-related bids.  The 
buyer will prepare and issue a purchase order to the Vendor Partner based on the product 
catalog, price list, or Vendor Partner’s quote. Vendor Partner will deliver and invoice the Buyer; 
Buyer will acknowledge delivery and acceptance by issuing the Vendor Partner payment. 
Vendor Partner, based on the agreed-to process, will report and submit payment for the AEPA 
Member Agency’s administrative fee to the AEPA Member Agency (quarterly). The vendor 
Partner must provide the transaction and volume reporting in the AEPA report format. 

2. Special Ordering Process: 
a. Buyer will select items for purchase from provided published catalog/price list or 

Vendor Partner will issue a quote upon request; 
b. Buyer will prepare and issue a purchase order to the AEPA Member Agency based on 

the product catalog, price list or Vendor Partner’s quote; 
c. Vendor Partner will deliver the goods and/or service to the Buyer and will invoice the 

AEPA Member Agency; 
d. AEPA Member will invoice the Buyer and add their administrative fee to the invoice 

price; 
e. AEPA Member will pay Vendor Partner for the goods and/or service once the Buyer has 

confirmed acceptance. 
f. The vendor Partner must provide the transaction and volume reporting as stipulated 

quarterly in the AEPA report format. 
3. Electronic Ordering (Optional by AEPA Member Agency): 

a. When a Vendor Partner based online ordering system is available, the following 
functionality is preferred: 

b. Electronic ordering systems must be secure, and password protected.  Entering the 
system with the designated password must automatically send the user to AEPA 
contract pricing. 

c. When the Buyer requires purchase orders, electronic ordering system must require the 
entry of a purchase order number, credit card, or purchasing card prior to accepting an 
order. 

d. Electronic ordering systems must block excluded items not covered by the AEPA 
contract from any order. 

e. Electronic ordering systems must automatically assign correct contract prices to 
applicable orders. 

f. Electronic ordering systems that list catalog price and AEPA discounted price. 
g. Electronic ordering systems must track orders and purchases covered by the AEPA 

contract for reporting and audit purposes. The vendor Partner must provide the 
transaction and volume reporting in the AEPA format. 

h. Electronic ordering systems’ pricing must include the AEPA Member Agencies 
administrative fee required by the AEPA Member Agencies. 
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i. Electronic ordering systems that allow AEPA Member Agencies to print an archived 
(historical) copy of a Buyer’s order. 

  
Order of Precedence:  In the event a conflict occurs the following order of precedence must 
prevail: 
1. Member Agency specific terms and conditions 
2. Specifications and scope of work 
3. General terms and conditions 
4. Attachments and exhibits 
5. Documents referenced or included in the solicitation. 

 
Overcharges by Antitrust Violations: Member Agency maintains that, in actual practice, 
overcharges resulting from antitrust violations are borne by the Buyer. Therefore, to the extent 
permitted by law, the Vendor Partner hereby assigns to the Member Agency any and all claims for 
such overcharges as to the goods or services used to fulfill the contract. 

 
Parole Evidence: This contract represents the final written expression of agreement.  All 
agreements are contained herein and no other agreements or representations that materially alter 
it are acceptable. 

 
Participating Entity: Those Public and Private School Districts, Educational  Service  Agencies,  
Intermediate School Districts, Higher Education Institutions, Federal Agencies, State Agencies, 
Local Public Bodies, and Nonprofit Non-Public Corporations, Organizations, other entities 
contracted to conduct business on behalf of a participating entity provided they are required to 
follow member state and local procurement regulations, etc. that have authorizations to utilize the 
AEPA Member Agencies’ Awarded Contracts. 

 
Patent and Copyright Indemnification: To the extent permitted by law, Vendor Partner must 
indemnify and hold harmless Member Agency and its Participating Entities against any liability, 
including costs and expenses, for infringement of any patent, trademark or copyright arising out of 
contract performance or use by Member Agency and its Participating Entities of materials 
furnished or work performed under this contract. Member Agency and its Participating Entities 
must reasonably notify Vendor Partner of any claim for which it may be liable under this paragraph. 

 
Piggy Back Contracts: In the event a new Member Agency joins AEPA, the Member Agency may 
elect to award any and all existing contracts if permissible by their State laws. 

 
Prevailing Wage: Where applicable, the Vendor Partner must comply with prevailing wage 
legislation in effect in the jurisdiction of the awarding AEPA Member Agency. 
 
Pricing: AEPA has identified and stipulated the type of bid and the pricing methodologies that 
are to be utilized to price and submit bid or proposal prices. The Vendor Partner agrees that the 
cost for any item bid or offered on this contract will be uniform for all states and that any 
differences in pricing are due to state-specific installation and labor costs, AEPA Member 
Agency’s Administrative Fee, or other approved reasons. The Respondent must provide their 
pricing as requested utilizing the various pricing methodologies specified. The 
Respondent/Vendor Partner must agree that they will not offer or provide a better 
price to any individual entities or cooperatives with equal or lesser volume than that 
through AEPA. Please note the following that relates to pricing: 
 

 Primary Pricing Strategies for Bids: All Respondents will be required to submit 
“Primary Pricing” in the form of either “Catalog Pricing” or “Line-Item Pricing” or a 
combination of these two pricing strategies, or Proposal (RFP) pricing as defined in Part B, 
solicitation specifications. Respondents are also encouraged to offer OPTIONAL pricing 
strategies including “Hot List” and “Volume Discounts”. 

 Catalog Pricing: Catalog pricing is utilized when the products and/or services solicited 
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are clearly identified with set and specific characteristics, attributes, and configurations 
that are identifiable as a stand-alone single unit and can be listed and priced as a single 
unit with options that can be added to enhance and/or improve its operation and 
functionality. The Respondent offers a fixed discount(s) off the retail price, catalog price, 
published price, or list price. The discounts may be for the entire commercially available 
catalog, for specific products, product lines, manufacturers, or category of products as 
determined by the Respondent and in conformity with the scope of the solicitation. 

 Discounts: Discount offers must clearly identify the percent of discount to apply 
to a commercially available catalog, manufacturer, manufacturer's suggested retail 
price (MSRP), retail, or nationally published price lists. Respondents must 
identify and stipulate if the discounts apply to the entire catalog/price list, specific 
product lines, manufacturers, and/or categories of products. Respondents must 
agree that there will be no reduction in discount(s) during the term of the contract. 

 New Catalogs/Price Changes: New catalogs and corresponding nationally 
published price lists may be submitted throughout the term of the contract and 
must be submitted to the AEPA Category Committee for review prior to release 
to all AEPA Member Agencies. Prices may change based on manufacturer’s price 
changes, newly published pricing, or price lists, but the original discount bid must 
remain firm for the duration of the contract. New catalogs/products must conform 
to the scope of the solicitation.  

 Core List: In a Catalog Priced solicitation, a category (i.e., office supplies) may 
include a “core list” which contains a selection of the most commonly used 
products/services with the expectation that a deeper discount would be bid for 
these items. If a new catalog and price list are published during the contract term, 
the original discounts must be applied to the newly published prices to establish the 
AEPA price for these core items. 

 Product Addition/Discontinuation: New products, within the same scope 
of work, may be added at the established percentage discounts at any time. 
Discontinued products may be dropped at any time during the year. In the event a 
Core item is discontinued by the manufacturer during the term of the contract, 
Vendor Partner is required to add a functionally equivalent substitute at the 
same discount structure. 
 

 Line-Item Pricing: Line-item pricing is utilized when products and/or services that are 
broken down in detail by element, component, product categories, product type, and each 
product and/or service is presented as an individual item which needs to be combined with 
other items to make up a final project or solution. The Respondent offers firm pricing for 
specific line items in response to this bid; a project’s cost is derived by the Vendor Partner 
preparing and providing a quote based on the project’s terms, conditions, and 
requirements based on the line- i t e m  pricing provided in the bid. The information 
provided in this bid for each item includes: Product Category, Product Description, 
Manufacturer, Manufacturer SKU, Vendor SKU, Unit of Measure, Item List Price, AEPA 
Bid Price. 

 Fixed prices: Prices bid must be firm until each anniversary date of the contract, 
unless there is an occurrence of one or more economic price adjustment 
contingencies outlined in the bid. Fixed price offers must include prices for any 
and all items. 

 Routine Price Adjustments (Without Economic Price Adjustment): 
Vendors may request adjustments to the prices by submitting a fully documented 
written request to the AEPA Category Committee Chairperson. The request must 
specifically detail and document the cause and/or reason for price changes and 
include any supporting documentation (manufacturer’s letter, indexes, etc.). All 
price changes require approval by the AEPA Category Committee. 

 Unpredictable Economic Price Adjustment: If economic price adjustment 
contingencies occur, Vendor Partner may submit a fully documented request 
(manufacturer’s letter, indexes, etc.) for a  price adjustment to AEPA Category 
Committee for review and approval by the committee. The documentation must 
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substantiate the cause and/or reason for the requested price increase and 
demonstrate that it was unpredictable at the time of bid submittal and/or contract 
renewal and out of the Vendor Partner’s control. Pricing will take effectupon 
approval. 

 New Products/Services: Vendor Partner may submit new products or 
technologies that are within the original scope of work for the bid, to be added 
to the contract pending review and approval of the AEPA Category Committee. 
Requests should be submitted to the AEPA Category Committee for review and 
written approval. 
 

 Automated System for Pricing (ASP): The method consisting of an ASP and/or 
software application (e.g., RSMeans) that is self-contained and consists of a turn-key 
solution that includes a complete line-item listing of all of the products, supplies, materials, 
equipment, services, accessories and options with their description, specifications, terms, 
conditions and associated pricing for each item, sub-assemblies and/or assemblies. The 
Bidder provides a percent of discount or fixed multiplier/factor to be applied to total project 
cost to allow for individual state conditions and requirements and to arrive at the AEPA 
price. 
 

 RSMeans (Construction Related Bids only): It is important for Vendor Partners to 
breakout all costs (quantity and price) of all items listed under RSMeans or an Alternative 
Pricing method. This includes all quoted items not on the approved AEPA bid submittal. 
The following are minimum requirements for using RSMeans for quoting projects to AEPA 
Member Agencies: 

 The Contractors must use the current year and standard cost data. Only the 
following cost data titles will be excepted: 

 Building Construction Cost Data Book 
 Facilities Construction Cost Data 
 Facilities Maintenance & Repair Cost Data 
 Site Work & Landscape Cost Data Book 

 All work proposed under RSMeans must use RSMeans format, even if 
subcontractors are used. 

 An RSMeans spreadsheet must be submitted to substantiate the quote given to the 
AEPA Member Agency. The spreadsheet columns must reveal the full RSMeans 
number and a sufficient amount of the description. This also applies to change 
orders. 

 Pricing must be done by Location codes. National Average will not be allowed. To 
choose the “closest” location code, the first three (3) numbers of the zip code will 
be used to determine the city location index in the AEPA Member Agency State. 

 The AEPA contract holder factor, bonding cost, AEPA discount, and taxes if 
applicable must be shown as separate line items at the bottom of the RSMeans 
spreadsheet. This information can be shown on a separate summary sheet. The 
summary sheet must start with the RSMeans spreadsheet total and show the 
detail for each of the items stated above. This detail will be provided to that 
AEPA State Agency and the AEPA Buyer as required. 

 All change orders which list items covered by RSMeans must be supported by an 
RSMeans spreadsheet. 
 

 Alternative Method of Costing: This method covers any product and/or service not 
covered by catalog pricing, published price list, line-item price list, automated system for 
pricing, or is a product and/or service due to the projects or applications specifications, 
conditions and /or requirements that need to be custom-designed, developed, 
manufactured and/or produced to meet the requirements of an individual, project, or sole 
source. The alternative pricing is calculated as follows: 

 The Bidder must prepare, issue, and receive three written quotes from available 
suppliers and select the supplier that offers the products and services that meet 
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the stipulated requirements and specifications, offers the best value, and the most 
cost-effective solution.   

 All quotes must be made available upon request. 
 The Bidder must indicate the percent of overhead and /or markup as part of their 

response to be added to these costs to obtain the normal and customary retail price. 
 The AEPA price is calculated by taking the product and services to cost to the 

Contractor plus the indicated percent of profit/overhead to equal the normal and 
customary retail price. The Contractor will then subtract the approved AEPA 
discount to obtain the AEPA price. Example: item cost $1,000; percent of 
profit/overhead of 20% equals retail price of $1,200; less the AEPA discount of 
10% or $120 equals the AEPA price of $1,080. 
 

 Secondary Pricing Methods (Catalog based solicitations only, see Part B for 
category designation): Respondents are required to offer Customized Price Lists (Catalog 
solicitations ONLY) and encouraged to offer Hot Lists and Volume Discounts as follows: 

 Customized Price List: Respondents are required to offer customized price lists to 
Participating Entities for items within the Vendor Partner’s Commercially Available 
Catalog for Catalog solicitations ONLY (not pertinent to Line-Item Bids). Customized 
price lists must be allowed under the following conditions: 

 Items within the Vendor Partner’s Commercially Available Catalog may be included 
on the customized price list providing they are not already on the Core Item list. 

 Items are to be determined by the Participating Entity; Vendor Partner may object 
to up to ten (10) of the suggested items proposed by the customer and must 
offer substitutes until an agreement of the customized list is reached. 

 Items on the customized price list must be sold with an additional discount 
(deeper than what was originally bid on the non-core or catalog discount) 

 Items may not include special order or customized service products unless agreed 
to by the Vendor Partner. 

 Short Term Pricing Reductions/Incentives and Regional Promotions:  
Respondents are invited, at their option, to offer a selection of products/services at greater 
discounts than those listed in the standard catalog or core list discounts.  Special time-
limited reductions are permissible under the following conditions: 

 The price reduction is for a specific period, no less than thirty (30) days.   
 The reduction/incentive may be used to discount and liquidate close-out and 

discounted products/services if those items are clearly labeled as such. 
 The original price for products/services is not exceeded after the time limit. 
 The AEPA Category Committee and any affected AEPA Member state must be 

notified of any special or time-limited price reduction.   
 New prices must be on record fifteen (15) days prior to any offer of the new priced 

being proposed or offered to AEPA Member Agencies and Participating Entities. 
 Pricing for all items must be submitted to all affected AEPA Member Agencies in 

an electronic format so that specials can be posted to websites, emailed, and shared 
with Participating Entities/Buyers. 

 Volume Price Discounts: Respondents are encouraged to offer additional pricing 
discounts that may be offered for a group of agencies in a local geographic area that 
desire to combine requirements (one- time purchase or annual spend), i.e., local city, 
county, school district(s), etc. and/or for large one- t i m e  purchases. Additional volume 
price discounts are permissible under the following conditions: Discounts should be 
tiered and based on spend ranges as established by the Bidder on the Pricing Forms. 
Volume determination must be determined between the Vendor Partner and the 
individual Buyers on a case-by-case basis. All additional discounts are to be offered equally 
to all AEPA Member Agencies and Participating Entities and be based on the Volume 
Price Discounts originally bid providing the same or similar volume commitment, specific 
needs, terms and conditions, a similar time frame, seasonal considerations and provided 
the same manufacturer support is available to the Vendor Partner. 
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 Proposal Pricing: For services priced through an AEPA Request for Proposal, vendors may 
respond with a discount off labor and material costs. Labor must be sufficiently itemized by 
title and include total rate (salary and fringe).  Material costs must be itemized.  Any Vendor 
Partner awarded under a time and materials pricing strategy must provide a “not to exceed”  
project quote to the purchasing Agency for work approval.    

 
Prime Vendor Partner: For the purpose of this solicitation, a Vendor Partner will be considered 
a prime Vendor Partner and not a Subcontractor.  Any Vendor Partner paid directly by the AEPA 
Member Agency or Participating Entity is a prime Vendor Partner; a Vendor Partner pays a 
Subcontractor.  Prime Vendor Partners using Subcontractors are responsible for all actions of its 
Subcontractors. 

 
Procurement Code: All Respondents/Vendor Partners must make themselves aware of and 
comply with all federal, state, and local statutes and regulations. 
 
Products and Services 
1. Product Line: If applicable, contracts will be awarded to Respondents able to provide their 

complete product line(s) of commodities, supplies, equipment, software, and services that meet 
the scope of work and specifications of this solicitation. Respondents with a published, priced 
catalog may submit their entire catalog; AEPA reserves the right to select or reject products 
within the catalog for recommendation without having to award all the contents. 

2. Serial Numbers: Offers must be for equipment on which the original manufacturer’s serial 
number has not been altered in any way. 

3. Current Products: All offers must be for commodities, supplies, equipment, supplies, and 
software in current production; meet or exceed commercial and industry standards; and 
marketed and provided nationally to the general public and/or educational/governmental 
agencies. 

4. Construction Products and/or Services: Are associated with building, erecting, altering, 
repairing, installing or demolishing in the ordinary course of business any: (1) road, highway, 
bridge, parking area or related project; (2) building, stadium or other structure; (3) airport, 
subway or similar facility; (4) park, trail, athletic field, golf course or similar facility; (5) dam, 
reservoir, canal, ditch or similar facility; (6) sewage or water treatment facility, power 
generating plant, pump station, natural gas  compressing  station  or  similar facility; (7) radio, 
television or other tower; (8) shaft,  tunnel  or  other  mining  appurtenance;  (9)  electrical 
wiring, plumbing or plumbing fixture, gas piping, gas appliances or water conditioners; (10) air 
conditioning conduit, heating or other similar mechanical work; or similar work, structures or 
installations; (11) leveling or clearing land; (12) excavating earth; (13) drilling, wells of any type, 
including seismographic shot holes or core drilling; and similar work, structures or 
installations. 

5. Services: Are defined as the furnishing of labor, time, or effort by a Vendor Partner not 
involving the delivery of a specific tangible product other than reports and other materials 
which are merely incidental to the required performance. 

6. Professional Services:  Services relating to architects, archeologists, engineers, surveyors, 
landscape architects, medical arts practitioners, scientists, management and systems analysts, 
certified public accountants, registered public accountants, lawyers, psychologists, planners, 
researchers, educational specialist, construction managers and other persons or businesses 
providing similar professional services, which may be designated as part of this solicitation. 

7. Peripheral & Optional Items:  Respondents can include various peripheral products, 
equipment, accessories, services, deliverables, and related items that are associated with and 
function with the primary offering. Optional equipment or products may be added to the 
contract during the term of the contract. AEPA reserves the right to accept or reject such 
offerings under the following conditions: the enhancement is recommended by AEPA and 
approved by the Member Agency; the option is priced at a discount similar to other options; 
and the option is an enhancement to the unit. 

8. Descriptive Literature and Brand Names: All offers are to include a complete set of the 
manufacturer’s descriptive literature regarding the commodities, supplies, materials, 
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equipment, and software offered. Brand names, trade names, and/or catalog numbers used in 
the solicitation will be intended to describe and identify the type, level, and quality of products, 
equipment, and software being requested. 

9. Discontinued Products: If a product or model is discontinued by the manufacturer, Vendor 
Partner may substitute a new product or model if the replacement product meets or exceeds the 
specifications and performance of the discontinued model and if the discount is the same or 
greater than the discontinued model. 

10. Product Specifications: This solicitation is designed to enable a Respondent to satisfy a 
requirement for a commodity, supply, material, equipment, software, process, or service. A 
specification may be expressed as a standard, a part of a standard, or independent of a standard; 
by specifying a manufacturer’s brand and model. No specification is intended to unnecessarily 
limit competition by eliminating items capable of satisfactorily and/or meeting the actual needs 
of the procurement. When a brand name product is specified and is only available for a single 
source, Respondents are encouraged to offer alternative products that they believe to adhere to 
and comply materially, functionally, and operationally equal to or better than the brand name 
product specified. Any Respondent believing a specification is unnecessarily 
restrictive, must indicate such in the form of a question during the solicitation 
process and prior to solicitation due date. The fact that a manufacturer or supplier 
chooses not to produce or supply the commodity, supply, material, equipment, software, or 
services to meet these specifications will not be considered sufficient cause to adjudge these 
specifications as restrictive. If the Respondent deviates from these specifications, reasons must 
be stated for such deviation and state why, in their opinion, the commodity, supply, material, 
equipment, software, or services they bid will render equivalent reliability, coverage, 
performance, and/or service. Failure to detail all such deviations may comprise sufficient 
grounds for rejection of the entire offer. 

11. Quality: Unless otherwise modified elsewhere in this solicitation, Vendor Partner warrants the 
commodities, supplies, materials, equipment, and services delivered as stipulated in the Buyer’s 
purchase order/contract, must be: of quality to pass without objection in the industry and 
professional standards normally associated with them; fit for the intended purpose(s) for which 
they are used; of even kind, quantity and quality within each unit and among all units, within 
the variations permitted by the contract; adequately offered, presented, delivered, 
accomplished and complete as the contract may require; and conform to the written promises 
and/or oral affirmations of fact made by Vendor Partner. 

 
Product Information, Catalogs, and Price Lists:  Respondents must include an electronic 
copy of the latest edition of the commercially available catalog and price lists that the discount will 
be applied to with the response. Throughout the term of the contract, Vendor Partner(s) must 
furnish all AEPA Member Agencies and their Participating Entities with copies of approved 
commercially available catalogs and price lists in the format desired (electronic, paper, online 
shopping cart, etc.). 

 
Progress Payments: Progress payments are allowed on purchases for goods and services under 
the following conditions: The Buyer and the Vendor Partner agree to the terms of the progress 
payments prior to issuing a purchase order; the purchase order describes the amounts to be paid 
and the date of payment; the Buyer has a satisfactory method of verifying progress described in 
writing in a letter or on the purchase order; that payments will only be made when actual goods 
and/or services are verified/received; and that any such payments be made in full compliance of 
Buyer’s local board rules and any and all other applicable state rules and regulations. 
 
Protests: Under this public procurement and AEPA’s Solicitation, any Respondent who is 
aggrieved in connection with this procurement, can file a protest in accordance with (1) AEPA’s 
Solicitation Document; (2) AEPA’s Policies and Procedures; and (3) AEPA Member Agency’s State 
Procurement Code and Board Policies.  Venue for any and all legal actions regarding or arising out 
of the transactions covered herein must be solely in the court of jurisdiction located in the state and 
county of the AEPA Member Agency and will govern any resulting transactions. 
1. Procurement Phases: AEPA’s solicitation process is broken down into three (3) phases. Any 

Respondent who is aggrieved in connection with any of the three (3) procurement/solicitation 
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phases listed below and/or any functions or activities associated with each must file their 
protest with the AEPA representative indicated below. 

 Solicitation Due Date: The preparation and contents of the solicitation, its terms, 
conditions, and specifications, the notification, distribution of solicitation documents 
and addendums (date published through the solicitation due date and time). 

 AEPA Approval: The receiving, opening, recording, evaluating, recommending, and 
approving Respondents to be considered for AEPA approval and/or actions relating to 
contract renewal and extension. (Date received and opened through the date of 
individual contract award and future renewals). 

 Contract Award: The awarding, implementing, and administering of resulting 
contracts and the disclosure of confidential data. (Date individual contracts awarded by 
AEPA Member Agencies or 120 days from AEPA approval). 

2. Protest contents: Protests must be in writing and must be filed with the appropriate AEPA 
represented below.  A protest must include: 

 The name, address, and telephone number of the protester; 
 The original signature of the protester or its representative; 
 Identification of the procurement function and/or contract activity with the solicitation 

or the contract number; 
 A detailed statement of the factual grounds or legal basis for the protest; 
 Supporting exhibits, evidence, or documents to substantiate any claim unless not 

available within the filing time, in which case, the expected availability date must be 
indicated; and 

 The form of relief requested. 
3. Protest Submittal: Protester must submit the solicitation protest in accordance with the 

requirements of the above three (3) procurement functions immediately or within ten (10) days 
of the date the protester knows or should have known the basis of the protest per the following: 

a. Solicitation Due Date: Knows or should have known the basis of the protest upon the 
solicitation due date or ten (10) days after the due date, send a protest to Solicitation 
Question Coordinator (bid-committee@aepacoop.org).  

b. AEPA Approval: Knows or should have known the basis of the protest upon notification 
from AEPA of the solicitation category approval, send a protest to AEPA President  

(bid-protests@aepacoop.org).  
c. Contract Award: Knows or should have known the basis of the protest or ten days after 

the notification from the AEPA Member Agency award, send a protest to Individual 
AEPA Member Agency; see AEPA Member Agency information sheet. 

4. Protest Resolution: Protest must be resolved, in accordance with AEPA’s Board Policies, 
Procedures and/or the appropriate state statutes where the AEPA Member resides. AEPA 
intends that all solicitation protest decisions from the point a solicitation has been published 
through contract approval or rejection will be resolved by AEPA. Protests concerning contract 
award by AEPA Member Agencies will be resolved by the respective AEPA Member Agency. 

5. Protest Costs: The losing party to the protest must be responsible for the reasonable and 
justifiable costs of the protest.  The protest costs must be based on the costs and expenses 
incurred by the AEPA and its Member Agencies, including but not limited to staff salaries, 
attorneys' fees, hearing, reproduction, transcription, and travel costs. 

 
Provisions Required by Law: By submitting a response to this solicitation, Respondents are 
acknowledging they have conducted and performed the required research to make themselves 
aware and knowledgeable of all federal, state, and local laws/statutes that are referenced herein, 
may pertain to and/or govern the procurement activities and transactions covered by this 
solicitation. These provisions of law and any clause required by law that is associated with and 
relates to this solicitation and any resulting contract will be read and enforced as though it were 
included herein. 
 
Public Purchase: An easy-to-use platform that provides Respondents with the automatic 
notification of open solicitations, automatic notification of answered questions and issued addenda, 
and a way to electronically submit an organization’s solicitation response.  All changes, updates, 
uploads, and downloads are time-stamped and logged as part of the solicitation process. 
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Public Record: All offers submitted to this invitation must become the property of the AEPA and 
will become a matter of public record, available for review, subsequent to the solicitation due date. 
Offers may be viewed, by appointment only, at the Oakland Schools, 2111 Pontiac Lake Road, 
Waterford, MI  48329, under the supervision of the AEPA Executive Director or his designee, from 
8:30 a.m. to 3:30 p.m., Monday through Friday. Within fifteen days, the Solicitation Receipt 
Summary Report will be posted to the AEPA website (www.aepacoop.org). 
 
Questions: Inquiries and questions related to this solicitation, must be submitted online in Public 
Purchase per solicitation and be submitted as follows: 

1. From the time the solicitation is published until the deadline for questions for Respondents, 
questions should be submitted online via Public Purchase. 

2. Questions regarding this solicitation after Opening, but before the approval of the contract, 
should be submitted to questions@aepacoop.org.  

3. Questions regarding this solicitation after Notification of Approval should be submitted to 
bid-committee@aepacoop.org.    

4. Once a contract has been awarded by an individual AEPA Member Agency any inquiries and 
questions relating to contract implementation, execution, transactions, and/or 
concerns/issues occurring within that state should be addressed to the individual AEPA 
Member Agency. 

 
Reporting: Vendor Partners are required to submit quarterly detailed sales reports to all AEPA 
Member Agencies. Access to reports will be granted after contract approval.  If there are no sales, 
$0 reports are required. 
 
Right to Assurance: Whenever one party to this contract in good faith has reason to question the 
other party’s intent to perform, he/she may demand that the other party give written assurance of 
this intent to perform. In the event that a demand is made, and no written assurance is given within 
ten (10) days, the demanding party may treat this failure as an anticipatory repudiation of the 
contract. 
 
Right to Request Additional Information: AEPA, and its respective representatives, reserves 
the right to request any additional information during the procurement process that might be 
deemed necessary to better understand the submitted solicitation response including, but not 
limited to, clarifying questions.  Respondents may be requested to submit such answers in writing 
but will not be allowed to change or alter their offer. 
 
Safety Measures: Vendor Partners must take all necessary precautions for the safety of 
employees on the worksite, and must erect and properly maintain at all times, as required by job 
conditions and progress of the work, all necessary safeguards for the protection of the workers 
and public. They must post danger-warning signs against the hazards created by their operation 
and work in progress. Proper precautions must be taken pursuant to state law and standard 
construction practices in order to protect workers, the general public, and existing structures 
from injury or damage. 
 
Safety Standards: All items supplied on this contract must comply with the current applicable 
Occupational Safety and Health Standards, the National Electric Code, and the National Fire 
Protection Association Standards. 
 
Severability: The provisions of this contract are severable to the extent that any provision or 
application held to be invalid must not affect any other provision or application of the contract that 
may remain in effect without the invalid provision or application. 
 
Substance Use & Conduct: All Vendor Partners and Subcontractors must adhere to the local 
substance (alcohol, drug, smoking, etc.) and conduct (dress code, language, parking, etc.) policies 
while on AEPA Member Agencies and Participating Entities premises. 
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State Agency: means any department, commission, council, board, committee, institution, 
legislative body, agency, government corporation, educational institution, or official of the 
executive, the legislative or judicial branch of the government of this state. 
 
Survival: All applicable software license agreements, warranties, or service agreements that were 
entered into between Vendor Partner and Buyer under the terms and conditions of the Contract 
must survive the expiration or termination of the Contract.  All purchase orders issued and accepted 
by Vendor Partner must survive expiration or termination of the Contract. 
 
Tare: If the Vendor Partner requires the Buyer to pay for shipping, the weight of the empty 
container and any material used for packing must be of the lightest weight practical for safe delivery 
of the contents. 
 
Taxes: Different jurisdictions taxing authorities have different tax laws, rules, regulations, and 
processes, therefore, prices offered will not include applicable federal, state, and local taxes. All 
applicable taxes must be listed as a separate item on all cost proposals, invoices. 
 
Term of Contract and Extensions: The initial term of the contract must be for up to fifteen 
(15) months and will commence on the date as indicated by each Participating Member Agency on 
the Acceptance of Solicitation and Contract Award (Form B). The contract must continue in 
accordance with the dates stipulated in the solicitation and Timeline schedule located in Part A of 
this solicitation unless terminated, canceled, or extended.  By mutual written agreement, the 
contract may be extended for three additional 12-month periods, ending on the last day of February. 
AEPA may choose to recommend the contract extension. If so recommended, an individual 
Member Agency may choose, at their sole discretion, to extend the contract. In the event AEPA does 
not recommend or approve a contract extension, a Member Agency reserves the right to offer 
month-by-month extensions not to exceed six (6) months until a new contract is awarded by that 
Member Agency. 
 
Termination by Non-Approval of AEPA: AEPA Member Agencies on annual basis assess, 
evaluate, and review existing AEPA vendors to determine if the organization as a whole desire to 
extend its approval of those vendors. If an existing AEPA vendor’s approval is not extended for an 
additional term, the AEPA Member Agencies can not extend the dis-approved vendor’s contract. 
(See Term of Contract and Extensions) 
 
Termination by AEPA Member Agency: An AEPA Member Agency may cancel any contract 
secured by the solicitation without any further obligation if any person significantly involved in 
initiating, negotiating, securing, drafting, or creating the contract on behalf of the AEPA Member 
Agency is or becomes, at any time while the contract or any extensions of the contract is in effect, 
an employee of, or a consultant to any other party to this contract with respect to the subject matter 
of the contract. Such cancellation must be effective when the parties to this contract receive written 
notice from the AEPA Member Agency unless the notice specifies a later time. Cancellation by one 
AEPA Member Agency does not require other Agencies to cancel their contracts. 
 
Termination for Convenience: AEPA Member Agency reserves the right to immediately 
terminate this contract, without penalty or recourse, in whole or in part, if the AEPA Member 
Agency determines that termination is in the best interest of Participating Entities. The Vendor 
Partner, after receipt of a “Notice of Termination,” must not accept any new orders after the 
termination date specified in the notice. Any termination must not affect projects that are in 
progress at the time the cancellation is received by the AEPA Member Agency. Vendor Partner must 
be entitled to receive just and equitable compensation in accordance with applicable contract 
pricing for work in progress, work completed, and materials accepted before the effective date of 
the cancellation. The Vendor Partner will not be reimbursed for any anticipated profit. The AEPA 
Member Agency reserves the right to cancel, or suspend the use thereof, any contract resulting from 
this SOLICITATION if the Vendor Partner files for bankruptcy protection or is acquired by an 
independent third party. Vendor Partner may cancel this contract upon written notice to the AEPA 
Member Agency prior to the intended termination date (or on the yearly anniversary of the 
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solicitation). Any termination must not affect projects that are in progress at the time the 
cancellation is received by the AEPA Member Agency. 
 
Termination for Default: If either party is in default under this contract, it must have an 
opportunity to cure the default within the time indicated (ten business days in most states) after it 
is given written notice of default by the other party, specifying the nature of the default. Upon 
receipt of the notice of default, the defaulting party must have ten business days to provide a 
satisfactory response to the AEPA Member Agency. Failure on the part of the defaulting party to 
adequately address all issues of concern may result in contract termination. If the default is not 
cured within the time specified in the notice of default, the non-defaulting party must have the 
right, in addition to all other remedies at law or equity, to immediately terminate this contract. 
Failure to complain of any action, non-action or default under this Agreement must not constitute 
a waiver of any of the parties’ rights hereunder. The AEPA Member Agency reserves the right to 
terminate this contract, or any part hereof, for cause in the event of any default by the Vendor 
Partner, or if the Vendor Partner fails to comply with any contract terms and conditions, or fails 
to provide the AEPA Member Agency, upon request, with adequate assurances of future 
performance. In the event of termination for cause, the AEPA Member Agency must not be liable 
to the Vendor Partner for any amount for supplies or services not accepted, and the Vendor 
Partner must be liable to the AEPA Member Agency or any Participating Entity for any and all 
rights and remedies provided by law.  If it is determined that the AEPA Member Agency 
improperly terminated this contract for default, such termination must be deemed a termination 
for convenience. The AEPA Member Agency will issue written notice to the Vendor Partner for 
acting or failing to act in any of the following: 
1. The Vendor Partner provides material that does not meet the specifications of the contract; 
2. The Vendor Partner fails to adequately perform the services set forth in the specifications of the 

contract; 
3. The Vendor Partner fails to complete the work required or to furnish the materials required 

within a reasonable amount of time; 
4. The Vendor Partner fails to make progress in the performance of the contract and/or gives the 

AEPA Member Agency reason to believe that the Vendor Partner will not or cannot perform to 
the requirements of the contract; 

5. The Vendor Partner fails to extend lower pricing that has been offered to another customer or 
cooperative that have equal or lesser volume. 

6. The Vendor Partner fails to observe any of the terms and conditions of the contract; 
7. The Vendor Partner fails to follow the established procedure for purchase orders, invoices, and 

receipt of funds as stipulated by the AEPA Member Agency.  
 

Termination for Non-Appropriation: Any individual Buyer’s procurement/contract covered 
by this solicitation and executed in accordance with the resulting contract may be terminated if 
insufficient appropriations and/or authorizations do not exist due to changes in state or federal 
law, or because of a court order, or because of insufficient appropriations made available to the 
Buyer’s governing board and/or it State Legislature.  Such termination will be effected by sending 
fifteen (15) days written notice to the Vendor Partner.  The Buyer’s decision as to whether sufficient 
appropriations and authorizations are available must be accepted by the Vendor Partner and must 
be final. 
 
Title and Risk of Loss: The title and risk of loss of material or service must not pass to the Buyer 
purchasing the material or services until it receives the material or service at the point of delivery 
unless otherwise provided within this document. 
 
Trade-in Equipment: Equipment for trade-in must be dismantled by the Vendor Partner and 
removed at its expense. The conditions of the trade-in equipment at the time it is turned over to the 
Vendor Partner must be the same as when the original agreement was made, except as affected by 
normal wear and tear from use between the time of the solicitation and the trade-in. Values placed 
on trade-in products are between the Buyer purchasing the new unit and the Vendor Partner. 
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Type of Solicitation: Due to the various types, kinds and levels of products and services solicited 
by AEPA in its solicitations; the various pricing methodologies and/or methods utilized and offered 
to price the various products and services offered; and the type of contracts that results from any 
one of AEPA’s solicitations, AEPA has established the following types of solicitations. 
1. Catalog Bid: A catalog bid is utilized when the products and /or services solicited are clearly 

identified with set and specific characteristics, attributes, and configurations that are 
identifiable as a stand-alone single unit and can be listed and priced as a single unit with options 
that can be added to enhance and/or improve its operation and functionality. The Bidder offers 
a fixed discount(s) off retail price or prices in a Commercially Available Catalog. The discounts 
may be for the entire Catalog for specific products, product lines, manufacturers, or category of 
products as determined by the Bidder. See the Pricing section for detailed information on 
Catalog pricing. 

2. Line Item Bid:  A Line-item bid is utilized when the products and services solicited cannot be 
identified or listed as a single unit; consists of a number of different variable and configurations, 
it is necessary to identify the specific project or application; the end product or solution is made 
of individually priced elements or components and the end product’s or solutions’ cost is 
derived by the Vendor Partner specially prepared and providing a quote based on the project’s 
terms, conditions and requirements. See the Pricing section for detailed information on Line-
Item pricing. 

3. AEPA also uses Request for Proposal (RFP) for certain service/goods categories in accordance 
with AEPA bylaws and procedures.   
 

Vendor Partner: Respondent who has been approved and awarded a contract for the delivery of 
construction, tangible personal property, supplies, or services in response to this solicitation. 
 
Vendor Partner Contact:   Vendor Partner will designate one individual who will represent 
them to the AEPA, its AEPA Member Agencies during the contract period. This contact person will 
correspond with each AEPA Member Agency for technical assistance, problems, or questions that 
may arise. If other staff, distributors and/or independent Vendor Partners will be performing the 
sales or support functions for different geographical areas (states), Vendor Partner must include 
instructions and contact information that can be distributed to AEPA Member Agencies upon 
approval of this bid. 
 
Warranty: Vendor Partner warrants that all commodities, supplies, materials, equipment, 
software, and service delivered under this contract must conform to the specifications of this 
contract.  All items should carry a warranty equal to the intended life cycle or a minimum 12-month 
manufacturer’s warranty that includes parts and labor unless otherwise specified and agreed to. 
The manufacturer has the primary responsibility to honor a manufacturer’s warranty; a distributor 
or dealer agrees to assist the purchaser to reach a solution in a dispute with the manufacturer over 
a warranty’s terms. Any extended manufacturer’s warranty will be passed on to the Buyer. For 
example, if a voice board has a three-year warranty, but the board is in a turnkey system that has a 
one-year warranty, the voice board’s three-year warranty must be honored by the manufacturer 
and the Vendor Partner. All extended warranties must be passed on, without exception. If upon 
discovery, the Vendor Partner charges a Buyer for a replacement part that the Vendor Partner 
actually received at no cost under a warranty, the Vendor Partner will rebate the amount billed and 
the Buyer reserves the right to cancel the contract. 
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This bid is considered a: 
 YES NO TYPE OF BID

CATALOG: 

LINE ITEM: 

 
3. Anticipated AEPA Member Agency Participation  

State Participate? Other States Member Sells In 
California 
Colorado 
Connecticut 
Florida 
Georgia 
Illinois 
Indiana 
Iowa 
Kansas 
Kentucky 
Massachusetts 
Michigan 
Minnesota 
Missouri 
Montana 
Nebraska 
New Jersey 
New Mexico 
North Dakota 
Ohio 
Oregon 
Pennsylvania 
South Carolina 
Texas 
Virginia 
Washington 
West Virginia 
Wisconsin 
Wyoming 
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4. Anticipated Volume  

5. Voluntary Pre-Bid Conference Call  

[

Conference Call Number/Online Connection 

Meeting ID:  
Passcode:  
 
Dial In Information:  
Meeting ID:  
Passcode:  

 
6. Special Terms and Conditions  

Item Description 

 
7. Standard Specifications  

Item Description 
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8. Product | Category Specific Specifications  
Item Description 

 
9. Pricing   

The 
Bidder/Vendor Partner must agree that they will offer prices equal to or better than what they 
ordinarily offer to individual entities or cooperatives with equal or lesser volume.

 Primary Pricing Strategies: 
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 Catalog Pricing: 

 Discounts: 

 New Catalogs/Price Changes

 Core List: 

 Product Addition/Discontinuation

 Secondary Pricing Methods (Catalog Bids only, see Part B for category designation): 

 Customized Price List: 

 

 

 

 

 Hot List Pricing: 
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 Volume Price Discounts: 

 
3. Part F - Pricing Workbook 

 

 
 

 
 

 

 
10. Evaluation 

As a part of the process of determining responsible respondents, the category committee may request 
reports that describe the financial soundness of your organization.   You may be asked to include a 
third-party report or reports that demonstrate your firm’s strength.  Accepted financial reports may 
include balance sheets and Profit & Loss statements for the past three years, a Letter of Credit or Line 
of Credit from a bank or lending institution indicating the line of credit limit and the average 
outstanding balance, Dun & Bradstreet reports, a complete Annual Financial Report (for publicly 
traded companies).  
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Evaluation Criteria 



1

Part C – AEPA Member Agency (State) Terms and Conditions
AEPA Solicitation #022.5
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1. A E P A Member Agency Terms and Conditions

When
Member Agency/State-Specific Terms and Conditions differ from the AEPA General Terms and Conditions, the
Member Agency/State-Specific Terms and Conditions will prevail in that Member Agency/State.

2. Common Terms and Conditions
Active Promotion of Contract:

Sales to Participating Entities:

Legal Obligations:

Administrative Fees:
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3. AEPA Member Agency General Overview Summary
 AE

PA
 M

em
be

r A
ge

nc
y 

St
at

e
General Ordering 

Process
Construction Products and Services Potential Customers

CA 2% N N Y Y N - - - - Y N Y Y N Y Y Y Y Y Y Y
CO 2% N N Y N N N N N N N Y Y N N Y Y Y Y Y N Y
CT 2% N N Y Y N Y N Y Y N Y Y N N Y Y Y Y N N Y
FL 2% N N Y Y N Y N Y Y N Y Y N N Y Y Y Y Y Y Y
GA 2% N N Y Y N Y N Y Y N Y Y N N Y Y Y y y y y
IA 2% N N Y Y N   **     Y Lim Lim N N Y Y Y N Y Y Y
IL 2% N Y Y Y N Y Y Y Y Y N N N N Y Y Y Y/N N Y Y
IN Var N N N Y Y Y Y Y Y Y N N N N Y Y Y Y Y Y Y
KS 2% N n Y Y Y Y Y Y Y N Y N N N Y Y Y Y Y Y Y
KY 2% N N Y Y N Y Y Y Y Y Y Y Y N Y Y Y Y Y Y Y
MA 2% N N Y Y Y N N N N N N N N N Y Y Y Y Y Y Y
MI 2% N N Y Y N Y Y Y Y Y Y Y N N Y Y Y Y TBD Y Y

MN 2% N Y Y Y N Y Y Y Y Y Y Y Y/N* N Y Y Y Y Y Y Y
MO 2% N Y Y Y N Y N N Y N Y N N Y Y Y Y Y Y Y Y
MT 2% Y N Y Y Y Y Y Y Y N Y Y N N Y Y Y Y Y Y Y
NE 2% N N Y Y N Y Y Y Y Y Y Y N N Y Y Y N N Y Y
NJ 2% N N Y Y N Y Y Y Y Y N Y N N Y Y Y Y N N Y

NM 2% Y Y Y Y Y Y Y Y Y N Y Y N Y Y Y Y Y Y Y Y
ND 2% Y Y Y Y N N Y Y Y Y Y Y Y/N* N Y Y Y Y Y Y Y
OH 2% Y Y Y Y N Y Y Y Y N Y N N N Y Y Y Y Y Y Y
OR 2% N Y Y N Y Y Y Y Y Y Y Y N N Y Y Y Y Y Y Y
PA 2% N Y Y Y Y Y Y Y Y N Y N N N Y Y Y Y/N Y Y Y
SC 2% N Y Y N Y Y Y Y Y N Y Y Y/N* Y/N* Y Y Y Y N Y Y
TX 2% N Y Y Y Y Y Y Y Y Y Y Y N N Y Y Y Y Y Y Y
VA 2% N N Y Y Y N N Y Y Y Y Y N N Y Y Y Y Y Y Y

2% N Y N Y Y Y Y Y Y N Y Y Y Y Y Y N N N Y Y
WV 2% Y N Y Y N Y Y Y Y Y Y Y Y Y Y Y Y Y Y Y Y
WI 2% N N Y Y N Y Y N Y Y Y Y Y N Y Y Y Y Y Y Y

WY 2% Y Y Y Y Y Y Y Y Y Y Y Y N N Y Y Y Y Y Y Y
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4. State Specific Terms and Conditions
1. California, Monterey County Office of Education (MCOE) – for the Programs CalSave and CalBuy

1. Governing Law and Venue 

 
2. Authority 

3. CalSave and CalBuy, Administration, and Agent 

4. Transaction Fees 

5. Non-Conforming Jurisdictions

6. Reports 
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7. Length of Term 

8. Marketing and Advertising Under This Agreement 

 

 

 

 

 

 

 

9. Conformance to Public Contract Code §20111 

10. Conformance to Public Contract Code §20118 and §20652 

 
11. Piggyback and Standard School Supply & Equipment Authority 

 
12. Intended for Personal Property 
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13. Public Works Limitations 

 
14. Job Order and Unit Price Contracting 

 
15. Start Date 

16. Posted Prices and Requests for Quotes 

17. Submission of Orders and Delivery 

18. Other Agencies Right to Purchase 

inter alia 
A  B I 
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19. Conversion to a CMAS Contract 

20. Other Agencies, Constitutionally Independent Agencies, & Out-of-State Agencies 
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2. Colorado, Colorado BOCES Association (CBA)
A. Additional Agency Terms and Conditions 

Advertising:  

Sales to Qualified Customers:  

 
B. Procedure for Processing Orders:  

  
i.  

ii. 
 

iii. 
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3. Connecticut, Capitol Region Education Council (CREC)
A. 

Affirmative Action - 

 
Applicability of Contract Provisions to Connecticut Participants - 

Conflict of Interest 

Financing Arrangements - Any financing arrangements (including lease purchasing arrangements) will be made directly 
between the Contractor and a Participant.  Financing arrangements may be subject to additional laws, rules and 
regulations, terms and conditions not described in this document and are subject to separate negotiation with each 
Participant that is interested in such an arrangement.          Each Participant should seek its own legal advice prior to 
entering into a financing arrangement.  CREC must receive a report annually summarizing the executed lease purchases 
along with the summary of the customer purchases. CREC will not collect lease payments or be involved in the terms and 
conditions of the lease. All lease arrangements are between the Contractor and the Participant only.

 
Freedom of Information Act - 

Incorporation of Bid Documents - 

Independent Contractor - 

Modification to Bid Language in the AEPA Invitation for Bid - 



9  

A. ADDITIONAL MEMBER AGENCY TERMS AND CONDITIONS FOR NON-CONSTRUCTION PRODUCTS AND SERVICES 
 

 
B. ADDITIONAL MEMBER AGENCY TERMS AND CONDITIONS FOR CONSTRUC-TION PRODUCTS AND SERVICES 

 
CT Commission on Human Rights and Opportunities 

http://www.ct.gov/opm/cwp/view.asp?a=2982&q=390928&opmNav_GID=1806
 

C. PROCEDURES FOR PROCESSING ORDERS 

 

 

D. AGENCIES ALLOWED TO PURCHASE UNDER THE MEMBER AGENCY 

There are 169 school districts in Connecticut and all are eligible for membership. No district is obligated to use these 
services. Additional members may include other public educational institutions, public colleges or universities, community 
colleges, vocational or technical schools, municipal governments, and other governmental, quasi-governmental, or non-
profit organizations.    

Work in Other States 
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4. Florida, Panhandle Area Education Consortium/Florida Buy Purchasing Program
A. 

The Awardee(s) agrees to sign contact acknowledgement form with the Florida Buy State Cooperative Purchasing and pay 
an administrative fee for sales and services generated from this contract.  This fee is not to be added to the invoice of any 
entity choosing to use this agreement and will be equal to 2% of the invoice and be paid to Florida Buy State Cooperative 
Purchasing on a quarterly basis.  The Awardee will be provided a template for reporting sales, and it will include the entity 
using the contract, the date of service, and the savings to the school district and other eligible users.  Florida Buy State 
Cooperative Purchasing extends the authority for the Awardee to use the contract for eligible entities outside of Florida 
provided 2% administrative fee is paid.  

B. 
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C. 
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5. Georgia, Cooperative Purchasing Agency (CPA) – No changes 
1. General Overview 

 

 Cooperative Purchasing Agency 
(CPA)

2. Additional Participating Agency Terms and Conditions for Construction Related Products and Services 
 

3. Local Government Provisions - Provisions Applicable to Counties, Municipal Corporations, And Other Governmental 
Entities 
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6. Illinois  

et seq
et seq.

et seq. et seq.
et seq. et 

seq. et seq.,; 
et seq. et seq.; 

.

et seq., 
et seq. 

 

et seq
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7. Indiana, Wilson Education Service Center (WESC) 
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8.  Iowa, AEA Purchasing 
A. Additional Member Agency General Terms and Conditions that apply for all categories
Right to Assign 

B. Additional Member Agency Terms and Conditions for Non-Construction Products and Services

C. Additional Member Agency Terms and Conditions for Construction Products and Services

D. Procedure for Processing Orders

E. Agencies Allowed to Purchase under the Member Agency
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9.  Kansas, Greenbush-Southeast Kansas Education Service Center (SEKESC)
A. all

Kansas Mandatory Contract Provisions 
 

Terms Herein Controlling Provisions

Kansas Law and Venue

Termination Due To Lack Of Funding Appropriation

Disclaimer Of Liability

 
Anti-Discrimination Clause

et seq.) et seq.) 
et seq.) 

Acceptance Of Contract

Arbitration, Damages, Warranties

Representative's Authority To Contract
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Responsibility For Taxes

Insurance

Information No provision of this contract shall be construed as limiting the Legislative Division of Post Audit from 
having access to information pursuant to K.S.A. 46-1101 et seq. 

The Eleventh Amendment

Campaign Contributions / Lobbying: 

 
Assignment

Purchase Orders 

Marketing 
 

 

 

 

B. 

C. 
K.S.A. 60-1111. Public works bond.
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4-1030. State and local government contracts; mandatory provisions.



21  

D. 

 
 
 

 
 

E. 
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 Kentucky, Green River Regional Educational Cooperative (GRREC) 
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 Massachusetts, The Education Cooperative

Any changes or electronic alterations by either the Department or 
the Contractor to the official version of this form, as jointly published by ANF, CTR and OSD, shall be void.

.
 

1. Contract Effective Start Date.

2. Payments And Compensation.

3. Contractor Payment Mechanism.

4. Contract Termination Or Suspension

5. Written Notice

6.  Confidentiality

7. Record-keeping And Retention, Inspection Of Records.
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8. Assignment.

9. Subcontracting By Contractor.

10. Affirmative Action, Non-Discrimination In Hiring And Employment.

11. Indemnification.

12. Waivers.

13.  Risk Of Loss.

14.  Forum, Choice of Law And Mediation.

15. Contract Boilerplate Interpretation, Severability, Conflicts With Law,  Integration.
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certify under the pains and penalties of  perjury that it shall comply with these 
Commonwealth Terms and Conditions for any applicable Contract executed with the Commonwealth as certified by 
their authorized signatory.
 
INSTRUCTIONS FOR FILING THE COMMONWEALTH TERMS AND CONDITIONS 

: 
Payee and Payments Unit, Office of the Comptroller, 9th Floor, One Ashburton Place, Boston, MA 02108
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11. Michigan, Oakland Schools, (OS) 
A. Additional Member Agency General Terms and Conditions that apply for all categories

 

 

a. 

b. 

 

 

 

 
B. Additional Member Agency Terms and Conditions for:  

 Non-Construction Products and Services

 Construction Products and Services
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C. Procedure for Processing Orders: 

 

 

 
D. Agencies Allowed to Purchase under the Member Agency

public school districts, private schools, public school academies, intermediate 
school districts colleges, universities, counties, cities, townships, villages, and non-profit organization 
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 Minnesota, Cooperative Purchasing Connection (CPC)
1. General Terms and Conditions (All Categories) 

 Governing Law: 

 Governing Venue: 

 Hazardous Substances:

 Lease and Rental Agreements:

 Non-Discrimination:
 

 

 
 

 Participating Agency: 

 Prompt Payment:

 Substance Use and Conduct:

 Vendor Orientation (CPC 101):

 Additional Participating Agency Terms and Conditions for Non-Construction Products and Services

 Additional Participating Agency Terms and Conditions for Construction Related Products and Services

Minnesota Statute 
§326.12 subd. 3 Minnesota Rules   part 1800.5200, subpart 1
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Performance Bond (for construction and/or installation related projects): 

 

 Insurance:

 

 
 
 

 
 

5. Procedure for Contract Award, Notification and Processing Orders 

 www.purchasingconnection.org
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6. Administrative Fees & Reporting 

 
 
 
 
 
 
 

 

 Express Online Marketplace
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 Missouri, EducationPlus (EDPLUS) [Formerly Cooperating School Districts of the Greater St. Louis Area (CSD)

MO. REV. STAT. §70.220. 1. 
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 Montana, Montana Cooperative Services (MCS)
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 Nebraska, Educational Service Unit Coordinating Council (ESUCC)
A. Additional Agency Terms and Conditions
1) Bid Award Determination: 

2) Natural Gas Contractors: 

3) Performance and Payment Bonds: 

4) Insurance

 

 

 

5) Debarment and Suspension: 

6) Statement Filed: 

7) Nondiscrimination: 

8) Employment Eligibility Verification:  

9) Federal Funding. 

 Equal Employment Opportunity: 

 Copeland “Anti-Kickback” Act: 

 Davis-Bacon Act: 
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 Contract Work Hours and Safety Standards Act:

 Reporting Notice:

 Patent Rights:

 Copyrights and Right in Data:

 Access to Documents:

 Record Retention:

 Clean Air and Federal Water Pollution Control Acts:

 Energy Policy and Conservation Act:

 Work Hours:

 Debarment and Suspension: 

 Lobbying:  

 Termination for Cause and Convenience:  

 Solid Waste Disposal Act:

 Remedies:  

 Energy Policy and Conservation Act:

 Domestic Preference for Procurements.
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11) Governing Law and Venue: 

12) Public Records: 

13) Conflict of Interest: By submitting a proposal, Contractor certifies that there does not now exist any relationship between the 
Contractor and any person or entity which is or gives the appearance of a conflict of interest related to this Request for Proposal.  The 
Bidder certifies that it shall not take any action or acquire any interest, either directly or indirectly, which will conflict in any manner 
or degree with the performance of its services hereunder or which creates an actual or appearance of conflict of interest.  The Bidder 
certifies that it will not employ any individual known by Bidder to have a conflict of interest.   

The submission of the offer did not involve collusion or other anti-competitive practices. Neither signatory nor any person on his 
behalf, has not agreed, connived or colluded to produce a deceptive show of competition in the matter of the bidding or award of a 
contract under this solicitation.

14) Exclusion of Persons with Criminal Record

B. Procedure for Processing Orders

C. Members Purchasing Under the Agency

D. Procedure for Processing Orders
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E. Agencies Allowed to Purchase under the Member Agency
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 New Jersey, Educational Services Commission of New Jersey (ESCNJ)

Applicability of Contract Provisions to New Jersey Participants 
ESCNJ is the AEPA Member Agency.  Any entity that uses the contract awarded by ESCNJ under this document is referred to as a 
“New Jersey Participant.” To be a New Jersey Participant the entity must be a member of the ESCNJ Cooperative Pricing System. The 
bidder that is awarded the contract by ESCNJ is referred to as the "Contractor." 
Once a contract is awarded by ESCNJ, a New Jersey Participant may enter into a purchase order agreement directly with the 
Contractor. To the extent not otherwise described below or in this document, once a purchase order is issued by a New Jersey Participant 
to a Contractor, all of the provisions of the contract shall benefit and be enforceable by such New Jersey Participant, unless specifically 
identified as applying to ESCNJ only. 

 The Bidder by submitting its bid hereby declares that this Bid is made without any connection with any other person or person 
making any proposal for the same items, that it is in all respects fair and without collusion or fraud and that no person acting 
for or employed by ESCNJ or a New Jersey Participant is directly or indirectly interested in the proposal or in the goods or 
services to which it relates, or in any portion of the profits there from. 

 Event of default and termination of Contract: 
ESCNJ shall have the right to cancel the contract based upon a default by Contractor. A New Jersey Participant shall have the right 
to cancel its purchase arrangement based on a default by the Contractor with regard to such purchase arrangement. In addition, 
ESCNJ and each New Jersey Participant reserves the right to withhold payments for goods and services that are not in compliance 
with the terms of the contract or if the Contractor is in default. Any of the  following shall be a default under the contract: 
1) The Contractor fails to adequately perform the services set forth in the contract; 2) Contractor fails to deliver all or any part 
of the goods, or delivers defective goods; 3) The Contractor fails to make progress in the performance of the contract and/or 
does not deliver within the agreed-upon schedules; 4) The Contractor fails to observe any of the terms and conditions of the 
contract, including, without limitation, assigning the contract and/or failing to deliver required insurance or performance bonds; 
5) The Contractor fails to follow the established procedure for purchase orders, invoices and receipt of funds as stipulated 
by the New Jersey Participant; or 6) the Contractor has become insolvent, makes an assignment for the benefit of creditors, 
files a voluntary petition in bankruptcy or is subject to an involuntary petition in bankruptcy not discharged within thirty (30) 
days. ESCNJ and each New Jersey Participant shall follow the following procedure if the contract or purchase order is to be terminated: 

Step 1 - Issue a warning letter of concern outlining the violations and length of time to correct the problem(s). The length 
of time to correct the problem shall be determined by ESCNJ or the New Jersey Participant, as applicable, in its sole 
discretion, based on the problem. 
Step 2 - Issue a letter of intent to cancel the contract or purchase order, if the problem(s) is not resolved by the given date. 
Step 3 - Issue the letter to cancel contract or purchase order. 

Upon receipt of the written notice of concern, the Contractor shall have ten (10) business days to provide a satisfactory response 
to ESCNJ and the New Jersey Participant that provided the notices. Failure on the part of the Contractor to address adequately all 
issues or concerns may result in contract cancellation. 

 
The remedy to terminate and withhold payments is in addition to any other remedies ESCNJ and the New Jersey Participants 
may have. In the event of Contract termination by a New Jersey Participant, such New Jersey Participant’s payment obligation 
shall cease as of the final date on which services in accordance with this Contract are last performed by the Contractor. Upon 
termination of this Contract under this section, the Contractor (and its surety) will be responsible for all of such New Jersey 
Participant's expenses, losses and damages incurred in replacing Contractor for the remainder of the term of the Contract. 

 Assignment: 
Contractor shall not subcontract, assign, transfer, convey, sublet or otherwise dispose of its/his/her contractual duties to any other 
person, firm, or corporation, without the previous written consent of ESCNJ and any New Jersey Participant that has an outstanding 
open purchase order or financing arrangement. If the Contractor wants to assign its/his/her right to payment of the Contract, 
Contractor shall notify ESCNJ and any New Jersey Participant that has an outstanding open purchase order or financing arrangement 
immediately, in writing, of such assignment of right to payment. In no case shall such assignment of Contract relieve the Contractor 
from its/his/her obligations or change the terms of the Contract. 

 Indemnification: 
Contractor shall indemnify, defend, keep and save harmless ESCNJ, each New Jersey Participant and its respective agents, 
officials, employees and volunteers (each an “Indemnified Party”) against claims of injuries, death, damage to property, patent claims, 
suits, liabilities, judgments, cost and expenses (including attorneys' fees) which result from, arise out of, or in connection with 
the performance, or breach of performance, under the Contract of Contractor and any of its/his/her employees, agents or 
personnel. The Contractor shall, at its/his/her own expense, appear, defend and pay all charges of attorneys and all costs and 
other expenses arising there from or incurred in connection therewith; and if any judgment shall be rendered against the Indemnified 
Party in any such action, the Contractor shall, at its/his/her own expense, satisfy and discharge the same. Contractor expressly 
understands and agrees that any performance bond or insurance protection required by this contract, or otherwise provided by 
the Contractor, shall in no way limit the responsibility to indemnify, keep and save harmless and defend the Indemnified Party as 
herein provided. 

 New Jersey Participant Policies: 
The Contractor must be familiar with a New Jersey Participant’s policies or regulations which affect the services provided under 
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this Contract and that have been or will be distributed during the term of this Contract. Policies and regulations include, but 
are not limited to, New Jersey Public Contracts Law, school district policies, municipality policies, charters school policies, 
and county ordinances. 

 
As each board of education, municipality governmental agency, educational institution in the State of New Jersey may have 
or may be required to have individual policies and procedures for the procurement of goods and services; and as one of the 
aforementioned institutions/agencies may be dependent upon the policies/procedures of another institution or agency, it is 
required for the Contractor to be familiar with the policies of the New Jersey Participant that impact the purchase. In limited 
situations, there may be State statutes which govern the allowability of purchases to be reimbursed by State funding. The New 
Jersey Participant should obtain its own legal advice on these statutes prior to purchasing under a contract. 

 
The following documentation will be required prior to the award of any contract for New Jersey Participants: 

 New Jersey Business Registration Certificate - Before award in NJ not at time of bid 
 New Jersey Contractors Registration Certificate (All time and material bids.) Before award in NJ not at time of bid 
 New Jersey Pay-to-Play Documentation (Political Contribution Disclosure) 
 Statement of Ownership (Ownership Declaration Certification) 
 New Jersey Affirmative Language (Exhibit A) and (Exhibit B) for construction repair and maintenance contracts 
 Acknowledgement of the Contractor’s/Vendor’s responsibility to pay prevailing wage.  

http://lwd.dol.state.nj.us/labor/wagehour/wagerate/prevailing_wage_determinations.html 
(Time and material bids.) 

 New Jersey Affirmative Action Questionnaire/Documentation (Certificate of Employee Information Report) 
 Disclosure of Investment Activities in Iran - Before award in NJ, not at time of bid 
 Years of experience is not a criterion for the evaluation of bids to be awarded for the State of New Jersey. For additional 

informationvisitwww.nj.gov/dca/divisions/dlgs 
 W9 
 Certificate of Insurance with the ESCNJ named as insured and the bid title/# listed - Before award in NJ, not at time of bid 
 DPMC - (All time and material bids.) Before award in NJ, not at time of bid 
 Total Amount of Uncompleted Contracts (All time and material bids.) Before award in NJ, not at time of bid 
 Americans with Disabilities ACT of 1990 
 Statement of Suspension or Debarment Form 

 16. Sworn Contractor Certification; Qualifications Credentials (All time and material bids.) 
    17. Subcontractor Disclosure Statement (All time and material bids.) 

           18. Prevailing Wages Certification—Submission with Bid (All time and material bids.) 
  19. Pre-Qualification Affidavit/No Material Adverse Change (All time and material bids.) 

20 Certificate of Authority (All time and material bids.) 
21. Assurance of Compliance 
22. Contractors licenses (All time and material bids.) 
23. New Jersey School Development Authority (All time and material bids.) 

 Performance Bonds: 
Each New Jersey Participant may require a performance bond in the case of services to be performed under the Contract if 
required. The Contractor shall furnish to the New Jersey Participant a Surety Performance Bond (“Performance Bond”) with an 
option to renew each succeeding year of the Contract in a form satisfactory to the New Jersey Participant assuring the faithful 
performance of the Contract. The Bond shall be equal to one hundred percent (100%) of each year’s estimated Contract price as 
reviewed and agreed upon by the New Jersey Participant and shall be continued for the life of the Contract in amounts equal 
to one hundred percent (100%) of each year’s estimated Contract price as reviewed and agreed upon by the New Jersey 
Participant. The Contractor must send such Performance Bond to the New Jersey Participant prior to the commencement of 
any services under the Contract. Each such Performance Bond shall be furnished by a surety company acceptable to the New 
Jersey Participant and licensed or authorized to do business in New Jersey. Failure to deliver the bond shall be considered a default 
under the Contract, at the discretion of and upon notice by the New Jersey Participant. 

 Governing Law: 
This Contract shall be governed by, and construed and enforced in accordance with, the laws of the State of New Jersey without 
regard to its conflicts of laws principles. 

 Financing Arrangements: 
Any financing arrangements (including lease purchasing arrangements) may be made directly between the Contractor and a New 
Jersey Participant or with the free ESCNJ Leasing Program. Financing arrangements may be subject to additional laws, rules and 
regulations, terms and conditions not described in this document and are subject to separate negotiation with each New Jersey 
Participant that is interested in such an arrangement. Each New Jersey Participant should seek its own legal advice prior to entering 
into a financing arrangement. ESCNJ must receive a report annually summarizing the executed lease purchases along with the 
summary of the customer purchases. ESCNJ will not collect lease payments or be involved in the terms and conditions of the 
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Contractor lease. All lease arrangements are between the Contractor and the New Jersey Participant only. 
 Affirmative Action: 

The Contractor/Vendor must have an employment policy that there shall be no discrimination against anyone on the grounds 
of race, color, religious creed, age, marital status, national origin, ancestry, sex, mental retardation, physical disability or sexual 
orientation in the hiring, upgrading, demotions, recruitment, termination and selections for training, in any manner prohibited by the 
laws of the United States or of the State of New Jersey. The Contractor/Vendor further agrees to be an "affirmative action-equal 
opportunity employer.” The Contractor/Vendor must provide one of the following: “Letter of Federal Affirmative Action Plan 
Approval”, “Certificate of Employee Information Report” or a completed “Employee Information Report Form AA302” prior to 
award of bid. 

 Independent Contractor: 
The Contractor shall not be held or deemed in any way to be the agent or employee of ESCNJ and/or a New Jersey 
Participant. It is the intention of the parties that the Contractor shall be and is to be considered an independent contractor. 

 Incorporation of Bid Documents: 
The bid documents, including all appendices executed by Contractor that have been accepted by ESCNJ (the “Bid”) are 
specifically incorporated into this Contract. 

 New Jersey Public Records Act: 
The Contractor acknowledges that ESCNJ and New Jersey Participants are subject to the New Jersey Public Records Act, New Jersey 
Public Contracts Law and information submitted to ESCNJ and/or such New Jersey Participants may be made available to 
the public under the provisions of this Act. 

 
Marketing and Advertising under this Contract - applicable to Member Agency (ESCNJ) contract only: 

 Contractor agrees to provide ESCNJ with a copy or proof sheet of all advertisements, customer communications or 
promotional material for approval. Contractor will provide ESCNJ with date of release and name of publication, journal, 
etc. if applicable. 

 Contractor will include the approved ESCNJ logo, web address, b id  # ,  b id  t i t l e ,  b id  te rm,  NJ State Approved Co-op 
#65MCESCCPS and contact information in all print, electronic mail and other advertising and promotion intended for 
release in New Jersey. 

 The ESCNJ logo and information shall be of a clearly readable size and in appropriate proportion to other elements in the 
print material. 

 Contractor agrees to make available ESCNJ supplied brochures or other promotional materials on booths, tables, etc. of any or 
all exhibits for which the Contractor displays/participates at tradeshows, conventions and the like. Contractor will supply 
scheduled exhibit dates in advance. 

 Contractor agrees to insert the approved ESCNJ logo, web address, NJ State Approved Co-op #65MCESCCPS bid #, bid 
term and contact information on the Contractor’s website promoting and providing a link to the ESCNJ website. 
Contractor will also provide ESCNJ with text, links and logos to be posted on the ESCNJ website. 

 Procedures for Processing Orders 
 Once the award is made to the Contractor, ESCNJ will inform the potential New Jersey Participants of the Contract, 

including a webpage dedicated to the contract on the ESCNJ website. At this point, the Contractor may directly contact any 
potential New Jersey Participant and any potential New Jersey Participant may directly contact the Contractor. 

 Purchase orders will not be accepted or processed by ESCNJ.  All business will be contracted directly with the New 
Jersey Participant, which will issue a purchase order and provide payment for the applicable good or service directly to the 
Contractor. 

 The total cost of ESCNJ’s program is funded through a 2.0% participation fee paid to ESCNJ quarterly by the participating 
Contractors. The administrative fee percentage is based upon the total sale or lease of goods and services, including 
installation, if included. This fee shall be included in all price quotations to New Jersey Participants and shall not be printed 
as a line item on the quotation. 

 Along with the participation fee, the Contractor will produce and provide to ESCNJ quarterly reports ending March 31, 
June 30, September 30 and December 31 throughout the contract period. The reports shall be in Microsoft Excel and be available 
in electronic form, shall identify the Contractor and the quarter being reported, shall be delivered to ESCNJ on the 15th of the 
month, shall include a minimum of the fields listed below and shall allow for sorting on any of these fields: 

 Date of order. 
 The name of the New Jersey Participant. 
 ESCNJ Bid Number 
 ESCNJ Co-op Number (New Jersey State Approved Cooperative Pricing System #65MCESCCPS) 
 List (or academic) price sales totals. 
 New Jersey Participant price sales totals. 
 New Jersey Participant savings totals to be sent to the ESCNJ in summary and to each individual New Jersey 

Participant. 
 Quarterly reports and administrative fee payments are to be made payable to ESCNJ and sent to ESCNJ, 1660 Stelton Road, 

Piscataway, NJ 08854, Attn: Patrick M. Moran, or such other address that ESCNJ will provide from time to time. 
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 If no purchases are made in any given quarter, the Contractor shall remit a “No Activities” statement to ESCNJ for that 
quarter. The Contractor will also produce and provide to ESCNJ an annual summary report for all purchases made under each 
contract awarded by ESCNJ pursuant to this document for a period beginning with the award of the contract and ending 
December 31 and all consecutive annual periods, if the contract is extended. 

 New Jersey School Districts and other eligible New Jersey Participants are normally exempt from sales tax. The 
Contractor/Vendor should confirm this exemption and collect a tax-exempt letter from each New Jersey Participant. 

C. Members Purchasing Under the Agency 
There are  686 operating school districts in New Jersey and all are eligible for membership. No district is obligated to use these services. 
Additional New Jersey Participants may include other public educational institutions, public colleges or universities, community 
colleges, vocational or technical schools, municipal governments, and other governmental, quasi-governmental, or non- profit organizations. 
The ESCNJ Cooperative Pricing System currently has 1,400+ New Jersey Participants located in all 21 Counties of the State of New Jersey. 

 
CONFLICTOF INTEREST 
An ESCNJ employee (including independent contractors for purposes of this definition) placing an order or recommending a vendor 
must disclose any relationship with that vendor which would not be considered an “arms-length” or independent transaction. This 
disclosure must be made in writing to the Business Administrator and/or Chief Financial Officer for an evaluation. The Business 
Administrator and/or the Chief Financial Officer will respond to this disclosure in writing. 

 
For a transaction to be considered “arms-length” or “independent”, an ESCNJ employee should not be influenced, dependent upon, 
guided or controlled by a vendor into choosing that vendor, or item to purchase; nor should it appear to a third party that an ESCNJ 
employee made a purchasing decision which appears to be based upon a personal relationship between the ESCNJ employee and vendor. 

 
The following are examples when a transaction is NOT considered arms-length or independent: (1) when there exists a personal 
relationship between an ESCNJ employee and a vendor, (2) when there exists the potential for a personal benefit to an ESCNJ 
employee, or (3) the parties to a business deal are dependent upon one another for “something” other than the purchase itself. 

 
The Contractor shall disclose any relationship with an ESCNJ employee that would not be considered an “arms-length” or 
independent transaction, as described above. This disclosure must be made in writing to the Business Administrator and/or the Chief 
Financial Officer for an evaluation. The Business Administrator and/or the Chief Financial Officer will respond to this disclosure 
in writing. 

 
In addition, the Contractor shall, if given a copy of the potential New Jersey Participant’s conflict of interest policy, follow the process 
in that policy, or otherwise disclose to a potential New Jersey Participant any relationship that would not be considered an “arms-length” 
or independent transaction with that New Jersey Participant, as described above. This disclosure must be made in writing to the 
chief official (for example, the Superintendent at a board of education) at the potential New Jersey Participant. 

 
Determination of the existence of a conflict of interest does not prohibit ESCNJ and/or a New Jersey Participant from 
entering into the contract and purchase order, respectively. 
American Goods - American Goods Clause—N.J.S.A. 18A:18A-20 - American goods and products to be used where 
possible 
All contracts for work for which it will pay any part of the cost or work which by contract it will ultimately own and maintain, that 
only manufactured and farm products of the United States, wherever available, to be used in such work. 
Anti-discrimination - All parties to any contract with the ESCNJ agree not to discriminate in employment and agree to abide by all 
anti-discrimination laws including those contained within N.J.S.A. 10:2-1 through N.J.S.A. 10:2-4, N.J.S.A. l0:5-1 et seq. and 

 l0:5-31 through 10:5-38, and all rules and regulations issued thereunder are hereby incorporated by reference. 
Debarment/Suspension - N.J.A.C. 17:19-1.1 et seq. The ESCNJ will not enter into a contract for work with any person, 
company or firm that is on the State Department of Labor and Workforce Development; Prevailing Wage Debarment List, or the State 
of New Jersey Consolidated Debarment Report (www.state.nj.us/treasury/debarred) or the Federal System for Award— SAM 
(www.state.nj.us/treasury/debarred) or the Federal System for Award—SAM 
For Time and Material bids - DPMC - There is a non-refundable fee of $100.00 which must be submitted to the State with your 
application. All payments must be made on company checks (no-cash) made payable to "Treasurer, State of New Jersey". No 
application will be processed without the fee. If you have any questions, please contact the Contractor Classification unit by accessing 
the DPMC web site at www.state.nj.us/treasury/dpmc/ NOTE: It is suggested that a photocopy of this completed form be retained for 
your records. Please submit the completed application and all required documentation to the Treasurer, State of New Jersey. Upon 
review and approval of this application, your firm will be notified by mail of the effective and expiration dates, type of work, and rating 
assigned to your firm. Please submit your certificate with your bid package. 

 
Any contractor who submits a bid for a public works contract the amount which exceeds $20,000, pursuant to N.J.S.A. 18A:18A- 26, 27 
et seq., shall be classified by the Department of Treasury, Division of Property Management (DPMC) as to the type of work and trades 
(character) and the aggregate rating (amount) of public work they are qualified to submit bids. 
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The ESCNJ may only accept bids from contractors that are qualified. 
 

Notice of Classification—DPMC-27 
The Notice of Classification is a document issued by the DPMC that provides the following information about the qualified 
contractor: 

 Trade(s) classification held by the contractor 
The contractor is classified by the trade and trade number as found in Form DPMC-27. For example 

 
Trade Number Trade 
C030 Plumbing 
C032 HVACR 

 
The contractor is therefore qualified to submit bids (exceeding $20,000) to the board of education that pertain to plumbing and heating, 
ventilation, air conditioning and refrigeration. 

 
For Time and Material Bids Equipment Certification 18A:18A-23. A certificate showing that the bidder owns, leases, or controls all the 
necessary equipment required by the plans, specifications and advertisements under which bids are asked for and if the bidder is not 
the actual owner or lessee of any such equipment, his certificate shall state the source from which the equipment will be obtained, and 
shall be accompanied by a certificate from the owner or person in control of the equipment definitely granting to the bidder the control 
of the equipment required during such time as may be necessary for the completion of that portion of the contract for which it is necessary. 
For Time and Material bids - Total Amount of Uncompleted Contracts - DPMC 701 
This document is completed by the contractor submitting a bid, on the form provided by the DPMC. The document lists the amount 
of uncompleted contracts held by the contractor and a certification that the amount of uncompleted contracts, added to the bid amount 
for the ESCNJ Participant project, does not exceed the Aggregate Amount rating as assigned by the DPMC. 
For Time and Material bids - Pre-Qualification Affidavit/No Material Adverse Change 
Pursuant to N.J.S.A. 18A:18A-32, no bidder is qualified to bid on any public work contract unless they provide an affidavit that there 
has been no material adverse change in his qualification information pursuant to N.J.S.A. 18A:18A-28. 
For Time and Material bids - Prevailing Wages Certification; Alterations and repairs - The State of New Jersey Prevailing 
Wage Act, Chapter 150 Laws of 1963 with applicable statewide wage rates and for the wage rates for the county of the location of the 
New Jersey Participant, as published by the Department of Labor and Workforce Development in conformance with N.J.S.A. 34:11-56- 
25 et seq. Copies of these wage rates may be obtained from the State Department of Labor and Workforce Development, and/or viewed 
at http://lwd.dol.state.nj.us/ the Prevailing Wages Determination Section. 
For Time and Material bids - Compliance with New Jersey Prevailing Wage Act 
Every contractor and subcontractor performing services in connection with this project, shall pay all workers a wage rate not less than 
the published prevailing wage rates, for the locality the work is being performed, as designated by the New Jersey Department of 
Labor and Workforce Development. 
For Time and Material bids - Certified Payrolls 
Every contractor agrees to submit to the New Jersey Participant a certified payroll for each payroll period within ten (10) days of the 
payment of wages. The contractor further agrees that no payments will be made to the Contractor by the New Jersey Participant, if 
certified payrolls are not received by the New Jersey Participant. It is the Contractor's responsibility to insure timely receipt by the 
district of certified payrolls. 
For Time and Material bids - Submission of Affidavit 
Before final payment, the contractor shall furnish the New Jersey Participant with an affidavit stating that all workers 
have been paid the prevailing rate of wages in accordance with State of New Jersey requirements. The contractor shall 
keep an accurate record showing the name, craft, or trade and actual hourly rate of wages paid to each workman 
employed by him in connection with this work. Upon request, the Contractor(s) and each Subcontractor shall file 
written statements certifying to the amounts then due and owing to any and all workmen for wages due on account of 
the work. The statements shall be verified by the oaths of the Contractor or Subcontractor, as the case may be. 

 
For Time and Material bids – Certificate of Authority 
All bidders are to submit their Sworn Contractor Certification, a current valid “Certificate of Authority” as issued by the New 
Jersey Department of Treasury. Reference—N.J.S.A. 18A:7G-37. 
 

Sample Certificate of Authority 
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For Time and Material bids – Contractor Trade Licenses 
All bidders are to submit with their proposal all current, valid contractor or trade licenses as issued by the New Jersey Division 
of Consumer Affairs, for any trade or specialty area the contractor seeks to perform work for this particular proposal. 

Sample Contractor Trade License 

 
 

For Time and Material bids – Contractor’s Registration evidence “Public Works Contractor Registration Act” 
A. Valid Certificate – Receipt of Bid 
All Contractors must adhere to the provisions of the Public Works Contractor Registration Act - N.J.S.A. 34:11-56.48 et. seq. 
The PWCRA requires that “No contractor shall bid on any contract for public work as defined in N.J.S.A.34:11-56.26 unless 
the contractor is registered pursuant to this act.”  The law requires that all contractors and sub-contractors named in the proposal 
possess a valid certificate at the time the proposal is received by the contracting unit, in this case the ESCNJ. 
 
B. Submission of Certificate – Receipt of Bid; Prior to Award--Mandatory 
All bidders are requested to submit with the bid package or prior to the award of contract, a current Public Works Contractor 
Registration Certificate that was issued prior to the receipt of the bid. 
 

The vendor(s) who is deemed to receive the contract award must submit a copy of the current New Jersey Department of Labor 
and Workforce Development Public Works Contractor Registration Certificate, and if applicable, copies of certifications of all 
listed subcontractors, prior to the award of contract.  If the successful vendor fails to provide copies of certificates prior to 
the award of contract, the bid shall be rejected as non-responsive. 
 
For more information contact:  Contractor Registration Unit 

Division of Wage and Hour Compliance 
New Jersey Department of Labor & Workforce Development 
PO Box 389 
Trenton, New Jersey 08625-0389 
Tel: 609-292-9464 
Fax:  609-633-8591 
E-mail: wage.hour@dol.nj.gov 
Web site: lwd.dol.state.nj.us/labor/wagehour/content/contact_us.html 

 
For Time and Material bids – NJSDA Prequalification---Pursuant to N.J.S.A. 18A:7G-33, all contractors bidding on any 
contract for a School Facilities Project as defined in N.J.A.C. 6A:26-1.2, shall be prequalified with the New Jersey School 
Development Authority in the major construction trades listed in N.J.S.A. 18A:7G-33. Bidders will have to submit a Sworn 
Contractor Certification attesting to the NJSDA prequalification. Named subcontractors shall also be pre-qualified with the 
NJSDA—N.J.A.C. 6A:26-4.7 (b) (3). 
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Maintenance Projects—Contractors are reminded that maintenance projects solely to achieve the design life of a school facility 
and routine maintenance do not constitute a school facility project and therefor NJSDA prequalification is not a requirement. 
Reference N.J.A.C. 6A:26-1.2002E 
 
For Time and Material bids – Sworn Contractor’s Certification - (Bidder’s Certification) 
Pursuant to  N.J.S.A. 18A:7G-37, a pre-qualified contractor seeking to bid school facilities projects, and any subcontractors, that 
are required to be named under N.J.S.A. 18A:7G-1 et seq. shall, as a condition of bidding, submit this Sworn Contractor 
Certification regarding qualifications and credentials. Failure to complete, sign and submit the certification may lead to the 
bid being rejected. 
 
Term of Contract and Extensions: Multiyear contracts – 18A:18A-42 
All contracts for the provision of goods or services shall be awarded for a period not to exceed 24 consecutive months, except that 
contracts for professional services pursuant to paragraph (1) of subsection a. of N.J.S.18A:18A-5 shall be awarded for a period not to 
exceed 12 consecutive months. Any Board of Education may award a contract for longer periods of time for the  listed goods/services 
as stated in 18:A-18A-5. Any contract for services other than professional services, the statutory length of which contract is for three 
years or less, may include provisions for no more than one two-year, or two one-year extensions, subject to the following limitations: a. 
the contract shall be awarded by resolution by the ESCNJ Board Members upon a finding by the ESCNJ that the services are being 
performed in an effective and efficient manner; b. no such contract shall be extended so that it runs for more than a total of five 
consecutive years; c. any price included as part of an extension shall be based upon the price of the original contract as cumulatively 
adjusted pursuant to any previous adjustment or extension and shall not exceed the change in the index rate for the 12 months preceding 
the most recent quarterly calculation available at the time the contract is renewed; and d. the terms and conditions of the contact remain 
substantially the same. All multiyear leases and contracts entered into pursuant to this section, including any two-year or one-year 
extensions, except contracts for insurance coverages, insurance consultant or administrative services, participation or membership in a 
joint self-insurance fund, risk management programs or related services of a school board insurance group, participation in an insurance 
fund established by a county pursuant to N.J.S.40A:10-6 or contracts for thermal energy authorized pursuant to subsection a. above and 
contracts for the provision of performance of goods and services to promote energy conservation through the production of I renewable 
energy, authorized pursuant to subsection o. of this section, shall contain a clause making them subject to the availability and 
appropriation annually of sufficient funds as may be required to meet the extended obligation, or contain an annual cancellation clause.  
All contracts shall cease to have effect at the end of the contracted period and shall not be extended by any mechanism or provision, 
unless in conformance with the “Public School Contracts Law” N.J.S.18A:18A-1et seq., except that a contract may be extended by 
mutual agreement of the parties to the contract when a board of education has commenced rebidding prior to the time the contract 
expires or when the awarding of a contact is pending at the time the contract expires.  
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 New Mexico, Cooperative Educational Services (CES)

Use Conditions 
1. 

2. 

3. 

4. 

5. 

6. 

 

 

 

 

 “Buyer”

 CES Members: 
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CES Participating Entities

CES Regions: 

Region One (1)

Region Two (2)

Region Three (3)

Region Four (4) 

Region Five (5

Region Six (6) 

Region Seven (7) 

Cooperative Procurement:
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 Cooperative Procurement Agreement: 

 Prime Contractor: 

 Procurement Code: 
 

Acceptance of Delivered Services: 

 
Accounts Payable: 

 
Administrative Fee

 
Applicable Law: 

 
Arbitration: 

Assignment: 

 
Assignees, Mergers, Dissolution and Successors: 

A. 
B. 
C. .  
 
Assignment of CES Payments: 

Audit Rights: 

Authority: 
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Billing:

Bonds

Bribes, Gratuities and Kickbacks: 

Campaign Contribution Disclosure Form: 

Confidential Information and Disclosure of Proposal Contents: 

Confidential Information Disclosure: 

Conflict of Interest: 

Conflict of Interest - Disclosure of Employment



51

Contract: 

Contract Non-Exclusive:

Contract Term and Extension:

Contract Month-to-Month Extensions: 

Contract Type: 

Default in One Installment to Constitute Total Breach: 

Debarment Disclosure: 

Defective Goods: 

Delivery of Goods and Services: 
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Descriptive Literature and Brand Names: ,  

 
Electronic Data

 
Force Majeure: 

 
Indemnification: 

 
 
Indemnification Intellectual Property: 

1) 
2) 
3) 
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Intellectual Property Ownership: 

 
 
Intellectual Property Offeror: 

 
 
Data Use, Ownership of Materials, and Privacy: 

 

 
Information Security: 

   
 
Installation: 

 
Insurance: 

1. 
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2. 

a. 
b. 
c. 

3. 

4. 

5. 

 
Leasing: 

 
Legal Remedies: 

Licenses: 

Liens:  

Limitation of Liability: 

Limitation of Liability: 
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Money: 

Ordering Process: 

Traditional method

Online ordering through Offeror’s website

D rect Purchase: 

Leasing: 

Patent and Copyright Infringement: 

1.
2.

Payments by CES Member or Participating Entities: 

Any offer that requires payment in less than forty-five (45) days may not 
beconsidered.
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Payment of Administrative Fee

Price List/Pricing:

Price Quote/Proposal: 

Price Reduction, Promotional and Special Pricing: 

Progress Payments: 

1.

2.

3.

4.

5.

6.

7.

Provisions Required by Law: 

Public Record: 

Quality: 

1.
2.
3.
4.
5.

Safety Measures: 
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Safety Standards: 

Sample: 

Serial Numbers: Equipment offered/proposed in this solicitation must have the original manufacturer’s serial number. 

Severability: 

 
Shipping Errors: 

 
Shipping Terms: 

 
Smoking: 
 
Stored Materials: 

 
Taxes: 

 
Taxes - Indian Reservation or Tribal Tax: 

 
Termination for Material Breach: 
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Termination for Convenience: 

 
Termination for Default: 

1. 
2. 
3. 
4. 

5. 
6. 
7. 

 
Termination for Gratuity: 

 
Termination for Non-Appropriation: 

 
Title and Risk of Loss: 

 
Trade-In Equipment: 

 
Warranty: 

Warranty – Value Added Reseller: 

Year-End Procurement: 
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 North Dakota, North Dakota Educators Service Cooperative (NDESC)
General Terms and Conditions (All Categories) 

 Governing Law: 

 Governing Venue: 

 Hazardous Substances:

 Lease and Rental Agreements:

 Non-Discrimination:
 

 

 
 

 Participating Agency: 

 Substance Use and Conduct:

 Vendor Orientation:

 Additional Participating Agency Terms and Conditions for Non-Construction Products and Services

 Additional Participating Agency Terms and Conditions for Construction Related Products and Services
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Performance Bond (for construction and/or installation related projects): 

 

 Insurance

 

 
 
 

 
 

11. Procedure for Contract Award, Notification and Processing Orders 

 www.ndesc.org
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12. Administrative Fees and Reporting 

 
 
 
 
 
 
 

 

 Express Online Marketplace
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OHIO COUNCIL OF EDUCATIONAL PURCHASING CONSORTIA (OCEPC) 

 
A.   General Terms and Conditions that apply for all Categories: 

1.  Compliance with Laws/Forum Designation 

2. Delinquent Tax Affidavit 

3. Secretary of State Registration 

4. Findings for Recovery 

5 Ohio Workers Compensation Insurance 

6 Project Personnel, Student Safety and Background Checks 

7.   Independent Contractor 
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8. Ownership of Instruments of Service 

 
9.   Audit 

 

10.  Notices

11.  Non-Appropriation  

12.  No Personal Liability 

13.  Miscellaneous

14. Successor and Assigns 

B. Non-Construction Products and Services: 
  1.   Bus Purchases 

  
C. Construction Products and Services: 

1.

2.

3.
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4.

D.   Procedures for Processing Orders: 

 

 

    

E.   Agencies Allowed to Purchase under Member Agency: 
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Oregon, Intermountain Educational Service District (IMESD) 
 
A. Additional Agency Terms and Conditions – all categories 

(Reference: ORS 334.185

ADVERTISING AND MARKETING: 

APPLICABLE LAW AND VENUE: 

HAZARDOUS CHEMICALS: 

HOLD HARMLESS: 

LAW OF THE STATE OF OREGON: 

 
SEVERABILITY: 
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TAXES: 

B. Additional Agency Terms and Conditions – Non-construction Products and Services 

None 
 
C. Additional Agency Terms and Conditions – Construction Products and Services  
 
1. . 
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THE OWNER MUST REJECT A BID IF THE BIDDER FAILS TO SUBMIT THE DISCLOSURE FORM WITH THIS 
INFORMATION BY THE STATED DEADLINE. 

 
Bids which are submitted by Bid Closing, but for which a required disclosure submittal has not been made by the specified 
Disclosure Deadline, are not responsive and shall not be considered for Contract award. 

Failure to submit this form by the disclosure deadline will result in a nonresponsive bid. A nonresponsive bid will not be considered 
for award. 

 

 
Additional Requirements of Oregon Law for Public Contracts, Public Works, and Improvements; 
Miscellaneous Provisions 
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The following agencies, as well as others, may have pertinent regulations:  
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D. Procedure for Agencies Processing Orders under IMESD in Oregon 

 
E. Agencies Allowed to Purchase under IMESD in Oregon 
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22. Pennsylvania, Central Susquehanna Intermediate Unit d/b/a Keystone Purchasing Network 

A. Additional Member Agency General Terms and Conditions that apply to all categories 

Marketing and Advertising under this Agreement:

Pricing and Ordering:

B. Additional Member Agency General Terms and Conditions for Non-Construction Products and Services 

C. Additional Member Agency General Terms and Conditions for Construction Products and Services 
The following items refer to all projects involving construction or construction related services: 

PERFORMANCE AND LABOR AND MATERIAL PAYMENT BONDS:

DISCRIMINATION PROHIBITED:

HUMAN RELATIONS ACT:
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COMPETENT WORKMEN:

PENNSYLVANIA PREVAILING WAGE RATES:
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E-Verify

STANDARD OF QUALITY: 

PROVISIONS FOR THE USE OF STEEL AND STEEL PRODUCTS MADE IN THE U.S.: 

PROHIBITION ON CASH ALLOWANCES:
TIME(S) OF COMPLETION OF THE PROJECT:

Owner’s Compliance in Retaining Payments:



75  

WORKERS’ COMPENSATION ACT:

ACT 34 CRIMINAL BACKGROUND CHECKS:

CHILD PROTECTIVE SERVICES BACKGROUND CHECKS

ANTIBID-RIGGING ACT (NON-COLLUSION):
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PREVENTION OF ENVIRONMENTAL POLLUTION:  

ARCHITECTURAL SERVICES:

MULTIPLE PRIME CONTRACTORS:

D.   Procedure for Processing Orders 

E.  Agencies Allowed to Purchase under the Member Agency 
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South Carolina, Carolinas Alliance 4 Innovation 
 
1. General Overview 

 
 

2. Eligible Entities 
 

3. General Terms and Conditions that apply for all categories 
 Governing Law: 

 Governing Venue: 

 Hazardous Substances:

 Award:

 Processing Orders:
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TexBuy, a Cooperative Purchasing Shared Services Cooperative Sponsored by the Region 16 Education Service 
Center  
A. Additional Terms and Conditions 

(1) TexBuy funding: 

(2) Tax exempt status: 

(3) Minority and Women Business Enterprise (MWBE) participation: 

(4) School District awards

(5) Felony Conviction Notice

(6) Criminal History and Background Checks, 

(7) Debarment and Suspension:

(8) Conflict of Interest:

 

 

 
 

(9) EDGAR Certification Form (Education Department General Administrative Regulations):
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(10) Antitrust Certification:  

(11) Commitment of Current Revenues Only

(12) Pursuant to Texas Government Code Chapter 2271

(13) Pursuant to Texas Government Code Chapters 2274 and 809

(14) Pursuant to Texas Government Code Chapter 2274

(15) 

(16) 

(17) Certificate of Interested Parties

(18) State of Texas Franchise Tax

(19) Agricultural products

(20) Recycled Materials

(1) 

B. Additional Agency Terms and Conditions for Construction Products and Services as required by law in the State of 
Texas: 

(1) Certification of Residency (TexBuy Contractors will be required to sign a standard form it required by the 
State of Texas): 

 Section: 2252.001
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 Section: 2252.002

(2) Miscellaneous 
 Performance Bonds 

 Payment Bonds 

 No less than the Prevailing Wage

 Criminal History Background Checks

 Architect/Engineers

 

(3) Insurance: 
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C. Procedure for Processing Orders 

(1) 
(2) 

(3) 

(4) 

 
D. Members Purchasing Under the Agency 
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Virginia, Fairfax County Public Schools

AUTHORITY

Code of Virginia

GENERAL
1. DEFINITIONS-

2. FUNDING

3. CONTRACT ALTERATIONS

4. SUBLETTING OF CONTRACT OR ASSIGNMENT OF CONTRACT FUNDS

5. NEW GOODS, FRESH STOCK

6. INSPECTION-ACCEPTANCE-

DELIVERY/SERVICE FAILURES

/

7. GUARANTEES & WARRANTIES

8. INSPECTIONS
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9. POINT OF DESTINATION

10. ADDITIONAL CHARGES

11. TERMINATION OF CONTRACTS

 

 

12. TERMINATION FOR CONVENIENCE

13. 
 

14. 

15. CHANGES-

16. GENERAL GUARANTY
 

 

 

 

 
17. SERVICE CONTRACT GUARANTY-
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18. INDEMNIFICATION

19. NON-DISCRIMINATION
 

 

 

 

 

20. DRUG FREE WORKPLACE-

21. 
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LICENSE REQUIREMENT

22. REGISTERING OF CORPORATIONS

23. COVENANT AGAINST CONTINGENT FEES

24. 
 

 

 

 

 

 

25. TAX EXEMPTION

26. PAYMENT
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27. PARTIAL PAYMENTS

28. PAYMENT FOR EQUIPMENT, INSTALLATION, AND TESTING

29. INELIGIBILITY-
 

 

 

 

 

 

 
 

 

 

 

 

 
 

30. 
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31. LEGAL ACTION-

32. COOPERATIVE PURCHASING-

resultant 
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Washington, King County Directors’ Association (KCDA) – No changes
A. KCDA Additional General Terms and Conditions

General Intent: 

Advertising/Marketing:

Assignment:

Cancellation/Default/Termination:

 
 

 
 
 

 

 
 

Compliance with Laws
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Contract A m e n d m e n t s :

Employees who have been Convicted of Crimes against Children:

Governing Law and Venue/Legal Litigation:

Hazardous Materials:

Indemnification/Hold H ar mless :

Independent Contractor:
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Minority and Women Owned Businesses:

Quality of Goods:

 

Taxes:

Term of Contract:

Use of Tobacco on School Districts/Public Agency Premises:

B. Order Procedure 

 
 
 
 

 
 

2%.

 

 

 

C. Agencies Allowed to Purchase under KCDA 

D. KCDA Additional Terms & Conditions for Construction Products and Services 
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 Public Works: 

 Application: 

Contractors bidding a Public works project exceeding $1,000,000.00 must declare who their HVAC, Plumbing 
and Electrical subcontractors will be and submit this information with bid documents in order for the bid 
to be responsive (RCW 39.30.060)

 Reciprocity: 

 Prevailing Wage: 

 Basic procedures: 

 Federally Funded Projects: 
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• Responsible  Bidder

 
 

 
 
 

 

 

 

 

Subcontractor R e s p o n s i b i l i t y :

 

 
 
 

 

 

 

 
 

• Bonds - Payment & Performance:
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• Licenses: 

• Permits: 

 Certificate of Insurance: 

• Acceptable Pricing Method: 

• Progress Payments: 

 
 
 

• Payment Retainage: 

 
  



95  

West   Virginia,  West  Virginia Cooperative Purchasing

1. Compliance with Laws/Forum Designation

2. 

3. 

4. 

5. 

6. 
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7. 

8. 

9. 

10. 

11. 

12. 

13. 

14. 

B. 
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C. 

D. 
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28. Wisconsin, Cooperative Educational Service Agency  - CESA Purchasing

B.  Additional Participating Agency Terms and Conditions for Non-Construction Products and Services 

C. 

D. 

E. 
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29.  Wyoming, Northeast Wyoming Board of Cooperative Educational Services (NEW BOCES):  
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5. AEPA Member Agency (State) Forms 
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NEW JERSEY REQUIRED DOCUMENTS FOR GOODS AND SERVICES BIDS 
 
BUSINESS REGISTRATION CERTIFICATE (N.J.S.A. 52:32-44) 
Pursuant to N.J.S.A. 52:32-44, all respondents shall submit prior to award of bid, a copy of their “New Jersey 
Business Registration Certificate” as issued by the Department of Treasury of the State of New Jersey.  The ESCNJ 
requests that all respondents for this bid/proposal submit a current New Jersey Business Registration Certificate 
with the bid/proposal but no later than the bid award. 
 

Goods and Services Contracts 
N.J.S.A. 52:32-44 imposes the following requirements on contractors and all subcontractors that knowingly provide goods 
or perform services for a contractor fulfilling this contract: 

 

1. The contractor shall not enter into a contract with a subcontractor unless the subcontractor first provides the 
contractor with a valid proof of business registration. 

2. The contractor shall maintain and submit to the Contracting Agency a list of subcontractors and their addresses 
that may be updated from time to time. 

3. Prior to receipt of final payment from a contracting agency, a contractor must submit to the contracting agency 
an accurate list of all subcontractors or attest that none was used. 

4. The contractor and any subcontractor providing goods or performing services under the contract, and each of 
their affiliates, shall collect and remit to the Director of the Division of Taxation in the Department of the Treasury, 
the use tax due pursuant to the Sales and Use Tax Act, (N.J.S.A. 54:32B-1 et seq.) on all sales of tangible personal 
property delivered into the State. Any questions in this regard can be directed to the Division of Taxation at (609) 
292-6400. 

 
For more information on how to obtain a Business Registration Certificate, please visit the State of New Jersey, 
Department of Treasury, Division of Revenue and Enterprise Services website at: 
http://www.state.nj.us/treasury/revenue/busregcert.shtml 
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N.J.S.A. 54:49-4.1: Violations of Registration Requirements; Penalties. 
A business organization that fails to provide a copy of a business registration as required pursuant to section 1 of 
P.L.2001, c.134 (C.52:32-44 et al.) or subsection e. or f. of section 92 of P.L.1977, c.110 (C.5:12-92), or that provides 
false information of business registration under the requirements of either of those sections, shall be liable for a 
penalty of $25 for each day of violation, not to exceed $50,000 for each business registration copy not properly 
provided under a contract with a contracting agency. 
All respondents are urged to submit with their response, a copy of their firm’s New Jersey Business Registration 
Certificate. Failure to submit the Certificate to the ESCNJ prior to the award of contract will result in the rejection 
of the entire bid or proposal. 
 
CONTRACTOR/VENDOR REQUIREMENTS—OFFICE OF THE NEW JERSEY STATE COMPTROLLER 
Contractors/vendors doing business with the ESCNJ are reminded of the following legal requirements pertaining 
to the Office of the New Jersey State Comptroller: 
 
A. Access to Relevant Documents and Information—N.J.S.A. 52:15C-14 (d) 
Private vendors or other persons contracting with or receiving funds from a unit in the Executive branch of State 
government, including an entity exercising executive branch authority, independent State authority, public 
institution of higher education, or unit of local government or board of education shall upon request by the State 
Comptroller provide the State Comptroller with prompt access to all relevant documents and information as a 
condition of the contract and receipt of public monies. The State Comptroller shall not disclose any document or 
information to which access is provided that is confidential or proprietary. If the State Comptroller finds that any 
person receiving funds from a unit in the Executive branch of State government, including an entity exercising 
executive branch authority, independent State authority, public institution of higher education, or unit of local 
government or board of education refuses to provide information upon the request of the State Comptroller, or 
otherwise impedes or fails to cooperate with any audit or performance review, the State Comptroller may 
recommend to the contracting unit that the person be subject to termination of their contract, or temporarily or 
permanently debarred from contracting with the contracting unit. 
 
B. Maintenance of Contract Records—N.J.A.C. 17:44-2.2 
Relevant records of private vendors or other persons entering into contracts with covered entities are subject to 
audit or review by OSC pursuant to N.J.S.A. 52:15C-14(d). 
 
The contractor/vendor to whom a contract has been awarded shall maintain all documentation related to products, 
transactions or services under this contract for a period of five years from the date of final payment. Such records 
shall be made available to the New Jersey Office of the State Comptroller upon request. 
 
D. Renewal of Contract; Services 
The ESCNJ may, at its discretion, request that a contract for services be renewed in full accordance with N.J.S.A. 
18A:18A-42.  The ESCNJ may negotiate terms for a renewal of contract proposal and present such negotiated 
proposal to the Board.  All multi-year contracts and renewals are subject to the availability and appropriation 
annually of sufficient funds as may be needed to meet the extended obligation. 
 

The ESCNJ is the final authority in awarding renewals of contracts. 
 
DEBARMENT, SUSPENSION, OR DISQUALIFICATION 
The ESCNJ will not enter into a contract for work with any person, company or firm that is on the State 
Department of Labor and Workforce Development; Prevailing Wage Debarment List, or the State of New Jersey 
Consolidated Debarment Report (https://www.state.nj.us/treasury/revenue/debarment/index.shtml). 
 
All bidders are required to submit a sworn statement indicating whether or not the bidder is, at the time of the 
bid, included on the State Department of Labor and Workforce Development; Prevailing Wage Debarment List or 
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the State of New Jersey Consolidated Debarment Report, or the Federal Debarred Vendor List—Excluded Parties 
List System—System for Award Management—SAM.gov 
 
IRAN DISCLOSURE OF INVESTMENT ACTIVITIES N.J.S.A. (18A:18A-49.4) 
The ESCNJ, pursuant to N.J.S.A. 18A:18A-49.4, shall implement and comply with Public Law 2012, c.25, Disclosure 
of Investment Activities in Iran—N.J.S.A. 52:32-55 et seq. 
 
Pursuant to Public Law 2012, c. 25, any person or entity that submits a bid or proposal or otherwise proposes to 
enter into or renew a contract must complete a certification attesting,  
IRAN DISCLOSURE OF INVESTMENT ACTIVITIES N.J.S.A. (18A:18A-49.4) cont’d. 
under penalty of perjury, that neither the person or entity, nor any of its parents, subsidiaries, or affiliates, is 
identified on the Department of Treasury’s Chapter 25 list as a person or entity engaging in investment activities 
in Iran.  The Chapter 25 list is found on the Division’s website at 
http://www.state.nj.us/treasury/purchase/pdf/Chapter25List.pdf.  Bidders must review this list prior to 
completing the below certification. 
 
If the ESCNJ determines that a person or entity has submitted a false certification concerning its engagement in 
investment activities in Iran under section 4 of P.L.2012, c.25 (C.52:32-58), the ESCNJ shall report to the New Jersey 
Attorney General the name of that person or entity, and the Attorney General shall determine whether to bring a 
civil action against the person to collect the penalty prescribed in paragraph (1) of subsection a. of section 5 of 
P.L.2012, c.25 (C.52:32-59). 
 
In addition, bidders must provide a detailed, accurate and precise description of the activities of the bidding 
person/entity, or one of its parents, subsidiaries or affiliates, engaging in the investment activities in Iran outlined 
above by completing the boxes on the lower portion of the enclosed form. 
 
The ESCNJ has provided within the specifications, a Disclosure of Investments Activities certification form for all 
persons or entities, that plan to submit a bid, respond to a proposal, or renew a contract with the ESCNJ, to 
complete, sign and submit with the proposal. 
 
Failure to complete, sign and submit the Disclosure of Investment Activities in Iran form no later than time of 
award shall be cause for rejection of the bid or proposal. 
 
POLITICAL CONTRIBUTIONS DISCLOSURE – AWARD OF CONTRACTS 
Pursuant to N.J.A.C. 6A:23A-6.3 (a) (1-4) please note the following: 
 
Award of Contract – Reportable Contributions – N.J.A.C. 6A:23A-6.3 (a) (1) 
“No board of education will vote upon or award any contract in the amount of $17,500 or greater to any business 
entity which has made a contribution reportable by the recipient under P.L. 1973, c83 (codified at N.J.S.A. 19:44A-
1 et. seq.) to a member of the board of education during the preceding one-year period.” 
 
Contributions During Term of Contract – Prohibited – N.J.A.C. 6A:23A-6.3 (a) (2, 3) 
“Contributions reportable by the recipient under P.L. 1973, c83 (codified at N.J.S.A. 19:44A-1 et. seq.) to any 
member of the school board from any business entity doing business with the school district are prohibited during 
the term of the contract.” 
 

“When a business entity referred in 4.1(e) is a natural person, contribution by that person’s spouse or child that 
resides therewith, shall be deemed to be a contribution by the business entity.  When a business entity is other 
than a natural person, a contribution by any person or other business entity having an interest therein shall be 
deemed to be a contribution by the business entity.” 
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Chapter 271 Political Contribution Disclosure Form – Required – N.J.A.C. 6A:23A-6.3 (a) (4) 
All respondents shall submit with their bid package a completed and signed Chapter 271 Political Contribution 
Disclosure Form.  The Chapter 271 form will be reviewed by the district to determine whether the vendor is in 
compliance with the aforementioned N.J.A.C. 6A:23A-6.3 (a) (2) Award of Contract. 
 

The Chapter 271 Political Contribution Disclosure form shall be submitted with the response to the bid/proposal 
or no later than ten (10) days prior to the award of contract. Failure to provide the completed and signed form 
shall be cause for disqualification of the bid/proposal. 
 

POLITICAL CONTRIBUTION DISCLOSURE STATEMENT – PAY TO PLAY 
Annual Disclosure 
A business entity as defined by law is advised of its responsibility to file an annual disclosure statement on political 
contributions with the New Jersey Election Law Enforcement Commission pursuant to N.J.S.A. 19:44A-20.13 (P.L. 
2005 Chapter 271 section 3) if the business entity receives contracts in excess of $50,000 from public entities in a 
calendar year.  It is the business entity’s responsibility to determine if filing is necessary.  Additional information 
on this requirement is available from the New Jersey Election Law Enforcement Commission at 1-888-313-3532 or 
at www.elec.state.nj.us. 
 

Chapter 271 Political Contribution Disclosure Form 
Business entities (contractors) receiving contracts from a public agency that are NOT awarded pursuant to a “fair 
and open” process (defined at N.J.S.A. 19:44A-20.7) are subject to the provisions of P.L. 2005, c. 271, s.2 (N.J.S.A. 
19:44A-20.26).  This law provides that 10 days prior to the award of such a contract, the contractor shall disclose 
contributions to: 

 any State, county, or municipal committee of a political party 
 any legislative leadership committee* 
 any continuing political committee (a.k.a., political action committee) 
 any candidate committee of a candidate for, or holder of, an elective office: 
o of the public entity awarding the contract 
o of that county in which that public entity is located 
o of another public entity within that county 
o or of a legislative district in which that public entity is located or, when the public entity is a county, 
o of any legislative district which includes all or part of the county. 

 

The disclosure must list reportable contributions to any of the committees that exceed $300 per election cycle that 
were made during the 12 months prior to award of the contract.  See N.J.S.A. 19:44A-8 and 19:44A-16 for more 
details on reportable contributions. 
 

The ESCNJ has provided a Chapter 271 Political Contribution Disclosure Form within the specifications package for 
use by the business entity. The ESCNJ has also provided a list of agencies to assist the contractor. The enclosed list 
of agencies is provided to assist the contractor in identifying those public agencies whose elected official and/or 
candidate campaign committees are affected by the disclosure requirement.  It is the contractor’s responsibility to 
identify the specific committees to which contributions may have been made and need to be disclosed.  The 
disclosed information may exceed the minimum requirement. 
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PREVAILING WAGES 
Where applicable, all vendors must adhere to NJ State Prevailing Wage laws; All subcontractors named in this bid 
understand the requirements of the subcontractor to pay prevailing wages in full accordance with the law, where 
applicable. 
 
STATEMENT OF OWNERSHIP N.J.S.A. 52:25-24.2 (P.L. 1977, c.33, as amended by P.L. 2016, c.43) 
No business organization, regardless of form of ownership, shall be awarded any contract for the performance of 
any work or the furnishing of any goods and services, unless, prior to the receipt of the bid or accompanying the bid 
of said business organization, bidders shall submit a statement setting forth the names and addresses of all persons 
and entities that own ten percent or more of its stock or interest of any type at all levels of ownership. 
 

The included Statement of Ownership shall be completed and attached to the bid proposal. This requirement applies 
to all forms of business organizations, including, but not limited to, corporations and partnerships, publicly-owned 
corporations, limited partnerships, limited liability corporations, limited liability partnerships, sole proprietorship, 
and Subchapter S corporations. Failure to submit a disclosure document shall result in rejection of the bid as it 
cannot be remedied after bids have been opened. 
 

Not-for-profit entities should fill in their name, check the not-for-profit box, and certify the form. No other 
information is required. 
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AFFIRMATIVE ACTION QUESTIONNAIRE 

 
1. Our company has a federal Affirmative Action Plan approval.      Yes    No  
 
  If yes, please attach a copy of the plan to this questionnaire. 
 
2. Our company has a New Jersey State Certificate of Employee Information Report.    Yes   No  
 

If yes, please attach a copy of the certificate to this questionnaire. 
 
3. If you answered “NO” to both questions above, No. 1 and 2, you must apply for an Affirmative Action Employee 
Information Report – Form AA302. 
 
Please visit the New Jersey Department of Treasury website for the Division of Public Contracts Equal Employment 
Opportunity Compliance: 
 

https://www.nj.gov/treasury/contract_compliance/ 
 

a. Click on “Employee Information Report” 
b. Complete and submit the form with the appropriate payment to: 

 
Department of Treasury 

Division of Purchase and Property 
Contract Compliance and Audit Unit 

EEO Monitoring P.O. Box 206 
Trenton, New Jersey 08625-0206 

 
All fees for this application are to be paid directly to the State of New Jersey.  A copy shall be submitted to the 
ESCNJ prior to the execution or award of contract. 
 
I certify that the above information is correct to the best of my knowledge. 
 
Name of Company/Firm ____________________________________________________________________ 
 
Address ______________________________________________________________________________ 
City, State, Zip ____________________________________________________________________________ 
 
Name of Authorized Agent ____________________________Title _______________________ 
SIGNATURE ________________________________ Date _______________________ 
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APPENDIX A 
AMERICANS WITH DISABILITIES ACT OF 1990 

Equal Opportunity for Individuals with Disability 
 

The contractor and the Educational Services Commission of New Jersey (hereafter "owner") do hereby agree that the 
provisions of Title 11 of the Americans with Disabilities Act of 1990 (the "Act") (42 U.S.C. S121 01 et seq.), which prohibits 
discrimination on the basis of disability by public entities in all services, programs, and activities provided or made 
available by public entities, and the rules and regulations promulgated pursuant there unto, are made a part of this 
contract. In providing any aid, benefit, or service on behalf of the owner pursuant to this contract, the contractor agrees 
that the performance shall be in strict compliance with the Act. In the event that the contractor, its agents, servants, 
employees, or subcontractors violate or are alleged to have violated the Act during the performance of this contract, the 
contractor shall defend the owner in any action or administrative proceeding commenced pursuant to this Act. The 
contractor shall indemnify, protect, and save harmless the owner, its agents, servants, and employees from and against 
any and all suits, claims, losses, demands, or damages, of whatever kind or nature arising out of or claimed to arise out 
of the alleged violation. The contractor shall, at its own expense, appear, defend, and pay any and all charges for legal 
services and any and all costs and other expenses arising from such action or administrative proceeding or incurred in 
connection therewith. In any and all complaints brought pursuant to the owner's grievance procedure, the contractor 
agrees to abide by any decision of the owner which is rendered pursuant to said grievance procedure. If any action or 
administrative proceeding results in an award of damages against the owner, or if the owner incurs any expense to cure 
a violation of the ADA which has been brought pursuant to its grievance procedure, the contractor shall satisfy and 
discharge the same at its own expense. 
 
The owner shall, as soon as practicable after a claim has been made against it, give written notice thereof to the 
contractor along with full and complete particulars of the claim, If any action or administrative proceeding is brought 
against the owner or any of its agents, servants, and employees, the owner shall expeditiously forward or have forwarded 
to the contractor every demand, complaint, notice, summons, pleading, or other process received by the owner or its 
representatives. 
 
It is expressly agreed and understood that any approval by the owner of the services provided by the contractor pursuant 
to this contract will not relieve the contractor of the obligation to comply with the Act and to defend, indemnify, protect, 
and save harmless the owner pursuant to this paragraph. 
 
It is further agreed and understood that the owner assumes no obligation to indemnify or save harmless the contractor, 
its agents, servants, employees and subcontractors for any claim which may arise out of their performance of this 
Agreement. Furthermore, the contractor expressly understands and agrees that the provisions of this indemnification 
clause shall in no way limit the contractor's obligations assumed in this Agreement, nor shall they be construed to relieve 
the contractor from any liability, nor preclude the owner from taking any other actions available to it under any other 
provisions of the Agreement or otherwise at law. 
 
Company __________________________________      Name ___________________ 
 
Signature __________________________________ Title ______________________ 
 
Date:        
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ASSURANCE OF COMPLIANCE 
 
Contact with Students 
There may be times during the performance of this contract, where a contracted service provider may come in 
contact with students of the school district. The district fully understands it obligation to provide to all students 
and staff members, a safe educational environment. To this end, the district is requiring all bidders to sign a 
statement of Assurance of Compliance, acknowledging the bidder’s understanding of the below listed 
requirements and further acknowledging the bidder’s assurance of compliance with those listed requirements. 
 
Anti-Bullying Reporting--Requirement 
When applicable, the contracted service provider shall comply with all applicable provisions of the New Jersey 
Anti-Bullying Bill of Rights Act—N.J.S.A. 18A:37-13.1 et seq., all applicable code and regulations, and the Anti-
Bullying Policy of the Board of Education. In accordance with N.J.A.C. 6A:16-7.7 (c), a contracted service 
provider, who has witnessed, or has reliable information that a student has been subject to harassment, 
intimidation, or bullying shall immediately report the incident to any school administrator or safe schools 
resource officer, or the School Business Administrator/Board Secretary. 
 
Criminal History Background Checks—N.J.S.A. 18A:6-7.1--Requirement 
When applicable, the contracted service provider, shall provide to the school district prior to commencement 
of contract, evidence or proof that each employee assigned to provide services and that comes in regular 
contact with students, has had a criminal history background check, and furthermore, that said background 
check indicates that no criminal history record information exists on file for that worker. Failure to provide a 
proof of criminal history background check for any employee coming in regular contact with students, prior to 
commencement of contact, may be cause for breach of contract. See NJDOE Broadcast 9/9/19. 
 
Pre-Employment Requirements 
When applicable, all contracted service providers, whose employees have regular contact with students, shall 
comply with the Pre-Employment Requirements in accordance with New Jersey P.L. 2018 c.5, N.J.S.A. 18A:6-
7.6 et seq. Contracted service providers are to review the following New Jersey Department of Education Office 
of Student Protection—Pre-Employment Resource P.L. 2018 c.5 link below for guidance and compliance 
procedures. 
 

https://www.nj.gov/education/crimhist/preemployment/ 
 
Name of Company            
 
Name of Authorized Representative          
Signature ___________________________________ Date      
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(Revised: January, 2016) 
EXHIBIT A 

MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE 
N.J.S.A. 10:5-31 et seq. (P.L. 1975, C. 127) 

N.J.A.C. 17:27 
GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS 

 
During the performance of this contract, the contractor agrees as follows: 
 
The contractor or subcontractor, where applicable, will not discriminate against any employee or applicant for employment because of age, race, 
creed, color, national origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex.  
Except with respect to affectional or sexual orientation and gender identity or expression, the contractor will ensure that equal employment opportunity 
is afforded to such applicants in recruitment and employment, and that employees are treated during employment, without regard to their age, race, 
creed, color, national origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex.  Such 
equal employment opportunity shall include, but not be limited to the following: employment, upgrading, demotion, or transfer; recruitment or 
recruitment advertising; layoff or termination; rates of pay or other forms of compensation; and selection for training, including apprenticeship.  The 
contractor agrees to post in conspicuous places, available to employees and applicants for employment, notices to be provided by the Public Agency 
Compliance Officer setting forth provisions of this nondiscrimination clause. 
 
The contractor or subcontractor, where applicable will, in all solicitations or advertisements for employees placed by or on behalf of the contractor, 
state that all qualified applicants will receive consideration for employment without regard to age, race, creed, color, national origin, ancestry, marital 
status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex. 
 
The contractor or subcontractor will send to each labor union, with which it has a collective bargaining agreement, a notice, to be provided by the 
agency contracting officer, advising the labor union of the contractor’s commitments under this chapter and shall post copies of the notice in 
conspicuous places available to employees and applicants for employment. 
 
The contractor or subcontractor, where applicable, agrees to comply with any regulations promulgated by the Treasurer pursuant to N.J.S.A. 10:5-31 
et seq., as amended and supplemented from time to time and the Americans with Disabilities Act. 
 

The contractor or subcontractor agrees to make good faith efforts to meet targeted county employment goals established in accordance with N.J.A.C. 
17:27-5.2. 
 

The contractor or subcontractor agrees to inform in writing its appropriate recruitment agencies including, but not limited to, employment agencies, 
placement bureaus, colleges, universities, and labor unions, that it does not discriminate on the basis of age, race, creed, color, national origin, 
ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex, and that it will discontinue the 
use of any recruitment agency which engages in direct or indirect discriminatory practices. 
 

The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to assure that all personnel testing conforms with the 
principles of job related testing, as established by the statutes and court decisions of the State of New Jersey and as established by applicable Federal 
law and applicable Federal court decisions. 
 

In conforming with the targeted employment goals, the contractor or subcontractor agrees to review all procedures relating to transfer, upgrading, 
downgrading and layoff to ensure that all such actions are taken without regard to age, race, creed, color, national origin, ancestry, marital status, 
affectional or sexual orientation, gender identity or expression, disability, nationality or sex, consistent with the statutes and court decisions of the 
State of New Jersey, and applicable Federal law and applicable Federal court decisions. 
 

The contractor shall submit to the public agency, after notification of award but prior to execution of a goods and services contract, one of the following 
three documents: 

 Letter of Federal Affirmative Action Plan Approval 
 Certificate of Employee Information Report 
 Employee Information Report Form AA302 (electronically provided by the Division and distributed to the public agency through the 

Division’s website at https://www.nj.gov/treasury/contract_compliance/ 
 

The contractor and its subcontractors shall furnish such reports or other documents to the Division of Purchase & Property, CCAU, EEO Monitoring 
Program as may be requested by the office from time to time in order to carry out the purposes of these regulations, and public agencies shall furnish 
such information as may be requested by the Division of Purchase & Property, CCAU, EEO Monitoring Program for conducting an investigation 
pursuant to N.J.A.C. 17:27-1.1 et seq. 
 

Company _______________________________  Name _____________________ 
 
Signature _______________________________  Title ____________________ 
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Date: 

To download the AA-302 form, click this link:
https://www.nj.gov/treasury/contract_compliance/documents/pdf/forms/aa302.pdf
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INSTRUCTIONS FOR COMPLETING THE  

EMPLOYEE INFORMATION REPORT (FORM AA302) 
IMPORTANT: READ THE FOLLOWING INSTRUCTIONS CAREFULLY BEFORE COMPLETING THE FORM. PRINT OR TYPE ALL INFORMATION. 
FAILURE TO PROPERLY COMPLETE THE ENTIRE FORM AND TO SUBMIT THE REQUIRED $150.00 NON-REFUNDABLE FEE MAY DELAY 
ISSUANCE OF YOUR CERTIFICATE. IF YOU HAVE A CURRENT CERTIFICATE OF EMPLOYEE INFORMATION REPORT, DO NOT COMPLETE 
THIS FORM UNLESS YOUR ARE RENEWING A CERTIFICATE THAT IS DUE FOR EXPIRATION. DO NOT COMPLETE THIS FORM FOR 
CONSTRUCTION CONTRACT AWARDS. 
 
ITEM 1 - Enter the Federal Identification Number assigned  ITEM 11 - Enter the appropriate figures on all lines and in all
  
by the Internal Revenue Service, or if a Federal Employer   columns. THIS SHALL ONLY INCLUDE EMPLOYMENT 
Identification Number has been applied for, or if your    DATA FROM THE FACILITY THAT IS BEING AWARDED 
business is such that you have not or will not receive a   THE CONTRACT. DO NOT list the same employee in more 
Federal Employer Identification Number, enter the Social   than one job category. DO NOT attach an EEO-1 Report. 
Security Number of the owner or of one partner, in the case    
of a partnership.        Racial/Ethnic Groups will be defined: 
         Black: Not of Hispanic origin. Persons having origin in any of 
ITEM 2 - Check the box appropriate to your TYPE OF   the Black racial groups of Africa. 
BUSINESS. If you are engaged in more than one type of   Hispanic: Persons of Mexican, Puerto Rican, Cuban, or 
business check the predominate one. If you are a    Central or South American or other Spanish culture or origin, 
manufacturer deriving more than 50% of your receipts from  regardless of race.   
your own retail outlets, check “Retail”.     American Indian or Alaskan Native: Persons having 
         origins in any of the original peoples of North America, and 
ITEM 3 - Enter the total “number” of employees in the entire   who maintain cultural identification through tribal affiliation or 
company, including part-time employees. This number shall  community recognition.   
include all facilities in the entire firm or corporation.    Asian or Pacific Islander: Persons having origin in any of 
         the original peoples of the Far East, Southeast Asia, the 
ITEM 4 - Enter the name by which the company is identified.   Indian Sub-continent or the Pacific Islands. This area 
If there is more than one company name, enter the    includes for example, China, Japan, Korea, the Philippines 
predominate one.       Islands and Samoa. 
         Non-Minority: Any Persons not identified in any of the 
ITEM 5 - Enter the physical location of the company. Include   aforementioned Racial/Ethnic Groups. 
City, County, State and Zip Code.  
         ITEM 12 - Check the appropriate box. If the race or ethnic 
ITEM 6 - Enter the name of any parent or affiliated company   group information was not obtained by 1 or 2, specify by 
including the City, County, State and Zip Code. If there is   what other means this was done in 3. 
none, so indicate by entering “None” or N/A.  
         ITEM 13 - Enter the dates of the payroll period used to 
ITEM 7 - Check the box appropriate to your type of company   prepare the employment data presented in Item 12. 
establishment. “Single-establishment Employer” shall include  
an employer whose business is conducted at only one   ITEM 14 - If this is the first time an Employee Information 
physical location. “Multi-establishment Employer” shall   Report has been submitted for this company, check block 
include an employer whose business is conducted at more   “Yes”. 
than one location.  
         ITEM 15 - If the answer to Item 15 is “No”, enter the date 
ITEM 8 - If “Multi-establishment” was entered in item 8, enter   when the last Employee Information Report was submitted 
the number of establishments within the State of New   by this company.   
Jersey.  
         ITEM 16 - Print or type the name of the person completing 
ITEM 9 - Enter the total number of employees at the   the form. Include the signature, title and date. 
establishment being awarded the contract.  
         ITEM 17 - Enter the physical location where the form is being 
ITEM 10 - Enter the name of the Public Agency awarding the  completed. Include City, State, Zip Code and Phone contact. 
Include City, County, State and Zip Code. This is  Number. 
not applicable if you are renewing a current certificate.  

TYPE OR PRINT IN SHARP BALL POINT PEN  
THE VENDOR IS TO COMPLETE THE EMPLOYEE INFORMATION REPORT FORM (AA302) AND RETAIN A COPY FOR THE VENDOR’S OWN FILES. 
THE VENDOR SHOULD ALSO SUBMIT A COPY TO THE PUBLIC AGENCY AWARDING THE CONTRACT IF THIS IS YOUR  FIRST REPORT;  AND 
FORWARD ONE COPY WITH A CHECK IN THE AMOUNT OF $150.00 PAYABLE TO THE TREASURER, STATE OF NEW JERSEY(FEE IS NON-
REFUNDABLE)  TO:  

NJ Department of the Treasury 
Division of Public Contracts Equal Employment Opportunity Compliance 

P.O. Box 206 
Trenton, New Jersey 08625-0206   Telephone No. (609) 292-5473 
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Educational Services Commission of New Jersey 

Business Office 
1660 Stelton Road, Floor 2 

Piscataway, New Jersey 08854 
 

Chapter 271 
Political Contribution Disclosure Form 

 

(Contracts that Exceed $17,500.00) 
Ref. N.J.S.A. 19:44A-20.26 

 

The undersigned, being authorized and knowledgeable of the circumstances, does hereby certify that 
____________________________________________________(Business Entity) has made the following 
reportable political contributions to any elected official, political candidate or any political committee as 
defined in N.J.S.A. 19:44-20.26 during the twelve (12) months preceding this award of contract: 
 

Reportable Contributions 
Date of  

Contribution 
Amount of 

Contribution 
Name of Recipient Elected 

Official/ Committee/Candidate 
Name of 

Contributor 
    
    
    
    
    
    
    

 

The Business Entity may attach additional pages if needed. 
_________________________________________________________________________________ 

 No Reportable Contributions (Please check ( ) if applicable.) 
 

I certify that ____________________________________________ (Business Entity) made no reportable 
contributions to any elected official, political candidate or any political committee as defined in N.J.S.A. 
19:44-20.26. 
 

Certification 
 

I certify that the information provided above is in full compliance with Public law 2005 – Chapter 271. 
 

Name of Authorized Agent ______________________________________________________________ 
 

Signature ______________________________ Title _______________________________ 
 

Business Entity ________________________________________________________________________ 
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C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM 
 

Contractor Instructions 
 

Business entities (contractors) receiving contracts from a public agency that are NOT awarded pursuant to a “fair and 
open” process (defined at N.J.S.A. 19:44A-20.7) are subject to the provisions of P.L. 2005, c. 271, s. 2 (N.J.S.A. 19:44A-
20.26).  This law provides that 10 days prior to the award of such a contract, the contractor shall disclose contributions 
to: 

 any State, county, or municipal committee of a political party 
 any legislative leadership committee*1 
 any continuing political committee (a.k.a., political action committee) 
 any candidate committee of a candidate for, or holder of, an elective office: 

o of the public entity awarding the contract 
o of that county in which that public entity is located 
o of another public entity within that county 
o or of a legislative district in which that public entity is located or, when the public entity is a county, 

of any legislative district which includes all or part of the county 
The disclosure must list reportable contributions to any of the committees that exceed $300 per election cycle that were 
made during the 12 months prior to award of the contract.  See N.J.S.A. 19:44A-8 and 19:44A-16 for more details on 
reportable contributions. 
 

N.J.S.A. 19:44A-20.26 itemizes the parties from whom contributions must be disclosed when a business entity is not a 
natural person.  This includes the following: 

 individuals with an “interest” ownership or control of more than 10% of the profits or assets of a business 
entity or 10% of the stock in the case of a business entity that is a corporation for profit 

 all principals, partners, officers, or directors of the business entity or their spouses 
 any subsidiaries directly or indirectly controlled by the business entity 
 IRS Code Section 527 New Jersey based organizations, directly or indirectly controlled by the business 

entity and filing as continuing political committees, (PACs) 
 
When the business entity is a natural person, “a contribution by that person’s spouse or child, residing therewith, shall 
be deemed to be a contribution by the business entity.”  [N.J.S.A. 19:44A-20.26(b)].  The contributor must be listed on 
the disclosure. 
 
Any business entity that fails to comply with the disclosure provisions shall be subject to a fine imposed by ELEC in an 
amount to be determined by the Commission which may be based upon the amount that the business entity failed to 
report. 
 
The enclosed list of agencies is provided to assist the contractor in identifying those public agencies whose elected official 
and/or candidate campaign committees are affected by the disclosure requirement.  It is the contractor’s responsibility 
to identify the specific committees to which contributions may have been made and need to be disclosed.  The disclosed 
information may exceed the minimum requirement. 
 
The enclosed form, a content-consistent facsimile, or an electronic data file containing the required details (along with a 
signed over sheet) may be used as the contractor’s submission and is disclosable to the public under the Open Public 
Records Act. 
 
The contractor must also complete the attached Stockholder Disclosure Certification.  This will assist the agency in 
meeting its obligations under the law.  NOTE: This section does not apply to Board of Education contracts. 
 

 
1 N.J.S.A. 19:44A-3(s): “The term “legislative leadership committee” means a committee established, authorized to be established, or designated by 
the President of the Senate, the Minority Leader of the Senate, the Speaker of the General Assembly or the Minority Leader of the General 
Assembly pursuant to section 16 of P.L. 1993, c. 65 (C. 19:44A-10.1) for the purpose of receiving contributions and making expenditures.” 
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P.L. 2005, c. 271 
(Unofficial version, Assembly Committee Substitute to A-3013, First Reprint*) 

 
AN ACT authorizing units of local government to impose limits on political contributions by contractors and supplementing Title 40A 
of the New Jersey Statutes and Title 19 of the Revised Statutes. 
 
BE IT ENACTED by the Senate and General Assembly of the State of New Jersey: 
 
40A:11-51 1.  a. A county, municipality, independent authority, board of education, or fire district is hereby authorized to establish 
by ordinance, resolution or regulation, as may be appropriate, measures limiting the awarding of public contracts there from to 
business entities that have made a contribution pursuant to P.L. 1973, c. 83 (C. 19:44A-1 et seq.) and limiting the contributions that 
the holders of a contract can make during the term of a contract, notwithstanding the provisions and parameters of sections 1 
through 12 of P.L. 2004, c. 19 (C. 19:44A-20.2 et al.) and section 22 of P.L. 1973, c. 83 (C. 19:44A-22). 
 
b. The provisions of P.L. 2004, c. 19 shall not be construed to supersede or preempt any ordinance, resolution or regulation of a unit 
of local government that limits political contributions by business entities performing or seeking to perform government contracts.  
Any ordinance, resolution or regulation in effect on the effective date of P.L. 2004, c. 19 shall remain in effect and those adopted 
after that effective date shall be valid and enforceable. 
 
c. An ordinance, resolution or regulation adopted or promulgated as provided in this section shall be filed with the Secretary of State. 
 
19:44A-20.26 2. a. Not later than 10 days prior to entering into any contract having an anticipated value in excess of $17,500, except 
for a contract that is required by law to be publicly advertised for bids, a State agency, county, municipality, independent authority, 
board of education, or fire district shall require any business entity bidding thereon or negotiating therefor, to submit along with its 
bid or price quote, a list of political contributions as set forth in this subsection that are reportable by the recipient pursuant to the 
provisions of P.L. 1973, c. 83 (C.19:44A-1 et seq.) and that were made by the business entity during the preceding 12 month period, 
along with the date and amount of each contribution and the name of the recipient of each contribution.  A business entity 
contracting with a State agency shall disclose contributions to any State, county, or municipal committee of a political party, legislative 
leadership committee, candidate committee of a candidate for, or holder of, a State elective office, or any continuing political 
committee.  A business entity contracting with a county, municipality, independent authority, other than an independent authority 
that is a State agency, board of education, or fire district shall disclose contributions to: any State, county, or municipal committee 
of a political party; any legislative leadership committee; or any candidate committee of a candidate for, or holder of, and elective 
office of that public entity, of that county in which that public entity is located, of another public entity within that county, or of a 
legislative district in which that public entity is located or, when the public entity is a county, of any legislative district which includes 
all or part of the county, or any continuing political committee. 
 
The provisions of this section shall not apply to a contract when a public emergency requires the immediate delivery of goods or 
services. 
 
b. When a business entity is a natural person, a contribution by that person’s spouse or child, residing therewith, shall be deemed to 
be a contribution by the business entity.  When a business entity is other than a natural person, a contribution by any person or other 
business entity having an interest therein shall be deemed to be a contribution by the business entity.  When a business entity is 
other than a natural person, a contribution by: all principals, partners, officers, or directors of the business entity or their spouses; 
any subsidiaries directly or indirectly controlled by the business entity; or any political organization organized under section 527 of 
the Internal Revenue Code that is directly or indirectly controlled by the business entity, other than a candidate committee, election 
fund, or political party committee, shall be deemed to be a contribution by the business entity. 
 
c. As used in this section: 
“business entity” means a natural or legal person, business corporation, professional services corporation, limited liability company, 
partnership, limited partnership, business trust, association or any other legal commercial entity organized under the laws of this 
State or of any other state or foreign jurisdiction; 
 
“interest” means the ownership or control of more than 10% of the profits or assets of a business entity of 10% of the stock in the 
case of a business entity that is a corporation for profit, as appropriate; and 
 

P.L. 2005, c. 271 
 

“State agency” means any of the principal departments in the Executive Branch of the State Government, and any division, board, 
bureau, office, commission or other instrumentality within or created by such department, the Legislature of the State and any office, 
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board, bureau or commission within or created by the Legislative Branch, and any independent State authority, commission, 
instrumentality or agency. 
 

d. Any business entity that fails to comply with the provisions of this section shall be subject to a fine imposed by the New Jersey 
Election Law Enforcement Commission in an amount to be determined by the commission which may be based upon the amount 
that the business entity failed to report. 
 

19:44A-20.13 3. a. Any business entity making a contribution of money or any other thing of value, including an in-kind contribution, 
or pledge to make a contribution of any kind to a candidate for or the holder of any public office having ultimate responsibility for 
the awarding of public contracts, or to a political party committee, legislative leadership committee, political committee or continuing 
political committee, which has received in any calendar year $50,000 or more in the aggregate through agreements or contracts with 
a public entity, shall file an annual disclosure statement with the New Jersey Election Law Enforcement Commission, established 
pursuant to section 5 of P.L. 1973, c. 83 (C. 19:44A-5), setting forth all such contributions made by the business entity during the 12 
months prior to the reporting deadline. 
 

b. The commission shall prescribe forms and procedures for the reporting required in subsection a. of this section which shall include, 
but not be limited to: 
 

(1) the name and mailing address of the business entity making the contribution, and the amount contributed during the 12 
months prior to the reporting deadline; 

 

(2) the name of the candidate for or the holder of any public office having ultimate responsibility for the awarding of public 
contracts, candidate committee, joint candidates committee, political party committee, legislative leadership committee, 
political committee or continuing political committee receiving the contribution; and 

 

(3) the amount of money the business entity received from the public entity through contract or agreement, the dates, and 
information identifying each contract or agreement and describing the goods, services or equipment provided or property 
sold. 

 

c. The commission shall maintain a list of such reports for public inspection both at its office and through its Internet site. 
 

d. When a business entity is a natural person, a contribution by that person’s spouse or child, residing therewith, shall be deemed to 
be a contribution by the business entity.  When a business entity is other than a natural person, a contribution by any person or other 
business entity having an interest therein shall be deemed to be a contribution by the business entity.  When a business entity is 
other than a natural person, a contribution by: all principals, partners, officers, or directors of the business entity, or their spouses; 
any subsidiaries directly or indirectly controlled by the business entity; or any political organization organized under section 527 of 
the Internal Revenue Code that is directly or indirectly controlled by the business entity, other than a candidate committee, election 
fund, or political party committee, shall be deemed to be a contribution by the business entity. 
 

As used in this section: 
 

“Business entity” means a natural or legal person, business corporation, professional services corporation, limited liability company, 
partnership, limited partnership, business trust, association or any other legal commercial entity organized under the laws of this 
State or of any other state or foreign jurisdiction; and 
 

“Interest” means the ownership or control of more than 10% of the profits or assets of a business entity or 10% of the stock in the 
case of a business entity that is a corporation for profit, as appropriate. 
 

e. Any business entity that fails to comply with the provisions of this section shall be subject to a fine imposed by the New Jersey 
Election Law Enforcement Commission in an amount to be determined by the commission which may be based upon the amount 
that the business entity failed to report. 
 

4. This act shall take effect immediately. 
 
*Note: Bold italicized statutory references of new sections are anticipated and not final as of the time this document was prepared.  
Statutory compilations of N.J.S.A. 18A:18A-51 is anticipated to show a reference to N.J.S.A. 40:11-51 and to N.J.S.A.  19:44A-20.26. 
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STATE OF NEW JERSEY 
DISCLOSURE OF INVESTMENT ACTIVITIES IN IRAN 

PART 1: CERTIFICATION 
BIDDERS MUST COMPLETE PART 1 BY CHECKING EITHER BOX. 
 

Part 1 
FAILURE TO CHECK EITHER BOX WILL RENDER THE PROPOSAL NON-RESPONSIVE. 
Pursuant to Public Law 2012, c. 25, any person or entity that submits a bid or proposal or otherwise proposes to enter into or renew a contract must 
complete the certification below to attest, under penalty of perjury, that neither the person or entity, nor any of its parents, subsidiaries, or affiliates, 
is identified on the Department of Treasury’s Chapter 25 list as a person or entity engaging in investment activities in Iran. The Chapter 25 list is 
found on the Division’s website at http://www.state.nj.us/treasury/purchase/pdf/Chapter25List.pdf. Bidders must review this list prior to completing 
the below certification. Failure to complete the certification will render a bidder’s proposal non-responsive. If the Director finds a person or 
entity to be in violation of law, s/he shall take action as may be appropriate and provided by law, rule or contract, including but not limited to, imposing 
sanctions, seeking compliance, recovering damages, declaring the party in default and seeking debarment or suspension of the party. 
 
PLEASE CHECK THE APPROPRIATE BOX: 
 

I certify, pursuant to Public Law 2012, c. 25, that neither the person/entity listed above nor any of the entity’s parents, subsidiaries, 
or affiliates is listed on the N.J. Department of the Treasury’s list of entities determined to be engaged in prohibited activities in Iran 
pursuant to P.L. 2012, c. 25 (“Chapter 25 List”). I further certify that I am the person listed above, or I am an officer or representative of the 
entity listed above and am authorized to make this certification on its behalf.  I will skip Part 2 and sign and complete the Certification 
below. 

 OR 
I am unable to certify as above because I or the bidding entity and/or one or more of its parents, subsidiaries, or affiliates is listed 
on the Department’s Chapter 25 list.  I will provide a detailed, accurate and precise description of the activities in Part 2 below and 
sign and complete the Certification below. Failure to provide such will result in the proposal being rendered as non-responsive and 
appropriate penalties, fines and/or sanctions will be assessed as provided by law. 

 

Part 2 
 

PLEASE PROVIDE FURTHER INFORMATION RELATED TO INVESTMENT ACTIVITIES IN IRAN 
You must provide a detailed, accurate and precise description of the activities of the bidding person/entity, or one of its parents, subsidiaries or 
affiliates, engaging in the investment activities in Iran outlined above by completing the boxes below. 
PROVIDE INFORMATION RELATIVE TO THE ABOVE QUESTIONS. PLEASE PROVIDE THOROUGH ANSWERS TO EACH QUESTION.  
IF YOU NEED TO MAKE ADDITIONAL ENTRIES, USE ADDITIONAL PAGES 
 

Name:       
Relationship to Bidder/Vendor:       
Description of Activities:          
             
Duration of Engagement:      Anticipated Cessation Date   
Bidder/Vendor       
 

Contact Name:      Contact Phone Number:    
 

Certification:  I, being duly sworn upon my oath, hereby represent and state that the foregoing information and any attachments thereto to the best of 
my knowledge are true and complete. I attest that I am authorized to execute this certification on behalf of the below-referenced person or entity. I 
acknowledge that the Educational Services Commission of New Jersey is relying on the information contained herein and thereby acknowledge that 
I am under a continuing obligation from the date of this certification through the completion of contracts with the Educational Services Commission 
of New Jersey to notify the Educational Services Commission of New Jersey in writing of any changes to the answers of information contained herein. 
I acknowledge that I am aware that it is a criminal offense to make a false statement or misrepresentation in this certification, and if I do so, I recognize 
that I am subject to criminal prosecution under the law and that it will also constitute a material breach of my agreements(s) with the Educational 
Services Commission of New Jersey and that the Educational Services Commission of New Jersey at its option may declare any contract(s) resulting 
from this certification void and unenforceable. 
 

Full Name (Print):    __  Signature:      
 

Title:        Date:    
Bidder/Vendor:          
 
 
To be submitted with this bid or no later than the time of award. 
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Statement of Suspension or Debarment 
 
 
STATE OF NEW JERSEY/ _________________________________________ 
Specify, of other 
 
COUNTY OF _____________________________________________ 
 
I, __________________________________________ of the (City, Town, Borough) 
 
of _________________________________________ State of ____________________ of full age, 
 
being duly sworn according to law on my oath depose and say that: 
 
I am _______________________________________ of the firm 
 
of _________________________________________ the Bidder 
 
making the Proposal for the above named projects, and that I executed the said Proposal with full 
authority to do so; that said Bidder is not at the time of the making this bid included on the New Jersey 
State Treasurer’s or the Federal Government’s List of Debarred, Suspended or Disqualified Bidders or 
the State Department of Labor and Workforce Development; Prevailing Wage Debarment List as a result 
of action taken by any State or Federal Agency. 
 
 
   

Name of Contractor: _______________________________________________ 
       (Company Name) 
 
  By: ______________________________________________________________ 
    (Signature of authorized representative) 
 
 
 
Subscribed and sworn to before me 
 
This__________ day of _________________, 20 ____ 
 
 
____________________________________________ 
(Seal) Notary Public of New Jersey/ 
Specify Other State 
 
My Commission expires________ 20 ___ 
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STATEMENT OF OWNERSHIP DISCLOSURE
N.J.S.A. 52:25-24.2 (P.L. 1977, c.33, as amended by P.L. 2016, c.43)

This statement shall be completed, certified to, and included with all bid and proposal submissions. 
Failure to submit the required information is cause for automatic rejection of the bid or proposal.

Name of Organization: _____________________________________________________________
Organization Address: _____________________________________________________________
City, State, ZIP: __________________________________________________________________

Part I Check the box that represents the type of business organization:

Sole Proprietorship (skip Parts II and III, execute certification in Part IV)

Non-Profit Corporation (skip Parts II and III, execute certification in Part IV)

For-Profit Corporation (any type) Limited Liability Company (LLC)

Partnership Limited Partnership Limited Liability Partnership (LLP)

Other (be specific): ______________________________________________

Part II Check the appropriate box

The list below contains the names and addresses of all stockholders in the corporation who own 10 
percent or more of its stock, of any class, or of all individual partners in the partnership who own a 10 
percent or greater interest therein, or of all members in the limited liability company who own a 10 
percent or greater interest therein, as the case may be. (COMPLETE THE LIST BELOW IN THIS 
SECTION)

OR

No one stockholder in the corporation owns 10 percent or more of its stock, of any class, or no individual 
partner in the partnership owns a 10 percent or greater interest therein, or no member in the limited 
liability company owns a 10 percent or greater interest therein, as the case may be. (SKIP TO PART IV)
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(Please attach additional sheets if more space is needed): 

Name of Individual or Business Entity Home Address (for Individuals) or Business Address 
  

  

  

  

 
 
Part III DISCLOSURE OF 10% OR GREATER OWNERSHIP IN THE STOCKHOLDERS, PARTNERS OR 
LLC MEMBERS LISTED IN PART II 

 
If a bidder has a direct or indirect parent entity which is publicly traded, and any person holds a 10 
percent or greater beneficial interest in the publicly traded parent entity as of the last annual federal 
Security and Exchange Commission (SEC) or foreign equivalent filing, ownership disclosure can be met 
by providing links to the website(s) containing the last annual filing(s) with the federal Securities and Exchange 
Commission (or foreign equivalent) that contain the name and address of each person holding a 10% or greater 
beneficial interest in the publicly traded parent entity, along with the relevant page numbers of the filing(s) that 
contain the information on each such person.  Attach additional sheets if more space is needed. 
 

Website (URL) containing the last annual SEC (or foreign equivalent) filing Page #’s 
  
  
  

 
Please list the names and addresses of each stockholder, partner or member owning a 10 percent or greater 
interest in any corresponding corporation, partnership and/or limited liability company (LLC) listed in Part II 
other than for any publicly traded parent entities referenced above.  The disclosure shall be continued until 
names and addresses of every non-corporate stockholder, and individual partner, and member exceeding the 
10 percent ownership criteria established pursuant to N.J.S.A. 52:25-24.2 has been listed. Attach additional 
sheets if more space is needed. 
 

Stockholder/Partner/Member and 
Corresponding Entity Listed in Part II  

Home Address (for Individuals) or Business 
Address 
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Part IV Certification 
 
I, being duly sworn upon my oath, hereby represent that the foregoing information and any attachments thereto 
to the best of my knowledge are true and complete. I acknowledge: that I am authorized to execute this certification 
on behalf of the bidder/proposer; that the ESCNJ and/or its members is relying on the information contained 
herein and that I am under a continuing obligation from the date of this certification through the completion of any 
contracts with the ESCNJ and/or its members to notify the ESCNJ and/or its members in writing of any changes 
to the information contained herein; that I am aware that it is a criminal offense to make a false statement or 
misrepresentation in this certification, and if I do so, I am subject to criminal prosecution under the law and that it 
will constitute a material breach of my agreement(s) with the, permitting the ESCNJ and/or its members to 
declare any contract(s) resulting from this certification void and unenforceable. 
 

Full Name 
(Print):  Title:  

Signature:
   Date:  

 
This statement shall be completed, certified to, and included with all bid and proposal submissions. 
Failure to submit the required information is cause for automatic rejection of the bid or proposal. 
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NEW JERSEY REQUIRED DOCUMENTS FOR PUBLIC WORKS BIDS 
 
BUSINESS REGISTRATION CERTIFICATE (N.J.S.A. 52:32-44) 
Pursuant to N.J.S.A. 52:32-44, all respondents shall submit prior to award of bid, a copy of their “New Jersey 
Business Registration Certificate” as issued by the Department of Treasury of the State of New Jersey.  The ESCNJ 
requests that all respondents for this bid/proposal submit a current New Jersey Business Registration Certificate 
with the bid/proposal but no later than date of award. 
 

Goods and Services Contracts 
N.J.S.A. 52:32-44 imposes the following requirements on contractors and all subcontractors that knowingly provide goods 
or perform services for a contractor fulfilling this contract: 

 

3. The contractor shall not enter into a contract with a subcontractor unless the subcontractor first provides the 
contractor with a valid proof of business registration. 

4. The contractor shall maintain and submit to the Contracting Agency a list of subcontractors and their addresses 
that may be updated from time to time. 

3. Prior to receipt of final payment from a contracting agency, a contractor must submit to the contracting agency 
an accurate list of all subcontractors or attest that none was used. 

4. The contractor and any subcontractor providing goods or performing services under the contract, and each of 
their affiliates, shall collect and remit to the Director of the Division of Taxation in the Department of the Treasury, 
the use tax due pursuant to the Sales and Use Tax Act, (N.J.S.A. 54:32B-1 et seq.) on all sales of tangible personal 
property delivered into the State. Any questions in this regard can be directed to the Division of Taxation at (609) 
292-6400. 

 
For more information on how to obtain a Business Registration Certificate, please visit the State of New Jersey, 
Department of Treasury, Division of Revenue and Enterprise Services website at: 
http://www.state.nj.us/treasury/revenue/busregcert.shtml 
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RETURN PRIOR TO BID AWARD 
 
N.J.S.A. 54:49-4.1: Violations of Registration Requirements; Penalties. 
A business organization that fails to provide a copy of a business registration as required pursuant to section 1 of 
P.L.2001, c.134 (C.52:32-44 et al.) or subsection e. or f. of section 92 of P.L.1977, c.110 (C.5:12-92), or that provides 
false information of business registration under the requirements of either of those sections, shall be liable for a 
penalty of $25 for each day of violation, not to exceed $50,000 for each business registration copy not properly 
provided under a contract with a contracting agency. 
All respondents are urged to submit with their response, a copy of their firm’s New Jersey Business Registration 
Certificate. Failure to submit the Certificate to the ESCNJ prior to the award of contract will result in the rejection 
of the entire bid or proposal. 
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CONTRACTOR/VENDOR REQUIREMENTS—OFFICE OF THE NEW JERSEY STATE COMPTROLLER 
Contractors/vendors doing business with the ESCNJ are reminded of the following legal requirements pertaining 
to the Office of the New Jersey State Comptroller: 
 
C. Access to Relevant Documents and Information—N.J.S.A. 52:15C-14 (d) 
Private vendors or other persons contracting with or receiving funds from a unit in the Executive branch of State 
government, including an entity exercising executive branch authority, independent State authority, public 
institution of higher education, or unit of local government or board of education shall upon request by the State 
Comptroller provide the State Comptroller with prompt access to all relevant documents and information as a 
condition of the contract and  
receipt of public monies. The State Comptroller shall not disclose any document or information to which access is 
provided that is confidential or proprietary. If the State Comptroller finds that any person receiving funds from a 
unit in the Executive branch of State government, including an entity exercising executive branch authority, 
independent State authority, public institution of higher education, or unit of local government or board of 
education refuses to provide information upon the request of the State Comptroller, or otherwise impedes or fails 
to cooperate with any audit or performance review, the State Comptroller may recommend to the contracting unit 
that the person be subject to termination of their contract, or temporarily or permanently debarred from 
contracting with the contracting unit. 
 
D. Maintenance of Contract Records—N.J.A.C. 17:44-2.2 
Relevant records of private vendors or other persons entering into contracts with covered entities are subject to 
audit or review by OSC pursuant to N.J.S.A. 52:15C-14(d). 
 
The contractor/vendor to whom a contract has been awarded shall maintain all documentation related to products, 
transactions or services under this contract for a period of five years from the date of final payment. Such records 
shall be made available to the New Jersey Office of the State Comptroller upon request. 
 
D. Renewal of Contract; Services 
The ESCNJ may, at its discretion, request that a contract for services be renewed in full accordance with N.J.S.A. 
18A:18A-42.  The ESCNJ may negotiate terms for a renewal of contract proposal and present such negotiated 
proposal to the Board.  All multi-year contracts and renewals are subject to the availability and appropriation 
annually of sufficient funds as may be needed to meet the extended obligation. 
 

The ESCNJ is the final authority in awarding renewals of contracts. 
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DEBARMENT, SUSPENSION, OR DISQUALIFICATION 
The ESCNJ will not enter into a contract for work with any person, company or firm that is on the State 
Department of Labor and Workforce Development; Prevailing Wage Debarment List, or the State of New Jersey 
Consolidated Debarment Report (https://www.state.nj.us/treasury/revenue/debarment/index.shtml). 
 
All bidders are required to submit a sworn statement indicating whether or not the bidder is, at the time of the 
bid, included on the State Department of Labor and Workforce Development; Prevailing Wage Debarment List or 
the State of New Jersey Consolidated Debarment Report, or the Federal Debarred Vendor List—Excluded Parties 
List System—System for Award Management—SAM.gov 
 

IRAN DISCLOSURE OF INVESTMENT ACTIVITIES N.J.S.A. (18A:18A-49.4) 
The ESCNJ, pursuant to N.J.S.A. 18A:18A-49.4, shall implement and comply with Public Law 2012, c.25, Disclosure 
of Investment Activities in Iran—N.J.S.A. 52:32-55 et seq. 
 
Pursuant to Public Law 2012, c. 25, any person or entity that submits a bid or proposal or otherwise proposes to 
enter into or renew a contract must complete a certification attesting, under penalty of perjury, that neither the 
person or entity, nor any of its parents, subsidiaries, or affiliates, is identified on the Department of Treasury’s 
Chapter 25 list as a person or entity engaging in investment activities in Iran.  The Chapter 25 list is found on the 
Division’s website at http://www.state.nj.us/treasury/purchase/pdf/Chapter25List.pdf.  Bidders must review this 
list prior to completing the below certification. 
 
If the ESCNJ determines that a person or entity has submitted a false certification concerning its engagement in 
investment activities in Iran under section 4 of P.L.2012, c.25 (C.52:32-58), the ESCNJ shall report to the New Jersey 
Attorney General the name of that person or entity, and the Attorney General shall determine whether to bring a 
civil action against the person to collect the penalty prescribed in paragraph (1) of subsection a. of section 5 of 
P.L.2012, c.25 (C.52:32-59). 
 
In addition, bidders must provide a detailed, accurate and precise description of the activities of the bidding 
person/entity, or one of its parents, subsidiaries or affiliates, engaging in the investment activities in Iran outlined 
above by completing the boxes on the lower portion of the enclosed form. 
 
The ESCNJ has provided within the specifications, a Disclosure of Investments Activities certification form for all 
persons or entities, that plan to submit a bid, respond to a proposal, or renew a contract with the ESCNJ, to 
complete, sign and submit with the proposal. 
 
Failure to complete, sign and submit the Disclosure of Investment Activities in Iran form  prior to award shall be 
cause for rejection of the bid or proposal. 
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PREVAILING WAGES 
Where applicable, all vendors must adhere to NJ State Prevailing Wage laws; All subcontractors named in this bid 
understand the requirements of the subcontractor to pay prevailing wages in full accordance with the law, where 
applicable. 
 
STATEMENT OF OWNERSHIP N.J.S.A. 52:25-24.2 (P.L. 1977, c.33, as amended by P.L. 2016, c.43) 
No business organization, regardless of form of ownership, shall be awarded any contract for the performance of 
any work or the furnishing of any goods and services, unless, prior to the receipt of the bid or accompanying the bid 
of said business organization, bidders shall submit a statement setting forth the names and addresses of all persons 
and entities that own ten percent or more of its stock or interest of any type at all levels of ownership. 
 

The included Statement of Ownership shall be completed and attached to the bid proposal. This requirement applies 
to all forms of business organizations, including, but not limited to, corporations and partnerships, publicly-owned 
corporations, limited partnerships, limited liability corporations, limited liability partnerships, sole proprietorship, 
and Subchapter S corporations. Failure to submit a disclosure document shall result in rejection of the bid as it 
cannot be remedied after bids have been opened. 
 

Not-for-profit entities should fill in their name, check the not-for-profit box, and certify the form. No other 
information is required. 
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APPENDIX A RETURN WITH BID 
AMERICANS WITH DISABILITIES ACT OF 1990 

Equal Opportunity for Individuals with Disability 
 

The contractor and the Educational Services Commission of New Jersey (hereafter "owner") do hereby agree that the 
provisions of Title 11 of the Americans with Disabilities Act of 1990 (the "Act") (42 U.S.C. S121 01 et seq.), which prohibits 
discrimination on the basis of disability by public entities in all services, programs, and activities provided or made 
available by public entities, and the rules and regulations promulgated pursuant there unto, are made a part of this 
contract. In providing any aid, benefit, or service on behalf of the owner pursuant to this contract, the contractor agrees 
that the performance shall be in strict compliance with the Act. In the event that the contractor, its agents, servants, 
employees, or subcontractors violate or are alleged to have violated the Act during the performance of this contract, the 
contractor shall defend the owner in any action or administrative proceeding commenced pursuant to this Act. The 
contractor shall indemnify, protect, and save harmless the owner, its agents, servants, and employees from and against 
any and all suits, claims, losses, demands, or damages, of whatever kind or nature arising out of or claimed to arise out 
of the alleged violation. The contractor shall, at its own expense, appear, defend, and pay any and all charges for legal 
services and any and all costs and other expenses arising from such action or administrative proceeding or incurred in 
connection therewith. In any and all complaints brought pursuant to the owner's grievance procedure, the contractor 
agrees to abide by any decision of the owner which is rendered pursuant to said grievance procedure. If any action or 
administrative proceeding results in an award of damages against the owner, or if the owner incurs any expense to cure 
a violation of the ADA which has been brought pursuant to its grievance procedure, the contractor shall satisfy and 
discharge the same at its own expense. 
 
The owner shall, as soon as practicable after a claim has been made against it, give written notice thereof to the 
contractor along with full and complete particulars of the claim, If any action or administrative proceeding is brought 
against the owner or any of its agents, servants, and employees, the owner shall expeditiously forward or have forwarded 
to the contractor every demand, complaint, notice, summons, pleading, or other process received by the owner or its 
representatives. 
 
It is expressly agreed and understood that any approval by the owner of the services provided by the contractor pursuant 
to this contract will not relieve the contractor of the obligation to comply with the Act and to defend, indemnify, protect, 
and save harmless the owner pursuant to this paragraph. 
 
It is further agreed and understood that the owner assumes no obligation to indemnify or save harmless the contractor, 
its agents, servants, employees and subcontractors for any claim which may arise out of their performance of this 
Agreement. Furthermore, the contractor expressly understands and agrees that the provisions of this indemnification 
clause shall in no way limit the contractor's obligations assumed in this Agreement, nor shall they be construed to relieve 
the contractor from any liability, nor preclude the owner from taking any other actions available to it under any other 
provisions of the Agreement or otherwise at law. 
 
Company __________________________________      Name ___________________ 
 
Signature __________________________________ Title ______________________ 
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ASSURANCE OF COMPLIANCE – RETURN WITH BID 
 
Contact with Students 
There may be times during the performance of this contract, where a contracted service provider may come in 
contact with students of the school district. The district fully understands it obligation to provide to all students 
and staff members, a safe educational environment. To this end, the district is requiring all bidders to sign a 
statement of Assurance of Compliance, acknowledging the bidder’s understanding of the below listed 
requirements and further acknowledging the bidder’s assurance of compliance with those listed requirements. 
 
Anti-Bullying Reporting--Requirement 
When applicable, the contracted service provider shall comply with all applicable provisions of the New Jersey 
Anti-Bullying Bill of Rights Act—N.J.S.A. 18A:37-13.1 et seq., all applicable code and regulations, and the Anti-
Bullying Policy of the Board of Education. In accordance with N.J.A.C. 6A:16-7.7 (c), a contracted service 
provider, who has witnessed, or has reliable information that a student has been subject to harassment, 
intimidation, or bullying shall immediately report the incident to any school administrator or safe schools 
resource officer, or the School Business Administrator/Board Secretary. 
 
Criminal History Background Checks—N.J.S.A. 18A:6-7.1--Requirement 
When applicable, the contracted service provider, shall provide to the school district prior to commencement 
of contract, evidence or proof that each employee assigned to provide services and that comes in regular 
contact with students, has had a criminal history background check, and furthermore, that said background 
check indicates that no criminal history record information exists on file for that worker. Failure to provide a 
proof of criminal history background check for any employee coming in regular contact with students, prior to 
commencement of contact, may be cause for breach of contract. See NJDOE Broadcast 9/9/19. 
 
Pre-Employment Requirements 
When applicable, all contracted service providers, whose employees have regular contact with students, shall 
comply with the Pre-Employment Requirements in accordance with New Jersey P.L. 2018 c.5, N.J.S.A. 18A:6-
7.6 et seq. Contracted service providers are to review the following New Jersey Department of Education Office 
of Student Protection—Pre-Employment Resource P.L. 2018 c.5 link below for guidance and compliance 
procedures. 
 

https://www.nj.gov/education/crimhist/preemployment/ 
 
Name of Company            
 
Name of Authorized Representative          
Signature ___________________________________ Date      
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RETURN WITH BID 
 

Educational Services Commission of New Jersey 
Business Office 

1660 Stelton Road, Floor 2 
Piscataway, New Jersey 08854 

 

Chapter 271 
Political Contribution Disclosure Form 

 

(Contracts that Exceed $17,500.00) 
Ref. N.J.S.A. 19:44A-20.26 

 

The undersigned, being authorized and knowledgeable of the circumstances, does hereby certify that 
____________________________________________________(Business Entity) has made the following 
reportable political contributions to any elected official, political candidate or any political committee as 
defined in N.J.S.A. 19:44-20.26 during the twelve (12) months preceding this award of contract: 
 

Reportable Contributions 
Date of  

Contribution 
Amount of 

Contribution 
Name of Recipient Elected 

Official/ Committee/Candidate 
Name of 

Contributor 
    
    
    
    
    
    
    

 

The Business Entity may attach additional pages if needed. 
_________________________________________________________________________________ 

 No Reportable Contributions (Please check ( ) if applicable.) 
 

I certify that ____________________________________________ (Business Entity) made no reportable 
contributions to any elected official, political candidate or any political committee as defined in N.J.S.A. 
19:44-20.26. 
 

Certification 
 

I certify that the information provided above is in full compliance with Public law 2005 – Chapter 271. 
 

Name of Authorized Agent ______________________________________________________________ 
 

Signature ______________________________ Title _______________________________ 
 

Business Entity ________________________________________________________________________ 
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C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM 
 

Contractor Instructions 
 

Business entities (contractors) receiving contracts from a public agency that are NOT awarded pursuant to a “fair and 
open” process (defined at N.J.S.A. 19:44A-20.7) are subject to the provisions of P.L. 2005, c. 271, s. 2 (N.J.S.A. 19:44A-
20.26).  This law provides that 10 days prior to the award of such a contract, the contractor shall disclose contributions 
to: 

 any State, county, or municipal committee of a political party 
 any legislative leadership committee*2 
 any continuing political committee (a.k.a., political action committee) 
 any candidate committee of a candidate for, or holder of, an elective office: 

o of the public entity awarding the contract 
o of that county in which that public entity is located 
o of another public entity within that county 
o or of a legislative district in which that public entity is located or, when the public entity is a county, 

of any legislative district which includes all or part of the county 
The disclosure must list reportable contributions to any of the committees that exceed $300 per election cycle that were 
made during the 12 months prior to award of the contract.  See N.J.S.A. 19:44A-8 and 19:44A-16 for more details on 
reportable contributions. 
 

N.J.S.A. 19:44A-20.26 itemizes the parties from whom contributions must be disclosed when a business entity is not a 
natural person.  This includes the following: 

 individuals with an “interest” ownership or control of more than 10% of the profits or assets of a business 
entity or 10% of the stock in the case of a business entity that is a corporation for profit 

 all principals, partners, officers, or directors of the business entity or their spouses 
 any subsidiaries directly or indirectly controlled by the business entity 
 IRS Code Section 527 New Jersey based organizations, directly or indirectly controlled by the business 

entity and filing as continuing political committees, (PACs) 
 
When the business entity is a natural person, “a contribution by that person’s spouse or child, residing therewith, shall 
be deemed to be a contribution by the business entity.”  [N.J.S.A. 19:44A-20.26(b)].  The contributor must be listed on 
the disclosure. 
 
Any business entity that fails to comply with the disclosure provisions shall be subject to a fine imposed by ELEC in an 
amount to be determined by the Commission which may be based upon the amount that the business entity failed to 
report. 
 
The enclosed list of agencies is provided to assist the contractor in identifying those public agencies whose elected official 
and/or candidate campaign committees are affected by the disclosure requirement.  It is the contractor’s responsibility 
to identify the specific committees to which contributions may have been made and need to be disclosed.  The disclosed 
information may exceed the minimum requirement. 
 
The enclosed form, a content-consistent facsimile, or an electronic data file containing the required details (along with a 
signed over sheet) may be used as the contractor’s submission and is disclosable to the public under the Open Public 
Records Act. 
 
The contractor must also complete the attached Stockholder Disclosure Certification.  This will assist the agency in 
meeting its obligations under the law.  NOTE: This section does not apply to Board of Education contracts. 
 

 
2 N.J.S.A. 19:44A-3(s): “The term “legislative leadership committee” means a committee established, authorized to be established, or designated by 
the President of the Senate, the Minority Leader of the Senate, the Speaker of the General Assembly or the Minority Leader of the General 
Assembly pursuant to section 16 of P.L. 1993, c. 65 (C. 19:44A-10.1) for the purpose of receiving contributions and making expenditures.” 
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P.L. 2005, c. 271 
(Unofficial version, Assembly Committee Substitute to A-3013, First Reprint*) 

 
AN ACT authorizing units of local government to impose limits on political contributions by contractors and supplementing Title 40A 
of the New Jersey Statutes and Title 19 of the Revised Statutes. 
 
BE IT ENACTED by the Senate and General Assembly of the State of New Jersey: 
 
40A:11-51 1.  a. A county, municipality, independent authority, board of education, or fire district is hereby authorized to establish 
by ordinance, resolution or regulation, as may be appropriate, measures limiting the awarding of public contracts there from to 
business entities that have made a contribution pursuant to P.L. 1973, c. 83 (C. 19:44A-1 et seq.) and limiting the contributions that 
the holders of a contract can make during the term of a contract, notwithstanding the provisions and parameters of sections 1 
through 12 of P.L. 2004, c. 19 (C. 19:44A-20.2 et al.) and section 22 of P.L. 1973, c. 83 (C. 19:44A-22). 
 
b. The provisions of P.L. 2004, c. 19 shall not be construed to supersede or preempt any ordinance, resolution or regulation of a unit 
of local government that limits political contributions by business entities performing or seeking to perform government contracts.  
Any ordinance, resolution or regulation in effect on the effective date of P.L. 2004, c. 19 shall remain in effect and those adopted 
after that effective date shall be valid and enforceable. 
 
c. An ordinance, resolution or regulation adopted or promulgated as provided in this section shall be filed with the Secretary of State. 
 
19:44A-20.26 2. a. Not later than 10 days prior to entering into any contract having an anticipated value in excess of $17,500, except 
for a contract that is required by law to be publicly advertised for bids, a State agency, county, municipality, independent authority, 
board of education, or fire district shall require any business entity bidding thereon or negotiating therefor, to submit along with its 
bid or price quote, a list of political contributions as set forth in this subsection that are reportable by the recipient pursuant to the 
provisions of P.L. 1973, c. 83 (C.19:44A-1 et seq.) and that were made by the business entity during the preceding 12 month period, 
along with the date and amount of each contribution and the name of the recipient of each contribution.  A business entity 
contracting with a State agency shall disclose contributions to any State, county, or municipal committee of a political party, legislative 
leadership committee, candidate committee of a candidate for, or holder of, a State elective office, or any continuing political 
committee.  A business entity contracting with a county, municipality, independent authority, other than an independent authority 
that is a State agency, board of education, or fire district shall disclose contributions to: any State, county, or municipal committee 
of a political party; any legislative leadership committee; or any candidate committee of a candidate for, or holder of, and elective 
office of that public entity, of that county in which that public entity is located, of another public entity within that county, or of a 
legislative district in which that public entity is located or, when the public entity is a county, of any legislative district which includes 
all or part of the county, or any continuing political committee. 
 
The provisions of this section shall not apply to a contract when a public emergency requires the immediate delivery of goods or 
services. 
 
b. When a business entity is a natural person, a contribution by that person’s spouse or child, residing therewith, shall be deemed to 
be a contribution by the business entity.  When a business entity is other than a natural person, a contribution by any person or other 
business entity having an interest therein shall be deemed to be a contribution by the business entity.  When a business entity is 
other than a natural person, a contribution by: all principals, partners, officers, or directors of the business entity or their spouses; 
any subsidiaries directly or indirectly controlled by the business entity; or any political organization organized under section 527 of 
the Internal Revenue Code that is directly or indirectly controlled by the business entity, other than a candidate committee, election 
fund, or political party committee, shall be deemed to be a contribution by the business entity. 
 
c. As used in this section: 
“business entity” means a natural or legal person, business corporation, professional services corporation, limited liability company, 
partnership, limited partnership, business trust, association or any other legal commercial entity organized under the laws of this 
State or of any other state or foreign jurisdiction; 
 
“interest” means the ownership or control of more than 10% of the profits or assets of a business entity of 10% of the stock in the 
case of a business entity that is a corporation for profit, as appropriate; and 
 

P.L. 2005, c. 271 
 

“State agency” means any of the principal departments in the Executive Branch of the State Government, and any division, board, 
bureau, office, commission or other instrumentality within or created by such department, the Legislature of the State and any office, 
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board, bureau or commission within or created by the Legislative Branch, and any independent State authority, commission, 
instrumentality or agency. 
 

d. Any business entity that fails to comply with the provisions of this section shall be subject to a fine imposed by the New Jersey 
Election Law Enforcement Commission in an amount to be determined by the commission which may be based upon the amount 
that the business entity failed to report. 
 

19:44A-20.13 3. a. Any business entity making a contribution of money or any other thing of value, including an in-kind contribution, 
or pledge to make a contribution of any kind to a candidate for or the holder of any public office having ultimate responsibility for 
the awarding of public contracts, or to a political party committee, legislative leadership committee, political committee or continuing 
political committee, which has received in any calendar year $50,000 or more in the aggregate through agreements or contracts with 
a public entity, shall file an annual disclosure statement with the New Jersey Election Law Enforcement Commission, established 
pursuant to section 5 of P.L. 1973, c. 83 (C. 19:44A-5), setting forth all such contributions made by the business entity during the 12 
months prior to the reporting deadline. 
 

b. The commission shall prescribe forms and procedures for the reporting required in subsection a. of this section which shall include, 
but not be limited to: 
 

(3) the name and mailing address of the business entity making the contribution, and the amount contributed during the 12 
months prior to the reporting deadline; 

 

(4) the name of the candidate for or the holder of any public office having ultimate responsibility for the awarding of public 
contracts, candidate committee, joint candidates committee, political party committee, legislative leadership committee, 
political committee or continuing political committee receiving the contribution; and 

 

(4) the amount of money the business entity received from the public entity through contract or agreement, the dates, and 
information identifying each contract or agreement and describing the goods, services or equipment provided or property 
sold. 

 

c. The commission shall maintain a list of such reports for public inspection both at its office and through its Internet site. 
 

d. When a business entity is a natural person, a contribution by that person’s spouse or child, residing therewith, shall be deemed to 
be a contribution by the business entity.  When a business entity is other than a natural person, a contribution by any person or other 
business entity having an interest therein shall be deemed to be a contribution by the business entity.  When a business entity is 
other than a natural person, a contribution by: all principals, partners, officers, or directors of the business entity, or their spouses; 
any subsidiaries directly or indirectly controlled by the business entity; or any political organization organized under section 527 of 
the Internal Revenue Code that is directly or indirectly controlled by the business entity, other than a candidate committee, election 
fund, or political party committee, shall be deemed to be a contribution by the business entity. 
 

As used in this section: 
 

“Business entity” means a natural or legal person, business corporation, professional services corporation, limited liability company, 
partnership, limited partnership, business trust, association or any other legal commercial entity organized under the laws of this 
State or of any other state or foreign jurisdiction; and 
 

“Interest” means the ownership or control of more than 10% of the profits or assets of a business entity or 10% of the stock in the 
case of a business entity that is a corporation for profit, as appropriate. 
 

e. Any business entity that fails to comply with the provisions of this section shall be subject to a fine imposed by the New Jersey 
Election Law Enforcement Commission in an amount to be determined by the commission which may be based upon the amount 
that the business entity failed to report. 
 

4. This act shall take effect immediately. 
 
*Note: Bold italicized statutory references of new sections are anticipated and not final as of the time this document was prepared.  
Statutory compilations of N.J.S.A. 18A:18A-51 is anticipated to show a reference to N.J.S.A. 40:11-51 and to N.J.S.A.  19:44A-20.26. 
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STATE OF NEW JERSEY - RETURN WITH BID 
DISCLOSURE OF INVESTMENT ACTIVITIES IN IRAN 

PART 1: CERTIFICATION 
BIDDERS MUST COMPLETE PART 1 BY CHECKING EITHER BOX. 
 

Part 1 
FAILURE TO CHECK EITHER BOX WILL RENDER THE PROPOSAL NON-RESPONSIVE. 
Pursuant to Public Law 2012, c. 25, any person or entity that submits a bid or proposal or otherwise proposes to enter into or renew a contract must 
complete the certification below to attest, under penalty of perjury, that neither the person or entity, nor any of its parents, subsidiaries, or affiliates, 
is identified on the Department of Treasury’s Chapter 25 list as a person or entity engaging in investment activities in Iran. The Chapter 25 list is 
found on the Division’s website at http://www.state.nj.us/treasury/purchase/pdf/Chapter25List.pdf. Bidders must review this list prior to completing 
the below certification. Failure to complete the certification will render a bidder’s proposal non-responsive. If the Director finds a person or 
entity to be in violation of law, s/he shall take action as may be appropriate and provided by law, rule or contract, including but not limited to, imposing 
sanctions, seeking compliance, recovering damages, declaring the party in default and seeking debarment or suspension of the party. 
 
PLEASE CHECK THE APPROPRIATE BOX: 
 

I certify, pursuant to Public Law 2012, c. 25, that neither the person/entity listed above nor any of the entity’s parents, subsidiaries, 
or affiliates is listed on the N.J. Department of the Treasury’s list of entities determined to be engaged in prohibited activities in Iran 
pursuant to P.L. 2012, c. 25 (“Chapter 25 List”). I further certify that I am the person listed above, or I am an officer or representative of the 
entity listed above and am authorized to make this certification on its behalf.  I will skip Part 2 and sign and complete the Certification 
below. 

 OR 
I am unable to certify as above because I or the bidding entity and/or one or more of its parents, subsidiaries, or affiliates is listed 
on the Department’s Chapter 25 list.  I will provide a detailed, accurate and precise description of the activities in Part 2 below and 
sign and complete the Certification below. Failure to provide such will result in the proposal being rendered as non-responsive and 
appropriate penalties, fines and/or sanctions will be assessed as provided by law. 

 

Part 2 
 

PLEASE PROVIDE FURTHER INFORMATION RELATED TO INVESTMENT ACTIVITIES IN IRAN 
You must provide a detailed, accurate and precise description of the activities of the bidding person/entity, or one of its parents, subsidiaries or 
affiliates, engaging in the investment activities in Iran outlined above by completing the boxes below. 
PROVIDE INFORMATION RELATIVE TO THE ABOVE QUESTIONS. PLEASE PROVIDE THOROUGH ANSWERS TO EACH QUESTION.  
IF YOU NEED TO MAKE ADDITIONAL ENTRIES, USE ADDITIONAL PAGES 
 

Name:       
Relationship to Bidder/Vendor:       
Description of Activities:          
             
Duration of Engagement:      Anticipated Cessation Date   
Bidder/Vendor       
 

Contact Name:      Contact Phone Number:    
 

Certification:  I, being duly sworn upon my oath, hereby represent and state that the foregoing information and any attachments thereto to the best of 
my knowledge are true and complete. I attest that I am authorized to execute this certification on behalf of the below-referenced person or entity. I 
acknowledge that the Educational Services Commission of New Jersey is relying on the information contained herein and thereby acknowledge that 
I am under a continuing obligation from the date of this certification through the completion of contracts with the Educational Services Commission 
of New Jersey to notify the Educational Services Commission of New Jersey in writing of any changes to the answers of information contained herein. 
I acknowledge that I am aware that it is a criminal offense to make a false statement or misrepresentation in this certification, and if I do so, I recognize 
that I am subject to criminal prosecution under the law and that it will also constitute a material breach of my agreements(s) with the Educational 
Services Commission of New Jersey and that the Educational Services Commission of New Jersey at its option may declare any contract(s) resulting 
from this certification void and unenforceable. 
 

Full Name (Print):    __  Signature:      
 

Title:        Date:    
Bidder/Vendor:          
Failure to submit this form prior to award will be cause for bid rejection. 
 

Statement of Suspension or Debarment - RETURN WITH BID 
 
 
STATE OF NEW JERSEY/ _________________________________________ 
Specify, of other 
 
COUNTY OF _____________________________________________ 
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I, __________________________________________ of the (City, Town, Borough) 
 
of _________________________________________ State of ____________________ of full age, 
 
being duly sworn according to law on my oath depose and say that: 
 
I am _______________________________________ of the firm 
 
of _________________________________________ the Bidder 
 
making the Proposal for the above named projects, and that I executed the said Proposal with full 
authority to do so; that said Bidder is not at the time of the making this bid included on the New Jersey 
State Treasurer’s or the Federal Government’s List of Debarred, Suspended or Disqualified Bidders or 
the State Department of Labor and Workforce Development; Prevailing Wage Debarment List as a result 
of action taken by any State or Federal Agency. 
 
 
   

Name of Contractor: _______________________________________________ 
       (Company Name) 
 
  By: ______________________________________________________________ 
    (Signature of authorized representative) 
 
 
 
Subscribed and sworn to before me 
 
This__________ day of _________________, 20 ____ 
 
 
____________________________________________ 
(Seal) Notary Public of New Jersey/ 
Specify Other State 
 
My Commission expires________ 20 ___ 
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STATEMENT OF OWNERSHIP DISCLOSURE - RETURN WITH BID
N.J.S.A. 52:25-24.2 (P.L. 1977, c.33, as amended by P.L. 2016, c.43)

This statement shall be completed, certified to, and included with all bid and proposal submissions. 
Failure to submit the required information is cause for automatic rejection of the bid or proposal.

Name of Organization: _____________________________________________________________
Organization Address: _____________________________________________________________
City, State, ZIP: __________________________________________________________________

Part I Check the box that represents the type of business organization:

Sole Proprietorship (skip Parts II and III, execute certification in Part IV)

Non-Profit Corporation (skip Parts II and III, execute certification in Part IV)

For-Profit Corporation (any type) Limited Liability Company (LLC)

Partnership Limited Partnership Limited Liability Partnership (LLP)

Other (be specific): ______________________________________________

Part II Check the appropriate box

The list below contains the names and addresses of all stockholders in the corporation who own 10 
percent or more of its stock, of any class, or of all individual partners in the partnership who own a 10 
percent or greater interest therein, or of all members in the limited liability company who own a 10 
percent or greater interest therein, as the case may be. (COMPLETE THE LIST BELOW IN THIS 
SECTION)

OR

No one stockholder in the corporation owns 10 percent or more of its stock, of any class, or no individual 
partner in the partnership owns a 10 percent or greater interest therein, or no member in the limited 
liability company owns a 10 percent or greater interest therein, as the case may be. (SKIP TO PART IV)
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STATEMENT OF OWNERSHIP DISCLOSURE – continued - RETURN WITH BID 
N.J.S.A. 52:25-24.2 (P.L. 1977, c.33, as amended by P.L. 2016, c.43) 

 
(Please attach additional sheets if more space is needed): 

Name of Individual or Business Entity Home Address (for Individuals) or Business Address 
  

  

  

  

 
 
Part III DISCLOSURE OF 10% OR GREATER OWNERSHIP IN THE STOCKHOLDERS, PARTNERS OR 
LLC MEMBERS LISTED IN PART II 

 
If a bidder has a direct or indirect parent entity which is publicly traded, and any person holds a 10 
percent or greater beneficial interest in the publicly traded parent entity as of the last annual federal 
Security and Exchange Commission (SEC) or foreign equivalent filing, ownership disclosure can be met 
by providing links to the website(s) containing the last annual filing(s) with the federal Securities and Exchange 
Commission (or foreign equivalent) that contain the name and address of each person holding a 10% or greater 
beneficial interest in the publicly traded parent entity, along with the relevant page numbers of the filing(s) that 
contain the information on each such person.  Attach additional sheets if more space is needed. 
 

Website (URL) containing the last annual SEC (or foreign equivalent) filing Page #’s 
  
  
  

 
Please list the names and addresses of each stockholder, partner or member owning a 10 percent or greater 
interest in any corresponding corporation, partnership and/or limited liability company (LLC) listed in Part II 
other than for any publicly traded parent entities referenced above.  The disclosure shall be continued until 
names and addresses of every non-corporate stockholder, and individual partner, and member exceeding the 
10 percent ownership criteria established pursuant to N.J.S.A. 52:25-24.2 has been listed. Attach additional 
sheets if more space is needed. 
 

Stockholder/Partner/Member and 
Corresponding Entity Listed in Part II  

Home Address (for Individuals) or Business 
Address 

  

  
  

STATEMENT OF OWNERSHIP DISCLOSURE – continued - RETURN WITH BID 
N.J.S.A. 52:25-24.2 (P.L. 1977, c.33, as amended by P.L. 2016, c.43) 

 
Part IV Certification 
 
I, being duly sworn upon my oath, hereby represent that the foregoing information and any attachments thereto 
to the best of my knowledge are true and complete. I acknowledge: that I am authorized to execute this certification 
on behalf of the bidder/proposer; that the ESCNJ and/or its members is relying on the information contained 
herein and that I am under a continuing obligation from the date of this certification through the completion of any 
contracts with the ESCNJ and/or its members to notify the ESCNJ and/or its members in writing of any changes 
to the information contained herein; that I am aware that it is a criminal offense to make a false statement or 
misrepresentation in this certification, and if I do so, I am subject to criminal prosecution under the law and that it 
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will constitute a material breach of my agreement(s) with the, permitting the ESCNJ and/or its members to 
declare any contract(s) resulting from this certification void and unenforceable. 
 

Full Name 
(Print):  Title:  

Signature:
   Date:  

 
This statement shall be completed, certified to, and included with all bid and proposal submissions. 
Failure to submit the required information is cause for automatic rejection of the bid or proposal. 
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CERTIFICATE OF AUTHORITY -  RETURN WITH BID 
All bidders are to submit their Sworn Contractor Certification, a current valid “Certificate of Authority” as 
issued by the New Jersey Department of Treasury. Reference—N.J.S.A. 18A:7G-37. 
 

Sample Certificate of Authority 

 
 
 

CHANGE ORDERS (N.J.A.C. 6A:26-4.9, 4.10 et seq.)  (N.J.A.C. 5:30-11.1 et seq.) 
Co-op member Approval Required; Prior to Issuance of Change Order (N.J.A.C. 5:30-11.2) 
Change orders may be approved by the Co-op member in an amount up to twenty percent (20%) when 
necessitated by one of the following: 
 Emergencies consistent with N.J.S.A. 18A:18A-7; 
 Unforeseeable physical conditions; or 
 Minor modifications to the project/scope that achieve cost savings, improve service or resolve 

construction conditions. 
 
Division of Finance (NJDOE) Approval 
All other change orders shall be approved by the Division of Finance (NJDOE) when extraordinary circumstances 
exist such as: 
 Change order amounts greater than twenty percent (20%); 
 Change orders that eliminate or affect the project scope; or 
 Change orders that affect the number, size, configuration, location or use of co-op member spaces. 

 
All contractors are prohibited to perform any change order unless so directed in writing by the Co-op 
member. 
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CONTRACTOR TRADE LICENSES - RETURN WITH BID 
All bidders are to submit with their proposal all current, valid contractor or trade licenses as issued by the New 
Jersey Division of Consumer Affairs, for any trade or specialty area the contractor seeks to perform work for this 
particular proposal. 
 

Sample Contractor Trade License 

 
CONTRACTOR’S REGISTRATION EVIDENCE —“Public Works Contractor Registration Act” 
A. Valid Certificate – Receipt of Bid 
All Contractors must adhere to the provisions of the Public Works Contractor Registration Act - N.J.S.A. 34:11-
56.48 et. seq. The PWCRA requires that “No contractor shall bid on any contract for public work as defined in 
N.J.S.A.34:11-56.26 unless the contractor is registered pursuant to this act.”  The law requires that all contractors 
and sub-contractors named in the proposal possess a valid certificate at the time the proposal is received by the 
contracting unit, in this case the ESCNJ. 
 
B. Submission of Certificate – Receipt of Bid; Prior to Award--Mandatory 
All bidders are requested to submit with the bid package or prior to the award of contract, a current Public 
Works Contractor Registration Certificate that was issued prior to the receipt of the bid. 
 

The vendor(s) who is deemed to receive the contract award must submit a copy of the current New Jersey 
Department of Labor and Workforce Development Public Works Contractor Registration Certificate, and if 
applicable, copies of certifications of all listed subcontractors, prior to the award of contract.  If the successful 
vendor fails to provide copies of certificates prior to the award of contract, the bid shall be rejected as non-
responsive. 
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For more information contact:  Contractor Registration Unit 

Division of Wage and Hour Compliance 
New Jersey Department of Labor & Workforce Development 
PO Box 389 
Trenton, New Jersey 08625-0389 
Tel: 609-292-9464 
Fax:  609-633-8591 
E-mail: wage.hour@dol.nj.gov 
Web site: lwd.dol.state.nj.us/labor/wagehour/content/contact_us.html 

 
PRE-QUALIFICATION OF BIDDERS 
A. DPMC Prequalification-- Pursuant to N.J.S.A. 18A:18A-26, 27 et seq., all Bidders on any contract for public 
works which the entire cost of the contract exceeds $20,000, must be pre-qualified by the Department of 
Treasury, Division of Property Management and Construction, as to charter and amount of public work on which 
they may submit bids.  No person shall be qualified to bid on any public work contract with the Commission if 
he has not submitted a statement to the Department of Treasury, Division of Property Management and 
Construction which fully develops the financial ability, adequacy of plant and equipment, organization and prior 
experience of the prospective bidder, and such other pertinent and material facts, within a period of one year 
preceding the date of opening of the bids for such contract. 
 

NJSDA Prequalification---Pursuant to N.J.S.A. 18A:7G-33, all contractors bidding on any contract for a 
School Facilities Project as defined in N.J.A.C. 6A:26-1.2, shall be prequalified with the New Jersey School 
Development Authority in the major construction trades listed in N.J.S.A. 18A:7G-33. Bidders will have to 
submit a Sworn Contractor Certification attesting to the NJSDA prequalification. Named subcontractors 
shall also be pre-qualified with the NJSDA—N.J.A.C. 6A:26-4.7 (b) (3). 
 

Maintenance Projects—Contractors are reminded that maintenance projects solely to achieve the design 
life of a school facility and routine maintenance do not constitute a school facility project and therefor 
NJSDA prequalification is not a requirement. Reference N.J.A.C. 6A:26-1.2002E 
 

B. Prequalification Affidavit--No Material Adverse Change 
Every pre-qualified Bidder must submit with his proposal, a notarized affidavit setting forth the type of work 
and the amount of work for which he has been qualified, that there has been no material adverse change in his 
qualification information, the total amount of completed work on contracts at the time and date of the 
classification.  Any bid not including a copy of this affidavit shall be rejected as being non-responsive to bid 
requirements. (N.J.S.A. 18A:18A-32) 
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C. Bidders shall furnish satisfactory evidence that he and his subcontractors have sufficient means and 
experience in the type of work to complete the project in accordance with the bid specifications.  A 
subcontractor listing and bidder’s personnel and experience sheet shall be submitted to the ESCNJ as part of the 
bidding documents.  Where the Bidder intends to subcontract any portion of the project, the cost of which will 
exceed $20,000.00, the sub-contractor shall be pre-qualified to perform the work and the bidder shall submit 
the requisite documentation pertaining to the sub-contractor in accordance with Paragraphs A and B above.  
The ESCNJ may make such additional investigations as it deems necessary to determine the ability, competence 
and financial responsibility of the bidder to perform their work.  The bidder shall furnish the ESCNJ with the 
information and data for this purpose upon request.  The ESCNJ reserves the right to reject any bid if the 
information fails to establish to the ESCNJ’s satisfaction that the bidder is properly qualified to carry out the 
obligations of the contract and to complete the work contemplated here. 
 

D. Notice of Classification--(For Contracts Exceeding $20,000) N.J.S.A. 18A:18A-26 et seq., N.J.S.A. 52:35-1 et 
seq. 
Each Bidder shall submit with his/her bid a copy of a valid and active Notice of Classification letter issued by the 
Department of Treasury, Division of Property Management and Construction as appropriate to the nature of 
the bid.  Any bid submitted to the ESCNJ under the terms of New Jersey Statutes not including a copy of a 
valid and active classification letter shall be rejected as being non-responsive to bid requirements. 
 

“The Co-op member, through its authorized agent, shall upon completion of the contract report to the State 
agency listed on the pre-qualification/classification letter as to the contractor’s performance and shall furnish 
such report from time to time during performance if the contractor is then in default”. 
 

E. Uncompleted Contracts--(For Contracts Exceeding $20,000) - N.J.A.C. 17:19-2.13(a) 
The ESCNJ also requires that each bidder submit with his bid a certified Total Amount of Uncompleted Contracts 
form as prescribed by code. (Form DPMC 701). Failure to submit this document will result in the rejection of 
the bid as being non-responsive. 
 
PREVAILING WAGES:  CONSTRUCTION, ALTERATIONS, REPAIRS 
The State of New Jersey Prevailing Wage Act, Chapter 150 Laws of 1963 with applicable wage rates by County 
as published by the Department of Labor and Workforce Development in conformance with N.J.S.A. 
34:11-56:25, is hereby made a part of these Contract Documents. Copies of these wage rates may be obtained 
from the State Department of Labor and Workforce Development, and/or viewed at http://lwd.dol.state.nj.us/, 
the Prevailing Wages Determination Section. 
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 Compliance with New Jersey Prevailing Wage Act 
Every contractor and subcontractor performing services in connection with this project, shall pay all workers a 
wage rate not less than the published prevailing wage rates, for the locality the work is being performed, as 
designated by the New Jersey Department of Labor and Workforce Development. 
 

 Certified Payrolls 
Contractor agrees to submit to the Co-op member a certified payroll for each payroll period within ten (10) days 
of the payment of wages. Contractor further agrees that no payments will be made to the Contractor if certified 
payrolls are not received. It is the Contractor's responsibility to insure timely receipt by the district of certified 
payrolls. 
 

 Submission of Affidavit 
Before final payment, the contractor shall furnish the co-op member with an affidavit stating that all workers 
have been paid the prevailing rate of wages in accordance with State of New Jersey requirements. The 
contractor shall keep an accurate record showing the name, craft, or trade and actual hourly rate of wages paid 
to each workman employed by him in connection with this work. Upon request, the Contractor(s) and each 
Subcontractor shall file written statements certifying to the amounts then due and owing to any and all 
workmen for wages due on account of the work. The statements shall be verified by the oaths of the Contractor 
or Subcontractor, as the case may be. 
 

 Posting of Prevailing Wages 
The contractor shall post the prevailing wage rates for each craft and classification involved in the work, 
including the effective date of any changes thereof, in prominent and easily accessible places at the site of the 
work and in such place or places as used to pay workers their wages. (Reference 18A:7G-23 and N.J.S.A 34:11-
56.32.) 
 

 Prevailing Wages Certification—Submission with Bid 
The bidder shall submit a Prevailing Wages Certification with its bid package. 
 

 Non-compliance Statement 
If it is found that any worker, employed by the contractor or any subcontractor covered by said contract, has been 
paid a rate of wages less than the prevailing wage required to be paid by such contract, the ESCNJ or co-op member 
may begin proceedings to terminate the contractor's or subcontractor's right to proceed with the work, or such part 
of the work as to which there has been a failure to pay required wages and to prosecute the work to completion or 
otherwise. The contractor and his sureties shall be liable for any excess costs occasioned thereby to the public body. 
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EQUIPMENT CERTIFICATION (N.J.S.A. 18A:18A-23) 
Each Bidder shall provide a certification showing that he/she owns, leases or controls all the necessary 
equipment required by the specifications.  If the Bidder is not the actual owner or lessee of any such equipment, 
he/she shall submit a certificate stating the source from which the equipment will be obtained and shall obtain 
a certificate from the owner and person in control of the equipment, definitely granting to the bidder the control 
of the equipment required during such time as may be necessary for the completion of that portion of the 
contract for which it is necessary. 
 

The certificates are to be submitted with the bid. If the contract involves the installation of a manufactured 
system which requires the contractor to have special knowledge or training, or to be specifically certified by the 
manufacturer to install their system, this form is used to submit such required evidence of the bidder’s approval 
from the manufacturer. 
 

SUBCONTRACTING:  ASSIGNMENT OF CONTRACT - RETURN WITH BID 
Contractors, services providers, and all vendors with whom the ESCNJ has an executed contract, may not 
subcontract any part of any work done or assign any part of the contract for goods or materials for ESCNJ and 
Co-op members without first receiving written permission from the ESCNJ. Awarded vendors may add additional 
subcontractors after submitting the proper paperwork and upon approval from the ESCNJ. Under no condition 
will any work specified be subcontracted without the ESCNJ’s prior written approval. Failure to adhere to this 
requirement may result in revocation of a contract. 
Contractors, service providers, and vendors using subcontractors assume all responsibility for work performed 
by subcontractors.  The ESCNJ must approve all subcontractors and will require the following documents to be 
secured from all approved subcontractors: 
 

-Affirmative Action Evidence – Construction type contracts 
-Americans with Disabilities Act of 1990 

 -Assurance of Compliance 
 -Certificate of Authority 

-Certifications and Licenses as applicable 
 -Contractor’s Registration Certificate (Public Works) 
 -Disclosure of Investment Activities in Iran 

-Equipment Certification 
-Insurance Certificate as outlined in the bid specifications; 

 -New Jersey Business Registration Certificate 
-New Jersey School Development Authority Prequalification  
-Notice of Classification Form (DPMC) 

 -Political Contribution Disclosure Form 
- Prequalification Affidavit--No Material Adverse Change 
-Prevailing Wages Compliance Certification 

 -Statement of Ownership (Ownership Disclosure Certification) 
 -Statement of Suspension or Debarment 

-Subcontracting Assignments 
-Sworn Contractor’s Disclosure 

 -Total Amount of Uncompleted Contractor’s Form—Certified (Form DPMC 701) 
-Written certification that the subcontractor shall adhere to prevailing wages as  provided through 
New Jersey State Law. 
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SUBCONTRACTING:  ASSIGNMENT OF CONTRACT-continued 
 
In cases of subcontracting, the Co-op member shall only pay the prime contractor.  It is the sole responsibility 
of the prime contractor to ensure that all subcontractors are paid.  The Co-op member shall not be responsible 
for payments to subcontractors and shall be held harmless against any or all claims generated against prime 
contractors for nonpayment to subcontractors. Transportation carriers hired by the vendor to deliver goods and 
materials are not considered to be subcontractors. All vendors are responsible for submitting subcontractor 
documentation. 
 
Penalties – Unauthorized Subcontractors 
The Co-op member may deduct the amount of $1,000.00 (one thousand dollars) per day as a penalty, for each 
day a prime contractor uses a subcontractor without first receiving written permission as required. 
 
Subcontractor Disclosure Statement 
If the bidder intends to subcontract any work, please submit the completed Subcontractor Disclosure 
Statement found in this bid document. 
 
SWORN CONTRACTOR CERTIFICATION – (Bidder’s Certification) 
Pursuant to N.J.S.A. 18A:7G-37, a pre-qualified contractor seeking to bid school facilities projects, and any 
subcontractors, that are required to be named under N.J.S.A. 18A:7G-1 et seq. shall, as a condition of bidding, 
submit this Sworn Contractor Certification regarding qualifications and credentials. Failure to complete, sign 
and submit the certification may lead to the bid being rejected. 
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AFFIRMATIVE ACTION—Construction Contracts—Acknowledgement –  
RETURN WITH BID 

 
The undersigned acknowledges and agrees to comply with the following: 
 

AFFIRMATIVE ACTION—EQUAL EMPLOYMENT OPPORTUNITY IN PUBLIC CONTRACTS—EEO 
 

The construction contractor shall complete and submit an Initial Project Workforce Report, Form AA-201 
listing their entire work force and all employees that may be used for any jobs under this ESCNJ Co-op 
contract with their bid submission. Proper completion and submission of this Report shall constitute 
evidence of the contractor’s compliance with the regulations. Failure to submit this form may result in the 
contract being terminated. The awarded contractor(s) shall also complete and submit an Initial Project 
Workforce Report, Form AA-201 to the owner before the start of any job entered into under this contract. 
The contractor also agrees to submit a copy of the Monthly Project Workforce Report, Form AA-202 once 
a month thereafter for the duration of the contract to the Department of Labor Workforce and 
Development and to the owner’s   Public Agency Compliance Officer. 
 
All bidders should familiarize themselves with N.J.S.A. 10:5-31 et seq. and N.J.A.C. 17:27-1.1 et seq.  
MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE—EXHIBIT B. If awarded a contract, your 
company/firm will be required to comply with the above requirements. 
 
Contractors and vendors are to familiarize themselves with the following document: 
 

Vendor/Contractor Guidelines for Awarded Public Contracts 
 
The document may be obtained from the New Jersey Division of Purchase and Property, Contract 
Compliance and Audit Unit, Equal Employment Opportunity (EEO) Program website or by visiting the 
following link: 
 

https://www.nj.gov/treasury/contract_compliance/  
 

Name of Company            
 

Address ______________________________________________ P.O. Box     
 

City, State, Zip Code            
 

Name of Authorized Representative          
 
 

Signature ___________________________________ Date       
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EXHIBIT B - RETURN WITH BID 
MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE 

 N.J.S.A. 10:5-31 et seq. (P.L.1975, c.127) 
N.J.A.C. 17:27-1.1 et seq. 

CONSTRUCTION CONTRACTS 
 

During the performance of this contract, the contractor agrees as follows: 
 
The contractor or subcontractor, where applicable, will not discriminate against any employee or applicant for employment because of age, race, creed, 
color, national origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex. Except with 
respect to affectional or sexual orientation and gender identity or expression, the contractor will ensure that equal employment opportunity is afforded 
to such applicants in recruitment and employment, and that employees are treated during employment, without regard to their age, race, creed, color, 
national origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex. Such equal 
employment opportunity shall include, but not be limited to the following: employment, upgrading, demotion, or transfer; recruitment or recruitment 
advertising; layoff or termination; rates of pay or other forms of compensation; and selection for training, including apprenticeship. The contractor agrees 
to post in conspicuous places, available to employees and applicants for employment, notices to be provided by the Public Agency Compliance Officer 
setting forth provisions of this nondiscrimination clause. 
 
The contractor or subcontractor, where applicable will, in all solicitations or advertisements for employees placed by or on behalf of the contractor, state 
that all qualified applicants will receive consideration for employment without regard to age, race, creed, color, national origin, ancestry, marital status, 
affectional or sexual orientation, gender identity or expression, disability, nationality or sex. 
 
The contractor or subcontractor will send to each labor union, with which it has a collective bargaining agreement, a notice, to be provided by the agency 
contracting officer, advising the labor union or workers' representative of the contractor's commitments under this act and shall post copies of the notice 
in conspicuous places available to employees and applicants for employment. 
 
The contractor or subcontractor, where applicable, agrees to comply with any regulations promulgated by the Treasurer, pursuant to N.J.S.A. 10:5-31et 
seq., as amended and supplemented from time to time and the Americans with Disabilities Act. 
 
When hiring or scheduling workers in each construction trade, the contractor or subcontractor agrees to make good faith efforts to employ minority and 
women workers in each construction trade consistent with the targeted employment goal prescribed by N.J.A.C. l7:27-7.2; provided, however, that the 
Dept. of LWD, Construction EEO Monitoring Program, may, in its discretion, exempt a contractor or subcontractor from compliance with the good faith 
procedures prescribed by the following provisions, A, B, and C, as long as the Dept. of LWD, Construction EEO Monitoring Program is satisfied that the 
contractor or subcontractor is employing workers  provided by a union which provides evidence, in accordance with standards prescribed by the Dept. 
of LWD, Construction EEO Monitoring Program, that its percentage of active “card carrying” members who are minority and women workers is equal to 
or greater than the targeted employment goal established in accordance with N.J.A.C. 17:27-7.2. The contractor or subcontractor agrees that a good 
faith effort shall include compliance with the following procedures: 
 
(A) If the contractor or subcontractor has a referral agreement or arrangement with a union for a construction trade, the contractor or subcontractor 
shall, within three business days of the contract award, seek assurances from the union that it will cooperate with the contractor or subcontractor as it 
fulfills its affirmative action obligations under this contract and in accordance with the rules promulgated by the Treasurer pursuant to N.J.S.A. 10:5-31 
et. seq., as supplemented and amended from time to time and the Americans with Disabilities Act.  If the contractor or subcontractor is unable to obtain 
said assurances from the construction trade union at least five business days prior to the commencement of construction work, the contractor or 
subcontractor agrees to afford equal employment opportunities minority and women workers directly, consistent with this chapter.  If the contractor's or 
subcontractor's prior experience with a construction trade union, regardless of whether the union has provided said assurances, indicates a significant 
possibility that the trade union will not refer sufficient minority and women workers consistent with affording equal employment opportunities as specified 
in this chapter, the contractor or subcontractor agrees to be prepared to provide such opportunities to minority and women workers directly, consistent 
with this chapter, by complying with the hiring or scheduling procedures prescribed under (B) below; and the contractor or subcontractor further agrees 
to take said action immediately if it determines that the union is not referring minority and women workers consistent with the equal employment 
opportunity goals set forth in this chapter. 
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(B) EXHIBIT B - RETURN WITH BID 
(C) MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE 

(D)  N.J.S.A. 10:5-31 et seq. (P.L.1975, c.127) 
(E) N.J.A.C. 17:27-1.1 et seq. 

(F) CONSTRUCTION CONTRACTS-continued 
 
 
(B) If good faith efforts to meet targeted employment goals have not or cannot be met for each construction trade by adhering to the procedures 
of (A) above, or if the contractor does not have a referral agreement or arrangement with a union for a construction trade, the contractor or subcontractor 
agrees to take the following actions: 
 
(1) To notify the public agency compliance officer, the Dept. of LWD, Construction EEO Monitoring Program, and minority and women referral 
organizations listed by the Division pursuant to N.J.A.C. 17:27-5.3, of its workforce needs, and request referral of minority and women workers; 
 
(2) To notify any minority and women workers who have been listed with it as awaiting available vacancies; 
EXHIBIT B (Continued) 
 
(3) Prior to commencement of work, to request that the local construction trade union refer minority and women workers to fill job openings, provided 
the contractor or subcontractor has a referral agreement or arrangement with a union for the construction trade; 
 
(4) To leave standing requests for additional referral to minority and women workers with the local construction trade union, provided the contractor or 
subcontractor has a referral agreement or arrangement with a union for the construction trade, the State Training and Employment Service and other 
approved referral sources in the area; 
 
(5) If it is necessary to lay off some of the workers in a given trade on the construction site, layoffs shall be conducted in compliance with the equal 
employment opportunity and nondiscrimination standards set forth in this regulation, as well as with applicable Federal and State court decisions; 
 
(6) To adhere to the following procedure when minority and women workers apply or are referred to the contractor or subcontractor: 
: 
(i) The contactor or subcontractor shall interview the referred minority or women worker. 
 
(ii) If said individuals have never previously received any document or certification signifying a level of qualification lower than that required in order to perform 
the work of the construction trade, the contractor or subcontractor shall in good faith determine the qualifications of such individuals. The contractor or 
subcontractor shall hire or schedule those individuals who satisfy appropriate qualification standards in conformity with the equal employment opportunity and 
non-discrimination principles set forth in this chapter. However, a contractor or subcontractor shall determine that the individual at least possesses the requisite 
skills, and experience recognized by a union, apprentice program or a referral agency, provided the referral agency is acceptable to the Dept. of LWD, 
Construction EEO Monitoring Program. If necessary, the contractor or subcontractor shall hire or schedule minority and women workers who qualify as trainees 
pursuant to these rules. All of the requirements, however, are limited by the provisions of (C) below. 
  
(iii) The name of any interested women or minority individual shall be maintained on a waiting list, and shall be considered for employment as described in above, 
whenever vacancies occur. At the request of the Dept. of LWD, Construction EEO Monitoring Program, the contractor or subcontractor shall provide evidence 
of its good faith efforts to employ women and minorities from the list to fill vacancies. 
  
(iv) If, for any reason, said contractor or subcontractor determines that a minority individual or a woman is not qualified or if the individual qualifies as an advanced 
trainee or apprentice, the contractor or subcontractor shall inform the individual in writing of the reasons for the determination, maintain a copy of the 
determination in its files, and send a copy to the public agency compliance officer and to the Dept. of LWD, Construction EEO Monitoring Program. 
 
(7) To keep a complete and accurate record of all requests made for the referral of workers in any trade covered by the contract, on forms made available 
by the Dept. of LWD, Construction EEO Monitoring Program and submitted promptly to the Dept. of LWD, Construction EEO Monitoring Program upon 
request. 
(C) The contractor or subcontractor agrees that nothing contained in (B) above shall preclude the contractor or subcontractor from complying with 
the union hiring hall or apprenticeship policies in any applicable collective bargaining agreement or union hiring hall arrangement, and, where required 
by custom or agreement, it shall send journeymen and  
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EXHIBIT B - RETURN WITH BID 

MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE 
 N.J.S.A. 10:5-31 et seq. (P.L.1975, c.127) 

N.J.A.C. 17:27-1.1 et seq. 
CONSTRUCTION CONTRACTS-continued 

trainees to the union for referral, or to the apprenticeship program for admission, pursuant to such agreement or arrangement. However, where the 
practices of a union or apprenticeship program will result in the exclusion of minorities and women or the failure to refer minorities and women consistent 
with the targeted county employment goal, the contractor or subcontractor shall consider for employment persons referred pursuant to (B) above without 
regard to such agreement or arrangement; provided further, however, that the contractor or subcontractor shall not be required to employ women and 
minority advanced trainees and trainees in numbers which result in the employment of advanced trainees and trainees as a percentage of the total 
workforce for the construction trade, which percentage significantly exceeds the apprentice to journey worker ratio specified in the applicable collective 
bargaining agreement, or in the absence of a collective bargaining agreement, exceeds the ratio established by practice in the area for said construction 
trade.  Also, the contractor or subcontractor agrees that, in implementing the procedures of (B) above, it shall, where applicable, employ minority and 
women workers residing within the geographical jurisdiction of the union. 
 
After notification of award, but prior to signing a construction contract, the contractor shall submit to the public agency compliance officer and the Dept. 
of LWD, Construction EEO Monitoring Program an initial project workforce report (Form AA-201) electronically provided to the public agency by the 
Dept. of LWD, Construction EEO Monitoring Program, through its website, for distribution to and completion by the contractor, in accordance with 
N.J.A.C. 17:27-7. The contractor also agrees to submit a copy of the Monthly Project Workforce Report once a month thereafter for the duration of this 
contract to the Dept. of LWD, Construction EEO Monitoring Program, and to the public agency compliance officer. The contractor agrees to cooperate 
with the public agency in the payment of budgeted funds, as is necessary, for on-the-job and/or off-the job programs for outreach and training of 
minorities and women. 
 
(D) The contractor and its subcontractors shall furnish such reports or other documents to the Dept. of LWD, Construction EEO Monitoring 
Program as may be requested by the Dept. of LWD, Construction EEO Monitoring Program from time to time in order to carry out the purposes of these 
regulations, and public agencies shall furnish such information as may be requested by the Dept. of LWD, Construction EEO Monitoring Program for 
conducting a compliance investigation pursuant to N.J.A.C. 17:27-1.1 et seq.     (Revised: January, 
2016) 

 

Company _________________________________________________________________________ 
 

Signature _________________________________________________________________________ 
 

Name ___________________________________________________________________________ 
Title __________________________________________________________________________ 
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Sample-AA201 
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INSTRUCTIONS FOR COMPLETING THE INITIAL PROJECT 

WORKFORCE REPORT – CONSTRUCTION (AA201) 
 

DO NOT COMPLETE THIS FORM FOR GOODS AND/OR SERVICE CONTRACTS 
 

1. Enter the Federal Identification Number assigned to the contractor by the Internal Revenue Service, or if 
a Federal Employer Identification Number has been applied for but not yet issued, or if your business is 
such that you have not or will not receive a Federal Identification Number, enter the social security number 
assigned to the single owner or one partner, in the case of a partnership. 

 
2. Note: The Department of Labor & Workforce Development, Construction EEO Monitoring Program will 

assign a contractor ID number to your company.  This number will be your permanently assigned 
contractor ID number that must be on all correspondence and reports submitted to this office. 

 
3. Enter the prime contractor’s name, address and zip code number. 
 
4. Check box if Company is Minority Owned or Woman Owned 
 
5. Enter the complete name and address of the Public Agency awarding the contract. 

Include the contract number, date of award and dollar amount of the contract. 
 
6. Enter the name and address of the project, including the county in which the project is located. 
 
7. Note: A project contract ID number will be assigned to your firm upon receipt of the completed Initial 

Project Workforce Report (AA201) for this contract.  This number must be indicated on all correspondence 
and reports submitted to this office relating to this contract. 

 
8. Check “Yes” or “No” to indicate whether a Project Labor Agreement (PLA) was established with the labor 

organization(s) for this project. 
 
9. Under the Projected Total Number of Employees in each trade or craft and at each level of classification, 

enter the total composite workforce of the prime contractor and all subcontractors projected to work on 
the project.  Under Projected Employees enter total minority and female employees of the prime contractor 
and all subcontractors projected to work on the project.  Minority employees include Black, Hispanic, 
American Indian and Asian, (J=Journey worker, AP=Apprentice).  Include projected phase-in and 
completion dates. 

 
10. Print or type the name of the company official or authorized Equal Employment Opportunity (EEO) official 

include signature and title, phone number and date the report is submitted. 
 
This report must be submitted to the Public Agency that awards the contract and the Department of Labor & 
Workforce Development, Construction EEO Compliance Monitoring Program after notification of award, but prior to 
signing the contract. 

 
 

THE CONTRACTOR IS TO RETAIN A COPY AND SUBMIT COPY TO THE PUBLIC AGENCY AWARDING 
THE CONTRACT AND FORWARD A COPY TO: 

 
NEW JERSEY DEPARTMENT OF LABOR & WORKFORCE DEVELOPMENT 

CONSTRUCTION EEO COMPLIANCE MONITORING UNIT 
P.O. BOX 209 

TRENTON, NJ  08625-0209 
(609) 292-9550 
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EQUIPMENT CERTIFICATION - RETURN WITH BID 
 
In accordance with N.J.S.A. 18A:18A-23, I hereby certify that 
 
A)         owns all the necessary equipment as required by the 
 Name of Company 
specifications and to complete the specified public work project. 

or 
 

B)         leases or controls all the necessary equipment as 
required 
 Name of Company 
by the specifications and to complete the specified public work project. 
 
 
PLEASE NOTE: If your company is not the actual owner of the equipment, you shall submit with the bid: 
 
1.  A certificate stating the source from which the equipment will be obtained and 
 
2.  Obtain and submit with the bid a certificate from the owner and person in control of the equipment, definitely 
granting to the bidder the control of the equipment required during such time it may be necessary for the 
completion of that portion of the contract for which said equipment will be necessary. 
 
 
Name of Company      
 

Authorized Agent      
 
Title________________________________________ 

 
Authorized Signature__________________________ 
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PRE-QUALIFICATION AFFIDAVIT—NO MATERIAL ADVERSE CHANGE - RETURN WITH BID 
 

The below affidavit must be submitted with your bid for projects over $20,000.00 pursuant to N.J.S.A. 18A:18A-
32: 
I,         of the City of      
in the County of       and the State of     
 

of full age, being duly sworn according to law on my oath depose and say that: 
 

No Material Adverse Change in Qualification 
 

I am______________________________________________________ (Position in Company), and the bidder 
for the above named project. The answers to the following statements are true and correct and that there has 
been no material adverse change in the qualification information subsequent to the latest statement submitted 
as required (N.J.S.A. 18A:18A-32 et seq.) as amended, except as set forth herewith. I further certify that there is 
not now pending any litigation or other action that may jeopardize my rating, status or contract limits from their 
current limits. 
 

Notice of Classification (DPMC 27) 
 

________________________________ (Name of Company) is classified by the State of New Jersey pursuant to 
N.J.S.A. 52:35-1 et seq.  This Classification became effective  (Date). 
Type of Contract/Trade Classified:           
           
Classification Approved Amount $         
A copy of my valid and active prequalification/classification certificate from the Department of Treasury, 
Division of Property Management and Construction has been submitted with this bid. 
 
Total Amount of Uncompleted Contracts (DPMC 701) 
 

The total amount of uncompleted work is $   as of      (Date). 
A copy of the company’s Total Amount of Uncompleted Contracts form is required to be submitted with the bid. 
 

NJSDA Prequalification 
The       (Name of Company), pursuant to N.J.S.A.18A:7G-33, is prequalified with 
the NJSDA on contracts for “school facilities” projects as defined by code. NJSDA prequalification is not a 
requirement for maintenance projects. 
             
Signature of Authorized Representative   Date 
 
Sworn and subscribed to before me this _____________ day of __________ in the Year __ 
 
       Notary Public of _____________ 
Signature of Notary   Print Name of Notary 
 

My Commission Expires:               SEAL 
 

    Month    Day   Year 
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PREVAILING WAGES COMPLIANCE CERTIFICATION - RETURN WITH BID 
 
It is the determination of the ESCNJ that this is a public works project that in total will exceed $2,000.00 (two 
thousand dollars), therefore prevailing wages rules and regulations apply as promulgated by the New Jersey 
Prevailing Wage Act and in conformance with N.J.S.A. 34:11-56:25 et seq. 
 
CERTIFICATION 
 
1. I certify that our company understands that this project of the ESCNJ or its Co-op members requires 
prevailing wages to be paid in full accordance with the law. 
 
2. I further certify that all subcontractors named in this bid understand that this project requires the 
subcontractor to pay prevailing wages in full accordance with the law. 
 
Non-compliance Statement 
If it is found that any worker, employed by the contractor or any subcontractor covered by said contract, has 
been paid a rate of wages less than the prevailing wage required to be paid by such contract, the ESCNJ or its 
members may begin proceedings to terminate the contractor's or subcontractor's right to proceed with the 
work, or such part of the work as to which there has been a failure to pay required wages and to prosecute the 
work to completion or otherwise. The contractor and his sureties shall be liable for any excess costs occasioned 
thereby to the public body. 
 
NOTIFICATION OF VIOLATIONS – New Jersey Department of Labor and Workforce Development 
Has the bidder or any person having an “interest” with the bidder, been notified by the New Jersey Department 
of Labor and Workforce Development by notice issued pursuant to N.J.S.A. 34:11-56:37 that he/she has been in 
violation for failure to pay prevailing wages as required by the New Jersey Prevailing Wage Act within the last 
five (5) years? 

* Yes _______  No _______ 
 
*If yes, please attach a signed document explaining any/or all administrative proceedings with the Department 
within the last five (5) years. Please include any pending administrative proceedings with the Department if any. 
 
Submission of Certified Payroll Records 
All certified payroll records are to be submitted to the member/person who is coordinating the activities for the 
project. 
 
 
Name of Company: _______________________________________________ 
 

Authorized Agent: ________________________________________________ 
 

Title of Authorized Agent: __________________________________________ 
 

Authorized Signature: _____________________________________________ 
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SUBCONTRACTOR’S DISCLOSURE FORM - RETURN WITH BID 
 
If the bidder will subcontract any part of their services /installation award, the bidder must do the 
following: 
 
Provide the name, address and other pertinent information about the subcontractor;* 
 
Please list subcontractor(s) here. 
 
*Failure to identify the names and addresses of any subcontractors required to be named in the bid, or to 
submit the appropriate documents for each such subcontractor, may be cause for the bid to be rejected as 
being non-responsive. 
 
 
1. Sub-Contractor for       
Name of Subcontracting Company         
Address            
City, State, Zip            
Telephone      Fax      
E-Mail        FEIN No     
Authorized Agent        Title     
 
 
Certification of Equipment 
The        hereby certifies the above named  
 Name of Bidding Company  
subcontractor has the personnel, equipment, experience, financial and sufficient means to complete their 
portion of the contract in full accordance with the bid specifications. 
 
_______________________________ ________________________________ 
Authorized Agent (Print)—Bidder   Signature of Authorized Agent—Bidder 
 
 
Bidders may make extra copies of this page to list additional subcontractors and subcontractors may be 
added throughout the life of the bid after receiving approval from the ESCNJ. 
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SUBCONTRACTOR’S DISCLOSURE FORM (Continued) - RETURN WITH BID 
 
If the bidder will subcontract any part of their services /installation award, the bidder must do the 
following: 
 
Provide the name, address and other pertinent information about the subcontractor;* 
 
Please list subcontractor(s) here. 
 
*Failure to identify the names and addresses of any subcontractors required to be named in the bid, or to 
submit the appropriate documents for each such subcontractor, may be cause for the bid to be rejected as 
being non-responsive. 
 
 
1. Sub-Contractor for Other          
Name of Subcontracting Company         
Address            
City, State, Zip            
Telephone      Fax      
E-Mail        FEIN No     
Authorized Agent        Title      
 
 
Certification of Equipment 
The        hereby certifies the above named  
 Name of Bidding Company  
subcontractor has the personnel, equipment, experience, financial and sufficient means to complete their 
portion of the contract in full accordance with the bid specifications. 
 
_______________________________  ________________________________ 
Authorized Agent (Print)—Bidder   Signature of Authorized Agent—Bidder 
 
 
Bidders may make extra copies of this page to list additional subcontractors and subcontractors may be 
added throughout the life of the bid after receiving approval from the ESCNJ. 
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Sworn Contractor Certification; Qualifications and Credentials 
(Bidder’s Certification) - RETURN WITH BID 

 

Pursuant to N.J.S.A. 18A:7G-37, a pre-qualified contractor seeking to bid school facilities projects, and any 
subcontractors, that are required to be named under N.J.S.A. 18A:7G-1 et seq. shall, as a condition of 
bidding, submit this Sworn Contractor Certification regarding qualifications and credentials. 
 

I       the principal owner or officer of the company certify that the 
forgoing statements are true and our firm has the following qualifications and credentials: 
 

1. A current, valid certificate of registration issued pursuant to “The Public Works Contractor 
Registration Act,” N.J.S.A. 34:11-56:48 et seq. A copy of which is submitted with its bid; 
 

2. A current, valid Certificate of Authority to perform work in New Jersey issued by the Department of 
Treasury, a copy of which is submitted with its bid; 
 

3. A current valid contractor trade license required under applicable New Jersey Law for any specialty 
trade or specialty area in which the firm seeks to perform work, a copy of which is submitted with its bid; 
 

4. During the term of the project, I as principal owner or officer of the company or corporation, as 
contractor, will have in place a suitable quality control and quality assurance program and appropriate 
safety and health plan. 
 

5. Certify that, at the time of bidding, the amount of the bid proposal and value of all of its outstanding 
incomplete contracts does not exceed the firm’s existing aggregate rating limit. 
 
 
Name of Company           
 
Name of Owner or Officer          
 
Signature of Owner or Officer         
 
Notarized before me this _______ day of _______________________,     
       Month   Year  
 ______________________________________       

NOTARY PUBLIC SIGNATURE   Print Name of Notary Public 
 

My commission expires ______________________ _________________, ______ 
     Month    Day      Year 
-SEAL-  
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RETURN WITH BID 

State of New Jersey 
 

DEPARTMENT OF THE TREASURY 
DIVISION OF PROPERTY MANAGEMENT AND CONSTRUCTION 

33 W. STATE STREET 
PO BOX 034 

TRENTON, NEW JERSEY 08625-0034 
 
 
REPLY TO:  
TEL: (609) 943-3400 
FAX: (609) 292-7651 
 

 
TOTAL AMOUNT OF UNCOMPLETED CONTRACTS 

 
(This form is to be used with the NOTICE OF CLASSIFICATION when submitting bids to the ESCNJ.) I certify 

that the amount of uncompleted work on contracts is $ . 

The amount claimed includes uncompleted portions of all currently held contracts from all sources (public and 
private) in accordance with N.J.A.C. 1 7:19-2.13. 

 
I further certify that the amount of this bid proposal, including all outstanding incomplete contracts does not 
exceed my prequalification dollar limit. 

 
 
 

       
 
 

  _____________________________ 
Name of Firm 

 
   
Signature 
 

          _________________ 
Title 

       ________________________________ 
       ________________________________ 
       Address 
Sworn to and Subscribed before me    ________________________________ 
    Phone 
This day ____ of _________ 20___ 
Notary Public  
 
DPMC 701 (3/15) 

  

Affix 
corporate 
seal here 
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Vendor Contact Form - RETURN WITH BID 

 
This page should be included in your electronic file in Word format 

so that we can copy and paste into our website. 
Please do not handwrite the information; type it in. 

 
If you are awarded a contract with the ESCNJ, we will post this contact sheet on our 
website for members to contact. Please complete and include with your bid package. 
List the individual(s) who will be best equipped to handle calls from our 1,300+ 
members and have knowledge of your award. 
 
 

Bid Title of Bid: __________________________ 
Bid #_______________________ 

Vendor  

Representative  

Address  

Telephone #  

Fax #  

Email  

Website  
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NEW JERSEY REQUIRED DOCUMENTS CHECKLIST – RETURN WITH BID 
1. Affirmative Action Construction Contracts 

Acknowledgement  and Total Work 
Force/Employee AA201 (for Public Works 
contracts) 

16. NJ School Development Authority 
Prequalification (for Public Works contracts) 

2. Affirmative Action Questionnaire and 
supported documentation (current CEIR) 

17. Non-Collusion Affidavit Notarized and Sealed 

3. Americans with Disabilities Act of 1990   18. Pre-Qualification Affidavit (Projects over $20,000 in 
accordance with N.J.S.A. 18A:18A-26 et. seq.)     

4. Assurance of Compliance 19. Prevailing Wage Certification (for Public Works 
contracts) 

5. Certificate of Authority 20. Request for Clarifications Form  
6. Certificate of Insurance with the Educational 

Services Commission of New Jersey named as 
the certificate holder with Bid Title and Bid #  
(Upon award) 

21. Respondent Comment Form – Optional  

7. Chapter 271 Political Contribution Disclosure 
Form 

22. Statement of Ownership (Ownership Disclosure 
Certification)   

8. Dealer/Subcontractor Documents if applicable 23. Statement of Suspension or Debarment   
Notarized & Sealed  

9. Disclosure of Investment Activities in Iran Form 
(for Public Works contracts) 

24. Sub-contractor’s Disclosure Form(s) 

10. DPMC Notice of Classification Form 25. Sworn Contractor Certification; Qualifications 
and Credentials (for Public Works contracts) 

11. Equipment Certification 26. Total Amount of Uncompleted Contracts Form- 
Certified (DPMC Form 701) (for Public Works 
contracts) 

12. Exhibit B Mandatory Equal Employment 
Opportunity Language Construction Contracts 

27. Vendor Contact Form  

13. Licenses 28. W-9 Form  
14. New Jersey Business Registration Certificate 

**(Received no later than the time of award) 
  

15. New Jersey Public Works Contractor Certificate 
(for Public Works contracts) 

  

Signature: ________________________________ 
Please sign above indicating that you have included all of the required New Jersey documents on this 
checklist and return this checklist with your bid package. 
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Part D - Questionnaire
AEPA 022.5-C
Institutional Kitchen Equipment

Instructions
This questionnaire contains forms and requests for information required by AEPA for vendor evaluation for 
responsiveness and responsibility.  

To submit the required forms, follow these steps:
1. Read the documents in their entirety.
2. Respondents must use Part D – Questionnaire to its capacity.  Attached exhibits and/or supplemental 

information should be included only when requested.
3. Complete all questions.
4. Save all pages in the correct order to a single PDF format titled “Part D – Questionnaire – Name of 

Company”.
5. Submit Part D, along with other required documents in Public Purchase.  

The following sections will need to be completed prior to submission and submitted as one single PDF titled 
“Part D – Questionnaire – Name of Company”:

Company Information
Service Questionnaire                
Exceptions      
Deviations       
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Name of  Company:

Company Address:

City, State, zip code:

Website:

Contact Person:

Title:

Phone:

Email:

Background
Note:  Generally, AEPA will not accept an offer from a business that is less than five (5) years old or which fails to demonstrate 
and/or establish a proven record of business.  If the respondent has recently purchased an established business or has proof of 
prior success in either this business or a closely related business, provide written documentation and verification in response to 
the questions below.  AEPA reserves the right to accept or reject newly formed companies based on information provided in this 
response and from its investigation of the company.

This business is a: public company privately owned company

In what year was this business started under its present name?

Under what additional, or, former name(s) has your business 
operated?

Is this business a corporation? No Yes.  If yes, complete the following:
Date of Incorporation:
State of Incorporation:
Name of President:
Name(s) of Vice President(s):
Name of Treasurer:
Name of Secretary:

Is this business a partnership? No Yes.  If yes, complete the following:
Date of Partnership:
State Founded:
Type of Partnership, if applicable:
Name(s) of General Partner(s):

Is this business individually owned? No Yes.  If yes, complete the following:
Date of Purchase:
State Founded:
Name of Owner/Operator:

Is this business different from those identified above? No Yes
If yes, describe the company’s format, year and state of origin and names and titles of the principles below.

Is this business women-owned? No Yes

Company Information
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Is this business minority-owned?  No  Yes 

 
Does this business have an Affirmative Action plan/statement?  No  Yes 

 
Business Headquarter Location 
Business Address  
City, State, zip code  
Phone  
How long at this address?  

 
Business Branch Location(s) 
Branch Address  
City, State, zip code  
Branch Address  
City, State, zip code  
Branch Address  
City, State, zip code  
Branch Address  
City, State, zip code  

*If more branch locations exist, insert information here or add another sheet with the above information. 
 

Sales History 
Provide your business’s annual sales for in the United States by the various public segments. 
 2019 2020 2021  
K-12 (public & private), Educational 
Service Agencies 

   

Higher Education Institutions    
Counties, Cities, Townships, Villages    
States    
Other Public Sector & Non-profits    
Private Sector    
Total    
 
Provide your business’s annual sales for products and services that meet this solicitation’s scope of work in 
the United States by the various public segments. 
 2019 2020 2021  
K-12 (public & private), Educational 
Service Agencies 

   

Higher Education Institutions    
Counties, Cities, Townships, Villages    
States    
Other Public Sector & Non-profits    
Private Sector    
Total     

 
Work Force 
Key Contacts and Providers: Provide a list of the individuals, titles, and contact information for the individuals 
who will provide the following services on a national and/or local basis: 
Function Name Title Phone Email 
Contract Manager     
Sales Manager     
Customer & Support 
Manager 
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Distributors, Dealers, 
Installers, Sales Reps 

    

Consultants & Trainers     
Technical, Maintenance 
& Support Services 

    

Quotes, Invoicing & 
Payments 

    

Warranty & After the 
Sale 

    

Financial Manager     
 

Sales Force: Provide total number and location of salespersons employed by your business in the United States 
by completing the following:  (To insert more rows, hit the tab key from the last field in the State column.) 
Number of Sales Reps City State 
   
   
   
   
   

 
Describe how your company will implement training and knowledge of the contract with your respective sales 
force.  Furthermore, describe how your company plans to support and train your sales force on a national, regional, 
or local level and generally assist with the education of sales personnel about the resulting contract.  
Click or tap here to enter text. 

 
What is your company’s plan, if your company were awarded the contract, to service up to 29 states.  Describe if 
your company has a national sales force, dealer network, or distributor(s) with the ability to call on eligible 
agencies in the participating states in AEPA.   
Click or tap here to enter text. 

 
Products, Services & Solutions 
Provide a description of the Products, Services & Solutions to be provided by the product category set forth in Part 
B - Specifications.  The primary objective is for each Supplier to provide its complete product, service, and 
solutions offerings that fall within the scope of this solicitation so that participating agencies may order a range of 
products as appropriate for their needs. 
Click or tap here to enter text. 

 
Distribution 
Describe how your company proposes to distribute the products and services nationwide, regionally, or at the 
local level. 
Click or tap here to enter text. 

 
Per Part B, 6.1.1.   Delivery/Shipping services shall be made available to interested members. Please provide detailed           
information as to how the delivery system will function within this contract, exactly what these services would cover 
and what the average delivery time would be after the receipt of an order. 
Click or tap here to enter text. 

 
 

Service/Support and Distribution Centers:  Provide the type (service/support or distribution) and location of 
centers that support the United States by completing the following: (To insert more rows, hit the tab key from the 
last field in the State column.) 
Center Type City State 
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Describe the criteria and process by which your company selects and approves subcontractors, distributors, 
installers, and other independent services. 
Click or tap here to enter text. 

 
Provide a list of current subcontractors, distributors, installers, and other independent service providers who 
are contracted to perform the type of work outlined in this solicitation in the member agency states.  Include, if 
applicable, contractor license or certificate information and the state(s) wherein they are eligible to provide 
services on behalf of the business. 
Click or tap here to enter text. 

 
If applicable, describe your company’s ability to do business with manufacturer/dealer/distribution 
organizations that are either small or MWBE businesses as defined by the Small Business Administration. 
Click or tap here to enter text. 

 
If applicable, describe other ways your company can be sensitive to a participating agencies desire to utilize 
local and/or MWBE companies, such as the number of local employees and offices with a geographic region, 
companies your firm uses that may be local (i.e. delivery company), your own company’s diversity of owner 
employees, etc. 
Click or tap here to enter text. 

 
If applicable, provide details on any products or services being offered by your company where the 
manufacturer or service provider is either a small or MWBE business as defined by the Small Business 
Administration. Provide product/service name, company name and small/MWBE designation. 
Click or tap here to enter text. 

  
Marketing 
Key Marketing Contact(s): List the name(s), title(s) and contact information of the business’s key national and 
regional marketing office(s).  To insert more rows, hit the tab key from the last field in the Email column. 
Name Title Phone Email 
    
    
    
    

 
Describe how this business marketed its products and services to schools, nonprofit organizations, and other 
public sector audiences in Fiscal Year 2020– 2021 (July 1 – June 30).  List all conventions, conferences, and other 
events at which this company exhibited.  
Click or tap here to enter text. 

 
Describe how your company will market the resulting contract to eligible Member Agencies.  Describe how your 
company differentiates the new agreement from existing contracts that your company may hold today. Please be 
specific and detailed in your response.  
Click or tap here to enter text. 

 
Cooperative Marketing.  Describe ways in which your company will collaborate with AEPA Member Agencies in 
marketing the resulting contract.  Submit any supplemental materials as PDFs and title it Exhibit A – Marketing 
Plan.  
 Process on how the contract will be launched to current and potential agencies. 
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 The ability to produce and maintain in full color print advertisements in camera-ready electronic format, or 
electronic advertisements, including company logos and contact information. 

 Anticipated contract announcements, planned advertisements, industry periodicals, other direct or indirect 
marketing activities promoting the AEPA awarded contract. 

 How the contract award will be displayed/linked on the Respondent’s website.   
Click or tap here to enter text. 

 
Environmental Initiatives 

Describe how your products and/or services support environmental goals.   
Click or tap here to enter text. 

 
Indicate if your company has any products in your offering that have any third-party environmental certifications. 
Click or tap here to enter text. 

 
Describe the business’s “green” objectives (i.e. LEED, reducing footprint, etc.). 
Click or tap here to enter text. 

 
Describe what percentage of your offering is environmentally preferable and what are your company’s plans to 
improve this offering. 
Click or tap here to enter text. 

 
Additional Information 

Describe any/all features, advantages and benefits of your organization that you feel will provide additional value 
and benefit to a participating AEPA agency. 
Click or tap here to enter text. 

 
If applicable, describe your company’s ability to integrate into other ecommerce sites: 

1. Include details about your company’s ability to create punch out sites and accept orders electronically 
(cXML, OCI, etc.).  

2. Provide detail on where your company has integrated with a pubic agency’s ERP (Oracle, Infor Lawson, 
SAP, etc.) system in the past and include some details about the resources you have in place to support 
these integrations. List, by ERP provider, the following information: name of public agency, ERP system 
used, “go live” date, net sales per calendar year since “go live”, and percentage of agency sales being 
processed through this connection. 

Click or tap here to enter text. 
 
Disclosures 

 
 
Legal: Does this business have actions currently filed 
against it? 

 No  Yes 

 

If Yes, AN ATTACHMENT IS REQUIRED: List and explain current actions, such as, Federal Debarment (on US 
General Services Administration’s “Excluded Parties List”), appearance on any state or federal delinquent 
taxpayer list, or claims filed against the retainage and/or payment bond for projects. 

 
 
References 
Provide contact information of your business’s five largest public agency customers.   
Agency Name Title Phone Number Email 
1.      
2.      
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3.
4.
5.

The following chart indicates which AEPA Member States intend to participate in this solicitation category.  
Respond to Yes/No and choice questions by using an (X).  Note: A Respondent must be willing and able to 
deliver the proposed products and/or services to 90% of the participating AEPA Member States.
AEPA Member 
States

Participating 
in this 
category.

In which states has this 
company sold 
products/services in the 
past 3 years?
(Place an X where 
applicable)

If awarded, which states 
does this company
propose to sell in?  
(Place an X where 
applicable)

Indicate which states this 
company has sales reps, 
distributors or dealers in.  
(Place an X where 
applicable)

California Yes
Colorado Yes
Connecticut Yes
Florida Yes
Georgia Yes
Illinois No
Indiana Yes
Iowa Yes
Kansas Yes
Kentucky Yes
Massachusetts Yes
Michigan Yes
Minnesota Yes
Missouri Yes
Montana Yes
Nebraska Yes
New Jersey Yes
New Mexico Yes
North Dakota Yes
Ohio Yes
Oregon Yes
Pennsylvania No
South Carolina Yes
Texas Yes
Virginia Yes
Washington Yes
West Virginia Yes
Wisconsin Yes
Wyoming Yes

e-Commerce: Does this business have an e-commerce website? No Yes

If YES, what is the website?

Customer and Support Service: It is understood depending on the type, kind and level of products and/or 
services being proposed in response to this solicitation will impact and determine the type and level of services 
required and these are identified in Part B Specifications of this solicitation.

Service Questionnaire
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Does this business have online customer support options?  No  Yes 

Does this business have a toll-free customers support phone option?  No  Yes 

Does this business offer local customer and support service options?  No  Yes 

 
State your normal delivery time (in days) and any options for expediting delivery. 
Click or tap here to enter text. 

 
State your backorder policy.  Do you fill the order when available, or cancel the order and require participating 
agencies to reorder if items are backordered? 
Click or tap here to enter text. 

 
Describe your company’s payment terms as well as any quick pay discounts. 
Click or tap here to enter text. 

 
State your company’s return policy and any applicable State restocking fees.  
Click or tap here to enter text. 

 
Describe any special program that your company offers that will improve customers’ ability to access products, 
on-time delivery, or other innovative strategies. 
Click or tap here to enter text. 

 

Pricing 
Is your pricing methodology guaranteed for the term of the contract?  No  Yes 

Will you offer customized price lists to participating entities as required per the 
pricing terms of Part A? 

  
No 

  
Yes 

Will you offer hot list pricing (optional) as described in the pricing terms of Part A?  No  Yes 

Will you offer volume price discounts as described in the pricing terms of Part A?  No  Yes 

 

Competitiveness: In order for your response to be considered, your company must offer AEPA prices that are 
equal to or lower than those normally offered to individual entities or cooperatives with equal or lower volume.    

 
Is the pricing that is proposed to AEPA equal to or lower than pricing your company 
offers to individual entities or cooperatives with equal to or lower volume? 

  
No 

  
Yes 

  
Indicate which of the following apply and the level of competitive range you are offering in response to this 

solicitation. 

    Pricing offered to AEPA is EQUAL TO pricing offered to individual customer and/or cooperatives. 

    Pricing is LESS THAN individual customer and/or cooperatives.  Lower by    % 
 

Cooperative Contracts:  Does your business currently have contracts with other 
cooperatives (local, regional, state, national)? 

  
No 

  
Yes 



AEPA # 022.5 - C Part D – Questionnaire 9  Due Date: February 24, 2022 at 1:30 p.m. ET 

If YES, identify which cooperative and the respective expiration date(s). 
Click or tap here to enter text. 

If YES, and your business is awarded an AEPA contract, explain which contract your business will lead with in 
marketing and sales representative presentations (sales calls)? 
Click or tap here to enter text. 

 
Administrative Fee: Which of the following best reflects how your pricing includes the individual AEPA Members’ 
administrative fee.  Mark with an “X”. 
 The pricing for the products and/or services are the same for each AEPA Member Agency, shipping, 

handling, administrative fee and other specific state costs are added to arrive at total price offered to 
the Individual AEPA Member Agency. 

 The pricing for the products and/or services is inclusive of the administrative fee and therefore the 
pricing is the same for all AEPA Member Agencies.  Shipping, handling and other state specific costs 
are added to the adjusted AEPA Member Agency’s price. 

 The pricing for the products and/or services includes ALL (shipping, handling, administrative fee, 
other) costs to arrive at a single price for all AEPA Member Agencies. 

 

Leasing:  Do your business offer leasing arrangements under this 
solicitation?   

 No  Yes 

If Yes, please indicate how the rate factor is determined and other cost factors below. 

 
 
 

If an AEPA contract is approved and awarded by the Member Agencies, as a Vendor Partner, I agree to: 
Responsibilities of an AEPA Vendor Partner Yes, indicate 

with an “X” 
No, indicate 
with an “X” 

1. Designate and assign a dedicated senior-level contract manager (one authorized 
to make decisions) to each of the Member Agency accounts.  This employee will 
have a complete copy and must have working knowledge of the AEPA contract. 

  

2. Train and educate sales staff on what the AEPA contract is: including pricing, 
who can order from the contract (by state), terms/conditions of the contract, 
and the respective ordering procedures for each state.  It is expected that 
Vendor Partners will lead with AEPA contracts. 

  

3. Develop a marketing plan to support the AEPA contract in collaboration with 
respective AEPA Member Agencies. The marketing plan should include, but not 
be limited to, a website presence, electronic mailings, sales flyers, brochures, 
mailings, catalogs, etc. 

  

4. Create an AEPA-specific sell sheet with a space to add a Member Agency logo 
and contact information for use by the Member Agencies and the Vendor 
Partner’s local sales representatives to market within each state. 

  

5. On a quarterly basis, complete the sales and administrative fee report (see 
attached PDF example) and submit to each Member Agency along with the 
respective administrative fees to be paid.  If there are no sales, the Vendor 
Partner is required to submit a $0 report to the AEPA Member Agency. 

  

6. Have ongoing communication with the Category Oversight Chairperson, AEPA 
Member Agencies and the Member Agencies Participating Entities. 

  

7. Attend two (2) AEPA meetings each year (see Part A)   
8. Participate in national and local conference trade shows to promote the AEPA 

contracts including, but not limited to the Association of School Business 
Officials (ASBO), the National Institute of Governmental Purchasing (NIGP), and 
the National Association of Educational Procurement (NAEP). 

  

9. Increase sales over the term of the contract with all participating AEPA Member 
Agencies. 

  



AEPA # 022.5 - C Part D – Questionnaire 10 Due Date: February 24, 2022 at 1:30 p.m. ET

Instructions:
1. Mark “No” or “Yes” with an “X” below.
2. If “yes” is marked with an “X” below, insert answers into the form shown below, providing narrative 

explanations of exceptions.  (To insert more rows, hit the tab key from the last field in the last row and column.)
3. If adding pages, the company name and identifying information as to which item the response refers must 

appear on each page.
4. Exceptions to local, state or federal laws cannot be accepted under this solicitation.

No, this respondent does not have exceptions to the Terms and Conditions incorporated in Parts A and B of 
this IFB.
Yes, this respondent has the following exceptions to the Terms and Conditions incorporated in Parts A 
and/or B of this solicitation.

IFB Section and 
Page Number

Outline 
Number

Term and Condition Exception

Exceptions



AEPA # 022.5 - C Part D – Questionnaire 11 Due Date: February 24, 2022 at 1:30 p.m. ET

Instructions:
1. Mark “No” or “Yes” with an “X” below.
2. If “yes” is marked with an “X” below, insert answers into the form shown below, providing narrative explanations 

of deviations.  (To insert more rows, hit the tab key from the last field in the last row and column.)
3. If adding pages, the company name and identifying information as to which item the response refers must appear 

on each page.
4. Deviations to local, state, or federal laws cannot be accepted under this solicitation.

No, this respondent does not have deviations (exceptions or alternates) to the specifications listed in Part B 
of this solicitation.
Yes, this respondent has the following deviations to the specifications listed in Part B of this solicitation.

Outline 
Number Part B 

Specification (describe) Details of Deviation

Deviations



AEPA 022.5 C Part E – Signature Forms 1 Due Date:  February 24, 2022 at 1:30 p.m. ET

Part E – Signature Forms
AEPA 022.5-C
Institutional Kitchen Equipment

Instructions
require a signature

mandatory
non-responsive. 

“Part E –
Signature Forms – Name of Bidding Company”

The following sections will need to be completed prior to submission as one (1), single PDF titled “Part E –
Signature Forms – Name of Bidding Company”.  

Uniform Guidance “EDGAR” Certification Form – *signature required        
Bid Affidavit – *signature required      
Acceptance of Bid & Contract Award – *signature required                 



AEPA 022.5 C Part E – Signature Forms 2 Due Date:  February 24, 2022 at 1:30 p.m. ET

1. Violation of Contract Terms and Conditions

2. Termination for Cause of Convenience

3. Equal Employment Opportunity

Uniform Guidance “EDGAR” Certification Form
2 CFR Part 200



AEPA 022.5 C Part E – Signature Forms 3  Due Date:  February 24, 2022 at 1:30 p.m. ET 
   

4. Davis Bacon Act 

5. Contract Work Hours and Safety Standards Act 

6. Right to Inventions Made Under a Contract or Agreement 

7. Clean Air Act and Federal Water Pollution Control Act 

8. Debarment and Suspension 



AEPA 022.5 C Part E – Signature Forms 4  Due Date:  February 24, 2022 at 1:30 p.m. ET 
   

9. Byrd Anti-Lobbying Amendment 

10. Procurement of Recovered Materials 

11. Profit as a Separate Element of Price 

12. General Compliance with Participating Agencies 

13. Governing Law; Forum Selection. 



AEPA 022.5 C Part E – Signature Forms 5  Due Date:  February 24, 2022 at 1:30 p.m. ET 
   

By initialing the table (1-13) and signing below, I certify that the information in this form is true, 
complete and accurate and I am authorized by my business to make this certification and all consents 
and agreements contained herein. 

Respondent Certification (By Item) Respondent Certification: 
YES

NO,

Initial 

1. Violation of Contract Terms and Conditions 

2. Termination for Cause of Convenience 

3. Equal Employment Opportunity 

4. Davis-Bacon Act 

5. Contract Work Hours and Safety Standards Act 

6. Right to Inventions Made Under a Contract or Agreement 

7. Clean Air Act and Federal Water Pollution Control Act 

8. Debarment and Suspension 

9. Byrd Anti-Lobbying Amendment 

10. Procurement of Recovered Materials 

11. Profit as a Separate Element of Price 

12. General Compliance with Participating Agencies 

13. Governing Law; Forum Selection. 



AEPA 022.5 C Part E – Signature Forms 6 Due Date:  February 24, 2022 at 1:30 p.m. ET

Instructions:  

Member Agency
Member Agency

Member Agency

Member Agency

Solicitation Affidavit



AEPA 022.5 C Part E – Signature Forms 7 Due Date:  February 24, 2022 at 1:30 p.m. ET

Instructions:  

PART I: RESPONDENT

Business Name Date

Address City, State Zip

Contact Person Title

Authorized Signature Title

Email Phone

PART II:  AWARDING MEMBER AGENCY

Awarding Agency

Authorized Representative

Awarded this day of Contract Number
Contract to commence 
(Member Agency to select) Or

Acceptance of Solicitation & Contract 



AEPA 022.5 C Part E – Signature Forms 8 Due Date:  February 24, 2022 at 1:30 p.m. ET

Instructions:  
specified/required format

Submissions not following the specified/required format may result in being marked non-
responsive and may not be considered for evaluation.

“x” Document Title, Uploaded to Public Purchase 
(Respondent must submit documents in the required 
title/format)

Format of Uploaded 
Document 

Notes

Part C – State-Specific Forms – Name of Responding
Company

New Jersey Only 
Requirement.

Part D - Questionnaire – Name of Responding
Company

Required.

Part E – Signature Forms – Name of Responding 
Company

Required.

Part F – Pricing Schedule – Name of Responding
Company

Required.

Price List and/or Catalog – Name of Responding
Company

Required.

Exhibit A – Marketing Plan – Name of Responding
Company

Optional.

Solicitation Checklist



Bidding Company Name:
Name of Catalog:

Part F.1 is a REQUIRED FORM

No. Grouping of Discount  Discount Offered 
for This Grouping Comments

1 Examples:  
2 Free Standing Refrigerators 8% All free standing refrigerators regardless of brand. 
3 Hobart Mixers 10% All Hobart Branded mixers. 
4
5
6
7
8
9

10
11
12
13
14
15
16
17
18
19
20
21
22
23
24
25
26
27
28
29
30
31
32
33
34
35
36
37
38
39
40

If more categories are needed, add a new tab with similar formatting.

Part F.1 – Catalog Discount for Items in a Commercially 
Available Catalog

AEPA #022.5-C  Institutional Kitchen Equipment

Enter company name here
Enter catalog name here

Note: Groupings to be defined by Bidder and can be by sub-category, manufacturer, etc.

AEPA 022.5-C  Part F Discount Pricing Workbook - Institutional Kitchen Equipment.xls/F.1 Catalog Discounts 1/18/2022
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Bidding Company Name:

Dollar Amount FROM Dollar Amount TO Catalog Name Additional Discount 
Example  - $0 $50,000 MyCompanyGeneral 2014 Catalog 5.0%

Part F.4 – Volume Discounts Schedule
AEPA #022.5-C  Institutional Kitchen Equipment

Enter company name here

Part F.4 is an OPTIONAL FORM

Additional Discount for One Time Purchase or a Group of Local Agencies in a Geographic Area Combining 
Requirements (Estimate Annual Spend):
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Chat Help Logout

Archive

Reject

Archive

Reject

Home New Bid Closed Bids My Stuff Tools

Questions for Bid IFB #022.5-C - Institutional Kitchen Equipment

Question #1

Where do I submit the paper work? Do I need to pay for
the registration fee?

Feb 11, 2022 8:23:24 AM CST
By: TEXAS RESTAURANT EQUIPMENT XCHANGE INC - arexinc

Answers
All AEPA Bid documents are located on Public Purchase.
When completed, they should be uploaded to the same site
before February 24, 2022 at 1:30 ET. 

There is a free registration choice for Public Purchase,
which we encourage vendors to use. The steps to register
on Public Purchase can be found on the AEPA website
(aepacoop.org) under the Vendors tab, Reistration and
Solicitations. 

Recently, some vendors have experienced a paywall when
logging into Public PUrchase. We have been assured that
the paywall has been removed. There should be NO fee to
download or upload documents for the AEPA bids.

Feb 17, 2022 3:19:57 PM CST
By: jeastes_aepa

Answer

Question #2

To clarify, all responses should be made on the original PDF documents
downloaded and then attached here. Can additional supporting documents, such
as Environmental programs also be attached?

Feb 20, 2022 5:03:29 PM CST
By: Supplies On The Fly Inc - Hope6411

Answers
Your are correct that responses should be made on the downloaded PDFs and
Excel sheets. You may upload additional documents as needed or requested for
your response. 
Please note that the deadline for questions regarding specifications was
February 11, 2022.

Feb 21, 2022 10:49:39 AM CST
By: jeastes_aepa

Answer

Ask a Question

View Bid

Customer Support: agencysupport@publicpurchase.com | Copyright 1999-2022 © | The Public Group, LLC. All rights reserved.



From: Public Purchase
To: Lisa Truax
Subject: [External]Public Purchase - IFB #022.5-C - Institutional Kitchen Equipment Closed Notification
Date: Thursday, February 24, 2022 12:30:06 PM

Lisa  Truax:

The bid IFB #022.5-C - Institutional Kitchen Equipment has closed on Feb 24, 2022 11:30:00 AM MST

To see more details on this bid go to

http://www.publicpurchase.com/gems/bid/bidView?bidId=152457

Thank you for using Public Purchase.

MK= Y8PRtarzkcD2x2SSn7sOGQ==
CAUTION: This email originated from outside of the organization. Do not click links or open attachments unless
you recognize the sender and know the content is safe.



Notifications Report
Agency Association of Educational Purchasing Agencies
Bid Number 152457
Bid Title Institutional Kitchen Equipment

Vendor Name State Invitation Date Email Reason
1 Stop Electronics Center, Inc. NY Self Invited 2022-02-17 14:19:57 albert.f@1stopcamera.com Bid Answer
1 Stop Electronics Center, Inc. NY Self Invited 2022-02-21 09:49:39 albert.f@1stopcamera.com Bid Answer
11400inc PA Classification 2022-01-18 11:17:41 lwick@11400inc.com Bid Notification
11400inc PA Classification 2022-02-17 14:19:57 lwick@11400inc.com Bid Answer
11400inc PA Classification 2022-02-21 09:49:39 lwick@11400inc.com Bid Answer
Aarco Products, Inc. NY Classification 2022-01-18 11:17:41 info@buyaarco.com Bid Notification
AllStar Business Concepts TX Classification 2022-01-18 11:17:41 jhurley@ytom.com Bid Notification
Allstate Peterbilt Group WI Classification 2022-01-18 11:17:41 jsemingson@wdlarson.com Bid Notification
Anissa Construction Inc. NM Classification 2022-01-18 11:17:41 anissaconstruction@gmail.com Bid Notification
AVIATE ENTERPRISES, INC. CA Classification 2022-01-18 11:17:41 sales@aviateinc.com Bid Notification
AVIATE ENTERPRISES, INC. CA Classification 2022-02-17 14:19:57 sales@aviateinc.com Bid Answer
AVIATE ENTERPRISES, INC. CA Classification 2022-02-21 09:49:39 sales@aviateinc.com Bid Answer
B2G SALES LLC MN Classification 2022-01-18 11:17:41 CBLOOM@B2GSALESLLC.COM Bid Notification
B2G SALES LLC MN Classification 2022-02-17 14:19:57 CBLOOM@B2GSALESLLC.COM Bid Answer
B2G SALES LLC MN Classification 2022-02-21 09:49:39 CBLOOM@B2GSALESLLC.COM Bid Answer
Burkett and Sons Inc. OH Classification 2022-01-18 11:17:41 jordon.swartz@burkett.com Bid Notification
Burkett and Sons Inc. OH Classification 2022-02-17 14:19:57 jordon.swartz@burkett.com Bid Answer
Burkett and Sons Inc. OH Classification 2022-02-21 09:49:39 jordon.swartz@burkett.com Bid Answer
Busch Systems International Inc. ON Classification 2022-01-18 11:17:41 michaelan@buschsystems.com Bid Notification
Calico Packaging, LLC MD Classification 2022-01-18 11:17:41 bids@calicopackaging.com Bid Notification
Culinary Depot NY Classification 2022-01-18 11:17:41 Elip@culinarydepot.com Bid Notification
Culinary Depot NY Classification 2022-02-17 14:19:57 Elip@culinarydepot.com Bid Answer
Culinary Depot NY Classification 2022-02-21 09:49:39 Elip@culinarydepot.com Bid Answer
Dascoa IA Classification 2022-01-18 11:17:41 nick.schmitt@rapidswholesale.com Bid Notification
DASH Medical Gloves, Inc WI Classification 2022-01-18 11:17:41 biddept@dashmedical.com Bid Notification
Designer Care Co., Ltd. ND Classification 2022-01-18 11:17:41 jdes@designercare.com Bid Notification
Dodge Data & Analytics OH Self Invited 2022-02-17 14:19:57 dodge.bidding@construction.com Bid Answer
Dodge Data & Analytics OH Self Invited 2022-02-21 09:49:39 dodge.bidding@construction.com Bid Answer
Douglas Food Stores Inc WV Classification 2022-01-18 11:17:41 rebecca@douglasequipment.us Bid Notification
Douglas Food Stores Inc WV Classification 2022-02-17 14:19:57 rebecca@douglasequipment.us Bid Answer
Douglas Food Stores Inc WV Classification 2022-02-21 09:49:39 rebecca@douglasequipment.us Bid Answer
Federal Supply USA IL Classification 2022-01-18 11:17:41 bids@federalsupply.com Bid Notification
Ferguson Enterprises NJ Classification 2022-01-18 11:17:41 kimberly.keener@ferguson.com Bid Notification
Ferguson Enterprises NJ Classification 2022-02-17 14:19:57 kimberly.keener@ferguson.com Bid Answer
Ferguson Enterprises NJ Classification 2022-02-21 09:49:39 kimberly.keener@ferguson.com Bid Answer
Find Import Corporation MA Classification 2022-01-18 11:17:41 vendor@opentip.com Bid Notification
Global Equipment Company, Inc. GA Classification 2022-01-18 11:17:41 bgarrett@globalindustrial.com Bid Notification
Hawk, Inc. AL Classification 2022-01-18 11:17:41 richardhawk@hawkinc.com Bid Notification
Hawk, Inc. AL Classification 2022-02-17 14:19:57 richardhawk@hawkinc.com Bid Answer
Hawk, Inc. AL Classification 2022-02-21 09:49:39 richardhawk@hawkinc.com Bid Answer
Heritage Food Service Group, Inc. IN Self Invited 2022-02-17 14:19:57 ContractServices@hfse.com Bid Answer
Heritage Food Service Group, Inc. IN Self Invited 2022-02-21 09:49:39 ContractServices@hfse.com Bid Answer
Hubert Company OH Classification 2022-01-18 11:17:41 kwaldron@hubert.com Bid Notification
Hubert Company OH Classification 2022-02-17 14:19:57 kwaldron@hubert.com Bid Answer
Hubert Company OH Classification 2022-02-21 09:49:39 kwaldron@hubert.com Bid Answer
Imperial Glove & Safety NV Classification 2022-01-18 11:17:41 rarguello@imperialglove-safety.com Bid Notification

Interboro Packaging Corporation NY Classification 2022-01-18 11:17:41 interboro@frontiernet.net Bid Notification
JK SOLUTIONS, LLC MN Classification 2022-01-18 11:17:41 jeff.jksolutions@yahoo.com Bid Notification
John Tortelli NM Classification 2022-01-18 11:17:41 jntortelli@yahoo.com Bid Notification
Johnson-Lancaster and Associates, 
INC

FL Classification 2022-01-18 11:17:41 Kerrik@Johnson-Lancaster.com Bid Notification

LAKESHORE EQUIPMENT COMPANY 
DBA LAKESHORE LEARNING 
MATERIALS

CA Self Invited 2022-02-17 14:19:57 BIDDEPT@LAKESHORELEARNIN
G.COM

Bid Answer

LAKESHORE EQUIPMENT COMPANY 
DBA LAKESHORE LEARNING 
MATERIALS

CA Self Invited 2022-02-21 09:49:39 BIDDEPT@LAKESHORELEARNIN
G.COM

Bid Answer

Lyon Workspace Products IL Classification 2022-01-18 11:17:41 lhagemann@lyonworkspace.com Bid Notification
Magid Glove & Safety IL Classification 2022-01-18 11:17:41 ianquan@magidglove.com Bid Notification
MAP International Import & Export Corp NJ Classification 2022-01-18 11:17:41 paul@maprestsupply.com Bid Notification

Matrix Antimicrobial, LLC OH Classification 2022-01-18 11:17:41 nicholas.goodwin@matrixantimicrobi
al.com

Bid Notification

MyECOPlanet, LLC TX Classification 2022-01-18 11:17:41 Veronika@myecoplanet.com Bid Notification
Myers Restaurant Supply CA Classification 2022-01-18 11:17:41 msmithy@myersrs.com Bid Notification
Nasco WI Classification 2022-01-18 11:17:41 quotes@enasco.com Bid Notification



New Mexico Kitchen Supply LLC NM Classification 2022-01-18 11:17:41 nancy@culinarycs.com Bid Notification
NonStop Promotions MD Classification 2022-01-18 11:17:41 mike@nonstoppromo.net Bid Notification
Onvia WA Self Invited 2022-02-17 14:19:57 sourcemanagement2@onvia.com Bid Answer
Onvia WA Self Invited 2022-02-21 09:49:39 sourcemanagement2@onvia.com Bid Answer
Parts Town IL Classification 2022-01-18 11:17:41 contractservices@partstown.com Bid Notification
PEPPM PA Classification 2022-01-18 11:17:41 mcarollo@peppm.org Bid Notification
PEPPM PA Classification 2022-02-17 14:19:57 mcarollo@peppm.org Bid Answer
PEPPM PA Classification 2022-02-21 09:49:39 mcarollo@peppm.org Bid Answer
Performance Safety Group MO Classification 2022-01-18 11:17:41 govt@psggear.com Bid Notification
PWXPress FL Self Invited 2022-02-17 14:19:57 bids@pwxpress.com Bid Answer
PWXPress FL Self Invited 2022-02-21 09:49:39 bids@pwxpress.com Bid Answer
QYK BRANDS LLC CA Classification 2022-01-18 11:17:41 rfp@qyk.us Bid Notification
Reinhart Foodservice TWC MN Classification 2022-01-18 11:17:41 foodbases@gmail.com Bid Notification
ROYAL MEDIA NETWORK INC MD Classification 2022-01-18 11:17:41 mae@royalimagingsolutions.com Bid Notification
Sam Tell and Son Inc NY Classification 2022-01-18 11:17:41 governmentsales@samtell.com Bid Notification
Sam Tell and Son Inc NY Classification 2022-02-17 14:19:57 governmentsales@samtell.com Bid Answer
Sam Tell and Son Inc NY Classification 2022-02-21 09:49:39 governmentsales@samtell.com Bid Answer
School Wholesale Supplies LLC TN Self Invited 2022-02-17 14:19:57 jpdas@eii-usa.com Bid Answer
School Wholesale Supplies LLC TN Self Invited 2022-02-21 09:49:39 jpdas@eii-usa.com Bid Answer
Seaga Manufacturing Inc IL Classification 2022-01-18 11:17:41 khorstman@seaga.com Bid Notification
Shiffler Equipment Sales Inc OH Classification 2022-01-18 11:17:41 k.hamer@shifflerequip.com Bid Notification
SmartProcure FL Self Invited 2022-02-17 14:19:57 rbjornsson@govspend.com Bid Answer
SmartProcure FL Self Invited 2022-02-21 09:49:39 rbjornsson@govspend.com Bid Answer
Snappy Popcorn Co., Inc IA Classification 2022-01-18 11:17:41 jon@snappypopcorn.com Bid Notification
Sonic Equipment Company KS Classification 2022-01-18 11:17:41 kwatanabe@sonicequipment.com Bid Notification
Southern Educational Systems SC Self Invited 2022-02-17 14:19:57 ljones@seslabs.com Bid Answer
Southern Educational Systems SC Self Invited 2022-02-21 09:49:39 ljones@seslabs.com Bid Answer
Spec Furniture ON Classification 2022-01-18 11:17:41 contracts@specfurniture.com Bid Notification
Star Creations Inc., NY Classification 2022-01-18 11:17:41 bids@ajmadison.com Bid Notification
Supplies On The Fly Inc GA Classification 2022-02-20 17:30:27 kmanley@suppliesonthefly.com Bid Notification
Supplies On The Fly Inc GA Classification 2022-02-21 09:49:39 kmanley@suppliesonthefly.com Bid Answer
Taher, Inc. MN Classification 2022-01-18 11:17:41 n.eder@taher.com Bid Notification
TEXAS RESTAURANT EQUIPMENT 
XCHANGE INC

TX Classification 2022-01-19 10:38:07 Kris@txrest.com Bid Notification

TEXAS RESTAURANT EQUIPMENT 
XCHANGE INC

TX Classification 2022-02-17 14:19:57 Kris@txrest.com Bid Answer

TEXAS RESTAURANT EQUIPMENT 
XCHANGE INC

TX Classification 2022-02-21 09:49:39 Kris@txrest.com Bid Answer

The Vollrath Company WI Classification 2022-01-18 11:17:41 mkomendat@vollrathco.com Bid Notification
The Yes Group MN Classification 2022-01-18 11:17:41 zach@theyesgroup.com Bid Notification
TriMark ERF Inc CA Classification 2022-01-18 11:17:41 bids@bigtray.com Bid Notification
Unipak Corp. NJ Classification 2022-01-18 11:17:41 customercare@unipakcorp.net Bid Notification
Us Foods Inc. KS Classification 2022-01-18 11:17:41 6ibiddept.shared@usfoods.com Bid Notification



Access Report
Agency Association of Educational Purchasing Agencies
Bid Number 022.5-C
Bid Title Institutional Kitchen Equipment

Vendor Name Accessed First Time Most Recent Access Documents Most Recent 
Response Date

11400inc 2022-01-19 08:37 AM CST 2022-02-08 08:46 AM CST AEPA Vendor Quarterly Report Template.pdf
AEPA 022.5-C  Part F Discount Pricing Workbook - Institutional Kitchen 
Equipment.xlsx
AEPA 022.5-C  Part E Signature Forms - Institutional Kitchen Equipment.pdf
AEPA 022.5-C  Part D Questionnaire - Institutional Kitchen Equipment.docx
AEPA 022.5-C  Part C Member Agency (State) Terms and Conditions - 
Institutional Kitchen Equipment.pdf
AEPA 022.5-C  Part A Terms and Conditions - Institutional Kitchen 
Equipment.pdf
AEPA 022.5-C  Part B Specifications - Institutional Kitchen Equipment.pdf

2022-02-07 03:12 PM CST

School Wholesale Supplies LLC 2022-01-19 03:08 AM CST 2022-01-27 01:30 AM CST AEPA Vendor Quarterly Report Template.pdf
AEPA 022.5-C  Part E Signature Forms - Institutional Kitchen Equipment.pdf
AEPA 022.5-C  Part D Questionnaire - Institutional Kitchen Equipment.docx
AEPA 022.5-C  Part B Specifications - Institutional Kitchen Equipment.pdf
AEPA 022.5-C  Part A Terms and Conditions - Institutional Kitchen 
Equipment.pdf

Douglas Food Stores Inc 2022-01-18 01:25 PM CST 2022-02-24 06:36 AM CST AEPA Vendor Quarterly Report Template.pdf
AEPA 022.5-C  Part F Discount Pricing Workbook - Institutional Kitchen 
Equipment.xlsx
AEPA 022.5-C  Part E Signature Forms - Institutional Kitchen Equipment.pdf
AEPA 022.5-C  Part D Questionnaire - Institutional Kitchen Equipment.docx
AEPA 022.5-C  Part C Member Agency (State) Terms and Conditions - 
Institutional Kitchen Equipment.pdf
AEPA 022.5-C  Part B Specifications - Institutional Kitchen Equipment.pdf
AEPA 022.5-C  Part A Terms and Conditions - Institutional Kitchen 
Equipment.pdf

Nasco 2022-01-18 12:20 PM CST 2022-01-18 12:20 PM CST
Ferguson Enterprises 2022-01-19 12:23 PM CST 2022-01-20 11:11 AM CST AEPA 022.5-C  Part C Member Agency (State) Terms and Conditions - 

Institutional Kitchen Equipment.pdf
AEPA 022.5-C  Part D Questionnaire - Institutional Kitchen Equipment.docx
AEPA 022.5-C  Part E Signature Forms - Institutional Kitchen Equipment.pdf
AEPA 022.5-C  Part F Discount Pricing Workbook - Institutional Kitchen 
Equipment.xlsx
AEPA 022.5-C  Part A Terms and Conditions - Institutional Kitchen 
Equipment.pdf
AEPA 022.5-C  Part B Specifications - Institutional Kitchen Equipment.pdf

North America Procurement 
Council

2022-01-20 06:52 AM CST 2022-01-24 03:28 AM CST

PWXPress 2022-01-20 12:24 PM CST 2022-01-20 12:51 PM CST AEPA Vendor Quarterly Report Template.pdf
AEPA 022.5-C  Part F Discount Pricing Workbook - Institutional Kitchen 
Equipment.xlsx
AEPA 022.5-C  Part E Signature Forms - Institutional Kitchen Equipment.pdf
AEPA 022.5-C  Part D Questionnaire - Institutional Kitchen Equipment.docx
AEPA 022.5-C  Part C Member Agency (State) Terms and Conditions - 
Institutional Kitchen Equipment.pdf
AEPA 022.5-C  Part B Specifications - Institutional Kitchen Equipment.pdf
AEPA 022.5-C  Part A Terms and Conditions - Institutional Kitchen 
Equipment.pdf

Hubert Company 2022-01-18 12:18 PM CST 2022-02-24 01:02 PM CST AEPA Vendor Quarterly Report Template.pdf
AEPA 022.5-C  Part F Discount Pricing Workbook - Institutional Kitchen 
Equipment.xlsx
AEPA 022.5-C  Part E Signature Forms - Institutional Kitchen Equipment.pdf
AEPA 022.5-C  Part C Member Agency (State) Terms and Conditions - 
Institutional Kitchen Equipment.pdf
AEPA 022.5-C  Part A Terms and Conditions - Institutional Kitchen 
Equipment.pdf
AEPA 022.5-C  Part D Questionnaire - Institutional Kitchen Equipment.docx
AEPA 022.5-C  Part B Specifications - Institutional Kitchen Equipment.pdf

2022-02-24 09:54 AM CST

AVIATE ENTERPRISES, INC. 2022-01-18 12:22 PM CST 2022-01-18 12:24 PM CST AEPA Vendor Quarterly Report Template.pdf
AEPA 022.5-C  Part D Questionnaire - Institutional Kitchen Equipment.docx
AEPA 022.5-C  Part B Specifications - Institutional Kitchen Equipment.pdf
AEPA 022.5-C  Part F Discount Pricing Workbook - Institutional Kitchen 
Equipment.xlsx

Southern Educational Systems 2022-01-24 03:06 PM CST 2022-01-24 03:07 PM CST AEPA Vendor Quarterly Report Template.pdf
AEPA 022.5-C  Part F Discount Pricing Workbook - Institutional Kitchen 
Equipment.xlsx
AEPA 022.5-C  Part E Signature Forms - Institutional Kitchen Equipment.pdf
AEPA 022.5-C  Part D Questionnaire - Institutional Kitchen Equipment.docx
AEPA 022.5-C  Part C Member Agency (State) Terms and Conditions - 
Institutional Kitchen Equipment.pdf
AEPA 022.5-C  Part B Specifications - Institutional Kitchen Equipment.pdf
AEPA 022.5-C  Part A Terms and Conditions - Institutional Kitchen 
Equipment.pdf

IMS 2022-01-20 03:13 AM CST 2022-01-20 03:13 AM CST
Amteck 2022-01-19 11:51 AM CST 2022-01-19 11:51 AM CST
1 Stop Electronics Center, Inc. 2022-01-24 08:43 AM CST 2022-01-24 08:54 AM CST AEPA Vendor Quarterly Report Template.pdf

AEPA 022.5-C  Part F Discount Pricing Workbook - Institutional Kitchen 
Equipment.xlsx
AEPA 022.5-C  Part E Signature Forms - Institutional Kitchen Equipment.pdf
AEPA 022.5-C  Part D Questionnaire - Institutional Kitchen Equipment.docx
AEPA 022.5-C  Part C Member Agency (State) Terms and Conditions - 
Institutional Kitchen Equipment.pdf
AEPA 022.5-C  Part A Terms and Conditions - Institutional Kitchen 
Equipment.pdf
AEPA 022.5-C  Part B Specifications - Institutional Kitchen Equipment.pdf



Onvia 2022-01-25 05:00 AM CST 2022-02-21 01:59 PM CST AEPA 022.5-C  Part F Discount Pricing Workbook - Institutional Kitchen 
Equipment.pdf
AEPA 022.5-C  Part E Signature Forms - Institutional Kitchen Equipment.pdf
AEPA 022.5-C  Part D Questionnaire - Institutional Kitchen Equipment.pdf
AEPA 022.5-C  Part C Member Agency (State) Terms and Conditions - 
Institutional Kitchen Equipment.pdf
AEPA 022.5-C  Part B Specifications - Institutional Kitchen Equipment.pdf
AEPA 022.5-C  Part A Terms and Conditions - Institutional Kitchen 
Equipment.pdf

AmTab Manufacturing Corporation 2022-02-07 01:17 PM CST 2022-02-07 01:17 PM CST

Us Foods Inc. 2022-01-18 12:18 PM CST 2022-01-19 08:55 AM CST
TEXAS RESTAURANT 
EQUIPMENT XCHANGE INC

2022-01-18 04:59 PM CST 2022-02-23 09:00 AM CST AEPA 022.5-C  Part E Signature Forms - Institutional Kitchen Equipment.pdf
AEPA 022.5-C  Part D Questionnaire - Institutional Kitchen Equipment.docx
AEPA Vendor Quarterly Report Template.pdf
AEPA 022.5-C  Part F Discount Pricing Workbook - Institutional Kitchen 
Equipment.xlsx
AEPA 022.5-C  Part C Member Agency (State) Terms and Conditions - 
Institutional Kitchen Equipment.pdf
AEPA 022.5-C  Part B Specifications - Institutional Kitchen Equipment.pdf
AEPA 022.5-C  Part A Terms and Conditions - Institutional Kitchen 
Equipment.pdf

2022-02-23 08:58 AM CST

Construction Software 
Technologies

2022-02-22 01:28 AM CST 2022-02-22 01:28 AM CST

Dodge Data & Analytics 2022-01-18 08:56 PM CST 2022-02-23 08:58 PM CST AEPA Vendor Quarterly Report Template.pdf
AEPA 022.5-C  Part F Discount Pricing Workbook - Institutional Kitchen 
Equipment.pdf
AEPA 022.5-C  Part E Signature Forms - Institutional Kitchen Equipment.pdf
AEPA 022.5-C  Part D Questionnaire - Institutional Kitchen Equipment.pdf
AEPA 022.5-C  Part C Member Agency (State) Terms and Conditions - 
Institutional Kitchen Equipment.pdf
AEPA 022.5-C  Part B Specifications - Institutional Kitchen Equipment.pdf
AEPA 022.5-C  Part A Terms and Conditions - Institutional Kitchen 
Equipment.pdf

Supplies On The Fly Inc 2022-02-20 04:49 PM CST 2022-02-24 12:24 PM CST AEPA 022.5-C  Part F Discount Pricing Workbook - Institutional Kitchen 
Equipment.xlsx
AEPA 022.5-C  Part E Signature Forms - Institutional Kitchen Equipment.pdf
AEPA 022.5-C  Part C Member Agency (State) Terms and Conditions - 
Institutional Kitchen Equipment.pdf
AEPA 022.5-C  Part B Specifications - Institutional Kitchen Equipment.pdf
AEPA 022.5-C  Part A Terms and Conditions - Institutional Kitchen 
Equipment.pdf
AEPA Vendor Quarterly Report Template.pdf
AEPA 022.5-C  Part D Questionnaire - Institutional Kitchen Equipment.docx

2022-02-24 12:03 PM CST

Burkett and Sons Inc. 2022-01-19 07:52 AM CST 2022-01-25 08:03 AM CST AEPA 022.5-C  Part F Discount Pricing Workbook - Institutional Kitchen 
Equipment.xlsx
AEPA Vendor Quarterly Report Template.pdf
AEPA 022.5-C  Part E Signature Forms - Institutional Kitchen Equipment.pdf
AEPA 022.5-C  Part D Questionnaire - Institutional Kitchen Equipment.docx
AEPA 022.5-C  Part B Specifications - Institutional Kitchen Equipment.pdf
AEPA 022.5-C  Part A Terms and Conditions - Institutional Kitchen 
Equipment.pdf

SmartProcure 2022-01-19 08:33 AM CST 2022-01-19 08:34 AM CST AEPA Vendor Quarterly Report Template.pdf
AEPA 022.5-C  Part F Discount Pricing Workbook - Institutional Kitchen 
Equipment.xlsx
AEPA 022.5-C  Part E Signature Forms - Institutional Kitchen Equipment.pdf
AEPA 022.5-C  Part D Questionnaire - Institutional Kitchen Equipment.docx
AEPA 022.5-C  Part C Member Agency (State) Terms and Conditions - 
Institutional Kitchen Equipment.pdf
AEPA 022.5-C  Part B Specifications - Institutional Kitchen Equipment.pdf
AEPA 022.5-C  Part A Terms and Conditions - Institutional Kitchen 
Equipment.pdf

Culinary Depot 2022-01-19 02:11 PM CST 2022-01-19 02:13 PM CST AEPA 022.5-C  Part B Specifications - Institutional Kitchen Equipment.pdf
AEPA 022.5-C  Part F Discount Pricing Workbook - Institutional Kitchen 
Equipment.xlsx

Audio Enhancement, Inc. 2022-01-27 03:56 PM CST 2022-02-03 11:58 AM CST
PEPPM 2022-01-24 01:41 PM CST 2022-02-02 03:02 PM CST AEPA 022.5-C  Part A Terms and Conditions - Institutional Kitchen 

Equipment.pdf
AEPA 022.5-C  Part B Specifications - Institutional Kitchen Equipment.pdf
AEPA 022.5-C  Part C Member Agency (State) Terms and Conditions - 
Institutional Kitchen Equipment.pdf
AEPA 022.5-C  Part D Questionnaire - Institutional Kitchen Equipment.docx
AEPA 022.5-C  Part E Signature Forms - Institutional Kitchen Equipment.pdf
AEPA 022.5-C  Part F Discount Pricing Workbook - Institutional Kitchen 
Equipment.xlsx
AEPA Vendor Quarterly Report Template.pdf

Heritage Food Service Group, Inc. 2022-01-18 12:39 PM CST 2022-01-18 12:42 PM CST AEPA 022.5-C  Part F Discount Pricing Workbook - Institutional Kitchen 
Equipment.xlsx
AEPA 022.5-C  Part B Specifications - Institutional Kitchen Equipment.pdf

Hawk, Inc. 2022-01-24 08:30 AM CST 2022-01-24 12:48 PM CST AEPA Vendor Quarterly Report Template.pdf
AEPA 022.5-C  Part F Discount Pricing Workbook - Institutional Kitchen 
Equipment.xlsx
AEPA 022.5-C  Part E Signature Forms - Institutional Kitchen Equipment.pdf
AEPA 022.5-C  Part D Questionnaire - Institutional Kitchen Equipment.docx
AEPA 022.5-C  Part C Member Agency (State) Terms and Conditions - 
Institutional Kitchen Equipment.pdf
AEPA 022.5-C  Part B Specifications - Institutional Kitchen Equipment.pdf
AEPA 022.5-C  Part A Terms and Conditions - Institutional Kitchen 
Equipment.pdf



B2G SALES LLC 2022-01-18 02:05 PM CST 2022-02-21 11:30 AM CST AEPA 022.5-C  Part E Signature Forms - Institutional Kitchen Equipment.pdf
AEPA 022.5-C  Part D Questionnaire - Institutional Kitchen Equipment.docx
AEPA 022.5-C  Part C Member Agency (State) Terms and Conditions - 
Institutional Kitchen Equipment.pdf
AEPA 022.5-C  Part B Specifications - Institutional Kitchen Equipment.pdf
AEPA 022.5-C  Part A Terms and Conditions - Institutional Kitchen 
Equipment.pdf
AEPA 022.5-C  Part F Discount Pricing Workbook - Institutional Kitchen 
Equipment.xlsx
AEPA Vendor Quarterly Report Template.pdf

Sam Tell and Son Inc 2022-01-18 03:22 PM CST 2022-02-18 11:40 AM CST AEPA Vendor Quarterly Report Template.pdf
AEPA 022.5-C  Part F Discount Pricing Workbook - Institutional Kitchen 
Equipment.xlsx
AEPA 022.5-C  Part E Signature Forms - Institutional Kitchen Equipment.pdf
AEPA 022.5-C  Part D Questionnaire - Institutional Kitchen Equipment.docx
AEPA 022.5-C  Part C Member Agency (State) Terms and Conditions - 
Institutional Kitchen Equipment.pdf
AEPA 022.5-C  Part B Specifications - Institutional Kitchen Equipment.pdf
AEPA 022.5-C  Part A Terms and Conditions - Institutional Kitchen 
Equipment.pdf

2022-02-18 11:40 AM CST

LAKESHORE EQUIPMENT 
COMPANY DBA LAKESHORE 
LEARNING MATERIALS

2022-01-18 03:52 PM CST 2022-01-18 04:40 PM CST AEPA 022.5-C  Part B Specifications - Institutional Kitchen Equipment.pdf
AEPA 022.5-C  Part F Discount Pricing Workbook - Institutional Kitchen 
Equipment.xlsx
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Association of Educational Purchasing Agencies
Tabulation Report IFB #022.5-C - Institutional Kitchen

Equipment
Vendor: Hubert Company

Page  of 1 1

General Comments: We are unable to provide all of the New Jersey Certifications as the location for installation is not
provided.

All Catalogs are included as Dropbox link in the Workbook as verbally approved by George Wilson.

General Attachments: AEPA 022.5-C Part C Member Agency (State) Terms and Conditions - Institutional Kitchen
Equipment.pdf
AEPA 022.5-C Part D Questionnaire - Institutional Kitchen Equipment - Hubert completion.pdf
AEPA 022.5-C Part E Signature Forms - Institutional Kitchen Equipment.pdf
AEPA 022.5-C Part F Discount Pricing Workbook - Institutional Kitchen Equipment.xlsx
Exhibit A - Marketing Plan.pdf  

Full price schedule on file (confidential); 
request as needed.

AEPA 022.5-C Part C Member Agency (State) Terms and Conditions - Institutional Kitchen
Equipment.pdf

AEPA 022.5-C Part F Discount Pricing Workbook - Institutional Kitchen Equipment.xlsx

Full price schedule on file (confidential); Full price schedule o
request as needed.
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Part D - Questionnaire
AEPA 022.5-C
Institutional Kitchen Equipment

Instructions
This questionnaire contains forms and requests for information required by AEPA for vendor evaluation for 
responsiveness and responsibility.  

To submit the required forms, follow these steps:
1. Read the documents in their entirety.
2. Respondents must use Part D – Questionnaire to its capacity.  Attached exhibits and/or supplemental 

information should be included only when requested.
3. Complete all questions.
4. Save all pages in the correct order to a single PDF format titled “Part D – Questionnaire – Name of 

Company”.
5. Submit Part D, along with other required documents in Public Purchase.  

The following sections will need to be completed prior to submission and submitted as one single PDF titled 
“Part D – Questionnaire – Name of Company”:

Company Information
Service Questionnaire                
Exceptions      
Deviations       
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Name of  Company:
Hubert Co., LLC

Company Address: 9555 Dry Fork Rd

City, State, zip code: Harrison, OH 45030

Website: www.hubert.com

Contact Person: Karen Waldron

Title: Equipment Specialist

Phone: 276-970-0195

Email: kwaldron@hubert.com

Background
Note:  Generally, AEPA will not accept an offer from a business that is less than five (5) years old or which fails to demonstrate 
and/or establish a proven record of business.  If the respondent has recently purchased an established business or has proof of 
prior success in either this business or a closely related business, provide written documentation and verification in response to 
the questions below.  AEPA reserves the right to accept or reject newly formed companies based on information provided in this 
response and from its investigation of the company.

This business is a: public company X privately owned company

In what year was this business started under its present name? 1946

Under what additional, or, former name(s) has your business 
operated?

n/a

Is this business a corporation? No x Yes.  If yes, complete the following:
Date of Incorporation: October, 2000
State of Incorporation: Delaware
Name of President: Mark Rudy
Name(s) of Vice President(s): Chris Lewis
Name of Treasurer: Jeff Shelton
Name of Secretary:

Is this business a partnership? x No Yes. If yes, complete the following:
Date of Partnership:
State Founded:
Type of Partnership, if applicable:
Name(s) of General Partner(s):

Is this business individually owned? x No Yes.  If yes, complete the following:
Date of Purchase:
State Founded:
Name of Owner/Operator:

Is this business different from those identified above? x No Yes
If yes, describe the company’s format, year and state of origin and names and titles of the principles below.

Is this business women-owned? x No Yes

Company Information
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Is this business minority-owned? x No  Yes 

 
Does this business have an Affirmative Action plan/statement?  No x Yes 

 
Business Headquarter Location 
Business Address 9555 Dry Fork Rd. 
City, State, zip code Harrison, OH 45030 
Phone 800.543.7374 
How long at this address? 1990 

 
Business Branch Location(s) 
Branch Address 20 Valleywood Dr,  
City, State, zip code Markham, ON L3R 6G1, Canada 
Branch Address 776 McKenzie Drive 
City, State, zip code Dandridge, TN 37725 
Branch Address  
City, State, zip code  
Branch Address  
City, State, zip code  

*If more branch locations exist, insert information here or add another sheet with the above information. 
 

Sales History 
Provide your business’s annual sales for in the United States by the various public segments. 
 2019 2020 2021  
K-12 (public & private), Educational 
Service Agencies 

$6,650,000 $9,700,000 $8,400,000 

Higher Education Institutions $1,373,700 
 

$843,400 
 

$928,100 
 

Counties, Cities, Townships, Villages $360,000              $418,000 $467,000 
States $367,200 $2,553,500 $367,200 

Other Public Sector & Non-profits $3,500,000 $3,700,000 $2,610,000 
Private Sector $88,000,000 $65,500,000            $68,420,000 
Total $100,250,900 $82,714,900 $81,192,300 
 
Provide your business’s annual sales for products and services that meet this solicitation’s scope of work in 
the United States by the various public segments. 
 2019 2020 2021  
K-12 (public & private), Educational 
Service Agencies 

$6,650,000 $9,700,000 $8,400,000 

Higher Education Institutions $1,373,700 
 

$843,400 
 

$928,100 
 

Counties, Cities, Townships, Villages $360,000 $418,000 $467,000 
States $367,200 $2,553,500 $367,200 
Other Public Sector & Non-profits $3,500,000 $3,700,000 $2,610,000 
Private Sector $88,000,000 $65,500,000 $68,420,000 
Total  $100,250,900 $82,714,900 $81,192,300 

 
Work Force 
Key Contacts and Providers: Provide a list of the individuals, titles, and contact information for the individuals 
who will provide the following services on a national and/or local basis: 
Function Name Title Phone Email 
Contract Manager Karen Waldron Equipment Specialist 276-970-0195 kwaldron@hubert.com 
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Sales Manager Karen Waldron Equipment Specialist 276-970-0195 kwaldron@hubert.com 
Customer & Support 
Manager 

Karen Waldron Equipment  
Specialist 

276-970-
0195 

kwaldron@hubert.com 

Distributors, Dealers, 
Installers, Sales Reps 
 
*Hubert has an 
extended network of 
installers available 
across the US. When 
required we will be 
happy to provide 
installation quotes 
and options.  
 

Karen Waldron 
Trevor Bentley 
Jay Noel 
Mark Horstman 
John Hamel 
 
 
 

Equipment Specialist 
Sales Account Manager 
Sales Account Manager 
Customer Success 
Advocate 
 

800-543-
7374 

tbentley@hubert.com 
jnoel@hubert.com 
mhorstman@hubert.com 
Jhamel@hubert.com 
 

Consultants & 
Trainers 

Training will be 
provided by the 
manufacturers 
representative as 
necessary  
 

   

Technical, 
Maintenance & 
Support Services 

Warranty contacts 
can be provided 
as necessary.  
 

   

Quotes, Invoicing & 
Payments 

Quotes: Karen 
Waldron 
 
Invoicing: Mindy 
Burns 
 
 
 

Equipment Specialist 
 
 
Accounts Receivable 

800-543-
7374 

kwaldron@hubert.com 
 
 
mburns@hubert.com 

Warranty & After the 
Sale 

Karen Waldron Equipment  
Specialist 

276-970-
0195 

kwaldron@hubert.com 

Financial Manager Chris Grathwohl Director of Finance 513-367-
8713 

cgrathwohl@hubert.com 

 
Sales Force: Provide total number and location of salespersons employed by your business in the United States 
by completing the following:  (To insert more rows, hit the tab key from the last field in the State column.) 
Number of Sales Reps City State 
20 Harrison OH 
1 Pittsburgh PA 
1 Philadelphia PA 
1 Dandridge  TN 
12 Markham ON, Canada 

 
Describe how your company will implement training and knowledge of the contract with your respective sales 
force.  Furthermore, describe how your company plans to support and train your sales force on a national, regional, 
or local level and generally assist with the education of sales personnel about the resulting contract.  
Salespeople will be trained as a group using “teams”, a digital communication platform. Additionally, educational 
materials will be uploaded to the company’s intranet and will be available for all reps at any time. Upon initiation 
we will have multiple training sessions to ensure the sales force is well versed with the AEPA contract.  
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What is your company’s plan, if your company were awarded the contract, to service up to 29 states.  Describe if 
your company has a national sales force, dealer network, or distributor(s) with the ability to call on eligible 
agencies in the participating states in AEPA.   
Hubert supplies all 50 states from our distribution center in Harrison OH. Our sales reps have experience 
providing excellent service across the entire country. Hubert also has manufacturer represenatives available in all 
locations should a site visit or additional information be required.  If required for a large project, a member of 
Hubert’s sales team can travel to assist.  Our staff is extremely qualified to service this contract and we have 
extensive experience managing nationwide contracts.  

 
Products, Services & Solutions 
Provide a description of the Products, Services & Solutions to be provided by the product category set forth in Part 
B - Specifications.  The primary objective is for each Supplier to provide its complete product, service, and 
solutions offerings that fall within the scope of this solicitation so that participating agencies may order a range of 
products as appropriate for their needs. 
Hubert is providing catalog pricing for over 80 vendors. This will cover a large percentage of the industrial kitchen 
equipment offered by Hubert. Due to the wide range of the equipment available, Hubert will gladly provide 
individual quotes detailing the catalog pricing and discount noted to provide a simpler view for the customer. 
Updated price lists from the manufacturer will be provided whenever any changes occur with the manufacturer.  
A dropbox link is provided in the excel which will include current list price for all manufacturers proposed.    

 
Distribution 
Describe how your company proposes to distribute the products and services nationwide, regionally, or at the 
local level. 
Hubert supplies all 50 states from our distribution center in Harrison OH. In-stock items will ship from Harrison, 
and drop ship items will ship direct from our vendor partners. This process allows for quick, timely delivery no 
matter where the customer is located.  

 
Per Part B, 6.1.1.   Delivery/Shipping services shall be made available to interested members. Please provide detailed           
information as to how the delivery system will function within this contract, exactly what these services would cover 
and what the average delivery time would be after the receipt of an order. 
Hubert can supply a wide range of delivery services for the equipment proposed.  We can offer simple drop 
shipments to the customers loading dock, white glove delivery which would include delivery, uncrating, setting 
the equipment in place and removal of debris, or full turn key install.  Hubert will work with our extended 
network of installers and delivery teams to ensure the best pricing and most efficient delivery.  Hubert will work 
individually with each customer to ensure the delivery service provided meets their needs.  We pride ourselves 
with have quick delivery after receipt of an order but as you are award some items will carry an extended lead 
time due to the current supply chain issues.  Hubert will be happy to assist customers by offering alternate items 
when necessary to help expedite delivery of an order.   

 
 

Service/Support and Distribution Centers:  Provide the type (service/support or distribution) and location of 
centers that support the United States by completing the following: (To insert more rows, hit the tab key from the 
last field in the State column.) 
Center Type City State 
Distribution Center Harrison OH 
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Describe the criteria and process by which your company selects and approves subcontractors, distributors, 
installers, and other independent services. 
Hubert has an established relations with a wide network of subcontractors and installers.  If we require an 
installation in a new location, Hubert would rely heavily on the manufacturer for guidance.  Each manufacturer 
has an extensive list of qualified installers that Hubert would be able to partner with.  

 
Provide a list of current subcontractors, distributors, installers, and other independent service providers who 
are contracted to perform the type of work outlined in this solicitation in the member agency states.  Include, if 
applicable, contractor license or certificate information and the state(s) wherein they are eligible to provide 
services on behalf of the business. 
Hubert has established relationships with Tech 24, Hobart Service, Commerical Kitchen Equipment Repair, 
Whaley Foodserive and many other food service equipment service companies.  Hubert partners with CFESA to 
ensure each project is managed by quality trained installers.  License and certifications very by location but can 
be provided upon request by our subcontractors.   

 
If applicable, describe your company’s ability to do business with manufacturer/dealer/distribution 
organizations that are either small or MWBE businesses as defined by the Small Business Administration. 
Hubert prides ourself with subcontracting with small and MWBE businesses whenever possible.  As a GSA Multiple 
Award Schedule holder we are required to utilize a certain percentage of small business for our projects. We try 
to keep this focus across all venues not just with GSA.   

 
If applicable, describe other ways your company can be sensitive to a participating agencies desire to utilize 
local and/or MWBE companies, such as the number of local employees and offices with a geographic region, 
companies your firm uses that may be local (i.e. delivery company), your own company’s diversity of owner 
employees, etc. 
If the customer requires white glove service or installation, Hubert can work to subcontract with local businesses 
whenever possible for these services.   

 
If applicable, provide details on any products or services being offered by your company where the 
manufacturer or service provider is either a small or MWBE business as defined by the Small Business 
Administration. Provide product/service name, company name and small/MWBE designation. 
The products offered by Hubert are national established manufacturers so we do not have any products available 
that would be considered a small business.  However, as previously mentioned we would be happy to subcontract 
with small/MWBE companies for delivery and/or installation when possible.  

  
Marketing 
Key Marketing Contact(s): List the name(s), title(s) and contact information of the business’s key national and 
regional marketing office(s).  To insert more rows, hit the tab key from the last field in the Email column. 
Name Title Phone Email 
Greg Banks Vice President of 

Customer Experience 
513-367-8709 gbanks@hubert.com 

Easton Hamilton Marketing Director 513-367-8845 ehamilton@hubert.com 

 

    
    

 
Describe how this business marketed its products and services to schools, nonprofit organizations, and other 
public sector audiences in Fiscal Year 2020– 2021 (July 1 – June 30).  List all conventions, conferences, and other 
events at which this company exhibited.  
Considering the time frame listed was during COVID pandemic, primary marketing was conducted via web. 
Landing pages catering to needs of  specific market were created, and email was used to drive customers to the 
web. We also participated in several trade shows during this period: TX SNA show for edu, KY SNA, OH SNA, MN 
SNA, WI SNA, FL SNA. We also participated in the following virtual trade shows: National ANC, National Dairy 
Council annual summit (for K-12). We delivered 2 webinars on feeding k12 students to Action for Healthy Kids 
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Describe how your company will market the resulting contract to eligible Member Agencies.  Describe how your 
company differentiates the new agreement from existing contracts that your company may hold today. Please be 
specific and detailed in your response.  
Email campaigns will be sent to our extensive database for each market, promoting the new replationship and the 
benefits that members are entitiled to.   

 
Cooperative Marketing.  Describe ways I n which your company will collaborate with AEPA Member Agencies in 
marketing the resulting contract.  Submit any supplemental materials as PDFs and title it Exhibit A – Marketing 
Plan.  
 Process on how the contract will be launched to current and potential agencies. 
 The ability to produce and maintain in full color print advertisements in camera-ready electronic format, or 

electronic advertisements, including company logos and contact information. 
 Anticipated contract announcements, planned advertisements, industry periodicals, other direct or indirect 

marketing activities promoting the AEPA awarded contract. 
 How the contract award will be displayed/linked on the Respondent’s website.   

See Exhibit A 
 
Environmental Initiatives 

Describe how your products and/or services support environmental goals.   
 
 
 
Indicate if your company has any products in your offering that have any third-party environmental certifications. 
Hubert works to recommend Energy Star equipment when possible.  We also promote reduction in disposables. 
One example of this is the newly branded Hubert Bulk Milk Dispening Machines, which eliminate the need for 
disposable milk cartons.  We also recommend recyclable disposables whenever possible.   

 
Describe the business’s “green” objectives (i.e. LEED, reducing footprint, etc.). 
Hubert is LEED certified. We recycle all used packaging materials. 60% of the company’s power is provided by 
solar energy. We code all our green products for tracking.  Our categories are Recycled Products, Recyclable, 
Compostable, or Degradable Products, Renewable/Sustainable Resource Products, Energy Saving Products, 
Environmental Benefit Products. 

 
Describe what percentage of your offering is environmentally preferable and what are your company’s plans to 
improve this offering. 
Our Sales Objectives state that 6.3% of our sales need to come from Green Products.  Year to date 6.8% of our sales 
are from Green Products. Our goal is to increase this year over year. 

 
Additional Information 

Describe any/all features, advantages and benefits of your organization that you feel will provide additional value 
and benefit to a participating AEPA agency. 
Hubert has a fully staffed call center, and a history of dealing with multi-site agencies. Our company is customer-
centric and divisionalized. We have a team of experts to consult with K-12 schools and make the proper 
recommendations. Hubert has a track record of excellent service to sites, regularly posting a net promoter score 
of over 70. Sites can order by phone, email, or web, and will have access to equipment experts for consulatation.  

 
If applicable, describe your company’s ability to integrate into other ecommerce sites: 

1. Include details about your company’s ability to create punch out sites and accept orders electronically 
(cXML, OCI, etc.).  

2. Provide detail on where your company has integrated with a pubic agency’s ERP (Oracle, Infor Lawson, 
SAP, etc.) system in the past and include some details about the resources you have in place to support 
these integrations. List, by ERP provider, the following information: name of public agency, ERP system 
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used, “go live” date, net sales per calendar year since “go live”, and percentage of agency sales being 
processed through this connection.

Hubert is fully EDI capable and have full ability to integrate.

Disclosures

Legal: Does this business have actions currently filed 
against it?

x No Yes

If Yes, AN ATTACHMENT IS REQUIRED: List and explain current actions, such as, Federal Debarment (on US 
General Services Administration’s “Excluded Parties List”), appearance on any state or federal delinquent 
taxpayer list, or claims filed against the retainage and/or payment bond for projects.

References
Provide contact information of your business’s five largest public agency customers.  
Agency Name Title Phone Number Email
1. National Dairy

Coincil
Mark Blake VP, Business 

development
615- 595- 5725 Mark.Blake@dairy.org

2. Action for 
Healthy Kids

Heidi Milby Director, Program & 
Field

312-753-3316 HMilby@actionforhealthykids.org

3. MMS Education Ginnny Hutt Director, Research 
& Insights

800-523-5948 ghutt@mmseducation.com

4. Cincinnati
Public Schools

Eric Zacarias Food Service 
Director 513- 207-9969

zacarie@cps-k12.org

5. Suffolk Public
Schools

Anthony Hinds Purchasing Manager 757-925-6750 anthonyhinds@spsk12.net

The following chart indicates which AEPA Member States intend to participate in this solicitation category.  
Respond to Yes/No and choice questions by using an (X).  Note: A Respondent must be willing and able to 
deliver the proposed products and/or services to 90% of the participating AEPA Member States.
AEPA Member 
States

Participating 
in this 
category. 

In which states has this 
company sold 
products/services in the 
past 3 years?
(Place an X where 
applicable)

If awarded, which states 
does this company
propose to sell in?  
(Place an X where 
applicable)

Indicate which states this 
company has sales reps, 
distributors or dealers in. 
(Place an X where 
applicable)

California Yes X X
Colorado Yes X X
Connecticut Yes X X
Florida Yes X X
Georgia Yes X X
Illinois No X X
Indiana Yes X X X
Iowa Yes X X
Kansas Yes X X
Kentucky Yes X X X
Massachusetts Yes X X
Michigan Yes X X
Minnesota Yes X X

Service Questionnaire
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Missouri Yes X X 
Montana Yes X X 
Nebraska Yes X X 
New Jersey Yes X 
New Mexico Yes X X 
North Dakota Yes X X 
Ohio Yes X X X 
Oregon Yes X X 
Pennsylvania No X X X 
South Carolina Yes X X 
Texas Yes X X 
Virginia Yes X X 
Washington Yes X X 
West Virginia Yes X X 
Wisconsin Yes X X 
Wyoming Yes X X 

e-Commerce: Does this business have an e-commerce website? No X Yes 

If YES, what is the website? www.hubert.com 

Customer and Support Service: It is understood depending on the type, kind and level of products and/or 
services being proposed in response to this solicitation will impact and determine the type and level of services 
required and these are identified in Part B Specifications of this solicitation. 

Does this business have online customer support options? No X Yes 

Does this business have a toll-free customers support phone option? No X Yes 

Does this business offer local customer and support service options? No X Yes 

State your normal delivery time (in days) and any options for expediting delivery. 
Due to the current supply chain issues we are unable to provide a normal delivery time.  However, Hubert will 
make every effort to expedite delivery whenever possible. Our sales team will also work to find suitable alternates 
in the event a required item is on extended backorder.  

State your backorder policy.  Do you fill the order when available, or cancel the order and require participating 
agencies to reorder if items are backordered?  Customer provides direction: Normally we will ship items that are 
available and backorder the balance. Upon customer request we will “Ship complete”, or ship only when all items 
are available  
Hubert will fulfill the Backorder when possible. In the event an item is no longer available the customer will be 
contacted and notified of the cancellation and provided with alternate options.  

Describe your company’s payment terms as well as any quick pay discounts. 
Standard payment terms are net 30 

State your company’s return policy and any applicable State restocking fees. 
Hubert allows returns on items purchased within (1) year, assuming the items are unused and and in new 
condition. No re-stocking fees apply.  
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Describe any special program that your company offers that will improve customers’ ability to access products, 
on-time delivery, or other innovative strategies. 
Hubert offers a “dedicated inventory” program, wherein customers work with a rep to provide inventory need 
projections over an extended period. Hubert then procures the inventory in advance, and warehouses the 
inventory until needed, thus ensuring on-time delivery. 

 

Pricing 
Is your pricing methodology guaranteed for the term of the contract?  No X Yes 

Will you offer customized price lists to participating entities as required per the 
pricing terms of Part A? 

  
No 

 
X 

 
Yes 

Will you offer hot list pricing (optional) as described in the pricing terms of Part A?  No X Yes 

Will you offer volume price discounts as described in the pricing terms of Part A?  No X Yes 

 

Competitiveness: In order for your response to be considered, your company must offer AEPA prices that are 
equal to or lower than those normally offered to individual entities or cooperatives with equal or lower volume.    

 
Is the pricing that is proposed to AEPA equal to or lower than pricing your company 
offers to individual entities or cooperatives with equal to or lower volume? 

  
No 

 

X 

 
Yes 

  
Indicate which of the following apply and the level of competitive range you are offering in response to this 

solicitation. 

    Pricing offered to AEPA is EQUAL TO pricing offered to individual customer and/or cooperatives. 

  x  Pricing is LESS THAN individual customer and/or cooperatives.  Lower by  varied by vendor  
 

Cooperative Contracts:  Does your business currently have contracts with other 
cooperatives (local, regional, state, national)? 

  
No 

 
X 

 
Yes 

If YES, identify which cooperative and the respective expiration date(s). 
Buy Board, KDC, Primier, Vizient, Amerinet, Entegra, HPSI, Intalere 

If YES, and your business is awarded an AEPA contract, explain which contract your business will lead with in 
marketing and sales representative presentations (sales calls)? 
Hubert is excited about the opportunitiy of working with the AEPA co-op.  We will make every effort to ensure we 
promote the co-op thru our marketing team and with all sales representatives.  Hubert receives on average 500-600 
sales calls per day so we feel confident we can assist in driving business toward the Co-op.  

 
Administrative Fee: Which of the following best reflects how your pricing includes the individual AEPA Members’ 
administrative fee.  Mark with an “X”. 
 The pricing for the products and/or services are the same for each AEPA Member Agency, shipping, 

handling, administrative fee and other specific state costs are added to arrive at total price offered to 
the Individual AEPA Member Agency. 

x The pricing for the products and/or services is inclusive of the administrative fee and therefore the 
pricing is the same for all AEPA Member Agencies.  Shipping, handling and other state specific costs 
are added to the adjusted AEPA Member Agency’s price. 

 The pricing for the products and/or services includes ALL (shipping, handling, administrative fee, 
other) costs to arrive at a single price for all AEPA Member Agencies. 
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Leasing:  Do your business offer leasing arrangements under this 
solicitation?  

No
X

Yes

If Yes, please indicate how the rate factor is determined and other cost factors below.

Determined by 3rd party providers.

If an AEPA contract is approved and awarded by the Member Agencies, as a Vendor Partner, I agree to:
Responsibilities of an AEPA Vendor Partner Yes, indicate 

with an “X”
No, indicate 
with an “X”

1. Designate and assign a dedicated senior-level contract manager (one authorized 
to make decisions) to each of the Member Agency accounts.  This employee will 
have a complete copy and must have working knowledge of the AEPA contract.

X

2. Train and educate sales staff on what the AEPA contract is: including pricing, 
who can order from the contract (by state), terms/conditions of the contract,
and the respective ordering procedures for each state.  It is expected that 
Vendor Partners will lead with AEPA contracts.

X

3. Develop a marketing plan to support the AEPA contract in collaboration with 
respective AEPA Member Agencies. The marketing plan should include, but not 
be limited to, a website presence, electronic mailings, sales flyers, brochures, 
mailings, catalogs, etc.

X

4. Create an AEPA-specific sell sheet with a space to add a Member Agency logo 
and contact information for use by the Member Agencies and the Vendor 
Partner’s local sales representatives to market within each state.

X

5. On a quarterly basis, complete the sales and administrative fee report (see 
attached PDF example) and submit to each Member Agency along with the 
respective administrative fees to be paid.  If there are no sales, the Vendor 
Partner is required to submit a $0 report to the AEPA Member Agency.

X

6. Have ongoing communication with the Category Oversight Chairperson, AEPA 
Member Agencies and the Member Agencies Participating Entities.

X

7. Attend two (2) AEPA meetings each year (see Part A) X
8. Participate in national and local conference trade shows to promote the AEPA 

contracts including, but not limited to the Association of School Business 
Officials (ASBO), the National Institute of Governmental Purchasing (NIGP), and 
the National Association of Educational Procurement (NAEP).

X

9. Increase sales over the term of the contract with all participating AEPA Member 
Agencies.

X

Instructions:
1. Mark “No” or “Yes” with an “X” below.
2. If “yes” is marked with an “X” below, insert answers into the form shown below, providing narrative 

explanations of exceptions.  (To insert more rows, hit the tab key from the last field in the last row and column.)
3. If adding pages, the company name and identifying information as to which item the response refers must 

appear on each page.
4. Exceptions to local, state or federal laws cannot be accepted under this solicitation.

x No, this respondent does not have exceptions to the Terms and Conditions incorporated in Parts A and B of 
this IFB.
Yes, this respondent has the following exceptions to the Terms and Conditions incorporated in Parts A 
and/or B of this solicitation.

Exceptions
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IFB Section and 
Page Number

Outline 
Number

Term and Condition Exception

Instructions:
1. Mark “No” or “Yes” with an “X” below.
2. If “yes” is marked with an “X” below, insert answers into the form shown below, providing narrative explanations 

of deviations.  (To insert more rows, hit the tab key from the last field in the last row and column.)
3. If adding pages, the company name and identifying information as to which item the response refers must appear 

on each page.
4. Deviations to local, state, or federal laws cannot be accepted under this solicitation.

x No, this respondent does not have deviations (exceptions or alternates) to the specifications listed in Part B 
of this solicitation.
Yes, this respondent has the following deviations to the specifications listed in Part B of this solicitation.

Outline 
Number Part B 

Specification (describe) Details of Deviation

Deviations
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Part E – Signature Forms
AEPA 022.5-C
Institutional Kitchen Equipment

Instructions
require a signature

mandatory
non-responsive. 

“Part E –
Signature Forms – Name of Bidding Company”

The following sections will need to be completed prior to submission as one (1), single PDF titled “Part E –
Signature Forms – Name of Bidding Company”.  

Uniform Guidance “EDGAR” Certification Form – *signature required
Bid Affidavit – *signature required
Acceptance of Bid & Contract Award – *signature required
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1. Violation of Contract Terms and Conditions

2. Termination for Cause of Convenience

3. Equal Employment Opportunity

Uniform Guidance “EDGAR” Certification Form
2 CFR Part 200
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4. Davis Bacon Act 

5. Contract Work Hours and Safety Standards Act 

6. Right to Inventions Made Under a Contract or Agreement 

7. Clean Air Act and Federal Water Pollution Control Act 

8. Debarment and Suspension 
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9. Byrd Anti-Lobbying Amendment 

10. Procurement of Recovered Materials 

11. Profit as a Separate Element of Price 

12. General Compliance with Participating Agencies 

13. Governing Law; Forum Selection. 
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Instructions:  
specified/required format

Submissions not following the specified/required format may result in being marked non-
responsive and may not be considered for evaluation.

“x” Document Title, Uploaded to Public Purchase 
(Respondent must submit documents in the required 
title/format)

Format of Uploaded 
Document 

Notes

Part C – State-Specific Forms – Name of Responding
Company

New Jersey Only 
Requirement.

Part D - Questionnaire – Name of Responding
Company

Required.

Part E – Signature Forms – Name of Responding 
Company

Required.

Part F – Pricing Schedule – Name of Responding
Company

Required.

Price List and/or Catalog – Name of Responding
Company

Required.

Exhibit A – Marketing Plan – Name of Responding
Company

Optional.

Solicitation Checklist



AEPA  - Marketing Plan 
Exhibit A 
 
Hubert plans to release our Marketing Plan for the AEPA in several Stages.  We fully understand the 
importance of reaching all Member Agencies.  
 
Stage 1: Create landing page on Hubert.com 
-The landing page will introduce the new partnership between Hubert and AEPA 
-This page will be exclusive to AEPA Member.  It will be a one stop shop for pricing, ordering, contact 
information, Specials, etc.  
-Having a one stop shop for AEPA members will make it much easier to navigate pricing and access 
equipment resources.  
-We will tailor the landing page to include the key elements of the AEPA contract and it will be a great 
resource for any additional information that would need to be provided to member. An example of this page 
is available here: https://www.hubert.com/education 
-Whenever an AEPA member is unsure about which product to choose, there will be a form to fill out to 
schedule a meeting to help explore options and find the perfect fit.   
    -When the form is filled out, a task is created in our CRM and a team member will schedule a meeting  
    -If email or phone contact is preferred, this is always an option. This is just an extra resource offered to 
members.  
 
Stage 2: Emails to drive traffic to the landing page  
-Marketing emails sent to our extensive database of K-12 contacts, introducing the partnership / benefits, 
and driving them to the landing page 
 
Stage 3: Problem space / Solution space oriented emailed materials 
Hubert has “vetted product solutions” that were designed with input from the K-12 industry 
Additional content will be sent from our database promoting solutions to, for example:  
-Replacing outdated equipment 
-Solutions to improve participation 
-Feeding outside of the cafeteria options 
We want to be that one stop shop for all equipment and kitchen smallware needs.  Our extensive 
backgrounds allow us to provide great insight for common challenges in the K-12 environments.  
 
Stage 4: The Source Book  
Hubert has our “Source Book” readily available for distribution.  The Source Book is 800+ Page full color 
catalog that includes a diverse sampling of the products we have to offer.  We find that cafeteria staff love 
this catalog as they rarely have access to the online catalog.  We can provide this valuable resource to any 
interested member.   
 
Stage 5: Engaging New Members 
Hubert is extremely excited about this program and we will happily reach out to current and new members of 
AEPA about how valuable this Co-Op is.  The time saving alone by having a one stop shop without the 
bidding requirement is a huge asset! Hubert is already poised to reach members with catalogs, emails, trade 
shows, sales calls, and Pride Promotions.  Our team at Hubert is confident that we can effectively prompt this 
invaluable program.   



AEPA – Recommendation for New Contract 1

Recommendation for New Contracts
AEPA 022.5 C- Institutional Kitchen Equipment Opening Record

Bids received that were rejected PRIOR to Category Committee evaluation with cause for rejection:

Bids received that were rejected DURING Category Committee evaluation with cause for rejection:

Vendor(s) recommended with reason for recommendation:

Methodology Used by the Committee for Determination:

X

Proposed Motion:
Click or tap here to enter text.

Proposed Motion:

Committee Members

Committee Chair – Name & Signature: Anna Marie Hollander

Committee Member:

Committee Member:

Committee Member:
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Hollander, Anna Marie

From: Ginny Hutt <ghutt@mmseducation.com>
Sent: Monday, March 21, 2022 7:49 PM
To: Hollander, Anna Marie
Subject: RE: Hubert

External Message
Hi Anna Marie,

I have worked with Hubert over the past 4 years and highly recommend them!! They are wonderful to work with! I have
worked with them to put together school food service equipment “kits” that we have offered to schools through several
grant programs. Each kit has ranged in price of $1,00 to $2,000 worth of equipment and we have awarded 150 to 200
kits each time we’ve offered them.

Hubert has helped us to brainstorm and develop the kit contents (e.g., a smoothie making equipment kit for K 12
schools), helped us develop the information and promotional fliers about the equipment kits, customized panels and
other parts of the kits, then handled all of the shipping of the kits. And they broke down all the invoicing for us into
exactly as we wanted it for our internal processes. It’s been no small task and each time they have handled everything
extremely well! I wouldn’t consider any other vendor for this!

They offer a 100% satisfaction guarantee and they totally stand up to that.

I can’t say enough good things about Hubert! They are absolutely THE BEST!

I know other companies that use Hubert and they go back to them over and over again.

I hope this makes you feel good about Hubert! If you need any other information, please feel free to reach out to me!

Best regards,
Ginny Hutt

GINNY SYKES HUTT | Director of Client Solutions Research
direct: 215.579.8590 x3105 office: 800.523.5948 cell: 215 519 2044
ghutt@mmseducation.com www.mmseducation.com

From: Hollander, Anna Marie <AnnaMarie.Hollander@oakland.k12.mi.us>
Sent: Monday, March 21, 2022 5:12 PM
To: Hollander, Anna Marie <AnnaMarie.Hollander@oakland.k12.mi.us>
Subject: Hubert
Importance: High

Good afternoon,
The Association of Educational Purchasing Agencies (AEPA) solicited bids for Institutional Kitchen Equipment and we
received one from Hubert. They listed you as a reference.

I just have a couple of questions:
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1. How often do you purchase from them?
2. What was your largest purchase?
3. Would you use them again?
4. Anything else you would like me to know?

Thank you in advance for your response as we make our vendor selection.

Best Regards, 

Anna Marie Hollander, 
CPPB, NIGP-CPP, C.P.M., 
A.P.P. 
Procurement and Contracting 
Manager 
Office of Procurement and 
Contracting 
Oakland Schools 
O:  248.209.2087 
C:  248.941.1643 
F:  248.209.2523 

2111 Pontiac Lake Rd. 
Waterford, MI 48328 

 
 
“If this isn't nice, I don't know what is.”   
Kurt Vonnegut Jr 

This email communication and any files transmitted with it may contain confidential and or proprietary information and
is provided for the use of the intended recipient only. Any review, re transmission or dissemination of this information
by anyone other than the intended recipient is prohibited. If you receive this email in error, please contact the sender
and delete this communication and any copies immediately. Thank you.

CAUTION: This email originated from outside of Oakland Schools. Do NOT click on any links or open 
attachments unless you recognize the sender and know the content is safe. 
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Hollander, Anna Marie

From: Ginny Hutt <ghutt@mmseducation.com>
Sent: Tuesday, March 22, 2022 5:03 PM
To: Hollander, Anna Marie
Subject: RE: Hubert

Hi Anna Marie,

Thanks so much for your email…and you have piqued my interest in learning more!

I’m THRILLED to learn you are hopefully awarding the contract to Hubert. They are just THE BEST!!!

Good luck with everything!
Ginny

GINNY SYKES HUTT | Director of Client Solutions Research
direct: 215.579.8590 x3105 office: 800.523.5948 cell: 215 519 2044
ghutt@mmseducation.com www.mmseducation.com

From: Hollander, Anna Marie <AnnaMarie.Hollander@oakland.k12.mi.us>
Sent: Tuesday, March 22, 2022 4:58 PM
To: Ginny Hutt <ghutt@mmseducation.com>
Subject: RE: Hubert

Thank you so much for your feedback. I will be reaching out to you after they are awarded to explain how you could
benefit from this contract.

Best Regards,

Anna Marie Hollander, 
CPPB, NIGP-CPP, C.P.M., 
A.P.P.
Procurement and Contracting 
Manager
Office of Procurement and 
Contracting
Oakland Schools
O:  248.209.2087
C:  248.941.1643
F:  248.209.2523

2111 Pontiac Lake Rd. 
Waterford, MI 48328

 
 
“If this isn't nice, I don't know what is.”  
Kurt Vonnegut Jr
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From: Ginny Hutt <ghutt@mmseducation.com>
Sent: Monday, March 21, 2022 7:49 PM
To: Hollander, Anna Marie <AnnaMarie.Hollander@oakland.k12.mi.us>
Subject: RE: Hubert

External Message
Hi Anna Marie,

I have worked with Hubert over the past 4 years and highly recommend them!! They are wonderful to work with! I have
worked with them to put together school food service equipment “kits” that we have offered to schools through several
grant programs. Each kit has ranged in price of $1,00 to $2,000 worth of equipment and we have awarded 150 to 200
kits each time we’ve offered them.

Hubert has helped us to brainstorm and develop the kit contents (e.g., a smoothie making equipment kit for K 12
schools), helped us develop the information and promotional fliers about the equipment kits, customized panels and
other parts of the kits, then handled all of the shipping of the kits. And they broke down all the invoicing for us into
exactly as we wanted it for our internal processes. It’s been no small task and each time they have handled everything
extremely well! I wouldn’t consider any other vendor for this!

They offer a 100% satisfaction guarantee and they totally stand up to that.

I can’t say enough good things about Hubert! They are absolutely THE BEST!

I know other companies that use Hubert and they go back to them over and over again.

I hope this makes you feel good about Hubert! If you need any other information, please feel free to reach out to me!

Best regards,
Ginny Hutt

GINNY SYKES HUTT | Director of Client Solutions Research
direct: 215.579.8590 x3105 office: 800.523.5948 cell: 215 519 2044
ghutt@mmseducation.com www.mmseducation.com

From: Hollander, Anna Marie <AnnaMarie.Hollander@oakland.k12.mi.us>
Sent: Monday, March 21, 2022 5:12 PM
To: Hollander, Anna Marie <AnnaMarie.Hollander@oakland.k12.mi.us>
Subject: Hubert
Importance: High

Good afternoon,
The Association of Educational Purchasing Agencies (AEPA) solicited bids for Institutional Kitchen Equipment and we
received one from Hubert. They listed you as a reference.

I just have a couple of questions:

1. How often do you purchase from them?
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2. What was your largest purchase?
3. Would you use them again?
4. Anything else you would like me to know?

Thank you in advance for your response as we make our vendor selection.

Best Regards,

Anna Marie Hollander, 
CPPB, NIGP-CPP, C.P.M., 
A.P.P.
Procurement and Contracting 
Manager
Office of Procurement and 
Contracting
Oakland Schools
O:  248.209.2087
C:  248.941.1643
F:  248.209.2523

2111 Pontiac Lake Rd. 
Waterford, MI 48328

 
 
“If this isn't nice, I don't know what is.”  
Kurt Vonnegut Jr

This email communication and any files transmitted with it may contain confidential and or proprietary information and
is provided for the use of the intended recipient only. Any review, re transmission or dissemination of this information
by anyone other than the intended recipient is prohibited. If you receive this email in error, please contact the sender
and delete this communication and any copies immediately. Thank you.

CAUTION: This email originated from outside of Oakland Schools. Do NOT click on any links or open 
attachments unless you recognize the sender and know the content is safe.

This email communication and any files transmitted with it may contain confidential and or proprietary information and
is provided for the use of the intended recipient only. Any review, re transmission or dissemination of this information
by anyone other than the intended recipient is prohibited. If you receive this email in error, please contact the sender
and delete this communication and any copies immediately. Thank you.


