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From: Public Purchase
To: Jane Eastes
Cc: Steve Griggs; Lisa Truax; Melissa Mattson; George Wilson
Subject: [External]Release Successful on Bid IFB #023-G - Athletic Equipment & Supplies
Date: Tuesday, August 2, 2022 9:00:14 AM

Jane  Eastes:

Bid     "IFB #023-G - Athletic Equipment & Supplies"
Status: Release Successful on Aug 2, 2022 9:00:06 AM CDT

You can check the released bid by going to the following address:
http://www.publicpurchase.com/gems/bid/bidView?bidId=159997

If you have any questions regarding this bid, please contact our Customer Support Staff at
agencysupport@publicpurchase.com

Thank you for using Public Purchase.

MK= j3COJCh8aXhRZpwJeo33Zw==
CAUTION: This email originated from outside of the organization. Do not click links or open attachments unless
you recognize the sender and know the content is safe.

mailto:support@publicpurchase.com
mailto:jeastes@lcsc.org
mailto:sgriggs@edplus.org
mailto:ltruax@lcsc.org
mailto:mmattson@lcsc.org
mailto:george.wilson@grrec.org
http://www.publicpurchase.com/gems/bid/bidView?bidId=159997
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PART A -  
Instructions and General Terms and Conditions 

AEPA SOLICITATION #023 
 

Notice to Respondents 
Solicitation offers will be received by the Association of Educational Purchasing Agencies (AEPA) on behalf 
of its Member Agencies until: 

September 13, 2022, 1:30 p.m. ET 
 
For Solicitations:  
 
Each package consists of multiple parts: 
 Part A – Terms and Conditions  
 Part B – Technical Specifications 
 Part C – Member Agency (State) Terms and Conditions  
 Part D – Questionnaire 
 Part E – Signature Forms 
 Part F – Discount & Pricing Workbook 
 
All offers must be submitted online via the Public Purchase website by the due date and time listed above. 
AEPA solicitation documents can be downloaded after registering, at no cost, on Public Purchase at 
www.publicpurchase.com.    
                                                                                                                                                                                                                                                                                                                                                           
AEPA and/or the respective Member Agencies reserve the right to reject any or all offers in whole or in 
part; to waive any formalities or irregularities in any offers, and to accept the offers, which in its discretion, 
within state law, are for the best interest of any of the AEPA Member Agencies and/or their Participating 
Entities. Note that Respondents must be able to provide their proposed products and services in up to 29 
states including California, Colorado, Connecticut, Florida, Georgia, Illinois, Indiana, Iowa, Kansas, 
Kentucky, Massachusetts, Michigan, Minnesota, Missouri, Montana, Nebraska, New Jersey, New Mexico, 
North Dakota, Ohio, Oregon, Pennsylvania, South Carolina, Texas, Virginia, Washington, West Virginia, 
Wisconsin, and Wyoming. Note that not all states participate in each solicitation. The complete list of 
participating states is found in Part B for each category. 
 

Solicitations will be opened online on September 13, at 1:30 p.m. ET 
 
Bid & Contract Timeline: 

August 2, 2022 Release of IFBs/RFP 

August 17, 2022 Pre-Solicitation Conference Call (optional) 
August 24, 2022 Deadline for questions from Respondents  
September 13, 2022 Deadline for Submittals and Reading via Public Purchase 
October 21, 2022 Opening Record posted on the AEPA website, www.aepacoop.org 

November 28 – 30, 2022 AEPA Approval of Offe rs  
December 2022 Vendor Partners submit required documentation to AEPA Agencies  
 Initial contract term–See Term of Contract and Extensions in General 

Terms & Conditions. Annual contract renewal dates subject to approval 
by AEPA 

 
  

 

 

http://www.aepacoop.org/
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I. About AEPA 

Welcome to The Association of Educational Purchasing Agencies (AEPA) annual solicitation.  AEPA is 

a unique school procurement consortium established in 2000 and incorporated in 2007 under the state 
laws of Nevada. We are a consortium of non-profit public agencies representing twenty-nine (29) 
states. We joined to issue simultaneous Invitations for Bids (IFB), or Request for Proposals (RFP), 
generating sales for vendor partners in all fifty (50) states. AEPA’s mission is to cooperatively serve our 
members through a continuous effort to explore and solve present and future purchasing needs.  Our 
goal is to secure multi-state volume purchasing contracts with benefits for our public members that are 
measurable, cost-effective, and exceed members’ expectations for customer service and value.  AEPA 
is committed to accomplishing this mission lawfully and ethically, using leading-edge technology and 

contemporary business practices. 
 
The advantage for vendors to work with AEPA is that you respond to one bid or proposal that is legally 
performed across as many as 29 states, which have the potential to sell nationwide. You are working 
with up to 29 agencies with a long and trusted history with their public membership. Through our 

partnerships, AEPA vendors have access to thousands of public agencies across the country.  We are a 
multi-million-dollar procurement group through our current awarded vendors and are growing.   

 
AEPA designates one Member Agency per state that is operating legally under the rules and regulations 
of that state. Any additional agencies that wish to participate will negotiate with the authorized Member 
Agency and participate through them in a manner in which they mutually agree is not in conflict with 
AEPA procedures. The Member Agency will be the only agency allowed to represent that state at AEPA 
and will be the only communication link between AEPA and that state. 

 
Each Member Agency, along with the awarded Vendor Partner, represents, supports, and promotes the 
AEPA contracts within their respective state. While the consortium was initially created to support 

educational entities, the Member Agency for each state determines which public entities (higher 
educational institutions, cities, counties, townships, states, etc.) can utilize the competitively solicited 
contracts (see the Summary of State Participation by Solicitation Category Table).  Participating 
entities may include Public and Private School Districts, Educational  Service  Agencies,  Intermediate 
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School Districts, Higher Education Institutions, Federal Agencies, State Agencies, Local Public Bodies, 
and Nonprofit Non-Public Corporations, Organizations, other entities contracted to conduct business 
on behalf of a participating entity provided they are required to follow member state and local 

procurement regulations, etc. that have authorizations to utilize the AEPA Member Agencies’ Awarded 
Contracts. 

 
AEPA has an elected President, Vice President, Secretary, and Treasurer. Operations are overseen by 
the Executive Director. The AEPA Board representing member states meets twice per year and operates 
otherwise through a sophisticated committee structure.   

 
AEPA Member Agency Information 

State Member Agency Name Contact Email Students 

California 
Monterey County Office of 
Education d/b/a CalSAVE Ted Witt tedwitt@epylon.com 6,002,523 

Colorado Colorado BOCES Association Ed Vandertook vandertook@earthlink.net 889,000 

Connecticut 
Capitol Region Education Council 
(CREC) Cara Hart chart@crec.org 538,000 

Florida 
Panhandle Area Education 
Consortium Tori Baxley tori.baxley@paec.org 2,700,000 

Georgia 
Cooperative Purchasing 
Agency Kevin Benson kbenson@cpa4schools.com 1,600,000 

Indiana Wilson Education Center James Tyler jtyler@wesc.k12.in.us 1,010,811 

Illinois 

Illinois Learning Technology Purchase 

Program 

Hope Hardin-

Borbely hhardinborbely@iltpp.org 1,887,316 

Iowa AEA Purchasing Joni Puffett joni@aeapurchasing.org 520,000 

Kansas 
The Purchasing Cooperative at 
Greenbush Tina Smith tina.smith@greenbush.org 476,435 

Kentucky 

Green River Regional Educational 

Cooperative Scott Howard scott.howard@grrec.org 675,000 

Massachusetts The Education Cooperative Joan Preble jpreble@tec-coop.org 955,739 

Michigan Oakland Schools 
Anna Marie 
Hollander 

AnnaMarie.Hollander@oakland.k1
2.mi.us 1,550,802 

Minnesota Cooperative Purchasing Connection Melissa Mattson mmattson@lcsc.org 842,932 

Missouri EducationPlus Steve Griggs sgriggs@edplus.org 897,651 

Montana Montana Cooperative Service Dave Puyear dpuyear@mrea-mt.org 144,129 

Nebraska 
ESU Coordinating Council 
(ESUCC) Craig Peterson craig.peterson@esucc.org 363,691 

New Jersey Educational Services Commission of 

New Jersey 
Anthony LaMarco alamarco@escnj.us 1,369,000 

New Mexico Cooperative Educational Services Robin Strauser robin@ces.org 338,307 

North Dakota 
North Dakota Educators Service 
Cooperative Jane Eastes jeastes@lcsc.org 113,858 

Ohio 
Ohio Council of Educational 
Purchasing Consortium Tamra Hurst tamra.hurst@apps.sparcc.org 1,854,180 

Oregon Intermountain ESD Rob Naughton rob.naughton@imesd.k12.or.us 570,857 

Pennsylvania 

Central Susquehanna Intermediate 
Unit d/b/a Keystone Purchasing 
Network Mark Carollo mcarollo@csiu.org 5,700,000 

South Carolina 

Carolinas Alliance 4 Innovation 

(CA4I) Fred Payne fred.payne@ca4i.org 787,000 

Texas 
Region 16 Education Service 
Center d/b/a TexBuy Andrew Pickens andrew.pickens@esc16.net 5,232,065 

Virginia Fairfax County Public Schools Michelle Pratt MRPratt@fcps.edu 1,249,000 

Washington King County Directors' Association Dave Mahalko dmahalko@kcda.org 1,000,000 

West Virginia 
Mountain State Educational Services 
Cooperative Jan Hanlon jhanlon@k12.wv.us 299,899 

Wisconsin 
Cooperative Educational Service 
Agency (CESA Purchasing) #2 Linda Leifker linda.leifker@cesapurchasing.org 854,000 

mailto:tedwitt@epylon.com
mailto:chart@crec.org
mailto:tori.baxley@paec.org
mailto:jtyler@wesc.k12.in.us
mailto:hhardinborbely@iltpp.org
mailto:joni@aeapurchasing.org
mailto:tina.smith@greenbush.org
mailto:scott.howard@grrec.org
mailto:jpreble@tec-coop.org
mailto:AnnaMarie.Hollander@oakland.k12.mi.us
mailto:AnnaMarie.Hollander@oakland.k12.mi.us
mailto:mmattson@lcsc.org
mailto:sgriggs@edplus.org
mailto:dpuyear@mrea-mt.org
mailto:craig.peterson@esucc.org
mailto:alamarco@escnj.us
mailto:robin@ces.org
mailto:jeastes@lcsc.org
mailto:tamra.hurst@apps.sparcc.org
mailto:rob.naughton@imesd.k12.or.us
mailto:mcarollo@csiu.org
mailto:fred.payne@ca4i.org
mailto:andrew.pickens@esc16.net
mailto:MRPratt@fcps.edu
mailto:dmahalko@kcda.org
mailto:jhanlon@k12.wv.us
mailto:linda.leifker@cesapurchasing.org
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Wyoming 
Northeast Wyoming Board of 
Cooperative Educational Services Nita Werner nwerner@newboces.com 91,000 

 

II. Solicitation Procedures 
A. Issuing Agency 

The great benefit to the Vendor is that one response may be prepared for approval by AEPA 
and awarded by multiple AEPA Member Agencies and utilized by their Participating Entities 
located throughout many states. Solicitations may be issued as an IFB or an RFP 
depending on the category of  goods/services being solicited.  Respondents to a 
solicitation will submit their response in the required formats (PDF, Word, Excel) of all files 
requested along with complete catalogs via Public Purchase, a free online bidding platform, by 
the published due date and time. Respondents selected in response to this solicitation have 
the potential to provide products and services to local education agencies serving over 
36,000,000 (excludes non-represented AEPA states) students, with additional local 
government agencies as permitted by state law. 
 
Each AEPA Member Agency will individually publish notice of the solicitation. Respondents 
will submit responses online, electronically via Public Purchase (www.publicpurchase.com). 
Instructions on registering for AEPA solicitations on Public Purchase can be found on the AEPA 
website, www.aepacoop.org.  Responses will be evaluated by solicitation category committees 
comprised of AEPA Member Agencies representatives who have indicated they will participate 
in the category of products and services being solicited, and after AEPA approval, individual 
AEPA Member Agencies may award contracts to the AEPA Approved Vendor Partners or 
reject their offers. 
 
The procurement activities of AEPA are limited to document preparation, distribution of the 
solicitation, initial evaluation, and recommendation for possible approval to AEPA Member 
Agencies. AEPA consists of agency officials who have agreed to assist one another in meeting 
the public purchasing needs of local school districts and other political subdivisions. 
 
Contracts awarded through cooperative purchasing must meet the procurement laws of the states 
of each AEPA Member Agency. When these laws are satisfied, an individual entity using these 
contracts is deemed in compliance with competitive procurement regulations. As allowed by 
specific state statutes, they can issue purchase orders for any amount without the necessity to 
prepare their own solicitation, Request for Proposal (RFP), or Request for Quotations (RFQ). 
This saves the entity time and allows for economical and efficient purchasing. 
 
AEPA requires that Respondents only respond if they can offer prices equal to or 
better than what they ordinarily offer to individual entities or cooperatives with 
equal or lesser volume. State laws that permit or encourage cooperative purchasing 
contracts do so in the belief that it saves the participants both time and money. Time is saved 
by having access to volume discounted contracts publicly solicited and being able to purchase 
what is needed without having to wade through the solicitation process (write solicitation, 
advertise the solicitation, open each response, evaluate, and select). Money is saved in 
procurement cost and lower prices will be the result of volume purchasing. Therefore, a 
contract issued by a cooperative can be used by hundreds of separate political units; but if it 
has the same or higher prices than what a single agency or state contract can get through its 
own solicitation, a cooperatively solicited contract may not be attractive to these members. We 
request that Respondents respond with advantageous pricing and package so that 
together we can attract members to prefer the cooperatively awarded contract.  
 
The AEPA policy for membership permits new agencies to become AEPA Member Agencies 
upon approval of existing members. If additional Agencies are added, they and their members 
may procure from existing contracts upon approval of the awarded Vendor Partners and in 
accordance with their state laws. 
 
 

mailto:nwerner@newboces.com
http://www.publicpurchase.com/
http://www.aepacoop.org/
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B. Questions 
All questions from Respondents must be submitted online through Public Purchase, AEPA will 
not accept questions in any other format during the solicitation process.  All questions received 
during the solicitation process will be available via Public Purchase.  All Respondents will be 
automatically notified through email when AEPA responds to a question asked by a potential 
respondent.  It is the Respondent’s responsibility to check Public Purchase for any questions and 
answers before the deadline.  Questions received after the question deadline date will not be 
answered. 
 
Should AEPA issue addenda during the solicitation process, all Respondents will be automatically 
notified through email of the released addenda. AEPA is not responsible for Respondents not 
acknowledging the issued addenda and not submitting a response according to those changes.  
 
Questions regarding this solicitation after Opening, but before the approval of the contract, 
should be submitted to questions@aepacoop.org.  
 
Questions regarding this solicitation after Notification of Approval should be submitted to bid-
committee@aepacoop.org.   
 

C. Respondent Qualifications 
An essential part of the solicitation process is an evaluation to qualify the company being 
considered. All solicitations must contain answers, responses, and/or documentation to the 
information requested in the documents. Any Respondent failing to provide the required 
information/ documentation may be considered non-responsive, this includes submitting a 
response not in the proper format. 
 
Respondents must demonstrate their ability, capacity, and available resources to provide the 
proposed products and services to 90% of the AEPA Member Agencies indicating an interest in 
participating in the categories being solicited unless otherwise noted in Part B – Technical 
Specifications of the category being solicited. The Respondents are required to communicate and 
demonstrate within their response they have extensive knowledge, background, and at least five 
(5) years of experience with manufacturing, obtaining, delivering, installing, maintaining, and/or 
supporting the product lines of products, equipment, services, or software offered. AEPA and/or 
its Member Agencies reserve the right to accept or reject newly formed companies or companies 
failing to demonstrate their abilities or capacity solely based on information provided in the 
solicitation response and/or its own investigation of the company. 
 

D. Bid/Proposal Security 
If required, bids or proposals must be accompanied by a satisfactory security bond.  This will 
vary by the goods/services requested and will be noted in Part B, Technical 
Specifications for that category.   

 
If a security bond is required, a hard copy of the security must be in the actual possession of AEPA 
at Lakes Country Service Cooperative, ATTN: Purchasing Dept, 1001 E Mt Faith, Fergus Falls, 
MN 56537, on or before, the exact due date and time and a copy must be submitted via Public 
Purchase. Original copies of the security must be submitted in a sealed envelope properly 
addressed to the Association of Educational Purchasing Agencies, with the Solicitation Number, 
Solicitation Category, and Respondent’s name and address clearly indicated on the envelope or 
box.   AEPA will not reject a response from a Vendor whose bid bond has not arrived by the due 
date and time as long as a scanned copy of the bid bond dated prior to the due date is uploaded 
with their response and the actual bond is in transit. 
 
An acceptable bid/proposal security will have the principal being the Respondent and the 
Association of Educational Purchasing Agencies listed as the Agency of Record. The Security may 
be a one-time bond underwritten by a surety company licensed to issue bonds in the state of 
Nevada and said surety to be approved in federal circular 570 as published by the United States 
treasury department or the equivalent in cash or an irrevocable letter of credit from a FDIC 

mailto:questions@aepacoop.org
mailto:bid-committee@aepacoop.org
mailto:bid-committee@aepacoop.org
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financial institution. The security bond must remain in force for one hundred twenty (120) days 
of the solicitation opening. 

 
E. Solicitation Submittal 

1. Preparation of the Response 
a. The solicitation is published in multiple parts.   

i. Part A contains the general terms and conditions that apply to all solicitations. 
ii. Part B is the technical specifications or proposal request for the individual 

commodity or service requested.  
iii. Part C includes specific state terms and conditions. This is where you will find 

information about each AEPA state member and any specific procurement rules 
of each state.  

iv. Part D, E, and F are to be filled out in their entirety and submitted online via 
Public Purchase in their required formats with the Respondent’s offer. Some 
categories may contain additional Parts or Forms. All Forms must be uploaded 
before the published solicitation due date and time of opening. 

b. All responses must be on the forms provided by AEPA for each solicitation found in 
Public Purchase unless otherwise noted.  Respondents will submit all documents, in 
their required formats, online via Public Purchase by the due date and time of the 
solicitation. 

c. Forms requiring signatures must be submitted by the person authorized to sign the 
bid or proposal response. Failure to properly sign the solicitation documents will 
result in the offer being deemed non-responsive. 

d. In case of an error in extension of prices in the solicitation, unit prices must govern. 
e. Periods of time stated as a number of days must be in calendar days, not business 

days. 
f. It is the responsibility of all Respondents to examine the entire solicitation package, 

to seek clarification of any item or requirement that may not be clear, and to check 
all responses for accuracy before submitting an offer.  Negligence in preparing an 
offer confers no right of withdrawal after due time and date. 

g. The Respondents’ ability to follow the preparation instructions set forth in this 
solicitation will also be considered to be an indicator of the Respondents’ ability to 
follow instructions should they receive an award as a result of this solicitation. Any 
contract between the AEPA Member Agency and a Respondent requires the delivery 
of information and data. The quality of organization and writing reflected in the offer 
will be considered to be an indication of the quality of organization and writing 
which would be prevalent if a contract was awarded. As a result, the offer will be 
evaluated as a sample of data submission. 

2. Document Development: Forms for this solicitation are published in Public Purchase, 
in Word, Excel, and PDF formats.  Respondents may download the documents once they 
are registered with AEPA on Public Purchase.  All documents must be titled properly and 
submitted in their required format as noted in the Solicitation Checklist.  Respondents must 
scan and upload all documents to Public Purchase following the Solicitation Checklist, along 
with any additional documents or files other than those listed below that may be requested 
and/or related to the solicitation.  

a. Part C – Member Agency (State) Terms and Conditions:  Some states 
require additional documentation and signature forms.  Review Part C and submit 
the required state documents with your offer.  Submit all state-specific forms as one 
(1) form in PDF format. 

b. Part D – Questionnaire: Complete the form provided. The questionnaire seeks 
information about the Respondent’s pricing structure, service areas, past 
performance, and commerce processes.  The Company Information form provides 
background information on the Respondent’s company.  Submit the form as one (1) 
individual form. 

c. Part E – Signature Forms: Complete the forms provided.  The signature form 
includes multiple areas where signatures are required.  Submit the form as one (1) 
individual form in PDF format. 
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d. Part F – Discount & Pricing Schedules Workbook: Complete the Excel 
workbook provided. Title the Excel document as per the instructions in Document 
Development above.  Be sure to complete the required tabs as outlined in Part F.  

• Price Lists and/or Catalogs:  For catalog bids, PDFs of the Respondent’s 
most recent published catalog(s) or price lists must be included.  Each PDF 
document must be titled as per the instructions. 

3. Solicitation Transmittal 
a. It is the responsibility of the Respondent to be certain that its submittal has been 

uploaded in its entirety to Public Purchase, on or prior to the exact published due 
date and time.  

b. If a security bond is required, a hard copy of the security must be in the actual 
possession of AEPA at Lakes Country Service Cooperative, ATTN: Purchasing Dept, 

1001 E Mt Faith, Fergus Falls, MN 56537, on or before, the exact due date and time 
and a copy must be submitted via Public Purchase. Original copies of the security 
must be submitted in a sealed envelope properly addressed to the Association of 
Educational Purchasing Agencies, with the Solicitation Number, Solicitation 
Category, and Respondent’s name and address clearly indicated on the envelope or 
box.   AEPA will not reject a response from a Vendor whose bid bond has not arrived 
by the due date and time as long as a scanned copy of the bid bond dated prior to the 

due date is uploaded with their response and the actual bond is in transit. 
c. If the designated location for receiving the bid or proposal security is closed due to 

an unforeseen circumstance on the day the security is due (due date), the security 
will be due at the same time on the next day the building is open.  Responsive offers 
will be opened, and the name of each Respondent and other appropriate information 
will be posted to Public Purchase and the AEPA website. 
 

F. Solicitation Evaluation, Approval, and Award: Solicitation responses received will be 
evaluated in accordance with acceptable standards of cooperative procurement, set forth in and 
governed by the Procurement Codes of AEPA Member Agency’s states; AEPA by-laws, policies, 
and procedures; AEPA Member Agencies’ policies and procedures. 
 
For IFB categories, approval of prospective Vendor Partners and recommendation of contracts 
will be made to the lowest responsive and responsible Respondent utilizing the criteria listed in 
Part B of the solicitation. As a reminder, AEPA recommends offers to Respondents. Final 
contract awards are subsequently made by individual AEPA Member Agencies.  

 
1. Responsive Offer: A responsive offer reasonably and substantially conforms to all 

material requirements of the solicitation.  Offers must be responsive and approved by AEPA 
to receive award consideration by AEPA Member Agencies.  To be determined responsive, 
the response must meet all of the requirements below: 

a. Submitted on time. 
b. Materially satisfy all mandatory requirements identified throughout the solicitation. 
c. Must substantially conform to all of the specified requirements in the solicitation in 

the judgment of AEPA and its AEPA Member Agency representatives. 
d. Any deviation from requirements indicated herein must be stated, in writing, and 

included with the offer submitted. Otherwise, it will be considered that responses 
are in strict compliance with all requirements, and any successful vendor will be held 
responsible, therefore. 

e. Deviations or exceptions stipulated in response may result in the offer being 
classified as non- responsive.   Language to the effect that the Respondent does not 
consider this solicitation to be part of a contractual obligation will result in that 
Respondent’s offer being disqualified. Terms of the solicitation that any Respondent 
considers particularly unwarranted, and to which that would have to take significant 
exception in his/her offer, should be stated clearly and concisely as exceptions 
and/or deviations. 
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f. In preparing a proposal, the Respondent’s inability to follow the proposal 
preparation instructions set forth in this solicitation and its inability to provide 
written responses, narratives, requested and support documentation relating to the 
Respondent’s qualifications; abilities; capacity; products; specifications; delivery, 
installation, setup, maintenance; support services and pricing utilized by AEPA 
evaluators may result in the Respondent’s offer to be deemed non-responsive. 
 

2. Non-responsive Offer: Any offer that does not conform to all material requirements of 
the solicitation including, but not limited to: offers received after the deadline; offers that 
do not contain required items and/or provided in the format required, such as proper 
and/or signed forms, pricing, catalogs, electronic files; offers that do not contain the proper 
security bond where required;  failure to meet the specified qualifications,  product 
specifications, stipulated documentation or pricing equal to or better than individual 
entities or cooperatives with equal or lesser volume.  AEPA reserves the right to request 
documents that do not affect pricing, waive minor irregularities, and/or seek clarification 
following its Board approved procedures.  Offers deemed non-responsive will not be 
considered for approval and award. 
 

3. Responsible Respondent: A responsible Respondent is a firm or person with the 
qualifications, capability, and capacity to perform the contract requirements with integrity 
and reliability, which will assure good faith performance. As a part of the process of 
determining responsible respondents during the evaluation period, the category committee 
may request reports that describe the financial soundness of your organization.   You may 
be asked to include a third-party report or reports that demonstrate your firm’s strength.  
Accepted financial reports may include balance sheets and Profit & Loss statements for the 
past three years, a Letter of Credit or Line of Credit from a bank or lending institution 
indicating the line of credit limit and the average outstanding balance, Dun & Bradstreet 
reports, a complete Annual Financial Report (for publicly traded companies).  

 
AEPA’s approval of a response will make the Respondent available for consideration to the 
AEPA Member Agencies for contract award. Factors to be considered in determining 
whether the standard of responsibility has been met may include but is not limited to 
whether a Vendor Partner has: 

a. Submitted a responsive offer; 
b. The qualifications stipulated in this solicitation, such as adequate financial 

resources, production or service facilities, personnel, service reputation and 
experience to make satisfactory delivery of the products, services, or construction; 

c. A demonstrated and documented satisfactory track record of performance in the 
national marketplace; 

d. A satisfactory record of integrity and a reputation of responding to and meeting 
educational and local government institutions’ needs, adherence of and compliance 
with federal, state, local and industry standards, rules, regulations, and codes; 

e. Quality and suitability of products and services offered to meet and perform to the 
specifications, expectations, and requirements identified in this solicitation; 

f. Supplied all necessary information and data in connection with determining 
whether a Respondent meets the standard of responsibility. 
 

4. Cost Evaluation: 
a. Cost and price schedules conform to and provide the information required in Part B 

– Technical Specifications of the bid or proposal; 
b. Pricing offered that is equal to or better than what they ordinarily offer to individual 

entities or cooperatives with equal or lesser volume; 
c. Methodology used by AEPA and its AEPA Member Agencies to approve prospective 

Vendor Partners and award contracts; 
i. Line-Item Bid: Lowest responsive, responsible Bidder(s). Based on the cost 

evaluation, a recommendation will be made to approve a single Bidder or make 
a multiple Bidder award. The evaluation committee may consider such factors 
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as life-cycle costs, total cost of ownership, quality, and the suitability of an 
offering in meeting AEPA members’ needs; or 

ii. Catalog Bid: Lowest responsive, responsible Bidder(s) is/are determined based 
on the price evaluation criteria; and by a “Core List” and/or by creating a 
“Market Basket Study” to compare overall pricing between Respondents. A 
“Market Basket” is a list of items typically purchased by AEPA Member Agencies 
and their Participating Entities that represent a cross-section of the types of 
those items purchased. The selection and quantity of line items evaluated will be 
at the sole discretion of the AEPA evaluators. Based on the cost evaluation, a 
recommendation will be made to approve a single Bidder or make a multiple 
Bidder award. The evaluation committee may consider such factors as life-cycle 
costs, total cost of ownership, quality, and the suitability of an offering in 
meeting AEPA members’ needs.  

iii. Proposal: Identified weighted criteria for evaluation, including pricing, 
published in Part B of the solicitation.  

 

G. Contract Award and Implementation 
An AEPA category committee will perform initial response review and evaluation and will 
prepare and make a recommendation to AEPA for its consideration and approval. Those 
selected Respondents who are approved by AEPA will then be considered by the individual 
AEPA Member Agencies for contract award. It should be noted that once AEPA has approved 
the response, a Respondent becomes a “Vendor Partner” for AEPA. 
 
All respondents will be notified of the outcome of the solicitation. Vendors recommended for 
award by AEPA states will be posted on the AEPA website.  
 
Once the approved Respondents have been notified, it is their responsibility to contact those 
AEPA Member Agencies (up to 29) who had indicated an interest in participating and send Part 
C (if applicable), Part D, E, and F to each of the participating AEPA Member Agencies. Each 
AEPA Member Agency will review, evaluate, and determine which, if any, it will award contracts 
to. 
 
The approved Vendor Partner and the AEPA Member Agency will hold final contract 
negotiations, if necessary, to work out state-specific details of contract implementation 
including: 

1. Acquiring additional information and having discussions on how the awarded contract 
will be executed. 

2. Signing the contract with the AEPA Member Agency. 
3. Jointly develop marketing strategies and a plan for contract roll-out activities to the 

AEPA Member Agency’s Participating Entities (Advertising, flyers, website access, etc.). 
4. Establish how orders will be processed, handled, and reported. 
5. Contract management: Establish how and by whom the day-to-day contract 

management will be handled and who will be the AEPA Member Agency’s 
representative. 

It is not guaranteed that each AEPA Member Agency will enter into a contract with AEPA 
approved Vendor Partners. The final decision as to the appropriateness of a contract for a 
Member Agency rests solely with that AEPA Member Agency. 

 

III. Responsibilities of A Vendor Partner 
A. As an approved AEPA Vendor Partner, the following is expected in support of the contract: 

1. Designate and assign a dedicated senior-level contract manager (one authorized to 
make decisions) to each of the Member Agency accounts. This employee will have a 
complete copy and must have a working knowledge of the contract. 

2. Train and educate sales staff on what the AEPA cooperative contract promised, 
including pricing, who can order from the contract (by state), terms/conditions of the 
contract, and the respective ordering procedures for each state.  It is expected that 
Vendor Partners will lead with AEPA contracts. 
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3. Develop a marketing plan to support the AEPA contract in collaboration with respective 
AEPA Member Agencies. The plan should include, but not be limited to, a website 
presence, electronic mailings, sales flyers, brochures, mailings, catalogs, etc. 

4. Create an AEPA-specific sell sheet with a space to add a Member Agency logo and 
contact information for use by the Member Agencies and the Vendor Partner’s local 
sales representatives to market within each state. 

5. Quarterly, complete the sales and administrative fee report (see attached PDF example) 
and submit to each Member Agency along with the respective administrative fees to be 
paid. If there are no sales, a $0 report is required. 

6. Report sales and administrative fees by participating state if requested by AEPA. 
7. Have ongoing communication with the Category Committee Chairperson, AEPA 

Member Agencies, and the Member Agencies Participating Entities. 
8. Annually attend two (2) AEPA meetings: Annual meeting which is typically in April and 

the Winter Meeting which is typically the end of November or early December and has 
historically been held in conjunction with the Association of Educational Service 
Agencies (AESA) annual conference. At the Annual Meeting, Vendor Partners 
participate in a round table meeting with each of the AEPA Member Agencies.  Vendor 
Partners that have paid the registration fees can participate in the meetings. 

9. Trade show support: Strongly encourage participation in national and local conference 
trade shows to promote the AEPA contracts such as, but not limited to, the Association 
of School Business Officials (ASBO), the National Institute of Governmental Purchasing 
(NIGP), and the National Association of Educational Procurement (NAEP). 

10. Increasing sales over the term of the contract with all participating AEPA Member 
Agencies. 

 
IV. Responsibilities of AEPA Member Agencies 

A. In support of the Vendor Partner and respective contract, each AEPA Member Agency should 
provide the following support: 

1. Designate a staff member(s) that will serve as a point person for the AEPA program 
within that state. 

2. Provide a staff member to work collaboratively with the Vendor Partner to determine 
the best marketing plan for the respective Member Agency state.  Marketing efforts may 
include but not be limited to the education and use of sales force, a website presence, 
electronic mailings, brochures, mailings, etc. 

3. Develop marketing materials for the Member Agency to use that would include 
representation of the awarded contracts.  Materials may include, but not be limited to, 
a website presence, electronic mailings, sales flyers, brochures, mailings, catalogs, etc. 
as determined by the respective Member Agency and what works best within their state. 

4. Assist the Vendor Partner to jointly market the contract to potential Participating 
Entities within the state. 

5. Work with the Vendor Partner to identify eligible Participating Entities within the state 
possibly including providing a list of potential customers. 

6. Work with the Vendor Partner to identify and help manage costs associated with 
fulfilling this contract.  

7. Attendance at the two (2) AEPA meetings which provides for an opportunity to interact 
with Vendor Partners. 
 

V. General Terms and Conditions for All Agencies 
For the purposes of this Solicitation, the following terms must be defined as 
indicated below, and constitute the general terms and conditions for all AEPA 
Member Agencies: 

 
Administrative Fee: The percentage of sales that each Vendor Partner pays the Member Agency 
for sales in their respective state or states that they extend the AEPA pricing to. Administrative Fees 
must be paid to each Member Agency quarterly. See the Summary of State General Overview for 
the administrative fees by Member Agency (state).  
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Advertising: Vendor Partner must not advertise or publish information concerning this contract 
prior to the award being announced by the AEPA Member Agencies.  Once the award is made, the 
Vendor Partner may advertise to the individual Participating Entities that products/services are 
available.   Vendor Partner must submit ad copy to the AEPA Member Agency for review and 
approval prior to issuing the advertisement. 

 
AEPA Bi-Annual Meetings: AEPA holds two general meetings each year: one in the Spring 
(usually in April or May) and the other in the Fall (currently the week after Thanksgiving). AEPA 
requires that all successful contract holders attend both meetings and participate in the vendor 
round tables at the Spring meeting. AEPA requests that all vendor partners register in advance and 
stay at the AEPA official hotel if rooms are available. All registrations for the meetings are required 
by the official registration due date as announced by AEPA. 
 
AEPA Member Agency:  Refers to the entities identified in the table in Part I of this document 
who are approved as AEPA members. Member Agencies participating in a particular category are 
listed in Part B - Specifications, Item 3: Anticipated Member Agency Participation. "Direct or 
Indirect Participation" may include their involvement through the formulation of any part of a 
procurement activity; the influencing of the content of any term, condition and/or specification; 
the evaluation, investigation, auditing and/or the rendering, of advice, recommendation, decision, 
approval, disapproval and the award and implementation of procurement contract. Not every listed 
entity may elect to participate in a solicitation once the responses are reviewed and approved. 
 
Affirmative Action: An Affirmative Action Plan, Certificate of Affirmative Action, or other 
documentation regarding Affirmative Action may be required by AEPA Member Agencies. Vendors 
must comply with requirements and/or requests for information regarding Affirmative Action by 
Member Agencies. 
 
Amendment of Solicitation: A solicitation may be amended up to the time of opening.   
 
Applicable Law: The laws of the state of the respective AEPA Member Agency must govern any 
resulting contract of this solicitation. Suits pertaining to this contract may be brought only in courts 
in the County and State as prescribed by the AEPA Member Agency. Both parties agree that the 
Uniform Commercial Code, as adopted by the State of the AEPA Member Agency, must fully apply. 
The Vendor Partner must comply with any and all laws, whether local, state, federal or otherwise, 
applicable to any aspect of the work to be performed in relation to the resulting contract. It must 
be the Vendor Partner’s responsibility to identify, make themselves aware of, and determine the 
applicability and requirements of any such laws and to abide by them. 
 
Approval and Awarding of Contract: AEPA and its AEPA Member Agencies reserve the right 
to approve and award a contract to one Vendor Partner, to make multiple approvals and awards, to 
reject any or all offers in whole or in part, to waive any minor formalities or irregularities in any 
offers, and to accept offers, which in its discretion and according to law may be in the best interest 
of the AEPA Member Agencies and their Participating Entities. A response to this solicitation is an 
offer to contract with the AEPA Member Agencies based upon the terms, conditions, and scope of 
work and specifications contained in this invitation. A solicitation does not become a contract 
unless and until it is accepted, recommended, and approved by AEPA and awarded by the 
individual AEPA Member Agency. A contract is formed when an AEPA Member Agency 
administrator and, if required, an AEPA Member Agency Board approves and signs the Acceptance 
of Solicitation and Contract Award Form (see Form E) document, eliminating the need for a formal 
signing of a separate contract. 
 
Assignment: No right or interest in this contract must be assigned or transferred by the Vendor 
Partner without prior written permission by AEPA and its AEPA Member Agencies, and no 
delegation of any duty of the Vendor Partner must be made without prior written permission by the 
AEPA Member Agency. AEPA and its AEPA Member Agencies must not unreasonably withhold 
approval and must notify the Vendor Partner within fifteen (15) days of receipt of written notice by 
the Vendor Partner. 
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Audit Rights: In accordance with applicable law of the State of the AEPA Member Agency, the 
Vendor Partner’s books, and pertinent records related to this contract may be audited at a 
reasonable time and place. 
 
Authority: This solicitation, as well as any resulting contract/agreement, is issued under the 
general authority of the State laws of the AEPA Member Agency and those identified within the 
AEPA Member Agencies’ Specific Terms and Conditions, Part C, (see also Procurement Code 
below). Internal or external Cooperative Purchasing Agreements between the AEPA Member 
Agency and Participating Entities may exist. 
 
Respondent/Bidder/Vendor Partner Definitions: 

Bidder, Respondent, Offeror, and Vendor Partner are interchangeable and are used to 
identify the person(s) or firm(s) submitting a response to an Invitation for Bid or Request for 
Proposal. 

1. Prospective Respondent/Bidder/Offeror:  has notified AEPA of a desire to bid by 
registering on the AEPA website. “Bidder” has submitted an offer to AEPA in response 

to an AEPA solicitation. 
2. Recommended Respondent/Bidder/Offeror:  has been approved by AEPA for its AEPA 

Member Agencies for contract consideration. 
3. Vendor Partner: has entered into a contract with a participating AEPA Member Agency 

or subsequently a Participating Entity. 
 

Respondent Acceptance Period: To allow AEPA Member Agencies the opportunity to evaluate 
the offers, AEPA requires that an offer in response to this solicitation be valid and irrevocable for 

one hundred twenty-days (120) after opening time and date. 
 
Performance Bonding (required for construction projects): Performance bonds are 
completed after the contract and at the time a member authorizes a project.  The Vendor Partner 
agrees to provide all performance and payment bonds for individual projects executed by a  surety 

company authorized to do business in the individual AEPA Member’s state and said surety to be 
approved in federal circular 570 as published by the United States treasury department, the state 

or the local governing authority, in an amount equal to one hundred percent of the price specified 
in the contract; when required by an AEPA Member Agency or Participating Entity at the time a 

contract is executed. If the Vendor Partner fails to deliver any required performance or payment 
bonds, the AEPA Member Agency or Participating Entity must not execute the contract or 

terminate the contract with the Vendor Partner and the appropriate AEPA Category Committee 
must be notified of such failure and must take the appropriate action. 
 
Brand Names: The use of the name of a manufacturer, brand, make or catalog number does not 
restrict the Respondent. Brand names and model numbers are used to indicate the character, 
quality, and/or performance equivalence of the commodity on which offers are submitted. 
Respondents may submit alternates. However, the AEPA reserves the right to decide whether 
alternatives to the identified manufacturer and brand are equal to the product, equipment, and/or 
service described in the invitation.  AEPA’s decision must be final. 
 
Buyer: Identifies the AEPA Member Agencies and their Participating Entities that acquire and 
purchase commodities, supplies, materials, equipment, and services under AEPA Member 
Agencies’ awarded contracts. 
 
Captions, Headings, and Illustrations: The captions, illustrations, headings, and 
subheadings in this solicitation are for explanation only and in no way define, limit, or describe the 
scope or intent of the request. 
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Certification: By signature in the solicitation section of the Contract Award page, the Respondent 
certifies: the submission of the offer did not involve collusion or other anti-competitive practices; 
the Respondent must not discriminate against any employee, or applicant for employment in 
violation of Federal and State Laws (see Federal Executive Order 11246); the Respondent has not 
given, offered to give, nor intends to give at any time hereafter any economic opportunity, future 
employment, gift, loan, gratuity, special discount, trip, favor or service to a public servant in 
connection with the submitted offer; and the Respondent agrees to promote and offer to AEPA 
Member Agencies and Participating Entities only those materials and/or services as stated in and 
allowed under resultant contract(s) awarded. 
 
Christian Doctrine: Any federal, state, and local governing authority’s/jurisdiction’s statutes, 
codes, rules, and regulations referenced and/or govern the products, services, and activities relating 
to and are part of this solicitation, whether or not physically noted or included, must be complied 
with, and adhered to as required. It is the sole responsibility of the Respondent to perform and 
complete any necessary research and investigation required to make themselves aware of and 
comply with this item. 
 
Clarification: As used in this solicitation, clarification means communication with a Respondent 
for the sole purpose of eliminating minor irregularities, informalities, or apparent clerical mistakes 
in the solicitation. It is achieved by explanation or substantiation, either in response to an inquiry 
by the AEPA Member Agency or as initiated by the Respondent.  Clarification does not allow the 
Respondent to revise or modify its solicitation. 
 
Commercially Available Catalog: A published paper catalog or an online website that is widely 
distributed or accessible to a wide population or set of businesses across the United States. It is 
made available to the general public, public or nonprofit entities and contains a verifiable price, 
along with product descriptions, SKU numbers, and photographs. A commercially available catalog 
is distinct from a custom catalog or website, whose prices and offerings are tailored to niche 
audiences, or are targeted to a small geographic location. The prices published in a Commercially 
Available Catalog will be considered a company’s base pricing or “commercially available pricing” 
for the purpose of AEPA bids or proposals.  All pricing must be in U.S. Dollars.  AEPA will not 
accept an artificial catalog or price list, or base price created for the purpose of responding to a 
competitive solicitation.   
 
Competitive Range: AEPA and its AEPA Member Agencies reserve the right to establish a 
competitive range of acceptable responses as part of the evaluation process as defined herein. 
Responses below the competitive range will be determined to be unacceptable and will not receive 
further consideration. 
 
Contract Documents: AEPA Member Agency will review proposed contract documents.  Vendor 
Partner’s contract document must not become part of AEPA Member Agency’s contract with 
Vendor Partner unless and until an authorized representative of an AEPA Member Agency reviews 
and accepts it. 
 
Construction: Each AEPA Member Agency within their state statutes defines what constitutes 
construction, identifies the policies, rules, regulations, and codes that govern construction projects. 
AEPA has defined construction as building, altering, repairing, installing or demolishing in the 
ordinary course of business any road, highway, bridge, parking area or related project; building, 
stadium or other structure; airport, subway or similar facility; park, trail, athletic field, golf course 
or similar facility; dam, reservoir, canal, ditch or similar facility; sewage or water treatment facility,  
power generating plant, pump station,  natural gas compressing station or similar facility; sewage, 
water, gas or other pipelines; transmission line; radio, television or other towers; water, oil or other 
storage tanks; shaft, tunnel or other mining appurtenance; electrical wiring, plumbing or plumbing 
fixture, gas piping, gas appliances or water conditioners; air conditioning conduit, heating or other 
similar mechanical work; or similar work, structures or installations. Construction must also 
include leveling or clearing land; excavating earth; drilling wells of any type, including 
seismographic shot holes or core drilling; and similar work, structures, or installations. 
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Cooperative Procurement: Some individual state procurement codes may contain cooperative 
purchasing statutes that state any state agency or local public body may either participate in, 
sponsor or administer a cooperative procurement agreement for the procurement of any services, 
construction or items of tangible personal property with any other state agency, local public body 
or external procurement unit in accordance with an agreement entered into and approved by the 
governing authority of each of the state agencies, local public bodies or external procurement units 
involved. The cooperative procurement agreement must clearly specify the purpose of the 
agreement and the method by which the purpose will be accomplished. Any power exercised under 
a cooperative procurement agreement entered into according to each state’s procurement code 
must be limited to the central purchasing authority common to the contracting parties, even though 
one or more of the contracting, parties may be located in different states.  
 
Cooperative Purchasing Contracts: The Vendor Partner agrees that all the prices, terms, 
warranties, and benefits granted by the Vendor Partner to AEPA Member Agencies or Participating 
Entities through this contract will be equal to or better than those offered to any individual 
entities or cooperatives that have equal or lesser volume. If the Vendor Partner must, during the 
term of this Contract, enter into arrangements with any customer or cooperative providing greater 
benefits or terms that are more favorable, the Vendor Partner must notify the AEPA category 
committee chairman and offer said prices, terms, warranties, and benefits to all AEPA Member 
Agencies. The following must be noted: 
1. AEPA and its AEPA Member Agencies reserve the right to accept or reject the Respondent’s 

offer if it is determined it does not comply with the above based on their knowledge, 
investigation, review, and findings of Respondents’ submitted prices. 

2. In the event the Vendor Partner offers lower prices to another customer or cooperative, AEPA 
and its AEPA Member Agencies must notify the Vendor Partner of the deviation and request 
written justification. Based on AEPA and its AEPA Member Agencies’ investigation, review, and 
findings, AEPA reserves the right to take the following actions: to request the Vendor Partner 
to immediately adjust its AEPA’s offered prices to match the lower prices offered, to work with 
the Vendor Partner to mediate and resolve the situation; or to notify the Vendor Partner that it 
intends to suspend and/or terminate their contract. 

 
Cost of Preparation: Neither AEPA nor any AEPA Member Agency must reimburse the cost of 
developing, presenting, or providing any response to this solicitation. 
 
Credit Hold: The Vendor Partner must agree not to place the AEPA Member Agency and/or its 
Participating Entity on “credit hold” without 10-days advanced notice in writing, either by letter, 
facsimile, or email to the AEPA Member Agency and the Participating Entity. The AEPA Member 
Agencies believe it is better for the Vendor Partner if the AEPA Member Agency places the slow-
paying Agency Member on “credit hold;” if a Vendor Partner places the Participating Entity on 
credit hold, agencies that pay promptly are penalized. If, on the other hand, the Member Agency 
places the offending Participating Entity on “credit hold”, payment is more likely to result and only 
the offender is disciplined. 

 
Delivery Terms, Conditions, and Requirements 
1. Delivery: is to be made within the specified time identified in Part B Specifications for each 

solicitation category, unless otherwise stipulated in writing and accepted by all parties (Buyer 
placing order and Vendor Partner). The Vendor Partner agrees to notify the Buyer if an order 
cannot be processed within the specified period and/or the agreed-upon timelines. 

2. The title and risk of loss of material or service: must not pass to the Buyer purchasing 
the material or services until it receives the material or service at the point of delivery (FOB 
Destination), and they have been accepted, unless otherwise provided within this document or 
individual project’s contract. 

3. Ownership of products and services happens only after receipt and acceptance of delivery 
by the Buyer. The Buyer will be the determining judge of whether materials and services 
delivered under the purchase order/contract satisfy the specifications and requirements as 
identified in the contract/order. 
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4. Fungible Goods: Title to an undivided share or quantity of an identified mass of fungible 
goods will not pass to a Buyer until the separation of the purchased share has been made, 
delivered, and received. 

5. Shipping Terms: (See Part B Specifications for specific instructions on shipping and handling 
costs for the individual category you are responding to.)  Vendor Partner must retain the title 
and control of all goods until they are delivered and received. All risks of transportation and all 
related charges must be the responsibility of the Vendor Partner unless other arrangements 
have been made between the vendor partner and the AEPA Member Agency. Shipping must be 
FOB destination. The Vendor Partner must file all claims for visible or concealed damage. AEPA 
Member Agency, or the receiving Buyer, will notify the Vendor Partner and/or Freight 
Company promptly of any damaged goods and must assist the freight company/Vendor Partner 
in arranging for inspection. No FOB vessel, car, or other vehicle terms will be accepted. 

a. Shipping Costs: Products may be shipped without separate shipping costs. If shipping 
is allowed as a separate line item per Part B Specifications and charged, the actual cost 
of delivery may be added to an invoice. No COD orders will be accepted unless 
specifically requested by the AEPA Member Agency. 

b. Shipment under Reservation: Vendor Partner is not authorized to ship materials 
under reservation and no tender of a bill of lading will operate as a tender of the 
materials. 

c. Shipping Errors: Vendor Partner agrees that shipping errors will be at the expense of 
the Vendor Partner. For example, if a Vendor Partnerships a product that was not 
ordered, it is the responsibility of the Vendor Partner to pay for return mail or shipment. 

6. Stored Materials (vendor managed inventory): Upon prior written agreement between 
Vendor Partner and Buyer, payment may be made for materials not incorporated in the work 
but delivered and suitably stored at the site or some other location, for installation at a later 
date. An inventory of the stored materials must be provided to the Buyer prior to payment. Such 
materials must be stored and protected in a secure location and be insured for their full value 
by Vendor Partner against loss and damage. Vendor Partner agrees to provide proof of coverage 
and/or addition of Buyer as an additional insured upon Buyer’s request. Additionally, if stored 
offsite, the materials must also be clearly identified as the property of the Buyer and be 
separated from other materials. The buyer must be allowed reasonable opportunity to inspect 
and take inventory of stored materials, on or offsite, as necessary. Until final acceptance by 
Buyer, it must be the Vendor Partner's responsibility to protect all materials and equipment. 
Vendor Partner warrants and guarantees that title for all work, materials, and equipment must 
pass to Buyer upon final acceptance. Payment for stored materials must not constitute final 
acceptance of such materials. 

7. Improper delivery: Unless contrary to other parts of this solicitation, if the goods, services, 
or tender of delivery fail in any respect to conform and adhere to the terms, conditions, 
specifications of the resulting contract based on this solicitation and/or the individual Buyer’s 
contract/order. The Buyer may reject the whole, accept the whole, or accept any commercial 
unit or units and reject the rest. 

8. Defective Goods: Vendor Partner agrees to pay for return shipment on goods that arrive in a 
defective or inoperable condition.  Vendor Partner must agree to arrange for return shipment 
of damaged goods. 

9. Liquidated Damages: The Buyer may suffer financial loss if the project is not substantially 
complete, or products or services are not delivered on the established date.  The Vendor Partner 
(if applicable surety) must be liable for and must pay to the Buyer, not as a penalty, the sums 
that may be hereinafter agreed upon as liquidated damages per calendar day of delay until the 
work and/or delivery is determined by Buyer to be complete and/or delivered.  Liquidated 
damages will be determined on a project-by-project basis. 

10. No Replacement of Defective Tender: Every tender of materials must fully comply with 
all provisions of this contract. If tender is made which does not fully conform, this must 
constitute a breach, and Vendor Partner must not have the right to substitute a conforming 
tender without the written consent of all parties involved. 

11. Default in One Installment to Constitute Total Breach: Vendor Partner must deliver 
conforming materials in each installment or lot of this contract and may not substitute 
nonconforming materials. The AEPA Member Agency reserves the right to declare a breach of 
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contract if the   Vendor Partner delivers nonconforming materials or services to any Buyer 
under this contract. 

12. Restocking Fees: A restocking fee may only be charged on products ordered and delivered to 
the Buyer’s site in accordance with the order/contract. Restocking fees in excess of 15% will not 
be allowed. Restocking fees may be waived, at the option of the Vendor Partner.  The Vendor 
Partner must identify, specify, and justify any exceptions or deviations taken. 

 
Deviations or Exceptions to Requirements: Deviations or exceptions stipulated in a 
Respondent’s proposal may result in the rendering of the response non-responsive. AEPA and its 
AEPA Member Agencies reserve the right to determine whether the deviation or exception does or 
does not serve the interest of or is not advantageous or acceptable to AEPA, its AEPA Member 
Agencies, or Participating Entities. 
 
Disbarment and Suspension: By signature accepting Terms and Conditions, it is certified on 
behalf of the company and their key employees that neither the company nor its key employees 
have been proposed for debarment, debarred, or suspended by any State or Federal Agency within 
the last five (5) years. If within the past five (5) years, any Respondent has been disbarred, 
suspended or otherwise lawfully precluded from participating in any public procurement activity 
with a federal, state or local government, the Respondent must include a letter with its response 
that includes the name and address of the public procurement unit,  the effective date of the 
suspension or debarment, the duration of the suspension or debarment, and the relevant 
circumstances relating to the suspension or debarment. Any failure to supply such a letter or to not 
disclose in the letter all the pertinent information may result in the cancellation of any resulting 
contract.  By signing the solicitation section, the Respondent certifies that no current suspension 
or debarment exists. 
 
EDGAR (2 CFR 200) Compliance: Respondents are required to complete Education 
Department General Administrative Regulations (EDGAR) compliance certification. EDGAR 
regulations govern all federal grants awarded by the U. S. Department of Education on or after 
December 26, 2014.  
 
Eligible Entities: The individual AEPA Member Agency’s state procurement code and statutes 
provide for cooperative procurement and identifies those types of agencies, entities, and 
organizations that are allowed to participate in and take advantage of cooperative procurement 
contracts solicited and approved by AEPA and awarded by AEPA Member Agencies. Therefore, 
depending on the individual state procurement codes and statutes federal agencies, state agencies, 
local public bodies, and Non-Profit/Non-Public entities may be allowed to participate in and utilize 
AEPA solicited, approved and AEPA Member Agency awarded contracts. 
 
Estimated Quantities: In Part B: Specifications of this solicitation, AEPA, and AEPA Member 
Agencies have indicated their anticipated volume for the products and services requested. It is 
anticipated that a considerable amount of activity will result from this solicitation; however, there 
is no guarantee of future order quantities since this is an indefinite-quantity contract. Usage 
depends on the actual needs of the AEPA Member Agencies, their Participating Entities, and the 
marketing by the Vendor Partner. 
 
Experience, Proven Track Record and Past Performance Information: it has been 
determined by AEPA and its AEPA Member Agencies to be a major factor in consideration if a 
Respondent possesses the ability, capacity, and resources to acquire, manufacture, deliver, 
construct, install, services and support all of the procurement functions and activities involved in a 
national contract of this nature. AEPA and its AEPA Member Agencies reserve the right to accept 
or reject an offer if, in its judgment, the Respondent failed to demonstrate the following: a proven 
track record in the products and services offered (qualifications, knowledge, and background); is 
willing and able to deliver the proposed products and/or services to ninety (90%) percent of those 
participating AEPA Member Agencies identified in Part B (unless otherwise noted in Part B): 
Specifications; and has provided relevant information regarding its actions under previously 
awarded contracts to schools, local, state, or federal agencies. It includes the Respondent’s record 
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of conforming to specifications and standards of good workmanship; the Respondent’s record of 
containing and forecasting costs on any previously performed cost-reimbursable contract 
schedules, including the administrative aspects of performance; the Respondent’s history for 
reasonable and cooperative behavior and commitment to customer satisfaction; and generally, the 
Respondent’s businesslike concern for the interests of the customer. 
 
External Procurement Unit: means any procurement organization not located in a current 
AEPA Member Agency state which, if located in the state, would qualify as a federal or state agency 
or a local public body. Various state procurement codes allow external procurement units to offer 
their contracts and for agencies within those states to utilize those contracts to acquire goods and 
services. 
 
Federal Agency [25] USC 3001 (4): Is defined as any department, agency, or instrumentality 
of the United States, any executive department, military department, government corporation, 
government-controlled corporation, or other establishments in the executive branch of 
government, including the Executive Office of the President or any independent regulatory agency 
established through legislative and/or administrative action. 
 
Federal Requirements: Vendor Partner agrees, when working on any federally-assisted projects 
with more than $2,000 in labor costs, to comply with the Contract Work Hours and Safety 
Standards Act (40 U.S.C. 329 et seq.) and all applicable sections of the act and the Department of 
Labor’s supplemental regulations (29 CFR parts 5 and 1926), the Civil Rights Act of 1964 as 
amended, the Davis-Bacon Act (Section 29, CFR Part 5), the Copeland “Anti-Kickback” Act (18 
U.S.C. 874) as supplemented in the Department of Labor regulation (29 CFR part 3), and the Equal 
Opportunity Employment requirements of Executive Order 11246 as amended by Executive Order 
11375 (Labor regulations (41 CFR Part 60)). In such projects, the Vendor Partner agrees to post 
wage rates at the worksite and submit a copy of their payroll to the AEPA Member Agency for their 
files. Also, to comply with the Copeland Act, the Vendor Partner must submit weekly payroll records 
to the AEPA Member Agency. The Vendor Partner must keep records for three (3) years and allow 
the federal grantor agency access to these records, upon demand. All federally assisted contracts to 
an AEPA Member Agency that exceed $10,000 may be terminated by the federal grantee for 
noncompliance by the Vendor Partner. In projects that are not federally funded, Vendor Partners 
must agree to meet any federal, state, or local requirements, as necessary. Also, if compliance with 
the federal regulations increases the contract costs beyond the agreed-on costs in this solicitation, 
the additional costs may only apply to the portion of the work paid by the federal grantee. On all 
other projects, the prices must agree with this contract. Vendor Partner must comply with all 
applicable standards, orders, or requirements issued under Section 306 of the Clean Air Act (42 
U.S.C.) 187 [h], and the Federal Water Pollution Control Act as amended (33 U.S.C. 1251 et. Seq.); 
and, Executive Order 11738 and Environmental Protection Agency (EPA) regulations (40 CFR Part 
15), which prohibit the use under non-exempt federal contracts, grants, or loans of facilities 
included in the EPA list of violated facilities. 
 
Force Majeure: Except for payments of sums due, neither party must be liable to the other, nor 
be deemed in default under this contract, if, and to the extent, that such party’s performance of this 
contract is prevented by reason of force majeure. The term “force majeure” means an occurrence 
that is beyond the control of the party affected and occurs without its fault or negligence, including, 
but not limited to the following: acts of God; acts of the public enemy; war; riots; strikes; 
mobilization; labor disputes; civil disorders; fire; flood; blizzards; earthquakes; tornadoes or 
violent winds; hail storms; lockouts; injunctions-intervention-acts, or failures or refusals to act by 
government authority; and other similar occurrences beyond the control of the party declaring 
force majeure, which such party is unable to prevent by exercising reasonable diligence. The force 
majeure must be deemed to commence when the party declaring it notifies the other party of the 
existence of the force majeure and must be deemed to continue as long as the results or effects of 
the force majeure prevent the party from resuming performance in accordance with the contract. 
Force majeure must not include late deliveries of equipment or materials caused by congestion at 
a manufacturer’s plant or elsewhere, an oversold condition of the market, inefficiencies, or similar 
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occurrences. If either party is delayed at any time by force majeure, the delayed party must notify 
the other party in writing of such delay within forty-eight (48) hours. 
 
Form of Contract: The form of contract for this solicitation must be the published solicitation, 
the awarded Vendor Partner’s response, and properly issued purchase orders and/or contracts in 
accordance with this solicitation. If a firm submitting an offer requires AEPA Member Agency 
and/or Participating Entities to sign an additional contract, a copy of the proposed contract must 
be included with these. 
 
Gratuities: AEPA Member Agency may, by written notice, cancel this contract if it is found that 
gratuities, in the form of entertainment, gifts or otherwise, were offered or given by the Vendor 
Partner or any agent or representative of the Vendor Partner, to any employee of the AEPA Member 
Agency with a view toward securing a contract or with respect to the performance of this contact. 
However, paying the expenses of normal business meals, which are generally made available to all 
eligible school and government employees, must not be prohibited by this paragraph. Samples of 
software, equipment, or hardware provided to the AEPA Member Agency for demonstration, 
evaluation, or loan purposes are not considered gratuities. 
 
Historically Under-Utilized Business: An “Historically Under-Utilized Business” (HUB) is a 
category for companies that have traditionally failed to reap the benefit from full and equal 
procurement opportunities. Typically, these types of companies may include women-owned, 
disabled veteran-owned, and minority-owned businesses or operations defined as small business, 
micro businesses, or businesses operating in enterprise zones. For the purpose of the IFB, a Bidder 
opting to offer a HUB program, may self-define the types of HUB businesses it includes in its 
network of HUB partners and the role they play; however, the Bidder must ensure that the partner-
authorized HUBs provide a “Commercially Useful Function.” As it related to HUB businesses, a 
“Commercially Useful Function” (CUF) is work that is integral to sales, delivery, or supply-chain 
solution, and not a mere façade for the pass through of goods. Examples of HUB work that qualify 
as a Commercially Useful Function include instances when HUBs: 

• Execute a specific element of the scope of work including supplying of goods and services. 
• Provide services work that is normal for the firm’s assortment of business services.  
• Are fully or partially responsible for paying for wholesale materials, conducting sales, 

installation of products, delivery of products. 
• Do not subcontract a portion of the work greater than expected by industry practices.  
• Act as resellers, buying products wholesale from the awarded Vendor/Contractor.  
 
Indemnification: Vendor Partner will indemnify, defend and save harmless AEPA, its Members, 
Participating Entities, its employees from any and all claims, demands, suits, proceedings, loss, cost 
and damages of every kind and description, including any attorney’s fees and/or litigation 
expenses, which might be brought or made against or incurred by AEPA, its Members, Participating 
Entities, its employees on account of loss or damage to any property or for injuries to or death of 
any person, caused by, arising out of, or contributed to, in whole or in part, by reasons of any act, 
omission, professional error, fault, mistake, or negligence of Vendor Partner,  its employees, agents, 
representatives, or Subcontractors, their employees, agents, or representatives in connection with 
or incident to the performance of this agreement, or arising out of worker’s compensation claims, 
unemployment compensation claims, or unemployment disability compensation claims of 
employees of Vendor Partner, and/or its Subcontractors or claims under similar such laws or 
obligations. Vendor Partner’s obligation under this section will not extend to any liability caused 
by the sole negligence of AEPA, its Members, participating Entities, its employees. The liability of 
AEPA, its Members, Participating Entities, or its employees will be subject in all cases to the 
immunities and limitations of Nevada or the AEPA Member Agency’s state laws. Installation: 
Equipment and items of construction must be installed in accordance with the manufacturer’s 
instructions, specifications, in accordance with any federal, state, local rules, regulations, codes, 
and the schedule determined by the AEPA Member Agency and/or Participating Entity.  
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Insurance: Prior to executing a contract with the AEPA Member Agency or a Participating Entity 
under this solicitation, if required, the Vendor Partner must procure, maintain and provide 
certification from insurer(s) for minimal coverage during the life of any resulting 
contract/agreement, to include but not limited to comprehensive public and/or commercial 
liability, errors and omissions, workman’s compensation, unemployment and other insurance 
coverage required by and applicable to each AEPA Member Agency state’s statutes and federal laws 
in which proposed products and services will be offered and provided. Evidence of the required 
insurance for each of those AEPA Member Agencies' state, who indicated an interest to participate 
in this solicitation, identified in Part B: Specifications by providing written evidence and/or 
documentation from your insurer(s) indicating your firm has in place the type and amount of 
coverage required by each of the states. The Bidder has the sole responsibility to conduct and 
perform the necessary research to make themselves aware of and to understand each state's 
requirements. 
1. Certificate of Insurance: The Vendor Partner must provide, as required, a certificate of 

insurance for commercial liability insurance naming the AEPA Member Agency and or its 
Participating Entity as the certificate holder (co-insurer). All insurance policies are to be 
executed by an insurance company authorized to do business in those AEPA Member Agencies’ 
states participating in this solicitation. 

2. Subcontractor’s Insurance: Prior to commencing any work, any Subcontractor must procure 
and maintain, at its own expense until final acceptance of the work, insurance coverage in a 
form, and from insurers acceptable to the prime Vendor Partner. All Subcontractors must hold 
the appropriate type and amount of insurance coverage required by the AEPA Member Agency 
state in which the work is being done and will provide insurance, which waives all subrogation 
rights against the prime Vendor Partner, AEPA Member Agency and its Participating Entities. 

 
Invalid Term or Condition: If any term or condition of this solicitation and any resulting 
contract must be held invalid or unenforceable, the remainder of this solicitation and any resulting 
contract must not be affected and must be valid and enforceable. 
 
Late Responses: Late responses will not be accepted.  All offers must be submitted online via 
Public Purchase by the due date and time of this solicitation. 
 
Leases and Rentals: Vendor Partner may allow AEPA Member Agency or Participating Entity to 
rent, lease, or lease-purchase. The buyer must receive a copy of the executed leasing documents 
prior to processing a purchase order. Vendor Partner agrees that leases will comply with the 
Uniform Commercial Code and the Buyer’s individual state laws. All terms of leasing must be 
included in the offer, with interest rates described as related to a published government standard.  
Vendor Partner must indicate in their response to this solicitation and in any leasing/rental 
agreement, all costs (must be itemized) associated with early termination and/or the returning of 
leased or rented equipment that are the responsibility of the Buyer. No sale of a contract to a third 
party will be made without informing the Buyer of the transfer.  If Vendor Partner sells a lease 
contract to a third party, the cost of return of the product must not be greater than the cost of return 
to the original Vendor Partner. 
 
Legal Remedies: All claims and controversies must be subject to the Procurement Code of the 
state in which the AEPA Member Agency or Participating Entity resides. 
 
Licenses and Registration: Each state and local jurisdictions in which a transaction may occur 
may require various types of licenses and/or registrations (business, construction Vendor Partner, 
etc.). Likewise, there are various policies, procedures, rules, regulations, codes, and laws that 
govern such licensing/registration within federal, state, and local jurisdictions, therefore, it is the 
Respondent’s/Vendor Partner’s responsibility to be aware of, obtain and maintain in current status 
all federal, state, and local licenses, registrations and bonds required for the performance and 
delivery of any and all products and services offered in its response to this solicitation.  It is also the 
responsibility of the Respondent/Vendor Partner to ensure that any Subcontractors performing 
under this solicitation hold and maintain the appropriate licenses/registrations. The Respondent 
will submit copies of licenses, registration, and/or other documentation to substantiate they hold 
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the appropriate licenses/registration required by individual jurisdictions covered by this 
solicitation. 
 
Liens: All materials and services must be free of all liens. 
 
Local Public Body: A political subdivision of the state and the agencies, instrumentalities, and 
institutions thereof. Such agencies may include but are not limited to two-year and four-year post-
secondary educational institutions, pre-k-12 institutions, counties, cities, and municipalities, 
except as exempted pursuant to the Procurement Code within each state. Entities within these 
groups may include but are not limited to political subdivisions, administrative units, councils, 
commissions, boards, and organizations that either by federal, state, or local legislative or 
administrative action or appointment and have been established or given the responsibility and 
authority to act, conduct and perform various activities on behalf of the federal or state agency or 
local public body. 
 
Manufacturer's Representative: Dealers, distributors, and installers of specialized facility 
technology, electrical, mechanical systems and equipment, who, if permitted by the Scope of Work, 
submit an offer as a manufacturer’s representative, must be able to provide documented evidence 
from and/or between it and the manufacturer certifying that the Respondent is a bona fide 
manufacturer’s agent for the specific products/services proposed, the Respondent is authorized to 
submit an offer on such products/services, and a guarantee that, should the Respondent fail to 
satisfactorily fulfill any obligations established as a result of the award of contract, the 
manufacturer will either assume and discharge such obligations covered by warrantees or provide 
for their competent assumption by one or more bona fide representatives for the term of the 
contract/warrantee period. Respondents of software, mechanical devices, electrical 
products/systems, and other commodities that makeup systems/networks must be able to provide 
the same information from a manufacturer. 
 
Modification by Buyer: Vendor Partner must have no obligation with respect to any patent and 
copyright infringement claim based upon Buyer’s modification of the equipment and/or software, 
or its operation or use with apparatus, data or programs not furnished by Vendor Partner.  
However, one Buyer’s action will not preclude Vendor Partner’s obligation to others not having 
modified their equipment or software. 
 
Money: All transactions are payable in U.S. currency only. Multiple Approvals and Awards: 
throughout the United States, AEPA Member Agencies have a large number of Participating 
Entities who take advantage of and utilize awarded contracts. To assure that any issued contract 
will allow these entities to fulfill current and future needs and requirements, AEPA and its AEPA 
Member Agencies reserve the right at its discretion to approve and/or award one contract, multiple 
contracts, or no contracts.   The actual use of any contract will be at the sole discretion of the AEPA 
Member Agency or the Participating Entity. 
 
Nonexclusive Contract: Any contract resulting from this solicitation must be approved and 
awarded with the understanding and agreement that it is for the sole convenience of the AEPA, its 
AEPA Member Agencies, their Participating Entities and they reserve the right to obtain like goods 
and services from another source. 
 
Nonprofit, Non-Public Educational Institutions, and other Nonprofit Organizations 
(Section 501(c)(3) of the Internal Revenue Code, Federal Tax Code): is defined as 
charitable, religious, educational, public service, support, and scientific organizations, entities, 
corporations that qualify as exempt organizations under Section 501(c)(3) of the Internal Revenue 
Code, or corresponding section of the Federal Tax Code. 
 
Notice: Notices under this solicitation/contract will be in writing and will, for all purposes, be 
deemed to have been fully given when sent by registered or certified mail, return receipt requested, 
postage prepaid, an email with appropriate verification, properly addressed to the respective 
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parties as specified herein or at such other address as may be specified by either party from time to 
time. 
 
Novation: If the original Vendor Partner sells or transfers all assets or the entire portion of the 
assets used to perform this contract, a successor in interest must guarantee to perform all 
obligations under this contract. AEPA and its AEPA Member Agencies reserves the right to 
recommend approval, acceptance, or rejection of the new party.  A simple change of name 
agreement will not change the contractual obligations of the Vendor Partner.  
 
Ordering Procedures: AEPA has established a standard and special ordering process as defined 
below. Additionally, some AEPA Member Agencies also prefer or utilize electronic ordering as the 
method for the transactions. For details on the ordering processes utilized for each AEPA Member 
Agency, please reference the Summary of State General Overview. 
1. Standard Ordering Process: Buyer will select items for purchase from provided published 

catalog/price list or Vendor Partner will issue a quote upon request; the vendor will also send a 
copy of their quote to the state AEPA Member Agency for all construction-related bids.  The 
buyer will prepare and issue a purchase order to the Vendor Partner based on the product 
catalog, price list, or Vendor Partner’s quote. Vendor Partner will deliver and invoice the Buyer; 
Buyer will acknowledge delivery and acceptance by issuing the Vendor Partner payment. 
Vendor Partner, based on the agreed-to process, will report and submit payment for the AEPA 
Member Agency’s administrative fee to the AEPA Member Agency (quarterly). The vendor 
Partner must provide the transaction and volume reporting in the AEPA report format. 

2. Special Ordering Process: 
a. Buyer will select items for purchase from provided published catalog/price list or 

Vendor Partner will issue a quote upon request; 
b. Buyer will prepare and issue a purchase order to the AEPA Member Agency based on 

the product catalog, price list or Vendor Partner’s quote; 
c. Vendor Partner will deliver the goods and/or service to the Buyer and will invoice the 

AEPA Member Agency; 
d. AEPA Member will invoice the Buyer and add their administrative fee to the invoice 

price; 
e. AEPA Member will pay Vendor Partner for the goods and/or service once the Buyer has 

confirmed acceptance. 
f. The vendor Partner must provide the transaction and volume reporting as stipulated 

quarterly in the AEPA report format. 
3. Electronic Ordering 

When a Vendor Partner based online ordering system is available, the following functionality 
is required: 

a. Electronic ordering systems must be secure, and password protected.  Entering the 
system with the designated password must automatically send the user to AEPA 
contract pricing. 

b. When the Buyer requires purchase orders, electronic ordering system must require the 
entry of a purchase order number, credit card, or purchasing card prior to accepting an 
order. 

c. Electronic ordering systems must automatically assign correct contract prices to 
applicable orders. 

d. Electronic ordering systems should list catalog price and AEPA discounted price. 
e. Electronic ordering systems must track orders and purchases covered by the AEPA 

contract for reporting and audit purposes. The vendor Partner must provide the 
transaction and volume reporting in the AEPA format. 

f. Electronic ordering systems’ pricing must include the AEPA Member Agencies 
administrative fee required by the AEPA Member Agencies. 

g. Electronic ordering systems should allow AEPA Member Agencies to print an archived 
(historical) copy of a Buyer’s order. 

  
Order of Precedence:  In the event a conflict occurs the following order of precedence must 
prevail: 
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1. Member Agency specific terms and conditions 
2. Specifications and scope of work 
3. General terms and conditions 
4. Attachments and exhibits 
5. Documents referenced or included in the solicitation. 

 
Overcharges by Antitrust Violations: Member Agency maintains that, in actual practice, 
overcharges resulting from antitrust violations are borne by the Buyer. Therefore, to the extent 
permitted by law, the Vendor Partner hereby assigns to the Member Agency any and all claims for 
such overcharges as to the goods or services used to fulfill the contract. 

 
Parole Evidence: This contract represents the final written expression of agreement.  All 
agreements are contained herein and no other agreements or representations that materially alter 
it are acceptable. 

 
Participating Entity: Those Public and Private School Districts, Educational  Service  Agencies,  
Intermediate School Districts, Higher Education Institutions, Federal Agencies, State Agencies, 
Local Public Bodies, and Nonprofit Non-Public Corporations, Organizations, other entities 
contracted to conduct business on behalf of a participating entity provided they are required to 
follow member state and local procurement regulations, etc. that have authorizations to utilize the 
AEPA Member Agencies’ Awarded Contracts. 

 
Patent and Copyright Indemnification: To the extent permitted by law, Vendor Partner must 
indemnify and hold harmless Member Agency and its Participating Entities against any liability, 
including costs and expenses, for infringement of any patent, trademark or copyright arising out of 
contract performance or use by Member Agency and its Participating Entities of materials 
furnished or work performed under this contract. Member Agency and its Participating Entities 
must reasonably notify Vendor Partner of any claim for which it may be liable under this paragraph. 

 
Piggyback Contracts: In the event a new Member Agency joins AEPA, the Member Agency may 
elect to award any and all existing contracts if permissible by their State laws. 

 
Prevailing Wage: Where applicable, the Vendor Partner must comply with prevailing wage 
legislation in effect in the jurisdiction of the awarding AEPA Member Agency. 
 

Pricing: AEPA has identified and stipulated the type of bid and the pricing methodologies that 
are to be utilized to price and submit bid or proposal prices. The Vendor Partner agrees that the 
cost for any item bid or offered on this contract will be uniform for all states and that any 
differences in pricing are due to state-specific installation and labor costs, AEPA Member 
Agency’s Administrative Fee, or other approved reasons. The Respondent must provide their 
pricing as requested utilizing the various pricing methodologies specified. The 

Respondent/Vendor Partner must agree that they will not offer or provide a better 
price to any individual entities or cooperatives with equal or lesser volume than 
that through AEPA. Please note the following that relates to pricing: 
 
1. Primary Pricing Strategies for Bids: All Respondents will be required to submit 

“Primary Pricing” in the form of either “Catalog Pricing” or “Line-Item Pricing” or a 
combination of these two pricing strategies, or Proposal (RFP) pricing as defined in Part B, 
solicitation specifications. Respondents are also encouraged to offer OPTIONAL pricing 
strategies including short term pricing discounts/incentives and volume discounts. 
a. Catalog Pricing: Catalog pricing is utilized when the products and/or services solicited 

are clearly identified with set and specific characteristics, attributes, and configurations 
that are identifiable as a stand-alone single unit and can be listed and priced as a single 
unit with options that can be added to enhance and/or improve its operation and 
functionality. The Respondent offers a fixed discount(s) off the retail price, catalog price, 
published price, or list price. The discounts may be for the entire commercially available 
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catalog, for specific products, product lines, manufacturers, or category of products as 
determined by the Respondent and in conformity with the scope of the solicitation. 

i. Discounts: Discount offers must clearly identify the percent of discount to apply 
to a commercially available catalog, manufacturer, manufacturer's suggested retail 
price (MSRP), retail, or nationally published price lists. Respondents must 
identify and stipulate if the discounts apply to the entire catalog/price list, specific 
product lines, manufacturers, and/or categories of products. Respondents must 
agree that there will be no reduction in discount(s) during the term of the contract. 

ii. New Catalogs/Price Changes: New catalogs and corresponding nationally 
published price lists may be submitted throughout the term of the contract and 
must be submitted to the AEPA Category Committee for review prior to release 
to all AEPA Member Agencies. Prices may change based on manufacturer’s price 
changes, newly published pricing, or price lists, but the original discount bid must 
remain firm for the duration of the contract. New catalogs/products must conform 
to the scope of the solicitation.  

iii. Core List: In a Catalog Priced solicitation, a category (i.e., office supplies) may 
include a “core list” which contains a selection of the most commonly used 
products/services with the expectation that a deeper discount would be bid for 
these items. If a new catalog and price list are published during the contract term, 
the original discounts must be applied to the newly published prices to establish the 
AEPA price for these core items. 

iv. Product Addition/Discontinuation: New products, within the same scope 
of work, may be added at the established percentage discounts at any time. 
Discontinued products may be dropped at any time during the year. In the event a 
Core item is discontinued by the manufacturer during the term of the contract, 
Vendor Partner is required to add a functionally equivalent substitute at the 
same discount structure. 
 

b. Line-Item Pricing: Line-item pricing is utilized when products and/or services that are 
broken down in detail by element, component, product categories, product type, and each 
product and/or service is presented as an individual item which needs to be combined with 
other items to make up a final project or solution. The Respondent offers firm pricing for 
specific line items in response to this bid; a project’s cost is derived by the Vendor Partner 
preparing and providing a quote based on the project’s terms, conditions, and 
requirements based on the line- i t e m  pricing provided in the bid. The information 
provided in this bid for each item includes: Product Category, Product Description, 
Manufacturer, Manufacturer SKU, Vendor SKU, Unit of Measure, Item List Price, AEPA 
Bid Price. 

i. Fixed prices: Prices bid must be firm until each anniversary date of the contract, 
unless there is an occurrence of one or more economic price adjustment 
contingencies outlined in the bid. Fixed price offers must include prices for any 
and all items. 

ii. Routine Price Adjustments (Without Economic Price Adjustment): 
Vendors may request adjustments to the prices by submitting a fully documented 
written request to the AEPA Category Committee Chairperson. The request must 
specifically detail and document the cause and/or reason for price changes and 
include any supporting documentation (manufacturer’s letter, indexes, etc.). All 
price changes require approval by the AEPA Category Committee. 

iii. Unpredictable Economic Price Adjustment: If economic price adjustment 
contingencies occur, Vendor Partner may submit a fully documented request 
(manufacturer’s letter, indexes, etc.) for a  price adjustment to AEPA Category 
Committee for review and approval by the committee. The documentation must 
substantiate the cause and/or reason for the requested price increase and 
demonstrate that it was unpredictable at the time of bid submittal and/or contract 
renewal and out of the Vendor Partner’s control. Pricing will take effect upon 
approval. 

iv. New Products/Services: Vendor Partner may submit new products or 
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technologies that are within the original scope of work for the bid, to be added 
to the contract pending review and approval of the AEPA Category Committee. 
Requests should be submitted to the AEPA Category Committee for review and 
written approval. 
 

c. Automated System for Pricing (ASP): The method consisting of an ASP and/or 
software application (e.g., RSMeans) that is self-contained and consists of a turn-key 
solution that includes a complete line-item listing of all of the products, supplies, materials, 
equipment, services, accessories and options with their description, specifications, terms, 
conditions and associated pricing for each item, sub-assemblies and/or assemblies. The 
Bidder provides a percent of discount or fixed multiplier/factor to be applied to total project 
cost to allow for individual state conditions and requirements and to arrive at the AEPA 
price. 
 

d. RSMeans (Construction Related Bids only): It is important for Vendor Partners to 
breakout all costs (quantity and price) of all items listed under RSMeans or an Alternative 
Pricing method. This includes all quoted items not on the approved AEPA bid submittal. 
The following are minimum requirements for using RSMeans for quoting projects to AEPA 
Member Agencies: 

i. The Contractors must use the current year and standard cost data. Only the 
following cost data titles will be excepted: 

a. Building Construction Cost Data Book 
b. Facilities Construction Cost Data 
c. Facilities Maintenance & Repair Cost Data 
d. Site Work & Landscape Cost Data Book 

ii. All work proposed under RSMeans must use RSMeans format, even if 
subcontractors are used. 

iii. An RSMeans spreadsheet must be submitted to substantiate the quote given to the 
AEPA Member Agency. The spreadsheet columns must reveal the full RSMeans 
number and a sufficient amount of the description. This also applies to change 
orders. 

iv. Pricing must be done by Location codes. National Average will not be allowed. To 
choose the “closest” location code, the first three (3) numbers of the zip code will 
be used to determine the city location index in the AEPA Member Agency State. 

v. The AEPA contract holder factor, bonding cost, AEPA discount, and taxes if 
applicable must be shown as separate line items at the bottom of the RSMeans 
spreadsheet. This information can be shown on a separate summary sheet. The 
summary sheet must start with the RSMeans spreadsheet total and show the 
detail for each of the items stated above. This detail will be provided to that 
AEPA State Agency and the AEPA Buyer as required. 

vi. All change orders which list items covered by RSMeans must be supported by an 
RSMeans spreadsheet. 
 

e. Alternative Method of Costing: This method covers any product and/or service not 
covered by catalog pricing, published price list, line-item price list, automated system for 
pricing, or is a product and/or service due to the projects or applications specifications, 
conditions and /or requirements that need to be custom-designed, developed, 
manufactured and/or produced to meet the requirements of an individual, project, or sole 
source. The alternative pricing is calculated as follows: 

i. The Bidder must prepare, issue, and receive three written quotes from available 
suppliers and select the supplier that offers the products and services that meet 
the stipulated requirements and specifications, offers the best value, and the most 
cost-effective solution.   

ii. All quotes must be made available upon request. 
iii. The Bidder must indicate the percent of overhead and /or markup as part of their 

response to be added to these costs to obtain the normal and customary retail price. 
iv. The AEPA price is calculated by taking the product and services to cost to the 
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Contractor plus the indicated percent of profit/overhead to equal the normal and 
customary retail price. The Contractor will then subtract the approved AEPA 
discount to obtain the AEPA price. Example: item cost $1,000; percent of 
profit/overhead of 20% equals retail price of $1,200; less the AEPA discount of 
10% or $120 equals the AEPA price of $1,080. 
 

2. Secondary Pricing Methods (Catalog based solicitations only, see Part B for 
category designation): Respondents are encouraged to offer Customized Price Lists 
(Catalog solicitations ONLY), as well as short term pricing reductions/incentives and volume 
discounts as follows: 
a. Customized Price List: Respondents are encouraged to offer customized price lists to 

Participating Entities for items within the Vendor Partner’s Commercially Available 
Catalog for Catalog solicitations ONLY (not pertinent to Line-Item Bids). Customized 
price lists must be allowed under the following conditions: 

i. Items within the Vendor Partner’s Commercially Available Catalog may be included 
on the customized price list providing they are not already on the Core Item list. 

ii. Items are to be determined by the Participating Entity; Vendor Partner may object 

to up to ten (10) of the suggested items proposed by the customer and must 
offer substitutes until an agreement of the customized list is reached. 

iii. Items on the customized price list must be sold with an additional discount 
(deeper than what was originally bid on the non-core or catalog discount) 

iv. Items may not include special order or customized service products unless agreed 
to by the Vendor Partner. 

b. Short Term Pricing Reductions/Incentives and Regional Promotions:  
Respondents are invited, at their option, to offer a selection of products/services at greater 
discounts than those listed in the standard catalog or core list discounts.  Special time-
limited reductions are permissible under the following conditions: 

i. The price reduction is for a specific period, no less than thirty (30) days.   
ii. The reduction/incentive may be used to discount and liquidate close-out and 

discounted products/services if those items are clearly labeled as such. 
iii. The original price for products/services is not exceeded after the time limit. 
iv. The AEPA Category Committee and any affected AEPA Member state must be 

notified of any special or time-limited price reduction.   
v. New prices must be on record fifteen (15) days prior to any offer of the new priced 

being proposed or offered to AEPA Member Agencies and Participating Entities. 
vi. Pricing for all items must be submitted to all affected AEPA Member Agencies in 

an electronic format so that specials can be posted to websites, emailed, and shared 
with Participating Entities/Buyers. 

c. Volume Price Discounts: Respondents are encouraged to offer additional pricing 
discounts that may be offered for a group of agencies in a local geographic area that 
desire to combine requirements (one- time purchase or annual spend), i.e., local city, 
county, school district(s), etc. and/or for large one- t i m e  purchases. Additional volume 
price discounts are permissible under the following conditions: Discounts should be 
tiered and based on spend ranges as established by the Bidder on the Pricing Forms. 
Volume determination must be determined between the Vendor Partner and the 
individual Buyers on a case-by-case basis. All additional discounts are to be offered equally 
to all AEPA Member Agencies and Participating Entities and be based on the Volume 
Price Discounts originally bid providing the same or similar volume commitment, specific 
needs, terms and conditions, a similar time frame, seasonal considerations and provided 
the same manufacturer support is available to the Vendor Partner. 

 
3. Proposal Pricing: For services priced through an AEPA Request for Proposal, vendors may 

respond with a discount off labor and material costs. Labor must be sufficiently itemized by 

title and include total rate (salary and fringe).  Material costs must be itemized.  Any Vendor 
Partner awarded under a time and materials pricing strategy must provide a “not to exceed” 
project quote to the purchasing Agency for work approval.    
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Prime Vendor Partner: For the purpose of this solicitation, a Vendor Partner will be considered 
a prime Vendor Partner and not a Subcontractor.  Any Vendor Partner paid directly by the AEPA 
Member Agency or Participating Entity is a prime Vendor Partner; a Vendor Partner pays a 
Subcontractor.  Prime Vendor Partners using Subcontractors are responsible for all actions of its 
Subcontractors. 

 
Procurement Code: All Respondents/Vendor Partners must make themselves aware of and 
comply with all federal, state, and local statutes and regulations. 
 
Products and Services 
1. Product Line: If applicable, contracts will be awarded to Respondents able to provide their 

complete product line(s) of commodities, supplies, equipment, software, and services that meet 
the scope of work and specifications of this solicitation. Respondents with a published, priced 
catalog may submit their entire catalog; AEPA reserves the right to select or reject products 
within the catalog for recommendation without having to award all the contents.  

2. Serial Numbers: Offers must be for equipment on which the original manufacturer’s serial 
number has not been altered in any way. 

3. Current Products: All offers must be for commodities, supplies, equipment, supplies, and 
software in current production; meet or exceed commercial and industry standards; and 
marketed and provided nationally to the general public and/or educational/governmental 
agencies. 

4. Construction Products and/or Services: Are associated with building, erecting, altering, 
repairing, installing or demolishing in the ordinary course of business any: (1) road, highway, 
bridge, parking area or related project; (2) building, stadium or other structure; (3) airport, 
subway or similar facility; (4) park, trail, athletic field, golf course or similar facility; (5) dam, 
reservoir, canal, ditch or similar facility; (6) sewage or water treatment facility, power 
generating plant, pump station, natural gas  compressing  station  or  similar facility; (7) radio, 
television or other tower; (8) shaft,  tunnel  or  other  mining  appurtenance;  (9)  electrical 
wiring, plumbing or plumbing fixture, gas piping, gas appliances or water conditioners; (10) air 
conditioning conduit, heating or other similar mechanical work; or similar work, structures or 
installations; (11) leveling or clearing land; (12) excavating earth; (13) drilling, wells of any type, 
including seismographic shot holes or core drilling; and similar work, structures or 
installations. 

5. Services: Are defined as the furnishing of labor, time, or effort by a Vendor Partner not 
involving the delivery of a specific tangible product other than reports and other materials 
which are merely incidental to the required performance. 

6. Professional Services:  Services relating to architects, archeologists, engineers, surveyors, 
landscape architects, medical arts practitioners, scientists, management and systems analysts, 
certified public accountants, registered public accountants, lawyers, psychologists, planners, 
researchers, educational specialist, construction managers and other persons or businesses 
providing similar professional services, which may be designated as part of this solicitation. 

7. Peripheral & Optional Items:  Respondents can include various peripheral products, 
equipment, accessories, services, deliverables, and related items that are associated with and 
function with the primary offering. Optional equipment or products may be added to the 
contract during the term of the contract. AEPA reserves the right to accept or reject such 
offerings under the following conditions: the enhancement is recommended by AEPA and 
approved by the Member Agency; the option is priced at a discount similar to other options; 
and the option is an enhancement to the unit. 

8. Descriptive Literature and Brand Names: All offers are to include a complete set of the 
manufacturer’s descriptive literature regarding the commodities, supplies, materials, 
equipment, and software offered. Brand names, trade names, and/or catalog numbers used in 
the solicitation will be intended to describe and identify the type, level, and quality of products, 
equipment, and software being requested. 

9. Discontinued Products: If a product or model is discontinued by the manufacturer, Vendor 
Partner may substitute a new product or model if the replacement product meets or exceeds the 
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specifications and performance of the discontinued model and if the discount is the same or 
greater than the discontinued model. 

10. Product Specifications: This solicitation is designed to enable a Respondent to satisfy a 
requirement for a commodity, supply, material, equipment, software, process, or service. A 
specification may be expressed as a standard, a part of a standard, or independent of a standard; 
by specifying a manufacturer’s brand and model. No specification is intended to unnecessarily 
limit competition by eliminating items capable of satisfactorily and/or meeting the actual needs 
of the procurement. When a brand name product is specified and is only available for a single 
source, Respondents are encouraged to offer alternative products that they believe to adhere to 
and comply materially, functionally, and operationally equal to or better than the brand name 
product specified. Any Respondent believing a specification is unnecessarily 
restrictive, must indicate such in the form of a question during the solicitation 
process and prior to solicitation due date. The fact that a manufacturer or supplier 
chooses not to produce or supply the commodity, supply, material, equipment, software, or 
services to meet these specifications will not be considered sufficient cause to adjudge these 
specifications as restrictive. If the Respondent deviates from these specifications, reasons must 
be stated for such deviation and state why, in their opinion, the commodity, supply, material, 
equipment, software, or services they bid will render equivalent reliability, coverage, 
performance, and/or service. Failure to detail all such deviations may comprise sufficient 
grounds for rejection of the entire offer. 

11. Quality: Unless otherwise modified elsewhere in this solicitation, Vendor Partner warrants the 
commodities, supplies, materials, equipment, and services delivered as stipulated in the Buyer’s 
purchase order/contract, must be: of quality to pass without objection in the industry and 
professional standards normally associated with them; fit for the intended purpose(s) for which 
they are used; of even kind, quantity and quality within each unit and among all units, within 
the variations permitted by the contract; adequately offered, presented, delivered, 
accomplished and complete as the contract may require; and conform to the written promises 
and/or oral affirmations of fact made by Vendor Partner. 

 
Product Information, Catalogs, and Price Lists:  Respondents must include an electronic 
copy of the latest edition of the commercially available catalog and price lists that the discount will 
be applied to with the response. Throughout the term of the contract, Vendor Partner(s) must 
furnish all AEPA Member Agencies and their Participating Entities with copies of approved 
commercially available catalogs and price lists in the format desired (electronic, paper, online 
shopping cart, etc.). 

 
Progress Payments: Progress payments are allowed on purchases for goods and services under 
the following conditions: The Buyer and the Vendor Partner agree to the terms of the progress 
payments prior to issuing a purchase order; the purchase order describes the amounts to be paid 
and the date of payment; the Buyer has a satisfactory method of verifying progress described in 
writing in a letter or on the purchase order; that payments will only be made when actual goods 
and/or services are verified/received; and that any such payments be made in full compliance of 
Buyer’s local board rules and any and all other applicable state rules and regulations.  
 
Protests: Under this public procurement and AEPA’s Solicitation, any Respondent who is 
aggrieved in connection with this procurement, can file a protest in accordance with (1) AEPA’s 
Solicitation Document; (2) AEPA’s Policies and Procedures; and (3) AEPA Member Agency’s 
State Procurement Code and Board Policies.  Venue for all legal actions will follow AEPA policy 
and as outlined in Part E, 13. Governing Law; Forum Selection. 
1. Procurement Phases: AEPA’s solicitation process is broken down into three (3) phases. Any 

Respondent who is aggrieved in connection with any of the three (3) procurement/solicitation 
phases listed below and/or any functions or activities associated with each must file their 
protest with the AEPA representative indicated below. 

a. Solicitation Due Date: The preparation and contents of the solicitation, its terms, 
conditions, and specifications, the notification, distribution of solicitation documents 
and addendums (date published through the solicitation due date and time). 
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b. AEPA Approval: The receiving, opening, recording, evaluating, recommending, and 
approving Respondents to be considered for AEPA approval and/or actions relating to 
contract renewal and extension. (Date received and opened through the date of 
individual contract award and future renewals). 

c. Contract Award: The awarding, implementing, and administering of resulting 
contracts and the disclosure of confidential data. (Date individual contracts awarded by 
AEPA Member Agencies or 120 days from AEPA approval). 

2. Protest contents: Protests must be in writing and must be filed with the appropriate AEPA 
represented below.  A protest must include: 

a. The name, address, and telephone number of the protester; 
b. The original signature of the protester or its representative; 
c. Identification of the procurement function and/or contract activity with the solicitation 

or the contract number; 
d. A detailed statement of the factual grounds or legal basis for the protest; 
e. Supporting exhibits, evidence, or documents to substantiate any claim unless not 

available within the filing time, in which case, the expected availability date must be 
indicated; and 

f. The form of relief requested. 
3. Protest Submittal: Protester must submit the solicitation protest in accordance with the 

requirements of the above three (3) procurement functions immediately or within ten (10) days 
of the date the protester knows or should have known the basis of the protest per the following: 

a. Solicitation Due Date: Knows or should have known the basis of the protest upon the 
solicitation due date or ten (10) days after the due date, send a protest to Solicitation 
Committee (bid-committee@aepacoop.org).  

b. AEPA Approval: Knows or should have known the basis of the protest upon notification 
from AEPA of the solicitation category approval, send a protest to the Category 
Committee (bid-committee@aepacoop.org).  

c. Contract Award: Knows or should have known the basis of the protest or ten days after 
the notification from the AEPA Member Agency award, send a protest to Individual 
AEPA Member Agency; see AEPA Member Agency information sheet. 

4. Protest Resolution: Protest must be resolved, in accordance with AEPA’s Board Policies, 
Procedures and/or the appropriate state statutes where the AEPA Member resides. AEPA 
intends that all solicitation protest decisions from the point a solicitation has been published 
through contract approval or rejection will be resolved by AEPA. Protests concerning contract 
award by AEPA Member Agencies will be resolved by the respective AEPA Member Agency. 

5. Protest Costs: The losing party to the protest must be responsible for the reasonable and 
justifiable costs of the protest.  The protest costs must be based on the costs and expenses 
incurred by the AEPA and its Member Agencies, including but not limited to staff salaries, 
attorneys' fees, hearing, reproduction, transcription, and travel costs. 

 
Provisions Required by Law: By submitting a response to this solicitation, Respondents are 
acknowledging they have conducted and performed the required research to make themselves 
aware and knowledgeable of all federal, state, and local laws/statutes that are referenced herein, 
may pertain to and/or govern the procurement activities and transactions covered by this 
solicitation. These provisions of law and any clause required by law that is associated with and 
relates to this solicitation and any resulting contract will be read and enforced as though it were 
included herein. 
 
Public Purchase: An easy-to-use platform that provides Respondents with the automatic 
notification of open solicitations, automatic notification of answered questions and issued addenda, 
and a way to electronically submit an organization’s solicitation response.  All changes, updates, 
uploads, and downloads are time-stamped and logged as part of the solicitation process. 
 
Public Record: All offers submitted to this invitation become the property of AEPA and will 
become a matter of public record, available for review, subsequent to the solicitation due date. The 
Opening Record will be posted to the AEPA website (www.aepacoop.org). 
 

http://www.aepacoop.org/


AEPA 023 Part A – Terms and Conditions 29  Due: September 13, 2022 at 1:30 p.m. ET 

Questions: Inquiries and questions related to this solicitation, must be submitted online in Public 
Purchase per solicitation and be submitted as follows: 

1. From the time the solicitation is published until the deadline for questions for Respondents, 
questions should be submitted online via Public Purchase. 

2. Questions regarding this solicitation after Opening, but before the approval of the contract, 
should be submitted to questions@aepacoop.org.  

3. Questions regarding this solicitation after Notification of Approval should be submitted to 
bid-committee@aepacoop.org.    

4. Once a contract has been awarded by an individual AEPA Member Agency any inquiries and 
questions relating to contract implementation, execution, transactions, and/or 
concerns/issues occurring within that state should be addressed to the individual AEPA 
Member Agency. 

 
Reporting: Vendor Partners are required to submit quarterly detailed sales reports to all AEPA 
Member Agencies. Access to reports will be granted after contract approval.  If there are no sales, 
$0 reports are required. 
 
Right to Assurance: Whenever one party to this contract in good faith has reason to question the 
other party’s intent to perform, he/she may demand that the other party give written assurance of 
this intent to perform. In the event that a demand is made, and no written assurance is given within 
ten (10) days, the demanding party may treat this failure as an anticipatory repudiation of the 
contract. 
 
Right to Request Additional Information: AEPA, and its respective representatives, reserves 
the right to request any additional information during the procurement process that might be 
deemed necessary to better understand the submitted solicitation response including, but not 
limited to, clarifying questions.  Respondents may be requested to submit such answers in writing 
but will not be allowed to change or alter their offer. 
 
Safety Measures: Vendor Partners must take all necessary precautions for the safety of 
employees on the worksite, and must erect and properly maintain at all times, as required by job 
conditions and progress of the work, all necessary safeguards for the protection of the workers 
and public. They must post danger-warning signs against the hazards created by their operation 
and work in progress. Proper precautions must be taken pursuant to state law and standard 
construction practices in order to protect workers, the general public, and existing structures 
from injury or damage. 
 
Safety Standards: All items supplied on this contract must comply with the current applicable 
Occupational Safety and Health Standards, the National Electric Code, and the National Fire 
Protection Association Standards. 
 
Severability: The provisions of this contract are severable to the extent that any provision or 
application held to be invalid must not affect any other provision or application of the contract that 
may remain in effect without the invalid provision or application. 
 
Substance Use & Conduct: All Vendor Partners and Subcontractors must adhere to the local 
substance (alcohol, drug, smoking, etc.) and conduct (dress code, language, parking, etc.) policies 
while on AEPA Member Agencies and Participating Entities premises. 
 
State Agency: means any department, commission, council, board, committee, institution, 
legislative body, agency, government corporation, educational institution, or official of the 
executive, the legislative or judicial branch of the government of this state. 
 
Survival: All applicable software license agreements, warranties, or service agreements that were 
entered into between Vendor Partner and Buyer under the terms and conditions of the Contract 
must survive the expiration or termination of the Contract.  All purchase orders issued and accepted 
by Vendor Partner must survive expiration or termination of the Contract. 
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Tare: If the Vendor Partner requires the Buyer to pay for shipping, the weight of the empty 
container and any material used for packing must be of the lightest weight practical for safe delivery 
of the contents. 
 
Taxes: Different jurisdictions taxing authorities have different tax laws, rules, regulations, and 
processes, therefore, prices offered will not include applicable federal, state, and local taxes. All 
applicable taxes must be listed as a separate item on all cost proposals, invoices. 
 
Term of Contract and Extensions: The initial term of the contract must be for up to fifteen 
(15) months and will commence on the date as indicated by each Participating Member Agency on 
the Acceptance of Solicitation and Contract Award (Form B). The contract must continue in 
accordance with the dates stipulated in the solicitation and Timeline schedule located in Part A of 
this solicitation unless terminated, canceled, or extended.  By mutual written agreement, the 
contract may be extended for three additional 12-month periods, ending on the last day of February. 
AEPA may choose to recommend the contract extension. If so recommended, an individual 
Member Agency may choose, at their sole discretion, to extend the contract. In the event AEPA does 
not recommend or approve a contract extension, or a contract expires, a Member Agency reserves 
the right to offer an extension not to exceed six (6) months until a new contract is awarded by that 
Member Agency. 
 
Termination by Non-Approval of AEPA: AEPA Member Agencies on annual basis assess, 
evaluate, and review existing AEPA vendors to determine if the organization as a whole desire to 
extend its approval of those vendors. If an existing AEPA vendor’s approval is not  extended for an 
additional term, the AEPA Member Agencies can not extend the dis-approved vendor’s contract. 
(See Term of Contract and Extensions) 
 
Termination by AEPA Member Agency: An AEPA Member Agency may cancel any contract 
secured by the solicitation without any further obligation if any person significantly involved in 
initiating, negotiating, securing, drafting, or creating the contract on behalf of the AEPA Member 
Agency is or becomes, at any time while the contract or any extensions of the contract is in effect, 
an employee of, or a consultant to any other party to this contract with respect to the subject matter 
of the contract. Such cancellation must be effective when the parties to this contract receive written 
notice from the AEPA Member Agency unless the notice specifies a later time. Cancellation by one 
AEPA Member Agency does not require other Agencies to cancel their contracts.  
 
Termination for Convenience: AEPA Member Agency reserves the right to immediately 
terminate this contract, without penalty or recourse, in whole or in part, if the AEPA Member 
Agency determines that termination is in the best interest of Participating Entities. The Vendor 
Partner, after receipt of a “Notice of Termination,” must not accept any new orders after the 
termination date specified in the notice. Any termination must not affect projects that are in 
progress at the time the cancellation is received by the AEPA Member Agency. Vendor Partner must 
be entitled to receive just and equitable compensation in accordance with applicable contract 
pricing for work in progress, work completed, and materials accepted before the effective date of 
the cancellation. The Vendor Partner will not be reimbursed for any anticipated profit. The AEPA 
Member Agency reserves the right to cancel, or suspend the use thereof, any contract resulting from 
this SOLICITATION if the Vendor Partner files for bankruptcy protection or is acquired by an 
independent third party. Vendor Partner may cancel this contract upon written notice to the AEPA 
Member Agency prior to the intended termination date (or on the yearly anniversary of the 
solicitation). Any termination must not affect projects that are in progress at the time the 
cancellation is received by the AEPA Member Agency. 
 
Termination for Default: If either party is in default under this contract, it must have an 
opportunity to cure the default within the time indicated (ten business days in most states) after it 
is given written notice of default by the other party, specifying the nature of the default. Upon 
receipt of the notice of default, the defaulting party must have ten business days to provide a 
satisfactory response to the AEPA Member Agency. Failure on the part of the defaulting party to 
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adequately address all issues of concern may result in contract termination. If the default is not 
cured within the time specified in the notice of default, the non-defaulting party must have the 
right, in addition to all other remedies at law or equity, to immediately terminate this contract. 
Failure to complain of any action, non-action or default under this Agreement must not constitute 
a waiver of any of the parties’ rights hereunder. The AEPA Member Agency reserves the right to 
terminate this contract, or any part hereof, for cause in the event of any default by the Vendor 
Partner, or if the Vendor Partner fails to comply with any contract terms and conditions, or fails 
to provide the AEPA Member Agency, upon request, with adequate assurances of future 
performance. In the event of termination for cause, the AEPA Member Agency must not be liable 
to the Vendor Partner for any amount for supplies or services not accepted, and the Vendor 
Partner must be liable to the AEPA Member Agency or any Participating Entity for any and all 
rights and remedies provided by law.  If it is determined that the AEPA Member Agency 
improperly terminated this contract for default, such termination must be deemed a termination 
for convenience. The AEPA Member Agency will issue written notice to the Vendor Partner for 
acting or failing to act in any of the following: 
1. The Vendor Partner provides material that does not meet the specifications of the contract; 
2. The Vendor Partner fails to adequately perform the services set forth in the specifications of the 

contract; 
3. The Vendor Partner fails to complete the work required or to furnish the materials required 

within a reasonable amount of time; 
4. The Vendor Partner fails to make progress in the performance of the contract and/or gives the 

AEPA Member Agency reason to believe that the Vendor Partner will not or cannot perform to 
the requirements of the contract; 

5. The Vendor Partner fails to extend lower pricing that has been offered to another customer or 
cooperative that have equal or lesser volume. 

6. The Vendor Partner fails to observe any of the terms and conditions of the contract; 
7. The Vendor Partner fails to follow the established procedure for purchase orders, invoices, and 

receipt of funds as stipulated by the AEPA Member Agency.  
 

Termination for Non-Appropriation: Any individual Buyer’s procurement/contract covered 
by this solicitation and executed in accordance with the resulting contract may be terminated if 
insufficient appropriations and/or authorizations do not exist due to changes in state or federal 
law, or because of a court order, or because of insufficient appropriations made available to the 
Buyer’s governing board and/or it State Legislature.  Such termination will be affected by sending 
fifteen (15) days written notice to the Vendor Partner.  The Buyer’s decision as to whether sufficient 
appropriations and authorizations are available must be accepted by the Vendor Partner and must 
be final. 
 
Title and Risk of Loss: The title and risk of loss of material or service must not pass to the Buyer 
purchasing the material or services until it receives the material or service at the point of delivery 
unless otherwise provided within this document. 
 
Trade-in Equipment: Equipment for trade-in must be dismantled by the Vendor Partner and 
removed at its expense. The conditions of the trade-in equipment at the time it is turned over to the 
Vendor Partner must be the same as when the original agreement was made, except as affected by 
normal wear and tear from use between the time of the solicitation and the trade-in. Values placed 
on trade-in products are between the Buyer purchasing the new unit and the Vendor Partner.  
 
Type of Solicitation: Due to the various types, kinds and levels of products and services solicited 
by AEPA in its solicitations; the various pricing methodologies and/or methods utilized and offered 
to price the various products and services offered; and the type of contracts that results from any 
one of AEPA’s solicitations, AEPA has established the following types of solicitations. 
1. Catalog Bid: A catalog bid is utilized when the products and /or services solicited are clearly 

identified with set and specific characteristics, attributes, and configurations that are 
identifiable as a stand-alone single unit and can be listed and priced as a single unit with options 
that can be added to enhance and/or improve its operation and functionality. The Bidder offers 
a fixed discount(s) off retail price or prices in a Commercially Available Catalog. The discounts 
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may be for the entire Catalog for specific products, product lines, manufacturers, or category of 
products as determined by the Bidder. See the Pricing section for detailed information on 
Catalog pricing. 

2. Line Item Bid:  A Line-item bid is utilized when the products and services solicited cannot be 
identified or listed as a single unit; consists of a number of different variable and configurations, 
it is necessary to identify the specific project or application; the end product or solution is made 
of individually priced elements or components and the end product’s or solutions’ cost is 
derived by the Vendor Partner specially prepared and providing a quote based on the project’s 
terms, conditions and requirements. See the Pricing section for detailed information on Line-
Item pricing. 

3. AEPA also uses Request for Proposal (RFP) for certain service/goods categories in accordance 
with AEPA bylaws and procedures.   
 

Vendor Partner: Respondent who has been approved and awarded a contract for the delivery of 
construction, tangible personal property, supplies, or services in response to this solicitation. 
 
Vendor Partner Contact:   Vendor Partner will designate one individual who will represent 
them to the AEPA, its AEPA Member Agencies during the contract period. This contact person will 
correspond with each AEPA Member Agency for technical assistance, problems, or questions that 
may arise. If other staff, distributors and/or independent Vendor Partners will be performing the 
sales or support functions for different geographical areas (states), Vendor Partner must include 
instructions and contact information that can be distributed to AEPA Member Agencies upon 
approval of this bid. 
 
Warranty: Vendor Partner warrants that all commodities, supplies, materials, equipment, 
software, and service delivered under this contract must conform to the specifications of this 
contract.  All items should carry a warranty equal to the intended life cycle or a minimum 
manufacturer’s warranty that includes parts and labor unless otherwise specified in the category 
specifications. The manufacturer has the primary responsibility to honor a manufacturer’s 
warranty; a distributor or dealer agrees to assist the purchaser to reach a solution in a dispute with 
the manufacturer over a warranty’s terms. Any extended manufacturer’s warranty will be passed 
on to the Buyer. For example, if a voice board has a three-year warranty, but the board is in a 
turnkey system that has a one-year warranty, the voice board’s three-year warranty must be 
honored by the manufacturer and the Vendor Partner. All extended warranties must be passed on, 
without exception. If upon discovery, the Vendor Partner charges a Buyer for a replacement part 
that the Vendor Partner actually received at no cost under a warranty, the Vendor Partner will 
rebate the amount billed and the Buyer reserves the right to cancel the contract.  
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1. Scope of Bid  
AEPA is seeking qualified, experienced contractor(s) who possess the necessary resources and capabilities 
to acquire, deliver and perform the required supplies, materials equipment, and labor to all participating 
member states (up to 29) in the category of Athletic Equipment and Supplies. 

a. Respond to request from a number of different types of educational, governmental and public 
institutions seeking highly discounted Athletic Equipment and Supplies, for the purpose of 
Intramural and Competitive Athletic Activities ranging from Youth to Adult level participation.  

b. These parts and supplies will include but are not limited to the categories below. Categories or sub-
categories not listed below may be included in the Vendor Partner’s response but must be clearly 
related to Athletic Equipment and Supplies. 

Archery Fitness Products Tennis 
Baseball and Softball Football Track & Field 
Basketball Golf Volleyball 
Cheerleading Gymnastics Weightlifting 
Climbing Walls Martial Arts Wrestling 
Cross Country Physical Education Other 
Dance Soccer  
Field & Ice Hockey Swimming  

c. Types of services may include, but are not limited to professional development related to the 
category Athletic Equipment and Supplies, installation of products and assembly of products,  

d. The table below provides the names of equipment suppliers/manufacturers that AEPA desires to 
see included in proposals.  This list is not all-inclusive, but represents a portion of the desirable 
equipment suppliers available within the market: 

AAI Flag Football Supplies Reebok 

Adams USA Flag-A-Tag Reslite 
Adidas Gared Riddell 
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Akadema Gill Athletics Rogers 
ALL-STAR Head Russell 

Atec Jaypro Samson Equipment 
Athletic Specialties, Inc. JKP Sports Schutt 

BIKE Jugs Spalding 
Bison Kap7 Spec Seats, Inc. 

Brine Louisville Sports Imports 

Champion Majectic SSK 
Champro Mikasa STX 

Competitor Mizuno Tanita 

Connor Sports Courts Molten TaylorMade 
Cramer Nautilus Titlest 

Dbat Neumann Under Armour 

Diamond New Balance VPI Sports 
Don Alleson NIKE Wilson 

Douglas Palmgard Worth 
Dudley Penn Moto WSI Sports 

Easton Rawlings  

 
All products offered must be considered new, unused, of the latest design and technology and from  the 
most current and popular product lines available. 

 
AEPA and Member Agencies prefer a single vendor with a comprehensive array of products. However, 
because of the unique nature of Athletic Equipment and Supplies, Member Agencies may consider multiple 
awards, if the lowest, best-value bids come from Bidders whose business concentrates on subset of any of 
the categories listed in item b. above. 

 
2. Type of Bid 

AEPA requests Bidders to submit primary pricing in the form of either “catalog pricing,” or “line-item 
pricing.”  This category is constructed in the form  checked below.  An explanation of each can be found in 
the table below.  Additional information on permissible pricing strategies can be found in Part A – General 
Terms and Conditions under “Pricing.”   
 
This bid is considered a: 

 YES NO TYPE OF BID 

 
X 
 
 

 CATALOG: A catalog bid is utilized when the products and/or services solicited are clearly identified 

with set and specific characteristics, attributes and configurations that are identifiable as a stand-alone 
single unit and can be listed and priced as a single unit with options that can be added to enhance and/or  

improve its operation and functionality. The Bidder offers a fixed discount(s) off retail price or prices in 
a Commercially Available Catalog.  The discounts may be for the entire Commercially Available Catalog, 
for specific products, product lines, manufacturers or category of products as determined by the Bidder.  
See Pricing section for detailed information on Catalog Pricing.   

  
X 
 

LINE ITEM: A line-item bid is utilized when the products and services solicited cannot be identified 

or listed as a single unit; consists of a number of different variables and configurations, it is necessary to 
identify the specific project or application; the end product or solution is made of individually priced 
elements or components and the end product’s or solution’s cost is derived by the Vendor Partner  
specially prepared and providing a quote based on the project’s terms, conditions and requirements.  See 
Pricing section for detailed information on Line-Item Pricing. 

 
3. Anticipated AEPA Member Agency Participation  

State Participate? Other States Member Sells In 
California Yes AZ, NV 

Colorado Yes  

Connecticut Yes ME, NH, NY, RI, VT 
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Florida Yes AL 

Georgia Yes  

Illinois No  

Indiana Yes  

Iowa Yes  SD 

Kansas Yes OK 

Kentucky Yes AL, LA, MS, NC, TN 

Massachusetts Yes  

Michigan Yes  

Minnesota Yes SD 

Missouri Yes AR, LA, SD 

Montana Yes ID 

Nebraska Yes  

New Jersey Yes  

New Mexico Yes  

North Dakota Yes  

Ohio Yes  

Oregon Yes  

Pennsylvania Yes DE, HA, MD, NY 

South Carolina Yes NC 

Texas Yes  

Virginia Undecided  

Washington Yes AK, ID 

West Virginia Yes  

Wisconsin Yes  

Wyoming Yes SD, UT 

 
Please note that individual AEPA Member Agencies that have indicated that they intend to participate in 
any contract approved under this solicitation, does not guarantee or mean that the individual AEPA 
Member Agency will enter into a contract with any AEPA approved Vendor Partner.  Each AEPA Member 
Agency will make that determination after reviewing Vendor Partner responses and AEPA’s 
recommendation for acceptance and bid award.  The AEPA Member Agency’s contracting decision shall be 
final. 
 

4. Anticipated Volume  

Athletic Equipment and Supplies is a currently held category for AEPA. The resulting bid will be an 
Indefinite Delivery, Indefinite Quantity (IDIQ) contract(s). AEPA Member Agencies estimate 
approximately $5-10 million in sales in the first contract term.  AEPA Member Agencies anticipate that 
purchase volumes will increase over the course of contract years two (2) through four (4). This 
information is provided as an aid to Bidders in preparing responses only.  It is not to be considered a 
guarantee of volume. The successful Vendor Partner’s discount and pricing schedule shall apply regardless 
of the volume of business under the contract. 
 

5. Voluntary Pre-Bid Conference Call – August 17, 2022 
AEPA will host a voluntary pre-bid conference call for any interested Bidders or potential Bidders. The 
conference call times are set in the following schedule for each of the four contiguous United States time 
zones. No pre-registration will be required. Recording of the conference call will be posted on the AEPA 
Website. 
 
Voluntary Pre-Solicitation Conference Call Schedule (All Categories) 
Solicitations Eastern Central Mountain Pacific 

023-A Maintenance Repair & Operations 11:00 AM 10:00 AM 9:00 AM 8:00 AM 

023-B Custodial Supplies and Equipment 11:30 AM 10:30 AM 9:30 AM 8:30 AM 
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023-C Office Catalog 12:00 PM 11:00 AM 10:00 AM 9:00 AM 

023-D School and Instructional Supplies 12:30 PM 11:30 AM 10:30 AM 9:30 AM 

023-E Technology Buyback 1:00 PM 12:00 PM 11:00 AM 10:00 AM 

023-F Audio Visual Integration 1:30 PM 12:30 PM 11:30 AM 10:30 AM 

023-G Athletic Equipment & Supplies 2:00 PM 1:00 PM 12:00 PM 11:00 AM 

 
Conference Call Number/Online Connection:  
https://us02web.zoom.us/j/87228214926?pwd=djFVa0lDVC8zdFArK0prZUx3SlJ1Zz09  
Meeting ID: 872 2821 4926 
Passcode: 2MmdyN  
 
Dial In Information:  +1 312 626 6799 US 
Meeting ID: 872 2821 4926 
Passcode: 536510 

 
6. Glossary of Terms and Abbreviations  

Abbreviations and Acronyms for Standards and Regulations:  Where abbreviations and acronyms are used 
in specifications or other contract documents, they shall mean the recognized name of the organizations 
responsible for the standards and regulations in the following list. Names, telephone numbers, and 
websites are subject to change and are believed to be accurate and up to date as of the date of the 
contract documents. 

a. ASTM-American Society for Testing & Materials International, http://www.astmnewsroom.org/ 
b. IAAF-International Association of Athletics Federations, https://www.iaaf.org/home 
c. NCAA-National Collegiate Athletic Association, http://www.ncaa.org/  
d. NFHS-National Federation of State High School Associations, https://www.nfhs.org/ 
e. NOCSAE-National Operating Committee on Standards for Athletic Equipment. http://nocsae.org/  

 
7. General Specifications 

Item Description 
7.1.1. The Vendor Partner will have access to a full inventory of the awarded product line. 
7.1.2. The Vendor Partner must maintain a toll-free technical support line open 8 a.m. Eastern Time zone 

until 5 p.m. Pacific Time zone, Monday through Friday.  Calls must be answered by a live US 
technician. 

7.1.3. Vendor Partner must have a 24-hour toll-free order fax line. 
7.1.4. Vendor Partners must be a manufacturer’s authorized sales and service dealer for all proposed 

equipment/software. An authorized sales and service dealer is defined in this solicitation as one 
purchasing their products for resell directly from the manufacturer(s) or the manufacturer’s 
approved channels. Products that result from new authorized sales and service dealer arrangements 
between the Vendor Partner and the manufacturer during the term of this contract may be added 
and offered through the AEPA contract. 

7.1.5. All charges and components necessary for performance of the contract shall be clearly identified even 
if such are not specifically addressed in any paragraph or sub-paragraph or form that is a part of this 
request. 

7.1.6. If the Vendor Partner intends to utilize independent agents/distributors, subcontractors and/or 
third-party agents to perform and/or provide any part of the products and services offered herein, 
the Vendor Partner must identify all providers and any and all associated costs with these providers. 

7.1.7. Optional services must be identified separately and must include clear descriptions of proposed 
services. 

7.1.8. Vendor Partners must provide a product or mix of products in a manner that will allow Buyers to 
migrate to emerging technologies/services and between legacy technologies with no penalty charge 
associated with maintaining the most appropriate selections of goods and services throughout the 
life of the contract. 

7.1.9.  Vendor partners will be required to provide their complete product offerings in an electronic catalog 

https://us02web.zoom.us/j/87228214926?pwd=djFVa0lDVC8zdFArK0prZUx3SlJ1Zz09
http://www.astmnewsroom.org/
https://www.iaaf.org/home
http://www.ncaa.org/
http://www.ncaa.org/
http://nocsae.org/
http://nocsae.org/
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Item Description 
upon request.  

7.1.10. Packing slips shall accompany all deliveries and shall contain Buyer’s purchase order number, vendor 
name and name of article. Cartons shall be identified by purchase order number and vendor name.  

7.1.11. Orders not filled and partials shall be indicated on the packing list. Vendor Partner shall inform 
member of anticipated availability date for unfilled and partial orders. 

7.1.12. All products sold by the Vendor Partner must be new.  Only the newest versions of software and 
equipment will be bid.  Older versions will only be sold, if specifically requested.  Vendor Partner may 
offer reconditioned products as a Voluntary Alternate; such items shall be marketed and labeled as 
being reconditioned. 

7.1.13. Products that have a money back guarantee will be clearly identified in the catalog and on the web 
site (if applicable). 

7.1.14. Vendor Partner has the option to offer private label products. Vendor Partner shall maintain the same 
manufacturer specifications for private label products throughout the term of contract.  Any change 
of manufacturers for a private label shall result in offerings equal to or superior to the originally 
approved manufacturer at a price equal to or lower than the original offering. 

7.1.15. If the Vendor Partner makes an error in pricing (typographical or photographic error, for example), 
the Buyer reserves the right to return the product.  The Vendor Partner agrees to pay for cost of any 
returned product due to a pricing error. 

7.1.16. Vendor Partner shall provide a Safety Data Sheet (SDS) for all items sold, if required. A separate sheet 
shall be provided for each individual item when purchase is made. 

7.1.17 Vendor Partner shall thoroughly and completely explain, in the Sales Force section of Part D, how 
your company will service up to 29 states.  This includes describing if your company has a national 
sales force, dealer network, or distributor(s) with the ability to call on eligible agencies in the 
participating states in AEPA.   

 
8. Product | Category Specific Specifications  

Item Description 
8.1.1. All products must meet, exceed or conform to applicable federal and state safety requirements and 

shall meet current IAAF, NCAA, NFSHS, ASTM and NOCSAE requirements as appropriate. 
8.1.2. The following products need to be certified to National Operating Committee on Standards for 

Athletic Equipment (NOCSAE) standards: Headgear or helmets for baseball, softball, football, hockey, 
lacrosse, wrestling, martial arts and polo; soccer shin guards. 

8.1.3. If walk-in pickup is available, please provide list of branches, on Form C, including appropriate 
contact information. Walk-in pickup must accept both Purchase Orders and Purchasing Cards and 
require AEPA contract number for auditing purposes.    

8.1.4. For those products that involve AEPA member artwork and logo, the Partner Vendor is to  provide 
proofs, artwork and design layouts for team logos and numbering to be done on products sold. AEPA 
Member or Member’s representative will approve, in writing, any proofs, and artwork or design 
layouts before any project is to start. 

8.1.5. Vendor Partner must include a copy of its return policy to deal with the return of damaged or items 
ordered in error. The policy must address restocking fees and shipping charges. It may be uploaded 
as a PDF. 

 
9. Athletic Equipment and Supplies Categories 

This table contains categories, with examples of athletic equipment and related products suggested for 
proposal through this IFB.  Categories or sub-categories not listed below may be included in the Vendor 
Partner’s response but must be clearly related to Athletic Equipment and Supplies. 

Item Description 
9.1.1. Archery:  High Density Foam Targets, Bows Compound & Solid, Arm Guards, Shooter Glove, Arrows 

Wood & Metal, Bow sights. 
9.1.2. Baseball & Softball: Balls, bats (wooden & metal), bases, gloves, and helmets, protective wear, 

catching gloves.   
9.1.3. Basketball: Balls, Backboards, goal posts, standards, ball carts.   
9.1.4. Cheerleading: Mats, poms, megaphones, bags, footwear, accessories, apparel, training aids 
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Item Description 
9.1.5. Climbing Walls: Mobile and Stationary, hand holds harnesses, helmets, ropes, pads 
9.1.6. Cross Country: Cones, markers, chutes, bib numbers/tags, flags/ropes, measuring wheels, timing 

devices, megaphones. 
9.1.7. Dance: Footwear, apparel, accessories, poms, training aids 
9.1.8. Field & Ice Hockey: pucks, balls, sticks, goals, safety equipment, pads, helmets. 
9.1.9. Fitness Products: equipment items for sports, fields, courts and activity exercise 

9.1.10. Football: Footballs, football helmets and face guards, chain sets, dummies, sleds, goal posts, padding, 
cages, training equipment, and shoes.  

9.1.11. Golf: Balls, clubs, bags, shoes, tees.  
9.1.12. Gymnastics: Mats, rings, pummel horse, chalk, and other apparatuses.   
9.1.13. Martial Arts: Sparring gear, protective apparel, bags, badges, belts, breaking boards, gloves, helmets, 

kick bars, ropes, shields, shoes 
9.1.14. Physical Education: Multipurpose activity supplies, balls, gloves, nets, ropes 
9.1.15. Soccer: Balls, Goals, netting, shelter, line marking, rebounders, training equipment, shin pad, shoes.  
9.1.16. Swimming/Diving/ Pool: Diving boards, lane markers, pool activity supplies and accessories, 

swimwear, goggles, headgear. 
9.1.17. Tennis: Carts, court numbers and score keepers, ball carts, netting, supplies, shade shelters, 

windsock, balls, tennis rackets (metal and wooden) 
9.1.18. Track & Field: Hurdles, high jump/pole vault pits, long and triple jump take-off systems; take-off 

boards; padding, crossbars, starting blocks, shot put, discus, discus rings, cages for discus, hammer, 
and shot put; shot put toe boards; shot put rings; removable track curbing; sand for long and triple 
jump pits, track hurdles, lane markers, batons, time clocks and timers, etc.  

9.1.19. Volleyball: balls, floor plates, netting, standards, storage, manual scorekeepers, ball carts, judges 
stand, shoes. 

9.1.20. Weightlifting Equipment: Meet or exceed most current ASTM F2276 - 10(2015) Standard 
Specification for Fitness Equipment. 

9.1.21. Wrestling: Mats, mat rollers, practice circles, headgear, mouth guards, scales, portable scorekeepers, 
uniforms, apparel and shoes. 

9.1.22. Other: wall pads, matting, curtains, operable walls, accordion partitions, portable lockers, portable 
fencing and any other items not listed within athletic equipment and supplies. 

 
10. Shipping and/or Freight 

Item Description 
8.3.1. Orders that are $150.00 or more shall include shipping in the cost, unless clearly noted otherwise in 

the bid response. Vendor shall add actual shipping costs only for all orders that are less than $150.00. 
Vendor must specify as an exception or deviation if there is a charge for shipping and/or minimum 
order amount if other than noted in this section. 

8.3.2. For products greater than $150.00 that do not include shipping due to size, weight or hazard costs, 
products will ship FOB Destination, freight prepaid, and added to invoice. Freight will be quoted 
and provided to the Participating Agency/Entity prior to purchase order (PO) approval.  The 
products that do not include shipping in the cost must be clearly identified. 

 
11. Pricing   

AEPA has identified and stipulated the type of bid and the pricing methodologies that are to be utilized to 
price and submit bid prices. The Vendor Partner agrees that the cost for any item bid or offered on this 
contract will be uniform for all states, and that any differences in pricing are due to state specific 
installation and labor costs, AEPA Member Agency’s Administrative Fee, or other approved reasons. The 
Bidder must provide their pricing as requested utilizing the various pricing methodologies specified. The 
Bidder/Vendor Partner must agree that they will offer prices equal to or better than what they 
ordinarily offer to individual entities or cooperatives with equal or lesser volume. Please note the 
following that relate to pricing: 
1. Primary Pricing Strategies: All Bidders will be required to submit “Primary Pricing” in the form of 

either “Catalog Pricing” or “Line-Item Pricing” or a combination of these two pricing strategies as 
defined in Part B, bid specifications. Bidders are also encouraged to offer OPTIONAL pricing strategies 
including “Hot List” and “Volume Discounts”. 
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a. Catalog Pricing: Catalog pricing is utilized when the products and/or services solicited are 
clearly identified with set and specific characteristics, attributes and configurations that are 
identifiable as a stand-alone single unit and can be listed and priced as a single unit with options 
that can be added to enhance and/or improve its operation and functionality. The Bidder offers a 
fixed discount(s) off retail price, catalog price, published price or list price. The discounts may 
be for the entire commercially available catalog, for specific products, product lines, 
manufacturers or category of products as determined by the Bidder. 
i. Discounts: Discount offers must clearly identify percent of discount to apply to a commercially 

available catalog, manufacturer, MSRP, retail or nationally published price lists. Bidders shall 
identify and stipulate if the discounts apply to the entire catalog/price list, specific product lines, 
manufacturers and/or categories of products. Bidder shall agree that there will be no reduction 
in discount(s) during the term of the contract. 

ii. New Catalogs/Price Changes: New catalogs and corresponding nationally published price 
lists may be submitted throughout the term of the contract and shall be submitted to the 
AEPA Category Committee for review prior to release to all AEPA Member Agencies. Prices 
may change based on manufacturer’s price changes, new published pricing or price lists, but the 
original discount bid shall remain firm for the duration of the contract. 

iii. Core List: In a Catalog Priced bid, a category (i.e., office supplies) may include a “core list” which 
contains a selection of the most commonly used products/services with the expectation that 
a deeper discount would be bid for these items. If a new catalog and price list is published 
during the contract term, the original discounts shall be applied to the new published prices to 
establish the AEPA price for these core items. 

iv. Product Addition/Discontinuation: New products, within the same scope of work, may 
be added at the established percentage discounts at any time. Discontinued products may be 
dropped at any time during the year. In the event a Core item is discontinued by the manufacturer 
during the term of the contract, Vendor Partner is required to add a functionally equivalent 
substitute at the same discount structure. 

 
2. Secondary Pricing Methods (Catalog Bids only, see Part B for category designation): Bidders 

are encouraged to offer Customized Price Lists (Catalog Bids ONLY) and encouraged to offer Hot Lists 
and Volume Discounts as follows: 
a. Customized Price List: Bidders are encouraged to offer customized price lists to Participating 

Entities for items within the Bidder’s Commercially Available Catalog for Catalog Bids ONLY (not 
pertinent to Line-Item Bids). Customized price lists shall be allowed under the following 
conditions: 
i. Items within the Vendor Partner’s Commercially Available Catalog may be included on the 

customized price list providing they are not already on the Core Item list. 
ii. Items are to be determined by the Participating Entity; Vendor Partner may object to up to ten 

(10) of the suggested items proposed by the customer and must offer substitutes until 
an agreement of the customized list is reached. 

iii. Items on the customized price list shall be sold with an additional discount (deeper than 
what was originally bid on the non-core or catalog discount) 

iv. Items may not include special order or customized service products unless agreed to by 
the Vendor Partner. 

b. Hot List Short Term Pricing Reductions/Incentives and Regional Promotions:  
Respondents are invited, at their option, to offer a selection of products/services at greater 
discounts than those listed in the standard catalog or core list discounts.  Special time-limited 
reductions are permissible under the following conditions: 
i. The price reduction is for a specific period, no less than thirty (30) days.   

ii. The reduction/incentive may be used to discount and liquidate close-out and discounted 
products/services if those items are clearly labeled as such. 

iii. The original price for products/services is not exceeded after the time limit. 
iv. The AEPA Category Committee and any affected AEPA Member state must be notified of any 
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special or time-limited price reduction.   
v. New prices must be on record fifteen (15) days prior to any offer of the new priced being 

proposed or offered to AEPA Member Agencies and Participating Entities. 
vi. Pricing for all items must be submitted to all affected AEPA Member Agencies in an electronic 

format so that specials can be posted to websites, emailed, and shared with Participating 
Entities/Buyers. 

 
c. Volume Price Discounts: Bidders are encouraged to offer additional pricing discounts that may be 

offered for a group of agencies in a local geographic area that desire to combine requirements (one 
time purchase, or annual spend), i.e., local city, county, school district(s), etc. and/or for large one- t i m e  
purchases. Additional volume price discounts are permissible under the following conditions: 
Discounts should be tiered and based on spend ranges as established by the Bidder on the Pricing 
Forms. Volume determination shall be determined between the Vendor Partner and the individual 
Buyers on a case-by-case basis. All additional discounts are to be offered equally to all AEPA Member 
Agencies and Participating Entities and be based on the Volume Price Discounts originally bid 
providing the same or similar volume commitment, specific needs, terms and conditions, a similar time 
frame, seasonal considerations and provided the same manufacturer support is available to the Vendor 
Partner. 

 
3. Part F - Pricing Workbook 

a. Pricing shall be completed on the provided pricing sheets (Microsoft Excel Workbook) with the 
individual tables to be completed as follows: 

i. F.1 – Catalog Discounts (Required) 
ii. F.2 - Price Schedule (Required) You may also upload separate spreadsheets as long as they 

contain the minimum information as described on F.2 
iii. F.3 – Services Price Schedule (Optional) 
iv. F.4 – Volume Discounts (Optional) 

b. Pricing evaluation may include considerations, other than product cost, including the total cost of 
the acquisition and whether the Proposer’s offering represents the best value. See Evaluation, 
Approval and Award in Part A – Terms and Conditions for additional information. 

 
12. Evaluation 

The AEPA Committee for this category will evaluate bid responses based on the entire response, and 
according to the criteria detailed in Part A for AEPA’s definition of Responsive and Responsible bids.  
 
As a part of the process of determining responsible respondents, the category committee may request 
reports that describe the financial soundness of your organization.   You may be asked to include a third-
party report or reports that demonstrate your firm’s strength.  Accepted financial reports may include 
balance sheets and Profit & Loss statements for the past three years, a Letter of Credit or Line of Credit 
from a bank or lending institution indicating the line of credit limit and the average outstanding balance, 
Dun & Bradstreet reports, a complete Annual Financial Report (for publicly traded companies).  
 
A recommendation may be made to recommend a single response, or to recommend multiple bidders 
based on differentiation of product or service between bidders. AEPA will vote as a whole to accept or not 
accept a committee’s recommendation.  Once accepted, each recommended bid response will go to the 
individual states for contract approval.   Please note, pricing evaluation may include other considerations, 
including the total cost of the acquisition and whether the Proposer’s offering represents the best value. 
The evaluation committee may consider such factors as life-cycle costs, total cost of ownership, quality, 
and the suitability of an offering in meeting AEPA members’ needs.  
 
Below is a summary taken from the Evaluation section in Part A, F. Bid Evaluation, Approval and Award:  
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Evaluation Criteria 

Cost Evaluation 

Complete Response to Bid 

Conformance to Bid Terms and Conditions 

Pricing Equal to or Better Than That Offered to Individual Entities or Cooperatives with Equal or Lesser Volume  

Quality and Suitability of Products Offered 

Marketing Plan 

Financial Viability  

Demonstrated Track Record of Performance in the Public Marketplace 

Value Added Attributes  

 



1  

 

 
 

Part C – AEPA Member Agency (State) Terms and Conditions 

AEPA #023-C Office Supplies & Equipment 
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1.  AEPA Member Agency Terms and Conditions 
A solicitation is being published and distributed on behalf of the Member Agencies in many states. Differences in 
contract implementation and operation will exist between the Member Agencies. Each state may have special 
laws relating to this procurement that must be adhered to in addition to the previously stated constraints. When 
Member Agency/State- Specific Terms and Conditions differ from the A E P A  General Terms and Conditions, the 
Member Agency/State-Specific Terms and Conditions will prevail in that Member Agency/State. 

 
2. Common Terms and Conditions 

Active Promotion of Contract: Agencies require that the Vendor Partner take ownership and actively promote 
the contract in cooperation with the AEPA Member Agency to all of the Agencies’ qualified Participating Entities. 

 
Sales to Participating Entities: AEPA Member Agencies require that all awarded Vendor Partners offer the 
Member Agency contract opportunity to all qualified Participating Entities of the cooperative. 

 
Legal Obligations: All Vendor Partners shall comply with all applicable Federal, State, and Local Laws, Codes, 
and Regulations while fulfilling the contract. It is the Bidder’s responsibility to be aware of and comply with all 
state and local laws governing this procurement. Applicable laws, codes, and regulations (etc.) must be followed 
even if not specifically identified herein. 

 
Administrative Fees: AEPA Member Agencies charge Vendor Partners an administrative fee (a percentage of 
sales in their respective state or states that they extend the AEPA pricing to). Administrative Fees are generally 
paid to each Member Agency quarterly. Additional details of how these fees are charged may be found under each 
state’s Terms and Conditions. 
 
A summary of each State’s Administrative Fee, any special terms and conditions, and special ordering process 
requirements are listed here for the convenience of the Bidders. 
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3. State Specific Terms and Conditions 
1. California, Monterey County Office of Education (MCOE) – for the Programs CalSave and CalBuy 

1. Governing Law and Venue 
As described in Part A of bid Terms and Conditions, the laws of the State of California govern the Contract and prevail in th e 
interpretation and administration of the Contract. California-specific Terms and Conditions prevail over any General Terms and 
Conditions. Each and every provision of law and clause required by law to be included in the Contract shall be deemed to be inserted 
herein, and the Contract shall be read and enforced as though it were included. If through mistake or otherwise any such provision is not 
included, or is not currently included, then upon application of either party the Contract shall be physically amended to make such 
inclusion or correction. 
 
The venue for any litigation arising out of or related to the Contract shall be with either the Superior Court in and for the  County of 
Monterey, State of California or the Federal District Court for the Northern District of California, San Jose Division. 

 
2. Authority 

For California, this bid is issued under the authority of the elected Monterey County Superintendent of Schools administering  MCOE 
located at 901 Blanco Circle, Salinas California, 93912. In this document, MCOE may be referred to as Agency, being distinct from other 
parties who may use this Contract who are hereinafter referred to as Local Education Agencies (LEAs), regardless of their hie rarchy or 
their political and organizational status as schools or municipalities.  
 

3. CalSave and CalBuy, Administration, and Agent 
Contracts awarded and Awarded Contractors/Vendors will automatically be part of the CalSave  program, which also may be known as 
the CalBuy program., By bidding a Vendor must agree to participate. CalSave is cooperative pu rchasing program founded by MCOE and 
administered by the Epylon Corporation under an agreement with MCOE.  

 
MCOE is the lead agency for all contracts, and MCOE is the authority for the solicitation, evaluation and award of all contra cts. Epylon 
serves as MCOE’s agent, but only MCOE has the authority to award contracts. Correspondence and communication related to the 
Contract award or administration of the program should be directed to Epylon, 630 San Ramon Valley Blvd., Suite 210, Danville , CA 
94526. 
 
MCOE reserves the right to change agents or to change the contact name of existing Agent’s personnel administering the Contract. If  
Agent or Agent’s personnel change, awarded Contractors/Vendors will be notified with new instructions.  
 

4. Transaction Fees 
Transaction Fees are the funding source for the operation of the self-supporting CalSave cooperative purchasing program. Awarded 
Contractors/Vendors shall be required to pay a Transaction Fee for all purchases by LEAs made through the awarded Contract. For the 
purpose of this bid through MCOE and all Contracts awarded using this document, the Transaction Fee shall be two percent of Ne t Sales, 
which means gross sales less returns and cancelled orders within 30 days, shipping and sales and other taxes (excluding ta xes based on 
net income). Transaction Fees will not be charged to or paid by the buyers themselves. Neither awarded Contractor/Vendor nor its 
designated authorized reseller(s) shall include any additional amount corresponding to the Transaction Fees in the  awarded Contract 
prices. This Transaction Fee applies to all orders, regardless of the method used to submit the order, or the quantity or dollar amount of 
the order. 

 
Epylon will collect the Transaction Fee on behalf of the CalSave program. The Contractor/Vendor will make all participation fee 
payments within two weeks after sending the quarterly report. Checks are to be made payable to the Epylon Corporation and sen t to 630 
San Ramon Valley Blvd., Suite 210, Danville, CA 94526.  
 

5. Non-Conforming Jurisdictions  
The Transaction Fee shall not be  authorized to be charged to awarded Contractors/Vendors for sales within any jurisdiction where 
prohibited by law or local-government policy. Instead, the cost of products, services, licenses and goods sold under this Contract in such 
jurisdictions shall be the same as for all school districts in all other counties of California. However, any LEA using this Contract where 
Section 4 fees are not permitted shall be required to pay a 2 percent fee for use of the Contract, imposed by MCOE on the authority of 
Public Contract Code §20118 and §20652, which allows MCOE to charge reasonable costs to the public corporation or agency for 
furnishing the services incidental to the purchase of items under Contract. 
 

6. Reports 
The Contractor/Vendor will compile a quarterly report listing each purchase made by participating agencies under this Contract, and 
send them by the 15th of April, July, October, and January to Racquel Landolf with the email address of rlandolf@epylon.com. These 
reports shall be in Microsoft Excel format and shall have file names that identify the Contractor/Vendor and the month being reported. 
The file at a minimum shall include the fields listed below and shall allow for sorting on any of these fields: 

• Date of Order 

• Name of Participating Agency or Other Agency (LEA) 

• Description of Item and Services Purchased 
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• Manufacturer’s SKU Number 

• Quantity or Job Order Units 

• Contract Unit Price 

• Extended Price 

• List Price Before AEPA Discount 

7. Length of Term 
The term of the agreement shall commence on the date of the award and continue as stipulated in General Terms and Conditions, unless 
terminated, canceled, or extended. Contract may be terminated by MCOE if LEAs have not used the Contract in any 12-month period, or 
if orders from participating LEAs do not total $10,000 in any 12-month period. California statutory term limits and extensions shall 
apply. In no case will the Contract be in force for more than three years at one time.  
 

8. Marketing and Advertising Under This Agreement 
Vendor will actively promote the use of this Contract by LEAs in California. Vendor must comply with the marketing plan offer ed as part 
of its bid submission. Unless other arrangements are made with the CalSave Administrator, Vendor also agrees to perform the following: 

• Include the approved CalSave logo and web address in all print, electronic mail and other advertising and promotion intended 

for release to California K-12 schools, excluding national marketing releases. 

• Provide CalSave with a copy or proof sheet of the advertisement or promotion material. Vendor will provide CalSave with date of 

release and name of publication, journal, etc.  

• Place a CalSave Vendor sign on booths, tables, etc. of any or all exhibits for which the Vendor displays/participates at California 

tradeshows, conventions and the like. 

• Insert the approved CalSave logo and web address on any Vendor’s web site promoting the Contract or a specific CalSave landing 

page and providing a link to the CalSave website. 

• Supply product catalog information, product description, pricing, etc., in a spreadsheet format as specified by CalSave for 

inclusion on the CalSave website. 

• Agrees to cooperate in developing appropriate website content to promote its products,  services and their advantages to school 

districts. 

• Send requested materials to CalSave within 30 days. 

9. Conformance to Public Contract Code §20111 
An award by the Monterey County Superintendent of Schools under this solicitation will be for the purchase of equipment, materials, 
supplies, services or repairs to be furnished, sold, or leased in accordance with Public Contract Code §20111 and §20650 or other 
California code sections as may be allowed by law. Awards shall include allowance for installation and assembly services incidental and 
necessary to the use of the equipment, materials, supplies and repairs purchased or leased.  
 

10. Conformance to Public Contract Code §20118 and §20652 
All public agencies (LEAs) are authorized by law to purchase off a contract awarded by an agency that has itself gone to bid, including all 
K-12 schools districts, community college districts, special districts and JPAs serving education, pursuant to Public Contract Code 
§20118 and §20652. Using these statutes, the MCOE hereby declares its intent and authorization to make all contracts awarded under 
this Contract "piggybackable" by other agencies in the state. The Agency waives any right to receive payment from other Calif ornia 
agencies making purchases off the awarded contracts and those agencies will make payment directly to the vendors. Any legislative 
changes to Public Contract Codes §20118 and §20652 during the term of the Contract(s) with Award Vendor(s) shall apply to the  
Contract(s) immediately when such changes become law. 
 

11. Piggyback and Standard School Supply & Equipment Authority 
MCOE declares that items, materials, personal property, equipment and licenses under Contract as a result of this Invitation to Bid will 
qualify as items to be included within its Standard School Supply and Equipment List. Because many County Offices of Education have 
banded together to create both the EdBuy and the CalSave programs for the purpose of collectively creating both a standard School 
Supply & Equipment List and cooperative contracts, the items solicited and awarded through this bid may also constitute a portion of an 
official Standard School Supply and Equipment List for other participating County Offices of Education and County Superintend ents of 
Schools. Purchases by other County Offices of Education and LEAs may be made, not only in accordance with Public Contract Code 
§20118 and §20652, but also in accordance with Education Code §38110 and §38112 dealing with cooperatives and Standard School  
Supplies & Equipment. 
 

12. Intended for Personal Property 

An award by the MCOE under this solicitation will be for the purchase of equipment, materials, supplies, services or repairs to be 
furnished, sold, or leased in accordance with Public Contract Code §20111 and §206 50. Awards shall include allowance for installation 
and assembly services incidental and necessary for use of the equipment, materials, supplies and repairs purchased or leased.  When any 
services or repairs fall into a category of Public Works as defined in Public Contract Code §22002, an LEA may be required to conduct a 
separate bid for labor and services but may use this Contract for an unlimited dollar amount for any supplies, materials, equ ipment or 
personal property to be staged and ready for use in a local Public Works project. 
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13. Public Works Limitations 

When Public Works services cost $15,000 or more, an LEA, under most situations, must bid itself independently for the service s and 
labor related to the public work, but may use this Contract for the contracted supplies, material or equipment related to the project. If 
circumstances allow, LEAs may also combine this competitively bid Contract with other alternative authorities for Public Works projects 
as may be allowed by law, such as Public Contract Code §22030, Education Code §17406 or Government Code §1466. LEAs may consult 
with their own legal counsel to see if such statutes apply to their Public Works projects.  

 
14. Job Order and Unit Price Contracting 

Notwithstanding, Sections 9 through 13, the Awarded Contractors/Vendors and any authorized resellers or subcontractors, may extend 
bid pricing to other agencies in California, including school districts, community colleges, state colleges, cities, and counties to the extent 
allowed by law under Job Order Contracting statutes, including but not limited to Public Contracts Codes §20919.20 through §20919.33, 
§20665.20 through §20665.35 and §10710. Agency allows any school district, college, or agency to use this Contract and its 
competitively bid unit pricing as an alternative to other contracting procedures that the school district or agency is otherwise authorized 
or required by law to use. In using this Contract and pursuing a job-order-contracting project, a participating agency is obliged to 
conform to contracting steps spelled out in their respective code sections, state college trustee policies, or local board policies  including 
but not limited to Public Contracts Codes §20919.20 through §20919.33, §20665.20 through §20665.35 and §10710.  
 
Agency allows any school district, college, or agency to use this Contract and its competitively bid unit pricing as an alternative to other 
contracting procedures that the school district or agency is otherwise authorized or required by law to use. In using this C ontract and 
pursuing a job-order-contracting project, a participating agency is obliged to conform to contracting steps spelled out in their respective 
code sections, state college trustee policies, or local board policies.  

 
15. Start Date 

Once the award is made to the Contractor/Vendor and signatures have been placed on the Contract from both parties, the awarded 
Contractor/Vendor is authorized to begin selling to eligible agencies. MCOE will begin informing LEAs of the Contract once th e Contract 
has been signed. 
 

16. Posted Prices and Requests for Quotes 
The awarded contractor/Vendor, in cooperation with MCOE’s agent, must make provision for LEAs to quickly ascertain bid prices  by 
posting prices, posting a link or contact for prices, distributing catalogs and price lists, responding to requests for quotations, or 
participating in eCommerce. (The 2 percent Transaction Fee on all sales is a cost of doing business to the Vendor and the requirement 
for the fee is publicly disclosed in these bid documents for the edification of all buying agencies and LEAs. Transaction fees should not 
appear as a line item on a quotation or on listed bid pricing. The final price quoted or displayed must be inclusive of the p articipation fee 
on all pricing and quotations.) 
 

17. Submission of Orders and Delivery 
After entering into an agreement with MCOE, an LEA electing to use this Contract will enter into a Separate Contract with the  Vendor by 
way of a purchase order or separate contracting document (“Separate Contract”). Purchase  orders will be issued by participating LEAs to 
contractor/Vendor. 
 
LEAs will fax or mail purchase orders directly to the CalSave office fax at (866) 488 -3729), unless other arrangements have been made 
and agreed to by the CalSave Administrator. LEAs may also use Epylon eCommerce software for transmission of purchase orders. 
Standard business practice is for all purchase orders received by 3:00 p.m. Pacific Time to be logged and forwarded to the ap propriate 
Vendor on the same day received unless unusual circumstances occur. It is the responsibility of the awarded/Vendor contractor to track 
any purchase order received directly from an LEA and to include that order on quarterly reports.  

 
Awarded Contractor/Vendor will deliver goods, services and corresponding invoices directly to the participating LEAs and receive 
payments directly from the participating LEAs as per bid specifications.  
 

18. Other Agencies Right to Purchase 
CalSave is a self-supporting contracting program led by MCOE. Contracts are made available to all California public school districts, 
private and nonpublic schools registered with a county office of education or state Department of Education, charter schools,  community 
college districts, eligible state agencies, non-profits (particularly those such as PTAs buying on behalf of schools or government), and any 
other agency allowed by law – all referred to as LEAs. 
 
Subject to the following Terms and Conditions, MCOE consents to LEAs purchasing items at the same unit price(s) or pricing formula 
under the Terms and Conditions of this Contract, as may be authorized by §20118 and §20652 of the Public Contract Code or oth er legal 
authority: 

a) Any other agency (LEA) authorized by law to use this Contract for its own purchase(s) from the awarded Contractor/Vendor 
or their authorized resellers shall by default enter into a standard agreement with MCOE, which inter alia will include the terms, 
conditions, and information set forth in this paragraph A and paragraphs B through I below. 
b) After entering into a standard agreement with MCOE, an Other Agency electing to use this Contract will enter into a Separate 
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Contract or purchase order (“Separate Contract”) with the contractor/Vendor. The Separate Contract is subject to and includes  
and/or incorporates all applicable terms of this Contract and the specific requirement that the awarded Contractor/Vendor 
comply with the provisions set forth in the paragraph regarding payment of the 2 percent Transaction Fee (or the non -
conforming jurisdiction fee) to be collected by the Epylon Corporation. MCOE will not be a party to any Separate Contract but 
will be considered a third-party beneficiary of such Separate Contract.  
c) The Awarded Contractor/Vendor understands and agrees that failure or refusal to comply with the provisions set forth in 
this agreement regarding payment of the 2 percent Transaction Fee in conjunction with any Separate Contract or any other use 
of this Contract by an “Other Agency” is grounds for cancellation of the Contract. The Contractor/Vendor also understands and 
agrees that if the Contract is cancelled for this or any other reason, MCOE may give notice of such cancellation by any other  
means appropriate to inform LEAs of that cancellation.  
d) The MCOE waives any right it may have to require any LEA using this Contract to draw its warrants for the purchase(s) in its 
favor and consents to each agency making such payment(s) directly to the contractor/Vendor.  
e) Sales tax and freight/shipping charges included in the Contract apply to the MCOE only. Additional sales tax and 
freight/shipping charges may be required on purchases by any LEA and are outside the scope of this Contract, unless 
specifically addressed elsewhere in Part A or Part B of the Terms and Conditions.  
f) This Contract and any Separate Contract are for the purchase of the items covered by Contract. An LEA may, however, 
exercise its authority under Education Code §17597 or 81645 or other legal authority to sell and lease back any item owned by , 
or to be owned by, it pursuant to any Separate Contract. The Contractor/Vendor agrees to take any and all actions requested by 
any LEA that are necessary to effect any such transfer, by way of example only, accepting payment under the Separate Contract  
from any third party to whom any such transfer is made. 
g) Both the Contractor/Vendor and any LEA using this Contract agree that the MCOE makes no representation that use of this 
Contract by any Other Agency is, in fact, authorized by law. In this regard, the MCOE suggests that, at a minim um, 
Contractor/Vendor and any LEA considering such use consult with their own legal counsels before doing so.  
h) Both the Contractor/Vendor and any LEA using this Contract agree to defend, indemnify and hold MCOE, the Monterey 
County Superintendent of Schools, and the Monterey County Board of Education and its members, as well as all of their 
respective officers, employees and agents, free and harmless from any claims, liabilities, costs, penalties, or interest aris ing out 
of any such use. 
 i) MCOE reserves the right to cancel the whole or any part of this Contract due to failure by the contractor to carry out any 
obligation, term or condition of the Contract. MCOE will issue written notice to the contractor for acting or failing to act in any 
of the following: 

a) The Vendor fails to adequately perform the services set forth in the Contract 
b) The Vendor fails to make progress in the performance of the Contract and/or gives MCOE reason to believe that the 
contractor will not or cannot perform to the requirements of the Contract 
c) The contractor fails to observe any of the Terms and Conditions of the Contract 
d) The contractor fails to pay Transaction Fees 
e) The contractor fails to follow the established procedure for purchase orders, invoices and receipt of funds as 
stipulated by the MCOE. MCOE shall follow the following procedure if the Contract is to be terminated:  

• Step 1 - Issue a warning letter of concern outlining the violations and length of time to correct the problem(s).  

• Step 2 - Issue a letter of intent to cancel the Contract, if the problem(s) is not resolved by a given date.  

• Step 3 - Issue letter to cancel the Contract. Upon receipt of the written notice of concern, the contractor shall 

have ten (10) business days to provide a satisfactory response to MCOE. Failure on the part of the contractor to 

address adequately all issues of concern may result in Contract cancellation.  

19. Conversion to a CMAS Contract 
Because of its multiple-award provisions, this Contract may qualify for adoption as a California Multiple-Award Schedule contract. If the 
Vendor uses this MCOE Contract for the purpose of obtaining a separate CMAS contract from the State of California, the Vendor  is 
responsible for paying both the CMAS fee and the two percent Transaction Fees described in Section I.4 for all orders submitted under 
the authority of the CMAS program. In exchange for this fee, the Vendor is given a license to use and duplicate MCOE/AEPA Ter ms and 
Conditions for the purpose of applying for a CMAS contract. Also,  CalSave or CalBuy will post pricing allowing prospective buyers to 
check for pricing that is compliant with the MCOE Contract and CMAS requirements. Vendor must comply with MCOE’s quarterly 
reporting requirements. Public records of sales through CMAS will be used to verify quarterly reports and sales made through the CMAS 
program. 
 

20. Other Agencies, Constitutionally Independent Agencies, & Out-of-State Agencies 
Other agencies and out-of-state agencies and LEAs may use the Contract as allowed by California Government Code §6502, which says, 
“If authorized by their legislative or other governing bodies, two or more public agencies by agreement may jointly exercise any power 
common to the contracting parties, even though one or more of the contracting agencies may be located outside this state. It shall not be 
necessary that any power common to the contracting parties be exercisable by each such contracting party with respect to the 
geographical area in which such power is to be jointly exercised. For purposes of this section, two or more public agencies having the 
power to conduct agricultural, livestock, industrial, cultural, or other fairs or exhibitions shall be deemed to have common power with 
respect to any such fair or exhibition conducted by any one or more of such public agencies or by an entity created pursuant to a joint 
powers agreement entered into by such public agencies.”  
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2. Colorado, Colorado BOCES Association (CBA) 
A. Additional Agency Terms and Conditions  

Advertising:  CBA will require a marketing flier, in electronic format, and timely updates from each vendor promoting the 
contract and AEPA/CBA relationship.  CBA will assist in the development of the marketing flier and other appropriate material s 
which will include logos representing the vendor/AEPA/CBA.  This flier will be for distribution and dissemination to all qualified 
customers through the CBA website and other appropriate and available methods. 
 
Sales to Qualified Customers:  Boards of Cooperative Educational Services (BOCES) in Colorado are legislatively created 
cooperative organizations directed by Colorado state statute 22-105 to serve all qualified agencies in a cooperative manner.  
BOCES are governed by publicly elected officials and by state and federal laws.  No agency is obligated to use these services and 
contracts, but they find the benefits of low price and the satisfied bidding process most advantageous.  Qualified agencies i n 
Colorado include all public or private educational institutions, K-12 and higher education, all non-profit organizations, and all 
county or local governmental agencies.  CBA requires that all participating vendors offer the Agency contract opportunities to all 
qualified customers.    
 

B. Procedure for Processing Orders:  Once the award is made to the vendor. 
   

• CBA will inform its members of the contract by: 
i. Including the contract in the agency database that is available on the CBA website 

ii. Announcing the award through normal communication channels, CBA member presentations as 
well as regular electronic and direct mail communications. 

iii. Offering the opportunity to the vendor to publish their marketing information on the CBA website 
link to cooperative purchasing opportunities. 

• A listing of CBA members, institutional names, contact names, addresses and phone numbers is available to the 
vendors through the CBA website.  At this point the vendor must contact the members and qualified customers; 
and the customers have the right to contact the vendors directly.  Note:  CBA requires the awarded vendors to 
take ownership and actively promote the contract in cooperation with CBA to all members and qualified 
customers. 

• When the customer identifies a desired product or service as available through the AEPA/CBA contract and 
agrees on price as presented to the customer by the awarded AEPA/CBA vendor, the customer then issues to the 
vendor a purchase order for that item or service. 

• The awarded price must include an additional two percent (2%) administrative fee in the total cost (not as a 
separate line item), based on the total cost of goods and services including installation.  This fee is to be 
forwarded by the vendor to CBA after the sale and payment is made to the vendor.  Payment shall be made to 
CBA on a quarterly basis along with the complete sale report as specified in the general terms and conditions. 

• The sale and transaction may continue without delay or anticipation of the CBA denial of said transaction. 
• The administrative fee percentage (2%) is based on the total sale of goods and services including installation and 

must be included in the original cost quoted to the customer.  In the event of a lease, the total administrative fee 
for the value of goods and services shall be paid to CBA by the vendor at the front end of the lease.  

• Vendor makes all deliveries and installation of products and services.  CBA does not warehouse items nor 
provide services. 
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3. Connecticut, Capitol Region Education Council (CREC) 
A. ADDITIONAL MEMBER AGENCY GENERAL TERMS AND CONDITIONS 

Affirmative Action - The Contractor must have an employment policy that there shall be no discrimination against anyone on the 
grounds of race, color, religious creed, age, marital status, national origin, ancestry, sex, intellectual or physical disability or sexual 
orientation in the hiring, upgrading, demotions, recruitment, termination and selections for training, in any manner prohibited by 
the laws of the United States or of the State of Connecticut.  The Contractor further agrees to be an "affirmative action-equal 
opportunity employer.” 
 
An Act Concerning Student Data Privacy 
Contractor shall comply in all material respects with the provisions of Public Act 16-189, as amended (the “Act”), applicable to it. 
In connection therewith, the Contractor shall not use any so-called “student information” as defined in the Act and provided to it 
by or on behalf of CREC (“Student Information”) for any purpose other than in connection with the performance of its obligati ons 
under this Agreement. The Contractor shall take commercially reasonable actions designed to ensure the security and 
confidentiality of all Student Information in its possession. The Contractor shall provide written notice to CREC within fourteen 
(14) days of Contractor’s becoming aware of any unauthorized release, disclosure, or acquisition of Student Information in the 
possession of the Contractor. The Contractor and CREC shall each comply in all material respects with the requirements of the 
federal Family Educational Rights and Privacy Act of 1974, as amended (“FERPA”). 
 
Applicability of Contract Provisions to Connecticut Participants - The Capitol Region Education Council (CREC) is the AEPA 
Member Agency.  Any entity that uses the contract awarded by CREC under this document is referred to as a “Participant.”  The 
bidder that is awarded the contract by CREC is referred to as the "Contractor." 

 
Conflict of Interest 
The Contractor shall disclose any relationship with a CREC employee that would not be considered an “arms -length” or 
independent transaction, as described below.  This disclosure must be made in writing to CREC for an evaluation.  CREC will 
respond to this disclosure in writing.     

 
A CREC employee (including independent contractors for purposes of this definition) placing an order or recommending a vendor 
must disclose any relationship with that vendor which would not be considered an “arms-length” or independent 
transaction.  This disclosure must be made in writing to CREC for an evaluation.  CREC will respond to this disclosure in writing.     
 
For a transaction to be considered “arms-length” or “independent”, a CREC employee should not be influenced, dependent upon, 
guided or controlled by a vendor into choosing that vendor, or item to purchase; nor should it appear to a third party that a CREC 
employee made a purchasing decision which appears to be based upon a personal relationship between the CREC employee and 
vendor.    

 
The following are examples when a transaction is NOT considered arms-length or independent:  (1) when there exists a personal 
relationship between a CREC employee and a vendor, (2) when there exists the potential for a personal benefit to a CREC 
employee, or (3) the parties to a business deal are dependent upon one another for “something” other than the purchas e itself.  
 
In addition, the Contractor shall, if given a copy of the potential Participant’s conflict of interest policy, follow the process in that 
policy, or otherwise disclose to a potential Participant any relationship that would not be considered an “arms-length” or 
independent transaction with that Participant, as described above.  This disclosure must be made in writing to the chief offi cial 
(for example, the Superintendent at a board of education) at the potential Participant.  
 
Determination of the existence of a conflict of interest does not prohibit CREC and/or a Participant from entering into the contract 
and purchase order, respectively.   
 

Financing Arrangements - Any financing arrangements (including lease purchasing arrangements) will be made  directly 
between the Contractor and a Participant.  Financing arrangements may be subject to additional laws, rules and 
regulations, terms and conditions not described in this document and are subject to separate negotiation with each 
Participant that is interested in such an arrangement. Each Participant should seek its own legal advice prior to entering 
into a financing arrangement.  CREC must receive a report annually summarizing the executed lease purchases along with 
the summary of the customer purchases. CREC will not collect lease payments or be involved in the terms and conditions of 
the lease. All lease arrangements are between the Contractor and the Participant only.  

 
Freedom of Information Act - The Contractor acknowledges that CREC and some Participants are subject to the Freedom of 
Information Act, Connecticut General Statutes Sections 1-200 et seq., and submitted to CREC and/or such Participants may be 
made available to the public under the provisions of the Freedom of Information Act.  
 
Incorporation of Bid Documents - The bid documents, including all appendices executed by Contractor that have been accepted 
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by CREC (the “Bid”) are specifically incorporated into this Contract.  
 
Independent Contractor - The Contractor shall not be held or deemed in any way to be the agent or employee of CREC and/or a 
Participant.  It is the intention of the parties that the Contractor shall be and is to be considered an independent contractor. 
 
 
Modification to Bid Language in the AEPA Invitation for Bid - The Bidder by submitting its bid hereby declares that this Bid is 
made without any connection with any other person or persons making any proposal for the same items, that it is in all respec ts 
fair and without collusion or fraud and that no person acting for or employed by CREC or a Participant is directly or indirectly 
interested in the proposal or in the goods or services to which it relates, or in any portion of the profits therefrom.  
 

A. ADDITIONAL MEMBER AGENCY TERMS AND CONDITIONS FOR NON-CONSTRUCTION PRODUCTS AND SERVICES 
 
None 
 

B. ADDITIONAL MEMBER AGENCY TERMS AND CONDITIONS FOR CONSTRUC-TION PRODUCTS AND SERVICES 
 
CT Commission on Human Rights and Opportunities 
 
Municipal Public Works contracts funded in whole or in part by the State of Connecticut are subject to contract compliance 
requirements and set-aside goals as follows: 
 
The contractor who is selected to perform this State project must comply with CONN. GEN. STAT. §§ 4a-60, 4a-60a, 4a-60g, and 
46a-68b through 46a-68f, inclusive, as amended by June 2015 Special Session Public Act 15-5.  
 
State law requires a minimum of twenty-five (25%) percent of the state-funded portion of the contract for award to 
subcontractors holding current certification from the Connecticut Department of Administrative Services (“DAS”) under the 
provisions of CONN. GEN. STAT. § 4a-60g. (25% of the work with DAS certified Small and Minority owned businesses and 25% 
of that work with DAS certified Minority, Women and/or Disabled owned businesses.) The contractor must demonstrate good 
faith effort to meet the 25% set-aside goals.  
 
For municipal public works contracts and quasi-public agency projects, the contractor must file a written or electronic non-
discrimination certification with the Commission on Human Rights and Opportunities. Forms can be found at:  
 
http://www.ct.gov/opm/cwp/view.asp?a=2982&q=390928&opmNav_GID=1806 

 
C. PROCEDURES FOR PROCESSING ORDERS 

 
A. Purchase orders will not be accepted or processed by CREC.  All business will be contracted directly with the Participant, 

which will issue a purchase order and provide payment for the applicable good or service directly to the Contractor.  
 

B. To the extent not otherwise described in this document, once a purchase order is issued by a Participant to a Contractor, 
all of the provisions of the contract shall benefit and be enforceable by such Participant, unless specifically identified as  
applying to CREC only.   

 
D. AGENCIES ALLOWED TO PURCHASE UNDER THE MEMBER AGENCY 

 
There are 169 school districts in Connecticut and all are eligible for membership. No district is obligated to use these 
services. Additional members may include other public educational institutions, public colleges or universities, community 
colleges, vocational or technical schools, municipal governments, and other governmental, quasi-governmental, or non-
profit organizations.     
 

Work in Other States 
CREC is making the CT AEPA contract available for vendors to use in all New England states – CT, ME, NH, RI, VT – and New 
York, and any other state without AEPA member representation. Our contract is also available in MA for vendors who TEC 
has been unable to sign with. 
 
Sales made in any of these states using the AEPA contract are to be reported to CREC, with the 2.0% administrative fee made 
payable to CREC.  The Contractor must advise CREC its intent to use the contract in any of these states.  
 
All Terms and Conditions for Connecticut apply to work in these states.  It is the Contractor’s obligation to ensure that the 

http://www.ct.gov/opm/cwp/view.asp?a=2982&q=390928&opmNav_GID=1806
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purchaser fully understands the AEPA contract, including whether it is allowable under applicable state regulations.  
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4. Florida, Panhandle Area Education Consortium/Florida Buy Purchasing Program 
A. Additional Agency Terms and Conditions 

Vendor Contact: Vendor will designate to the Panhandle Area Educational Consortium Florida Buy, one individual who will 
represent them during the agreement period. This contact person will correspond with each ordering member for technical 
assistance, problems, or questions that may arise, including instructions if different contacts for different geographical areas are 
needed. This information will be distributed to all school districts upon award of this bid. Vendors may use this contract to sell 
products or services in addition to school districts to any government agency, non-profit organizations or institutions. 

 
Vendor agrees to abide by all federal, state and local laws and regulations. It is the responsibility of the Vendor to determine 
applicability and requirements of any such laws and to abide by them. 
 
All terms and conditions may be modified and revised by PAEC Florida Buy with the written consent of both PAEC Florida Buy 
and the Awardee.  
 
PAEC Florida Buy, at its discretion, may offer the use of the awarded agreement to governmental entities such as s tate agency 
purchasing programs, to extend the use of the contract to eligible users.  This option will be referred to as an Interlocal 
Agreement.  Under such conditions, the participating agency may, with written consent from the Awardee, modify and revis e the 
terms and conditions of the master agreement.  
 
Other state and public agency purchasing program agreements may require additional administrative fees, associated with sales, 
to be paid by the Awardee for the management of the contract.  The Awardee will be notified in writing and will have the option 
of accepting or rejecting the Interlocal Agreement program fees.  
 
No right or interest in the Contract shall be assigned or transferred by the Contractor without the prior written consent of the 
PAEC Florida Buy program. No delegation of any duty of the Contractor shall be assigned without prior written permission of 
PAEC Florida Buy. If the original Vendor/Contractor sells or transfers all assets or the entire portion of the assets used to 
perform this Contract, a successor in interest must guarantee to perform all obligations under this Contract. PAEC Florida Buy 
reserves the right to reject the acquiring person or entity as a Vendor/Contractor. A change of name agreement will not change 
the contractual obligations of the Vendor/Contractor.  
 
The Awardee, may, upon entering into negotiations with qualified buyers, amend their prices to offer volume discounts below 
the lowest unit rates established in the pricing portion of this agreement.  
 

The Awardee(s) agrees to sign contact acknowledgement form with the Florida Buy State Cooperative Purchasing and pay 

an administrative fee for sales and services generated from this contract.   This fee is not to be added to the invoice of any 

entity choosing to use this agreement and will be equal to 2% of the invoice and be paid to Florida Buy State Cooperative 

Purchasing on a quarterly basis.  The Awardee will be provided a template for reporting sales, and it will include the entity 

using the contract, the date of service, and the savings to the school district and other eligible users.   Florida Buy State 

Cooperative Purchasing extends the authority for the Awardee to use the contract for eligible entities outside of Florida 

provided 2% administrative fee is paid.   
 

B. Procedures For Processing Orders 
Once the award is made to the Vendor, PAEC Florida Buy will inform all school districts of the contract by: 

1. Including the award information on the PAEC Web site at www.floridabuy.org 
2. Announcing the award in its PAEC Florida Buy website 
3. Announcing the award via electronic mail to all members 

 
Any members, contact names, addresses and phone numbers will be available at the PAEC Web site www.floridabuy.org. At 
this point, the Vendor may contact the members and the members may contact the Vendor. The member will identify a desired 
product or service available through the AEPA contract and agrees on the price and conditions as presented to the member by the 
awarded AEPA Vendor. A final copy of the customer purchase order or sales summary must be sent to PAEC Florida Buy by the 
Vendor after completion of the service or installation. The Vendor has (30) thirty days to forward this purchase order. This 
will insure compliance of the contract. 

 
Vendor makes all deliveries and installations of products and services. PAEC Florida Buy does not warehouse items.  All 
participating Vendors agree to and are subject to audit proceedings of the AEPA sales to members. 

http://www.floridabuy.org/
http://www.floridabuy.org./


11  

The Vendor will produce and provide to PAEC Florida Buy quarterly reports ending March 31, June 30, September 30 and 
December 31 throughout the contract period. The reports shall identify the Vendor and the quarter being reported, shall include a 
minimum of the fields listed below: 

1. Date of Order 
2. School district 
3. List or academic price sales totals 
4. PAEC Florida Buy price sales totals 
5. Member savings total 

 

Quarterly reports and administrative fee payments to PAEC Florida Buy are due the 15th of the succeeding month, and all checks 
are to be made payable to the Panhandle Area Educational Consortium and sent to: PAEC, 753 West Blvd, Chipley, Florida 
32428 and Attention: Florida Buy. PAEC may designate another agent for collecting and administrative fee that will be negotiated 
with Vendor for e-commerce transactions. 

 
C. Agency Members Purchasing Under The Member Agency 

The Panhandle Area Educational Consortium is a fourteen-member consortium that includes a voluntary purchasing program 
developed for schools in Florida. All other school districts in Florida are participating members in the programs of the 
Panhandle Area Educational Consortium (PAEC), including participation in the statewide cooperative purchasing program. 
Agencies that use this contract will be in compliance with FS1001.42. PAEC was established to provide easily accessible 
information for our member and participating public  school districts and the communities we serve. Since the creation of PAEC in 
1967, our school districts have benefitted from shared services made available through leading edge technology. While school 
districts access our teaching and learning, training and technology, and business operations services in varying degrees of 
need, all come for the mutually beneficial purpose of reaching their goals together. 
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5. Georgia, Cooperative Purchasing Agency (CPA) – No changes 
1. General Overview 

a. Cooperative Purchasing Agency is now the AEPA representative for the state of Georgia.  In Georgia we advertise our bids 
on the state procurement registry website:http://doas.ga.gov/state-purchasing/georgia-procurement-registry-for-local-
governments 

b. In 1971 several small school systems in North Georgia decided to work together & form Cooperative Purchasing Agency 
(CPA), a non-profit organization built by & for the school systems to combine their purchasing power.  As a division of 
North Georgia, Northeast Georgia, & Pioneer RESA; Pioneer RESA serves as our fiscal agent and as such we currently show 
up on the Georgia Procurement Registry as Pioneer RESA.  CPA serves as a purchasing agent for classroom & office supplies 
for its 35-member school systems plus neighboring ones who choose to take advantage of cooperative buy ing.   CPA also 
serves as a recipient agency for USDA commodities that member systems receive through the USDA school lunch program.  
In addition to items included in our catalog & website, CPA has access to brands, custom items, & entire product categories 
that meet systems’ office & classroom needs – including furniture options (indoor & outdoor), playground equipment, 
shelving installations, print supplies, & more.   

2. Additional Participating Agency Terms and Conditions for Construction Related Products and Services 
a. Georgia requires all local school boards to post any bids requiring capital improvements / public works construction over 

$100,000.00 to be posted on the Georgia procurement website, regardless of who they are purchasing through.  
3. Local Government Provisions - Provisions Applicable to Counties, Municipal Corporations, And Other Governmental 

Entities 
§ 36-91-20. Written contract required; advertising; competitive sealed bidding; timing of addendums; prequalification 
a. All public works construction contracts subject to this chapter entered into by a governmental entity with private persons 

or entities shall be in writing and on file and available for public inspection at a place designated by such governmental 
entity. Municipalities and consolidated governments shall execute and enter into contracts in the manner provided in 
applicable local legislation or by ordinance.  

b. Prior to entering into a public works construction contract other than those exempted by Code Section 36-91-22, a 
governmental entity shall publicly advertise the contract opportunity. Such notice shall be posted conspicuously in the 
governing authority's office and shall be advertised in the legal organ of the county or by electronic means on an Internet 
website of the governmental entity or an Internet website identified by the governmental entity which may include the 
Georgia Procurement Registry as provided by Code Section 50-5-69.  

i. Contract opportunities that are advertised in the legal organ shall be advertised a minimum of two times, with the 
first advertisement occurring at least four weeks prior to the opening of the sealed bids or proposals. The second 
advertisement shall follow no earlier than two weeks from the first advertisement.  

ii. Contract opportunities that are advertised solely on the Internet shall be posted continuously for at least four 
weeks prior to the opening of sealed bids or proposals. Inadvertent or unintentional loss of Internet service during 
the advertisement period shall not require the contract award or bid or proposal opening to be delayed.  

iii. Contract opportunities that will be awarded by competitive sealed bids shall have plans and specifications 
available on the first day of the advertisement and shall be open to inspection by the public. The plans and 
specifications shall indicate if the project will be awarded by base bid or base bid plus selected alternates and:  

1. A statement listing whether all anticipated federal, state, or local permits required for the project have 
been obtained or an indication of the status of the application for each such permit including when it is 
expected to be obtained; and  

2. A statement listing whether all anticipated rights of way and easements required for the project have been 
obtained or an indication of the status as to when each such rights of way or easements are expected to be 
obtained.  

iv. Contract opportunities that will be awarded by competitive sealed proposals shall be publicly advertised with a 
request for proposals which request shall include conceptual program information in the request for proposals 
describing the requested services in a level of detail appropriate to the project delivery method selected for the 
project.  

v. The advertisement shall include such details and specifications as will enable the public to know the extent and 
character of the work to be done.  

vi. All required notices of advertisement shall also advise of any mandatory prequalification requirements or pre-bid 
conferences as well as any federal requirements pursuant to subsection (d) of Code Section 36-91-22. Any 
advertisement which provides notice of a mandatory prebid conference or prequalification shall provide 
reasonable advance notice of said conference or for the submittal of such prequalification information.  

c. Governmental entities are authorized to utilize any construction delivery method, provided that all public works 
construction contracts subject to the requirements of this chapter that:  

i. Place the bidder or offeror at risk for construction; and  
ii. Require labor or building materials in the execution of the contract shall be awarded on the basis of competitive 

sealed bidding or competitive sealed proposals. Governmental entities shall have the authority to reject all bids or 

http://doas.ga.gov/state-purchasing/georgia-procurement-registry-for-local-governments
http://doas.ga.gov/state-purchasing/georgia-procurement-registry-for-local-governments
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proposals or any bid or proposal that is nonresponsive or not responsible and to waive technicalities and 
informalities.  

d. No governmental entity shall issue or cause to be issued any addenda modifying plans and specificati ons within a period 
of 72 hours prior to the advertised time for the opening bids or proposals, excluding Saturdays, Sundays, and legal holidays. 
However, if the necessity arises to issue an addendum modifying plans and specifications within the 72-hour period prior 
to the advertised time for the opening of bids or proposals, excluding Saturdays, Sundays, and legal holidays, then the 
opening of bids or proposals shall be extended at least 72 hours, excluding Saturdays, Sundays, and legal holidays, from 
the date of the original bid or proposal opening without need to readvertise as required by subsection (b) of this Code 
section.  

e. Bid and contract documents may contain provisions authorizing the issuance of change orders, without the necessity of 
additional requests for bids or proposals, within the scope of the project when appropriate or necessary in the performance 
of the contract. Change orders may not be used to evade the purposes of this article.  

f. Any governmental entity may, in its discretion, adopt a process for mandatory prequalification of prospective bidders or 
offerors; provided, however, that:  

i. Criteria for prequalification must be reasonably related to the project or the quality of work;  
ii. Criteria for prequalification must be available to any prospective bidder or offeror requesting such information 

for each project that requires prequalification;  
iii. Any prequalification process must include a method of notifying prospective bidders or offerors of the criteria for 

or limitations to prequalification; and  
iv. Any prequalification process must include a procedure for a disqualified bidder to respond to his or her 

disqualification to a representative of the governmental entity; provided, however, that such procedure shall not 
be construed to require the governmental entity to provide a formal appeals procedure. A prequalified bidder or 
offeror cannot be later disqualified without cause. History Code 1981, § 36-91-20, enacted by Ga. L. 2000, p. 498, 
§ 1; Ga. L. 2001, p. 820, § 12; Ga. L. 2007, p. 640, § 
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6. Illinois  
The following State Specific Terms and Conditions shall apply to all contracts involving public schools and/or other educational 
entities operating in Illinois, (hereinafter “Illinois Customers”) and shall prevail over any General Terms and Conditions if/when 
they differ.   
 
Illinois Law to Govern.   
The Agreement, as modified by these Illinois Terms & Conditions, is (and shall be) governed by, construed under, subject to 
compliance with, and interpreted in accordance with, the laws and regulations of the State of Illinois, expressly including, (but not 
limited to):  the Illinois School Code, 105 ILCS 5/1-1 et seq.;  its procurement and bidding standards and prerequisites delineated 
at 105 ILCS 5/10-20.21; the Illinois Public Officer Prohibited Activities Act, 50 ILCS 105/0.01 et seq.; the Illinois Criminal Code, 720 
ILCS 5/1-1 et seq.; its prohibitions against interference with public contracting delineated at 720 ILCS 5/33E-1, et seq.; the Illinois 
State Officials and Employees Ethics Act, 5 ILCS 430/1 et seq.; the Illinois Public Officer Prohibited Activities Act, 50 ILCS 105/1 et 
seq.; the Illinois Drug-Free Workplace Act, 30 ILCS 580/1 et seq.,; the Illinois Business Enterprises for Minorities, Females and 
Persons with Disabilities Act, 30 ILCS 575/0.01 et seq.; the Illinois Human Rights Act, 775 ILCS 5/2-105 et seq.; and policies of the 
Illinois Customer relating to the subject matter of the Agreement with Contractor.   
 
When Contractor and/or its agents will be on an Illinois Customer’s premises (whether for delivery, installation, the provision of 
contractual services, or otherwise), Contractor shall also comply in all respects with:  all background check requirements set forth 
at 105 ILCS 5/10-21.9; the Illinois Smoke Free Illinois Act, 410 ILCS 82/1 et seq., and the Illinois Firearm Concealed Carry Act, 430 
ILCS 66/1 et seq. 

 
Any contractual payment requested of an Illinois Customer shall be invoiced, processed, and remitted to a Contractor in accordance 
with the requirements and provisions of the Illinois Local Government Prompt Payment Act, 50 ILCS 505/1 et seq. 
 
This Agreement shall be construed and incorporated in accordance with the laws of the State of Illinois, regardless of any choice of 
law provision that might otherwise authorize construction of its terms in accordance with the law(s) of another state, states, or 
federal law.   

By entering into this Agreement with an Illinois Customer, the Contractor’s signature on the executed contract shall serve as  
Contractor’s certification of Contractor’s compliance with the foregoing laws and all requirements thereunder.  
 
Entire Agreement and Construction   
The Agreement, as modified by these Illinois Terms & Conditions, represents the entire agreement between Contractor and the 
Illinois Customer, and supersedes all prior negotiations or agreements, written or oral, which are not included herein.  This 
Agreement may only be amended by written instrument executed by the Illinois Customer and Contractor.  In the event of a conflict 
between the Agreement, as modified by these Illinois Terms & Conditions, and a proposal from Contractor, the terms of this 
modified Agreement will take precedence.  
 
Each party has reviewed and approved the Agreement, and no rule of construction that resolves ambiguities against the drafting 
party will be employed in the interpretation of this Agreement.   
 
Dispute Resolution. 
Any dispute arising in any manner hereunder shall be subject to resolution by litigation, unless all involved parties consent to an 
alternative means of dispute resolution.  Venue for any legal action brought hereunder shall be the Ill inois state circuit court of the 
county in which the Illinois Customer’s administrative office is located or (if different and only if the Illinois Customer s o elects) the 
Illinois state circuit court of the county where the Project is performed.  Any provision of the General Terms purporting to change, 
limit, restrict, or shorten any Illinois period of repose and/or the duration of any applicable Illinois stature of limitation shall be of 
no force or effect against an Illinois Customer, it being understood by the parties that the Illinois periods of repose and statutes of 
limitation applicable to the subject matter hereof shall govern actions relating to this Agreement.  No provision from the General 
Conditions shall limit, restrict, or shorten the duration of any period of repose or statute of limitation applicable under Illinois law. 

Termination of the Agreement. 
The Illinois Customer may terminate this Agreement at any time, in whole or in part, with or without cause, upon providing written 
notice to Contractor.  If this Agreement is terminated by the Illinois Contractor for cause, the Contractor shall be liable to the Owner 
for any increase in cost incurred by the Owner in replacing the goods under contract and/or completing the contractual work, and 
for any additional or other damages the Illinois Customer suffers.  In the event this Agreement is terminated by the Illinois Cus tomer 
solely for the Illinois Customer’s convenience, Contractor shall be compensated for items properly provided and/or work properly 
rendered through the date of termination, as can be documented to the reasonable satisfaction of the Illinois Customer.  The Illinois 
Customer shall have no liability to Contractor beyond the date of termination.  In no event shall Contractor be compensated for 
anticipated profit or lost opportunity. 
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Insurance and Indemnification Provisions. 
Contractor hereby agrees to indemnify and hold the Illinois Customer, its board members, officers, agents, employees, 
administrators, attorneys, and any other parties designated by the Illinois Customer (hereinafter collectively called the 
Indemnitees) harmless from all losses, claims, liabilities, injuries, damages and expenses, including (but not limited to) all attorneys 
fees and defense and court costs and expenses, that the Indemnitees may incur arising out of, or occurring in connection with, the 
performance, acts, omissions, negligence, willful and/or wanton behavior, and/or breaches by Contractor of its duties and 
obligations under or pursuant to this Agreement.  This indemnification obligation shall not be limited by a limitation on amount or 
type of damages, compensation or benefits payable by or for the Contractor or a Subcontractor under workers or workmens 
compensation acts, disability benefit acts or other employee benefit acts. 

Contractor shall procure, at no expense to the Illinois Customer, the insurance coverages set forth in the General Conditions.  In 
each such instance, Contractor shall, by endorsement, name the Illinois Customer as an additional insured and shall provide copies 
of said policies and endorsements to the Illinois Customer prior to commencement under this Agreement.   
 
Funding Contingencies for Multi-Year Projects. 
All contracts with Illinois Customers that call for performance, or otherwise extend, beyond the Illinois Customers’ current fiscal 
year, are, and shall be, expressly contingent upon annual appropriations.  In the event an Illinois Customer’s entry into an  
Agreement with Contractor constitutes a lease purchase (whether for financing purposes or otherwise), that Agreement shall be 
subject to the provisions of  105 ILCS 5/10-22.25a in addition to all other terms set forth in this Agreement.  
 
Warranties and Claims. 
No provision(s) set forth in the General Conditions shall serve to limit the Contractor’s liability with respect to damages o f any sort 
(whether actual, incidental, consequential, or otherwise) suffered by an Illinois Customer, nor will any disclaimer of warranties be 
effective against an Illinois Customer.    
 
Attorney Fee Provisions. 
No provision providing for the payment of prevailing party costs and expenses (including legal fees) resulting from litigation or 
other method of dispute resolution shall be applicable to Illinois Customers. 
 
Automatic Renewals. 
No provision calling for automatic renewals or “evergreen” renewals, (wherein the term of the agreement automatically renews for 
a period beyond the initial term unless a party provides affirmative advance notice of termination to the other party) shall be 
effective in an Agreement with an Illinois Customer, it being the parties’ understanding, instead, that the contractual arrangements 
with Illinois Customers will terminate upon completion of the initial term or satisfaction of the original scope, unless the parties 
subsequently and affirmatively agree to supplemental renewal provisions.  
 
Successors and Assigns; No Subcontracting.   

Contractor shall not assign any rights under, or interest in, this Agreement, nor may Contractor subcontract any duties arising 
hereunder, without the prior written consent of the Illinois Customer.  This Agreement shall be binding upon and inure to the 
benefit of the parties hereto and their respective successors and assigns. 
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7. Indiana, Wilson Education Service Center (WESC) 
 
A. Additional Agency Terms and Conditions 
Participating entities and approved vendors must be in full compliance with statutory requirements of all applicable federal,  
state, and local laws, rules, regulations, and ordinances including applicable public works and prevailing wage projects. All 
provisions required thereby to be included herein and are hereby incorporated for reference. This contract shall be construed in 
accordance with and governed by the laws of the State of Indiana. Awarded pricing must be made available to all participating 
entities regardless of size. 
 
B. Procedure for Processing Orders 
Wilson Education Service Center will inform all public school corporations, private/parochial schools, charter schools, nonprofit 
entities, municipalities, other governmental entities and higher education entities of contract awards via web sites and vari ous 
marketing strategies. Vendors will have the primary responsibility to market contracts to eligible buyers within Indiana. After 
contracts are awarded and product information is available on our e-procurement sites vendors are free to contact eligible buyers 
and vice versa. The Wilson Education Service Center utilizes an e-procurement facilitation system as the primary mechanism for 
ordering and the primary method of marketing. Vendors are required to use the IAESC Procurement System and GovPro systems 
upon award. A 2.25% administrative fee will be assessed on gross monthly sales for IAESC Procurement (used by schools), and a 
3.25% administrative fee will be assessed on gross monthly sales on GovPro (all other entities) after a 1% price increase. Vendors 
shall not include shipping and handling charges, federal excise tax, or state sales tax on invoices. Taxes do not apply to purchases 
by the participating entities. All participating entities have a "Not for Profit Tax Exemption Certificate" which will be furnished by 
the buyer upon request by the vendor. Quantities shipped in excess of quantities designated in the Purchase Order, or 
unapproved product substitutions will be returned at the vendor's expense. 
 
C. Members Purchasing Under the Agency 
All public school corporations, private/parochial schools, charter schools, nonprofit entities, municipalities, other governmental 
entities and higher education entities are eligible buyers. The Wilson Education Center as established by Indiana Code 20-1-11.3- 
1 with Inter-local Agreement Powers as established by Indiana Code 36-1-7-2 represents all eligible buyers in this program 
within Indiana. 
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8.  Iowa, AEA Purchasing 
A. Additional Member Agency General Terms and Conditions that apply for all categories 
Right to Assign 
AEA Purchasing specifically reserves the right, in its sole discretion, to assign and transfer its interest in the Contract with the 
Vendor Partner, consistent with the terms and conditions of said Contract, to any organization, along with all corresponding 
duties, responsibilities, and obligations of both parties, and under the terms provided herein. 
 
B. Additional Member Agency Terms and Conditions for Non-Construction Products and Services 
None. 
 
C. Additional Member Agency Terms and Conditions for Construction Products and Services 
AEA Purchasing may participate in Construction Products and Services bids through AEPA on a limited basis due to the 
restrictions mandated in the Iowa Code, Chapter 26 and 573. 
 
D. Procedure for Processing Orders 
AEA Purchasing’s eligible clients follow a standard or electronic ordering process. The awarded Contractor will invoice and 
deliver products and services directly to AEA Purchasing’s eligible clients. All invoices for payment shall be sent directly to the 
AEA Purchasing eligible client ordering under the terms and conditions of this agreement. The AEA Purchasing eligible client 
will make payment directly to the awarded Vendor Partner(s)AEA Purchasing does not process any orders. 
 
E. Agencies Allowed to Purchase under the Member Agency 
 

• K-12 Public & Private Schools 

• Area Education Agencies 
• Colleges & Universities 

• Public Libraries 

• City, County & State Government 
• Non-Profit Education Organizations 
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9.  Kansas, Greenbush-Southeast Kansas Education Service Center (SEKESC) 

A. Additional Member Agency General Terms and Conditions that apply for all categories 
Kansas Mandatory Contract Provisions 

 
Terms Herein Controlling Provisions: It is expressly agreed that the terms of each and every provision in this attachment 
shall prevail and control over the terms of any other conflicting provision in any other document relating to and a part of 
the contract in which this attachment is incorporated. Any terms that conflict or could be interpreted to conflict with this 
attachment are nullified.  

 
Kansas Law and Venue: This contract shall be subject to, governed by, and construed according to the laws of the State of 
Kansas, and jurisdiction and venue of any suit in connection with this contract shall reside only in courts located in the State 
of Kansas.  

 
Termination Due To Lack Of Funding Appropriation: If, in the judgment of the Director of Accounts and Reports, 
Department of Administration, sufficient funds are not appropriated to continue the function performed in this agreement 
and for the payment of the charges hereunder, State may terminate this agreement at the end of its current fiscal year. State 
agrees to give written notice of termination to contractor at least 30 days prior to the end of its current fiscal year, and shall 
give such notice for a greater period prior to the end of such fiscal year as may be provided in this contract, except that s uch 
notice shall not be required prior to 90 days before the end of such fiscal year. Contractor shall have the right, at the end of 
such fiscal year, to take possession of any equipment provided State under the contract. State will pay to the contractor all  
regular contractual payments incurred through the end of such fiscal year, plus contractual charges incidental to the return 
of any such equipment. Upon termination of the agreement by State, title to any such equipment shall revert to contractor at 
the end of the State's current fiscal year. The termination of the contract pursuant to this paragraph shall not cause any 
penalty to be charged to the agency or the contractor.  

 
Disclaimer Of Liability: No provision of this contract will be given effect that attempts to require the State of Kansas or its 
agencies to defend, hold harmless, or indemnify any contractor or third party for any acts or omissions. The liability of the 
State of Kansas is defined under the Kansas Tort Claims Act (K.S.A. 75-6101 et seq.).  
 
Anti-Discrimination Clause: The contractor agrees: (a) to comply with the Kansas Act Against Discrimination (K.S.A. 44-
1001, et seq.) and the Kansas Age Discrimination in Employment Act (K.S.A. 44-1111, et seq.) and the applicable provisions 
of the Americans With Disabilities Act (42 U.S.C. 12101, et seq.) (ADA), and Kansas Executive Order No. 19-02, and to not 
discriminate against any person because of race, color, gender, sexual orientation, gender identity or expression, religion, 
national origin, ancestry, age, military or veteran status, disability status, marital or family status, genetic information, or 
political affiliation that is unrelated to the person's ability to reasonably perform the duties of a particular job or position; 
(b) to include in all solicitations or advertisements for employees, the phrase "equal opportunity employer"; (c) to 
comply with the reporting requirements set out at K.S.A. 44-1031 and K.S.A. 44-1116; (d) to include those provisions in 
every subcontract or purchase order so that they are binding upon such subcontractor or vendor; (e) that a failure to 
comply with the reporting requirements of (c) above or if the contractor is found guilty of any violation of such acts by the 
Kansas Human Rights Commission, such violation shall constitute a breach of contract and the contract may be cancelled, 
terminated or suspended, in whole or in part, by the contracting state agency or the Kansas Department of Administration; 
(f) Contractor agrees to comply with all applicable state and federal anti-discrimination laws and regulations; (g) Contractor 
agrees all hiring must be on the basis of individual merit and qualifications, and discrimination or harassment of persons for 
the reasons stated above is prohibited; and (h) if is determined that the contractor has violated the provisions of any 
portion of this paragraph, such violation shall constitute a breach of contract and the contract may be canceled, terminated, 
or suspended, in whole or in part, by the contracting state agency or the Kansas Department of Administration. 
 
Acceptance Of Contract: This contract shall not be considered accepted, approved or otherwise effective until the 
statutorily required approvals and certifications have been given.  

 
Arbitration, Damages, Warranties: Notwithstanding any language to the contrary, no interpretation of this contract shall 
find that the State or its agencies have agreed to binding arbitration, or the payment of damages or penalties. Further, the 
State of Kansas and its agencies do not agree to pay attorney fees, costs, or late payment charges beyond those available 
under the Kansas Prompt Payment Act (K.S.A. 75-6403), and no provision will be given effect that attempts to exclude, 
modify, disclaim or otherwise attempt to limit any damages available to the State of Kansas or its agencies at law, including 
but not limited to the implied warranties of merchantability and fitness for a particular purpose.  

 
Representative's Authority To Contract: By signing this contract, the representative of the contractor thereby represents 
that such person is duly authorized by the contractor to execute this contract on behalf of the contractor and that the 
contractor agrees to be bound by the provisions thereof.  
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Responsibility For Taxes: The State of Kansas and its agencies shall not be responsible for, nor indemnify a contractor for, 
any federal, state or local taxes which may be imposed or levied upon the subject matter of this contract.  

 
Insurance: The State of Kansas and its agencies shall not be required to purchase any insurance against loss or damage to 
property or any other subject matter relating to this contract, nor shall this contract require them to establish a "self-
insurance" fund to protect against any such loss or damage. Subject to the provisions of the Kansas Tort Claims Act (K.S.A. 
75-6101 et seq.), the contractor shall bear the risk of any loss or damage to any property in which the contractor holds title.  

 
Information: No provision of this contract shall be construed as limiting the Legislative Division of Post Audit from 
having access to information pursuant to K.S.A. 46-1101 et seq.  

 
The Eleventh Amendment: "The Eleventh Amendment is an inherent and incumbent protection with the State of Kansas 
and need not be reserved, but prudence requires the State to reiterate that nothing related to this contract shall be deemed 
a waiver of the Eleventh Amendment."  

 
Campaign Contributions / Lobbying: Funds provided through a grant award or contract shall not be given or received in 
exchange for the making of a campaign contribution. No part of the funds provided through this contract shall be used to 
influence or attempt to influence an officer or employee of any State of Kansas agency or a member of the Legislature 
regarding any pending legislation or the awarding, extension, continuation, renewal, amendment or modification of any 
government contract, grant, loan, or cooperative agreement. 

 
Assignment - SEKESC Right to Assign 
In the event of a cancellation, the SEKESC specifically reserves the right, in its sole discretion, to assign and transfer its 
interest in any contract, consistent with the terms and conditions of any contract, to any organization, along with all 
corresponding duties, responsibilities for both parties and provisions contained herein. 

 
Purchase Orders 
Any purchase order issued by SEKESC, or one of its eligible entities, is cancelable under provisions of K.S.A. 10-1113. All 
purchase orders shall be issued by the SEKESC or its participating eligible entities desiring to acquire the products or services 
under the contract. Said purchase order shall include adequate reference to identify the bid to which it relates. 

 
Marketing 
• Awarded Vendor will proactively market the awarded contract to all eligible entities.  The SEKESC will enhance the 

Awarded Vendor’s marketing efforts through communication and meetings with eligible entities, participation in 
marketing events and tradeshows, through its website and social media resources and through day-to-day customer 
support activities.  

• Awarded Vendor will train its professional staff and sales force in the provisions and benefits of the awarded contract. 
The SEKESC will enhance such effort by providing joint trainings and participating in joint sales calls as needed. 

• The SEKESC and Awarded Vendor will jointly design presentations, documents, and other promotional material to assist 
in the promotion of the awarded contract.  

• Awarded Vendor will include the SEKESC (Greenbush) logo on all sales materials targeted to eligible entities for the 
awarded contract.  The SEKESC hereby grants to Awarded Vendor a non-exclusive, revocable, non-transferable, 
permission to use the SEKESC (Greenbush) name and logo during the term of this Agreement.  Likewise, during the term 
of this agreement, the Awarded Vendor grants the SEKESC (Greenbush) permission to reproduce their name and logo in 
connection with marketing and promotion of the awarded contract. 

 

B. Additional Member Agency Terms and Conditions for Non-Construction Products and Services 
SEKESC has no additional terms and conditions for non-construction products and services. 

 
C. Additional Member Agency Terms and Conditions for Construction Products and Services 

K.S.A. 60-1111. Public works bond. (a) Bond by contractor. Except as provided in this section, whenever any public official, 
under the laws of the state, enters into contract in any sum exceeding $100,000 with any person or persons for the purpose 
of making any public improvements, or constructing any public building or making repairs on the same, such officer shall 
take, from the party contracted with, a bond to the state of Kansas with good and sufficient sureties in a sum not less than 
the sum total in the contract, conditioned that such contractor or the subcontractor of such contractor shall pay all 
indebtedness incurred for labor furnished, materials, equipment or supplies, used or consumed in connection with or in or 
about the construction of such public building or in making such public improvements. 
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A contract which requires a contractor or subcontractor to obtain a payment bond or any other bond shall not require that 
such bond be obtained from a specific surety, agent, broker or producer. A public official entering into a contract which 
requires a contractor or subcontractor to obtain a payment bond or any other bond shall not require that such bond be 
obtained from a specific surety, agent, broker or producer. 

 

(b) Filing and limitations. The bond required under subsection (a) shall be filed with the clerk of the district court of the 
county in which such public improvement is to be made. When such bond is filed, no lien shall attach under this article. Any 
liens which have been filed prior to the filing of such bond shall be discharged. Any person to whom there is due any sum for 
labor or material furnished, as stated in subsection (a), or such person's assigns, may bring an action on such bond for the 
recovery of such indebtedness but no action shall be brought on such bond after six months from the completion of such 
public improvements or public buildings. 

 
(c) In any case of a contract for construction, repairs or improvements for the state or a state agency under K.S.A. 75-3739 
or 75-3741, and amendments thereto, a certificate of deposit payable to the state may be accepted in accordance with and 
subject to K.S.A. 60-1112, and amendments thereto. When such certificate of deposit is so accepted, no lien shall attach under 
this article. Any liens which have been filed prior to the acceptance of such certificate of deposit shall be discharged. Any 
person to whom there is due any sum for labor furnished, materials, equipment or supplies used or consumed in connection 
with or for such contract for construction, repairs or improvements shall make a claim therefor with the director of 
purchases under K.S.A. 60-1112, and amendments thereto. 

4-1030. State and local government contracts; mandatory provisions. (a) Except as provided by subsection (c), every 
contract for or on behalf of the state or any county or municipality or other political subdivision of the state, or any agency of 
or authority created by any of the foregoing, for the construction, alteration or repair of any public building or public work 
or for the acquisition of materials, equipment, supplies or services shall contain provisions by which the contractor agrees 
that:  

(1) The contractor shall observe the provisions of the Kansas act against discrimination and shall not discriminate against 
any person in the performance of work under the present contract because of race, religion, color, sex, disability, national 
origin or ancestry;  

(2) in all solicitations or advertisements for employees, the contractor shall include the phrase, "equal opportunity 
employer," or a similar phrase to be approved by the commission;  

(3) if the contractor fails to comply with the manner in which the contractor reports to the commission in accordance with 
the provisions of K.S.A. 44-1031 and amendments thereto, the contractor shall be deemed to have breached the present 
contract and it may be canceled, terminated or suspended, in whole or in part, by the contracting agency;  

(4) if the contractor is found guilty of a violation of the Kansas act against discrimination under a decision or order of the 
commission which has become final, the contractor shall be deemed to have breached the present contract and it may be 
canceled, terminated or suspended, in whole or in part, by the contracting agency; and  

(5) the contractor shall include the provisions of subsections (a)(1) through (4) in every subcontract or purchase order so 
that such provisions will be binding upon such subcontractor or vendor.  

(b) The Kansas human rights commission shall not be prevented hereby from requiring reports of contractors found to be 
not in compliance with the Kansas act against discrimination.  

(c) The provisions of this section shall not apply to a contract entered into by a contractor:  

(1) Who employs fewer than four employees during the term of such contract; or  

(2) whose contracts with the governmental entity letting such contract cumulatively total $5,000 or less during the fiscal 
year of such governmental entity.  
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D. Procedure for Processing Orders 
The SEKESC utilizes the following ordering/delivery procedures: 

• Purchase orders will be issued by the individual eligible entity. 
• Vendors must issue invoices directly to the ordering eligible entity as specified on each purchase order.  
• Delivery of all items included in this solicitation will be made to the locations within each eligible entity as will be 

specified on the purchase order. 
• Each order shall contain a packing slip of its contents to assist in prompt processing of payments to Vendor.  
• The SEKESC reserves the right to implement a Vendor Quotation Number process for contract awards related to, 

but not limited, to project-based and construction related proposal activities. 
 

E. Agencies Allowed to Purchase under the Member Agency 
Eligible Entities: Entities eligible to purchase from Southeast Kansas Education Service Center (Greenbush) cooperative 
purchasing contracts include but may not be limited to: 

• K-12 Public Schools 
• K-12 Private Schools 
• Colleges & Universities 
• City, County, and State Governments 
• Public Libraries 
• Non-profit organizations holding form #501C3 

  



22  

 Kentucky, Green River Regional Educational Cooperative (GRREC) 
A. Additional Member Agency General Terms and Conditions that apply for all categories The Green River Regional Educational 
Cooperative, Inc. (GRREC) is one of eight educational cooperatives in Kentucky, all of which are participants in the AEPA bids. 
GRREC serves as contact agency for all AEPA correspondence for all eight educational cooperatives. For the Kentucky Educational 
Cooperatives, the collective bidding process is conducted consistent with KRS Chapter 45A, the Kentucky Model Procurement 
Code. Contracts with GRREC shall include the provision granting GRREC employees the right to access to the Contractor’s records.  
Vendor Contact: Vendor will designate to GRREC one individual who will represent them to Kentucky Bidding Cooperative 
members during the agreement period. This contact person will correspond with each ordering member for technical assistance, 
problems, or questions that may arise. Include instructions if different contacts for different geographical areas are needed; this 
information will be distributed to Kentucky Bidding Cooperative members upon award of this bid. The following Federal Clauses 
are required as a part of KY bid documents: 1. CLEANAIR/CLEANWATER A. Vendor Partner agrees to comply with all applicable 
standards, orders or regulations issued pursuant to the Federal Water Pollution Control Act as amended (33 U.S.C. §§ 1251 et 
seq). Vendor Partner agrees to report each violation to the USDA and the appropriate EPA Regional Office.  
 
B. Vendor Partner agrees to comply with all applicable standards, orders or regulations issued pursuant to the Clean Air Act, as 
amended, 42 U.S.C. §§ 7401 et seq. Vendor Partner agrees to report each violation to the USDA and the appropriate EPA Regional 
Office. 2. SUSPENSIONANDDEBARMENT Vendor Partner understands that a contract award (see 2 CFR 180.220) must not be 
made to parties listed on the government wide exclusions in the System for Award Management (SAM), in accordance with the 
OMB guidelines at 2 CFR 180 that implement Executive Orders 12549 (3 CFR part 1986 Comp., p. 189) and 12689 (3 CFR part 
1989 Comp., p. 235),“Debarment and Suspension.” By signing and submitting its bid or proposal, the bidder or proposer certifi es 
as follows: The certification in this clause is a material representation of fact relied upon by GRREC. If it is later determined that 
Vendor Partner knowingly rendered an erroneous certification, in addition to remedies available to GRREC, the Federal 
Government may pursue available remedies, including but not limited to suspension and/or debarment. Vendor Partner agrees to 
comply with the requirements of 2 CFR 180.220 while the above referenced contract is valid. Vendor Partner further agrees to 
include a provision requiring such compliance in its lower tier covered transactions. 3. LOBBYING Vendor Partner will comply 
with the Byrd Anti–Lobbying Amendment (31 U.S.C. § 1352) and the New Restrictions on Lobbying and has signed and attached 
to this Addendum the Certificate Regarding Lobbying and, if applicable, the Disclosure of Lobbying Activities (Forms SF-LLL) and 
annually will sign and submit a certificate, if applicable, Form SF-LLL to GRREC. 4. PROCUREMENTOFRECOVERED 
MATERIALSPURSUANTTO2 C.F.R. § 200.322 Vendor Partner agrees to comply with section 6002 of the Solid Waste Disposal Act, 
as amended by the Resource Conservation and Recovery Act. 5. BUYAMERICAN “Domestic Commodity or Product” are defined as 
an agricultural commodity that is produced in the United States and a food product that is processed in the United States usi ng 
substantial agricultural commodities that are produced in the United States. “Substantial” means that over 51 percent of the final 
processed product consists of agricultural commodities that were grown domestically. Products from Guam, American Samoa, 
Virgin Islands, Puerto Rico, and the Northern Mariana Islands are allowed under this provision as territories of the United States. 
The Buy American provision (7 CFR Part 210.21(d)) is one of the procurement standards School Food Authorities (“SFAs”) must 
comply with when purchasing commercial food products served in the school meals programs. Buy American: AEPA Member 
Agencies or Participating Entities participating in the federal school meal programs are required to purchase domestic 
commodities and products for school meals to the maximum extent practicable. Domestic commodity or product means an 
agricultural commodity that is produced in the US and a food product that is processed in the US substantially (atleast51perc ent) 
using agricultural commodities that are produced in the US. Federal regulations require that all foods purchased for Child 
Nutrition Program be of domestic origin to the maximum extent practicable. While rare, two (2) exceptions may exist when: the 
product is not produced or Manufactured in the US in sufficient, reasonable and available quantities of a satisfactory quality, such 
as bananas and pineapple; and competitive proposals reveal the cost of a domestic product is significantly higher than a non-
domestic product. ALL products that are normally purchased by Vendor Partner as non-domestic and proposed as part of this 
contract must be identified with the country of origin. Vendor Partner shall outline their procedures to notify GRREC when 
products are purchased as non-domestic. Any substitution of a non-domestic product for a domestic product (which was 
originally a part of the solicitation), must be approved, in writing, by GRREC, prior to the delivery of the product to the AEPA 
Member Agency or Participating Entities. Any non-domestic product delivered to the AEPA Member Agencies or Participating 
Entities, without the prior, written approval of GRREC will be rejected. Vendor Partner must affirm its willingness to assert its 
best and reasonable efforts to ensure compliance with this federal rule.  
6. COST REIMBURSEMENTCONTRACTS Solicitation Requirements for cost reimbursable contracts:  
A. Allowable costs will be paid from the nonprofit school food service account to the contractor net of all discounts, rebates and 
other applicable credits accruing to or received by the contractor or any assignee under the contract, to the extent those credits 
are allocable to the allowable portion of the costs billed to the school food authority;  
B. Contractor will separately identify for each cost submitted for payment to the school food authority the amount of that cost that 
is allowable (can be paid from the nonprofit school food service account) and the amount that is unallowable (cannot be paid 
from the nonprofit school food service account); or (B) Contractor will exclude all unallowable costs from its billing documents 
and certify that only allowable costs are submitted for payment and records have been established that maintain the visibility of 
unallowable costs, including directly associated costs in a manner suitable for contract cost determination and verification;  
C. Contractor’s determination of its allowable costs will be made in compliance with the applicable 
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DepartmentalandProgramregulationsandOfficeofManagementandBudgetcost circulars;  
D. Contractor will identify the amount of each discount, rebate and other applicable credit on bills and invoices presented to the 
school food authority for payment and individually identify the amount as a discount, rebate, or in the case of other applicable 
credits, the nature of the credit;  
E. Contractor must identify the method by which it will report discounts, rebates and other applicable credits allocable to the 
contract that are not reported prior to conclusion of the contract; and F. Contractor must maintain documentation of costs and 
discounts, rebates and other applicable credits, and must furnish such documentation upon request to the school food authority, 
the State agency, or the Department.  
 
B. Additional Member Agency Terms and Conditions for Construction Products and Services  
The Contractor and subcontractors shall pay all laborers, workmen and mechanics performing work under this contract not less 
than the rate of wages set forth in the prevailing wage schedule incorporated in the contract conditions as determined by the 
Kentucky Department of Labor in accordance with the provisions of KRS 337.505 through KRS337.550. Bidders are informed that 
construction contracts of the Commonwealth of Kentucky and political subdivisions are not exempt from the provisions of the 
Kentucky Sales and/or Use Tax. Current sales and/or Use Tax shall be provided for and included in the bid amount as no 
adjustments will be permitted nor made after receipt of bids.  
1. It should be noted that where performance bonds are required, it should include both performance and payment bonds.  
2. State Prevailing Wages shall apply for projectsof$250,000.00ormore, or Davis Bacon wages (when federal funds are utilized) if 
higher than State Prevailing Wages.  
3. All work shall be in accordance with necessary approvals from the Kentucky Department of Housing, Buildings and 
Construction and the Kentucky Building Code.  
4. All processes of the project comply with 702 KAR 4:160, the Capital Construction Process, including necessary approvals from 
the Kentucky Department of Education.  
5. Performance and payment bond on AIA document 312 must be provided for all projects that exceed $25,000.(Also provide that 
the Surety shall comply with state requirements.)  
6. In accordance with 702 KAR 4:160, AIA and KDE documents be utilized on all projects including but limited to: 
a. A 101 Standard form of Agreement between Owner and Contractor (including KDE amendments)  
b. A201 General Conditions of the Standard Form of Agreement between Owner and Contractor (including KDE amendments)  
c. AIA A701 Instructions to bidders, with KDE amendment and KDE Form of proposal (may require editing AEPA instructions to 
bidders to eliminate conflicts).  
d. KDE purchase Order (for direct purchase of materials with tax number, to exempt materials from state sales tax)  
e. If applicable, where architectural services are provided by the Owner, Form B141, Standard Form of Agreement between 
Owner and Architect  
7. Architectural services shall be provided in accordance with KRS 322.360 and other relevant Kentucky Revised Statutes by the 
vendor or the Owner at the Owner’s preference.  
 
C. Procedure for Processing Orders Once the award is made to the Contractor/vendor, GRREC and Kentucky’s other cooperatives 
will inform their members (school districts and other entities) of the contract by: 1) including the contract in the Current Bids 
section on their websites and 2) publishing the contract information in catalogs disseminated to all members. A list of members, 
contact names, addresses and phone numbers is made available to the Contractor. At this point the Contractor/vendor contacts 
the members and members may contact the Contractor/vendor. When the member identifies a product or service, it will issue a 
purchase order for that item to the vendor. The vendor’s price will include a two percent (2%) administrative fee that the vendor 
will collect from the member and remit to GRREC on a quarterly basis. Municipal and county governments, and other 
governmental, quasigovernmental, or nonprofit organization price will reflect a two percent (2%) administrative fee. On the 
occasion that an AEPA contract awarded by Kentucky is utilized by public school and public non-school entities in other states, 
purchases in these instances will also reflect a two percent (2%) administrative fee. The vendor will also compile and provide to 
GRREC a quarterly report showing all purchases made by Kentucky members (with specific detail as to what purchases were 
made by which members) under this contract. Further, if no purchases are made in any given quarter, the Vendor shall remit a 
“No Activities” statement to GRREC for that quarter. The vendor will also produce and provide to GRREC an annual summary 
report for all purchases made under this contract for a period of beginning with the award of the contract through December 31st 
and all consecutive annual periods if contract is extended. The vendor will make all administrative fee payments to the GRREC by 
the 15th of the month following the end of the quarter (i. e. April 15th, July 15th, October 15th and January 15th). All checks are to 
be made payable to GRREC and sent to GRREC, 230 Technology Way, Bowling Green, KY 42101 and Attention: Finance Director. 
GRREC may designate another agent for collecting an administrative fee that will be negotiated with vendor for e-commerce 
transaction. GRREC will share information from the quarterly and annual reports and distribute the administrative fee among the 
other KY Educational Cooperatives according to membership.  
 
D. Members Purchasing under the Agency:  Currently there are 8 Bidding Cooperatives in Kentucky and all are participating in 
this invitation through GRREC’s solicitation. There are 170+ independent and county school districts and all are eligible for  
membership in a Bidding Cooperative and approximately 98% of the districts are members of one of the cooperatives. No district 
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is obligated to use these services. Additional members may include other public educational institutions in the state, public  
colleges or universities, community colleges, vocational or technical schools, municipal and county governments, and other 
governmental, quasi- g o v e r n m e n t a l or non- profit organizations. Kentucky currently shares its AEPA contracts with the 
following states: AL, LA, MS, NC, and TN. Only those districts or institutions listed on an approved Bidding Cooperative 
membership list are eligible to purchase under these contracts. This list may change during the contract period 
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10. Massachusetts, The Education Cooperative 
This Commonwealth Terms and Conditions form is jointly issued by the Executive Office for Administration and Finance 
(ANF), the Office of the Comptroller (CTR) and the Operational Services Division (OSD) for use by all Commonwealth of 
Massachusetts (“State”) Departments and Contractors.  Any changes or electronic alterations by either the Department or 
the Contractor to the official version of this form, as jointly published by ANF, CTR and OSD, shall be void.   Upon execution 
of these Commonwealth Terms and Conditions by the Contractor and filing as prescribed by the Office of the Comptroller, 
these Commonwealth Terms and Conditions will be incorporated by reference into any Contract for Commodities and Services 
executed by the Contractor and any State Department, in the absence of a superseding law or regulation requiring a different 
Contract form.  Performance shall include services rendered, obligations due, costs incurred, commodities and deliverables 
provided and accepted by the Department, programs provided or other commitments authorized under a Contract.  A 
deliverable shall include any tangible product to be delivered as an element of performance under a Contract.  The 
Commonwealth is entitled to ownership and possession of all deliverables purchased or developed with State funds.  Contract 
shall mean the Standard Contract Form issued jointly by ANF, CTR and OSD. 
1. Contract Effective Start Date.  Notwithstanding verbal or other representations by the parties, or an earlier start date 
indicated in a Contract, the effective start date of performance under a Contract shall be the date a Contract has been executed 
by an authorized signatory of the Contractor, the Department, a later date specified in the Contract or the date of any approvals 
required by law or regulation, whichever is later. 
2. Payments And Compensation.  The Contractor shall only be compensated for performance delivered and accepted by the 
Department in accordance with the specific terms and conditions of a Contract.  All Contract payments  are subject to 
appropriation pursuant to M.G.L. C. 29, §26, or the availability of sufficient non-appropriated funds for the purposes of a 
Contract, and shall be subject to intercept pursuant to M.G.L. C. 7A, §3 and 815 CMR 9.00. Overpayments shall be rei mbursed 
by the Contractor or may be offset by the Department from future payments in accordance with state finance law.  Acceptance 
by the Contractor of any payment or partial payment, without any written objection by the Contractor, shall in each instance 
operate as a release and discharge of the State from all claims, liabilities or other obligations relating to the performance of a 
Contract. 
3. Contractor Payment Mechanism. All Contractors will be paid using the Payment Voucher System unless a different 
payment mechanism is required.  The Contractor shall timely submit invoices (Payment Vouchers - Form PV) and supporting 
documentation as prescribed in a Contract.  The Department shall review and return rejected invoices within fifteen (15) days 
of receipt with a written explanation for rejection.  Payments shall be made in accordance with the bill paying policy issued 
by the Office of the Comptroller and 815 CMR 4.00, provided that payment periods listed in a Contract of less than forty -five 
(45) days from the date of receipt of an invoice shall be effective only to enable a Department to take advantage of early 
payment incentives and shall not subject any payment made within the forty-five (45) day period to a penalty. The Contractor 
Payroll System shall be used only for "Individual Contractors" who have been determined to be "Contract Employees" as a 
result of the Department's completion of an Internal Revenue Service SS-8 form in accordance with the Omnibus Budget 
Reconciliation Act (OBRA) 1990, and shall automatically process all state and federal mandated payroll, tax and retirement 
deductions. 
4. Contract Termination Or Suspension.  A Contract shall terminate on the date specified in a Contract, unless this date is 
properly amended in accordance with all applicable laws and regulations prior to this date, or unless terminated or suspended 
under this Section upon prior written notice to the Contractor.  The Department may terminate a Contract without cause and 
without penalty, or may terminate or suspend a Contract if the Contractor breaches any material term or condition or fails to  
perform or fulfill any material obligation required by a Contract, or in the event of an elimination of an appropriation or 
availability of sufficient funds for the purposes of a Contract, or in the event of an unforeseen public emergency mandating 
immediate Department action.  Upon immediate notification to the other party, neither the Department nor the Contractor 
shall be deemed to be in breach for failure or delay in performance due to Acts of God or other causes factually beyond their 
control and without their fault or negligence.  Subcontractor failure to perform or price increases due to market fluctuations 
or product availability will not be deemed factually beyond the Contractor's control.  
5. Written Notice.  Any notice shall be deemed delivered and received when submitted in writing in person or when delivered 
by any other appropriate method evidencing actual receipt by the Department or the Contractor.  Any written notice of 
termination or suspension delivered to the Contractor shall state the effective date and period of the notice, the reasons for 
the termination or suspension, if applicable, any alleged breach or failure to perform, a reasonable period to cure any alleged 
breach or failure to perform, if applicable, and any instructions or restrictions concerning allowable activities, costs or 
expenditures by the Contractor during the notice period. 
6.  Confidentiality.  The Contractor shall comply with M.G.L. C. 66A if the Contractor becomes a "holder" of "personal data".  
The Contractor shall also protect the physical security and restrict any access to personal or other Department data in the 
Contractor's possession, or used by the Contractor in the performance of a Contract, which shall include, but is not limited to 
the Department's public records, documents, files, software, equipment or systems. 
7. Record-keeping And Retention, Inspection Of Records.  The Contractor shall maintain records, books, files and other data 
as specified in a Contract and in such detail as shall properly substantiate claims for payment under a Contract, for a minimum 
retention period of seven (7) years beginning on the first day after the final payment under a Contract, or such longer period 
as is necessary for the resolution of any litigation, claim, negotiation, audit or other inquiry involving a Contract.  The 
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Department shall have access, as well as any parties identified under Executive Order 195, during the Contractor’s regular 
business hours and upon reasonable prior notice, to such records, including on-site reviews and reproduction of such records 
at a reasonable expense. 
8.  Assignment.  The Contractor may not assign or delegate, in whole or in part, or otherwise transfer any liability, 
responsibility, obligation, duty or interest under a Contract, with the exception that the Contractor shall be authorized to 
assign present and prospective claims for money due to the Contractor pursuant to a Contract in accordance with M.G.L. C. 
106, §9-318.  The Contractor must provide sufficient notice of assignment and supporting documentation to enable the 
Department to verify and implement the assignment.  Payments to third party assignees will be processed as if such payments 
were being made directly to the Contractor and these payments will be subject to intercept, offset, counter claims or any other 
Department rights which are available to the Department or the State against the Contractor. 
9. Subcontracting By Contractor.  Any subcontract entered into by the Contractor for the purposes of fulfilling the obligations 
under a Contract must be in writing, authorized in advance by the Department and shall be consistent with and subject to the 
provisions of these Commonwealth Terms and Conditions and a Contract.  Subcontracts will not relieve or discharge the 
Contractor from any duty, obligation, responsibility or liability arising under a Contract.  The Department is entitled to copies 
of all subcontracts and shall not be bound by any provisions contained in a subcontract to which it is not a party.  
10. Affirmative Action, Non-Discrimination In Hiring And Employment.  The Contractor shall comply with all federal and 
state laws, rules and regulations promoting fair employment practices or prohibiting employment discrimination and unfair 
labor practices and shall not discriminate in the hiring of any applicant for employment nor shall any qualified employee be 
demoted, discharged or otherwise subject to discrimination in the tenure, position, promotional opportunities, wages, 
benefits or terms and conditions of their employment because of race, color, national origin, ancestry, age, sex, religion, 
disability, handicap, sexual orientation or for exercising any rights afforded by law.  The Contractor commits to purchasing 
supplies and services from certified minority or women-owned businesses,  small businesses or businesses owned by socially 
or economically disadvantaged persons or persons with disabilities. 
11. Indemnification.  Unless otherwise exempted by law, the Contractor shall indemnify and hold harmless the State, 
including the Department, its agents, officers and employees against any and all claims, liabilities and costs for any personal 
injury or property damages, patent or copyright infringement or other damages that the State may sustain which arise out of 
or in connection with the Contractor's performance of a Contract, including but not limited to the negligence, reckless or 
intentional conduct of the Contractor, its agents, officers, employees or subcontractors.  The Contractor shall at no time be 
considered an agent or representative of the Department or the State.  After prompt notification of a claim by the State, the  
Contractor shall have an opportunity to participate in the defense of such claim and any negotiated settlement agreement or 
judgment.  The State shall not be liable for any costs incurred by the Contractor arising under this paragraph. Any 
indemnification of the Contractor shall be subject to appropriation and applicable law.  
12. Waivers.  Forbearance or indulgence in any form or manner by a party shall not be construed as a waiver, nor in any way 
limit the legal or equitable remedies available to that party. No waiver by either party of any default or breach shall constitute 
a waiver of any subsequent default or breach. 
13.  Risk Of Loss.  The Contractor shall bear the risk of loss for any Contractor materials used for a Contract and for all 
deliverables, Department personal or other data which is in the possession of the Contractor or used by the Contractor in the 
performance of a Contract until possession, ownership and full legal title to the deliverables are transferred to and accepted 
by the Department.   
14.  Forum, Choice of Law And Mediation.  Any actions arising out of a Contract shall be governed by the laws of 
Massachusetts, and shall be brought and maintained in a State or federal court in Massachusetts which shall have exclusive 
jurisdiction thereof.  The Department, with the approval of the Attorney General's Office, and the Contractor may agree to 
voluntary mediation through the Massachusetts Office of Dispute Resolution (MODR) of any Contract dispute and will share 
the costs of such mediation.  No legal or equitable rights of the parties shall be limited by this Section.  
15. Contract Boilerplate Interpretation, Severability, Conflicts With Law,  Integration.   Any amendment or attachment to 
any Contract which contains conflicting language or has the affect of a deleting, replacing or modifying any printed language 
of these Commonwealth Terms and Conditions, as officially published by ANF, CTR and OSD, shall be interpreted as 
superseded by the official printed language.  If any provision of a Contract is found to be superseded by state or federal law or 
regulation, in whole or in part, then both parties shall be relieved of all obligations under that provision only to the extent 
necessary to comply with the superseding law, provided however, that the remaining provisions of the Contract, or portions 
thereof, shall be enforced to the fullest extent permitted by law.  All amendments must be executed by the parties in 
accordance with Section 1. of these Commonwealth Terms and Conditions and filed with the original record copy of a Contract 
as prescribed by CTR. The printed language of the Standard Contract Form, as officially published by ANF, CTR and OSD, which 
incorporates by reference these Commonwealth Terms and Conditions, shall supersede any conflicting verbal or written 
agreements relating to the performance of a Contract, or attached thereto, including contract forms, purchase orders or 
invoices of the Contractor.  The order of priority of documents to interpret a Contract shall be as follows: the printed language 
of the Commonwealth Terms and Conditions, the Standard Contract Form, the Department's Request for Response (RFR) 
solicitation document and the Contractor’s Response to the RFR solicitation, excluding any language stricken by a Department 
as unacceptable and including any negotiated terms and conditions allowable pursuant to law or regulation.  
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Prior to award, the Contractor must  certify under the pains and penalties of  perjury that it shall comply with these 
Commonwealth Terms and Conditions for any applicable Contract executed with the Commonwealth as certified by 
their authorized signatory. 
 

INSTRUCTIONS FOR FILING THE COMMONWEALTH TERMS AND CONDITIONS  
A “Request for Verification of Taxation Reporting Information” form (Massachusetts Substitute W-9 Format), that contains 
the Contractor's correct TIN, name and legal address information, must be on file with the Office of the Comptroller.  If the 
Contractor has not previously filed this form with the Comptroller, or if the information contained on a previously filed form 
has changed, please fill out a W-9 form and return it attached to the executed COMMONWEALTH TERMS AND CONDITIONS.  
 

If the Contractor is responding to a Request for Response (RFR), the COMMONWEALTH TERMS AND CONDITIONS must be 

submitted with the Response to RFR or as specified in the RFR.  Otherwise, Departments or Contractors must timely submit 

the completed and properly executed COMMONWEALTH TERMS AND CONDITIONS (and the W-9 form if applicable) to the: 

Payee and Payments Unit, Office of the Comptroller, 9th Floor, One Ashburton Place, Boston, MA 02108 in order to 

record the filing of this form on the MMARS Vendor File.  Contractors are required to execute and file this form only once. 
in order to record the filing of this form on the MMARS Vendor File.  Contractors are required to execute and file this form 
only once. 
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11. Michigan, Oakland Schools, (OS) 
A. Additional Member Agency General Terms and Conditions that apply for all categories: 
1. Conflict of Interest 

Contractor shall disclose in writing to Buyer any conflicts of interest with Board members, administrators, and or employees 
of any Participating Entity (as defined below). A conflict of interest may include, but is not limited to, a financial ownership 
interest in, or employment with Contractor or Subcontractor by a Participating Entity’ Board member, administrator, or 
employee or their family member. A "family member" means a person's spouse or spouse's sibling or child; a person's sibling 
or sibling's spouse or child; a person's child or child's spouse; or a person's parent or parent's spouse, and includes these 
relationships as created by adoption or marriage. Determination of the existence of a conflict of interest does not prohibit the 
Participating Entity from entering into a contract with the Contractor (MCL 380.634; MCL 15.322 et seq).   
 

2. Iran Economic Sanctions Act 
Public Act 517 of 2012, commonly known as the "Iran Economic Sanctions Act" (the "Act").   The Act provides that beginning 
April 1, 2013, an "Iran Linked Business" is not eligible to submit a bid on a request for proposal with a "public entity" 
(OS).   The Act also requires that a person that submits a proposal in response to an OS request for proposal must certify to 
the public entity that it is not an Iran Linked Business.  This requirement applies to all requests for proposals issued by OS, 
and not just to construction projects. 
 
The Act defines an Iran Linked Business as:  
a. A person engaging in investment activities in the energy sector of Iran, including a person that provides oil or liquefied 

natural gas tankers or products used to construct or maintain pipelines used to transport oil or liquefied natural gas for 
the energy sector of Iran;  

b. A financial institution that extends credit to another person, if that person will use the credit to engage in investment 
activities in the energy sector of Iran. 

  
If the OS determines, using credible information available to the public, that a person or entity has submitted a false 
certification, OS must provide written notice to the person or entity of its determination and of its intent not to enter into or 
renew the contract.  The notice must include information on how to contest the determination.  The notice must also specify 
that the individual or entity may become eligible for future contracts with the public entity if the activities that caused i t to be 
an Iran Linked Business are ceased. 
 

3. Hazardous Materials 
If any hazardous chemicals are supplied under a contract/purchase order arising out of this solicitation, a Material Safety 
Data Sheet (MSDS) shall accompany the delivery of any hazardous chemicals supplied by the Contractor. All MSDS sheets 
shall be sent to the attention of the Participating Entity.  Ref: State of Michigan Act 154, Section 14, P.A. 1974 as amended. 
Copies of MSDS for all purchased hazardous materials must be provided prior to delivery of any items by the Contractor. 
Additionally, the MSDS needs to be attached to the invoice and all products delivered must be labeled according to Section 14 
of Act 154, of the public Acts of 1974, as amended. Any appropriate products not labeled will be refused and the Contractor 
will be responsible for additional freight charges. Payment may be withheld until the Participating Entity receives the MSDS. 
 

4. Modifications to Contracts 
No modifications to a contract/purchase order with a Participating Entity shall be binding upon such Participating Entity 
unless agreed to in writing signed by an authorized representative of the Participating Entity. 
 

5. Governing Law 
Any contract arising out of this solicitation shall be governed by and construed under the laws of the State of Michigan. In the 
event of any legal action to enforce or interpret any contract arising out of this solicitation, the sole and exclusive venue shall 
be the state or federal court of the local jurisdiction where the Participating Entities located. 

 
B. Additional Member Agency Terms and Conditions for:  

1. Non-Construction Products and Services: 
All supplies, materials, and equipment sold or leased to Michigan intermediate school districts or K-12 public school districts 
must be in accordance with MCL 380.623a and 380.1274, respectively.  The procurement of supplies, materials and/or 
equipment in a single transaction costing more than the State of Michigan Competitive Bidding threshold set forth in MCL 
380.623a and 380.1274 by an intermediate school districts or K-12 public school districts requires the  district to obtain 
competitive bids and the purchase must be approved by the district’s Board of Education. 
 

2. Construction Products and Services: 
All Contractors understand and agree that the use of AEPA contracts is not intended for use by Michigan intermediate school 
districts or public K-12 school districts for construction, renovation or remodeling projects under MCL 380.1267 and agree to 
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comply with all applicable standards and statutes for said construction projects. 
 

C. Procedure for Processing Orders: 
Once the award is made to a Contractor, OS will inform the Participating Entities and Other Agencies of the award by announci ng 
the award through its general and usual methods of disseminating information. 

1. OS follows the AEPA Standard Ordering Process (see Part A, General Terms and Conditions for All Agencies, “Ordering 
Procedures”).   
 

2. Contractors shall be required to pay a two percent (2%) administrative fee (the “Fee”) based on the total cost of goods or 
services purchased, including installation and freight, if applicable. In the event of a lease arrangement, the total Fee for the 
value of goods leased shall be paid to OS by the Contractor at the front end of the lease. Contractor or its designated 
authorized reseller(s) shall not include any additional amount corresponding to the Fee in the bid responses or awarded 
prices.   

 
D. Agencies Allowed to Purchase under the Member Agency: 

OS serves all local school districts located in Oakland County, Michigan.  In addition to, and in accordance with the terms and 
conditions set forth in this solicitation, all public school districts, private schools, public school academies, intermediate 
school districts colleges, universities, counties, cities, townships, villages, and non-profit organization in the State of 
Michigan shall be permitted to use AEPA solicitations approved by OS.  
 
It should be clearly understood that OS is assisting these Participating Entities as a service to procure selected supplies, materials 
and equipment and services desired by the Participating Entity.  Both the Contractor and any Participating Entity using this 
solicitation agree that the OS makes no representation that use of this solicitation by any Participating Entity is, in fact,  in 
compliance with rules, regulations, policy or procedures of the Participating Entity.  In this regard, the OS strongly suggests that, 
at a minimum, the Contractor and any Participating Entity considering such use consult with their own legal counsels before 
doing so. All Participating Entities using AEPA solicitations shall be responsible for adhering to their own applicable rules, 
regulations, policies, procedures and state statutes, etc., which may govern the use of cooperative purchasing contracts within 
their respective jurisdictions. 
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12. Minnesota, Cooperative Purchasing Connection (CPC) 

1. General Terms and Conditions (All Categories) 
a. Governing Law: The laws of the State of Minnesota govern all contracts resulting from this solicitation. Each 

provision of law and clause required by law to be included in a contract shall be deemed to be inserted 
herein and the contract shall be read and enforced as though it were included. If through mistake or otherwise 
any such provision is not included, or is not currently included, then upon application of either party the Contract 
shall be physically amended to make such inclusion or correction.  

b. Governing Venue: The resulting contract award shall be deemed to have been made and performed in Otter Tail 
County, Minnesota.  For venue, all legal arbitration or causes for action arising out of the resulting agreement shall 
be brought to the courts of Otter Tail County, Minnesota. 

c. Hazardous Substances: All hazardous products purchased by participating agencies shall include a Safety Data 
Sheet (SDS) with the delivery. 

d. Lease and Rental Agreements: The Vendor may allow participating agencies to enter into a rental, lease, or lease-
purchase agreements, providing such agreements comply with Minnesota Statutes and guidelines.  CPC will not 
collect lease payments or be involved in the terms and conditions of the lease.  All lease arrangements are between 
the Vendor and the participating agency.  The Vendor agrees that leases will comply with the Uniform Commercial 
Code.  The applicable administrative fee must be included in the lease cost based on the total value of the goods and 
applicable services purchased.  This fee is referred to under the Technical Specifications. The Vendor should attempt 
to work with CPC’s current leasing vendor.    Should the Vendor be required to utilize their own financial leasing 
company, this should be noted/requested as an exception.  In the event of a lease, the total administrative fee 
for the value of goods shall be paid to CPC by the vendor at the front end of the lease. CPC reserves the right 
to review all purchase orders, lease documents and invoices to ensure contract compliance. 

e. Non-Discrimination:  Any resulting contract for on or behalf of participating agencies, said Vendor agrees to: 
i. That, in the hiring of common or skilled labor for the performance of any work under any contract, or any 

subcontract, no contractor, material supplier, or vendor, shall, because of race, creed, or color, 
discriminate against the person or persons who are citizens of the United States or resident aliens who 
are qualified and available to perform the work to which the employment relates; 

ii. That no contractor, material supplier, or vendor, shall, in any manner, discriminate against, or intimidate, 
or prevent the employment of any person or persons identified in clause (1) of this section, or on being 
hired, prevent, or conspire to prevent, the person or persons from the performance of work under any 
contract on account of race, creed, or color; 

iii. That a violation of this section is a misdemeanor; and 
iv. That this contract may be canceled or terminated by the state, county, city, town, school board, or any 

other person authorized to grant the contracts for employment, and all money due, or to become due 
under the contract, shall be forfeited for a second or any subsequent violation of the terms or conditions 
of this contract. 

f. Participating Agency:  A participating agency shall be defined under Minnesota Statutes M.S. §471.59, and M.S. 
§123A.21, Sub. 11 and South Dakota Statutes §5-18A-37.  An eligible agency includes any school, higher education, 
city, county, other governmental agency, nonprofit organization, or other entity contracted to conduct business on 
behalf of a participating agency provided that they are required to follow state and local procurement regulations. 

g. Prompt Payment: Participating Agencies will follow M.S. §471.425 regarding prompt payment of local 
government bills.   

h. Substance Use and Conduct: All Vendor partners and subcontractors must adhere to local substance (alcohol, 
drug, smoking, etc.) and conduct (dress code, language, parking, etc.) policies while on a participating agencies’ 
premises. 

i. Vendor Orientation (CPC 101):  The Vendor and their participating resellers/sub-contractors will be required 
to participate in an online training session that is designed to educate the Vendor and resellers/sub-contractors 
on the purpose and nature of CPC.  The Vendor will not be marketed to participating agencies until they have 
completed the vendor orientation session. 

 
2. Additional Participating Agency Terms and Conditions for Non-Construction Products and Services 

If requested by CPC, the contracted vendor will work with CPC to develop an order form, or order forms, containing the most 
purchased items, that CPC can utilize to market the contracted vendor to its participating agencies. 

 
3. Additional Participating Agency Terms and Conditions for Construction Related Products and Services 

Upon acceptance and approval of the Vendor’s offer by AEPA, CPC will independently consider the offer and consult with the 
Vendor to determine if the Vendor can meet the requirements for construction- related products and services and to enter and 
execute a contract in the state of Minnesota. The contracted vendor will be required to work with CPC’s participating agencies 
and require that an architect’s signature or certification is noted on the specifications as required by Minnesota Statute 
§326.12 subd. 3. With certain exceptions, Minnesota Rules   part 1800.5200, subpart 1, requires a licensed architect or 

https://www.revisor.mn.gov/statutes/?id=326.12&amp;amp%3Bamp%3Byear=2015
https://www.revisor.mn.gov/statutes/?id=326.12&amp;amp%3Bamp%3Byear=2015
https://www.revisor.mn.gov/rules/?id=1800.5200
https://www.revisor.mn.gov/rules/?id=1800.5200
https://www.revisor.mn.gov/rules/?id=1800.5200
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engineer to prepare and certify specifications for building alterations or renovations. Once CPC and the Vendor can confirm 
that business can be conducted in Minnesota, CPC will make a final decision to complete the contract execution process. 

 
For all quotes provided to participating agencies, for construction- related projects, products, and services, the contracted 
vendor must also send a duplicate quote to CPC. The quote provided to CPC must include the contact information of the 
participating agency. 
 
Performance Bond (for construction and/or installation related projects): Performance bonds will be required on all 
projects valued at fifty-thousand dollars ($50,000) or more in Minnesota and twenty-five thousand dollars ($25,000) or more 
in South Dakota.  All performance bonds will be issued by a corporate surety authorized to do business in the state in which 
the work will be conducted and by a surety listed in the US Treasury Circular 570.  Performance bonds will be posted by the 
Vendor and submitted to the specific participating agency for the assigned project.  Should the contract be the result of a 
piggyback agreement, performance bonds will reflect each state’s bonding requirements.  
  
The Vendor will execute a performance bond in an amount equal to one hundred percent (100%) of the value specified in the 
contract between the participating agency and the Vendor unless the participating agency requires less to be posted.  This bond 
will protect all persons supplying labor and material to the Vendor for the performance of the work provided in the contract.  
Subcontractors who may work on the contract may have to provide the Vendor with a performance bond.  If the contract price 
increases after the bond is provided, the participating agency may consider obtaining additional bonds from the Vendor. 
  
The Vendor will deliver the performance bond to the eligible participating agency at the time the contract is executed between 
the agency and the Vendor.  Work will not commence between the Vendor and the eligible participating agency until the 
performance bond is received by the participating agency and a copy has been sent to CPC via email 
(info@purchasingconnection.org).  The Vendor will be responsible for providing CPC with a copy of all contracts and bonds 
following CPC purchasing procedures. Should the Vendor fail to satisfactorily perform the contract, the bonding company that 
provided the performance bond will be required to pay the dollar amount of the bond to the participating agency.  
  
It is the Vendor’s responsibility to ensure that they can obtain the required bonding for all construction products based on an 
awarded contract arising from this solicitation.  Payment will not be issued for any project for which the required bonds have 
not been received. 
 
With said construction-based project, the participating agency may enter into a separate supplemental agreement to further 
define the level of service requirements over and above the minimum defined in this solicitation and resulting Master Contract 
Agreement (i.e., project timeline, completion dates, progress payments, delivery requirements, invoice requirements, etc.).  Any 
supplemental agreement developed as a result of the Master Agreement is exclusively between the Vendor and the 
participating agency.  CPC, its agents, members, and employees shall not be a party to any claim for breach of such agreement.  

 
4. Insurance: 

The Vendor shall purchase, maintain, and provide certification from the insurer for minimal coverage during the life of an 
awarded contract, to include, but not limited to, comprehensive public and/or commercial liability, errors and omissions, 
workman’s compensation, unemployment, and other insurance coverage required by and applicable to each of CPC’s individual 
state’s statutes and federal laws which proposed products and services will be offered and provided. The Vendor shall provide 
a Certificate of Insurance (COI) from the issuing company or their authorized agent, identifying the coverage required below 
and identifying CPC as a “Certificate Holder”. Any required insurance that is canceled before the expiration date of the contract 
agreement, the issuing company will send immediate notice to CPC. Respondents shall provide a statement of insurance from 
the issuing company or their authorized agent with their proposal. The Vendor shall meet the following requirements:  

a. Commercial General Liability: $1,000,000 each occurrence, $500,000 annual aggregate  
b. Automobile Liability: $1,000,000 each occurrence  
c. Workers Compensation: $100,000  

CPC reserves the right to consider and accept alternate forms and plans of insurance or to require additional or more extensive 
coverage for any individual requirement.  The Vendor shall provide the COI with their submission.   
 

5. Procedure for Contract Award, Notification and Processing Orders 
Once the award is recommended by the AEPA Review Committee, CPC considers the recommendation based on the value of 
the potential contract for its participating agencies.  In the event of an award by the CPC Board of Directors, CPC will inform its 
participating agencies of the award.  

a. The contract will be listed on the CPC website (www.purchasingconnection.org). 
b. Announcement of the contract award. 
c. Upon award and completion of the vendor orientation, CPC will promote the contract opportunity  to its 

membership in one or more of the following ways:  websites; agency newsletters; hard copy marketing flier; Email 

http://www.purchasingconnection.org/
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announcements; contract catalog; and trade shows. 
d. CPC will require a marketing flyer, brochure, or other similar marketing pieces, in an editable, electronic format, 

from each vendor promoting the available contract with the vendor, and/or a web page or link. CPC may assist 
in the development of the marketing flier and material (if requested by t h e  vendor), but in all cases shall have 
t h e  authority to review and approve any marketing materials. If a web site is used, the link will be made available 
from the CPC web page. Any web page or link, or other marketing tools shall be dedicated to CPC and/or AEPA 
information only.  

e. When a participating agency identifies a desired product or service, the agency and the Vendor may negotiate 
with each other to establish a description of items and/or services. The Vendor shall quote a price to the member, 
using AEPA established discounts including the two percent (2%) administrative fee in the quoted price not as a 
separate line item. The administrative fee shall be based upon the total cost of goods and/or services including 
installation costs.  

f. Ordering Methods. 
i. Participating agencies may use two (2) different methods of placing orders from the resulting contract:  

Purchase Orders (PO’s) and procurement cards.  The method of payment is at the discretion of the 
participating agency.  Additional surcharges for the use of a procurement card must be clearly outlined.  

ii. A PO may be issued to the Vendor on behalf of the participating agency ordering the services covered 
under the resulting contract.  An issued PO will become part of the resulting contract.  The PO indicated 
that sufficient funds have been obligated toward the purchase. 

iii. Regardless of the method of ordering used, solely the contract and any modification determine 
performance time and dates. 

iv. Performance under this contract is not to begin until receipt of a PO, procurement card order, or other 
notification to proceed by the participating agencies to proceed. 

g. CPC requires that all participating vendors offer the contract opportunity to all CPC participating agencies. 
 

6. Administrative Fees & Reporting 
The administrative fee is to be paid by the Vendor to CPC, quarterly, within 20 working days after the end of each 
fiscal quarter. The AEPA vendor shall also submit to CPC a sales report, in Excel format, listing the following information: 

a. Name of purchasing agency 
b. Address of purchasing agency (city, state, zip code) 
c. Date of purchase 
d. Invoice number 
e. Amount of purchase 
f. Administrative fee generated by sale 
g. Savings generated by sale 

This report shall include all sales made and payments received by the vendor in said quarter. The sales report shall be 
emailed to Melissa Mattson at mmattson@lcsc.org mailto:mmattson@lcsc.organd copied to Lori Mittelstadt at  
lmittelstadt@lcsc.org. Payments must be received either via check or authorized ACH.  An ACH enrollment/authorization 
form must be provided to CPC for completion.  ACH remittance notification must be sent to the individual indicated on the 
ACH enrollment/authorization form prior to ACH payment.  If mailing a check, the payment shall be delivered to Melissa 
Mattson, CPC, 1001 East Mt. Faith, Fergus Falls, MN 56537. The check shall be made out to Lakes Country Service 
Cooperative. 

 
7. Express Online Marketplace 

CPC provides participating agencies with an online purchasing platform called Express.  Through Express, agencies can 
search for and purchase items.  Essentially, Express is a one-stop-shop for many of CPC’s commodity-based contracts.  The 
Vendor does not have to have an e-commerce site to be included in Express.  Express offers integration into two (2) of the 
main K-12 school financial systems in Minnesota.  CPC expects growth in the number of agencies utilizing the marketplace 
and the volume of sales to grow significantly. CPC will work with the Vendor to determine if the contract agreement is 
suitable for the online platform.  If deemed suitable, CPC will require integration into Express promptly as outlined in the 
solicitation.   
 
 

 

mailto:mmattson@lcsc.org
mailto:mmattson@lcsc.org
mailto:lmittelstadt@lcsc.org
mailto:lmittelstadt@lcsc.org
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13. Missouri, EducationPlus (EDPLUS) [Formerly Cooperating School Districts of the Greater St. Louis Area (CSD) 
A. Additional Agency Terms and Conditions  
Lease and Rentals: Vendor may allow EDPLUS customers to enter into rental, lease, or lease purchase agreements, providing 
such agreements are in compliance with Missouri statutes and Missouri Department of Elementary and Secondary 
Education policies, rules and regulations. EDPLUS must receive a copy of the executed leasing documents prior to processing 
a purchase order. EDPLUS will not collect lease payments. Bidder agrees that leases will be in compliance with the Uniform 
Commercial Code. All terms of leasing must be included in the proposal, with interest rates described as related to a 
government standard. Bidder must indicate in its response to this solicitation if the shipping costs for the return of leased or 
rented equipment are the responsibility of the EDPLUS customer, and what that cost will be. No sale of a contract to a third 
party will be made without first informing EDPLUS and the EDPLUS customer of the sale. If Bidder sells a lease contract to a 
third party, the cost of return must not be greater than the cost of return to the original vendor. A 2% administrative fee 
must be included in the lease cost based on the total value of the goods purchased. This fee is referred to under ordering 
process. 
 
B. Procedure for Processing Orders  
(1.) Once the award is made to the vendor, EDPLUS will inform its members and other potential customers of the contract by 
announcing the award on its by including the award in presentation comments and in other communications. 
 
(2.) EDPLUS may require marketing materials from each vendor promoting the contract and AEPA relationship. EDPLUS will 
assist in the development of the marketing flier and material, if requested. This flier will be for distribution as well as 
posting on the EDPLUS website and disseminated to potential customers. Note: EDPLUS requires the awarded vendor to 
take ownership and actively promote the contract in cooperation with EDPLUS to all qualified customers.  
 
(3.) When the customer identifies a desired product or service as available through the AEPA contract and makes a purchase 
on the EDPLUS online Marketplace or agrees on price as presented to the customer by the awarded AEPA vendor, the 
member then issues to the vendor a purchase order for that item or service.  
 
(4.) The purchase order must include an additional two percent (2%) administrative fee in the total cost, based on the total 
cost of goods and service including installation and freight if applicable. This fee is to be forwarded by the vendor to EDPLUS 
after the sale and payment is made to vendor. Payment shall be made to EDPLUS on a quarterly basis along with complete 
sales history during that period.  
 
(5.) Vendor makes all deliveries and installations of products and services. EDPLUS does not warehouse items nor provide 
services.  
 
(6.) All participating vendors agree to and are subject to audit proceedings of AEPA member sales.  
 
C. Customers Purchasing Under the Agency  
We take great pride in the fact that EDPLUS is providing a complete line of purchasing services to our 50+ member school 
districts and hundreds of additional school districts, educational institutions, and nonprofit organizations. EDPLUS was 
created in 1928 with its primary focus aimed at improving educational opportunities for all students. Our goal is to promote 
efficient use of educational dollars, and simultaneously provide an ongoing market for those vendors doing business with 
EDPLUS. EDPLUS 
 
D. Governing Law  
MO. REV. STAT. §70.220. 1. Any municipality or political subdivision of this state, as herein defined, may contract and 
cooperate with any other municipality or political subdivision, or with an elective or appointive official thereof, or with a 
duly authorized agency of the United States, or of this state, or with other states or their municipalities or political 
subdivisions, or with any private person, firm, association or corporation, for the planning, development, construction, 
acquisition or operation of any public improvement or facility, or for a common service; provided, that the subject and 
purposes of any such contract or cooperative action made and entered into by such municipality or political subdivision 
shall be within the scope of the powers of such municipality or political subdivision.  
 
E. Prohibition Against Boycotting Israel 
Vendors signing a contract with EDPLUS will be required to sign a certification stating that the company is not currently 
engaged in and shall not, for the duration of the contract, engage in a boycott of goods or services from the State of Israel ; 
companies doing business in or with Israel or authorized by, licensed by, or organized under the laws of the State of Israel; 
or persons or entities doing business in the State of Israel, pursuant to Revised Statutes of Missouri (RSMo) 34.600, known 
as the “Anti-Discrimination Against Israel Act.” 
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14. Montana, Montana Cooperative Services (MCS) 

1. General  Standards:   Purchases  by  public entities  in  excess of $80,000 are subject to public  bid; purchases under 
this amount are subject to requirements of public contracts. See Sections 7-5-230 I  and  7- 5-2304,  Montana  Code 
Annotated  (Counties);  Sections  7-5-4302  and  7-5-4303,  Montana  Code Annotated (Municipalities). 

 
Note:  purchases of less than $80,000 are not subject to public bid requirements, which provides local government 
entities with considerable flexibility  to make purchases.  Public bidding requirements do not appear to prohibit 
local government entities who are members of AEPA or MCS from soliciting bids from approved vendors for 
purchases in excess of $80,000. 

 
2. Local  Government  Cooperative Purchasing  Authority:    Local  governments  may also elect to purchase 
cooperatively through the Montana Department of Administration in lieu of soliciting their own bids. 51 A.G. Op. 
1 5 (2006).  Procurement by government entities generally falls within the Montana Procurement Act, Section 
18-4-10 I , MCA, et seq. 
A. Local Governments are authorized to adopt and implement the rules and standards of the Act: 

18-4-124. Local government adoption of procurement provisions -- alternative project delivery contracts. (1 ) A  
political subdivision or school district may adopt any or all parts of this chapter and the accompanying ng rules 
promulgated by the department.   

 
B. Local governmental entities and school districts are specifically authorized to purchase cooperatively in the public  
interest: 

 18-4-401. Definitions. As used  in  this pai1, the fol lowing definitions apply : 
 

( 1 ) "Cooperative purchasing" means procurement conducted by or on behalf of more than one public procurement 
unit. 

 
(2) "Local public procurement unit" means a county, city, town, or other subdivision of the state or a public agency 
of any such subdivision; public authority; educational, health,  or other  institution;  to the extent provided by law, 
any other entity that expends public funds for the procurement of  supplies  and services; and  any nonprofit 
corporation  operating a charitable  hospital. 

 
(3) "Public procurement unit" means a local or state public procurement unit of this or any other state, including an 
agency of the United States, or a tribal procurement  unit. 

 
(4) "State public procurement unit" means a state department , agency, or official that expends public funds for 
the procurement of supplies and services. 

 
(5) "Tribal procurement unit" means a tribal government, tribal entity,  or official of  a  tribal  government located in 
Montana that expends tribal funds or funds administered by a tri be for the procurement  of supplies and services 
to the extent provided  by tribal or federal  law. 

 
18-4-402.   Cooperative purchasing authorized. The department may participate in, sponsor, conduct, or 

administer a cooperative purchasing agreement for the procurement of any supplies or services with one or more 
public procurement units in accordance with an agreement entered into between the participants independent 
of the requirements of part 3. Cooperative purchasing may include purchasing through federal supply schedules  
of the United States general services administration , joint or multiparty contracts between public procurement 
uni ts, open-ended state public  procurement u n it contracts that are made available to local public procurement units, 
and competitive contracts established by for-profit, not-for-profit, or nonprofit  cooperative  entities.   (emphasis  
added). 

 
Note: Cooperative purchasing by local  governmental  e ntities may require re entering i nto an agreement w with the 
Montana Department of Admi nistra tion. Th is requi rement does not appear to preclude local entities from partici ating 
as members of purchasing groups . 

 
 C. Local governmental entities are authorized to enter agreements with each other in order to purchase cooperatively. 

7-11-104. Authorization   to  create  interlocal  agreements  -- issuance  of  bonds  for joint construction  -- hiring  of 
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teacher, specialist, or superintendent.  One or more  public  agencies  may contract with  any  one or more other 
public  agencies to  perform  any administrative  service, activity, or undertaking or to participate in the provision or 
maintenance of any public infrastructure facility, project , or service, including the issuance of bonds for the joint 
construction of a faci lity u nder 20-9-404, the hiring of a teacher or specialist under 20-4-201 or a superintendent 
under 20-4-40 I , or the hiring of or contracting with any other professional person licensed u nder Title 37, that any of 
the public agencies entering i nto the contract is authorized by law to perform. The contract must be authorized and 
approved by the governing body of each party to the contract. The contract must outl ine fully the purposes, powers, 
rights, obligations, and responsibilities of the contracting parties. (emphasis added). 

 

3. School and school district cooperative purchasing authority: Schools and school districts are specifical ly 
authorized to purchase cooperatively utilizi ng qualifying ng  purchasing entities: 

 
"A [school] district may enter into a cooperative purchasing contract for the procurement of supplies or services 
with one or more districts. A district participating in a cooperative purchasing group may purchase supplies and 
services through the group without complying with the provisions of [soliciting public bids and awarding a contract] 
if the cooperative purchasing group has a publicly availa ble master list of items available with pricing incl uded 
and provides an opportunity at least twice yearly for any vendor, including a Montana vendor, to compete, based on 
a lowest responsible bidder standard, for inclusion of the vendor's supplies and services on the cooperative 
purchasing group's master list." Section 20-9-204(4), Montana Code Annotated (emphasis added). 

 
Note: Montana's AEPA member, Montana Cooperative Services, meets all of the statutory requirements of Section 20-9-
204( 4), MCA, with respect to cooperative purchasing groups. 

 
Cooperative purchasing is another tool in the bag for local governmental entities, including school  districts, to acquire 
services and supplies at better prices than may otherwise be available.  Membership in MCS provides access to AEPA-
approved vendors as well as in-state suppliers who have been carefully vetted for reliability and quality. 

 
Disclaimer: The above discussion is for informational purposes only and does not constitute legal advice. 
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15. Nebraska, Educational Service Unit Coordinating Council (ESUCC) 
A. Additional Agency Terms and Conditions 
1) Bid Award Determination: The bidder hereby agrees to these bidding conditions by virtue of submitting this signed 
document on or before the Bid Opening date as specified below. 
2) Natural Gas Contractors: Any bids relating to natural gas shall be based upon an awareness of NEB. REV. STAT. § 75-
501, adopted in conformity with Rules, Regulations, and Interpretations of Federal Agencies with authority to regulate 
pipeline common carriers and interstate commerce. 
3) Performance and Payment Bonds: Upon execution of a contract between an ESUCC member and the prime contractor for 
construction or public improvement, performance and payment bonds described above in the AEPA General Terms and 
Condition shall be provided to the member. Performance and payment bonds between the member and the prime contractor 
shall be on standard forms.  The prime contractor shall deliver copies of both the performance and payment bonds to ESUCC 
at the time the contract between the member and the prime contractor is executed. All suits for nonpayment or 
nonperformance shall be filed as allowed under Nebraska law.  
4) Insurance: Contractors shall secure and keep in force during the term of any awarded agreement the following insurance 
coverages from insurance companies authorized to do business in Nebraska: 

• Commercial general liability, including premises or operations, contractual, and products or completed 
operations coverages (if applicable), with minimum liability limits of $1,000,000 per person for any number of 
claims arising out of a single occurrence and $5,000,000 for all claims arising out of a single occurrence. 

• Automobile liability, including Owned (if any), Hired, and Non-Owned automobiles, with minimum liability 
limits of $1,000,000 per person for any number of claims arising out of a single occurrence and $5,000,000 for 
all claims arising out of a single occurrence. 

• Workers compensation coverage meeting all Nebraska statutory requirements. 
 

 
5) Debarment and Suspension: Contractors shall comply with Executive Orders 12549 and 12689 as applicable. Contractors 
may be debarred for a period of two (2) years, unless earlier modified by the Special Awards Committee of ESUCC for any of the 
following conduct: (a.) Repeatedly not following the bid process. (b.) Repeatedly submitting non-responsive bids. (c.) Any 
behavior, which has as its effect injuring the integrity of the bid process. (d.) Failure to deliver goods pursuant to a successful 
bid. (e.) Repeated lack of acceptable handling and delivery of goods pursuant to a successful bid. (f.) Repeatedly not meeting 
delivery deadlines. (g.) Repeated failure to timely rectify damages of goods, or shortages of goods when it is the responsibility 
of the contractor to take such action. (h.) Conviction of a crime of dishonesty. (i.) Debarment or suspension by any agency or 

Federal Agency by the contractor or any of its key employees. (j.) Other conducts which materially and adversely affects the 
services of ESUCC Cooperative Purchasing program. 
6) Statement Filed: A bidder who is awarded a contract for any goods or services for public works pursuant to this IFB shall 
file with ESUCC a statement as required by NEB. REV. STAT. § 73-102. 
7) Nondiscrimination: The Contractor and all subcontractors, if any, shall not discriminate against any employee or applicant 
who is to be employed for performance of any awarded bid or agreement with respect to his or her hire, tenure, terms, 
conditions, or privileges of employment, because of his race, color, religion, sex, disability, national origin, or other protected 
status. 
8) Employment Eligibility Verification: Consistent with  NEB. REV. STAT. § 4-108, the Contractor shall use a federal 
immigration verification system to determine the work eligibility status of employees hired on or after October 1, 2009 and 
who are physically performing services within the State of Nebraska. If the Contractor employs or contracts with any 
subcontractor in connection with any awarded bid or agreement, the Contractor shall include a provision in the contract 
requiring the subcontractor to use a federal immigration verification system to determine the work eligibility status of new 
employees physically performing services within the State of Nebraska.  
9)  Federal Funding. I It is understood that purchases may be funded in whole or in part with funds allocated by the Federal 
government, including the U.S. Department of Education and/or the Office of Elementary and Secondary Education and is 
therefore subject to those regulations, restrictions, and conditions normally associated with federally funded programs and any 
other requirements that the state or federal government may prescribe including, but not necessarily limited to, the following: 

• Equal Employment Opportunity:  (All Contracts) The parties shall comply with the Equal Employment 
Opportunity Clause required under Executive Order 11246 of September 24, 1965, entitled “Equal 
Employment Opportunity,” as amended by Executive Order 11375 of October 13, 1967, and as supplemented 
in Department of Labor regulations (41 CFR chapter 60). 

• Copeland “Anti-Kickback” Act: The parties shall comply with the Copeland "Anti-Kick Back" Act (40 U.S.C. 
3145), as supplemented in Department of Labor regulations (29 CFR 3). 

• Davis-Bacon Act: (Contracts that exceed $2,000) The parties shall comply with 40 U.S.C. 3141-3148, the 
Davis-Bacon Act, as supplemented by Department of Labor Regulations 29 CFR 5. This Act provides that 
contractors and their subcontractors are to pay workers (laborers and mechanics) employed directly upon 
the site of the work no less than the locally prevailing wages and fringe benefits paid on projects of a similar 
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character as determined by the Secretary of Labor.  In addition, contractors must be required to pay wages not 
less than once a week. 

• Contract Work Hours and Safety Standards Act:  (Contracts that exceed $100,000) The parties agree to 
comply with the Contract Work Hours and Safety Standards Act (40 U.S.C. 327-330) as supplemented by 
Department of Labor regulations (29 CFR part 5). 

• Reporting Notice:  The USDOE’s and any other federal agency’s requirements and regulations pertaining to 
reporting include, but are not necessarily limited to, 34 CFR Part 80. 

• Patent Rights:  The USDOE’s and any other federal agency’s requirements and regulations pertaining to 
patent rights with respect to any discovery or invention which arises or is developed in the course or under 
this Agreement include, but are not necessarily limited to, 34 CFR Part 80. 

• Copyrights and Right in Data:  The USDOE’s and any other federal agency’s requirements and regulations 
pertaining to copyrights and rights in data include, but are not necessarily limited to, 34 CFR Part 80.  

• Access to Documents:  The Owner and its grantees and subgrantees, the USDOE and/or other federal grantor 
agency, the Comptroller General of the United States, or any of their duly authorized representatives shall have 
access to any books, documents, papers, and records of the contractor which are directly pertinent to this 
Agreement for the purpose of making audit, examination, excerpts, and transcriptions. 

• Record Retention:  The parties shall retain all required records for at least 3 years after the Owner makes 
final payments and all other pending matters are closed. 

• Clean Air and Federal Water Pollution Control Acts:  (Contracts that exceed $150,000) The parties shall 
comply with all applicable standards, orders, or regulations issued under the Clean Air Act (42 U.S.C. 7401-
7671q) and the Federal Water Pollution Control Act as amended (33 U.S.C. 1251–1387). 

• Energy Policy and Conservation Act:  The parties shall comply with the mandatory standards and policies 
relating to energy efficiency which are contained in the state energy conservation plan issued in compliance 
with the Energy Policy and Conservation Act (42 U.S.C. 6201). 

• Work Hours:  The parties agree to comply with 40 U.S.C. 3702 and 3704, as supplemented by Department of 
Labor regulations (29 CFR Part 5) which requires each contractor to compute the wages of every mechanic 
and laborer on the basis of a standard work week of 40 hours. Work in excess of the standard work week is 
permissible provided that the worker is compensated at a rate of not less than one and a half times the basic 
rate of pay for all hours worked in excess of 40 hours in the work week. 

• Debarment and Suspension: (All Contracts) The parties agree and understand that under Executive Orders 
12549 and 12689 that a contract award (see 2 CFR 180.220) must not be made to any party listed on the 
government-wide Excluded Parties List System in the System for Award Management (SAM). 

• Lobbying:  The parties agree and understand that under the Byrd Anti-Lobbying Amendment (31 U.S.C. 1352) 
that contractors that apply or bid for an award of $100,000 or more must file the required certification.  Each 
tier certifies to the tier above that it will not and has not used Federal appropriated funds to pay any person 
or organization for influencing or attempting to influence an officer or employee of any agency, a member of 
Congress, officer or employee of Congress, or an employee of a member of Congress in connection with 
obtaining any Federal contract, grant or any other award covered by 31 U.S.C. 1352. 

• Termination for Cause and Convenience:  (Contracts that exceed $10,000) Termination for cause and 
convenience are governed by the Agreement.  To the extent not addressed by the Agreement, the Agreement 
may not be terminated for convenience and may be terminated for any cause allowed by law.  

• Solid Waste Disposal Act: The parties agree to comply with section 6002 of the Solid Waste Disposal Act, as 
amended by the Resource Conservation and Recovery Act. The requirements of Section 6002 include 
procuring only items designated in guidelines of the Environmental Protection Agency (EPA) at 40 CFR part 
247 that contain the highest percentage of recovered materials practicable, consistent with maintaining a 
satisfactory level of competition, where the purchase price of the item exceeds $10,000 or the value of the 
quantity acquired during the preceding fiscal year exceeded $10,000; procuring solid waste management 
services in a manner that maximizes energy and resource recovery; and establishing an affirmative 
procurement program for procurement of recovered materials identified in the EPA guidelines. 

• Remedies:  Contracts for more than the simplified acquisition threshold (currently set at $150,000 but is 
subject to inflation adjustment) must address administrative, contractual, or legal remedies in instances 
where contractors violate or breach contract terms, and provide for such sanctions and penalties as 
appropriate. 

• Energy Policy and Conservation Act:  (All Contracts) Mandatory standards and policies relating to energy 
efficiency which are contained in the state energy conservation plan issued in compliance with the Energy 
Policy and Conservation Act (42 U.S.C. 6201). 

• Domestic Preference for Procurements.  As appropriate and to the extent consistent with law, Owner 
should, to the greatest extent practicable under a Federal award, provide a preference for the purchase, 
acquisition, or use of goods, products, or materials produced in the United States (including but not limited to 
iron, aluminum, steel, cement, and other manufactured products). 
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11) Governing Law and Venue: All bids and contracts shall be governed by and construed in accordance with the laws of the 
State of Nebraska. The venue for any litigation arising out of or related to a bid or contract will be in any eligible state or federal 
court of  Nebraska. 
12) Public Records: The Contractor acknowledges that the ESUCC and its affiliated schools and members must comply with 
NEB. REV. STAT. § 84-712 through § 84-713 and release public records as defined law upon request, which may include any bid 
documents or contracts and all records created and maintained in relation to them. The ESUCC does not and will not agree that 
any bidder or contractor will be notified of any public record request submitted to the ESUCC or its Members.  
13) Conflict of Interest: By submitting a proposal, Contractor certifies that there does not now exist  any relationship between the 
Contractor and any person or entity which is or gives the appearance of a conflict of interest related to this Request for Proposal.  The 

Bidder certifies that it shall not take any action or acquire any interest, either directly or indirectly, which will conflict in any manner 
or degree with the performance of its services hereunder or which creates an actual or appearance of conflict of interest.  The Bidder 

certifies that it will not employ any individual known by Bidder to have a conflict of interest.   

The Contractor shall not, at any time, recruit or employ any employee or agent who has worked on the Request for Proposal or 
project, or who had any influence on decisions affecting the Request for Proposal or project. 
The submission of the offer did not involve collusion or other anti-competitive practices. Neither signatory nor any person on his 

behalf, has not agreed, connived or colluded to produce a deceptive show of competition in the matter of the bidding or award of a 
contract under this solicitation. 
The Contractor, by submitting a bid, certifies that it has not had a contract with education organizations in State of Nebraska 
terminated early. If Contractor has had a contract terminated early within the State of Nebraska, Contractor must provide the 
contract number, along with an explanation of why the contract was terminated early. 
Contractor has not given, offered to give, nor intends to give at any time hereafter any economic opportunity, future employment, 
gift, loan, gratuity, special discount, trip, favor, or service to a public servant in connection with the submitted offer. 
Contractor certifies that Contractor and Contractor’s employees, officers, and associates directly involved in obtaining contracts 
with the State of Nebraska, ESUCC, or any subdivision of the state have not been convicted of false pretenses, attempted false 
pretenses, or conspiracy to commit false pretenses, bribery, attempted bribery or conspiracy to bribe under the laws of any state 
or federal government for acts or omissions after January 1, 1985 
ESUCC may cancel any contract if it is found that gratuities in the form of entertainment, gifts or otherwise, were offered or given 
by Contractor or any agent or representative of Contractor, to any employee of ESUCC with a view toward securing a contract 
or with respect to the performance of this contract. Paying the expenses of normal business meals, which are generally made 
available to all eligible school and government employees, shall not be prohibited by this paragraph. Samples of software, 
equipment or hardware provided to ESUCC for demonstration or evaluation are not considered gratuities. 
 
14) Exclusion of Persons with Criminal Record.  ESUCC requires and Contractor agrees not to assign any individual or agent to 
perform any work under this contract on ESUCC property, any ESUCC Member’s property, or a Nebraska school district’s property 
with a criminal conviction of a serious nature as determined by ESUCC, including but not limited to any of the following 
convictions: (a) a felony; (b) rape, including statutory rape, or any other sexual assault; (c) sexual conduct with a minor of any 
kind; (d) abuse of a minor or child of any kind; (e) endangerment of a child or debauching a minor; (f) public indecency; (g) 
prostitution, pandering, or keeping a place of prostitution; (h) assault or battery (i) kidnapping, false imprisonment or abduction; 
(j) child pornography; or (k) any offense in which a minor was a victim or a witness.  Contractor authorizes and gives consent, and 
agrees to cooperate in obtaining any additional authorization or consent necessary to assure compliance with this requirement; 
to actively continue and implement this policy throughout the contract period and to require implementation of this policy by any 
subcontractors and/or agents involved by contractor in the performance of the contract 

 
B. Procedure for Processing Orders 
ESUCC affiliated schools or members send their purchase orders b o t h  directly a n d  e l e c t r o n i c a l l y  to the vendor, 
the vendor ships directly to the school/member, and direct bills the schools/members the cost of merchandise plus the ESUCC 
2% administrative fee. Vendors must provide a quarterly report to ESUCC Cooperative Purchasing. The report will include: 
Date of sales, school name, ESU affiliation, selling price, list price and savings. The ESUCC Cooperative Purchasing administrative 
Fee of 2% will accompany each quarterly report. 

 
C.  Members Purchasing Under the Agency 
ESUCC represents 17 Educational Service Units statewide who in turn service Nebraska school districts with over 300,000 
students. ESUCC is authorized to coordinate purchases for public school districts, nonpublic school systems, other ESUs, and 
other public agencies, including any county, city, village, school district, or agency of the state government, any drainage district, 
sanitary and improvement district, or other Municipal Corporation or political subdivision of the State of Nebraska. 

 
D. Procedure for Processing Orders 
All purchase orders will be submitted directly from the purchasing entity to the vendor. ESUCC will not facilitate the processing 
of purchase orders unless the offering is service related. If it is a service related purchase then the purchase order shall be 
submitted by ESUCC. 
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E. Agencies Allowed to Purchase under the Member Agency 
Purchases through ESUCC contracts are to be primarily for K-12. However other state entities may use the ESUCC contracts. All 
inquiries to purchase on the behalf of a non-profit group not in state statute or receiving state funding must be approved by 
ESUCC. 
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16. New Jersey, Educational Services Commission of New Jersey (ESCNJ) 

Applicability of Contract Provisions to New Jersey Participants 

ESCNJ is the AEPA Member Agency.  Any entity that uses the contract awarded by ESCNJ under this document is referred to as a 
“New Jersey Participant.” To be a New Jersey Participant the entity must be a member of the ESCNJ Cooperative Pricing System. The 

bidder that is awarded the contract by ESCNJ is referred to as the "Contractor." 
Once a contract is awarded by ESCNJ, a New Jersey Participant may enter into a purchase order agreement directly with the 
Contractor. To the extent not otherwise described below or in this document, once a purchase order is issued by a New Jersey Participant 

to a  Contractor, all of the provisions of the contract shall benefit and be enforceable by such New Jersey Participant, unless specifically 
identified as applying to ESCNJ only. 

1. The Bidder by submitting its bid hereby declares that this Bid is made without any connection with any other person or person 
making any proposal for the same items, that it is in all respects fair and without collusion or fraud and that no person acting 

for or employed by ESCNJ or a New Jersey Participant is directly or indirectly interested in the proposal or in the goods or 
services to which it relates, or in any portion of the profits there from. 

2. Event of default and termination of Contract: 
ESCNJ shall have the right to cancel the contract based upon a default by Contractor. A New Jersey Participant shall have the right 
to cancel its purchase arrangement based on a default by the Contractor with regard to such purchase arrangement. In addition, 

ESCNJ and each New Jersey Participant reserves the right to withhold payments for goods and services that are not in compliance 
with the terms of the contract or if the Contractor is in default. Any of the  following shall be a default under the contract: 
1) The Contractor fails to adequately perform the services set forth in the contract; 2) Contractor fails to deliver all or any part 

of the goods, or delivers defective goods; 3) The Contractor fails to make progress in the performance of the contract and/or 
does not deliver within the agreed-upon schedules; 4) The Contractor fails to observe any of the terms and conditions of the 
contract, including, without limitation, assigning the contract and/or failing to deliver required insurance or performance bonds; 

5) The Contractor fails to follow the established procedure for purchase orders, invoices and receipt of funds as stipulated 
by the New Jersey Participant; or 6) the Contractor has become insolvent, makes an assignment for the benefit of creditors, 

files a  voluntary petition in bankruptcy or is subject to an involuntary petition in bankruptcy not discharged within thirty (30) 
days. ESCNJ and each New Jersey Participant shall follow the following procedure if the contract or purchase order is to be terminated: 

Step 1 - Issue a warning letter of concern outlining the violations and length of time to correct the problem(s). The length 

of time to correct the problem shall be determined by ESCNJ or the New Jersey Participant, as applicable, in its sole 
discretion, based on the problem. 
Step 2 - Issue a letter of intent to cancel the contract or purchase order, if the problem(s) is not resolved by the given date. 

Step 3 - Issue the letter to cancel contract or purchase order. 
Upon receipt of the written notice of concern, the Contractor shall have ten (10) business days to provide a satisfactory response 

to ESCNJ and the New Jersey Participant that provided the notices. Failure on the part of the Contractor to address adequately all 
issues or concerns may result in contract cancellation. 

 
The remedy to terminate and withhold payments is in addition to any other remedies ESCNJ and the New Jersey Participants 

may have. In the event of Contract termination by a New Jersey Participant, such New Jersey Participant’s payment obligation 
shall cease as of the final date on which services in accordance with this Contract are last performed by the Contractor. Upon 

termination of this Contract under this section, the Contractor (and its surety) will be responsible for all of such New Jersey 
Participant's expenses, losses and damages incurred in replacing Contractor for the remainder of the term of the Contract. 

3. Assignment: 
Contractor shall not subcontract, assign, transfer, convey, sublet or otherwise dispose of its/his/her contractual duties to any other 
person, firm, or corporation, without the previous written consent of ESCNJ and any New Jersey Participant that has an outstanding 

open purchase order or financing arrangement. If the Contractor wants to assign its/his/her right to payment of the Contract, 
Contractor shall notify ESCNJ and any New Jersey Participant that has an outstanding open purchase order or financing arrangement 
immediately, in writing, of such assignment of right to payment. In no case shall such assignment of Contract relieve the Contractor 

from its/his/her obligations or change the terms of the Contract. 

4. Indemnification: 
Contractor shall indemnify, defend, keep and save harmless ESCNJ, each New Jersey Participant and its respective agents, 

officials, employees and volunteers (each an “Indemnified Party”) against claims of injuries, death, damage to property, patent claims, 
suits, liabilities, judgments, cost and expenses (including attorneys' fees) which result from, arise out of, or in connection with 

the performance, or breach of performance, under the Contract of Contractor and any of its/his/her employees, agents or 
personnel. The Contractor shall, at its/his/her own expense, appear, defend and pay all charges of attorneys and all costs and 
other expenses arising there from or incurred in connection therewith; and if any judgment shall be rendered against the Indemnified 

Party in any such action, the Contractor shall, at its/his/her own expense, satisfy and discharge the same. Contractor expressly 
understands and agrees that any performance bond or insurance protection required by this contract, or otherwise provided by 
the Contractor, shall in no way limit the responsibility to indemnify, keep and save harmless and defend the Indemnified Party as 

herein provided. 

5. New Jersey Participant Policies: 
The Contractor must be familiar with a New Jersey Participant’s policies or regulations which affect the services provided under 
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this Contract and that have been or will be distributed during the term of this Contract. Policies and regulations include, but 

are not limited to, New Jersey Public Contracts Law, school district policies, municipality policies, charters school policies, 
and county ordinances. 

 
As each board of education, municipality governmental agency, educational institution in the State of New Jersey may have 
or may be required to have individual policies and procedures for the procurement of goods and services; and as one of the 

aforementioned institutions/agencies may be dependent upon the policies/procedures of another institution or agency, it is 
required for the Contractor to be familiar with the policies of the New Jersey Participant that impact the purchase. In limited 
situations, there may be State statutes which govern the allowability of purchases to be reimbursed by State funding. The New 

Jersey Participant should obtain its own legal advice on these statutes prior to purchasing under a  contract. 

 
The following documentation will be required prior to the award of any contract for New Jersey Participants: 

1.  New Jersey Business Registration Certificate - Before award in NJ not at time of bid 

2.  New Jersey Contractors Registration Certificate (All time and material bids.) Before award in NJ not at time of bid 

3.  New Jersey Pay-to-Play Documentation (Political Contribution Disclosure) 

4.  Statement of Ownership (Ownership Declaration Certification) 

5.  New Jersey Affirmative Language (Exhibit A) and (Exhibit B) for construction repair and maintenance contracts 

6.  Acknowledgement of the Contra ctor’s/Vendor’s responsibility to pa y preva iling wage.  

http://lwd.dol.state.nj.us/labor/wagehour/wagerate/prevailing_wage_determinations.html 
(Time and material bids.) 

7.  New Jersey Affirmative Action Questionnaire/Documentation (Certificate of Employee Information Report) 

8.  Disclosure of Investment Activities in Iran - Before award in NJ, not at time of bid 

9.  Years of experience is not a criterion for the evaluation of bids to be awarded for the State of New Jersey. For additional 

informationvisitwww.nj.gov/dca/divisions/dlgs 

10.  W9 

11.  Certificate of Insurance with the ESCNJ named as insured and the bid title/# listed - Before award in NJ, not at time of bid 

12.  DPMC - (All time and material bids.) Before award in NJ, not at time of bid 

13.  Total Amount of Uncompleted Contracts (All time and material bids.) Before award in NJ, not at time of bid 

14.  Americans with Disabilities ACT of 1990 

15.  Statement of Suspension or Debarment Form 

 16. Sworn Contractor Certification; Qualifications Credentials (All time and material bids.) 
    17. Subcontractor Disclosure Statement (All time and material bids.) 

           18. Prevailing Wages Certification—Submission with Bid (All time and material bids.) 
  19. Pre-Qualification Affidavit/No Material Adverse Change (All time and material bids.) 
20 Certificate of Authority (All time and material bids.) 

21. Assurance of Compliance 
22. Contractors licenses (All time and material bids.) 
23. New Jersey School Development Authority (All time and material bids.) 

6. Performance Bonds: 
Each New Jersey Participant may require a performance bond in the case of services to be performed under the Contract if 

required. The Contractor shall furnish to the New Jersey Participant a Surety Performance Bond (“Performance Bond”) with an 
option to renew each succeeding year of the Contract in a  form satisfactory to the New Jersey Participant assuring the faithful 
performance of the Contract. The Bond shall be equal to one hundred percent (100%) of each year’s estimated Contract price as 

reviewed and agreed upon by the New Jersey Participant and shall be continued for the life of the Contract in amounts equal 
to one hundred percent (100%) of each year’s estimated Contract price as reviewed and agreed upon by the New Jersey 

Participant. The Contractor must send such Performance Bond to the New Jersey Participant prior to the commencement of 
any services under the Contract. Each such Performance Bond shall be furnished by a surety company acceptable to the New 
Jersey Participant and licensed or authorized to do business in New Jersey. Failure to deliver the bond shall be considered a default 

under the Contract, at the discretion of and upon notice by the New Jersey Participant. 

7. Governing Law: 
This Contract shall be governed by, and construed and enforced in accordance with, the laws of the State of New Jersey without 
regard to its conflicts of laws principles. 

8. Financing Arrangements: 
Any financing arrangements (including lease purchasing arrangements) may be made directly between the Contractor and a  New 
Jersey Participant or with the free ESCNJ Leasing Program. Financing arrangements may be subject to additional laws, rules and 

regulations, terms and conditions not described in this document and are subject to separate negotiation with each New Jersey 
Participant that is interested in such an arrangement. Each New Jersey Participant should seek its own legal advice prior to entering 

into a financing arrangement. ESCNJ must receive a report annually summarizing the executed lease purchases along with the 
summary of the customer purchases. ESCNJ will not collect lease payments or be involved in the terms and conditions of the 

http://lwd.dol.state.nj.us/labor/wagehour/wagerate/prevailing_wage_determinations.html
http://www.nj.gov/dca/divisions/dlgs
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Contractor lease. All lease arrangements are between the Contractor and the New Jersey Participant only. 

9. Affirmative Action: 
The Contractor/Vendor must have an employment policy that there shall be no discrimination against anyone on the grounds 

of race, color, religious creed, age, marital status, national origin, ancestry, sex, mental retardation, physical disability or sexual 
orientation in the hiring, upgrading, demotions, recruitment, termination and selections for training, in any manner prohibited by the 
laws of the United States or of the State of New Jersey. The Contractor/Vendor further agrees to be an "affirmative action-equal 

opportunity employer.” The Contractor/Vendor must provide one of the following: “Letter of Federal Affirmative Action Plan 
Approval”, “Certificate of Employee Information Report” or a  completed “Employee Information Report Form AA302” prior to 
award of bid. 

10. Independent Contractor: 
The Contractor shall not be held or deemed in any way to be the agent or employee of ESCNJ and/or a  New Jersey 

Participant. It is the intention of the parties that the Contractor shall be and is to be considered an independent contractor. 

11. Incorporation of Bid Documents: 
The bid documents, including all appendices executed by Contractor that have been accepted by ESCNJ (the “Bid”) are 
specifically incorporated into this Contract. 

12. New Jersey Public Records Act: 
The Contractor acknowledges that ESCNJ and New Jersey Participants are subject to the New Jersey Public Records Act, New Jersey 

Public Contracts Law and information submitted to ESCNJ and/or such New Jersey Participants may be made available to 
the public under the provisions of this Act. 

 

Marketing and Advertising under this Contract - applicable to Member Agency (ESCNJ) contract only: 

1.  Contractor agrees to provide ESCNJ with a  copy or proof sheet of all advertisements, customer communications or 

promotional material for approval. Contractor will provide ESCNJ with date of release and name of publication, journal, 

etc. if applicable. 

2.  Contractor will include the approved ESCNJ logo, web address, b id  # , b id  t it le , b id  term , NJ State Approved Co-op 
#65MCESCCPS and contact information in all print, electronic mail and other advertising and promotion intended for 

release in New Jersey. 

3.  The ESCNJ logo and information shall be of a  clearly readable size and in appropriate proportion to other elements in the 

print material. 

4.  Contractor agrees to make available ESCNJ supplied brochures or other promotional materials on booths, tables, etc. of any or 
all exhibits for which the Contractor displays/participates at tradeshows, conventions and the like. Contractor will supply 

scheduled exhibit dates in advance. 

5.  Contractor agrees to insert the approved ESCNJ logo, web address, NJ State Approved Co-op #65MCESCCPS bid #, bid 
term and contact information on the Contractor’s website promoting and providing a link to the ESCNJ website. 
Contractor will also provide ESCNJ with text, links and logos to be posted on the ESCNJ website. 

B. Procedures for Processing Orders 

1. Once the award is made to the Contractor, ESCNJ will inform the potential New Jersey Participants of the Contract, 
including a webpage dedicated to the contract on the ESCNJ website. At this point, the Contractor may directly contact any 
potential New Jersey Participant and any potential New Jersey Participant may directly contact the Contractor. 

2. Purchase orders will not be accepted or p rocessed by ESCNJ.  All business will be contracted directly with the New 
Jersey Participant, which will issue a  purchase order and provide payment for the applicable good or service directly to the 

Contractor. 

3. The total cost of ESCNJ’s program is funded through a 2 .0% participation fee paid to ESCNJ quarterly by the participating 
Contractors. The administrative fee percentage is based upon the total sale or lease of goods a nd services, including 

installation, if included. This fee shall be included in all price quotations to New Jersey Participants and shall not be printed 
as a  line item on the quotation. 

4. Along with the participation fee, the Contractor will produce and provide to ESCNJ quarterly reports ending March 31, 
June 30, September 30 and December 31 throughout the contract period. The reports shall be in Microsoft Excel and be available 
in electronic form, shall identify the Contractor and the quarter being reported, shall be delivered to ESCNJ on the 15th of the 

month, shall include a minimum of the fields listed below and shall allow for sorting on any of these fields: 
1. Date of order. 

2. The name of the New Jersey Participant. 

3. ESCNJ Bid Number 
4. ESCNJ Co-op Number (New Jersey State Approved Cooperative Pricing System #65MCESCCPS) 

5. List (or academic) price sales totals. 

6. New Jersey Participant price sales totals. 
7. New Jersey Participant savings totals to be sent to the ESCNJ in summary and to each individual New Jersey 

Participant. 

5. Quarterly reports and administrative fee payments are to be made payable to ESCNJ and sent to ESCNJ, 1660 Stelton Road, 
Piscataway, NJ 08854, Attn: Patrick M. Moran, or such other address that ESCNJ will provide from time to time. 
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6. If no purchases are made in any given quarter, the Contractor shall remit a  “No Activities” statement to ESCNJ for that 
quarter. The Contractor will also produce and provide to ESCNJ an annual summary report for all purchases made under each 
contract awarded by ESCNJ pursuant to this document for a  period beginning with the award of the contract and ending 

December 31 and all consecutive annual periods, if the contract is extended. 

7. New Jersey School Districts and other eligible New Jersey Participants are normally exempt from sales tax. The 
Contractor/Vendor should confirm this exemption and collect a tax-exempt letter from each New Jersey Participant. 

C. Members Purchasing Under the Agency 
There are  686 operating school districts in New Jersey and all are eligible for membership. No district is obligated to use these services. 
Additional New Jersey Participants may include other public educational institutions, public colleges or universities, community 
colleges, vocational or technical schools, municipal governments, and other governmental, quasi-governmental, or non- profit organizations. 

The ESCNJ Cooperative Pricing System currently has 1,400+ New Jersey Participants located in all 21 Counties of the State of New Jersey. 

 
CONFLICTOF INTEREST 

An ESCNJ employee (including independent contractors for purposes of this definition) placing an order or recommending a vendor 
must disclose any relationship with that vendor which would not be considered an “arms-length” or independent transaction. This 
disclosure must be made in writing to the Business Administrator and/or Chief Financial Officer for an evaluation. The Business 

Administrator and/or the Chief Financial Officer will respond to this disclosure in writing. 

 
For a transaction to be considered “arms-length” or “independent”, an ESCNJ employee should not be influenced, dependent upon, 
guided or controlled by a vendor into choosing that vendor, or item to purchase; nor should it appear to a third party that an ESCNJ 

employee made a purchasing decision which appears to be based upon a personal relationship between the ESCNJ employee and vendor. 

 
The following are examples when a transaction is NOT considered arms-length or independent: (1) when there exists a  personal 
relationship between an ESCNJ employee and a vendor, (2) when there exists the potential for a  personal benefit to an ESCNJ 
employee, or (3) the parties to a business deal are dependent upon one another for “something” other than the purchase itself. 

 
The Contractor shall disclose any relationship with an ESCNJ employee that would not be considered an “arms-length” or 
independent transaction, as described above. This disclosure must be made in writing to the Business Administrator and/or the Chief 

Financial Officer for an evaluation. The Business Administrator and/or the Chief Financial Officer will respond to this disclosure 
in writing. 

 
In addition, the Contractor shall, if given a copy of the potential New Jersey Participant’s conflict of interest policy, follow the process 

in that policy, or otherwise disclose to a potential New Jersey Participant any relationship that would not be considered an “arms-length” 
or independent transaction with that New Jersey Participant, as described above. This disclosure must be made in writing to the 

chief official (for example, the Superintendent at a  board of education) at the potential New Jersey Participant. 

 
Determination of the existence of a  conflict of interest does not prohibit ESCNJ and/or a New Jersey Participant from 
entering into the contract and purchase order, respectively. 

American Goods - American Goods Clause—N.J.S.A. 18A:18A-20 - American goods and products to be used where 
possible 

All contracts for work for which it will pay any part of the cost or work which by contract it will ultimately own and maintain, that 
only manufactured and farm products of the United States, wherever available, to be used in such work. 

Anti-discrimination - All parties to any contract with the ESCNJ agree not to discriminate in employment and agree to abide by all 
anti-discrimination laws including those contained within N.J.S.A. 10:2-1 through N.J.S.A. 10:2-4, N.J.S.A. l0:5-1 et seq. and 

N.J.S.A. l0:5-31 through 10:5-38, and all rules and regulations issued thereunder are hereby incorporated by reference. 
Debarment/Suspension - N.J.A.C. 17:19-1.1 et seq. The ESCNJ will not enter into a  contract for work with any person, 
company or firm that is on the State Department of Labor and Workforce Development; Prevailing Wage Debarment List, or the State 

of New Jersey Consolidated Debarment Report (www.state.nj.us/treasury/debarred) or the Federal System for Award— SAM 
(www.state.nj.us/treasury/debarred) or the Federal System for Award—SAM 

For Time and Material bids - DPMC - There is a  non-refundable fee of $100.00 which must be submitted to the State with your 
application. All payments must be made on company checks (no-cash) made payable to "Treasurer, State of New Jersey". No 

application will be processed without the fee. If you have any questions, please contact the Contractor Classification unit by accessing 
the DPMC web site at www.state.nj.us/treasury/dpmc/ NOTE: It is suggested that a  photocopy of this completed form be retained for 
your records. Please submit the completed application and all required documentation to the Treasurer, State of New Jersey. Upon 

review and approval of this application, your firm will be notified by mail of the effective and expiration dates, type of work, and rating 
assigned to your firm. Please submit your certificate with your bid package. 

 

Any contractor who submits a bid for a public works contract the amount which exceeds $20,000, pursuant to N.J.S.A. 18A:18A- 26, 27 
et seq., shall be classified by the Department of Treasury, Division of Property Management (DPMC) as to the type of work and trades 

(character) and the aggregate rating (amount) of public work they are qualified to submit bids. 

 

http://www.state.nj.us/treasury/debarred
http://www.state.nj.us/treasury/debarred
http://www.state.nj.us/treasury/dpmc/
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The ESCNJ may only accept bids from contractors that are qualified. 

 
Notice of Classification—DPMC-27 
The Notice of Classification is a  document issued by the DPMC that provides the following information about the qualified 
contractor: 

• Trade(s) classification held by the contractor 
The contractor is classified by the trade and trade number as found in Form DPMC-27. For example 

 

Trade Number Trade 

C030 Plumbing 
C032 HVACR 

 
The contractor is therefore qualified to submit bids (exceeding $20,000) to the board of education that pertain to plumbing and heating, 
ventilation, air conditioning and refrigeration. 

 
For Time and Material Bids Equipment Certification 18A:18A-23. A certificate showing that the bidder owns, leases, or controls all the 
necessary equipment required by the plans, specifications and advertisements under which bids are asked for and if the bidder is not 

the actual owner or lessee of any such equipment, his certificate shall state the source from which the equipment will be obtained, and 
shall be accompanied by a certificate from the owner or person in control of the equipment definitely granting to the bidder the control 
of the equipment required during such time as may be necessary for the completion of that portion of the contract for which it is necessary. 

For Time and Material bids - Total Amount of Uncompleted Contracts - DPMC 701 

This document is completed by the contractor submitting a bid, on the form provided by the DPMC. The document lists the amount 
of uncompleted contracts held by the contractor and a certification that the amount of uncompleted contracts, added to the bid amount 
for the ESCNJ Participant project, does not exceed the Aggregate Amount rating as assigned by the DPMC. 

For Time and Material bids - Pre-Qualification Affidavit/No Material Adverse Change 

Pursuant to N.J.S.A. 18A:18A-32, no bidder is qualified to bid on any public work contract unless they provide an affidavit that there 
has been no material adverse change in his qualification information pursuant to N.J.S.A. 18A:18A-28. 
For Time and Material bids - Prevailing Wages Certification; Alterations and repairs - The State of New Jersey Prevailing 

Wage Act, Chapter 150 Laws of 1963 with applicable statewide wage rates and for the wage rates for the county of the location of the 
New Jersey Participant, as published by the Department of Labor and Workforce Development in conformance with N.J.S.A. 34:11-56- 
25 et seq. Copies of these wage rates may be obtained from the State Department of Labor and Workforce Development, and/or viewed 

at http://lwd.dol.state.nj.us/ the Prevailing Wages Determination Section. 

For Time and Material bids - Compliance with New Jersey Prevailing Wage Act 
Every contractor and subcontractor performing services in connection with this project, shall pay all workers a wage rate not less than 
the published prevailing wage rates, for the locality the work is being performed, as designated by the New Jersey Department of 

Labor and Workforce Development. 

For Time and Material bids - Certified Payrolls 
Every contractor agrees to submit to the New Jersey Participant a  certified payroll for each payroll period within ten (10) days of the 
payment of wages. The contractor further agrees that no payments will be made to the Contractor by the New Jersey Participant, if 
certified payrolls are not received by the New Jersey Participant. It is the Contractor's responsibility to insure timely receipt by the 

district of certified payrolls. 
For Time and Material bids - Submission of Affidavit 

Before final payment, the contractor shall furnish the New Jersey Participant with an affidavit stating that all workers 
have been paid the prevailing rate of wages in accordance with State of New Jersey requirements. The contractor shall 
keep an accurate record showing the name, craft, or trade and actual hourly rate of wages paid to each workman 

employed by him in connection with this work. Upon request, the Contractor(s) and each Subcontractor shall file 
written statements certifying to the amounts then due and owing to any and all workmen for wages due on account of 
the work. The statements shall be verified by the oaths of the Contractor or Subcontractor, as the case may be. 

 
For Time and Material bids – Certificate of Authority 
All bidders are to submit their Sworn Contractor Certification, a current valid “Certificate of Authority” as issued by the New 
Jersey Department of Treasury. Reference—N.J.S.A. 18A:7G-37. 
 

Sample Certificate of Authority 

http://lwd.dol.state.nj.us/
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For Time and Material bids – Contractor Trade Licenses 
All bidders are to submit with their proposal all current, valid contractor or trade licenses as issued by the New Jersey Div ision 
of Consumer Affairs, for any trade or specialty area the contractor seeks to perform work for this particular proposal. 

Sample Contractor Trade License 

 
 

For Time and Material bids – Contractor’s Registration evidence “Public Works Contractor Registration Act” 

A. Valid Certificate – Receipt of Bid 
All Contractors must adhere to the provisions of the Public Works Contractor Registration Act - N.J.S.A. 34:11-56.48 et. seq. 

The PWCRA requires that “No contractor shall bid on any contract for public work as defined in N.J.S.A.34:11-56.26 unless 
the contractor is registered pursuant to this act.”  The law requires that all contractors and sub-contractors named in the proposal 
possess a valid certificate at the time the proposal is received by the contracting unit, in this case the ESCNJ. 

 
B. Submission of Certificate – Receipt of Bid; Prior to Award--Mandatory 
All bidders are requested to submit with the bid package or prior to the award of contract, a current Public Works Contractor 

Registration Certificate that was issued prior to the receipt of the bid. 
 

The vendor(s) who is deemed to receive the contract award must submit a copy of the current New Jersey Department of Labor 

and Workforce Development Public Works Contractor Registration Certificate, and if applicable, copies of certifications of all 
listed subcontractors, prior to the award of contract.  If the successful vendor fails to provide copies of certificates prior to 
the award of contract, the bid shall be rejected as non-responsive. 

 
For more information contact:  Contractor Registration Unit 

Division of Wage and Hour Compliance 
New Jersey Department of Labor & Workforce Development 
PO Box 389 

Trenton, New Jersey 08625-0389 
Tel: 609-292-9464 
Fax:  609-633-8591 

E-mail: wage.hour@dol.nj.gov 
Web site: lwd.dol.state.nj.us/labor/wagehour/content/contact_us.html 

 
For Time and Material bids – NJSDA Prequalification---Pursuant to N.J.S.A. 18A:7G-33, all contractors bidding on any 
contract for a School Facilities Project as defined in N.J.A.C. 6A:26-1.2, shall be prequalified with the New Jersey School 

Development Authority in the major construction trades listed in N.J.S.A. 18A:7G-33. Bidders will have to submit a Sworn 
Contractor Certification attesting to the NJSDA prequalification. Named subcontractors shall also be pre-qualified with the 
NJSDA—N.J.A.C. 6A:26-4.7 (b) (3). 

mailto:wage.hour@dol.nj.gov
http://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=2ahUKEwi594DdiLbfAhXQT98KHRYWBjQQjRx6BAgBEAU&url=http://livepeacefully091018.com/tag/new-jersey-certificate-of-authority-foreign-corporation&psig=AOvVaw1iXNbkRA44blP1pWTGSwsm&ust=1545658452513381
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Maintenance Projects—Contractors are reminded that maintenance projects solely to achieve the design life of  a school facility 
and routine maintenance do not constitute a school facility project and therefor NJSDA prequalification is not a requirement. 
Reference N.J.A.C. 6A:26-1.2002E 

 
For Time and Material bids – Sworn Contractor’s Certification - (Bidder’s Certification) 
Pursuant to  N.J.S.A. 18A:7G-37, a pre-qualified contractor seeking to bid school facilities projects, and any subcontractors, that 
are required to be named under N.J.S.A. 18A:7G-1 et seq. shall, as a condition of bidding, submit this Sworn Contractor 

Certification regarding qualifications and credentials. Failure to complete, sign and submit the certification may lead to the 
bid being rejected. 

 
Term of Contract and Extensions: Multiyear contracts – 18A:18A-42 
All contracts for the provision of goods or services shall be awarded for a period not to exceed 24 consecutive months, excep t that 

contracts for professional services pursuant to paragraph (1) of subsection a. of N.J.S.18A:18A-5 shall be awarded for a period not to 
exceed 12 consecutive months. Any Board of Education may award a contract for longer periods of time for the  listed goods/services 
as stated in 18:A-18A-5. Any contract for services other than professional services, the statutory length of which contract is for three 

years or less, may include provisions for no more than one two-year, or two one-year extensions, subject to the following limitations: a. 
the contract shall be awarded by resolution by the ESCNJ Board Members upon a finding by the ESCNJ that the services are being 

performed in an effective and efficient manner; b. no such contract shall be extended so that it runs for more than a total o f five 
consecutive years; c. any price included as part of an extension shall be based upon the price of the original contract as cumulatively 
adjusted pursuant to any previous adjustment or extension and shall not exceed the change in the index rate for the 12 months preceding 

the most recent quarterly calculation available at the time the contract is renewed; and d. the terms and conditions of the contact remain 
substantially the same. All multiyear leases and contracts entered into pursuant to this section, including any two-year or one-year 
extensions, except contracts for insurance coverages, insurance consultant or administrative services, participation or membership in a 

joint self-insurance fund, risk management programs or related services of a school board insurance group, participation in an insurance 
fund established by a county pursuant to N.J.S.40A:10-6 or contracts for thermal energy authorized pursuant to subsection a. above and 

contracts for the provision of performance of goods and services to promote energy conservation through the production of I renewable 
energy, authorized pursuant to subsection o. of this section, shall contain a clause making them subject to the availability and 
appropriation annually of sufficient funds as may be required to meet the extended obligation, or contain an annual cancellation clause.  

All contracts shall cease to have effect at the end of the contracted period and shall not be extended by any mechanism or provision, 
unless in conformance with the “Public School Contracts Law” N.J.S.18A:18A-1et seq., except that a contract may be extended by 
mutual agreement of the parties to the contract when a board of education has commenced rebidding prior to the time the contract 

expires or when the awarding of a contact is pending a t the time the contract expires.  
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17. New Mexico, Cooperative Educational Services (CES) 
The following are terms and conditions that apply to CES Members’ and Participating Entities’ use of products, services 

and/or construction services procured by this Request for Proposal (RFP) or Request for Bid (RFB). By m aking use of any 
products, services and/or construction services procured by this RFP or RFB, the Member or Participating Entity agrees to the 
following conditions.  

Use Conditions 
1. The contract terms to be followed by the Contract Holder are those contained in the above referenced RFP or 

RFB, and Contract Holder will agree to furnish all Products, Services and/or Construction Services in compliance with all terms, 
conditions, specifications of and amendments to this RFP or RFB. Contract Holder will agree that his obligations under this RFP 
or RFB contract extend to CES Members and Participating Entities who are third party beneficiaries of this RFP or RFB 
procurement process. The Members or Participating Entities may negotiate with Contract Holder certain additional terms and 
conditions relating to the scope of services and other performance details. However, the terms and conditions of the RFP or RFB 
may not be altered or amended except with the approval of CES and in accordance with the State Procurement Code.  

2. CES Member or Participating Entity acknowledges and agrees that CES’ purpose and function is to act as a 
cooperative procurement agent on behalf of its Members and Participating Entities so that they may take advantage of these 
procurement efforts. CES does not have any subsequent responsibility relating to the quality and fitness of any Products, or the 
performance of any Services and Construction Services by Contract Holder. A CES Member or Participating Entity may place 
purchase orders for Products, Services and/or Construction Services und with the contract holder or in the case of construction 
CES which, in turn, shall place the purchase order with the Contract Holder. However, any resulting contract between the 
Contract Holder and a CES Member or Participating Entity does not create any additional obligations on the part of CES.  

3. For transactions which involve CES transmitting purchase orders from a Member or Participating Entity to 
Contract Holder, CES volunteers to act as a payment facilitator to make payments to Contract Holder with funds transferred to  
CES by the Member or Participating Entity in accordance with CES Member or Participating Entity’s written instructions and to 
provide an accounting of all monies paid or received by CES. For purchase orders sent directly to the contract holder or purchase 
orders sent by CES to the contract holder, CES also volunteers to provide informal mediation services between Contract Holder 
and CES Member or Participating Entity in the event any dispute arises between them.  

4. For purchase order sent to contract holder by CES, upon CES’ receipt of funds from the CES Member or 
Participating Entity, CES has shall apply those funds only as instructed by CES Member or Participating Entity. CES shall incur 
no liability to CES Member or Participating Entity except for liability arising from CES’ own gross negligence or willful 
misconduct, to the extent allowed by New Mexico law. CES has no obligation or right to involve itself with the manner or method 
by which Contract Holder provides these Products, Services or Construction Services. Performance is the sole responsibility of 
Contract Holder.  

5. CES Member or Participating Entity agrees that it will not assert any claim against CES in the event a dispute 
arises regarding the alleged failure of Contract Holder or a CES Member or Participating Entity to perform as provided for any 
purchase order or other contract between Contract Holder and a CES Member or Participating Entity. This does not include 
claims against CES based upon the alleged gross negligence or intentional acts of CES.  

6. Any liability alleged to lie with CES shall be subject to the immunities and limitations of the New Mexico T ort 
Claims Act, §§ 41-4-1 et seq, NMSA 1978, as amended. 

 
For the purposes of this solicitation  the following terminology shall be defined as indicated below: 

1. The terminology: “Agency”, “CES Eligible Agency” and “Eligible Agency” are defined as a CES Member, Participating 
Entity and other entities that may utilize any contract created through this solicitation. Therefore, Agency, CES 

Eligible Agency, Eligible Agency, Member and Participating Entity are interchangeable. 
2. The terminology: “AEPA” is defined as Association of Educational Purchasing Agencies as the agency that conducts 

and performs procurement activities on behalf of CES and CES Agencies in accordance with a CES Joint Power 
Agreement, and/or a Cooperative Purchasing Agreement and CES policies and procedures. 

3. The terminology: “Offeror” is defined as contractor, contract holder, vendor, or supplier and can be used 
interchangeable. 

4. The terminology: Cooperative Educational Services is defined as “CES”, “CES Members and Participating Entities”. 
Therefore, CES, Members and Participating Entity are interchangeable. 

5. “Buyer”: as used in this solicitation (RFP) is defined as “CES” as the agency that conducts  and performs procurement 
activities on behalf of CES Agencies in accordance with a CES Joint Power Agreement, and/or a Cooperative 

Purchasing Agreement and CES policies and procedures. 
6. CES Members: Are the parties to the CES Joint Powers Agreement (JPA) and consist of public educational institutions 

within the State of New Mexico and include public school districts as defined in NMSA 1978, § 22-1- 2, State 
Institutions as defined in NMSA 1978, § 22-1-2, State Educational Institutions defined under Article XII, Section 11 of 
the New Mexico Constitution, most of the community colleges defined by the “Community College Act” as defined in 

NMSA 1978, § 21-13-1 et seq., their branch community colleges as defined in NMSA 1978, § 21- 14-1 et seq., 
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technical and vocational institutes defined in NMSA 1978, § 21-16-1, area vocational schools defined in NMSA 1978, 
§ 21-17-4, off campus community colleges or instructional facilities as defined in NMSA 1978, § 21- 14A-1, charter 

schools as defined in NMSA 1978, § 22-8A-1, Regional Center Cooperatives as   set forth in Section 22-2B-1 et seq., 
and 638 schools and grant schools. Each public educational institution is authorized by its governing body and the 

Procurement Code NMSA 1978, § 13-1-135 to enter into cooperative purchasing agreements, pursuant to NMSA 
1978, § 11-1-1 and Sec. 108 of Ch. 65 of the Laws of 1984 (The Procurement Code).  

7. CES Participating Entities: Are defined as public agencies and/or organizations classified as follows that may 
participate in and purchase tangible personal property, professional, non-professional and construction services 

through their cooperative purchasing agreement with CES. 
a) Federal Agency [25 USC 3001 (4)] is defined as any department, agency, or instrument of the United States, any 

executive department, military department, government corporation, government-controlled corporation, or other 
establishment in the executive branch of government, including the Executive Office of the President or any 
independent regulatory agency established through legislative and/or administrative action. 

b) State Agency NMSA 1978, § 13-1-190 is defined as any department, commission, council, board, committee, 
institution, legislative body, agency, government corporation, educational institution, or office   of the executive, 
legislative, or judicial branch of the government of this State. “State agency” includes the purchasing division of the 
General Services Department (GSD) and the state purchasing agent but does not include local public bodies. 

c) Local Public Body [NMSA 1978, § 13-1-67] is defined as a political subdivision of the State and the agencies, 
instruments, and institutions thereof, including: two-year post-secondary educational institutions, school districts 
and local school boards and municipalities, except as exempted pursuant to the Procurement Code [NMSA 1978, §  
13-1-28]. 

d) Non-Profit, Non-Public Educational Institutions and other Non-Profit Organizations (Section 501(c)(3) of the 
Internal Revenue Code, Federal Tax Code) is defined as charitable, religious, educational, public service, support and 
scientific organizations, entities, corporations that qualify as exempt organizations under Section 501(c)(3) of the 
Internal Revenue Code, or corresponding section of the Federal Tax Code. 

8. CES Regions: New Mexico is a large state geographically. For this solicitation (RFP), CES is dividing the State into eight 
(8) service regions. Offerors will be required to indicate within their response to which of these service regions of the 

State they wish to provide services, and prioritize the areas, in order, that their firm intends to concentrate its efforts, if 
given an award. The first eight (8) service regions are listed below with the Public-School Districts located in each. Any 

public educational institution, i.e., BIA schools, charter schools, colleges, universities, community colleges or 
participating entities physically located within these regions are considered as part of that region.  

1. Region One (1) – Aztec, Bloomfield, Central, Dulce, Farmington, Gallup-McKinley, and Zuni School Districts; Navajo 
Preparatory School, Pine Hill Schools, San Juan College, Shiprock Associated Schools, and University of New Mexico - 
Gallup Branch 

2. Region Two (2) – Chama Valley, Cuba, Española, Jemez Mountain School, Los Alamos, Mesa Vista, Pecos, Peñasco, 
Pojoaque Valley, Questa, Santa Fe and Taos School Districts; New Mexico School for the Deaf, Northern New Mexico 
College, Santa Fe Community College, Santa Fe Indian School, University of New Mexico- Los Alamos Branch, and 
University of New Mexico – Taos Branch 

3. Region Three (3) – Cimarron, Clayton, Des Moines, Las Vegas City, Maxwell, Mora, Mosquero, Raton, Roy, Santa Rosa, 
Springer, Wagon Mound and West Las Vegas School Districts; Luna Community College and New Mexico Highlands 
University 

4. Region Four (4) – Albuquerque, Belen, Bernalillo, Estancia, Grants-Cibola, Jemez Valley, Los Lunas, Magdalena, 
Moriarty-Edgewood, Mountainair, Quemado, Rio Rancho, Socorro, and Vaughn School Districts; Alamo Navajo School, 
New Mexico CFYD, New Mexico Institute of Mining and Technology, New Mexico State University at Grants, 
University of New Mexico and University of New Mexico - Valencia Campus 

5. Region Five (5) – Clovis, Dora, Elida, Floyd, Fort Sumner, Grady, House, Logan, Melrose, Portales, San Jon, Texico, and 
Tucumcari School Districts; Clovis Community College, Eastern New Mexico University and Mesalands Community 
College 

6. Region Six (6) – Artesia, Carlsbad, Dexter, Eunice, Hagerman, Hobbs, Jal, Lake Arthur, Loving, Lovington, Roswell, 
and Tatum School Districts; Eastern New Mexico University-Roswell, New Mexico Junior College, New Mexico 
Military Institute and New Mexico State University at Carlsbad 

7. Region Seven (7) – Alamogordo, Capitan, Carrizozo, Cloudcroft, Corona, Hondo Valley, Ruidoso, and Tularosa School 
Districts; Mescalero Apache School, New Mexico School for the Blind and Visually Impaired, New Mexico State 
University at Alamogordo 

8. Region Eight (8) – Animas, Cobre, Deming, Gadsden, Hatch Valley, Las Cruces, Lordsburg, Reserve, Silver and Truth 
or Consequences School Districts; New Mexico State University and Western New Mexico University 

9. Cooperative Procurement: Is authorized under NMSA 1978 § 13-1-135 and this contract is based on the need for CES 
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to provide the economic benefits of volume purchasing and reduction in administrative costs through cooperative 
purchasing for Public Educational Institutions, Participating Entities, Local Public Bodies, and other external 
procurement units. 

10. Cooperative Procurement Agreement: Is an agreement between CES and a Participating Entity for establishing the 
procurement method by which Participating Entities may join in cooperative multi-jurisdictional contract to ensure the 
commitment of each Participating Entity. Further, the Agreement provides an understanding of the contracting process 
and the organization and operation of this purchasing cooperative (CES). 

11. Prime Contractor: Any  Contractor   paid  directly  by  CES  or   its   Member  and Participating Entity  is  a  prime contractor; a 
subcontractor is paid by the prime contractor. Prime contractors using subcontractors are responsible for all actions of 
their subcontractors. 

12. Procurement Code: NMSA 1978, §§ 13-1-21 through 13-1-199 may be cited as the “Procurement Code”. 
 

Acceptance of Delivered Services: The CES Member or Participating Entity will be the determining judge of whether 
materials and services delivered under the contract satisfy the requirements as identified in the contract order. If there is a 
dispute between the Offeror and the CES Member or Participating Entity, CES will make the final determination. 
 
Accounts Payable:  This is the amount owed to an Offeror by CES or the CES Member/Participating Entity due to an accepted 
delivery of products or services by a CES Member/Participating Entity pursuant to a contract executed as a result of this 
solicitation. 
 
Administrative Fee: CES’ two percent (2%) administrative fee must be included in the Offeror’s net price for all services and 
deliverables (material, labor rates, reimbursable, New Mexico Gross Receipts Tax (NMGRT), and other fees/charges) that are 
invoiced to CES’ member. The CES administrative fee will be paid by the Offeror to CES once payment is received from the CES 
or CES Member or Participating Entity according to the payment schedule established by CES.  
 
Applicable Law: Any contract executed as a result of this solicitation will be governed by the laws of the State of New Mexico, 
both as to interpretation and performance. Suits pertaining to this contract can be brought only  in courts in the State of New 
Mexico. Offerors doing business with CES must be in compliance with the Federal Civil Rights Acts of 1964 and Title VII of that 
Act, Rev. 1979. All work under any contract entered into as a result of this solicitation  will be done in strict accordance with 
the most recent edition of any relevant regulation, standard, document or code that relates to these laws. Where conflict among 
the requirements or with these specifications exists, the most stringent requirement will be used. 
 
Arbitration: Any contract executed as a result of this solicitation  which requires arbitration, is subject to the extent required 
by the New Mexico Uniform Arbitration Act, Sections 44-7A-1 to 44-7A-32 NMSA 1978. 

Assignment: No right or interest in any contract executed as a result of this solicitation will be assigned or transferred by the 
Offeror without notification and approval to AEPA and CES, and no delegation of any duty of the Offeror will  be made without 
notification to AEPA and  CES.  
 
Assignees, Mergers, Dissolution and Successors: The Offeror agrees that during the term of the contract, it will adhere to the 
terms and provisions of said contract. The parties will be bound by and inure to the benefits of the successors and the respective 
parties involved. The surviving, resulting, or transferred business structure shall: 
A. Qualify to do business in the State of New Mexico and holds the appropriate licenses, registrations, etc.; 
B. Agree in writing to perform all of the existing and future obligations of the original Offeror’s CES Contract. 
C. Provide CES with all of the documents required for  said assignment, merger or dissolution for the CES procurement file.  
 
Assignment of CES Payments: If the Offeror requests that its payment from CES, its Members or Participating Entities be 
issued to a third party or that a joint check be issued to the Offeror and a third party, this request must be submitted and 
approved by CES prior to the Offeror accepting a purchase order. CES reserves the right to assess a special handling charge of 
Thirty-Five Dollars ($35) per check. The special handling charge will be deducted from the amount of the invoice being paid. 
 
Audit Rights: In accordance with applicable State of New Mexico and federal law, the Offeror’s books and records related to 
any process and/or activity that occurs as a result of a contract executed as a result of this solicitation  may be inspected by 
CES and/or the New Mexico State Auditor. Offeror must retain payment records received from CES for a period of (3) years 
from the date of final payment.  

Authority: Any executed contractual agreement, is issued under the New Mexico Procurement Code, CES Board Policies, and 
CES Procurement Guidelines. 
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Billing: Upon acceptance of the delivery of goods and/or services, the Offeror will invoice, either CES or the CES 
Member/Participating Entity, referencing the purchase order number issued. If CES issues the purchase order, the CES 
Member’s/Participating Entity’s name must be on the invoice. The Offeror will only issue invoices to CES, CES Member or 
Participating Entity from which the purchase order was issued. The Offeror will only accept a purchase order from a Member 
or Participating Entity in accordance with the CES Direct Purchase process. Goods and services will be invoiced at the current 
contract pricing on file with CES. At a minimum, the invoice must include: the CES contract number, the hourly rate or the 
catalog/list unit price, the CES discount and the final CES price. All pricing must include the CES two percent (2%) administrative 
fee embedded into the final CES price. Except for adding shipping or freight costs, the invoice amount cannot exceed the amount of 
the CES or CES Member/Participating Entity purchase order total. New Mexico Gross Receipts Tax (if applicable) must be shown 
as a separate line. 
 
Bonds: Bid, Performance and or Payment Bonds, if required, are to be issued by a corporate surety authorized to do business 
in New Mexico in accordance with the New Mexico Insurance Code and be a surety listed in the US Treasury Circular 570. 
 
Bribes, Gratuities and Kickbacks: The Procurement Code, NMSA 1978 §§ 13-1-28 through 13-1-199, imposes civil and 
criminal penalties for violation of the statute. In addition, the New Mexico criminal statutes impose felony penalties for illegal 
acts, including bribes, gratuities, and kickbacks. 
 
Campaign Contribution Disclosure Form: Documents used to disclose whether they, a family member, or a representative 
of the prospective Offeror has made a campaign contribution to an applicable public official of the State or a local public body 
during the two years prior to the date on which the Offeror submits a proposal (NMSA 1978, § 13-1-191.1). Prior to the Offeror 
entering into a contract with an individual CES Agency, the Offeror must provide the CES Member or Participating Entity with 
a Campaign Contribution Disclosure Form. 
 
CES eProcurement System: CES has online procurement and contract management system called CES eProcurement System. 
This system allows CES to manage Bid and RFP submission, contract holder’s business and contract information, all into one 
web-based application. If recommended for a contract award, the bidder or offeror will need to create a user profile for their 
company in the CES eProcurement System. This allows CES to maximize the efficiencies of the contract and solicitation process 
through a web-based solution. 
 

Confidential Information and Disclosure of Proposal Contents: For the purposes of this procurement, the provisions of 
the “New Mexico Inspection of Public Records Act NMSA 1978, Chapter 14, Article 2, will be in effect. Pursuant to this Act, all 
proceedings, records, contracts, and other public documents relating to this procurement shall be open to public inspection. 
Proposers are reminded, that while trade secrets and other proprietary information they submit in conjunction with this 
procurement may not be subject to public disclosure, protections must be claimed by the proposer at the time of submission of 
its Technical Proposal. Proposers should refer to the New Mexico Inspection of Public Records Act for further clarification. 

 
The designation of certain information as trade secrets and/or privileged or confidential proprietary information shall only 
apply to the technical portion of your proposal. Your cost proposal will not be considered confidential under any 
circumstance. Any proposal copyrighted or marked as confidential or proprietary in its entirety may be rejected without 
further consideration or recourse. The Offeror must clearly designate the part of the proposal that contains a trade secret 
and/or privileged or confidential proprietary information as “CONFIDENTIAL” in order to claim protection, if any, from 
disclosure. Further, to protect such data, each page containing such data shall be specifically identified and marked 
“CONFIDENTIAL” within the required electronic submission. 

 
The CES Procurement Manager will review the statement and will determine in writing whether the information will be 
withheld. If the Procurement Manager determines that the information should be disclosed, the Offeror will be informed in 
writing of such determination and, should the Offeror object in writing within five (5) days after notification thereof, no 
disclosure will be made, and the bid or RFP may be rejected. 
 
Confidential Information Disclosure: Any confidential information provided to the Offeror by CES, its Members  or 
Participating Entities or developed by the Offeror based on information provided by CES, its Members or Participating Entities in 
the performance of this Agreement shall be kept confidential and shall not be made available to any individual or organization 
by the Offeror without the prior written approval of CES, its Members or Participating Entities. Upon termination of this 
Agreement, Offeror shall deliver all confidential material in its possession to CES, its Members, or Participating Entities within 
thirty (30) business days of such termination. Offeror acknowledges that failure to deliver such confidential information to 
CES, its Members, or Participating Entities will result in direct, special, and incidental  damages. 
 
Conflict of Interest: Any contract executed related to this solicitation is subject to cancellation by CES if any person 
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significantly involved in initiating, negotiating, securing, drafting or creating the contract on behalf of a CES Member or 
Participating Entity is, at any time while the contract is in effect, an employee of any other party to the contract in any 
capacity or as a consultant to any other party of the contract with respect to the subject matter of the contract.  
 
Conflict of Interest - Disclosure of Employment: Offerors submitting proposals will disclose any and all owners, 
contractors, or employees who are active employees of CES or are immediate relatives of an employee of CES.  
 
Contract: Any agreement for the procurement of items of tangible personal property,  construction, professional services and 
other services. 
 
Contract Non-Exclusive: Any  contract  resulting  from  this  solicitation  with  the  understanding and agreement that it is for the 
sole convenience of CES, its Members or Participating Entities in New Mexico. CES reserves the right to obtain like goods and 
services from another source when necessary. 

 
Contract Term and Extension: The contract term shall be for up to four (4) calendar years and shall continue until terminated, 
canceled, or extended by either CES or Association of Educational Purchasing Agencies (AEPA). CES reserves the right to renew 
the Agreement through a written amendment signed by all required signatories but, in any case shall not exceed the total 
number of years allowed pursuant to NMSA 1978, § 13-1-150. “Perpetual” Software Licensing Service Agreements executed 
under any contract awarded as a result of this solicitation are subject to the provisions of NMSA 1978, §  13-1-150. 
 
Contract Month-to-Month Extensions: CES reserves the right to offer month-to-month extensions if that is determined to be 
in the best interest of CES, its Members, and Participating Entities but, in any case shall not exceed the total number of years 
allowed pursuant to NMSA 1978, § 13-1-150 and the Association of Educational Purchasing Agencies (AEPA). 
 
Contract Type: Subject to the limitations of Sections 123 through 127 [13-1-150 to 13-1-154 NMSA 1978] of the Procurement 
Code, any type of contract, including but not limited to definite quantity contracts, indefinite quantity contracts and price 
agreements, which will promote the best interests of CES, CES Members and Participating Entities may be used; provided that 
the use of a cost-plus-a-percentage-of-cost contract is prohibited except for the purchase of insurance. A cost-reimbursement 
contract may be used when such contract is likely to be less costly or it is impracticable to otherwise obtain the services, 
construction or items of tangible personal property required. NMSA 1978 § 13-1-149. 
 
Default in One Installment to Constitute Total Breach: Offeror will deliver conforming materials in each installment, or lot 
of any contract, and may not substitute nonconforming materials. CES reserves the right to declare a breach of contract if the 
Offeror delivers nonconforming materials to any CES Member or Participating Entity under this  contract. 
 

Debarment Disclosure: If the Offeror has been debarred, suspended or otherwise lawfully precluded from participating in 
any public procurement activity, including being disapproved as a subcontractor with any federal, state or local government 
or agency, or if any such preclusion from participation from any public procurement activity is currently pending, the Offeror 
shall include a letter with its response identifying the name and address of the governmental unit, the effective date of the 
suspension or debarment, the duration of the suspension or debarment, and the relevant circumstances relating to the 
suspension or debarment. If suspension or debarment is currently pending, a detailed description of all relevant circumstances  
must be provided by the Offeror, including the details enumerated above. A response from an Offeror who is currently 
debarred, suspended, or otherwise lawfully prohibited from any public procurement activity may be rejected. Failure of an 
Offeror to disclose a debarment or suspension in accordance with this section may result in their response being disqualified 
for award of the solicitation. 

 

Defective Goods: Every tender of materials must fully comply with all provisions of this solicitation and resulting contract. If 
tender is made which does not fully conform, this will constitute a breach, and Offeror will not have the right to substitute a 
conforming tender without written consent of all parties involved. Offeror agrees to pay for return shipment on goods that arrive 
in a defective or non-operable condition as determined by the CES Member or Participating Entity. Offeror agrees to arrange 
for return shipment of damaged goods at no cost to the CES Member or Participating Entity.  

 
Delivery of Goods and Services: Offeror agrees to supply and deliver the Goods or Services to CES, its Members or 
Participating Entities and to perform the Services, as applicable per the scope of work. Offeror shall, at its own expense, pack, 
load, and deliver Goods or Services to the Delivery Point and in accordance with the delivery terms, shipping, packing, and 
other instructions printed on the CES or CES Member or Participating Entity purchase order or otherwise provided to the 
Offeror by CES, its Members or Participating Entities in writing. No charges will be allowed for freight, transportation, insurance, 
shipping, storage, handling, demurrage, cartage, packaging or similar charges unless provided for in the purchase order or 
otherwise agreed to in writing by CES, its Member or Participating Entity. 
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Offeror must immediately notify CES, its Members or Participating Entities if Offeror is unable to meet a Delivery Date. At any 
time prior to the Delivery Date, CES, its Members or Participating Entities  may, upon notice to Offeror, cancel or change a 
Purchase Order, or any portion thereof, for any reason, including, without limitation, for the convenience of CES, its Members 
or Participating Entities or due to failure of Offeror to comply with this Agreement, unless otherwise noted. 
 
Title and risk of loss or damage shall pass to CES, its Members or Participating Entities upon receipt of Goods at the Delivery 
Point, unless otherwise agreed to by the CES, its Members or Participating Entities in writing. CES, its Members or Participating 
Entities has no obligation to obtain insurance while Goods are in transit from Offeror to the Delivery Point.  
 
Descriptive Literature and Brand Names: Contractor, as required by CES, its Members or Participation Entities  include a 
complete set of the manufacturer’s descriptive literature regarding the equipment and software offered. Brand names, trade 
names and/or catalog numbers are intended to describe and identify equipment and software. 

 

Electronic Data: The product and service provider must be willing and capable of providing to the CES and its Member or 
Participating Entity, upon request, documents i.e., proposals, communications, test results, reports, design/as-built drawings, 
presentations, specifications, etc. in an acceptable electronic format as approved by CES  or  CES  Member or Participating Entity. 

 

Force Majeure: Except for payments of sums due, neither party shall be liable to the other, nor deemed in default under this 
contract, if and to the extent that such party’s performance of this contract is prevented by reason of force majeure. The term 
“force majeure” means an occurrence that is beyond the control of the either party affected and occurs without fault or 
negligence, including, but not limited to, the following: acts of nature; acts of the public enemy; war; riots; strikes; mobilization; 
labor disputes; civil disorders; fire; flood; earthquakes; famine; volcanic eruptions; meteor strikes; pandemics; lockouts; 
injunctions-interventions-acts or failures; or refusals to act by government authority; and other similar occurrences beyond 
the control of the party declaring force majeure which such party is unable to prevent by exercising reasonable diligence. The 
force majeure shall be deemed to commence when the party declaring force majeure notifies the other party of the existence 
of the force majeure and shall be deemed to continue as long as the results or effects of the force majeure prevent the party  
from resuming performance in accordance with this agreement. Force majeure shall not include late deliveries of software or 
materials caused by congestion at a manufacturer’s plant or elsewhere, an over-sold condition of the market, inefficiencies and 
poor management practices, or similar occurrences. If either party is delayed at any time by force majeure, then the delayed 
party shall notify the other party in writing of such delay within 48 hours.  

 
Indemnification: To the fullest extent permitted by law, Offeror shall, defend, indemnify and hold harmless CES, its 
Members, its Participating Entities, its officers and employees, against any and all liability, claims, demands, actions, damages, 
losses, judgments, settlements, personal injury (including sickness, disease, death, and bodily harm), property damage 
(including loss of use), infringement, government action and all expenses, including attorneys’ fees and litigation expenses, 
demands or expenses asserted by a third-party, caused by, or resulting from, Offeror’s and/or its employees, act(s) or 
omissions(s) while Offeror, and/or its employees, perform(s) or fails to perform its obligations and duties under any 
agreement entered into as a result of this solicitation or acts or omissions occurring outside of said agreement. Any 
equipment or facilities damaged by Offerors’ operation shall be repaired and/or restored to their original condition at 
Offerors’ expense. Offeror shall at all times during the life of the contract entered into as a result of this solicitati on keep in 
force the minimum liability insurance limits as outlined in this solicitation. Failure to maintain current coverage in the 
amounts stated may result in termination of any agreement entered into as a result of this solicitation CES shall be named as 
a co- insured on the insurance policy and the policy shall provide that the policy cannot be modified or cancelled without the 
approval of CES. “This provision shall survive any termination of any Agreement entered into as a result of this solicitation  
Offeror will promptly advise CES in writing of any action, administrative or legal proceedings or investigation as to which 
defense and indemnification shall apply.” 
 
Indemnification Intellectual Property: The Offeror shall defend, at its own expense, CES, its Members and Participating 
Entities against any claim that any product or service provided under this Agreement infringes any patent, copyright, or 
trademark, and shall pay all costs, damages and attorney’s fees that may be awarded as a result of such claim. In addition, if 
any third party obtains a judgment against CES, its Members and Participating Entities based upon Offeror’s trade secret 
infringement relating to any product or services provided under this Agreement, the Offeror agrees to reimburse CES, its 
Members and Participating Entities for all costs, attorneys’ fees , and the amount of the judgment. To qualify for such defense 
and/or payment, CES, its Members and Participating Entities shall: 

1) Give the Offeror written notice, within forty-eight (48) hours of its notification of any claim; 
2) Allow the Offeror to manage the defense and settlement of the claim as permitted by law;  and 
3) Cooperate with the Offeror, in a reasonable manner, to facilitate the defense or settlement of the claim. CES, its 

Members, and Participating Entities Rights: If any product or service becomes, or in the Offeror’s opinion is likely to 
become, the subject of a claim of infringement, the Offeror shall, at its sole expense: 
a) Provide CES, its Members and Participating Entities the right to continue using the product or service and fully 
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indemnify CES, its Members and Participating Entities against all claims that may arise out of CES, its Members and 
Participating Entities use of the product or service; 

b) Replace or modify the product or service so that it becomes non-infringing; or 
c) Accept the return of the product or service and refund an amount equal to the value of the returned product or service, 

less the unpaid portion of the purchase price and any other amounts, which are due to the Offeror. The Offeror’s 
obligation will be void as to any product or service modified by CES, its Members and Participating Entities to the 
extent such modification is the cause of the claim. 

 
Intellectual Property Ownership: All Intellectual Property (IP) that Offeror or any of the Offeror’s Parties make, conceive, 
discover, develop or create, either solely or jointly with any other person or persons including CES or a CES 
Member/Participating Entity, specifically for or at the request of CES or a CES Member/Participating Entity in connection 
with an Agreement (Contract IP) will be owned by CES or the CES Member/Participating Entity. Intellectual Property means 
all CES or CES Member/Participating Entity Data, any and all inventions, designs, original works of authorship, formulas, 
processes, compositions, programs, databases, data technologies, discoveries, ideas, writings, improvements, procedures, 
techniques, know-how and all patent, trademark, service mark, trade secret, copyright and other intellectual property rights 
(and goodwill) relating to the foregoing. Offeror will make full and prompt disclosure of the Contract IP to CES or the CES 
Member/Participating Entity. Offeror will, and will cause the Offeror’s Parties to as, and when requested by CES or the CES 
Member/Participating Entity, do such acts, and sign such instruments to vest in CES or the CES Member/Participating Entity 
the entire right, title and interest to the Contract IP, and to enable CES or the CES Member/Participating Entity to prepare, file 
and prosecute applications for, and to obtain patents and/or copyrights on, the Contract IP, and at CES or the CES 
Member/Participating Entity’s expense, to cooperate with CES or the CES Member/Participating Entity in the protection 
and/or defense of the Contract IP. 
 
Intellectual Property Offeror: Offeror will retain ownership of its pre-existing Intellectual Property (IP), including any that 
may be incorporated into the Contract IP, provided that Offeror informs CES or the CES Member/Participating Entity in 
writing before incorporating any pre-existing Intellectual Property into any Contract IP. Offeror hereby grants to CES or the 
CES Member/Participating Entity a perpetual, irrevocable, royalty-free worldwide right and license (with the right to 
sublicense), to freely use, make, have made, reproduce, disseminate, display, perform, create derivative works based on such 
pre-existing Intellectual Property as my be incorporated into the Contract IP or otherwise provided to CES or the CES 
Member/Participating Entity in the course of performing under any contract resulting from this solicitation. 
 
Data Use, Ownership of Materials, and Privacy: The terms of this section apply if Offeror receives, has access to or 
analyzes CES or CES Member/Participating Entity’s data. As between the parties, CES or the CES Member/Participating Entity 
will own, or retain all of its rights in, all data and information provided by CES or the CES Member/Participating Entity to the 
Offeror, as well as all data and information managed by Offeror on behalf of CES or the CES Member/Participating Entity, 
including all output, reports, analyses, and other materials relating to, derived from, or generated pursuant to any agreement 
generated through this solicitation, even if generated by the Offeror, as well as all data obtained or extracted through CES or 
the CES Member/Participating Entity or Offeror’s use of such data or information. CES or the CES Member/Participating 
Entity’s data includes all data and information provided directly to the Offeror.  
 
All CES or CES Member/Participating Entity data will be CES’s or the CES Member/Participating Entity’s Intellectual Property 
(IP) and Offeror will treat it as “Confidential Information”. Offeror will not use access, disclose, or license, or provide to third 
parties, any CES or CES Member/Participating Entity data, except to fulfill the obligations of the Contract IP. Without 
limitation, the Offeror will not use any CES or CES Member/Participating Entity data whether or not aggregated or de-
identified, for product development, marketing, profiling, benchmarking, or product demonstration, without in each case, CES 
or the CES Member/Participating Entity’s prior written consent. Offeror will not, directly or indirectly attempt to re-identify 
or de-aggregate, de-identified or aggregated information; or transfer de-identified and aggregated information to any third 
party.  
 
Information Security: All systems, software, services, and devices that store, transmit, or otherwise process CES or a CES 
Member/Participating Entity’s data must be designed, managed and operated in accordance with the information security best 
practices and in compliance with all applicable laws, rules and regulations.   
 
Installation: Equipment or products that require professional installation will be installed in coordination with the CES 
Member or Participating Entity. If delayed, the Offeror will notify in writing both CES and the CES Member or Participating 
Entity of the revised installation date. 
 
Insurance: Upon contract award, the contractor will, at its own expense, purchase and maintain insurance that will protect it 
from claims that may arise out of or as a result from its activities under the prospective contract, where those activities are 
performed by it, by any subcontractor, by anyone directly or indirectly employed by the contractor or by anyone for whose acts 
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the contractor may be liable during the entire performance period of the prospective contract. The contractor must furnish an 
ACORD Certificate of Insurance to the CES. If policy changes occur during the life of the contract, it is the Offeror’s responsibility 
to provide updated proof of coverage to the CES procurement officer. 

1. Offerors will submit proof of coverage under the Workman’s Compensation Insurance, as required by the Labor Laws and 
New Mexico Statutes. 

2. Offerors will submit a certificate of comprehensive general liability (including endorsements providing broad form 
property damage, personal injury coverage and contractual assumption of liability for all liability. Limits shall not be less 
than the following: 
a. Bodily injury: $1,000,000 per person /$1,000,000 per occurrence. 
b. Property damage or combined single limit coverage: $1,000,000. 
c. Automobile liability (including non-owned automobile coverage): $1,000,000. 

3. Umbrella: $1,000,000. The Offeror will name CES and the CES Member or Participating Entity as co-insured up to the limits 
required by New Mexico Statues. Additional punitive damages liability to $500,000 will be provided naming CES as co- 
insured. 

4. Comprehensive Vehicle Liability Insurance, for both owned and non-owned vehicles, shall be one million dollars 
($1,000,000) per occurrence combined single limit for both personal injury and property damage. 

5. In addition, Offeror must provide, upon request, identical certification of insurance to any CES Member or Participating 
Entity using this contract. Prior to commencing any work, any subcontractor must procure and maintain at its own expense 
until final acceptance of the work, insurance coverage in a form and from insurers acceptable to the prime contractor. All 
subcontractors will provide workers’ compensation insurance, which waives all subrogation rights against the prime 
contractor and CES Member or Participating Entity.  

 
Leasing: Contractor may offer CES Members the option to enter into a lease or lease purchase agreements, providing such 
agreements are in compliance with New Mexico statutes. CES must receive a copy of the executed leasing documents between 
the leasing agency and the CES Member or Participating Entity. The contractor providing the equipment(s) to the CES Member 
or Participating Entity that is funded thru a lease option shall pay CES the two percent (2%) administrative fee on the total  cost 
of the equipment(s), maintenance agreement, extended warranties and any products and services included in the lease 
agreement The CES administrative is non-refundable should the lease terminate early. CES will not collect lease payments, the 
CES Member or Participating Entity will make lease payments directly to the leasing agency. All terms of the leasing agreement 
must be included in the proposal including interest rates as related to a government standard. Contractor must indicate if the 
shipping costs for the return of leased equipment are the responsibility of the CES Member or Participating Entity and what that 
cost will be. No sale of a contract to a third party will be made without informing CES and CES Member or Participating Entity 
of the transfer. If Offeror sells a lease contract to a third party, the cost of return must not be greater than the cost of return to 
the original Offeror. 
 
A purchase option must be available with each scheduled payment. At lease end, an option to purchase the equipment at fair 
market value must exist or the CES Member or Participating Entity must return the equipment to the Leasing Agency. As 
required by New Mexico law, the lease agreement with the CES Member or Participating Entity must contain a termination 
provision for “Non-Appropriation of Funds.” In the event no funds or insufficient funds are appropriated and budgeted by the 
CES Member or Participating Entity (Lessee) or are otherwise unavailable in any fiscal year for the payment of lease and other 
amounts due under the lease, the lease shall terminate on the last day of the fiscal period for which appropriations were 
received under the lease without penalty or expense to Lessee. The CES Member or Participating Entity shall make the 
determination if sufficient funds have been appropriated. The CES Member or Participating Entity shall give Lessor or its 
assignee written notice at least thirty (30) days prior to termination of lease due to Non-Appropriation of Funds. 
 
Legal Remedies: All claims and controversies are subject to the New Mexico Procurement Code, NMSA 1978, §§ 13-1-28 
through 13-1-199. 
 
Licenses: The contractor will maintain in current status all applicable federal, state, and local licenses, bonds, and permits as 
required for the performance of any contract awarded. Copies of licenses will be submitted by the contractor as required by 
CES, its Member or Participating Entity. 
 
Liens:  All materials and services will be free of all liens. 
 
Limitation of Liability: The Offeror’s liability to CES or any CES Member or Participating Entity, for any cause whatsoever shall 
be for the total amount of damages resulting from the Offeror, sub-contractors and/or employees acts that may result in 
personal injury, property damage or any other damages as identified by CES or its Member Agency caused by the Offeror’s 
negligence. The liability of CES or any CES Member Agency will be subject in all cases to the immunities and limitations of the 
New Mexico Tort Claims Act, NMSA 1978, § 41-4-1, as  amended. 
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Limitation of Liability: The contractor’s liability to CES or any CES Member or Participating Entity, for any cause whatsoever 
shall be for the total amount of damages resulting from the Offeror, sub-contractors and/or employees acts that may result in 
personal injury, property damage or any other damages as identified by CES or its CES Member or Participating Entity caused by 
the contractor's negligence. The liability of CES or any CES Member or Participating Entity will be subject in all cases to the 
immunities and limitations of the New Mexico Tort Claims Act, NMSA 1978, § 41-4-1, as amended. 
 
Money: All transactions are payable in U.S. currency only. 
 
Ordering Process: CES currently offers (4) four procurement/purchasing options: the “Traditional Method”, the “Online 
Ordering Method” through Contractor’s website and the “Direct Purchase Method” through the CES Blue Book and Leasing.  

1. Traditional method, CES Members/ Participating Entities will submit signed purchase orders to CES at 
PO@CES.ORG. CES will then issue a purchase order to the Offeror. The Offeror must agree to never accept a 
purchase order directly from the CES Member/Participating Entity based on this procurement method. The 
purchase order you receive must be issued by CES.  

2. Online ordering through Offeror’s website, which allows the CES Members/Participating Entities to go online and 
create an order through the Offeror’s system; the Offeror delivers the product/services; invoices the CES 
Member/Participating Entity; the CES Member/Participating Entity pays the Offeror; and the Offeror rebates the CES 
administrative fee to CES, unless an agreement to deviate from this process has been approved in writing by both 
parties. 

3. Direct Purchase: For CES Direct Purchase the CES Member/Participating Entity makes their purchase order (PO) 
out to the Offeror and sends it to CES for contract compliance. CES will stamp the PO “Approved” and will forward 
the PO to the Offeror and Member. This will serve as the “authorization” for the Offeror to proceed with the purchase. 
Offeror will invoice the CES Member/Participating Entity directly and collect payment. CES will invoice Offeror the 
CES 1.25% administrative fee.  

4. Leasing: The Offeror will rebate the CES administrative fee based on the full amount, of the lease upon payment to 
the Offeror by the leasing company. CES must be provided a copy of the lease agreement for compliance.  

 
Patent and Copyright Infringement: Offeror will, at their expense, defend CES and its Members and Participating Entities 
against any claim that any equipment or software supplied hereunder infringe a patent or copyright in the United States, or a 
U.S. Territory, and will pay all costs, damages and attorney’s fees that a court finally awards as a result of such a claim. To 
qualify for such a defense and payment, CES will: 
 
1. Give Offeror prompt written notice of any such claim after becoming aware of such claim.  
2. Allow Offeror to control and fully cooperate with Offeror in the defense and all related settlement negotiations. 

 
CES will be reimbursed for all expenses incurred by CES in fully cooperating with Offeror as specifically requested by 
contract. CES is not required to incur any expenses specified in this paragraph, which are not reimbursable, by the Offeror. If 
any CES Member and Participating Entity is involved by any party in a Patent and Copyright Infringement dispute, the same 
provisions that apply to CES in this paragraph will apply to the CES Member or Participating Entity. Offeror’s obligation under 
this section is conditioned on CES’ agreement that if the subject of such a claim, CES will permit the Offeror, at its expens e and 
option, either to procure the right for CES and its Members or Participating Entity to continue using the equipment and/or 
software, or to replace equipment or software which are functionally equivalent so that they become non-infringing. If 
neither of the foregoing alternatives is available on terms which are reasonable in Offeror’s judgment and satisfactory to CES, 
CES will request its Members or Participating Entity to return the equipment or software upon written request by Offeror at 
Offeror’s expense. 
 
Offeror agrees to refund CES and/or its CES Member/Participating Entity for returned equipment as depreciated to current 
market value unless otherwise mutually agreeable in writing. The depreciation will be an equal amount per year over the life 
of the equipment in accordance to GAAP/GASB guidelines. In the event that an Offeror’s written request for return of 
equipment is made after full depreciation, the Offeror will pay CES, or its CES Member/Participating Entity who purchased 
the equipment, an amount equivalent to the fair market value of the returned equipment. If CES, or any of its CES 
Member/Participating Entity, fails to return the equipment, the Offeror is not obligated to that Member under this clause.  
 
Offeror will have no obligation with respect to any such claim based upon a Member’s or Participating Entity’s modif ication of 
the equipment or software or combination, operation or use with apparatus, data or programs not furnished by Offeror. 
However, one Member’s or Participating Entity’s action will not preclude Offeror’s obligation to other Members/Participating 
Entities not having modified their equipment or software.  
 
Payments by CES Member or Participating Entities: For the purchase by a CES Member or Participating Entity directly from 

mailto:PO@CES.ORG
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the Offeror for goods and services that have been received and accepted. Payment from the Member or Participating Entity to 
the Offeror will be made within forty-five (45) days after the receipt of a correct invoice, unless a good faith dispute exists as to 
any obligation to pay all or a portion of the account. If a dispute arises or an agency’s account becomes delinquent, the Offeror is 
encouraged to contact and request assistance from CES. Any offer that requires payment in less than forty-five (45) days may not 
be considered. 
 
Payment of Administrative Fee: When a CES Member or Participating Entity issues payment directly to the Offeror for goods 
and services received and accepted, the Offeror will upon receipt of payment from a CES Member or Participating Entity, issue 
payment to CES for the CES administrative fee as invoiced by CES. 
 
Price List/Pricing: The Offeror will furnish CES with electronic copies of or provide electronic access to the approved current 
price list for products and services offered under this solicitation. The Offeror must keep current all pricing for any contract issued 
as a result of this solicitation. Should the Offeror fail to update pricing with AEPA and approved by CES, the Offeror shall honor their 
pricing on file with CES at the time of their quote submittal to the CES, CES Member or Participating Entity. All pricing must 
include the CES two percent (2%)  administration fee. 
 
Price Quote/Proposal: When preparing a quote/proposal, the Offeror must clearly identify and break out quantities, 
descriptions, supplies, materials, equipment, and services into individual line items as they appear on the Offeror’s awarded 
price schedule or pricing methodology. At a minimum, all quotes or proposals shall include the following: description, “hourly 
labor rate or the list/catalog unit price”, “the per cent discount offered” and the final “CES price”. All stated prices must include 
the CES two percent (2%) administrative fee. Shipping/Freight costs and the New Mexico Gross Receipts Tax as applicable must 
be stated in separate lines. 

Price Reduction, Promotional and Special Pricing: A price reduction can be offered at any time and will become effective 
upon approval by AEPA and CES.  

 
Progress Payments: Under this solicitation (RFP), CES, its Members, and Participating Entities may allow progress 
payments to be made on goods and/or services received and accepted under the following conditions: 
1. The Member or Participating Entity and the Offeror agree to the terms and milestones of the project for progress payments 

in writing prior to issuing a purchase order to the Offeror. 

2. The quote or proposal in which the purchase order is based must clearly identify and describe the amount(s) to be paid 
and the date(s) payment(s) are to be made for the service or goods delivered.  

3. The Offeror must obtain from the CES Member or Participating Entity written documentation identifying the work 
completed and goods received to be submitted with progress payment request. 

4. Payments will be made only after actual goods and/or services are verified, received, and accepted by the CES Member 
or Participating Entity. 

5. Payments will be made in full compliance with the CES Member or Participating Entity local administrative procedures, 
policies and any/all other applicable state rules, regulations, and statutes. 

6. If the estimate of work and/or goods received are not approved and certified by the Member or Participating Entity. CES, 
Member or Participating Entity can withhold an amount from the progress payment that reasonably represents the 
deficiency identified in the Offeror’s payment request. In such cases, the Offeror agrees to hold CES harmless for any 
deficiency of payment. 

7. Acceptance of final payment is a waiver of all claims, except unsettled claims previously made in writing. 

Provisions Required by Law: Each and every provision of law and any clause required by law to be in the contract executed 
as a result of this solicitation will be read and enforced as though it were included herein, and, if through mistake or otherwise 
any such provision is not inserted, or is not correctly inserted, then upon application of either party, the contract will forthwith 
be physically amended to make such insertion or correction. 

Public Record: All proposals submitted in response to this solicitation will become the property of CES and be a matter of 
public record available for review, under the supervision of CES staff from 9:00 a.m. to 4:00 p.m., Monday through Friday, at 
10601 Research Rd. NE., Albuquerque, NM 87123. 
 

Quality: Unless otherwise noted in this solicitation, Offeror warrants that for one (1) year after acceptance of the equipment 

or materials or work performed for the CES Member or Participating Entity, they shall be: 
1. Of a quality to pass without objection in the industry or trade normally associated with them; 
2. Fit for the intended purpose(s) for which they are used; 
3. Of even kind, quantity and quality within each unit and among all units, within the variations permitted by the contract; 
4. Adequately contained, packaged, and marked as the contract may require; and 
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5. Conform to the written promises or affirmations of fact made by  Offeror. 
 
Safety Measures: Offerors will take all necessary precautions for the safety of CES, CES Member and Participating Entity Staff 
and the public in general when installing, delivering goods, or services to CES, CES Members or Participating Entities physical 
location 
 
Safety Standards: All items supplied to CES Member or Participating Entity will comply with all current and appl icable US 
Federal and State of NM Safety Standards, Statutes, Rules, and Regulations.  
 
Sample: Samples may be required prior to awarding a contract and/or prior to entering into an individual project contract. 
Upon request of CES Member or Participating Entity, the Offeror will provide adequate samples and detailed specifications for 
any item offered. Samples must be submitted within ten (10) days of request from CES Member or Participating Entity. Samples 
will be free of charge and submitted and removed at Offeror’s expense. Samples will be compared to proposal specifications 
and evaluated as to materials used in construction, quality and workmanship, durability, adaptability to the use for which the 
items were intended and overall appearance. Samples received may be held for comparison with deliveries. CES and its Member 
or Participating Entity will not be held responsible for samples damaged or destroyed in examination or testing. Samples not 
removed within thirty (30) days after notice to Offeror will be considered abandoned and the CES Member or Participating 
Entity will have the right to dispose of them. 

Serial Numbers: Equipment offered/proposed in this solicitation must have the original manufacturer’s serial number. 
 
Severability: The provisions of any contract executed as a result of this solicitation are severable to the extent that any 
provision or application held to be invalid will not affect any other provision or application of the contract, which may remain 
in effect without the invalid provision or application 

 
Shipping Errors: Offeror agrees that shipping errors will be at the expense of the contractor. For example; if the contractor 
ships a product that was not ordered by the CES Member or Participating Entity, it is the responsibility of the contractor to  pay 
for shipping charges back to the manufacturer or distributor, etc., at the convenience of the CES Member or Participating Entity. 
 
Shipping Terms: FOB Destination, “pre-pay and add “unless otherwise indicated by the CES Member or Participating Entity. 
The receiving agency will notify CES, the Offeror and/or Freight Company promptly of any damaged goods and will assist the 
Freight Company/Offeror in arranging for inspection. 
 
Smoking: All contract holders and subcontractors must adhere to CES Member or Participating Entity smoking policies. 
 
Stored Materials: Upon prior written agreement between the Contract holder and CES Member or Participating Entity, 
payment may be made for materials not incorporated in the work but delivered and suitably stored at the site or some other 
location, for installation at a later date. An inventory of the stored materials must be provided to CES Member or Participating 
Entity prior to payment. Such materials must be stored and protected in a secure location and be insured for their full value by 
the Contract holder against loss and damage. Offeror agrees to provide proof of insurance coverage and addition of CES Member 
or Participating Entity as an additional insured upon agency’s request. Additionally, if stored offsite, the materials must also be 
clearly identified as property of a buying CES Member or Participating Entity and be separated from other materials. The buying 
agency must be allowed reasonable opportunity to inspect and take inventory of stored materials, on or offsite, as necessary. 
Until final acceptance by the CES Member or Participating Entity, it shall be the Contract holder responsibility to protect all 
materials and equipment. The Contract holder warrants and guarantees that title for all work, materials and equipment shall 
pass to CES Member or Participating Entity upon final acceptance. Payment for stored materials shall not constitute final 
acceptance of such materials. 
 
Taxes: Prices offered will not include applicable State of New Mexico Gross Receipts Tax (NMGRT) and local taxes. All applicable 
taxes must be listed as a separate item on all invoices and will be paid by the CES Member or Participating Entity  issuing the 
purchase order to CES or Offeror. No NMGRT can be collected on delivery charges to the agency’s location. 
 
Taxes - Indian Reservation or Tribal Tax: If goods or services are subject to Indian reservation or tribal tax, Contract holder 
shall include such taxes as a separate item on the original invoice to CES. 
 
Termination for Material Breach: Either Party may terminate any Agreement by notice to the other Party, for any material 
breach of said Agreement by the other Party, if such breach is not cured within ten (10) business days after the breaching Party 
receives notice of such breach from the non-breaching Party; provided, however, if such breach is not capable of being cured 
within the ten (10) business day period, the cure period shall be extended for an amount of time that the Parties agree to in 
writing and is reasonably necessary to cure such breach, so long as the breaching Party is using diligent efforts to do so. In case 
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of Default and/or Breach by the Offeror, for any reason whatsoever, CES or the CES Member or Participating Entity may procure 
the goods or services from another source and hold the Offeror Contract holder responsible for any resulting excess costs 
and/or damages, including but not limited to, direct damages, indirect damages, consequential damages, special damages and 
CES or the CES Member or Participating Entity may also seek all other remedies under the terms of said Agreement and under 
law or equity. 
 
Termination for Convenience: CES can, by written notice stating the effective date, may terminate any Agreement for 
convenience in whole or in part, at any time. CES, its Member or Participating Entity shall pay for acceptable work performed 
prior to the Contract holder receipt or issuance of a notice of termination. The Contract holder shall submit an invoice for such 
work within thirty (30) days of receiving or sending the notice of termination. 
 
Termination for Default: CES reserves the right to terminate in whole or any part of any contract executed as a result of this 
solicitation due to the failure by the Offeror Contract holder to carry out any obligation, term or condition of the said contract. 
CES may issue written notice to the Offeror f Contract holder or acting or failing to act under but not limited to the following 
conditions. 

1. The Contract holder provides material that does not meet the specifications of the contract. 
2. The Contract holder fails to complete the services set forth in the specifications of the contract. 
3. The Contract holder fails to complete the work required or to furnish the materials required within the specified time. 
4. The contract holder fails to make progress in the performance of the contract and/or gives CES cause to believe that the Contract 

holder will not or cannot perform the requirements of the contract. 
5. The Contract holder fails to observe any or all of the terms and conditions. 
6. The contract holder accepts purchase orders, based on this contract, directly from a CES Member and then invoices them directly. 
7. Any other conditions that, in the opinion of CES, warrants such action. 
 
Upon receipt of a written notice, the Offeror will have ten (10) business days to provide a satisfactory response in writing to 
CES. Failure on the part of the Offeror to satisfactorily respond shall result in CES terminating the contract. 
 
Termination for Gratuity: CES shall, by written notice to Contract holder terminate the contract if the Contract holder is found 
in violation of any of the following: NMSA 1978, § 13-1-191, NMSA 1978, § 30-24-1, NMSA 1978, § 30-24-2, NMSA 1978, § 30-
41-1 to NMSA 1978, § 30-41-3. 
 
Termination for Non-Appropriation: Any individual Member’s or Participating Entities’ project covered by this solicitation 
and executed through the AEPA/CES procurement process may be terminated for insufficient appropriations or authorizations. 
If sufficient appropriations and authorization are not made by the Legislature of New Mexico, or the CES Member or 
Participating Entity’s Governing Body, any Agreement executed as a result of this solicitation shall terminate immediately upon 
written notice being given by CES, or the CES Member or Participating Entity to the  Contract holder. CES, its Members or 
Participating Entity’s Governing Body decision as to whether sufficient appropriations and authorizations are available shall be 
accepted by the Contract holder  and shall be final. 
 
Title and Risk of Loss: The title and risk of loss of material or service will not pass to CES Members or Participating Entities 
until it receives the material or service at the point of delivery, unless otherwise specified within this document.  
 
Trade-In Equipment: Equipment for trade-in shall follow the requirements of NMSA 1978, § 13-1-156 and shall be dismantled 
and removed at the Contract holder expense. 
 
Warranty: The Contract holder agrees that the tangible personal property or services furnished shall be covered by the most 
favorable commercial warranties the Contract holder gives to any customer for such tangible personal property or services, and 
that the rights and remedies provided herein shall extend to CES and/or the CES Member or Participating Entity and are in 
addition to and do not limit any rights afforded to CES and/or the CES Member or Participating Entity by any other Clause of this 
Agreement or order. Contract holder agrees not to disclaim warranties of fitness for a particular purpose or merchantability. 
 
Warranty – Value Added Reseller: If Contract holder is a value added reseller (VAR) for products solicited as part this 
(RFP) and not the Original Equipment Manufacturer (OEM) or licensor, the Contract holder shall forward all warranties to 
CES or the CES Member or Participating Entity which are provided to the Contract holder from the OEM, and to the extent 
granted by the OEM, CES or the CES Member or Participating Entity shall be the beneficiary of the OEM’s warranties with 
respect to the products. Contract holder shall not be a party to any such warranties between CES or the CES Member or 
Participating Entity and the OEM.  

 
Year-End Procurement: Purchase orders (PO) issued to an Offeror for goods must be delivered and services must be 



59  

completed five (5) days prior to the CES Member or Participating Entity fiscal year end (June 30th), unless agreed upon in 
writing by both the CES Member or Participating Entity and the Offeror. CES must receive all invoices dated for the prior fiscal 
year by the 10th business day in July. The CES Member or Participating Entity may cancel purchase orders not completed by 
June 25th. The CES Member or Participating Entity may issue new or revised purchase orders dated after July 1st for any goods  
not delivered or services not completed by June 25th. 

 
CES SUPPLEMENTAL TERMS AND CONDITIONS FOR CONSTRUCTION 
 
The Contract shall be governed by the laws of the State of New Mexico and parties agree that the State of New Mexico District 
Court of the County where the Project is located shall have jurisdiction to resolve all claims, issues and disputes not otherwise 
resolved in accordance with contract documents. Each and every provision of law and clause required by law to be inserted in 
this Contract shall be read and enforced as though it were included herein; and if through error or otherwise any such provision 
is not inserted, or is not correctly inserted, then upon the written application of either party the Contract shall be amended 
without cost to make such insertion or correction and that the remainder of this Contract shall remain in effect and not be 
affected thereby. 
 
Americans with Disabilities Act: For any project contracted under this RFP, the Proposer must comply with the Americans 
with Disabilities Act (ADA) (42 USC Section 12101 et seq.) and the Americans with Disabilities Act Architectural Guidelines 
(ADAAG), as well as the implementing requirements, 28 CFR Part 36, Federal Register, Vol. 56, No. 144, July 26, 1991, as 
amended. The Construction Industries Division does not review plans and specifications for compliance with the ADA or ADAAG. 
The issuance of a building permit and compliance with the minimum codes do not ensure compliance with ADA or ADAAG. It is 
the Offeror’s responsibility for compliance to ADA and ADAAG requirements for Lots under this Category. 
 
Assignment of Antitrust Claims 
The Contractor agrees that any and all claims that the Contractor may have or that may inure to the Contractor for overcharges 
resulting from antitrust violations as to goods, services, and materials purchased in connection with this project are hereby 
assigned to CES and the Owner but only to the extent that such overcharges are passed on to the Owner.  
 
Bonds: All bid, performance, and payment bonds, if required, are to be issued by a corporate surety company authorized to do 
business in New Mexico as approved in federal circular 570 published by the United States Treasury Department.  
1. Upon RFP submittal, CES requires that the Offeror provide a bid bond or other acceptable bid security in the amount of 

Twenty-Five Thousand Dollars ($25,000) in response to this RFP. Acceptable forms are AIA Document A310-2010 Bid Bond 
or NASBP that includes the same language as the AIA Document A310-2010. 

2. Upon execution of a contract the prime Contractor for a project with a value Twenty-Five Thousand Dollars ($25,000) or 
more, shall provide AIA Document 312-2010 Performance and Payment bonds in an amount equal to one hundred percent 
(100%) of the Job Order Amount to CES Member or Participating Entity. These bonds will protect all persons supplying 
labor and materials and the performance of the prime Contractor for the work provided per the contract. The prime 
Contractor will deliver AIA Document 312-2010 performance and payment bonds in the name of the CES Member or 
Participating Entity at contract execution. Copies of the bonds must be provided to CES within five business days of the 
Contractor’s receipt of the CES purchase order. 

3. Prime Contract must identify its bonding capacity in the solicitation. Contractor will have the right to refuse work once its 
bonding capacity has been reached. 

 
Change Orders: 
1. A mutually agreed upon system for establishing changes orders must be identified, including changes in scope and changes 

in compensation for the prime Contractor. All change orders will be agreed to in writing by the Contractor and the CES 
Member or Participating Entity. No change order or Supplemental Job Order that increases the cost of the project will be 
permitted without a purchase order to CES from the Member ordering the change. 

2. A copy of the approved change order must accompany a revised purchase order to CES. Minor changes mutually agreed 
upon between the CES Member or Participating Entity and the Contractor that do not involve compensation may be made 
without informing CES. 

 
Claims and Disputes 
A Claim is a demand or assertion by one of the parties seeking as a matter of right, adjustment or interpretation of Contract 
terms, payment of money, extension of time or other relief with respect to the terms of the Contract. The term “Claim” also 
includes other disputes and matters in question between the Owner and Contractor arising out of or relating to the Contract. 
Claims must be initiated by written notice. The responsibility to substantiate Claims shall rest with the party making the Claim. 
1. Time Limits on Claims. Claims by either party must be initiated within thirty (30) days after occurrence of the event giving 

rise to such Claim or within ten (10) days after the claimant first recognizes the condition giving rise to the Claim, whichever 
is later. Claims must be initiated by written notice to the Owner or if applicable, the Design Professional and the other party. 
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2. Continuing Contract Performance. Pending final resolution of a Claim except as otherwise agreed in writing by the Owner 
and the Contractor, the Contractor shall proceed diligently with performance of the Contract and the Owner shall continue 
to make payments in accordance with the Contract Documents. 

 
Commencement Date/Substantial Completion Date: 
CES’s purchase order establishes the Notice to Proceed. The Substantial Completion Date refers to a stage of a construction or 
building project or a designated portion of the project that is sufficiently complete, in accordance with the construction contract 
documents, so that the owner may use or occupy the building project or designated portion thereof for the intended purpose. 
The allowed duration for each project will be determined by the Contract Documents  between the CES Agency and the 
Contractor. 
1. Upon substantial completion of the project and as part of the project close-out phase, the Contractor will deliver to the CES 
Member or Participating Entity all associated paperwork to include but not limited to as built drawings, executed warranties, 
and guarantees applicable to the goods and services provided and any owners and operating manuals.  
 
Construction: As defined in the New Mexico Procurement Code Regulations under 13-1-40 NMSA 1978. Definition: 
“construction” means building, altering, repairing, installing or demolishing in the ordinary course of business any road, 
highway, bridge, parking area or related project; building, stadium or other structure; airport, subway or similar facility; park, 
trail, athletic field, golf course or similar facility; dam, reservoir, canal, ditch or similar facility; sewage or water treatment facility, 
power generating plant, pump station, natural gas compressing station or similar facility; sewage, water, gas or other pipeline; 
transmission line; radio, television or other tower; water, oil or other storage tank; shaft, tunnel or other mining appurtenance; 
electrical wiring, plumbing or plumbing fixture, gas piping, gas appliances or water conditioners; air conditioning conduit, 
heating or other similar mechanical work; or similar work, structures or installations. Construction shall also include: leveling 
or clearing land; excavating earth; drilling wells of any type, including seismographic shot holes or core drilling; and similar 
work, structures, or installations. 
 
Contract between Owner, Buyer and Contractor: The Owner, Contractor, and CES shall execute a CES Three- Party Agreement 
for any project that requires a Davis Bacon or NM wage decision This Three- Party Agreement must be signed by all parties prior 
to the Contractor starting any work. In reference to this document, the Owner is a CES Eligible Agency; the Buyer is CES, which 
is acting as a conduit through which title to tangible goods may be vested in Owner. CES warrants and assures the Owner that it 
has complied with the State of New Mexico Procurement Code, Public Works Minimum Wage Act, the Public Works Contract Act, 
and the Subcontractor Fair Practices Act. The parties may agree to use as a guide the following; American Institute of Architects 
(AIA) General Conditions of Contract for Construction Form A201, PSFA General Terms and Conditions, or Engineers Joint 
Contract Documents Committee (EJCDC®). 
 
When using this agreement, the Contractor is responsible for providing CES with the information required to complete the 
Three-Party Agreement and must be executed prior to the first payment request is submitted to CES by the Contractor. It is at 
the discretion of the Owner and the Contractor to determine if an additional industry standard contract is to be executed in 
addition to this contract, including but not limited to, American Institute of Architects (AIA), The Engineers Joint Contract  
Documents Committee (EJCDC®) or Public School Facilities Authority (PSFA). 
 
Contractor: As defined in Construction Industries Licensing Act, 60-13-1 NMSA 1978: “contractor” means any person who 
undertakes, offers to undertake by bid or other means, or purports to have the capacity to undertake, by himself or through 
others, contracting. Contracting includes constructing, altering, repairing, installing or demolishing any: road, highway, bridge, 
parking area or related project; building, stadium or other structure; airport, subway or similar facility; park, trail, bridle path, 
athletic field, golf course or similar facility; dam, reservoir, canal, ditch or similar facility; sewerage or water treatment facility, 
power generating plant, pump station, natural gas compressing station or similar facility; sewerage, water, gas or other pipeline; 
transmission line; radio, television or other tower; water, oil or other storage tank; shaft, tunnel or mining appurtenance; leveling 
or clearing land; excavating earth; air conditioning, conduit, heating or other similar mechanical works; electri cal wiring, 
plumbing or plumbing fixture, consumers’ gas piping, gas appliances or water conditioners; or similar work, structures or 
installations which are covered by applicable codes adopted under the provisions of the Construction Industries Licensing Act. 
 
The Act includes subcontractor and specialty contractor; and includes a construction manager who coordinates and manages 
the building process; who is a member of the construction team with the owner, architect, engineer, and other consultants 
required for the building project; and who utilizes their skill and knowledge of general contracting to develop schedules, prepare 
project construction estimates, study labor conditions, and advise concerning construction.  
 
Contractor License: As defined in Construction Industries Licensing Act 60-13-12 NMSA 1978. A Contractor’s license is 
required for this contract. Exceptions per the NM Regulations and Licensing Department trades that have been de-classified are 
as follows: 
GS-3 Tile 
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GS-10 Fencing 
GS-11 Fixtures, Cabinets, Millwork  
GS-12 Flooring  
GS-17 Ornamental Iron and Welding  
GS-18 Painting GS-22 Sandblasting 
GS-26 Vaults and Depositories  
GS-28 Gunite 
GS-6 Doors are incorporated into GS-14 Windows and Skylights 
 
1. No person shall act as a Contractor without a license issued by the division classified to cover the type of work to be 

undertaken. 
2. No bid on a contract shall be submitted unless the Contractor has a valid license issued by the division to bid and perform 

the type of work to be undertaken; provided this subsection shall not prohibit a licensed Contractor from bidding or 
contracting work involving the use of two or more trades, crafts or classifications if the performance of the work in the 
trades, crafts or classifications other than the one in which he is licensed is incidental or supplemental to the performance 
of the work in the trades, crafts or classifications for which he is licensed; and further provided that work coming under the 
jurisdiction of the mechanical bureau or the electrical bureau of the division must be performed by a Contractor licensed 
to perform that work. 

 
Contractor’s Price List: 
Prices offered through the entire term of any contract awarded as a result of this RFP shall be current and will included the CES 
one point two five (1.25%) administrative fee. Should the contractor fail to update pricing with CES, the contractor shall honor 
their pricing on file with CES at the time of their quote submittal to the CES Agency. Price list(s) on file must clearly state and 
identify any/all products/services offered with their associated costs. When contractor offers a discount off a retail price,  
Manufacturer’s Suggested Retail Price (MSRP), Gordian, JOC Core/RSMeans, or line-item pricing if applicable. they must include 
a complete copy of the document and/or the document must be available to the general public by electronic media or by the 
internet. 
 
Construction Materials: The prime Contractor will deliver materials to the worksite in new, dry, unopened, and well -marked 
containers showing product and prime Contractor’s name. Damaged or un- labeled materials will not be accepted. The prime 
Contractor will deliver materials in sufficient quantity to allow for continuity of work. Delivery will be coordinated with the 
Agency’s contact person. 
 
No products that contain asbestos fibers shall be used. Removal of any vinyl-asbestos tile or other flooring with asbestos fibers 
will be accomplished following all local, state, and federal laws for the handling and disposal of asbestos. 
 
Cost of the Work: If material costs covered by this solicitation should substantially increase or decrease beyond the prices 
established at time of solicitation’s due date due to conditions beyond the control of the Contractor, a temporary price increase 
or decrease may be approved by CES, upon written request, prior to the development and submitting of a cost proposal to a CES 
Eligible Agency for their approval on an individual project. Upon receipt of such a request, CES will verify and issue a written 
determination accepting or rejecting the Contractor’s request.  
 
Insurance: The Contractor shall ensure that liability insurance is maintained in accordance with the laws of NM (See General 
Terms and Conditions) and may, at Contractor’s option, either insure the activities of Subcontractors or require them to maintain 
insurance to cover all claims that may occur. If the Owner is damaged by the failure or neglect of the Contractor to maintain 
insurance as described above, then the Contractor shall be liable for all costs and damages properly attributable thereto. 
1. The insurance required shall be written for not less than limits of liability required by law. Coverage shall be written on an 

occurrence basis and shall be maintained without interruption from the date of commencement of the Work until date of 
Final Payment and termination of any coverage required to be maintained after final payment.  

2. Certificates of Insurance shall be filed with the Owner prior to commencement of the Work. These certificates and the 
insurance policies shall contain a provision that coverages afforded under the policies will not be canceled or allowed to 
expire until at least forty-five (45) days prior written notice has been given to the Owner. If any of the foregoing insurance 
coverages are requested to remain in force after final payment and are reasonably available, an additional certificate 
evidencing continuation of such coverage shall be submitted with the final Application for Payment. Information concerning 
reduction of coverage on account of revised limits or claims paid under the General Aggregate, or both shall be furnished 
by the Contractor with reasonable promptness. 

3. The Certificates of Insurance shall clearly state the coverages, limits of liability, covered operations, effective dates, and 
dates of expiration of policies of Insurance. The Contractor will promptly notify and furnish to the Owner copies of any 
endorsements that are subsequently issued amending coverage or limits. The Certificates of Insurance shall be in the 
appropriate Cordiform. 
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4. Worker’s Compensation Insurance shall be provided as required by applicable State law for all employees engaged at the 
site of the Project under this Contract, including Subcontractor employees. In case any class of employee engaged in work 
on the Project under this Contract is not protected under the Worker’s Compensation Statute, the Contractor shall provide, 
and cause each Subcontractor to provide Employer’s Liability Insurance in an amount not less than five hundred thousand 
($500,000). Failure to comply with the conditions of this Subparagraph 11.1.5.1 will subject this Contract to termination.  

5. Public Liability Insurance shall not be less than the liability amounts set forth in the New Mexico Tort Claims Act, §41-4-1 
et seq. NMSA 1978, as it now exists or may be amended. 

6. Comprehensive Vehicle Liability Insurance, for both owned and non-owned vehicles, shall be one million dollars 
($1,000,000) per occurrence combined single limit for both personal injury and property damage.  

 
Insurance – Property: 
Unless otherwise stated, Builder’s Risk coverage may be furnished by the Owner. The Contractor shall provide insurance which 
will protect the interests of the Contractor and Subcontractors in the Work. Such property insurance shall be maintained, unless 
otherwise provided in the Contract Documents or otherwise agreed in writing by all persons and entities who are beneficiaries  
of such insurance, until Final Payment has been made. 
 
Licenses: The Contractor will maintain and inform CES of current status of all federal, state, and local licenses, registrations, 
certifications, bonds, and permits required for the performance and delivery of any and all construction and non-construction 
products and services. Any Contractor using subcontractors must hold a current and appropriate Contractor’s license, as defined 
in Construction Industries Licensing Act, 60-13-1 NMSA 1978 to enter into such contracts. It is the responsibility of the 
Contractor to ensure that any subcontractors performing under this RFP hold and maintain the appropriate Contractor’s licenses 
as defined in Construction Industries Licensing Act, 60-13-1 NMSA 1978. The Contractor is responsible to ensure that all Sub-
Contractors maintain current all federal, state, and local licenses, registrations, certifications, bonds, and permits required for 
the performance and delivery of any and all construction and non-construction products and services. 
 
Liquidated Damages: The CES Member or Participating Entity has the right to assess liquidated damages to the Contractor (and 
its Surety); and the Contractor shall be liable for the amount of liquidated damages as determined in the contract documents. 
Such liquidated damages are intended to represent estimated actual damages and are not intended as a penalty, and Contractor 
shall pay them to Owner without limiting Owner’s right to terminate this agreement for default as provided elsewhere herein. 
The liquidated damages are assessed per calendar day of delay until the work is determined by CES and its Member or 
Participating Entity to be substantially complete. Liquidated damages will comply with the requirements of 55-2-718 NMSA 
1978. 
 
Liquidated damages and early completion incentives will be between the CES Eligible Agency and the Contractor and must be 
agreed upon in writing. If the CES Eligible Agency declines a liquidated damages or early incentive agreement, the Contractor 
will ensure such agreement is reflected and included in the project’s contract documents.  
 
Lumber Species: Per the laws of New Mexico, In the construction, erection or repair of all buildings and structures under this 
contract, the Contractor is hereby required to use, whenever the species of lumber necessary for such construction or repair 
work is available in this state, such species of lumber produced from timber grown in the State of New Mexico.  
 
Maintenance of Building Systems: The Offeror of the various facility components or systems electrical/ mechanical/ structural 
must have or have access to and offer comprehensive maintenance support services to CES Members and Participating Entities. 
If a third party is used to provide maintenance or warranty work, Offerors must include with the proposal details of any such 
arrangement. Factory certified, and trained technicians will be available to cover all parts of the state. Maintenance service in 
metropolitan areas of New Mexico should be available within 12 business hours of receiving a call  and service in rural areas 
within 24 business hours of receiving a call. Any maintenance facility must have sufficient parts inventory to provide quality 
service on units sold to CES Members or Participating Entities. On small pieces of equipment, out-of-state manufacturers may 
offer mail-in service, if normal turn-around time is 48 hours. 
 
New Mexico Building Codes and Regulations 
The Contractor shall perform in compliance with all applicable national and state building codes.  
• NMAC 6.27.30 - Statewide Adequacy Standards 
• NMAC 14.5.1 - General Provisions: “This rule applies to all the administration, interpretation, and enforcement of 

contracting work performed in New Mexico subject to the jurisdiction of Construction Industries Licensing Act (CILA) and 
LP GAS Act.” 

• NMAC 14.5.2 – Permits: “This rule applies to all permitted work performed in New Mexico on or after November 15, 2017, 
that is subject to the jurisdiction of CID. 

• NMAC 14.5.3 – Inspections: “This rule applies to all contracting work performed in New Mexico on or after November 15, 
2016, that is subject to the jurisdiction of CID…” 
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• NMAC 14.5.8 - Investigations and Enforcement 
• NMAC 14.5.9 - Code Bond Determinations 
• NMAC 14.6.3 - Contractor’s License Requirements 
• NMAC 14.6.6 - Classifications and Scopes: This rule applies to any person who engages in contracting, as that term is defined 

in Construction Industries Licensing Act (CILA) Section 60-13-3 NMSA 1978. 
• NMAC 14.6.7 - Modular Building Structures 
• NMAC 14.7.2 - 2015 New Mexico Commercial Building Code 
• NMAC 14.7.6 - 2018 New Mexico Energy Conservation Code 
• NMAC 14.7.7 - 2015 New Mexico Existing Building Code 
• NMAC 14.7.8 - 2015 New Mexico Historic Earthen Buildings 
• NMAC 14.7.9 - 2018 New Mexico Commercial Energy Conservation Code 
• NMAC 14.8.2 - 2015 New Mexico Plumbing Code 
• NMAC 14.8.3 - 2012 New Mexico Swimming Pool, Spa and Hot Tub Code 
• NMAC 14.9.2 - 2015 New Mexico Mechanical Code 
• NMAC 14.9.3 - 1997 Uniform Mechanical Code 
• NMAC 14.9.4 - Boilers 
• NMAC 14.9.6 - 2012 New Mexico Solar Energy Code 
• NMAC 14.10.4 - 2017 New Mexico Electrical Code 
• NMAC 14.10.5 - 2012 New Mexico Electrical Safety Code 
• NMAC 14.11.3 - 1997 Uniform Plumbing Code 
• NMAC 19.15.40 - New Mexico Liquefied Petroleum Gas Standards 
• NFPA 54 - 2018 National Fuel Gas Code 
• NFPA 58 - 2017 Liquefied Petroleum Gas Code. 
• Construction Industries Licensing Act, Sections 60-13-1 through 60-13-59 NMSA 1978. 
• LP Gas Act, Sections 70-5-1 through 70-5-23 NMSA 1978. 
• Procurement Code, Sections 13-1-28 through 13-1-199 NMSA1978 
• Public Works Contracts, Sections of 13-4-1 to 13-4-43 NMSA 1978 
• Public Works Minimum Wage Act, Sections 13-4-10 through 13-4-17 NMSA1978 
• Subcontractors Fair Practices Act, Sections 13-4-31 to 13-4-42 NMSA 1978 
• Prompt Payment Act, Sections 57-28-1 to 57-28-11 NMSA1978 New Mexico Public School Facility Authority Adequacy and 

Construction Standards for K-12 Educational Facilities only. 
 
NMCID: New Mexico Construction Industries Division, a state agency who is responsible for overseeing, administering, issuing, 
and ensuring that construction projects, Contractors and owners follow and comply with New Mexico laws, rules, regulations, 
policies, and procedures. 
 
NMDWS: New Mexico Department of Workforce Solutions, a state agency responsible for the administering and ensuring that 
all Contractors, and subcontractors follow and comply with New Mexico and Federal labor laws and applicable policies and 
procedures governing employment and the general workforce. 
 
NMDWS Contractor Public Works Registration Requirement: As defined in Public Works Minimum Wage Act 13-4-13.1 
NMSA 1978. In order to respond to a request for proposals or to be considered for award of any portion of a public works project 
greater than Sixty Thousand Dollars ($60,000) for a public works project that is subject to the Public Works Minimum Wage Act 
[13-4-10 to 13-4-17, NMSA 1978], the Contractor, serving as a prime Contractor or not, shall be registered with the New Mexico 
Department of Workforce Solutions. The State, or any political subdivision of the State, shall not accept a bid on a public works 
project subject to the Public Works Minimum Wage Act from a prime Contractor that does not provide proof of required 
registration for itself. Contractors and subcontractors may register with the New Mexico Department of Workforce Solutions on 
a form provided by the division and in accordance with the Department of Workforce Solutions department rules. 
 
Because this solicitation is for an indefinite quantity and the amount of work to be performed on individual projects is not known, 
CES is requiring that all Offerors be registered on or before the date of the proposal opening and keep their registration current 
during the term of the contract and all contract extensions. 
 
New Mexico State Wage Rate Documentation: 
1. The New Mexico Department of Workforce Solutions (NMDWS) requires that certain forms be completed for every project 

in excess of $60,000. CES will submit for the wage decision and, upon receipt of the decision, will provide it to the prime 
Contractor. The Contractor is responsible for completing and submitting the required forms to the NMDWS and must 
provide CES with a copy of the following required forms: Notification of Award, Statement of Intent to Pay Prevailing Wages, 



64  

and Affidavit of Wages Paid. 
2. The prime Contractor must submit the Statement of Intent to Pay Prevailing Wages and the Notification of Award to 

NMDWS with a copy being mailed, faxed, or e-mailed to CES, prior to the start of the project. The Affidavit of Wages Paid 
must be submitted to NMDWS with a copy being mailed, faxed, or e-mailed to CES at the conclusion of your work on the 
project. The prime Contractor is responsible for insuring that its subcontractor(s) also submit the Statement of Intent to 
Pay Prevailing Wages and the Affidavit of Wages Paid to NMDWS, with a copy being mailed, faxed or e- mailed to CES. 

3. CES will not make any payments until copies of the Notification of Award, Statement of Intent to Pay Prevailing Wages and 
for projects $25,000 or greater until the Payment and Performance Bonds are received by CES. Final payment will not be 
released until CES receives a copy of the Affidavit of Wages Paid. 

 
Payment Retention, Progress Payments: 
1. In order to comply with 57-28-1 to 57-28-11 NMSA 1978, CES will not retain any funds on progress payments during any 

construction projects. The prime Contractor agrees to only request payment for stored materials and work completed and 
accepted by the CES Eligible Agency. 

2. Final payment of a contract, will not be made until the project is totally completed and accepted by Owner, including punch 
list items and close out documents delivered, and the final application for payment is signed by the CES Eligible Agency, 
received, and audited by CES. 

 
Permits, Fees and Notices: 
Building Permits are required subject to New Mexico State Statutes, Section 60-13-45 NMSA 1978, and the provisions of the CID 
rules, no building or structure shall be erected, constructed, enlarged, enlarged, altered, repaired, moved, improved, removed, 
converted or demolished, and no electrical wiring, plumbing or mechanical work as defined and described in the applicable New 
Mexico construction codes for those trades, may be installed, repaired or maintained in or on such building or structure, unl ess 
the applicable permit has first been obtained from the division. It is the Offeror’s responsibility to secure al l required building 
permits for the construction services offered under this Category and Lots. 
 
Progress Payments for Construction: 
All progress payments must be invoiced through CES. It is the responsibility of the CES Agency and/or its designee to review and 
approve any estimates of work completed. Per 57-28-5 NMSA 1978 A “If an owner receives an improperly completed invoice, 
the owner shall notify the sender of the invoice within seven days of receipt in what way the invoice is improperly completed, 
and the owner has no further duty to pay on the improperly completed invoice until it is resubmitted as complete…” In such 
cases, the contractor agrees to hold CES harmless for any deficiency of payment.  
 
Project Records: The Contractor shall be required to provide accurate record documents for each portion of the work as part 
of its bid for that portion of the work, without additional cost to CES or its Eligible Agencies. 
1. For audit purposes, a copy of any contract(s) and agreement(s) between the CES Eligible Agency and the prime Contractor 

must be kept on file in the CES office. It is the responsibility of the prime Contractor to supply a signed copy of any 
contract(s) and agreement(s) to CES. 

2. Upon substantial completion of the project and as part of the project close-out phase, the prime Contractor will deliver to 
the CES Eligible Agency all associated paperwork (as built drawings, executed warranties/ guarantees applicable to the 
goods and services provided and any owners/operating manuals).  

3. The prime Contractor must agree that the CES Eligible Agency reserves the right to release information about the project, 
and that any advertising of the project by the prime Contractor must be approved by an authorized official of the Agency.  

 
Project Schedule: The CES Eligible Agency retains the right to extend the schedule of work or to suspend the work and to direct 
the prime Contractor to resume work, when appropriate. The agreement must describe an equitable adjustment for added costs 
caused by any suspension. Any increases will be invoiced through CES as allowed in the agreement. 
 
New Mexico Public School Facilities Authority (NMPSFA) - Special Conditions 
When a New Mexico public school district builds a project utilizing a CES Contract with funds that have been appropriated by 
the Public School Capital Outlay Council (PSCOC), the NMPSFA and the school district become co-owners of the project until the 
work is completed and accepted. Therefore, NMPSFA must be involved in project discussions and their representative must 
approve and submit the documents before payment can be issued. 
 
Upon obtainment of substantial competition, the Contractor, Eligible Agency’s, and NMPSFA’s representative will develop a 
punch list of items that need to be completed or resolved. The Contractor will complete the punch list and provide required 
close-out documents and applicable certificates of code compliance from the various state and local governing authorities prior 
to requesting final payment. 
 
Quality Control: 
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1. During the course of the contract, the CES Member or Participating Entity contact person may secure samples according to 
Construction Industries Division guidelines or industry standards of materials being used from containers at the job site 
and submit them to an independent laboratory for comparison to specified material. 

2. Should test results prove that a material is not functionally equal to or better than specified; the prime Contractor will pay 
for all testing and any cost incurred to have materials installed to replace those found not to comply with the specifications 
and remove and dispose of the materials not complying. 

3. Should test results prove that materials tested were functionally equal to specified material; the prime Contractor will be 
notified of the results. 

4. During the execution of the project and/or during the project close-out process, the CES Member or Participating Entity 
and the Contractor encounters a situation and/or condition that they cannot agree on or resolve, CES has consultants under 
contract that either of the parties can engage to review, investigate, evaluate, and issue a written report on their findings 
and propose recommendations/solutions for addressing the concerns and issues.  

 
Safety: All work shall comply with OSHA safety requirements and any additional applicable federal, state, or local fire and safety 
requirements. When specifications or scope of work will result in a violation of a code or result in an unsafe condition, the 
Contractor must inform the Eligible Agency of the situation. 
1. The Contractor will not construct any sub-assemble, structure, or device or produce any condition that intentionally 

violates a fire, health, safety or UBC code or safety standard. 
2. Contractor must advise Agency’s contact person whenever work is expected to be hazardous to students, Agency’s 

employees, or operators. Failure of the work to comply with currently adopted codes and requirements when a project is 
inspected, and a certificate of occupancy is required will be corrected by the Contractor at no additional cost of the owner. 

3. Material Safety Data Sheets for any material supplied will be provided to the owner as part of the Project Close Documents 
or as request of CES Member or Participating Entity. 

4. When working, loading, unloading, repairing, or operating equipment near an owner-used area, the prime Contractor will 
maintain a crewman in the area as a guard to keep students and adults from wandering in, if the area is not protected.  

5. Fire extinguishers will be maintained within easy reach whenever power tools and torches are being used. The Contractor 
will advise the CES Member or Participating Entity contact person when volatile materials are to be used near air ventilation 
intakes, so that they can be shut down or blocked as directed. 

6. All of the work and items supplied on this contract will comply with all current and applicable US Federal and State of NM 
Safety Standards, Statutes, Rules, and Regulations. 

 
MSDS – Material Safety Data Sheets 
The Contractor will furnish the CES Eligible Agency’s representative(s) copies of MSDS’ for all products used prior to use at any 
of the agency’s facility. The Contractor must update copies of the MSDS on an annual basis and when any new products are 
introduced into any agency’s facility or added to the contract prior to the product being used. The Material Safety Data Sheets 
shall comply with OSHA Regulation 1910.1200, Paragraph G. 
 
Site Access: Access to the construction space will be limited to the way agreed upon by the parties. The Contractor shall hold 
CES and its Eligible Agencies harmless from damage from trespassing on property of others. 
 
Site Cleanup: Contractor will clean up and remove all debris resulting from its work as required by the Member/ Participating 
Entity. The Contractor shall comply with all laws and regulations governing disposal of construction and hazardous materials. 
There shall be no dumping of construction debris or other material on the Agency’s property. Any material that requires special 
handling as dictated by federal or state law shall be removed in compliance with the requirements of those laws. All such 
materials shall be removed from the site and properly disposed of by the Contractor.  
 
Site Examination: Contractor shall familiarize itself with the site, in order to anticipate unseen problems that may develop as 
the work progresses. Failure to have visited the site before submitting a job order proposal shall in no way relieve the Contractor 
from furnishing any materials or performing any work required to complete the project in accordance with the contract 
documents, without additional cost to the CES Eligible Agency. If there is no written agreement signed by all parties, by the 
Contractor taking possession of the project site and commencing work, the Contractor acknowledges that the site’s c ondition 
meets their expectations and requirements for completing the project. 
 
If construction space is directly under, above, in or near the CES Eligible Agency’s used space, the prime Contractor must agree 
to receive written approval from the contact person prior to interrupting any activities or programs. 
 
Site Preparation: Prior to a purchase order being issued by a CES Eligible Agency, the size, location, and site conditions that 
exist at the time the Contractor takes possession and/or control must be clearly identified and stated in writing. The Contractor 
will not begin a project for which the site is not prepared or in the condition agreed upon in writing by the Member/Participating 
Entity, unless Contractor decides to accept the site as is and is willing to perform the preparation work necessary at no cos t, or 
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until the Member/Participating Entity has included the cost of site preparation in a purchase order to CES. Site preparation may 
include, but is not limited to, moving furniture, clearing the site, securing the site, installing wiring for networks or power and 
similar pre- installation requirements. 
 
Site Supervision: During all phases of a project, the Contractor will have a qualified and experienced foreman in the area of 
construction being performed; the individual must be qualified and knowledgeable of all specifications and requirements of the 
project and provide continuous supervision and coordination of activities to assure that project outcomes are met.  
1. When working or operating equipment near an owner-used area, the prime Contractor will maintain a crewman in any 

unprotected area to keep students and adults from wandering into the area. 
2. All equipment, tools and machines used in the performance of this work by either the prime Contractor or subcontractors 

will be maintained in satisfactory working conditions and meet or exceed industry standards at all times. 
3. When fixtures, such as air conditioning and other equipment are moved to perform work, they will be placed in a protected 

area so as not to damage any part or component. Appropriate measures will be taken to prevent rust, vapors, gases, or 
odors from entering the owner-occupied areas used during the construction or repair services. Appropriately licensed 
tradesmen will perform all required disconnections and reconnections. Any damage caused by the disconnection, storage, 
or reconnection of equipment will be repaired at no additional cost to the CES Eligible Agency.  

 
State Wage Rates: It is the contractor’s responsibility to be acquainted with the New Mexico Department of Workforce Solutions 
rules, regulations, procedures, and requirements relating to state wage rates, and to comply with state and federal regulations 
regarding payment of wages on public projects. The construction contractor will pay New Mexico prevailing wage rates for every 
job performed under this contract with a total project cost of Sixty Thousand Dollars ($60,000) or more on an individual basis. 
The contractor under the Public Works Minimum Wage Act as cited under 13-4-10 through 13-4-17 NMSA 1978, will pay all 
mechanics and laborers employed on the site of the project by the contractor, unconditionally and not less often than once a 
week, and without subsequent unlawful deduction or rebate on any account, the full amounts accrued at time of payment, 
computed at wage rates not less than those stated in the advertised specifications. 
 
Subcontractors: If it is necessary for the Offeror to contract with third party firms to provide various goods and services, the 
following will apply: 
1. In accordance withthe “Subcontractor Fair Practices Act”, 13-4-31 to 13-4-42, NMSA 1978, the following information is 

required to be submitted with any job order project: 
A. The name of each subcontractor who will be performing work or rendering service on the public works project and whose 

total contract will be the greater of: 
1) Five Thousand Dollars ($5,000); or 
2) One half of one percent (.005%) of the total project (to be estimated by the architect and/or engineer of record).  

B. Address of the place of business 
C. Subcontractor license number 
D. Type of work or services to be performed by the subcontractor. 
E. Pursuant to Section 13-4-38 NMSA 1978, if an Offeror fails to list a subcontractor in excess of the listing threshold on any 

job order contract, and they do not state that the provider is a sole source or that they will put all work that exceeds the 
threshold to individual bid each time, they are stipulating that they are fully qualified to perform the proposed products 
and services themselves and that they will perform all work themselves. After the specific job order contract award, any 
change in subcontractors must be approved by CES and the CES Eligible Agency, otherwise, the Offeror will be guilty of 
violation of the Subcontractors Fair Practices Act and subject to the penalties provided therein.  

2. Subcontractor must be registered with New Mexico Department of Workforce Solutions, Public Works section.  
3. CES and its Eligible Agencies reserves the right to approve, reject and replace any subcontractor proposed by the Offeror 

pursuant to 13-4-36 NMSA1978. 
4. Subcontractors shall provide performance and payment bonds to prime Contractor if the sub-contract is greater than 

$125,000 pursuant to 13-1-148.1. 
5. Any agreements with subcontractors shall incorporate, by reference, the terms and conditions of this solicitation and each 

individual project contract. 
6. No subcontract requiring licensure will be entered into with any unlicensed party. Contractor must use subcontractors 

openly, include such arrangements in the proposal and certify upon request that such use complies with the rules of the 
NMCID, New Mexico Public Works Act and New Mexico Procurement Code. 

7. Subcontractor Payment: Contractor agrees to pay subcontractors in a timely manner and in accordance with the New 
Mexico Prompt Payment Act pursuant to 57-28-5 NMSA 1978. If Contractor receives a progress payment from CES, the 
Contractor will pay subcontractor(s), “…within seven days after receipt of payment from the owner, contractor or 
subcontractor…” pursuant to 57-28-5 C. NMSA 1978. CES will contract to provide release of liens from subcontractors 
within fifteen (15) days of date of payment. Failure to pay subcontractors, pursuant to 57-28-5 C. NMSA 1978, for work 
faithfully performed and properly invoiced can result in the suspension or cancellation of this contract.  

8. Subcontractor’s labor used must be of a standing or affiliation that will permit the work to be carried on harmoniously, 
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without delay and will not cause any disturbance, interference, or delay to the progress of the project. Subcontractor and 
lower-tier subcontractors will not employ anyone whose employment might be objected to by prime Contractor or Member. 

9. It is the responsibility of the Contractor to inform all suppliers and subcontractors that this contract is a cooperative 
purchasing contract and that the CES Eligible Agency must make payments to CES before CES can issue progress payments 
to the Contractor. The Contractor must provide CES with all subcontractors and suppliers information utilized for any 
individual project performed. 

10. Contractor and Subcontractor are responsible for complying with the provisions of §22-10.3.3.B NMSA 1978, regarding 
employees’ having unsupervised access to students. The Contractor and Subcontractor may be required to obtain 
background checks for any employee working on a CES project per the CES Member’s or Participating Entity’s background 
check policy prior to accessing the project site. 

 
Subcontractor Insurance: In addition to the Insurance requirements specified in the CES General Terms and Conditions the 
Contractor shall ensure that prior to commencing any work, any subcontractor shall procure and maintain at its own expense 
until final acceptance of the work, insurance coverage in a form (Acord 25) and from insurers acceptable to the prime contractor. 
All subcontractors will provide worker’s compensation insurance, which waives all subrogation rights against the prime 
contractor, CES, its Members and Participating Entities. 
 
Substantial Completion and Project Acceptance: 
When the Contractor considers that the Work, or a portion thereof which the Owner agrees to accept separately, is substantially 
complete, the Contractor shall promptly prepare and submit a punch List that includes incomplete and non- compliant Work to 
be completed or corrected prior to final payment. Failure to include any item on a punch list does not alter the responsibility of 
the Contractor complete the work in accordance with the agreement between the Owner and the Contractor. Owner and 
Contractor shall agree on a close-out schedule to include equipment maintenance manuals, instructions, heating or cooling, 
utilities, insurance, etc. and establish the date of completion for Certificate of Substantial Completion.  
 
Tests and Inspections: 
Tests, inspections, and approvals of portions of the Work required by the Contract Documents or by laws, ordinances, rules, 
regulations, or orders of public authorities having jurisdiction shall be made at an appropriate time. Contractor shall schedule 
tests, inspections and approvals with an independent testing laboratory or entity acceptable to the Owner, provided by the 
Owner, or with the appropriate public authority, and shall bear all related costs of tests, inspections and approvals unless 
otherwise provided in the Contract Documents. The Contractor shall give the Owner and if applicable, the Design Professional, 
timely notice of when and where tests and inspections and approvals are to be made so that the Design Professional may be 
present for such procedures. The Owner shall bear costs of tests, inspections or approvals which do not become requirements 
until after bids are received or negotiations concluded. 
 
Temporary Utilities: Cost for temporary utility services that are part utilized during the construction process will be identified 
and agreed upon in writing by the CES Eligible Agency. Utility services utilized by the Contractor to maintain a project office 
trailer, maintenance shop, storage facilities, security lighting, etc., will be the responsibility of the Contractor and can only be 
transferred to the Agency on written agreement specifically stating what Contractor’s utilities it will be responsible for.  
 
Warranty after Substantial Completion: 
The Contractor shall, within 11 months after the date of Substantial Completion, correct all the Work that is found to be non-
compliant. If after one year from the date of Substantial Completion any of the work is found to be deficient the Contractor shall 
correct it promptly after receipt of written notice from the Owner to do so, unless, the Owner has previously given the Contractor 
a written acceptance of such condition. During the eleven- month period for correction of the Work, if the Owner fails to notify 
the Contractor and gives the Contractor an opportunity to make the correction, the Owner waives the rights to require the 
correction by Contractor and to make a claim for breach of warranty. 
 
WARRANTY – Construction: 
Construction warranty refers to a warranty for construction that is given by the contractor for the project. Such warranty 
states that the substantially completed project is free of structural, electrical, plumbing, and other defects, and is fit for the 
intended purpose. 
 
The prime Contractor will deliver materials to the worksite in new, dry, unopened, and well- marked containers showing product 
and prime Contractor’s name. Damaged or un-labeled materials will not be accepted. The prime Contractor will deliver materials 
in sufficient quantity to allow for continuity of work. Delivery will be coordinated with the CES Member or Participating Entity 
contact person. 
 
Contractor warrants that all construction and related services provided shall be performed in a good workmanlike manner, by 
workers who are appropriately trained and experienced in the work being performed, in accordance with all requirements of 
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the contract documents, industry standards for projects of similar type and quality, and all applicable laws, codes, regulations, 
and other requirements including safety requirements. 
 
Contractor further warrants that all equipment, software, construction products and services delivered under this contract will 
conform to the specifications of this contract. Offeror must agree to assist the purchaser in reaching a solution regarding a 
dispute with the manufacturer over a warranty’s terms and comply with the following: 
1. Contractor warrants that any construction products and services, equipment or material supplied to CES, or its Members 

or Participating Entities will conform to all requirements of the contract and all representations of Contractor and will be 
fit for all purposes and uses as required and defined for each individual project. All work performed, equipment and 
materials must carry a minimum 12- month warranty that includes parts, labor, and reimbursable expenses. 

2. Contractor warrants that for one (1) year after acceptance of the individual project, the work performed, equipment and/or 
materials provided to the CES Member or Participating Entity will be: 

a. Of a quality to pass without objection in the industry or trade normally associated with them; 
b. Fit for the intended purpose(s) for which they are being purchased and/or being used; 
c. Of even kind, quantity, and quality within each unit and among all units, in the variations permitted by the contract; 
d. Adequately contained, packaged, and marked as the contract may require; and 
e. Conform to the written promises or affirmations of fact made by Contractor. Any extended manufacturer’s warranty 

that is obtained to meet the 12-month requirement will be passed to the CES Member or Participating Entity without 
exception. CES reserves the right to cancel the contract if Contractor charges the agency for any product and/or 
service received at no cost under a warranty. 

3. The Contractor will be responsible for ensuring that all warranty work is completed either by performing the work itself 
or by working with the Agency to have it completed by a third party or subcontractor. The Contractor will remain available 
to the Agency should added services be required after warranty obligations are met. Even if final payment is made,  if the 
Agency discovers an unfinished or missing job component or improperly installed material or equipment during the first 
year after acceptance which should have been completed as part of the original project scope of work, the Contractor will 
complete the work in a timely fashion at no additional cost. 

4. The Contractor may offer extended warranties and maintenance agreements for additional cost to the CES Eligible 
Agencies as a separate line item. Upon request, no-cost training must be offered by the prime Contractor for the 
maintenance staff of the Agency and will be arranged after the installation and as part of the purchase contract.  
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18. North Dakota, North Dakota Educators Service Cooperative (NDESC) 
General Terms and Conditions (All Categories) 

a. Governing Law: The laws of the State of North Dakota govern all contracts resulting from this solicitation. 
Each provision of law and clause required by law to be included in a contract shall be deemed to be 
inserted herein and the contract shall be read and enforced as though it were included. If through mistake 
or otherwise any such provision is not included, or is not currently included, then upon application of either 
party the Contract shall be physically amended to make such inclusion or correction.  

b. Governing Venue: The resulting contract award shall be deemed to have been made and performed in Cass 
County, North Dakota.  For venue, all legal arbitration or causes for action arising out of the resulting agreement 
shall be brought to the courts of Cass County, North Dakota. 

c. Hazardous Substances: All hazardous products purchased by participating agencies shall include a Safety 
Data Sheet (SDS) with the delivery. 

d. Lease and Rental Agreements: The Vendor may allow participating agencies to enter into a rental, lease, or lease-
purchase agreements, providing such agreements comply with North Dakota Statutes and guidelines.  NDESC will 
not collect lease payments or be involved in the terms and conditions of the lease.  All lease arrangements are 
between the Vendor and the participating agency.  The Vendor agrees that leases will comply with the Uniform 
Commercial Code.  The applicable administrative fee must be included in the lease cost based on the total value of 
the goods and applicable services purchased.  This fee is referred to under the Technical Specifications. The Vendor 
should attempt to work with NDESC’s current leasing vendor.  Should the Vendor be required to utilize their own 
financial leasing company, this should be noted/requested as an exception.  In the event of a lease, the total 
administrative fee for the value of goods shall be paid to NDESC by the vendor at the front end of the lease. 
NDESC reserves the right to review all purchase orders, lease documents and invoices to ensure contract 
compliance. 

e. Non-Discrimination:  Any resulting contract for on or behalf of participating agencies, said Vendor agrees to: 
i. That, in the hiring of common or skilled labor for the performance of any work under any contract, or 

any subcontract, no contractor, material supplier, or vendor, shall, because of race, creed, or color, 
discriminate against the person or persons who are citizens of the United States or resident aliens who 
are qualified and available to perform the work to which the employment relates; 

ii. That no contractor, material supplier, or vendor, shall, in any manner, discriminate against, or 
intimidate, or prevent the employment of any person or persons identified in clause (1) of this section, 
or on being hired, prevent, or conspire to prevent, the person or persons from the performance of work 
under any contract on account of race, creed, or color; 

iii. That a violation of this section is a misdemeanor; and 
iv. That this contract may be canceled or terminated by the state, county, city, town, school board, or any 

other person authorized to grant the contracts for employment, and all money due, or to become due 
under the contract, shall be forfeited for a second or any subsequent violation of the terms or conditions 
of this contract. 

f. Participating Agency:  A participating agency shall be defined under Chapter 54-40.3 of the North Dakota 
Century Code, as amended.  An eligible agency includes any school, higher education, city, county, other 
governmental agency, nonprofit organization, or other entity contracted to conduct business on behalf of a 
participating agency provided that they are required to follow state and local procurement regulations.  

g. Substance Use and Conduct: All Vendor partners and subcontractors must adhere to local substance (alcohol, 
drug, smoking, etc.) and conduct (dress code, language, parking, etc.) policies while on a participating agencies’ 
premises. 

h. Vendor Orientation:  The Vendor and their participating resellers/sub-contractors will be required to 
participate in an online training session that is designed to educate the Vendor and resellers/sub-contractors on 
the purpose and nature of NDESC.  The Vendor will not be marketed to participating agencies until they have 
completed the vendor orientation session. 

 
8. Additional Participating Agency Terms and Conditions for Non-Construction Products and Services 

If requested by NDESC, the contracted vendor will work with NDESC to develop an order form, or order forms, containing 
the most commonly purchased items, that NDESC can utilize to market the contracted vendor to its participating agencies. 

 
9. Additional Participating Agency Terms and Conditions for Construction Related Products and Services 

Upon acceptance and approval of the Vendor’s offer by AEPA, NDESC will independently consider the offer and consult with 
the Vendor determine if the Vendor can meet the requirements for construction- related products and services, according to 
Chapter 48-01.2 of the North Dakota Century Code, and to enter and execute a contract in the state of North Dakota. Once 
NDESC and the Vendor can confirm that business can be conducted in North Dakota, NDESC will make a final decision to 
complete the contract execution process. 

 

https://www.legis.nd.gov/cencode/t48c01-2.pdf
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For all quotes provided to participating agencies, for construction- related projects, products and services, the contracted 
vendor must also send a duplicate quote to NDESC. The quote provided to NDESC must include the contact information 
of the participating agency. 
 
Performance Bond (for construction and/or installation related projects): Performance bonds will be required on all 
projects valued at fifty-thousand dollars ($50,000) or more in North Dakota.  All performance bonds will be issued by a 
corporate surety authorized to do business in the state in which the work will be conducted and by a surety listed in the US 
Treasury Circular 570.  Performance bonds will be posted by the Vendor and submitted to the specific participating agency 
for the assigned project.  Should the contract be the result of a piggyback agreement, performance bonds will reflect each 
state’s bonding requirements. 
  
The Vendor will execute a performance bond in an amount equal to one hundred percent (100%) of the value specified in the 
contract between the participating agency and the Vendor unless the participating agency requires less to be posted.  This 
bond will protect all persons supplying labor and material to the Vendor for the performance of the work provided in the 
contract.  Subcontractors who may work on the contract may have to provide the Vendor with a performance bond.  If the 
contract price increases after the bond is provided, the participating agency may consider obtaining additional bonds from 
the Vendor. 
  
The Vendor will deliver the performance bond to the eligible participating agency at the time the contract is executed 
between the agency and the Vendor.  Work will not commence between the Vendor and the eligible participating agency 
until the performance bond is received by the participating agency and a copy has been sent to NDESC via email 
(info@purchasingconnection.org).  The Vendor will be responsible for providing NDESC with a copy of all contracts and 
bonds following NDESC purchasing procedures. Should the Vendor fail to satisfactorily perform the contract, the bonding 
company that provided the performance bond will be required to pay the dollar amount of the bond to the participating 
agency. 
  
It is the Vendor’s responsibility to ensure that they can obtain the required bonding for all construction products based on 
an awarded contract arising from this solicitation.  Payment will not be issued for any project for which the required bonds 
have not been received. 
 
With said construction based project, the participating agency may enter into a separate supplemental agreement to further 
define the level of service requirements over and above the minimum defined in this solicitation and resulting Master 
Contract Agreement (i.e. project timeline, completion dates, progress payments, delivery requirements, invoice 
requirements, etc.).  Any supplemental agreement developed as a result of the Master Agreement is exclusively between the 
Vendor and the participating agency.  NDESC, its agents, members, and employees shall not be a party to any claim for breach 
of such agreement. 

 
10. Insurance 

The Vendor shall purchase, maintain and provide certification from the insurer for minimal coverage during the life of an 
awarded contract, to include, but not limited to, comprehensive public and/or commercial liability, errors and omissions, 
workman’s compensation, unemployment, and other insurance coverage required by and applicable to each of NDESCs 
individual state’s statutes and federal laws which proposed products and services will be offered and provided.  The Vendor 
shall provide a Certificate of Insurance (COI) from the issuing company or their authorized agent, identifying the coverage 
required below and identifying NDESC as a “Certificate Holder”. Any required insurance that is canceled before the expiration 
date of the contract agreement, the issuing company will send immediate notice to NDESC.  COIs must be updated and sent 
to NDESC upon insurance coverage renewal. Respondents shall provide a statement of insurance from the issuing company 
or their authorized agent with their proposal. The Vendor shall meet the following requirements:  

a. Commercial General Liability: $1,000,000 each occurrence, $500,000 annual aggregate  
b. Automobile Liability: $1,000,000 each occurrence  
c. Workers Compensation: $100,000  

NDESC reserves the right to consider and accept alternate forms and plans of insurance or to require additional or more 
extensive coverage for any individual requirement.  The Vendor shall provide the COI with their submission.   
 

11. Procedure for Contract Award, Notification and Processing Orders 
Once the award is recommended by the AEPA Review Committee, NDESC considers the recommendation based on the 
value of the potential contract for its participating agencies. In the event of an award by the NDESC Board of Directors, NDESC 
will inform its participating agencies of the award.   

a. The contract will be  listed and promoted on the NDESC website (www.ndesc.org). 
b. Announcement of the contract award. 
c. Upon award and completion of the vendor orientation, NDESC will promote the contract opportunity to its 

http://www.ndesc.org/
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membership in one or more of the following ways:  websites; agency newsletters; hard copy marketing flier; Email 
announcements; contract catalog; and trade shows. 

d. NDESC will require a marketing flyer, brochure, or other similar marketing pieces, in an editable, electronic 
format, from each vendor promoting the available contract with the vendor, and/or a web page or link. NDESC 
may assist in the development of the marketing flier and material (if requested by t h e  vendor), but in all 
cases shall have t h e  authority to review and approve any marketing materials. If a web site is used, the link 
will be made available from the NDESC web page. Any web page or link, or other marketing tools shall be 
dedicated to NDESC and/or AEPA information only.  

e. When a participating agency identifies a desired product or service, the agency and the Vendor may negotiate 
with each other to establish a description of items and/or services. The Vendor shall quote a price to the 
member, using AEPA established discounts, including the two percent (2%) administrative fee in the quoted 
price not as a separate line item. The administrative fee shall be based upon the total cost of goods and/or 
services including installation costs.  

f. Ordering Methods 
i. Participating agencies may use two (2) different methods of placing orders from the resulting contract:  

Purchase Orders (PO’s) and procurement cards.  The method of payment is at the discretion of the 
participating agency.  Additional surcharges for the use of a procurement card must be clearly outlined. 

ii. A PO may be issued to the Vendor on behalf of the participating agency ordering the services covered 
under the resulting contract.  An issued PO will become part of the resulting contract.  The PO indicated 
that sufficient funds have been obligated toward the purchase. 

iii. Regardless of the method of ordering used, solely the contract and any modification determine 
performance time and dates. 

iv. Performance under this contract is not to begin until receipt of a PO, procurement card order, or other 
notification to proceed by the participating agencies to proceed. 

g. NDESC requires that all participating vendors offer the contract opportunity to all NDESC participating agencies. 
 

12. Administrative Fees and Reporting 
The administrative fee is to be paid by the Vendor to NDESC, quarterly, within 20 working days after the end of each 
fiscal quarter. The AEPA vendor shall also submit to NDESC a sales report, in Excel format, listing the following 
information: 

a. Name of purchasing agency 
b. Address of purchasing agency (city, state, zip code) 
c. Date of purchase 
d. Invoice number 
e. Amount of purchase 
f. Administrative fee generated by sale 
g. Savings generated by sale 

This report shall include all sales made and payments received by the Vendor in said quarter. The sales report shall 
be emailed to Jane Eastes at jeastes@lcsc.org mailto:mmattson@lcsc.organd copied to Lori Mittelstadt at 
lmittelstadt@lcsc.org. Payments must be received either via check or authorized ACH.  An ACH enrollment/authorization 
form must be provided to NDESC for completion.  ACH remittance notification must be sent to the individual indicated 
on the ACH enrollment/authorization form prior to ACH payment.  If mailing a check, the payment shall be delivered to 
Jane Eastes, NDESC, 1001 East Mt. Faith, Fergus Falls, MN 56537. The check shall be made out to Lakes Country Service 
Cooperative. 

 
13. Express Online Marketplace 

NDESC provides participating agencies with an online purchasing platform called Express, powered by EqualLevel.  
Through Express, agencies can search for and purchase items.  Essentially, Express is a one-stop-shop for many of 
NDESC’s commodity-based contracts.     A Vendor does not have to have an e-commerce site to be included in Express.  
NDESC expects growth in the number of agencies utilizing the marketplace and the volume of sales to grow significantly. 
NDESC will work with the Vendor to determine if the contract agreement is suitable for the online platform.  If deemed 
suitable, NDESC will require integration into Express promptly.   

 
  

mailto:jeastes@lcsc.org
mailto:mmattson@lcsc.org
mailto:lmittelstadt@lcsc.org
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20.  OHIO COUNCIL OF EDUCATIONAL PURCHASING CONSORTIA (OCEPC) 
 
A.   General Terms and Conditions that apply for all Categories: 

1.  Compliance with Laws/Forum Designation 
Contractor shall comply with Federal, State, and Local Laws, Codes and Regulations while fulfilling the contract.  It is the 
Contractor’s responsibility to be aware of and comply with all state and local laws governing this procurement.  
Applicable laws, codes, and regulations (etc.) must be followed even if not specifically identified herein.  Contractor shall  
verify to the Ohio Council of Educational Purchasing Consortia (OCEPC), its Member Agencies and other qualify ing 
purchasers that the Contractor is complying with all Federal, State and Local Laws, Codes and Regulations while fulfilling 
the contract.  Moreover, this contract shall be governed by and construed in accordance with the laws of the State of Ohio 
without giving effect to its principles of conflict of law.  Legal proceedings arising under this contract shall be brought in 
an Ohio Court of Common Pleas of the County where the Member Agency’s main office is located.  
 

2. Delinquent Tax Affidavit 
Contractor shall provide an affidavit relating to delinquent taxes as may be required by Ohio Revised Code Section 
5719.042. 

  3.   Secretary of State Registration 
Contractor shall meet and maintain all registration requirements as necessary to conduct business in the State of Ohio, 
including but not limited to registration with the Ohio Secretary of State.  
 

  4.   Findings for Recovery 
Contractor warrants and represents that it is not subject to a finding for recovery under Ohio Revised Code Section 9.24, 
or that Contractor has taken the appropriate remedial steps required under Ohio Revised Code Section 9.24, or otherwise 
qualifies under Ohio Revised Code Section 9.24. 
 

  5.   Ohio Workers Compensation Insurance 
Contractor, and any subcontractors hired by Contractor shall, at their own expense, maintain in force for the duration of 
the project workers’ compensation and employer’s liability insurance as required by the laws of the State of Ohio.  
 

  6.   Project Personnel, Student Safety and Background Checks 
Member Agency shall have the right to reject the participation of any personnel of Contractor in the performance of the 
services if, in relation to the work assigned to them, the Member Agency deems such personnel to lack the skill, 
experience and expertise required to perform the services or if Member Agency considers their performance to be 
substandard or otherwise detrimental to the proper completion of the services.  Contractor will advise Member Agency 
promptly of any change in the project manager or other key personnel assigned to the performance of the services. 

 
Contractor acknowledges that the safety of the Member Agency’s students, employees, officials and guests is of the utmost 
importance.  Contractor will endeavor to ensure that its officers, employees, agents, representatives, and consultants will 
take no action that would jeopardize the safety of the Member Agency’s students, employees, officials, or guests.  The 
Member Agency reserves the right to require Contractor’s officers, employees, agents, representatives and consultants 
to wear identification and stay in designated work areas at all times while on the Member Agency’s property.  The 
Member Agency shall have the right to effect the immediate removal of any person associated in any way with Contractor 
from Member Agency property for failure to wear identification, for being outside a designated work area, for fraternizing 
with or engaging in any improper behavior directed toward or in the vicinity of students, employees, officials, or guests 
of the Member Agency or for any other good cause. 

 
Contractor shall perform or cause to be performed an Ohio Bureau of Criminal Investigation and Identification and 
Federal Bureau of Investigation criminal background check of any personnel that will be performing the services within 
the proximity of minors.  Contractor shall notify the Member Agency of any proposed employee who has been convicted, 
pled guilty or pled “no contest” to a criminal offense, and the Member Agency reserves the right to reject the proposed 
employee with a criminal background.  No person shall be employed by Contractor who has been found guilty of any of 
the criminal offenses enumerated in Ohio Revised Code Section 3319.39 without prior approval of the Member Agency. 

 
7.   Independent Contractor 

Contractor shall be an independent contractor and neither Contractor nor any of its subcontractors, nor the employees 
of any thereof, shall be deemed to be the servants, employees, or agents of Member Agency. Contractor shall be 
responsible for paying all costs related to its employees and managers performing the services.  Contractor shall remain 
liable and responsible to Member Agency for all of its obligations under this contract, regardless of whether the services 
are performed by the Contractor or a subcontractor of any tier. 
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8. Ownership of Instruments of Service 

Drawings, data and other documents prepared by, or with the cooperation of, the Contractor pursuant to this contract 
shall become, upon payment of all undisputed compensation due the Contractor from the Member Agency, the property 
of the Member Agency.  Such drawings, data or other documents may be used by the Member Agency or others employed 
by the Member Agency without compensation to the Contractor.   

 
9.   Audit 

Member Agency may audit and inspect Contractor’s records and accounts at any time during the Contractor’s 
performance of the services and for a period of two (2) years following the completion or termination of the services for 
the purpose of verifying any invoice and underlying documentation presented by Contractor, it being understood that 
Contractor agrees to preserve all such documents through such two- (2) year period. 

 
10.  Notices 

Unless otherwise expressly provided in this contract, all notices and other communications given under the contract shall 
be in writing and shall be deemed effective upon receipt by the addressee at its address as set forth in the contract or at 
such other address as such party shall have notified the other in writing. 

 
11.  Non-Appropriation   

If the Member Agency fails to appropriate sufficient monies in any fiscal year for payments due under the contract and 
other funds are not available for such payments, then a “Non-Appropriation” shall be deemed to have occurred.  If a Non-
Appropriation occurs, then Member Agency will give Contractor prompt notice of such Non-Appropriation.  This contract 
shall thereupon terminate without penalty or expense to the Member Agency. 

 
12.  No Personal Liability 

It is understood and agreed that under no circumstances will the Member Agency’s board members, officers, employees, 
or agents be personally liable for any obligations or claims arising out of or related to the contract.  

 
13.  Miscellaneous 

Headings and titles of articles, paragraphs and other subparts of this contract are for convenience of reference only and 
shall not be considered in interpreting the text of this contract. 
 
 14.  Successor and Assigns 
OCEPC and the Vendor each binds himself and his partners, successors, executors, administrators, and assigns to the 
other party of this Agreement and to the partners, successors, executors, administrators, and assigns of such other party, 
in respect to all covenants of this Agreement; except as above, neither OCEPC nor the Vendor shall assign, sublet, or 
transfer his interest in this Agreement without the written consent of the other.  Nothing herein shall be construed as 
creating any personal liability on the part of any officers of OCEPC, nor shall it be construed as giving any rights or benefits 
hereunder to anyone other than the parties to this Agreement. 

 
This contract and any appendices constitute the entire agreement of the parties with respect to the subject matter hereof 
and supersedes all prior agreements or understandings with respect thereto. 
 
No contract amendments can be made without the approval of the AEPA membership. 
 

B. Non-Construction Products and Services: 
  1.   Bus Purchases 

For the purchase of school buses, the successful Contractor shall provide bonds required by Ohio 
Revised Code Sections 153.54 and 153.571. 

  
C. Construction Products and Services: 

For construction improvements, the following shall apply: 
1. The successful Contractor shall provide such bonds required by Ohio Revised Code Sections 153.54 and 

153.571. 
 

2. Progress payments and retainage shall be in accordance with the provisions of the Ohio Revised Code 
including Ohio Revised Code Sections 153.12 and 153.14. 

 
3. In the event that the agreement is subject to the prevailing wage requirements of either Ohio Revised 

Code Chapter 4115 or the Davis-Bacon Act, then the contract between the Member Agency and the 
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Contractor shall contain the applicable rates and such terms and provisions as may be required by law. 
 

4. Contractor shall comply with all applicable licensing requirements, including those of the Ohio 
Construction Industry Licensing Board. 

 
D.   Procedures for Processing Orders: 

The OCEPC will keep informed its Member Agencies and other qualified purchasers of contract information via web site 
and through other marketing strategies.  A list of OCEPC Member Agencies along with addresses, phones, contacts, etc. 
will be made available to successful Contractors.  After contracts are awarded, Contractors may contact the OCEPC 
Member Agencies and other qualifying purchasers concerning their products and services.  

Participating Member Agencies and other qualified purchasers will submit all purchase orders directly to the Contractor.  

The Contractor price shall include a two percent (2%) administrative fee that the Contractor will collect from the 
Member Agency or other qualified purchaser.  Administrative fees are to be remitted to the OCEPC on April 15, July 15, 
October 15 and January 15 of every calendar year with checks payable to the Southwestern Ohio Educational 
Purchasing Council, 303 Corporate Center Dr. Suite 208, Vandalia, OH 45377.    
The Contractor will compile a quarterly report showing all purchases made by the OCEPC Member Agencies and other 
qualified purchasers under this contract at the conclusion of each calendar quarter.  These reports shall be attached to 
the administrative fee remittance.   

E.   Agencies Allowed to Purchase under Member Agency: 
All member cooperatives of the OCEPC and their individual Member Agencies are eligible to participate and purchase 
from the awarded AEPA contracts.  All Ohio K-12 school districts, including Boards of Developmental Disabilities, 
Educational Service Centers, and Instructional Technology Centers, are eligible to participate and purchase from the 
awarded AEPA contracts.   In addition, all colleges and universities, state, cities, counties, townships and other 
governmental agencies are eligible to participate if the AEPA contracts satisfy their individual procurement 
requirements. 

 
Revised: December 2, 2009 
Approved: December 14, 2009 
Reviewed: May 12, 2010 
Revised: May 27, 2011 
Reviewed and Approved:  September 14, 2011 
Reviewed and Approved: May 14, 2014 
Revised and Approval: May20, 2015 
Reviewed and Approved: May 18, 2016 
Revised and Approved May 17, 2017 
Reviewed and Approved May 15, 2019 
Review and Approved January 6, 2021 
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21.  Oregon, Intermountain Educational Service District (IMESD) 
 
A. Additional Agency Terms and Conditions – all categories 

 
Intermountain Education Service District (“IMESD”) is an educational service district organized under the laws of the STATE O F 
OREGON. Pursuant to Oregon Law ORS 279A and IMESD is authorized to cooperate with other entities and in such regard is 
authorized to cooperate with them in the purchasing of goods and services pursuant to these contract documents. As other 
entities cooperate with IMESD to take advantage of the goods and services made available pursuant to these contract 
documents, the terms and conditions of any such sales shall be in accordance with the contract documents.  
 
Additionally Senate Bill 3184 enables Oregon's Education Service Districts to offer the services they provide to component 
school districts to other organizations. For the past 10 years, the InterMountain ESD (formerly Umatilla-Morrow ESD) has been 
a leader in expanding revenue available for schools and IMESD programs by providing these services outside of 19 local school 
districts. (Reference: ORS 334.185) 
 
Under Oregon public contracting rules, each individual public agency will have its own local rules it must adhere to, in addition 
to statewide public contracting laws. InterMountain Education Service District does not presume that its cooperative 
purchasing program will necessarily comply with every agency’s internal public contracting rules. We always advise potential 
customers to review the bid solicitation carefully and recommend review by their legal department and/or procurement 
personnel to assure that contracting laws are complied with. 
 
ADVERTISING AND MARKETING: Bidders must demonstrate they possess the necessary resources and have a proven track record to 
market, offer, obtain, deliver, install and provide the sales and technical support services to IMESD and its participating agencies 
within the state of Oregon in a timely and cost effective manner. 
 
APPLICABLE LAW AND VENUE: Any dispute arising out of any of the contract documents, or out of their performance, shall be 
decided by ligation in the Circuit Court of the State of Oregon in the county of Owner’s residence, the parties consenting to 
jurisdiction in said court and permanently waiving jurisdiction in any other court, state or federal. In the event of litigation the 
prevailing party shall be entitled to an award of reasonable attorney’s fees and costs at trial and upon any appeal thereof. 
In the event that the successful bidder breaches a term of condition of a contract awarded, the IMESD may terminate the 
contract.  In addition to the right to terminate due to the successful bidder’s breach, and all other rights and remedies contained 
in other provisions, the IMESD reserves all its rights and remedies at law and in equity available due to the breach.  
HAZARDOUS CHEMICALS: The Successful bidder shall supply current MSDS for all products as required below even if these sheets 
have been supplied in previous years.   
The agencies participating on IMESD agreement will need MSDS and labels for certain products defined as hazardous chemicals 
by the State of Oregon in accordance with ORS 654.025(2) and 656.726(3).  The successful bidder has the responsibility to 
determine such products and to provide MSDS and labels for such products.  The MSDS shall be received by the IMESD by or at 
the time of the initial shipment of such products. 
These requirements have been determined by the State of Oregon Workers Compensation Department, and published as 
Oregon Administrative Rules 437, Division 2 Hazard Communication. This document is available from Hazard Communication 
Coordinator, Accident Prevention Division, State of Oregon, Labor and Industries Building, 350 Winter St. NE, Salem, OR  97310, 
phone:  (503) 378-3272 or (800) 922-2689 any local Accident Prevention Division Office. 
HOLD HARMLESS: Bidders shall indemnify, hold harmless, and defend the IMESD from any and all liabilities, settlements, losses, 
penalties, costs, expenses, attorney fees (including attorney fees on appeal) in collection with any action, suit or claim based 
upon or allegedly based upon, resulting from or allegedly resulting from the successful bidder’s negligence,  omission, activities 
or services provided pursuant to a contract awarded to such bidder. 
 
LAW OF THE STATE OF OREGON: Any contract between the IMESD and a bidder shall be entered into within the State of Oregon, and 
the laws of said state, whether substantive or procedural, shall apply to the contract.   
 
In addition to any requirements listed, vendor shall comply with all, current, applicable state, federal and local laws, regulations 
and ordinances. If through mistake or otherwise any such provision is omitted then submission by either IMESD or the vendor-
partner the contract shall be amended to make such inclusion or correction. IMESD Also reserves the right to amend the 
contract resulting from state law changes. Vendor-partners will be sent written notification of such changes. 
 
SEVERABILITY: The parties agree that if any term or provision of a resultant contract is declared by a court of competent 
jurisdiction to be illegal or in conflict with any law the validity of the remaining terms and provisions shall not be affected, and 
the rights and obligations of the parties shall be construed and enforced as if the Contract did not contain the particular term or 
provision held to be invalid. 
 

http://www.oregonlaws.org/ors/334.185
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TAXES: Taxes, whether State or Federal, shall not be included in bid prices.  Our Employer Identification No: 93-6000924 
indicated our tax exemption status as a political subdivision. Contractor must certify compliance with the Oregon tax laws in 
accordance with ORS 305.385 when applicable. 
 
B. Additional Agency Terms and Conditions – Non-construction Products and Services 
 
None 
 
C. Additional Agency Terms and Conditions – Construction Products and Services  

 
1. Prevailing wage rates/Davis-Bacon. 
As set forth in the conditions below, if this is a public works project (as defined below) Oregon State prevailing wage rates  will 
apply unless exempted. If federal funds are being used, Bidders must take into account the need to comply with the Davis -Bacon 
Act. If both the federal and state prevailing wages are required the Contractor is required by law to pay the greater of the 
applicable prevailing wage. Pursuant to ORS 279C.365 no bid will be considered unless the bid contains a statement by the 
Bidder as a part of its bid that the provision of ORS279C.840 will be complied with.  

(a) If contract is $50,000.00 or under and there are no federal funds involved the contract is exempted from prevailing 
wages pursuant to ORS 279C.810(2) (a). 
 
(b) If contract exceeds $50,000.00 and there are no federal funds involved, existing prevailing wage rate of the State of 
Oregon will apply. No worker may be paid by any Contractor or Subcontractor a wage less than the wage required by 
ORS 279C.840. Every subcontract shall include the requirements of this section. Prevailing wages, state and federal, can 
be seen at the websites referred to in Section 6(a), Additional Requirements of Oregon Law for Public Contracts, Public 
Works, and Improvements and Miscellaneous Provisions. 
 
(c) If contract exceeds $50,000.00 and/or federal funds are involved, unless otherwise exempted by law, Contractor 
shall comply with ORS 279C.800 to 279C.870 relating to the payment of prevailing wages; Contractor shall also comply 
with the federal Davis-Bacon Act to the extent applicable. No worker may be paid by any Contractor or Subcontractor a 
wage less than the wage required by ORS 279C840 and if the state and federal prevailing wage laws both apply, 
Contractor shall pay as wages the great of the applicable prevailing wage. Every Subcontractor shall include the 
requirements of this section. Additional Requirements of Oregon Law for Public Contracts, 

 
2. Residence status of Bidder 
Each Bidder must identify in its bid whether the Bidder is a resident Bidder, as defined in ORS 279A.120.  
 
3. Licensure 
If the contract involves asbestos or asbestos abatement, the contactor or subcontractor must be licensed under ORS 468A.720. 
 
4. Bonding 
If this contract is a public improvement contract in excess of $100,000.00, at the time of the execution of the contract, the 
successful Bidder shall also deliver to the Owner good and sufficient bonds endorsed on forms supplied by Owner, in sums 
equal to the contract price, for the faithful performance of the contract, and for the payment of all claims for labor, materials, 
equipment, and rental equipment that may result from work performed pursuant to the contract documents. The successful 
Bidder shall not be allowed to execute the contract without the concurrent delivery to the Owner of the bonds required by thi s 
paragraph on the required forms. At owner’s sole discretion, Contractor shall be subject to disqualification and forfeiture of bid 
security for breach of this section. If Bidder is disqualified, Owner may award the contract to another Bidder.  
 
5. Subcontractor Disclosure 
Unless exempted by ORS 279C.370(1)(c) for public improvement contracts, all Bidders shall within two hours of the date and 
time of the deadline when bids are due submit information about certain first-tier Subcontractor when the contract value for 
public improvements is greater than $100,000 (see ORS 279C.370). Specifically, when the contract amount of a first-tier 
Subcontractor furnishing labor or labor and materials would be greater than or equal to:  

 
(i) 5% of the project bid, or $15,000, or  
(ii ) $350,000 regardless of the percentage, Bidders must disclose the following information about that 
Subcontractor: 

 
(a) the Subcontractor’s name, and 
(b) the category of the work that the Subcontractor would be performing, and 
(c) the dollar amount of the subcontract 
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If Contractor will not be using any Subcontractors that are subject to the above disclosure requirements, Contractor is required 
to indicate “NONE” on the reply form. 
THE OWNER MUST REJECT A BID IF THE BIDDER FAILS TO SUBMIT THE DISCLOSURE FORM WITH THIS 
INFORMATION BY THE STATED DEADLINE. 
 
FIRST TIER SUBCONTRACTOR DISCLOSURE FORM 
 
Project name: 
Bid #: 
Bid Opening Date: 
Name of Bidding Contractor: 
Required Disclosure Deadline: 
 
Bids which are submitted by Bid Closing, but for which a required disclosure submittal has not been made by the specified 
Disclosure Deadline, are not responsive and shall not be considered for Contract award.  
 
See the certification above the signature line on the second page of this form regarding the Subcontractors that must be 
disclosed. 
 
The Owner will insert “NA” above if the contract value is not anticipated to exceed $100,000. Otherwise this form must be 
submitted either with the bid or within two (2) working hours after the advertised bid closing date and time; but no later than 
the DISCLOSURE DEADLINE stated above. 
 
This form may not be submitted by facsimile. It is the responsibility of Bidders to submit this disclosure form and any additional 
sheets, completely filled out and signed, by the specified disclosure deadline. 
List below the name of each Subcontractor that will be furnishing labor or will be furnishing labor and materials and that is 
required to be disclosed, the category of work that the Subcontractor will be performing and the dollar value of the subcontract. 
Enter “None” if there are no Subcontractors that need to be disclosed. (Attach additional sheets if needed.) 
 
NAME OF CATEGORY OF DOLLAR VALUE 
SUBCONTRACTOR WORK 
____________________   ___________________    _______________ 
____________________   ___________________    _______________ 
____________________   ___________________                   _______________ 
____________________  ___________________    _______________ 
 
Failure to submit this form by the disclosure deadline will result in a nonresponsive bid. A nonresponsive bid will not be considered 
for award. 
 
CERTIFICATION 
It is certified that the above listed first-tier Subcontractor(s) are providing labor, or labor and material, with a dollar value equal 
to or greater than: 
 

(a) 5% of the total Contract Price, but at least $15,000 [if the dollar value is less than $15,000 do not list the 
Subcontractor above], or 
 
(b) $350,000 regardless of the percentage of the total Contract Price. 
 
Form submitted by (insert Bidder name): 
Contact name: 
Telephone number: 

 
Additional Requirements of Oregon Law for Public Contracts, Public Works, and Improvements;  
Miscellaneous Provisions 
“Owner” means the public entity executing the Contract of which these provisions are a part.  
“Public improvement” means projects for construction, reconstruction or major renovation on real property by or for a public 
agency. “Public Works” shall mean roads, highways, buildings, structures and improvement of all types, the construction, 
reconstruction, major renovation or painting of which is carried on or contracted for by any public agency to serve the public 
interest by does not include the reconstruction or renovation of privately owned property which is leased by a public agency. 
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(1) In reference to ORS 279B.220 and 279C.505. Contractor shall: 

(a) Make payment promptly, as due, to all persons supplying to Contractor labor or material for the performance of the 
work provided for in the contract. 
 
(b) Pay all contributions or amounts due the Industrial Accident Fund from the Contractor or Subcontractor incurred in 
the performance of the contract. 
 
(c) Not permit any lien or claim to be filed or prosecuted against the Owner on account of any labor or material 
furnished. 
 
(d) If the contract is for a public improvement, demonstrate to Owner that Contractor has an employee drug testing 
program in place. 
 
(e) Pay to the Department of Revenue all sums withheld from employees pursuant to ORS 316.167.  

 
(2) In reference to ORS 279C.515 regarding contracts for public improvements: 

(a) If the Contractor fails, neglects or refuses to make prompt payment of any claim for labor or services 
furnished to Contractor or a Subcontractor by any person in connection with the contract as such claim becomes due, 
the Owner may pay such claim to the person furnishing the labor or services and charge the amount of the payment 
against funds due or to become due the Contractor by reason of such contract.  
 
(b) If the contract is for a public improvement and if the Contractor or a first-tier Subcontractor fails, neglects or 
refuses to make payment to a person furnishing labor or materials in connection with the contract within thirty days 
after receipt of payment from the Owner or a Contractor, the Contractor or first-tier Subcontractor shall owe the person 
the amount due plus interest charges commencing at the end of the ten day period that payment is due under ORS 
279C.580(4)and ending upon final payment, unless payment is subject to a good faith dispute as defined in ORS 
279C.580. The rate of interest charged to the Contractor or first-tier Subcontractor on the amount due shall equal three 
times the discount rate on ninety-day commercial paper in effect at the Federal Reserve Bank in the Federal Reserve 
district that includes Oregon on the date that is thirty days after the date when payment was received from the Owner 
or from the Contractor, but the rate of interest shall not exceed 30 percent. The amount of interest may not be waived.  
 
(c) If the contract is for a public improvement, or is related to a contract for a public improvement, and if the Contractor 
or a Subcontractor fails, neglects or refuses to make payment to a person furnishing labor or materials in connection 
with the contract, that person may file a complaint with the Construction Contractor’s Board, unless payment is subject 
to a good faith dispute as defined in ORS 279C.580. 

 
(d) The payment of a claim in the manner authorized in this section of this contract shall not relieve the 
Contractor or the Contractor’s surety from any obligation with respect to any unpaid claims. 
 
(3) Relating to ORS 279B.020 and ORS 279C.520. Contractor shall comply with ORS 279B.020 and ORS 
279C.520 in their entirety (when applicable), and in this regard: 

(a) No person shall be employed for more than ten hours in any one day, or forty hours in any one week except in cases 
of necessity, emergency, or where the Owner absolutely requires it, and in such cases, the employee shall be paid at 
least time and half pay: 

(i) For all overtime in excess of eight hours a day or forty hours in any one week when the work week is five 
consecutive days, Monday through Friday; or 
(ii) For all overtime in excess of ten hours a day or forty hours in any one week when the work week is four 
consecutive days, Monday through Friday; and 
(iii) For all work performed on Saturday, Sunday, and on any legal holiday specified in ORS 279B.020 and 
279C.540. 
(iv) Contractor shall comply with the notice and posting requirements of ORS 279B.020 and 279C.520(2). 
Contractor shall pay employees for overtime work performed under this Contract in accordance with ORS 
653.010 to 653.261 and the Fair Labor Standards Act of 1938 (29 USC 201, et seq.).  

 
(4) If the contract is for a public improvement, Contractor shall at its sole expense comply with any and all applicable statutes or 
ordinances, and all regulations of any agencies, whether federal, state, local or tribal, dealing with the prevention of 
environmental pollution and the preservation of natural resources including without limitation water that affect the 
performance of this contract.  
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The following agencies, as well as others, may have pertinent regulations:  
 
Federal: Army Corps of Engineers, Federal Energy Regulatory Commission, Environmental Protection Agency, Dept. of Human 
and Health Services, Dept. of Interior including but not limited to the US Fish and Wildlife Service, Department of Labor, and 
Water Resources Council. 
 
State: Columbia River Gorge Commission, Department of Energy, Department of Environmental Quality, 
Department of Fish and Wildlife, Department of Human Resources, Soil and Water Conservation Commission, and Oregon Water 
Resources Department. 
 
Local: City and County wherein the project is to be undertaken. 
 
Tribal: Confederated Tribes of the Umatilla Indian Reservation. 
 
(5) In relation to ORS 279B.230 and 279C.530, Contractor shall comply in their entirety, and in this regard: 

(a) Contractor shall promptly, as due, make payment to any person, co-partnership, association or corporation, 
furnishing medical, surgical and hospital care or other needed care and attention, incident to sickness or injury, to the 
employees of Contractor, of all sums which the Contractor agrees to pay for such services and all monies and sums 
which the Contractor collected or deducted from the wages of employees pursuant to any law, contract or agreement 
for the purpose of providing or paying for such service. 
 
(b) All employers, including Contractor, that employ subject workers who work under this contract in the State of 
Oregon shall comply with ORS 656.017 and provide the required workers compensation coverage, unless such 
employers are exempt under ORS 656.126. Contractor shall ensure that each of its Subcontractors complies with these 
requirements.  
 

(6) 
(a) If the contract is for public works and is over $50,000, Contractor, unless otherwise exempted by law, shall comply 
with ORS 279C.800 to 279C.870 relating to the payment of prevailing wages; Contractor shall also comply with the 
federal Davis-Bacon Act to the extent applicable. The prevailing rates of wage, state and federal, made available on the 
internet are hereby incorporated by reference; they may be seen at various sites including at 
www.boli.state.or.us/BOLI/WHD/PWR and www.access.gpo.gov/davisbacon/or.html. If the state and federal 
prevailing wage laws both apply, Contractor shall pay as wages the greater of the applicable prevailing wage. 
Contractor shall comply with all wage reporting and certification requirements of the prevailing wage laws and/or the 
Davis-Bacon Act, as applicable. 
 
(b) Before starting Work the Contractor shall file with the Construction Contractors Board, and maintain in full force 
and effect, the separate public works bond required by Oregon Laws 2005, Chapter 360, and OAR 839-025-0015, unless 
otherwise exempt under those provisions. The Contractor shall also include in every subcontract a provision requiring 
the Subcontractor to have a public works bond filed with the Construction Contractors Board before starting Work, 
unless otherwise exempt, and shall verify that the Subcontractor has filed a public works bond 

 
(7) The following apply to contracts for public improvements: 

(a) Contractor shall comply with ORS 279C.580, dealing with Contractor’s relations with Subcontractors. Without 
limiting the generality of the foregoing, in this regard Contractor shall include a clause in each subcontract for property 
or services entered into by the Contractor and a first-tier Subcontractor, including a material supplier, for the purposes 
of performing the contract: 

 
(i) that obligates the Contractor to pay the first-tier Subcontractor for satisfactory performance under its 
subcontract within ten days out of such amounts as are paid to the Contractor by the Owner; and 
 
(ii) that obligates the Contractor, if payment is not made within thirty days after receipt of payment from the 
Owner, to pay to the first-tier Subcontractor an interest penalty on amounts due in the case of each payment 
not made in accordance with the payment clause required by the preceding paragraph. The interest penalty 
shall be for the period beginning on the day after the required payment date and ending on the date on which 
payment of the amount due is made, and shall be computed at the rate specified in ORS 279C.515(2).  

 
(b) Contractor shall include in each of its subcontracts, for the purpose of performance of work in relation to project, a 
provision requiring the first-tier Subcontractor to include a before clause and an interest penalty clause conforming to 
the foregoing standards in each of its contracts and to require each of its Subcontractors to include such clauses in their 

file://///imesd.local/Public/Cooperative%20Purchasing/AEPA/AEPA%20IFB%20013/AEPA%20OR%20IFB%20013%20T%20and%20C/www.access.gpo.gov/davisbacon/or.html
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subcontracts with each lower-tier Subcontractor or supplier. 
 
(c) Nothing stated herein shall be construed to preclude the negotiations allowed pursuant to ORS 279C.580(5).  

 
(8) If any work supplied pursuant to the contract requires licensing with the Construction Contractors Board or the State 
Landscape Contractors Board, Contractor must be so licensed in order to submit a bid for the contract, and Contractor and all  
relevant Subcontractors must remain licensed during the period required for performance. Contractor certifies that all 
Subcontractors and workers will be properly licensed to perform the work required by this Contract before their 
commencement of work. 
 
(9) If this contract is for public improvements, then retainage in the amount of 5% of the amount due shall be withheld in 
accordance with Oregon laws, including ORS 279C.550 et seq. 
 
(10) If this contract is for a public improvement, and unless exempted by resolution of the Owner, Contractor shall comply with 
ORS 279C.380 and execute and deliver to Owner a good and sufficient performance bond and payment bond to be approved by 
Owner in a sum equal to the contract price. 
By way of supplement to, and equally binding as, all  of the foregoing: 
 
(10.1) Contractor shall comply with all federal, state and local laws, codes, regulations and ordinances applicable to the Work 
and the Contract. Failure to comply with such requirements shall constitute a breach of Contract and shall be grounds for 
Contract termination. Without limiting the generality of the foregoing, Contractor expressly agrees to comply with the following 
as applicable: I) Title VI and VII of Civil Rights Act of 1964, as amended; (ii) Section 503 and 504 of the Rehabilitation Act of 
1973, as amended; (iii) the Health Insurance Portability and Accountability Act of 1996; (iv) the Americans with Disabilities  Act 
of 1990, as amended; (v) ORS Chapter 659A; as amended (vi) all regulations and administrative rules established pursuant to 
the foregoing laws; and (vii) all other applicable  requirements of federal and state civil rights and rehabilitation statutes, rules 
and regulations. Owner’s performance under the Contract is conditioned upon Contractor's compliance with the provisions of 
ORS 279C.505, 279C.510, 279C.515, 279C.520, and 279C.530, which are incorporated by reference herein.  
 
(10.2) Contractor shall comply with all applicable requirements of federal and state civil rights and rehabilitation 
statutes, rules and regulations; and 
 

(a) Contractor shall not discriminate against Disadvantaged, Minority, Women or Emerging Small Business 
enterprises, as those terms are defined in ORS 200.005, in the awarding of subcontracts (ORS 279A.110). 
 
(b) Contractor shall maintain, in current and valid form, all licenses and certificates required by law, 
regulation, or this Contract when performing the Work. 

 
(10.3) Unless contrary to federal law, Contractor shall certify that it shall not accept a bid from Subcontractors to 
perform Work as described in ORS 701.005 under this Contract unless such Subcontractors are registered with the 
Construction Contractors Board in accordance with ORS 701.035 to 701.055 at the time they submit their bids to the 
Contractor.  
 
(10.4) Unless contrary to federal law, Contractor shall certify that each landscape Contractor, as defined in ORS 671.520(2),  
performing Work under this Contract holds a valid landscape Contractor's license issued pursuant to ORS 671.560.  
 
(10.5) The following notice is applicable to Contractors who perform excavation Work. ATTENTION: Oregon law requires you to 
follow rules adopted by the Oregon Utility Notification Center. Those rules are set forth in OAR952-001-0010 through OAR 952-
001-0090. You may obtain copies of the rules by calling the center at (503)232-1987. 
 
(11) Contractor must certify compliance with the Oregon tax laws in accordance with ORS 305.385 when applicable.  
 
(12) Upon receipt by Contractor of any notice or claim, pursuant to ORS 279C.600 et seq (concerning action against bonds) 
Contractor shall immediately notify Owner in writing. 
 
(13) Unless agreed to by Owner in writing, Contractor may not assign, transfer, dispose of, or delegate its duties under the 
contract. 
 
(14) Contractor shall be responsible for compliance with all local, state, tribal, and federal laws, applicable to any aspect of the 
work to be performed. It shall be Contractor’s responsibility to determine the applicability and requirements of any such laws 
and to abide by them. Contractor shall indemnify, defend, and hold harmless Owner for any default or breach of Contractor in 
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this regard. 
 
(15) The submission of a bid for this contract is certification by Contractor that Contractor has not discriminated and will not 
discriminate in violation of ORS 279A.110 against any minority, women, or emerging small business enterprises in obtaining 
any required subcontracts. 
 
(16) If this contract is a public improvement contract for demolition, Contractor shall salvage or recycle constructions and 
demolition debris if feasible and cost-effective. 
 
(17) If this contract is a public improvement contract for lawn and landscape maintenance, Contractor shall compost or mulch 
yard waste material at an approved site, if feasible and cost-effective. 
 
(18) Any dispute arising out of any of the contract documents, or out of their performance, shall be decided by litigation in the 
Circuit Court of the State of Oregon in the county of Owner’s residence, the parties consenting to jurisdiction in said court and 
permanently waiving jurisdiction in any other court, state or federal. In the event of litigation the prevailing party shall be 
entitled to an award of reasonable attorney’s fees and costs at trial and upon any appeal thereof.  
 
D. Procedure for Agencies Processing Orders under IMESD in Oregon 

 
Once the award is made to the vendor, IMESD will market these contracts by: 1) including the contract on the IMESD website, 2) 
announcing the award in flyers, and 3) attending vendor events throughout school year. A list of schools, contact names, 
addresses and phone number can be accessed through the Oregon Department of Education website. At this point the vendor 
contacts schools and schools may contact the vendor. When the school/agency identifies a product or services and agrees on 
price it issues to Vendor a purchase order for that item or service, referencing the AEPA Bid number. The purchase order must 
include an additional one percent (2%) administrative fee in the total to be forwarded by the vendor to IMESD after the sale. All 
participating vendors agree to and are subject to audit proceedings of IMESD member sales. 
 
Upon receipt of the purchase order, the vendor provides the goods or service listed on the purchase order. It is important to 
remember the vendor makes delivery to the member unless other arrangements are made in cooperation with IMESD. When all 
items and services on the purchase order have been delivered to the member in a complete and satisfactory manner, vendor 
then invoices the member for the goods and service. This invoice includes the additional one percent (2%) administrative fee to 
the total amount invoiced of the goods or service provided by the vendor. This percent is based on the total sales of goods or 
services. The member then pays the vendor including the one percent (2%) administrative fee. IMESD then invoices the Vendor 
for the 2% administrative fee based on the sale of goods and services collected by the vendor.  
 
E. Agencies Allowed to Purchase under IMESD in Oregon 
 
The InterMountain Education Service District (IMESD) participates in a national non-profit organization, the Association of 
Educational Purchasing Agencies (AEPA), which is a procurement vehicle. The mission of IMESD’s involvement with AEPA is to 
cooperatively serve Oregon state agencies members through a continuous effort to explore and solve present and future 
purchasing needs. AEPA goals include working to secure multi-state volume purchasing contracts with benefits that are 
measurable, cost-effective and continuously exceed our state member’s expectations. InterMountain Education Service District 
is the member agency representing Oregon in AEPA through an IMESD board approved Memorandum of Understanding 
between all participating states that are all political subdivisions related to K-12 education. All AEPA bids have been advertised 
by IMESD in Oregon.  
 
Pursuant to Oregon Law, ORS 279A, InterMountain Education Service District is authorized to offer these contracts to other 
government entities including school districts, state universities, community colleges, special districts, local and state 
government. 
 
There is no fee or annual dues to become an IMESD agency member to purchase. InterMountain Education Service District’s 
contract management efforts are funded by a nominal administrative fee paid by the vendor based on sales volume.  
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22. Pennsylvania, Central Susquehanna Intermediate Unit d/b/a Keystone Purchasing Network 
 
A. Additional Member Agency General Terms and Conditions that apply to all categories 
The Keystone Purchasing Network (KPN) is a cooperative purchasing program operated by the Central Susquehanna 
Intermediate Unit under various state inter-governmental cooperation laws and includes members in several east coast states 
that currently includes Pennsylvania, Maryland, District of Columbia, New York and Delaware.  All applicable Local, State and 
Federal laws and regulations will apply to any purchases of equipment, services or construction in any of these states and to other 
states that may be added under the KPN membership throughout the term of these contracts.  

Marketing and Advertising under this Agreement:   Vendor will actively promote the resulting contract in Pennsylvania, 
Maryland, District of Columbia, Delaware and New York States.  Vendor will comply with the AEPA Marketing program along 
with the requirement listed below. 

1.  Vendor will include the approved KPN logo, web address, contract number and toll free number in all print 
electronic mail and other advertising and promotion intended for release to PA, MD, DC, DE and NY excluding national 
marketing releases. 
2. The KPN logo and associated KPN information shall be of a clearly readable size and in appropriate proportion to 
other elements in the printed material. 
3. Vendor agrees to provide KPN with a copy or proof sheet of the advertisement or promotion material. Vendor will 
provide KPN with date of release and name of publication, journal, etc.  
4. Vendor shall place a supplied KPN vendor sign on booths, tables, etc. of any or all exhibits for which the vendor 
displays/participates at tradeshows, conventions and the like. Vendor will supply in advance scheduled exhibit dates. 
Vendor agrees to make available at the exhibit KPN supplied brochures or other promotion materials. 
e. Vendor agrees to insert the approved KPN logo, web address, contract number and toll free number on the vendor’s 
web site promoting or a specific KPN landing page and providing a link to the KPN website.  
f. Vendor will supply product catalog information, product description, pricing, etc., in a spreadsheet format as specified 
by KPN for inclusion on the KPN website. 
g. Vendor agrees to cooperate in developing appropriate website content to promote its products, services and their 
advantages to KPN members. 
h. Requested materials will be submitted to KPN within 30 days. 

Pricing and Ordering: Vendor will provide all pricing information in an electronic format and/or setup an electronic ordering 
system that would show the current contract prices along with the KPN administrative fee of 2% or as adjusted by the KPN.  In 
the case of electronic ordering, the KPN would have administrative reporting capabilities with an online ordering system.  The 
KPN administrative fee will apply to all purchases, installation, total lease, total rental prices and all construction and 
installation and annual maintenance fees and will be included in the net price offered to the purchasing agency.  
 

B. Additional Member Agency General Terms and Conditions for Non-Construction Products and Services 
None 
 
C. Additional Member Agency General Terms and Conditions for Construction Products and Services 

The following items refer to all projects involving construction or construction related services:  
Vendor and/or Contractor agrees that, in performance of the services required under this Agreement, Vendor and/or 
Contractor shall abide by all Federal, State, Local, and Pennsylvania Department of Education laws, and regulations that may 
apply to renovation under this bid, including, but not limited to, those listed below. Vendor and/or Contractor shall also abide 
by the state and local laws and regulations of other states where a member is located.  It is the responsibility of the Vendor or 
Contractor to determine applicability and requirements of any such laws and to abide by them. Additionally, Contractor has 
the sole responsibility for compliance with all other matters in conjunction with the services to be performed hereunder and in 
the Invitation for Bid. 
PERFORMANCE AND LABOR AND MATERIAL PAYMENT BONDS: The Contractor shall provide a performance bond and a 
labor and material payment bond, each in the amount of 100% of the contract price, before the award of the contract. (Sections 
756 and 757 of the Public School Code of 1949, as amended, and the Public Works Contractors Bond Law of 1967.) 
DISCRIMINATION PROHIBITED: According to 62 Pa.C.S.A. 3701, the Contractor agrees that: 
(1.)  In the hiring of employees for the performance of work under the contract or any subcontract, no Contractor, 
Subcontractor or any person acting on behalf of the Contractor or Subcontractor shall by reason of gender, race, creed or col or 
discriminate against any citizen of this Commonwealth who is qualified and available to perform the work to which the 
employment relates. 
(2.)  No Contractor or Subcontractor or any person on their behalf shall in any manner discriminate against or intimidate any  
employee hired for the performance of work under the contract on account of gender, race, creed or color.  
(3.)  The contract may be canceled or terminated by the government agency and all money due or to become due under the 
contract may be forfeited for a violation of the terms or conditions of that portion of the contract.  
HUMAN RELATIONS ACT:  The provisions of the Pennsylvania Human Relations Act, Act 222 of October 27, 1955 (P. L. 744) 
(43 P.S. Section 951, ET. Seq.) of the Commonwealth of Pennsylvania prohibit discrimination because of race, color, religious 
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creed, ancestry, age, sex, national origin, handicap or disability, by employers, employment agencies, labor organizations, 
Contractors and others. The Contractor shall agree to comply with the provisions of this Act as amended that are made part of  
this specification. Your attention is directed to the language of the Commonwealth’s non-discrimination clause in 16 Pa. Code 
49.101. 
COMPETENT WORKMEN:  Projects where the total estimated cost is $25,000 or less, Section 7-752 of the Public School Code 
of 1949, no person shall be employed to do work under such contract except competent and first class workmen and 
mechanics.  No workmen shall be regarded as competent first class, within the meaning of this Act, except those who are duly 
skilled in their respective branches of labor, and who shall be paid not less than such rates of wages and for such hours work 
as shall be established and current rates of wages paid for such hours by employers of organized labor in doing of similar work 
in the district where work is being done. 
PENNSYLVANIA PREVAILING WAGE RATES:  Projects where the total estimated cost is greater than $25,000, paid for in 
whole or in part out of funds of a public body, except for maintenance work or work performed under a rehabilitation program 
or manpower training program must specify “Prevailing Wages.” Further information on implementation of the act, definition 
of maintenance work and prevailing wage rates may be requested from the Pennsylvania Department of Labor and Industry 
(800-932-0665 or 717-787-4763). When applicable, use Davis-Bacon wage rates for federally assisted projects.  This 
regulation and the general Pennsylvania prevailing minimum wage rates, (Act 442 of 1961, P.L. 987, amended), as determined 
by the Secretary of Labor and Industry, which shall be paid for each craft or classification of all workers needed to perform the 
contract during the anticipated term therefore in the locality in which public work is performed, are made part of this 
specification. 
(1.) The general prevailing minimum wage rates including contributions for employee benefits as shall have been determined 
by the Secretary of Labor and Industry (hereinafter “Secretary”), which must be paid to the workmen, employed in the 
performance of the Contract. 
(2.) The Contractor shall pay no less than the wage rates as determined in the decision of the Secretary and shall comply with 
the conditions of the Pennsylvania Prevailing Wage Act approved August 15, 1961 (Act No. 442), as amended August 9, 1963 
(Act No. 342), and the Regulations issued pursuant thereto, to assure the full and proper payment of said rates. 
(3.) These Contract provisions shall apply to all work performed on the Contract by the Contractor and to all work performed 
on the contract by all Subcontractors. 
(4.) The Contractor shall insert in each of his subcontracts all of the stipulations contained in these required provisions.  
(5.) No workmen may be employed on the Work except in accordance with the classifications set forth in the decision of the 
Secretary.  In the event that additional or different classifications are necessary the procedure set forth in the Regulations shall 
be followed. 
(6.) All workmen employed or working on the Work shall be paid unconditionally, regardless of whether any contractual 
relationship exists or the contractual relationship which may be alleged to exist between any Contractor, Subcontractor and 
workmen, not less than once a week without deductions or rebate, on any account, either directly or indirectly, except 
authorized deductions, the full amount due at the time of payment, computed at the rates applicable to the time worked in the 
appropriate classification.  Nothing in this Contract, the Act or the Regulations shall prohibit the payment of more than the 
general prevailing minimum wage rates as determined by the Secretary to the workmen on the Work. 
(7.) The Contractor and each Subcontractor shall post for the entire period of construction the wage determination decisions 
of the Secretary, including the effective date of any changes thereof, in a prominent and easily accessible place or places at the 
site of the work and at such place or places used by them to pay workmen their wages.  The posted notice of wage rates must 
contain the following information: 

a. Name of project. 
b. Name of public body of which it is constructed. 
c. The crafts and classifications of workmen listed in the Secretary’s general prevailing minimum wage rate determination 
for the particular project. 
d. The general prevailing minimum wage rates determined for each craft and classification and the effective date of any 
changes. 
e.  A statement advising workmen that if they have been paid less than the general prevailing minimum wage rate for their 
job classification or that the Contractor and/or Subcontractor are not complying with the Act or the Regulations in any 
manner whatsoever, they may file a protest with the Secretary within three (3) months of the date of the occurrence, 
objecting to the payment to the Contractor to the extent of the amount or amounts due or to become due to them as wages 
for work performed on the Project.  Any workmen paid less than the rate specified in the Contract shall have a civil right of  
action for the difference between the wage paid and wages stipulated in the Contract, which right of action must be 
exercised within six (6) months from the occurrence of the event creating such right. 

(8.) The Contractor and all Subcontractors, shall keep an accurate record showing the name, craft and/or classification, 
number of hours worked per day, and the actual hourly rate of wage paid (including employee benefits) to each workman 
employed by him in connection with the Work and such record must include any deductions from each workman.  The record 
shall be preserved for two (2) years from the date of payment and shall open at al l reasonable hours to the inspection of the 
Owner and to the Secretary or his duly authorized representative. 
(9.) Apprentices shall be limited to such numbers as shall be in accordance with a bona fide apprenticeship program registered 
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with and approved by the Pennsylvania Apprenticeship and Training Council and only apprentices whose training and 
employment are in full compliance with the provisions of the Apprenticeship and Training Act approved July 14, 1961 (Act No. 
304) and the Rules and Regulation issued pursuant thereto shall be employed on the Work.  Any workmen using the tools of a 
craft that does not qualify as an apprentice within the provisions of this submission shall be paid the rate predetermined for 
journeyman in that particular craft and/or classification. 
(10.) Wages shall be paid without any deductions except authorized deductions.  Employers not party to a contract requiring 
contributions for employee benefits which the Secretary has determined to be included in the general prevailing minimum 
wage rate shall pay the monetary equivalent thereof directly to the workman. 
(11.) Payment of compensation to workmen for work performed on public work on a lump sum basis, or a piece work system, 
or a price certain for the completion of a certain amount of work, or the production of a certain result shall be deemed a 
violation of the Act and the Regulations, regardless of the average hourly earnings resulting there from.  
(12.) Each Contractor and each Subcontractor shall file a statement each week and a final statement at the conclusion of the 
Work on the Contract with Owner, under oath, and in form satisfactory to the Secretary, certifying that all workmen have been 
paid wages in strict conformity with the provisions of the Contract as prescribed by the Regulations, or if any wages remain 
unpaid, to the amount of wages due and owing to each workman respectively.  
(13.) The provision of the Act and the Regulations are incorporated by reference in the Contract.  
(14.) The current prevailing wage threshold for Pennsylvania is $25,000.  However the threshold may be increased during the 
term on the contract by legislated action.  Vendor will then be required to adjust labor rate for job under the new threshold. 

(15.) The following applies to all prevailing wage projects: 
E-Verify.  The successful Bidder and its subcontractors (as such term is defined in the act) are required to comply with the 
Public Works Employment Verification Act, Act No. 127, July 5, 2012 (formerly Senate Bill 637).   All Bidders shall submit with 
their Bid a Public Works Employment Verification Form (the "Verification Form") to CSIU - KPN in the form published by the 
Commonwealth of Pennsylvania, Department of General Services.  Per the act, the Verification Form is to be obtained from the 
Secretary of the Pennsylvania Department of General Services.  The Verification Form is presently available on the Department 
of General Services website.  Per the act, the Verification Form shall include a certification that the information in the statement 
is true and correct and that the individual signing the statement understands that the submission of false or misleading 
information in connection with the verification shall subject the individual and the public works contactor or subcontractor,  as 
the case may be, to sanctions provided by law; and the verification form shall be signed by a representative of the public works 
contractor or subcontractor, as applicable, who has sufficient knowledge and authority to make the representations and 
certifications contained in the statement.  Prior to award of a contract or purchase order by a Member Agency to the successful 
Bidder for a particular project, the successful Bidder shall submit to the Member Agency a Verification Form.  Per the act, the 
successful Bidder's subcontractors shall provide to the Member Agency, and successful Bidder shall cause its subcontractors to 
provide to the Member Agency, their Verification Forms prior to commencing work on the Member Agency’s project.  

 
STANDARD OF QUALITY: The various materials and products specified in the specifications by name or description are given 
to establish a standard of quality and of cost for bid purposes. It is not the intent to limit the Bidder, the bid or the evaluation of 
the bid to any one material or product specified but rather to describe the minimum standard. When proprietary names are 
used, they shall be followed by the words “or alternatives of the quality necessary to meet the specifications”. A bid contai ning 
an alternative, which does not meet the specifications, may be declared non-responsive. A bid containing an alternative may be 
accepted but if an award is made to that Bidder the Bidder will be required to replace any alternatives, which do not meet the 
specifications. 
PROVISIONS FOR THE USE OF STEEL AND STEEL PRODUCTS MADE IN THE U.S.: In accordance with Act 3 of the 1978 
General Assembly of the Commonwealth of Pennsylvania, if any steel or steel products are to be used or supplied in the 
performance of the contract, only those produced in the United States as defined therein shall be used or supplied in the 
performance of the contract or any subcontracts thereunder in accordance with Act 161 of 1982, cast iron products shall also 
be included and produced in the United States. Act 141 of 1984 further defines “steel products” to include machinery and 
equipment. The act also provides clarifications and penalties. 
PROHIBITION ON CASH ALLOWANCES: Cash allowances are prohibited. 

TIME(S) OF COMPLETION OF THE PROJECT: Contractor/Vendor shall complete all work within 180 days after entry into a 
contract with the individual Member. Member and Contractor/Vendor may agree in writing on a lesser number of workdays 
depending on the scope of the project. 

Owner’s Compliance in Retaining Payments:   Unless a member stipulates otherwise, Payment Retentions and Progress 
Payments shall be as follows:  Ten percent (10%) of all contract payments shall be retained by the member as insurance of 
proper performance of the prime Contractor.  Prime Contractor agrees to identify the amount of the invoices sent to the 
member school districts, then send copies of the invoices to the KPN.    When fifty percent (50%) of the work is completed, as 
determined by the school district, one-half (1/2) of the amount retained shall be paid to the prime Contractor, if the prime 
Contractor requests payment, provided that the prime Contractor is making satisfactory progress and there is no specific cause 
for greater withholding.  After the work is fifty percent (50%) completed, no more than five percent (5%) of the amount of any 
subsequent progress payments shall be retained, unless the governing board of the member determines that satisfactory 
progress is not being made, at which point ten percent retention shall be reinstated.  If the member and the prime Contractor 
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agree to a substitute security, the agreement must be in full compliance with Pennsylvania law.  If the substitute security i s 
agreed to, the prime Contractor must provide KPN and the member with assigned and acknowledged waiver of any right or 
power of the obligor to set off any claim against KPN, the member, or the prime Contractor, in relationship to the security 
assigned.  The prime Contractor, as authorized above, will pay any interest due a Subcontractor or material  supplier.  A 
Subcontractor to the prime Contractor may request, in writing, that the Subcontractor be notified by KPN within five (5) days  
of payment of each progress payment made to the prime Contractor.  It is the responsibility of the prime Contractor to inform 
all suppliers and Subcontractors that this contract is a cooperative purchasing contract.  Once all bonds are in place, the prime 
Contractor and the authorized agent of the member will agree in writing upon a schedule of payments based on identif iable 
milestones.  Retaining of payments must be done in accord with 62 Pa.C.S.A. §  3921. 
A contract containing a provision for retainage as provided in section 3921 (relating to retainage) shall contain a provision 
requiring the architect or engineer to make final inspection within 30 days of receipt of the request of the Contractor for final 
inspection and application for final payment.  If the work is substantially completed, the architect or engineer shall issue a 
certificate of completion and a final certificate for payment, and the government agency shall make payment in full within 45 
days except as provided in section 3921, less only one and one-half times the amount required to complete any then-remaining 
uncompleted minor items, which amount shall be certified by the architect or engineer and, upon receipt by the government 
agency of any guarantee bonds which may be required, in accordance with the contract, to insure proper workmanship for a 
designated period of time.  The certificate given by the architect or engineer shall list in detail each uncompleted item and a 
reasonable cost of completion.  Final payment of any amount withheld for the completion of the minor items shall be paid upon 
completion of the items in the certificate of the engineer or architect. 
WORKERS’ COMPENSATION ACT: The Contractor shall accept, insofar as the work covered by their contract is concerned, the 
provisions of the Workers’ Compensation Act 44 of 1993, and any supplements of amendments thereof, including any which 
may hereafter be passed, and shall insure the Contractor’s full liability there under for all parts of their contract being 
performed by the Contractor, the Contractor’s partners, associates, employees or those of any the Contractor may employ 
herein, or file with the Entity a certificate of exemption from insurance from the Bureau of Workers’ Compensation of the 
Department of Labor and Industry. 
The Contractor shall, at all times, indemnify and save harmless the school entities of and from all cl aims for Workers’ 
Compensation which may be made by any of the employees of the Contractor or by any of the employees to whom the 
Contractor may have let the performance of any part of the work embraced by their contract and the Contractor shall appear 
for and defend the school entities against any and all such claims.  The Contractor shall be covered by Employers’ Liability 
Insurance with a minimum limit of $250,000 for each employee, $2,000,000 policy limit and $250,000 for each accident.  
ACT 34 CRIMINAL BACKGROUND CHECKS:  Independent Contractors and their employees who provide services to a 
Pennsylvania school entity are required to obtain a report of “Criminal History Record Information” from the Pennsylvania 
State Police.  In the case of non-Pennsylvania residents, a report of “Federal Criminal Record Information” from the FBI is 
required in addition to the Pennsylvania State Police Report. 
Contractors shall be required to do the following: 
(1.) Present the original document/s Report of Criminal History Records information from the Pennsylvania State Police, 
report of Federal Criminal History Record Information from the Federal Bureau of Investigation to the Superintendent or the 
Superintendent’s designee prior to the beginning of work for the school entity.  The school entity shall retain a copy of the 
background check information and shall note on that copy the date on which the original document was inspected and the 
name of the administrator who viewed the original.  This copy shall be retained in the school entity records with the original 
being returned to the Contractor.   
(2.) If any new employees are added to the workforce during the course of the work, such employee(s) must follow the same 
procedure described above prior to any work for the school entity. 
(3.) All costs for the Criminal History Information check(s) shall be borne by the perspective Contractor.  
(4.) The school entity shall notify the Contractor in writing if the decision not to employ the Contractor or the Contractor’s 
employees is based in whole or in part on criminal history records information. 
(5.) The school entity shall follow the regulations promulgated by the State Board of Education concerning the confidentiality 
of the Criminal History Report Information obtained pursuant to the Act. 
Upon written notice from the school entity, Contractors shall have all such persons removed from the project.  School entity’ s 
right to declare such persons unfit shall not be limited to the required exclusion of persons from school property as  set forth in 
Section 1-111 of the Pennsylvania School Code and/or Act 151 of 1994. 
CHILD PROTECTIVE SERVICES BACKGROUND CHECKS: Prior to commencing work under the contract, the Contractor shall 
submit for any employee or independent Contractor who would be working on a school entity’s site pursuant to work 
contemplated in the contract, an official clearance statement obtain from the Pennsylvania Department of Welfare pursuant to 
Act 151 of December 16, 1994 (P.L. 1292) subchapter C2 of the Child Protective Services Act.  Contractor shall not allow any 
prospective employee or independent Contractor on the job site prior to providing the school entity with the above-referred 
clearance statement for prospective employees or independent Contractors. 
ANTIBID-RIGGING ACT (NON-COLLUSION): In accordance with the Commonwealth of Pennsylvania’s Antibid-Rigging Act, 62 
Pa. C.S.A.§ 4501 et seq., the Contractor shall execute and submit with the bid a Non-Collusion Affidavit required by the Agency. 
Each party to the joint venture must be identified in the bid documents, and an Affidavit must be submitted separately on 
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behalf of each party. 
PREVENTION OF ENVIRONMENTAL POLLUTION:  Section 3301 of the Pennsylvania Commonwealth Procurement Code 
requires that all Invitations for Bids and requests for proposals for construction projects issued by any governmental agencies 
shall set forth any provision of Federal and State statutes, rules, and regulations dealing with prevention of environmental 
pollution and the preservation of public natural resources that affect the Project.  A Notice of said provisions prepared by the 
Pennsylvania Department of Environmental Resources under Act 247 of 1972, 52 P.S. §  1612 (repealed) is available from Mark 
C. Carollo, Associate Director of Cooperative Purchasing at the Keystone Purchasing Network, 90 Lawton Lane, Milton, PA 
17847.  His telephone number is 570-246-5936, and his e-mail address is mcarollo@csiu.org.  Said Notice is hereby 
incorporated by reference.  Contractor is hereby notified and agrees to comply with the terms of all statutes, rules and 
regulations enumerated in the Notice. 
ARCHITECTURAL SERVICES:  For those Members who are Pennsylvania Public School Districts, and whose projects require 
architectural or engineering services, your attention is directed to Section 7-751.1 of the Pennsylvania Public School Code (24 
P.S. § 7-751.1), which requires a public school district to engage an architect/engineer that is independent from the 
Vendor/Contractor’s architect/engineer. 
MULTIPLE PRIME CONTRACTORS:  For those Members who are Pennsylvania Public School Districts, your attention is 
directed to Section 7-751 of the Pennsylvania Public School Code (24 P.S. § 7-751), which requires a public school district to 
use separate prime Contractors for plumbing, heating and ventilating, and electrical work.  To the extent a school district’s 
project extends beyond general construction services, the school district will need to separately bid plumbing, heating and 
ventilating, and electrical work, and should consult with its individual solicitor for compliance with Section 7-751.  For other 
Members who are subject to multiple prime requirements under applicable bidding laws, such Members should consult with 
their individual solicitors for compliance with said requirements. 

D.   Procedure for Processing Orders 
Once the award is made to the Contractor/vendor, KPN will inform its members of the contract by: (1) including the contract 
in the agency database that is available on the KPN website, (2) announcing the award in its periodic newsletter, and (3) 
publishing the contract information in a catalog disseminated to all members.  A list of members, institution names, contact 
names, addresses and phone number will be made available to the vendor in an electronic format.  At this point the 
Contractor/vendor contacts the members and members may contact the Contractor/vendor.  When the member identifies a 
product or service it issues a purchase order for that item to the vendor.  The vendor’s price to its members will include the 
following administrative fees:  currently 2% (two percent) on all supplies, equipment and construction, rental or lease, annual 
subscription fee, etc.; and others administrative fees as approved by KPN and will be collected from the member or other 
qualifying purchaser.  KPN reserves the right to adjust the administrative fee at any time during the duration of the contract 
and any renewal period or to modify the administrative fee based on volume of purchase. If the administrative fee is reduced 
due to the size of the project the vendor will show the adjustment on the quote. The vendor will also compile a quarterly 
report showing all purchases made by KPN members under this contract.  The vendor will also produce an annual report for 
all purchases made under this contract for a period beginning with the award of the contract through December 31st and all 
consecutive 12-month periods if contract is extended.  The vendor will make all administrative fee payments to KPN by the 
15th of the succeeding month of each 3-month period (quarterly) after they have received payment from the member agency 
and all checks are to be made payable to the Central Susquehanna Intermediate Unit (CSIU) and sent to Keystone Purchasing 
Network, 90 Lawton Lane, Milton, PA 17847, and Attention: Mark C. Carollo.  All reporting of purchases will be broken down 
by entity by state and will show purchaser, total dollar and date of purchase. 

E.  Agencies Allowed to Purchase under the Member Agency 
The Keystone Purchasing Network (KPN) is a cooperative purchasing program operated by the Central Susquehanna 
Intermediate Unit under various state inter-governmental cooperation laws. Every public school district in the state is eligible 
to become a member and must complete a membership application with the KPN.  No member is obligated to use these services, 
but they find the benefits of low price and not needing to go through the bidding process most advantageous.  Only those 
members listed on an approved KPN membership list are eligible to purchase under these contracts.  This list may change 
during the contract period and currently includes members from Pennsylvania, Maryland, New York, Delaware, District of 
Columbia and other Northeast & Mid-Atlantic states.  Vendors may choose to offer KPN in other non-AEPA member states 
where cooperative purchasing laws allow.  

 
Additional members may include other public educational institutions in the state, college, university, community colleges, 
vocational schools, charter schools, municipal and county governments and other non-profit organizations from Pennsylvania 
or any other state where a member is located.  Membership from other entities is permitted by various intergovernmental 
cooperative purchasing laws or regulation from their home state.  
 

As member agencies from other states are added to the membership of the KPN the awarded vendor(s) agrees to abide by all 
state and local laws and/or regulations that may apply to any purchase of products, services or construction by these agencies.  
KPN reserves the right to market any AEPA contract under any cooperative program name that it may choose in the future on a 
national basis in any non-AEPA member state. 
 

mailto:mcarollo@csiu.org


87  

23.  South Carolina, Carolinas Alliance 4 Innovation 
 
1. General Overview 

a. Carolinas Alliance 4 Innovation (CA4I) is now the AEPA representative for the state of South Carolina.   
b. CA4I is a non-profit public benefit corporation whose mission is to promote innovative solutions in transportation, 

infrastructure, engineering and education for the purpose of economic development.  
2. Eligible Entities 

a. CA4I is able to serve City, County, and State Government; K-12 Public and Private Schools; Colleges and Universities; 
Public Libraries; and Non-Profit Organizations. 

3. General Terms and Conditions that apply for all categories 
a. Governing Law: The laws of the State of South Carolina govern all contracts resulting from this solicitation. Each 

provision of law and clause required by law to be included in a contract shall be deemed to be inserted herein 
and the contract shall be read and enforced as though it were included. If through mistake or otherwise any such 
provision is not included, or is not currently included, then upon application of either party the Contract shall be 
physically amended to make such inclusion or correction.  

b. Governing Venue: The resulting contract award shall be deemed to have been made and performed in Greenville 
County, South Carolina.  For venue, all legal arbitration or causes for action arising out of the resulting agreement shall 
be brought to the courts of Greenville County, South Carolina. 

c. Hazardous Substances: All hazardous products purchased by members shall include a Safety Data Sheet (SDS) 
with the delivery. 

d. Award:  Upon acceptance and approval of the Vendor’s offer by AEPA, CA4I will independently consider the 
recommendation based on the value of the potential contract for its participating agencies. In the event of an award, 
CA4I will inform its members of the award and contract by the following methods along with contract instructions and 
ordering process. 

e. Processing Orders: When the member identifies a desired product or service, the member and the vendor may 
negotiate with each other to establish a description of items and/or services. The vendor shall quote a price to the 
member, in writing, using AEPA established discounts and including the two percent (2%) administrative fee in 
the quoted price. The administrative fee shall be based upon the total cost of goods and/or services including 
installation costs. The administrative fee shall not be listed as a separate line item on the quote. When a member 
decides to purchase through the CA4I-AEPA contract, the member issues the purchase order directly to the 
vendor. The purchase order must include the total invoiced cost, based on 

i. The total cost of goods, service, and installation, including the 2% administrative fee. 
ii. Notification will be made to the vendor in the event the purchase order is not in compliance with the contract 

and adjustments will be made at that time. CA4I and the Vendor will mutually resolve any issues 
concerning past purchases. The purchase orders are to continue to be processed and viewed as 
approved unless notified by CA4I otherwise. All sales and transactions may continue without delay or in 
anticipation of the CPC purchase order verification. 

iii. Once all the items and services on the purchase order have been delivered to the member completely and 
satisfactorily, the Vendor then files a copy of the final invoice, which is available to CA4I by request in 
support of the quarterly sales summary. 

iv. The Vendor makes all deliveries and installations of products and services. CA4I does not warehouse 
items or provide installation services. 

v. This administrative fee is to be paid by the vendor to CA4I, quarterly, within 20 working days after the 
end of each fiscal quarter. The AEPA vendor shall also submit to CA4I a sales report, in Excel format, listing 
the following information: 

1. Name of purchasing agency 
2. Address of purchasing agency (city, state, zip code) 
3. Date of purchase 
4. Invoice number 
5. Amount of purchase 
6. Administrative fee generated by sale 
7. Savings generated by sale 

This report shall include all sales made and payments received by the vendor in t h e  said quarter. The sales report shall be 
emailed to Fred Payne, fred.payne@ca4i.org 
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24.  TexBuy, a Cooperative Purchasing Shared Services Cooperative Sponsored by the Region 16 Education Service 
Center  
A. Additional Terms and Conditions 

(1) TexBuy funding: The total cost of the TexBuy program is funded through a participation fee up to two percent 
(2%) paid to TexBuy by the Vendors. This fee shall be included in all pricing to TexBuy and its participating 
agencies. The fee is based on actual Vendor sales. TexBuy does not charge any fees to participating government 
agencies. 

(2) Tax exempt status: All government agencies participating in TexBuy are exempt from payment of taxes under 
Texas Tax Code §151.309 for the purchase of tangible personal property.  

(3) Minority and Women Business Enterprise (MWBE) participation: It is the policy of some TexBuy participants 
to involve MWBE Vendors in the purchase of goods and services. Vendors shall indicate on the proposal form 
whether or not they are an MWBE. 

(4) School District awards shall not consider whether a Vendor is a member of or has another relationship with any 
organization and bid specifications (and subsequent contracts) shall not deny or diminish the right of a person to 
work because of the person’s membership or other relationship status with respect to any organization in 
accordance with Texas Education Code §44.043. 

(5) Felony Conviction Notice (TexBuy Vendors will be required to sign a standard form required by the State of 
Texas): Texas Education Code, Section 44.034, Notification of Criminal History, Subsection (a), states “a person or 
business entity that enters into a contract with a school district must give advance notice to the district if the 
person or an owner or operator of the business entity has been convicted of a felony. The notice must include a 
general description of the conduct resulting in the conviction of a felony.” Subsection (b) states “a school district 
may terminate a contract with a person or business entity if the district determines that the person or business 
entity failed to give notice as required by Subsection (a) or misrepresented the conduct resulting in the conviction. 
The district must compensate the person or business entity for services performed before the termination of the 
contract.” This notice is not required of a publicly held corporation. 

(6) Criminal History and Background Checks, in accordance with Texas Education Code Chapter 22, Subchapter C, 
shall be required should any employee or agent of an awarded Vendor a bid have “continuing duties related to the 
contracted services” with a school district and that employee or agent will have “direct contact with students” (as 
those terms are defined in 19 Texas Administrative Code §153.1101).  Vendor shall provide all necessary 
information to the school district in order for the school district to perform a criminal history and background 
check, when applicable.  For additional information regarding the process, see https://tea.texas.gov/texas-
educators/investigations/fingerprinting/requirements-for-school-district-contractors. 

(7) Debarment and Suspension: Under Executive Order 12549 in the Federal Register and Rules and Regulations, 
TexBuy and TexBuy participants shall not do business with a Vendor that has been debarred, suspended, or is 
otherwise ineligible for participation in federal assistance programs. 

(8) Conflict of Interest:  In accordance with Texas Local Government Code Chapter 176, vendors/Vendors who have a 
business relationship as defined by Section 176.001(1-a) with a local government entity and meet the 
requirements under section 176.006(a) must file a Conflict of Interest Questionnaire (Form CIQ) with the local 
government entity when: 

(a.) The Vendor has entered into a contract with the local government entity or the local government entity is 
considering entering into a contract with the Vendor. 

(b.) AND the Vendor provides certain income or gifts to a Local Government Officer (LGO) or first-degree 
family members as defined in the Texas Government Code 

(c.) OR a family relationship exists between the LGO and the Vendor’s employees or agents as defined in the 
Texas Government Code, chapter 176.  A sample Form CIQ is available here 
https://www.ethics.state.tx.us/forms/conflict/.  
 

(9) EDGAR Certification Form (Education Department General Administrative Regulations): In accordance with 
Federal Regulations under 2 CFR § 200.318(c)(1) – When a Cooperative member seeks to procure goods and 
services using funds under a federal grant or contract, specific federal laws, regulations, and requirements may 
apply in addition to those under state law. This includes, but is not limited to, the procurement standards of the 
Uniform Administrative Requirements, Cost Principles and Audit Requirements for Federal Awards, 2 CFR 200 
(also known as the "Uniform Guidance" or  "EDGAR''). All Vendors submitting proposals must complete this EDGAR 
Certification Form regarding the Vendor’s willingness and ability to comply with certain requirements which may 
be applicable to specific TexBuy member purchases using federal funds. This completed form will be made 
available to TexBuy members for their use while considering their purchasing options when using federal funds. 
Members may also require Vendors to enter into ancillary agreements, in addition to the TexBuy’s general terms 
and conditions, to address the member's specific contractual needs, including contract requirements for a 
procurement using federal grants or contracts. 

https://tea.texas.gov/texas-educators/investigations/fingerprinting/requirements-for-school-district-contractors
https://tea.texas.gov/texas-educators/investigations/fingerprinting/requirements-for-school-district-contractors
https://www.ethics.state.tx.us/forms/conflict/


89  

(10) Antitrust Certification:  In accordance with Texas Government Code 2155.005, the state or a state agency shall 
not enter into contract with a Vendor that has violated any provision of the Texas Antitrust laws referenced in 
Texas Business & Commerce Code Chapter 15 or any federal antitrust laws. 

(11) Commitment of Current Revenues Only: any contract resulting from an award shall be a commitment of current 
revenue only and shall allow the participating governmental agency the continuing right to terminate at the 
expiration of each budget period during the term of the contract, shall be conditioned on a best efforts attempt by 
the agency’s governing body to obtain and appropriate funds for payment of the contract, or shall contain both the 
continuing right to terminate and the best efforts conditions. Texas Local Government Code 271.903.  

(12) Pursuant to Texas Government Code Chapter 2271, as amended, if any proposed contract is valued at $100,000 
or more and if the Vendor has at least ten (10) full time employees, then Vendor, by its submission of a proposal 
represents and warrants that Vendor does not boycott Israel and will not boycott Israel during the term of any 
applicable agreement. This section does not apply to a sole proprietorship. 

(13) Pursuant to Texas Government Code Chapters 2274 and 809, if any proposed contract is valued at $100,000 or 
more and if Vendor has at least ten (10) full-time employees, then Vendor, by its submission of a proposal 
represents and warrants that Vendor does not boycott energy companies and will not boycott energy companies 
during the term of any applicable agreement. This provision does not apply to sole proprietorships. 

(14) Pursuant to Texas Government Code Chapter 2274, if any proposed contract is valued at $100,000 or more and 
if Vendor has at least ten (10) full-time employees, then Vendor, by its submission of a proposal represents and 
warrants that Vendor does not discriminate against firearm entities or firearm trade associations and will not 
discriminate against firearm entities or firearm trade associations during the term of any applicable agreement. 
This provision does not apply to sole proprietorships. 

(15) Vendor verifies and affirms that it is not a foreign terrorist organization as identified on the list prepared and 
maintained by the Texas Comptroller of Public Accounts. If vendor has misrepresented its inclusion on the 
Comptroller’s list such omission or misrepresentation will void any resulting agreement.  

(16) The requirements of Subchapter J, Chapter 552, Government Code, may apply to a resulting contract and the 
Vendor agrees that the contract can be terminated if the Vendor knowingly or intentionally fails to comply with a 
requirement of that subchapter. Therefore, if the value of the contract is One Million Dollars ($1,000,000.00) or 
more, the Vendor agrees to : (1) preserve all contracting information related to the contract as provided by the 
records retention requirements applicable to the participating agency for the duration of the contract; (2) promptly 
provide to the governmental body any contracting information related to the contract that is in the custody or 
possession of the entity on request of the governmental body; and (3) on completion of the contract, either: (a) 
provide at no cost to the governmental body all contracting information related to the contract that is in the 
custody or possession of the Vendor; or (b) preserve the contracting information related to the contract as 
provided by the records retention requirements applicable to the governmental body.  

(17) Certificate of Interested Parties:  Pursuant to Section 2252.908 of the Government Code, a governmental entity 
or state agency may not enter into certain contracts with a business entity unless the business entity submits a 
disclosure of interested parties to the governmental entity or state agency at the time the business entity submits 
the signed contract to the governmental entity or state agency. The law applies only to a contract of a governmental 
entity or state agency that either (1) requires an action or vote by the governing body of the entity or agency before 
the contract may be signed or (2) has a value of at least $1 million, or (3) is for services that would require a person 
to register as a lobbyist under Chapter 305 of the Government Code. Information regarding the Certificate and 
online filing process is available at https://www.ethics.state.tx.us/filinginfo/1295/.  

(18) State of Texas Franchise Tax: By signing the proposal, the Vendor certifies that the Vendor is not currently 
delinquent in the payment of any franchise taxes owed the State of Texas under Chapter 171, Texas Tax Code.  

(19) Agricultural products, including textiles and other similar products, are not to be made available to Texas school 
districts through the agreement, unless such products produced, processed, or grown in the state of Texas are 
given a preference in accordance with Texas Education Code §44.042. 

(20) Recycled Materials: a participating governmental entity shall give preference in purchasing to products made of 
recycled materials if the products meet applicable specifications as to quantity and quality and the average price of 
the product is not more than ten percent greater than the price of comparable nonrecycled products. Preferences 
will be applied in accordance with state procurement statutes and rules. 30 Texas Administrative Code 328.203 

(1)  
 

B. Additional Agency Terms and Conditions for Construction Products and Services  as required by law in the State of 
Texas: 

(1) Certification of Residency (TexBuy Contractors will be required to sign a standard form it required by the 
State of Texas): Texas Government Code  Chapter 2252, Subchapter A requires TexBuy to determine the residency 
of its contractors. In part, this law reads as follows: 

(a.) Section: 2252.001 
”Non-resident bidder” refers to a person who is not a resident. “Resident bidder” refers to a person whose 

https://www.ethics.state.tx.us/statutes/Gov-Code-2252.908-12-19-17.php
https://www.ethics.state.tx.us/filinginfo/1295/
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principal place of business is in this state, including a contractor whose ultimate parent company or 
majority owner has its principal place of business in this state.” 

(b.) Section: 2252.002 
”A governmental entity may not award a governmental contract to a non-resident bidder unless the 
nonresident underbids the lowest bid submitted by a responsible resident bidder by an amount that is not 
less than the amount by which a resident bidder would be required to underbid the nonresident bidder to 
obtain a comparable contract in the state in which the nonresident’s principal place of business is located.”  

(2) Miscellaneous 
(a.) Performance Bonds when required by Texas , Government Code Chapter 2253, shall be furnished by the 

successful contractor in an amount equal to one hundred percent (100%) of the total amount of the 
contract , underwritten by such surety company as the participating agency may approve, conditioned 
upon the faithful performance of the work in accordance with the plans, specifications, and contract 
documents. Said bond shall be solely for the protection of the participating agency. 

(b.) Payment Bonds when required by Texas Government Code Chapter 2253, shall be furnished by the 
successful contractor, in the amount of the contract, solely for the protection of all claimants supplying 
labor and material as r defined, in the prosecution of the work provided in said contract, for the use of each 
claimant. 

(c.) No less than the Prevailing Wage rates must be paid to any contractors or subcontractors or their 
employees or agents in performing any work under the awarded contract. Texas Government Code 
Chapter 2258. The prevailing wage rates are determined by the participating agency. If federal funds are 
used, the prevailing wage rate will be as determined by the U.S. Department of Labor in accordance with 
the Davis-Bacon Act (40 U.S.C. Section 276a et seq.), and its subsequent amendments. 

(d.) Criminal History Background Checks in accordance with Texas Education Code §22.0834 and 22.08341 
shall be required should any employee or agent of a contractor awarded a bid have “continuing duties 
related to the contracted services” with a school district and that employee or agent will have “direct 
contact with students”  (as those terms are defined in 19 Texas Administrative Code 153.1101).  Contractor 
shall provide all necessary information to the school district in order for the school district to perform a 
criminal history and background check, when applicable.  For additional information regarding the 
process, see https://tea.texas.gov/texas-educators/investigations/fingerprinting/requirements-for-
school-district-contractors. 

(e.) Architect/Engineers: No architectural or engineering services shall be procured by TexBuy on behalf of 
any Texas governmental entities, see Texas Government Code 791.011(h). A Texas school district may not 
enter into a contract to purchase construction-related goods or services through TexBuy in an amount 
greater than $50,000 unless a person designated by the school district certifies in writing that: 1. The 
project for which the construction-related goods or services are being procured does not require the 
preparation of plans and specifications under Texas Occupation Code Chapter 1001 or 1051; or 2. The 
plans and specifications required under Texas Occupation Code Chapters 1001 and 1051 have been 
prepared.  

(f.) By submitting a proposal, the Vendor certifies as follows: under Section 231.006 of the Texas Family Code, 
the Contractor certifies that the individual or business entity named in the Contract is not ineligible to 
receive the specified payments and acknowledges that this Contract may be terminated and payment 
withheld in this certification is inaccurate. 

(3) Insurance: The contractor shall file with the Participating Agency’s designee, Insurance Certificates, as described 
herein, evidencing the minimum coverage required below or the minimum coverage required by the Participating 
Agency, and shall be supplied within ten (10) calendar days after receipt of the written “Notice of Award”. In no 
instance shall the contractor begin work prior to the filing of the insurance requirements. Failure to do so shall be 
grounds to void the contract. The Participating Agency’s designee shall be given ten (10) days notice prior to the 
cancellation or change of any of the required insurance coverage. The Participating Agency shall be named as 
Certificate Holder. 

(a.) Contractor’s Liability Insurance: Produce and maintain in force the following kinds of insurance by 
companies licensed to do business in Texas and acceptable to the Participating Agency. Minimum Limits of 
Liability are stated. 

 
Contractor’s Liability Insurance: 

Employer’s Insurance Workers’ Compensation—Statutory Employer’s Liability 
Bodily Injury by Accident Each Occurrence—$100,000.00 
Bodily Injury by Disease Each Employee—$100,000.00 
Policy Limit—$500,000.00 
 

Commercial General Liability -Combined Limits of Bodily and Personal Injury and Property Damage: 

https://tea.texas.gov/texas-educators/investigations/fingerprinting/requirements-for-school-district-contractors
https://tea.texas.gov/texas-educators/investigations/fingerprinting/requirements-for-school-district-contractors
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Each Occurrence—$500,000.00 
General Aggregate—$500,000.00 
 

Automobile Liability - Including non-ownership, hired and owned vehicle coverage: 
Bodily Damage Each Person—$250,000.00 
Each Occurrence—$500,000.00 
Property Damage Each Occurrence—$250,000.00 

All Risk Builders Risk against the perils of fire, lightening, windstorm, hurricane, hail, explosion, riot, civil 
commotion, smoke, aircraft, land vehicles, vandalism, malicious mischief, and all other perils in the amount one 
hundred percent (100%) of the value of the improvements including transit and materials stored off site.  

 
(b.) Umbrella or Excess Liability: excess over the above liability policies in the amount of $2,000,000.00 each 

occurrence/aggregate. (Combined Limit) 
(c.) Workers’ Compensation Insurance Coverage. 
.1 Definitions: 

1.1 Certificate of coverage ("Certificate"). A copy of a certificate of insurance, a certificate of authority to 
self-insure issued by the division, or a coverage agreement (DWC Form-81, DWC Form-82, DWC Form-83, 
or DWC Form-84), showing statutory workers’ compensation insurance coverage for the person’s or 
entity’s employees providing services on the Project, for the duration of the Project.  
1.2 Duration of the Project. Includes the time from the beginning of the work on the Project until the 
Contractor’s work on the Project has been completed and accepted by the Owner.  
1.3 Persons providing services on the Project ("subcontractor" in Texas Labor Code §406.096). Includes 
all persons or entities performing all or part of the services the Contractor has undertaken to perform on 
the Project, regardless of whether that person contracts directly with the Contractor and regardless of 
whether that person has employees. This includes, without limitation, independent contractors, 
subcontractors, leasing companies, motor carriers, owner-operators, employees of any such entity, or 
employees of any entity which furnishes persons to provide services on the Project. "Services" include, 
without limitation, providing, hauling, or delivering equipment or materials, or providing labor, 
transportation, or other service related to a Project. "Services" does not include activities unrelated to the 
Project, such as food/beverage vendors, office supply deliveries, and delivery of portable toilets. 

.2 The Contractor shall provide coverage, based on proper reporting of classification codes and payroll 
amounts and filing of any coverage agreements, which meets the statutory requirements of Texas Labor 
Code, Section 401.011(44) for all employees of the Contractor providing services on the Project, for the 
duration of the Project. 

.3 The Contractor must provide a certificate of coverage to the Owner prior to being awarded the contract.  

.4 If the coverage period shown on the Contractor’s current certificate of coverage ends during the duration 
of the Project, the Contractor must, prior to the end of the coverage period, file a new certificate of 
coverage with the Owner showing that coverage has been extended. 

.5 The Contractor shall obtain from each person providing Services on a Project, and provide to the Owner: 
5.1 a certificate of coverage, prior to that person beginning work on the Project, so the Owner will have on 
file certificates of coverage showing coverage for all persons providing services on the Project; and 
5.2 no later than seven (7) days after receipt by the Contractor, a new certificate of coverage showing 
extension of coverage, if the coverage period shown on the current certificate of coverage ends during the 
duration of the Project. 

.6 The Contractor shall retain all required certificates of coverage for the duration of the Project and for one 
(1) year thereafter. 

.7 The Contractor shall notify the Owner in writing by certified mail or personal delivery, within ten (10) 
days after the Contractor knew or should have known, of any change that materially affects the provision 
of coverage of any person providing services on the Project. 

.8 The Contractor shall post on each Project site a notice, in the text, form and manner prescribed by the 
Texas Department of Insurance, Division of Workers’ Compensation, informing all persons providing 
services on the Project that they are required to be covered, and stating how a person may verify coverage 
and report lack of coverage. 

.9 The Contractor shall contractually require each person with whom it contracts to provide services on a 
Project, to: 
9.1 provide coverage, based on proper reporting of classification codes and payroll amounts and filing of 
any coverage agreements, which meets the statutory requirements of Texas Labor Code, Section 
401.011(44) for all of its employees providing services on the Project, for the duration of the Project; 
9.2 provide to the Contractor, prior to that person beginning work on the Project, a certificate of coverage 
showing that coverage is being provided for all employees of the person providing services on the Project, 
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for the duration of the Project; 
9.3 provide the Contractor, prior to the end of the coverage period, a new certificate of coverage showing 
extension of coverage, if the coverage period shown on the current certificate of coverage ends during the 
duration of the Project; 
9.4 obtain from each other person with whom it contracts, and provide to the Contractor: 

(a) a certificate of coverage, prior to the other person beginning work on the Project; and 
(b) a new certificate of coverage showing extension of coverage, prior to the end of the coverage 

period, if the coverage period shown on the current certificate of coverage ends during the duration of the 
Project; 
9.5 retain all required certificates of coverage on file for the duration of the Project and for one (1) year 
thereafter; 
9.6 notify the Owner in writing by certified mail or personal delivery, within ten (10) days after the person 
knew or should have known, of any change that materially affects the provision of coverage of any person 
providing services on the Project; and 
9.7 contractually require each person with whom it contracts, to perform as required by Subparagraphs 
.9.1 - .9.7 with the certificates of coverage to be provided to the person for whom they are providing 
services. 

.10 By signing this contract or providing or causing to be provided a certificate of coverage, the Contractor is 
representing to the Owner that all employees of the Contractor who will provide services on the Project 
will be covered by workers’ compensation coverage for the duration of the Project, that the coverage will 
be based on proper reporting of classification codes and payroll amounts, and that all coverage agreements 
will be filed with the appropriate insurance carrier or, in the case of a self-insured, with the Texas 
Department of Insurance, Division of Self-Insurance Regulation. Providing false or misleading information 
may subject the Contractor to administrative penalties, criminal penalties, civil penalties, or other civil 
actions. 

.11 The Contractor’s failure to comply with any of these provisions is a breach of contract by the Contractor 
which entitles the Owner to declare the contract void if the Contractor does not remedy the breach within 
ten (10) days after receipt of notice of breach from the Owner. [28 Texas Administrative Code 
§110.110(c)(7)] 

 
C. Procedure for Processing Orders 

(1) Purchase orders are issued by participating agencies to the Contractor.  
(2) “Automated contracts” may be negotiated with TexBuy that provide for purchase orders to be sent directly to the 

Contractor with reports of usage submitted periodically to TexBuy. 
(3) Contractors deliver goods/services directly to the participating agency and then invoice the participating agency. 

The Contractor receives payment directly from the participating agency. 
(4) TexBuy shall receive quarterly reports from the Contractor reflecting total sales made through the TexBuy contract 

with the Contractor. The Contractor shall remit payment of their participation fee up to two percent (2%) to 
TexBuy at net thirty-day (30) terms. 

 
D. Members Purchasing Under the Agency 

 
TexBuy is operated by Region 16 Education Service Center, located in Amarillo, Texas and is available for use by all public 
and private schools, colleges, universities, cities, counties and other government agencies in the State of Texas.  
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25.   Virginia, Fairfax County Public Schools 
Additional Agency Terms and Conditions that apply to all categories 

AUTHORITY-The Purchasing Agent has the sole responsibility and authority for negotiating, placing and when necessary 
modifying every solicitation, contract and purchase order (except for capital construction projects) issued by the County of 
Fairfax. In the discharge of these responsibilities, the Purchasing Agent may be assisted by assigned Buyers. Unless specifically 
delegated by the County Purchasing Agent, no other County officer or employee is authorized to order supplies or services, 
enter into purchase negotiations or contracts, or in any way obligate the government of the County of Fairfax for indebtedness. 
Any purchase ordered or contract made which is contrary to these provisions and authorities shall be of no effect and void and 
the County shall not be bound thereby. 
NOTE: Fairfax County does not discriminate against faith-based organizations, in accordance with the Code of Virginia, § 2.2- 
4343.1, or against a Bidder or Bidder because of race, religion, color, sex, national origin, age, disability, or any other basis 
prohibited by state law relating to discrimination in employment in the performance of its procurement activity. 

GENERAL 
1. DEFINITIONS- 

AGENCY: Any Department, Agency, Authority, Commission, Board or other unit in the Administrative Service of the 
County. 
BIDDER/BIDDER: Any individual, company, firm, corporation, partnership or other organization bidding on solicitations 
issued by the Purchasing Agent and offering to enter into contracts with the County. The term "Bidder" will be used 
throughout this document and shall be construed to mean "Bidder" where appropriate. 
CONTRACTOR: Any individual, company, firm, corporation, partnership or other organization to whom an award is made 
by the County. 
COUNTY: County of Fairfax. 
GOODS: All material, equipment, supplies, printing, and automated data processing/information technology hardware 
and software. 
PURCHASING AGENT: The Purchasing Agent employed by the Board of Supervisors of Fairfax County, Virginia. 
SERVICES: Any work performed by an independent Contractor wherein the service rendered does not consist primarily 
of acquisition of equipment or materials, or the rental of equipment, materials and supplies. 
STATE: Commonwealth of Virginia. 

2. FUNDING-A contract shall be deemed binding only to the extent of appropriations available to each Agency for the 
purchase of goods and services. 

3. CONTRACT ALTERATIONS-No alterations in the terms of a contract shall be valid or binding upon the County unless 
made in writing and signed by the Purchasing Agent or his or her authorized agent. 

4. SUBLETTING OF CONTRACT OR ASSIGNMENT OF CONTRACT FUNDS-It is mutually understood and agreed that the 
Contractor shall not assign, transfer, convey, sublet or otherwise dispose of his or her contractual duties to any other 
person, firm or corporation, without the previous written consent of the Purchasing Agent. If the Contractor desires to 
assign his or her right to payment of the contract, Contractor shall notify the Purchasing Agent immediately, in writing, 
of such assignment of right to payment. In no case shall such assignment of contract relieve the Contractor from his or 
her obligations or change the terms of the contract. 

5. NEW GOODS, FRESH STOCK-All Contractors, unless otherwise specifically stated, shall provide new commodities, 
fresh stock, latest model, design or pack. 

6. INSPECTION-ACCEPTANCE-For determining acceptance of supplies in accordance with the provisions of the prompt 
payment discount paragraph, inspection and acceptance shall be accomplished only after examination (including testing) 
of supplies and services to determine whether the supplies and services conform to the contract requirements. 
Acceptance shall occur only after receipt and inspection provided such inspection, as appropriate, is accomplished within 
a reasonable time. 
DELIVERY/SERVICE FAILURES-Failure of a  Contractor to deliver goods or services within the time specified, or 
within reasonable time as interpreted by the Purchasing Agent, or failure to make replacements/corrections of rejected 
articles/services when so requested, immediately or as directed by the Purchasing Agent, shall constitute authority 
for the Purchasing Agent to purchase in the open market articles/services of comparable grade/quality to replace the 
services, articles rejected, and/or not delivered. On all such purchases, the Contractor shall reimburse the County, 
within a reasonable time specified by the Purchasing Agent, for any expense incurred in excess of contract prices. 
Such purchases shall be deducted from the contract quantities if applicable. Should public necessity demand it, the County 
reserves the right to use or consume articles delivered or services performed which are substandard in quality, subject 
to an adjustment in price to be determined by the Purchasing Agent. 

7. GUARANTEES & WARRANTIES-All guarantees and warranties required shall be furnished by the Contractor and shall 
be delivered to the Purchasing Agent before final payment on the contract is made. Unless otherwise stated, 
manufacturer's standard warranty applies. 

8. INSPECTIONS-Inspection and acceptance of materials or supplies will be made after delivery at destinations herein 
specified unless otherwise stated. If inspection is made after delivery at destination herein specified, the County will bear 
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the expense of inspection except for the value of samples used in case of rejection. Final inspection shall be conclusive 
except in regard to latent defects, fraud or such gross mistakes as to amount to fraud. Final inspection and acceptance 
or rejection of the materials or supplies will be made as promptly as practicable, but failure to inspect and accept or reject 
materials or supplies shall not impose liability on the County for such materials or supplies as are not in accordance with 
the specifications. 

9. POINT OF DESTINATION-All materials shipped to the County must be shipped F.O.B. DESTINATION unless otherwise 
stated in the contract or purchase order. The materials must be delivered to the "Ship to" address indicated on the 
purchase order. 

10. ADDITIONAL CHARGES-Unless bought F.O.B. "shipping point" and Contractor prepays transportation, no delivery 
charges shall be added to invoices except when express delivery is authorized and substituted on orders for the method 
specified in the contract. In such cases, difference between freight or mail and express charges may be added to invoice. 

11. TERMINATION OF CONTRACTS-Contracts will remain in force for full periods specified and/or until all articles 
ordered before date of termination shall have been satisfactorily delivered and accepted and thereafter until all 
requirements and conditions shall have been met, unless: 
a. Terminated prior to expiration date by satisfactory deliveries of entire contract requirements, or upon termination 

by the County for Convenience or Cause. 
b. Extended upon written authorization of the Purchasing Agent and accepted by Contractor, to permit ordering of 

unordered balances or additional quantities at contract prices and in accordance with contract terms. 
12. TERMINATION FOR CONVENIENCE-A contract may be terminated in whole or in part by the County in accordance with 

this clause whenever the County Purchasing Agent shall determine that such a termination is in the best interest of the 
County. Any such termination shall be effected by delivery to the Contractor at least five (5) working days prior to the 
termination date of a Notice of Termination specifying the extent to which performance shall be terminated and the 
date upon which termination becomes effective. An equitable adjustment in the contract price shall be made for 
completed service, but no amount shall be allowed for anticipated profit on unperformed services. 

13. TERMINATION OF CONTRACT FOR CAUSE- 
a. If, through any cause, the Contractor shall fail to fulfill in a timely and proper manner his or her obligations under 

this contract, or if the Contractor shall violate any of the covenants, agreements, or stipulations of this contract, the 
County shall thereupon have the right to terminate, specifying the effective date thereof, at least five (5) days before 
the effective date of such termination. In such event all finished or unfinished documents, data, studies, surveys, 
drawings, maps, models, and reports prepared by the Contractor under the contract shall, at the option of the County, 
become its property and the Contractor shall be entitled to receive just and equitable compensation for any 
satisfactory work completed on such documents. 

14. Notwithstanding the above, the Contractor shall not be relieved of liability to the County for damages sustained by the 
County by virtue of any breach of contract by the Contractor for the purpose of set off until such time as the exact 
amount of damages due to the County from the Contractor is determined. 

15. CHANGES-Should it become proper or necessary in the execution of this contract to make any change in design, or to 
make any alterations which will increase the expense, the Purchasing Agent shall determine an equitable adjustment. 
No payment shall be made to the Contractor for any extra material or services, or of any greater amount of money than 
stipulated to be paid in the contract, unless some changes in or additions to the contract requiring additional outlay by 
the Contractor shall first have been expressly authorized and ordered in writing by contract amendment or otherwise 
furnished by the Purchasing Agent. 

16. GENERAL GUARANTY-Contractor agrees to: 
a. Save the County, its agents and employees harmless from liability of any nature or kind for the use of any copyrighted 

or uncopyrighted composition; secret process, patented or unpatented; invention; article or appliance furnished or 
used in the performance of a contract for which the Contractor is not the patentee, assignee, licensee or owner. 

b. Protect the County against latent defective material or workmanship and to repair or replace any damages or 
marring occasioned in transit or delivery. 
c. Furnish adequate protection against damage to all work and to repair damages of any kind to the building or 

equipment, to his or her own work or to the work of other Contractors, for which his or her workers are responsible. 
d. Pay for all permits, licenses and fees and give all notices and comply with all laws, ordinances, rules and regulations 

of the County. 
e. Protect the County from loss or damage to County owned property while it is in the custody of the Contractor. 

17. SERVICE CONTRACT GUARANTY-Contractor agrees to: 
a. Furnish services described in the solicitation and resultant contract at the times and places and in the manner and 

subject to conditions therein set forth provided that the County may reduce the said services at any time. 
b. Enter upon the performance of services with all due diligence and dispatch, assiduously press to its complete 

performance, and exercise therein the highest degree of skill and competence. 
c. All work and services rendered in strict conformance to all laws, statues, and ordinances and the applicable rules, 
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regulations, methods and procedures of all government boards, bureaus, offices and other agents. 
d. Allow services to be inspected or reviewed by an employee of the County at any reasonable time and place selected by 

the County. Fairfax County shall be under no obligation to compensate Contractor for any services not rendered in 
strict conformity with the contract. 

Stipulate that the presence of a County Inspector shall not lessen the obligation of the Contractor for performance in 
accordance with the contract requirements, or be deemed a defense on the part of the Contractor for infraction thereof. 
The Inspector is not authorized to revoke, alter, enlarge, relax, or release any of the requirements of the contract 
documents. Any omission or failure on the part of the Inspector to disapprove or reject any work or material shall not be 
construed to be an acceptance of any such defective work or material. Notification of an omission or failure will be 
documented by the Purchasing Agent. 

18. INDEMNIFICATION-Contractor shall indemnify, keep and save harmless the County, its agents, officials, employees and 
volunteers against claims of injuries, death, damage to property, patent claims, suits, liabilities, judgments, cost and 
expenses which may otherwise accrue against the County in consequence of the granting of a contract or which may 
otherwise result therefrom, if it shall be determined that the  act was caused through negligence or error, or omission 
of the Contractor or his or her employees, or that of the Subcontractor or his or her employees, if any; and the 
Contractor shall, at his or her own expense, appear, defend and pay all charges of attorneys and all costs and other 
expenses arising therefrom or incurred in connection therewith; and if any judgment shall be rendered against the 
County in any such action, the Contractor shall, at his or her own expense, satisfy and discharge the same. Contractor 
expressly understands and agrees that any performance bond or insurance protection required by this contract, or 
otherwise provided by the Contractor, shall in no way limit the responsibility to indemnify, keep and save harmless 
and defend the County as herein provided. 

19. NON-DISCRIMINATION-During the performance of this contract, the Contractor agrees as follows: 
a. The Contractor will not discriminate against any employee or applicant for employment because of race, religion, 

color, sex, national origin, age, disability, or other basis prohibited by state law relating to discrimination in 
employment, except where there is a bona fide occupational qualification reasonably necessary to the normal 
operation of the Contractor. The Contractor agrees to post in conspicuous places, available to employees and 
applicants for employment, notices setting forth the provisions of this non-discrimination clause. 

b. The Contractor, in all solicitations or advertisements for employees placed by or on behalf of the Contractor, will 
state that such Contractor is an equal opportunity employer. 

c. Notices, advertisements and solicitations placed in accordance with federal law, rule or regulation shall be deemed 
sufficient for the purpose of meeting the requirements of this section. 

d. The Contractor will include the provisions of the foregoing paragraphs a, b, and c above in every subcontract or 
purchase order of over $10,000 so that the provisions will be binding upon each Subcontractor or vendor. 

e. Contractor and Subcontractor hereunder shall, throughout the term of this contract, comply with the Human Rights 
Ordinance, Chapter 11 of the Code of the County of Fairfax, Virginia, as reenacted or amended. 

20. DRUG FREE WORKPLACE-During the performance of a contract, the Contractor agrees to (i) provide a drug-free 
workplace for the Contractor's employees; (ii) post in conspicuous places, available to employees and applicants for 
employment, a statement notifying employees that the unlawful manufacture, sale, distribution, dispensation, 
possession, or use of a controlled substance or marijuana is prohibited in the Contractor's workplace and specifying the 
actions that will be taken against employees for violations of such prohibition; (iii) state in all  solicitations or 
advertisements for employees placed by or on behalf of the Contractor that the Contractor maintains a drug-free 
workplace; and (iv) include the provisions of the foregoing clauses in every subcontract of over $10,000, so that the 
provisions will be binding upon each Subcontractor or vendor. For the purposes of this section, "drug- free workplace" 
means a site for the performance of work done in conjunction with a specific contract awarded to a Contractor in 
accordance with this section, the employees of whom are prohibited from engaging in the unlawful manufacture, sale, 
distribution, dispensation, possession or use of any controlled substance or marijuana during the performance of the 
contract. 

21. OFFICIALS NOT TO BENEFIT- 
a. Each Bidder or Bidder shall certify, upon signing a bid or proposal, that to the best of his or her knowledge no 

Fairfax County official or employee having official responsibility for the procurement transaction, or member of his 
or her immediate family, has received or will receive any financial benefit of more than nominal or minimal value 
relating to the award of this contract. If such a benefit has been received or will be received, this fact shall be disclosed 
with the bid or proposal or as soon thereafter as it appears that such a benefit will be received. Failure to disclose 
the information prescribed above may result in suspension or debarment, or rescission of the contract made, or could 
affect payment pursuant to the terms of the contract. 

b. Whenever there is reason to believe that a financial benefit of the sort described in paragraph "a" has been or will be 
received in connection with a bid, proposal or contract, and that the Contractor has failed to disclose such benefit or 
has inadequately disclosed it, the County Executive, as a prerequisite to payment pursuant to the contract, or at any 
other time, may require the Contractor to furnish, under oath, answers to any  interrogatories related to such possible 
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benefit. 
c. In the event the Bidder or Bidder has knowledge of benefits as outlined above, this information should be submitted 

with the bid or proposal. If the above does not apply at time of award of contract and becomes known after inception of 
a contract, the Bidder or Bidder shall address the disclosure of such facts to the Fairfax County Purchasing Agent, 
12000 Government Center Parkway, Suite 427, Fairfax, Virginia 22035-0013. Relevant Invitation/Request for 
Proposal Number (see cover sheet) should be referenced in the disclosure. 

LICENSE REQUIREMENT-All firms doing business in Fairfax County, shall obtain a license as required by Chapter 4, 
Article 7, of The Code of the County of Fairfax, Virginia, as amended, entitled "Business, Professional and Occupational 
Licensing (BPOL) Tax." Questions concerning the BPOL Tax should be directed to the Department of Tax Administration, 
telephone (703) 222-8234 or visit: http://www.fairfaxcounty.gov/dta/business_tax.htm. The BPOL Tax number must 
be indicated in the space provided on the Cover Sheet, "Fairfax License Tax No." when appropriate. 

22. REGISTERING OF CORPORATIONS-Any foreign corporation transacting business in Virginia shall secure a certificate 
of authority as required by Section 13.1-757 of the Code of Virginia, from the State Corporation Commission, Post Office 
Box 1197, Richmond, Virginia 23209. The Commission may be reached at (804) 371-9733. The consequences of failing 
to secure a certificate of authority are set forth in Virginia Code Section 13.1-758. 

23. COVENANT AGAINST CONTINGENT FEES-The Contractor warrants that no person or selling agency has been employed 
or retained to solicit or secure this contract upon an agreement or understanding for a commission, percentage, 
brokerage, or contingent fee, except bona fide employees or bona fide established commercial or selling agencies 
maintained by the Contractor for the purpose of securing business. For violation of this warranty, the County shall have 
the right to terminate or suspend this contract without liability to the County or in its discretion to deduct from the 
contract price or consideration, or otherwise recover, the full amount of such commission, percentage, brokerage, 
or contingent fee. 

24. OFFICE OF SMALL BUSINESS- 
a. It is the policy of the County of Fairfax as declared by the Fairfax County Board of Supervisors' adoption of a 

Small and Minority Business Enterprise Program, April 6, 1981, that Fairfax County and its employees undertake 
every effort to increase opportunity for utilization of small or minority  businesses in all aspects of procurement 
to the maximum extent feasible. 

b. In connection with the performance of this contract, the Contractor agrees to use his or her best effort to carry out this 
policy and to insure that small and minority businesses shall have the maximum practicable opportunity to 
compete for subcontract work under this contract consistent with the efficient performance of this contract. 

c. As used in this contract the term “small business” means a corporation, partnership, or sole proprietorship, or other 
legal entity formed  for the  purpose of making a profit, which  is independently owned and operated, has either fewer 
than 100 employees, or less than $1,000,000 in annual receipts. 

d. As used in this contract, the term "minority business" means a business enterprise that is at least 51 percent owned 
and controlled by a minority person or persons. Such persons  include African Americans, Hispanic Americans, 
Asian Americans, American Indians, Eskimos and Aleuts; women regardless of race or ethnicity; and persons with 
a physical impairment that substantially limits one or more of the major life activities of such individuals, a record 
of such impairment, or who are regarded as having such an impairment. 

e. Contractors may rely on oral or written representations by Subcontractors regarding their status as small and/or 
minority business enterprises in lieu of independent investigation. 

f. Where Federal grants or monies are involved it is the policy of Fairfax County, through its agents and employees, to 
comply with the requirements set forth in the U.S. Office of Management and Budget Circular No. A-102, uniform 
administrative requirements for  Grants and Cooperative Agreements with State and Local Governments, as they 
pertain to small and minority business utilization. 

PAYMENTS 
25. TAX EXEMPTION-The County is exempt from the payment of any federal excise or any Virginia sales tax. The price 

bid must be net, exclusive of taxes. However, when under established trade practice any federal excise tax is included in 
the list price, a Bidder may quote the list price and shall show separately the amount of federal tax, either as a flat sum or 
as a percentage of the list price, which shall be deducted by the County. Fairfax County's Federal Excise Tax Exemption 
Number is 54-74-0127K. Contractors located outside the Commonwealth of Virginia are advised that when materials 
are picked up by the County at their place of business, they may charge and collect their own local/state sales tax. 
Materials used in the performance of construction contracts are subject to Virginia Sales/Use Tax as described in Section 
630-10-27J of the Virginia Retail Sales and Use Tax Regulations. 

26. PAYMENT-Payment shall be made after satisfactory performance of the contract, in accordance with all of the provisions 
thereof, and upon receipt of a properly completed invoice. Fairfax County reserves the right to withhold any or all 
payments or portions thereof for Contractor's failure to perform in accordance with the provision of the contract or any 
modifications thereto. 

http://www.fairfaxcounty.gov/dta/business_tax.htm
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27. PARTIAL PAYMENTS-Unless otherwise specified, partial payments will be made upon acceptance of materials or 
services so invoiced if in accordance with completion date. However, up to 5 percent (5%) of the value of the entire order 
may be retained until completion of contract. 

28. PAYMENT FOR EQUIPMENT, INSTALLATION, AND TESTING-When equipment requires installation (which shall also 
be interpreted to mean erection and/or setting up or placing in position, service, or use) and test, and where such 
installation or testing is delayed, payment may be made on the basis of 50% of the contract price when such equipment 
is delivered on the site. A further allowance of 25% may be made when the equipment is installed and ready for test. 
The balance shall be paid after the equipment is tested and found to be satisfactory. If the equipment must be tested, but 
installation is not required to be made by the Contractor or if the equipment must be installed but testing is not required, 
payment may be made on the basis of 75% at the time of delivery and the balance shall be paid after satisfactory test 
or installation is completed. 

 

REMEDIES 
29. INELIGIBILITY- 

a. Any person or firm suspended or debarred from participation in County procurement shall be noti fied in 
writing by the County Purchasing Agent. 
1. The Notice of Suspension shall state the reasons for the actions taken and such decision shall be final unless 

the person or firm appeals within thirty (30) days of receipt of the Notice by instituting legal action as 
provided in the Code of Virginia. 

2. The Notice of Debarment shall state the reasons for the actions taken and the decision shall be final unless 
the person or firm appeals within thirty (30) days of receipt of the notice by instituting legal action as 
provided in the Code of Virginia. 

b. The County Purchasing Agent shall have the authority to suspend or debar a person or firm from  bidding on any 
contract for the causes stated below: 
1. Conviction for commission of a criminal offense as an incident to obtaining or attempting to obtain a public 

or private contract or subcontract, or in the performance of such contract or subcontract; 
2. Conviction under state or federal statutes of embezzlement, theft, forgery, bribery, falsification or 

destruction of records, receiving stolen property, or any other offense indicating a lack of business integrity 
or business honesty which currently, seriously, and directly affects responsibility as a County Contractor; 

3. Conviction under the state or federal antitrust statutes arising out of the submission of bids or proposals; 
4. Violation of contract provisions, as set forth below, of a character which is regarded by the County 

Purchasing Agent to be so serious as to justify suspension or debarment action: 
(a) failure without good cause to perform in accordance with the specifications or within the time limit 

provided in the contract; or 
(b) a recent record of failure to perform or of unsatisfactory performance in accordance with the terms 

of one or more contracts; provided, that failure to perform or unsatisfactory performance caused 
by acts beyond the control of the Contractor shall not be considered to be a basis for suspension or 
debarment; 

5. Any other cause the County Purchasing Agent determines to be so serious and compelling as to affect 
responsibility as a Contractor, such as debarment  by another governmental entity for any cause listed 
herein, or because of prior reprimands; 

6. The Contractor has abandoned performance or been terminated for default on any other Fairfax County 
project; 

7. The Contractor is in default on any surety bond or written guarantee on which Fairfax County is an obligee. 
c. If, upon appeal, it is determined that the action taken by the County Purchasing Agent was arbitrary or capricious, or 

not in accordance with the Constitution of Virginia, statutes or regulations, the sole relief available to the person or 
firm shall be restoration of eligibility. The person or firm may not institute legal action until all statutory 
requirements have been met. 

30. CONTRACTUAL  DISPUTES- 
a. Any dispute concerning a question of fact as a result of a contract with the County which is not disposed of by 

agreement shall be decided by the County Purchasing Agent, who shall reduce his decision to writing and mail or 
otherwise forward a copy thereof to the Contractor within thirty (30) days. The decision of the County Purchasing 
Agent shall be final and conclusive unless the Contractor appeals within six (6) months of the date of the final written 
decision by instituting legal action as provided in the Code of Virginia. A Contractor may not institute legal action, 
prior to receipt of the public body's decision on the claim, unless the public body fails to render such decision within 
the time specified. 

b. Contractual claims, whether for money or other relief, shall be submitted in writing no later than sixty days after 
final payment; however, written notice of the Contractor's intention to file such claim shall have been given at the time 
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of the occurrence or beginning of the work upon which the claim is based. Nothing herein shall preclude a contract 
from requiring submission of an invoice for final p a ymen t  within a certain time after completion and acceptance 
of the work or acceptance of the goods. Pendency of claims shall not delay payment of amounts agreed due in the 
final payment. 

31. LEGAL ACTION-No Bidder, Bidder, potential Bidder or Bidder, or Contractor shall institute any legal action until all 
statutory requirements have been met. 

 
C – Member Purchasing 

32. COOPERATIVE PURCHASING-The County may participate in, sponsor, conduct or administer a cooperative 

procurement agreement on behalf of or in conjunction with one or more other public bodies, or public agencies or institutions 

or localities of the several states, of the United States or its territories, or the District of Columbia, for the purpose of 

combining requirements to increase efficiency or reduce administrative expenses in any acquisition of goods and services. 

Except for contracts for architectural and engineering services, a public body may purchase from another public body’s 

contract even if it did not participate in the request for proposal (RFP) or invitation for bid (IFB), if the RFP or IFB specified 

that the procurement was being conducted on behalf of other public bodies. Nothing herein shall prohibit the assessment 

or payment by direct or indirect means of any administrative fee that will allow for participation in any such arrangement. As 

authorized by the United States Congress and consistent with applicable federal regulations, and provided the terms of the 

contract permit such purchases, any county, city, town, or school board may purchase goods and nonprofessional services 

from a U.S. General Services Administration contract or a contract awarded by any other agency of the U.S. government. 

Bidders are advised that the resultant contract(s) may be extended, with the authorization of the Bidder, to other public 

bodies, or public agencies or institutions of the United States to permit their use of the contract at the same prices and/or 

discounts and terms of the resulting contract. If any other public body decides to use the final contract, the Contractor(s) 

must deal directly with that public body concerning the placement of orders, issuance of purchase orders, contractual 

disputes, invoicing and payment. The County of Fairfax acts only as the "Contracting Agent" for these public bodies. It is 

the Contractors responsibility to notify the public body(s) of the availability of the contract(s). Other public bodies desiring to 

use this contract will need to make their own legal determinations as to whether the use of this contract is consistent with their 

laws, regulations, and other policies. Each public body has the option of executing a separate contract with the Contractor(s). 

Public bodies may add terms and conditions required by statute, ordinances, and regulations, to the extent that they do not 

conflict with the contracts terms and conditions. If, when preparing such a contract, the general terms and conditions of a 

public body are unacceptable to the Contractor, the Contractor may withdraw its extension of the award to that public body. 
 
  



Terms & Conditions Page 
99 

  

26.  Washington, King County Directors’ Association (KCDA) – No changes 
A. KCDA Additional General Terms and Conditions 

General Intent: KCDA may participate in all or any part of the goods and services listed in this IFB, upon completion of 
contracts currently in effect, whichever is deemed in the best interest of KCDA members. KCDA cannot be restricted by the 
successful bidder from choosing which parts of these contracts to use. 

 

Both the Contractor and KCDA member using this Contract agree that it is the member’s responsibility to perform due 
diligence as to the legality of their usage of this contract. In this regard, KCDA suggests that, at a minimum, Contractor and 
member considering such usage consult with their legal counsel before doing so. 

 
Advertising/Marketing: 

KCDA requires all vendors to develop a marketing program to include printed, web-based, e-mail, telemarketing and other 
methods approved by KCDA. 

 

All promotional marketing materials must have the prior approval of KCDA before distribution and must include the KCDA 
logo and other contract information. 

 
KCDA staff will work jointly with all vendors and their representatives to market the AEPA contracts to KCDA members and 
prospective members. Vendors may be requested to make joint presentations to KCDA or its members in either a one to one 
or a group setting. Some group presentations may be done in conjunction with other vendors. 

 
Displaying exhibits at various statewide conferences are encouraged. Contractor agrees to make available KCDA supplied 
brochures or other promotional materials  at these events. Contractor will provide KCDA with scheduled exhibit dates in advance. 

 
Contractor agrees to insert the approved KCDA logo, web address and contact information on the Contractor’s website 
promoting and providing a link to the KCDA website. Contractor will also provide KCDA with text, links and logos to be posted 
on the KCDA website. 

 

Assignment: 
Contractor shall not subcontract, assign, transfer, convey, sublet or otherwise dispose of contractual duties to any other person, 
firm or corporation without the previous written consent of KCDA and any member that has an outstanding open purchase 
order or financing arrangement. In no case shall such assignment of Contract relieve the Contractor from obligations or change 
the terms of the Contract. 

 
Cancellation/Default/Termination: 

KCDA reserves the right to cancel the whole or any part of this contract due to the failure by the Contractor to carry out any 
obligation, term or condition of the contract. KCDA will issue written notice to the contractor for acting or failing to act in any of 
the following: 

• The Contractor fails to adequately perform the services set forth in the contract 
• The Contractor fails to make progress in the performance of the contract and/or gives KCDA reason  to believe the 

Contractor will not or cannot perform to the requirements of the contract 
• The Contractor fails to observe any of the terms and conditions of the contract 
• The Contractor fails to pay any applicable administrative fees. 
• The Contractor fails to follow the established procedure for purchase orders, invoices and receipt of   funds as 

stipulated by KCDA. 
 

If the contract is to be terminated, KCDA shall do the following: 
• Step 1 – Issue a warning Letter of Concern outlining the violations and length of time to correct the problem(s). Upon 

receipt of the letter, the Contractor shall have ten (10) business days to provide a satisfactory response to KCDA. Failure on 
the part of the Contractor to address adequately all issues of concern may result in contract cancellation. 

• Step 2 – Issue a letter of intent to cancel the contract if the problems(s) are not resolved by the date specified. 
• Step 3 – Issue a letter to terminate the contract. 

 
Compliance with Laws 

In addition to any requirements set forth herein, vendor shall comply with all applicable state, federal and local laws, rules, 
regulations and ordinances. 
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Contract A m endm ents: 
KCDA reserves the right to amend the contract resulting from state law changes or internal boilerplate changes due to state 
law changes. Contractors/Vendors will be sent written notification of the changes. 

 
Employees who have been Convicted of Crimes against Children: 

The Contractor, or any subcontractors, shall not utilize any employee at a school site or allow any contact between school 
children and any employee when an employee has plead guilty to or been convicted of any felony crime involving the physical 
neglect of a child under Chapter 9A.42RCW, the physical injury or death of a child under Chapter 9A.32 or 9A.36RCW (except 
motor vehicle violations under Chapter 46.61 RCW), sexual exploitation of a child under Chapter 9S.444 RCW where a minor is 
the victim, promoting prostitution of a minor under Chapter 9A.88 RCW, the sale or purchase of a minor child under 9A.88 RCW, 
or violation of similar laws of another jurisdiction. 

 
Contractors/Vendors who have regularly scheduled unsupervised access to children, and/or who hire employees who will 
have regularly scheduled unsupervised access to children, shall perform a record check through the Washington State Patrol 
criminal identification system under RCW 43.43.830-43.43.834, 10.97.0303 and 10.97.050, and through the Federal B u r e a u  
of Investigation before hiring the employee. The record check shall include a fingerprint check using a complete Washington 
State criminal identification fingerprint card. The Contractor shall provide a copy of the record to the person applying for 
employment to the school location. If the Contractor or applicant has had a record check within the previous two years, the 
Contractor may waive the requirement. The Contractor shall determine whether the applicant or the Contractor shall pay 
costs associated with the record check. 

 
In addition, pursuant to RCW 9.96A.020 and 1993 Chapter Law 71, a person is disqualified from employment by school districts, 
and their Contractor from hiring employees who will have regularly scheduled unsupervised access to children because of a 
prior guilty plea or conviction of a felony crime specified under RCW 28A.400.322, or a violation of similar laws of another 
jurisdiction, even if the time elapsed since the guilty plea or conviction is ten years or more. 

 
Governing Law and Venue/Legal Litigation: 

All applicable local, state and federal laws and regulations will apply to any purchases of equipment, service or public works in 
any of the states KCDA currently services, as well as any other non-AEPA states where members may be added to KCDA 
membership throughout the term of these contracts. The laws of the State of Washington govern the Contract. Each and every 
provision of law and clause required by law to be included in the Contract shall be deemed to be inserted herein and the 
Contract shall be read and enforced as though it were included. If through mistake or otherwise any such provision is not 
included, or is not currently included, then upon application of either party the Contract shall be physically amended to make 
such inclusion or correction. Venue for any litigation arising out of or related to the Contract shall take place in the State of 
Washington. 

 

Hazardous Materials: 
If any hazardous chemicals/materials are supplied under a contract/purchase order arising out of this solicitation, a Safety 
Data Sheet (SDS) shall accompany the delivery of any hazardous chemicals/materials supplied by the vendor. All SDA sheets 
shall be sent to KCDA and the KCDA member. Any products not appropriately labeled will be refused and the vendor will be 
responsible for additional freight charges. 

 

Indemnification/Hold Harm l ess: 
The Contractor agrees to defend, indemnify and hold harmless KCDA and the member agency, and their respective officers, 
officials, employees and volunteers from any and all claims, injuries, damages, losses or suits including attorney fees arising 
out of or resulting from the acts, errors or omissions in performance of this Agreement, except for injuries and damages 
caused by the sole negligence of KCDA or the member agency. Should a court of competent jurisdiction determine that this 
Agreement is subject to RCW 4.24.115, then, in the event of liability for damages arising out of bodily injury to persons or 
damages to property caused by or resulting from the concurrent negligence of the Contractor, KCDA or the member agency 
and their respective officers, officials, employees, and volunteers, the Contractor’s liability , including the duty and cost to 
defend, hereunder shall be only to the extent of the Contractor’s negligence. It is further specifically and expressly understood 
that the indemnification provided herein constitutes the Contractor’s waiver of immunity under Industrial Insurance, Title 
51 RCW, solely for the purpose of this indemnification. Use of this contract certifies that the waiver of immunity specified by this 
provision was mutually negotiated by the parties. The provisions of this section shall survive the expiration or termination of 
the Agreement. 

 
Independent Contractor: 

The Contractor shall not be held or deemed in any way to be the agent or employee of KCDA and /or a KCDA member. It is the 
intention of the parties that the Contractor shall be and is to be considered an independent Contractor. 
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Minority and Women Owned Businesses: 
KCDA encourages all minority and women owned businesses to participate in the bid process. Washington State law does not 
allow KCDA to provide any financial advantage for minority and women owned businesses who participate, however, KCDA 
believes that a diverse range of suppliers benefits all. 

 
Quality of Goods: 

Bidder shall bid and provide new (not used or refurbished) items only. Seller warrants all supplies, materials and equipment and 
services covered by a contract/purchase order with KCDA or with a KCDA member will: 
(a) conform to the specifications, drawings, written instructions, samples, or descriptions; (b) be of good quality and 
workmanship;(c) be free of defects in design, materials and workmanship; (d) be merchantable; 
(e) be fit for particular purposes applicable to the design, function or use of the supplies, materials and equipment. 

 
Taxes: 

The KCDA Members and Associate Members are to be taxed. 
 

Term of Contract: 
The term of the agreement shall commence on the date of the award and continue as stipulated in the General Terms and 
Conditions, unless terminated, canceled or extended. 

 

Use of Tobacco on School Districts/Public Agency Premises: 
RCW 28A.210.310 prohibits the use of tobacco in any form on school district property. Smoking or other use of tobacco will not 
be permitted at the job site. 

 
B. Order Procedure 

After entering into an agreement with KCDA, KCDA will confirm the directions for placement of orders with the Contractor, 
and will post directions on the KCDA website for both Contractor and members. These directions will also be posted on each 
awarded Contractors/Vendors websi te. 

 

• Once the award is made to the Contractor, KCDA will inform members of the contract. 
• At this point the Contractor may directly contact members or the member may contact the Contractor. 
• A list of members, addresses and phone numbers is available to the Contractor upon request. 
• Before a Contractor may enter into business with a KCDA member, they need to verify membership through the KCDA 

website, which can be viewed under Membership. 
 

Invoicing/Reporting 
• KCDA will contact Contractors/Vendors about invoicing procedures. 
• KCDA is funded through a service fee paid to KCDA by the participating Contractors/Vendors. The service fee 

percentage is based upon the total sale of goods and services, including installation, if applicable. This fee shall be 
reflected in all price quotations under the KCDA agreement. The service fee will be 2%.  Do not print the service fee 
as a separate line item on the quotation. 

• The Contractor will compile an electronic quarterly report listing each purchase made by participating members. 
Within 30 days after each quarterly period the report will be sent to the e-mail address of the KCDA Purchasing 
Director, Thomas Kim at tkim@kcda.org and CFO, Yohan Lee at ylee@kcda.org 

• These reports shall be in Microsoft Excel format and shall have file names that identify the Contractor and the quarterly 
period being reported. They shall include the following fields and allow for sorting on any of the fields: Date of order, 
name of member, item purchased, quantity, unit price, extended price, member PO #, Contractor order number. 

• KCDA reserves the right to change the contact name of existing KCDA personnel administering the contract.  If there 
are personnel changes, reports and payments will be sent to the new contact(s) specified. 

 

C. Agencies Allowed to Purchase under KCDA 
King County Director’s Association (KCDA) is a member owned purchasing cooperative representing 295 Washington State 
school districts. In addition, KCDA provides purchasing and procurement services for more than 1,200 public agencies and 
political subdivisions in Washington and other states, including but not limited to Alaska, Idaho, and Montana. KCDA also 
provides purchasing services for accredited private K-12 schools in Washington State. 

 
A listing of all KCDA members is available on the KCDA website, www.kcda.org. 

 

D. KCDA Additional Terms & Conditions for Construction Products and Services 

mailto:tkim@kcda.org
mailto:ylee@kcda.org
http://www.kcda.org/
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Contractor agrees that, in performance of the services required under this agreement, Contractor shall abide by all federal, state, 
local and Washington law and regulations that may apply to construction and public works. It is the responsibility of the 
Contractor to determine applicability  and requirements of any such laws and to abide by them. 

 
a) Public Works: 

State of Washington statute requires workers be paid prevailing wages when employed on public works projects and 
on public building service maintenance contracts.  (RCW 39.04.010, RCW 39.12.010 and 020) It is the contractor’s 
responsibility to be acquainted with and comply with State regulations regarding payment of prevailing wages on 
public works projects.  Prevailing Wages are established by the Washington State Department of Labor and Industries 
and can be obtained on the web at http://www.lni.wa.gov/TradesLicensing/PrevWage/WageRates/default.asp or by 
contacting Labor and Industries at 360-902-5335.  A copy may also be requested from KCDA.  KCDA serves all counties 
in Washington State.   The County in which the project is located will be identified once a member initiates a request for 
the service, and the effective wage rate to be applied to a specific project is to be based on the date of this bid during the 
original contract term, and if contract extensions are granted, the prevailing wage rate in affect at the time of the latest 
extension.   
 
Application:  The Public Works Act regulates wages paid to workers, laborers and mechanics performing public work.  
It does not apply to work that is clerical, executive administrative or professional in nature.  It does not apply to work of  
a secretary, engineer, or administrator, unless they are performing construction work, alteration work, repair work, etc.  
Prevailing wage application depends on the work that is performed, regardless of the worker’s job title. (RCW 
39.12.020 and WAC 296-128-510 through 530)  
 
Definition:  
Public Works is all work, construction, alteration, repair or improvement that is executed at the cost of the state or any 
other local public agency.  This includes, but is not limited to, demolition, remodeling, renovation, road construction, 
building construction, ferry construction and utilities construction. (RCW 39.04.010) 
 
Public Building Service Maintenance Contracts:  Prevailing wages are also required on all public building service 
maintenance (janitorial) contracts.  (RCW 39.12.020) 
 
Contractors bidding a Public Works project exceeding $1,000,000.00 must declare who their HVAC, Mechanical 
and Electrical subcontractors will be within one hour of bid submission and the listing of structural installation 
and rebar installation subcontractors within 48 hours of bid submission, and submit this information with bid 
documents in order for the bid to be responsive. (RCW 39.30.060).   
 

             Apprentice Utilization Requirements (AURs) 
             Public works projects should conduct a 15% apprentice utilization requirement if the project  
             belongs to any of below, 

• State public works estimated to cost $1 million dollars or more; 
• Department of Transportation projects estimated to cost $2 million or more; 
• All school district public works projects estimated to cost $1 million or more; and 
• All public works by a state four-year institution of higher learning estimated to cost $1 million or more. 

 
              And one of three requirements should happen on a project: 

• The project meets the 15% AUR; 
• The project does not meet the 15% AUR, however the awarding agency approves a good faith effort; or 
• The monetary penalty written in the contract is assessed. 

 
Good faith efforts are for the entirety of a project, not a single occupation unless there happens to be only one 
apprenticeable occupation on the project.  Therefore, the prime contractor cannot only consider their occupation(s) 
when requesting a good faith effort and leave out the occupations and workforce used by subcontractors. 

 
Within existing resources, awarding agencies are responsible for monitoring apprenticeship utilization hours by 
contractor.  There must be a specific line item in the contract specifying that apprenticeship utilization goals should be 
met, monetary incentives for meeting the goals, monetary penalties for not meeting the goals, and an expected cost 
value to be included in the bid associated with meeting the goals.  The awarding agency must report the apprenticeship 
utilization by contractor and subcontractor to the supervisor of apprenticeship at the department of labor and 
industries by final project acceptance.  The electronic reporting system that is being developed by the department of 
labor and industries may be used for either or both monitoring and reporting apprenticeship utilization hours. 

http://www.lni.wa.gov/TradesLicensing/PrevWage/WageRates/default.asp
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              Refer to RCW 39.04.320, which covers apprentice utilization on public works projects for  
             detailed information.  
 

Reciprocity:  In accordance with RCW 39.04.380 any bidding process for public works in which a bid is received from a 
nonresident contractor from a state that provides a percentage bidding preference, a comparable percentage 
disadvantage must be applied to the bid of that nonresident contractor.   This does not apply to public works procured 
pursuant to RCW 39.04.155, 39.04.280 or other procurement exempt from competitive bidding.   
 

b) Prevailing Wage: 
Definition:  Prevailing Wage is the hourly wage, usual benefits and overtime, paid in the largest city in each county,  to 
the majority of workers, laborers and mechanics.  The rate is established by the Department of Labor and Industries for 
each trade and occupation employed in the performance of public work.  If Federal funds are used, bidders must 
comply with provisions of Davis-Bacon Act. 
 
Basic procedures: A Statement of Intent to Pay Prevailing Wages and Affidavit of Wages Paid must be filed and 
approved for the contractor and all subcontractors.   No payments can be made until all contractors/subs have 
submitted an approved intent form.  KCDA cannot release retainage until all Contractors have an approved Affidavit of 
Wages Paid form certified by the Industrial Statistician. (RCW 39.12.030, 040, 042)  Once the work is successfully 
completed, KCDA will release 95% of the project cost and withhold 5% retainage for 45 days as dictated by law.  The 
final 5% will be paid when the following is completed:  Receipt of approved Affidavit of Wages Paid Forms, Releases 
from Washington State Department of Labor & Industries, Employment Security Department and the Department of 
Revenue, and acceptance of project completion to the satisfaction of the KCDA ordering member.   The cost of filing 
required Intents and Affidavits is the responsibility of the Contractor, and may not be added as a line item 
charged to the member agency.  All Intents and Affidavits must name the agency for whom work is being 
performed as the contract award agency, not KCDA.   
 
Federally Funded Projects:  In addition to the Federal Requirements of Section III, Housing and Urban Development 
(HUD) Terms and Conditions, Davis-Bacon prevailing wage requirements apply to public works construction contracts 
of $2,000 or more when a project includes any federal funding of any amount. When there is a difference between 
applicable state and federal prevailing wages for a particular classification of labor, contractors and subcontractors are 
required to pay the higher of the two prevailing wages.  Applicable federal prevailing wage determinations can be 
found at http://www.wdol.gov/.   Contractors/Subcontractors must be knowledgeable and adhere to all federal 
prevailing wage requirements, including but not limited to paying workers weekly and providing certified weekly 
payrolls for the contractor and subcontractors of any tier as required in the Davis-Bacon Act and applicable U.S. 
Department of Labor regulations.  Falsification of any prevailing wage payroll records may subject the contractor or 
subcontractor to civil or criminal prosecution under section 1001 of Title 18 and section 231 of Title 31 of the United 
States Code.  Contractor shall inform all subcontractors of the Davis-Bacon requirements and the prime contractor shall 
be responsible for the compliance by any subcontractor or lower tier subcontractor with all the contract cl auses.   
Contractor must coordinate all requirements related to federal funded projects with the KCDA member Agency.  
 

c) Responsible Bidder  
Before award, the bidder must meet the following state responsibility criteria and, if applicable, supplemental 
responsibility criteria to be considered a responsible bidder. The bidder is required to submit documentation 
demonstrating compliance with the criteria. 
 
Low Responsible Bidder 
A. State Responsibility Criteria. The Bidder must meet the following state responsibility criteria: 

1. At the time of bid submittal, have a current certification of registration in compliance with chapter 18.27 RCW. 
   2. Have a current Washington State Unified Business Identifier (UBI) number. 
 3. Not be disqualified from bidding on any public works contract under RCW 39.06.010  or 39.12.065(3).  
 4. If applicable: 

a. Have Industrial Insurance (workers’ compensation) coverage for the Bidder’s  employees working in 
Washington State, as required in Title 51 RCW; 
b. Have a Washington State Employment Security Department number, as required in Title 50 RCW; and 
c. Have a Washington State Department of Revenue state excise tax registration number, as required in Title 82 
RCW. 

5. New bidder requirement. Certify that within the three-year period immediately preceding the bid solicitation 
date:  

http://www.wdol.gov/
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a. The bidder is not a “willfull” violator, as defined in RCW 49.48.082, or any provision of chapter 49-46, 49.48 
or 49.52 RCW. 
b. As determined by a final and binding citation and notice of assessment issued by the department of labor 
and industries or through a civil judgement entered by a court of limited or general jurisdiction.  
c. As of July 1, 2019, WA Labor and Industries has required all businesses to have public works training before 
bidding and/or performing work on public works projects. This training requirement has been added to the 
responsible bidder criteria in RCW 39.04.350 and RCW 39.06.020.  Awarding agencies are required to verify all 
contractors submitting bids meet this requirement before awarding the contract.  

6. At the time of bid submittal, provide signed sworn statement in accordance with RCW 9A.72.085 verifying under 
penalty or perjury that the bidder is in compliance with the new responsible bidder criteria requirement.  
7. Supplemental Bidder Responsibility Criteria. If supplemental criteria apply to this project, the criteria are included 
as “Exhibit A.” The Bidder may make a written request to modify any or all of the supplemental criteria. Modification 
of supplemental criteria shall be at KCDA’s discretion.  Any modifications to the supplemental criteria shall be made 
by addenda prior to bid opening. 

 
                Subcontractor Responsibility 

The contractor shall include the language of this section in each of its first-tier subcontracts and shall require each of its 
subcontractors to include the same language of this section in each of their subcontracts, adjusting only as necessary 
the terms used for the contracting parties. The requirements of this section apply to all subcontractors regardless of 
tier.  At the time of subcontract execution, the Contractor shall verify that each of its first-tier subcontractors meets the 
following bidder responsibility criteria: 

1. At the time of bid submittal, have a current certification of registration in compliance with chapter 18.27 RCW. 
2. 2. Have a current Washington State Unified Business Identifier (UBI) number. 
3. Not be disqualified from bidding on any public works contract under RCW 39.06.010 or 39.12.065(3).  
4. If applicable: 

a. Have Industrial Insurance (workers’ compensation) coverage for the Bidder’s employees working in 
Washington State, as required in Title 51 RCW; 
b. Have a Washington State Employment Security Department number, as required in Title 50 RCW; and 
c. Have a Washington State Department of Revenue state excise tax registration number, as required in Title 82 
RCW 

5. Have an electrical contractor license, if required by Chapter 19.28 RCW; 
6. Have an elevator contractor license, if required by Chapter 70.87 RCW; 

 
               Payment & Performance Bond: 

The prime Contractor shall provide a Performance and Payment Bond at 100% of the contract price to the KCDA 
member with a copy to KCDA before work begins.  The only exception is for contracts of one hundred fifty thousand 
($150,000) dollars or less.  In this instance, at the option of the Contractor, the member may in lieu of the bond retain 
ten percent of the contract amount for a period of thirty days after date of final acceptance, or until receipt of all 
necessary releases from the Department of Revenue, Employment Security Department, and the Department of Labor 
and Industries and settlement of any liens filed under Chapter 60.28 RCW, whichever is later.   The bond shall be issued 
by a surety company authorized to do  business in the State of Washington and shall be on standard forms used for 
public projects (RCW 39.08.010) and as directed by the KCDA member. 
 
Performance and Payment bonds for KCDA members outside Washington must be provided by companies licensed to 
provide bonds for public entities in the member’s state. 
 

                Licenses   
The prime contractor shall possess and maintain in current status all federal, state, and local licenses, bonds, and 
permits required for the performance and delivery of any and all products and services offered in its response to the 
bid solicitation. Before submitting a bid, Bidders must hold a current, valid contractor’s license as required in 
Washington.   The contractor’s license must be in the name of the legal entity submitting and signing the bid.  A Bi dder 
may not substitute a contractor’s license held by a subcontractor or joint venture.  Bidders submitting bids in 
Washington State without a valid contractor’s license in the name of the Bidder are in violation of RCW 18.27.020.   
 

It is the responsibility of the prime contractor to ensure any subcontractors performing under this contract hold and 
maintain appropriate licenses. 
 

KCDA reserves the right to request copies of licenses at any time during the contract. Copies of licenses, upon request, 
must be submitted to the member prior to performing the work.   The Contractor agrees to keep and ensure 

http://app.leg.wa.gov/rcw/default.aspx?cite=39.04.350
https://app.leg.wa.gov/rcw/default.aspx?cite=39.06.020
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subcontractors keep any required license, permit or bond current and in compliance with Washington rules, 
regulations, and statutes, as well as in states outside Washington in which contractor performs work under this 
contract.  For work performed for any Washington State school district, public agency or municipality, the Contractor 
must comply with the bidder responsibility requirements of RCW 39.04.350 prior to the KCDA member awarding a 
contract.  The contractor must verify the responsibility of all subcontractors used in accordance with RCW 39.06.020.  
 

d) Permits:  The acquisition of all permits as well as any drawings needed to obtain those permits is the responsibility of 
the successful Contractor/Bidder. 
 

e) Certificate of Insurance:   A certificate of insurance demonstrating current coverage of the types and amounts of 
insurance required by KCDA and the KCDA member must be provided to the KCDA member prior to performance of 
any work.   In addition, the Commercial General Liability policies must be endorsed to name KCDA and the KCDA 
member as additional insureds.  Such policies must be further endorsed to provide that the insurance is primary as 
respects KCDA and the KCDA member, and that any other insurance maintained by KCDA and the KCDA member shall 
be excess and not contributing insurance with the Contractor’s insurance. These endorsements must be provided along 
with the certificate of insurance.  The KCDA member must both approve the certificate of insurance and endorsements. 
 

f) Acceptable Pricing Method: 
 KCDA is unable to accept Alternative Costing Method quotations except in certain limited instances, (i.e. sole source) in 

which KCDA and Vendor may mutually determine the Alternative Costing Method is acceptable.  This will be the 
exception rather than the rule.  RS Means or line item bid pricing is acceptable. 

 
g) Progress Payments: 

 The Contractor shall be paid, upon submission of a proper Payment Request, the prices stipulated herein for work 
performed (less deductions, if any), in accordance with all payment and retainage instructions herein. Submitted 
Payment Requests must contain the following minimum information: 

a. Contract Number 
b. Bid item ID, bid quantity, unit, unit price and description as appropriate 
c. Sales Tax as applicable 

The Payment Request will be reviewed by the Member before payment is made. If the Member is in disagreement with 
the Payment Request, KCDA will issue a notice requesting a revised Payment  Request.   
 
KCDA, at its discretion, reserves the right to withhold payment on a given project, pending receipt of payment from the 
customer. 
 
In accordance with RCW 51.12.050, KCDA reserves the right to deduct from the payment any outstanding industrial 
insurance premiums owed by the Contractor or Subcontractors. 

 
h)  Payment Retainage: 

In accordance with RCW 60.28 contract retainage [not to exceed five percent of the moneys earned by the contractor 
toward completion of a public improvement contract] shall be withheld and reserved in one of two ways: 

a.  As a trust fund for the protection and payment of 1) the claims of any person arising under the contract, and 
2) the state with respect to taxes imposed pursuant to Titles 50, 51 and 82 RCW which may be due from such 
contractor.  Upon completion of a contract, the member agency shall notify the Department of Revenue, the 
Employment Security Department, and the Department of Labor and Industries of the completion of contracts 
over one hundred fifty thousand dollars.    KCDA will issue payment on the retainage amount forty -five days 
after notice from the KCDA Member Agency that the contract has been accepted as complete or upon receipt of 
all necessary releases, whichever is later. 
b.   Option of providing retainage bond for the full amount of the retainage (5% of the contract amount with a 
performance bond). This bond is separate from the performance bond under RCW 39.08.10. Providing a 
retainage bond means no  retainage is withheld. If you choose to provide a retainage bond a copy of the bond 
must be submitted.  

 
i) FORCE MAJEURE   

Except for payments of sums due, neither party shall be liable to the other, nor be deemed in default under this 
contract, if and to the extent that such party’s performance of this contract is prevented by reason of force 
majeure.  The term “force majeure” means an occurrence that is beyond the control or responsibility of the party 
affected and occurs without its fault or negligence, including, but not limited to the following: acts of God; acts of the 
public enemy; war; riots; strikes; industry-wide labor disputes; civil disorders; fire; flood; snow; earthquakes; 
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tornadoes or violent winds; hail storms; lockouts; injunctions-intervention-acts, or failures or refusals to act by 
government authority; and other similar occurrences beyond the control or responsibility of the party declaring force 
majeure, which such party is unable to prevent by exercising reasonable diligence.  The force majeure shall be deemed 
to commence when the party declaring it notifies the other party of the existence of the force majeure, and shall be 
deemed to continue as long as the results or effects of the force majeure prevent the party from resuming performance 
in accordance with the contract. The party receiving the notice of force majeure may contest the declaration of a force 
majeure.  Force majeure shall not include late deliveries of equipment or materials caused by congestion at a 
manufacturer’s plant or elsewhere, an oversold condition of the market, inefficiencies, internal labor disputes, or 
similar occurrences.  If either party is delayed at any time by force majeure, the delayed party shall notify the other 
party in writing of such delay within forty-eight (48) hours. 
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27.    West   Virginia,  West  Virginia Cooperative Purchasing 

A.  General Terms and Conditions that apply for all Categories: 
1. Compliance with Laws/Forum Designation 

Contractor shall comply with Federal, State, and Local Laws, Codes and Regulations while fulfilling the contract. It 
is the Contractor’s responsibility to be aware of and comply with all state and local laws governing this procurement. 
Applicable laws, codes, and regulations (etc.) must be followed e v e n  if not specifically identified herein. The terms 
of the Agreement Addendum which is attached hereto and incorporated herein shall govern and supersede any 
contract terms to the contrary with respect to each procurement. Contractor shall verify to Mountain State ESC, its 
Member Agencies and other qualifying purchasers that the Contractor is complying with all Federal, State and 
Local Laws, Codes and Regulations while fulfilling the contract, and shall provide a copy of this contract and any 
addenda to each Member Agency when providing a price quotation. Moreover, this contract shall be governed by and 
construed in accordance with the laws of the State of West Virginia without giving effect to its principles of conflict 
of law. Legal proceedings arising under this contract shall be brought in a West Virginia Court of the County where the 
Member Agency’s main office is located. 

 

2. Delinquent Tax Affidavit 
Contractor shall provide an affidavit relating to delinquent taxes as may be required by West Virginia State Code §11- 
12-10. 

 

3. Secretary of State Registration 
Contractor shall meet and maintain all registration requirements as necessary to conduct business in the State of 
West Virginia, including but not  limited to registration with the West Virginia Secretary of State. 

 
4. West Virginia Workers Compensation Insurance 

Contractor, and any subcontractors hired by Contractor shall, at their own expense, maintain in force f o r  the duration 
of the project workers’ compensation and employer’s liability insurance as required by the laws of the State of West 
Virginia. 

 

5. Project Personnel, Student Safety and Background Checks 
Member Agency shall have the right to reject the participation of any personnel of Contractor in the performance of 
the services if, in relation to the work assigned to them, the Member Agency deems such personnel to lack the skill, 
experience and expertise required to perform the services or if Member Agency considers their performance to 
be substandard or otherwise detrimental to the proper completion of the services. Contractor will advise Member 
Agency promptly of any change in the project manager or other key personnel assigned to the performance of the 
services. 

 

Contractor acknowledges that the safety of the Member Agency’s students, employees, officials and guests is of the 
utmost importance. Contractor will endeavor to ensure that its officers, employees, agents, representatives, and 
consultants will take no action that would jeopardize the safety of the Member Agency’s students, employees, 
officials, or guests. The Member Agency reserves the right to require Contractor’s officers, employees, agents, 
representatives and consultants to wear identification and stay in designated work areas at all times while on the 
Member Agency’s property. The Member Agency shall have the right to effect the immediate removal of any person 
associated in any way with Contractor from Member Agency property for failure to wear identification, for being 
outside a designated work Contractor shall perform or cause to be performed by the West Virginia State Police and 
Federal Bureau of Investigation criminal background check of any personnel that will be performing the services 
within the proximity of minors. Contractor shall notify the Member Agency of any proposed employee who has been 
convicted, pled guilty or pled “no contest” to a criminal offense, and the Member Agency reserves the right to reject 
the proposed employee with a criminal background. No person shall be employed by Contractor who has been found 
guilty of any of the criminal offenses enumerated in West Virginia State Code without prior approval of the Member 
Agency. 

 

6. Independent Contractor 
Contractor shall be an independent contractor and neither Contractor nor any of its subcontractors, nor the 
employees of any thereof, shall be deemed to be the servants, employees, or agents of Member Agency. Contractor shall 
be responsible for paying all costs related to its employees and managers performing the services.  Contractor shall 
remain liable and responsible to Member Agency for all of its obligations under this contract, regardless of whether 
the services are performed by the Contractor or a subcontractor of any tier. 
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7. Ownership of Instruments of Service 
Drawings, data and other documents prepared by, or with the cooperation of, the Contractor pursuant to this 
contract shall become, upon payment of all undisputed compensation due the Contractor from the Member Agency, 
the property of the Member Agency. Such drawings, data or other documents may be used by the Member Agency or 
others employed by the Member Agency without compensation to the Contractor. 

 

8. Audit 
Member Agency may audit and inspect Contractor’s records and accounts at any time during the Contractor’s 
performance of the services and for a period of two (2) years following the completion or termination of the services 
for the purpose of verifying any invoice and underlying documentation presented by Contractor, it being understood 
that Contractor agrees to preserve all such documents through such two- (2) year period. 

 

9. Notices 
Unless otherwise expressly provided in this contract, all notices and other communications given under the contract 
shall be in writing and shall be deemed effective upon receipt by the addressee at its address as set forth in the contract or 
at such other address as such party shall have notified the other in writing. 

 
10. Non-Appropriation and Other Contract Terms Applicable to Member Agencies as Political  Subdivisions of the 

State 
If the Member Agency fails to appropriate sufficient monies in any fiscal year for payments due under the contract and 
other funds are not available for such payments, then a “Non-Appropriation” shall be deemed to have occurred. If a 
Non-Appropriation occurs, then Member Agency will give Contractor prompt notice of such Non-Appropriation. This 
contract shall thereupon terminate without penalty or expense to the Member Agency other than for goods and 
services already provided. 

 

11. No Personal Liability 
It is understood and agreed that under no circumstances will the Member Agency’s board members, regional council 
members, officers, employees, or agents be personally liable for any obligations or claims arising out of or related to 
the contract. 

 

12. Price Quotation 
Contractors must quote to a Member Agency the pricing listed in the current contract awarded by the Association of 
Educational Purchasing Agencies. Vendor will follow the procedures for price reductions to AEPA Member Agencies 
and Participating Entities set forth in the AEPA general terms area, and conditions. The price quotation must be submitted 
to a Member Agency and Participating Entity in writing, and any other expenses that the Contractors intend to charge 
a Member Agency or Participating Entity must be separately itemized on the quotation page in bold font with a good 
faith estimate of the dollar amount of each item, such as use tax if applicable. The failure to list an item or include a 
good faith estimate of the dollar amount on the quotation page will preclude a Contractor from charging the same. 

    
13. Jobs Act 

   As the unemployment rate in the State of West Virginia is significantly higher than most other states, the West Virginia 
Legislature enacted the West Virginia Jobs Act, which deems it necessary for those employers contracted to perform 
construction work on state funded public improvement projects, which equal or exceed $500,000.00 in cost, to hire 75% 
of their workers from the local labor market.  The local labor market is defined as including every county within the 
State of West Virginia as well as any county outside of West Virginia, if any portion of that county is within 50 miles of 
the state border.   

  There are certain exclusions to this requirement, which includes an exemption for projects that contain any amount of 
federal funding as well as an allowance for out-of-state contractors to bring two (2) of their own employees from outside 
the local labor market to work on the project and still remain in compliance. 

 
14. Miscellaneous 

Headings and titles of articles, paragraphs and other subparts of this contract are for convenience of reference only 
and shall not be considered in interpreting the text of this contract. This contract and any appendices constitute the 
entire agreement of the parties with respect to the subject matter hereof and supersedes all prior agreements or 
understandings with respect thereto and all agreements or understandings with a Member Agency. No contract 
amendments can be made without the approval of the AEPA membership. 

 

B. Construction Products and Services: 
For construction improvements, the following shall apply: 
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1. The successful Contractor shall provide such bonds required by West Virginia State Code§38- 2-39. 
2. Contractor shall comply with all applicable licensing requirements, including those of the  West Virginia 

Contractor Licensing Board pursuant to West Virginia State Code §21-11-3. 
C. Procedures for Processing Orders: 

The Mountain State ESC will keep informed its Member Agencies and other qualified purchasers of contract 
information via web site and through other marketing strategies. A list of Mountain State ESC Member Agencies along 
with addresses, phones, contacts, etc. will be made available to successful Contractors. After contracts are awarded, 
Contractors may contact the Mountain State ESC Member Agencies and other qualifying purchasers concerning their 
products and services. 

Participating Member Agencies and other qualified purchasers will submit all purchase orders directly to the 
Contractor. 

 
The Contractor price shall include a two percent (2%) administrative fee that the Contractor will collect from the 
Member Agency or other qualified purchaser. Administrative fees are to be remitted to the Mountain State ESC on April 
15, July 15, October 15 and January 15 of every calendar year with checks payable to the Mountain State ESC, 
501 22nd Street, Dunbar, WV  25064 

 
The Contractor will compile a quarterly report showing all purchases made by the Mountain State ESC Member 
Agencies and other qualified purchasers  under  this  contract  at  the  conclusion  of  each  calendar  quarter.  These 
reports shall be attached to the administrative fee remittance. 

 

D. Agencies Allowed to Purchase under Member Agency: 
All member cooperatives of the MOUNTAIN STATE ESC and their individual Member Agencies are eligible to participate 
and purchase from the awarded AEPA contracts. All West Virginia PK-12 school districts, including Career and Technical 
Education Centers, Regional Education Services Agencies, West Virginia Department of Education (WVDE) and all 
Institutional Education Programs operated by WVDE are eligible to participate and purchase from the awarded AEPA 
contracts. In addition, all colleges and universities, state, municipalities, counties, other governmental agencies and 
non- profit agencies are eligible to participate if the AEPA contracts satisfy their individual procurement requirements.
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28. Wisconsin, Cooperative Educational Service Agency  - CESA Purchasing 
A.  Additional Terms and Conditions 
(Note: anything that is not already in Part A – General Terms and Conditions for AEPA) Terms and Conditions must be compliant 
with Wisconsin State Statutes 16.70 to 16.848 

 

B.  Additional Participating Agency Terms and Conditions for Non-Construction Products and Services Some larger districts, like 
Milwaukee Public Schools, may require an additional one page “piggyback” memorandum of understanding to utilize 
the contract. 

 
C. Additional Participating Agency Terms and Conditions for Construction Related Products and Services 
          Construction contracts are subject to Wisconsin State Statutes 16.855 or 66.0901. 

 

D. Procedure for Processing Orders 
All districts directly process orders with the CESA Purchasing AEPA vendor partner unless otherwise arranged. 

 

E. Members Purchasing Under CESA 
CESA Purchasing membership is free. Membership is available to the following agencies based on WI State Statues Chapter 
116 which governs the work of WI Cooperative Educational Service Agencies: school districts, University of Wisconsin System 
institutions, and technical colleges. All public, private, and tribal schools, and all public and private agencies a n d  organizations, 
that provide services to pupils. Please note in Wisconsin we do not require additional registration of members and define 
members as those defined by WI Statute 116 that guides our work. 
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29.  Wyoming, Northeast Wyoming Board of Cooperative Educational Services (NEW BOCES):  
Upon execution of this document, the respondent hereby agrees to submit bids and NEW BOCES agrees to accept such bids under 
the following conditions:  
PREFERENCES Wyoming Statutes provide for percentage preferences for items supplied by Wyoming resident bidders and for 
items produced or grown in the State of Wyoming. Preferences may not be applied when federal funds are involved.  Preference 
will be given in accordance with W.S. 16-6-101, 16-6-102, 16-6-103, 16-6-104, 16-6- 105, 16-6-106, 16-6-107, and 16-6-301, as 
amended. For bids involving federal funds please refer to W.S. 16-6-108. Please contact the Department of Workforce Services, 
Division of Labor Standards   
 Resident & Non-Resident VENDOR REGISTRATION REQUIREMENTS:  
Secretary of State 2020 Carey Avenue Cheyenne, WY 82002 Phone: (307) 777-7378 website: http://soswy.state.wy.us/  
Department of Workforce Services Division of Unemployment Insurance 100 W. Midwest P.O. Box 2760 Casper, WY 82602 Phone: 
(307) 235-3217  
 Public Works and Contracts: Vendor shall comply with all laws, whether local, state, federal, or otherwise, applicable to any  
aspect of the service or product to be provided in relation to the contract. It shall be the vendor’s responsibility to determine the 
applicability and requirements of any such laws and to abide by them. Vendor shall indemnify, defend, and hold harmless NEW 
BOCES for any default or breach of vendor in this regard. To the extent applicable for the product or service bid, vendor shall 
comply with W.S. 16-6-101 to 16-6-602 and to W.S. 21-3-110(a) (viii)   
Every Contracted Vendor Employee shall provide a valid State issued Identification Card upon entry of any educational facility. 
Members Customer Client Purchasing: NEW BOCES NEW BOCES is an educational cooperative authorized under the provisions of 
W.S. 21-20-101 to 21-20-111. All K-12 school districts, Community Colleges, Child Development Centers, Residential Child Care 
Institutions, Utah Educational Service Agencies, all Non-Profits and all Municipalities are eligible to participate in NEW BOCES 
cooperative purchasing programs within the State of Wyoming and Other States as requested. “Agencies” means Counties, 
Municipal Corporations, School Districts, Community College Districts, the joint business council of the Eastern Shoshone and 
Northern Arapaho Indian tribes, the business council of the Eastern Shoshone Indian tribe, the business council of the Northern 
Arapaho Indian tribe. Providing facilities or functions enumerated in W.S. 16-1-104(c);  
No member user is obligated to use these services, but they find the benefits of economy and efficiency made possible by 
cooperative purchasing to be advantageous. 
 Procedure for Processing Orders: Upon bid award to the Contractors/Vendors, NEW BOCES will inform its members and other 
qualifying purchasers of the contract:   
• When the customer identifies a desired product or service as available through the AEPA/NEW BOCES contract and agrees on 

price as presented to the customer by the awarded AEPA/NEW BOCES vendor, the customer then issues to the vendor a 
purchase order for that item or service. 

• The vendor’s price shall include a two percent (2%) administrative/marketing fee on all sales of products and or services that 
the vendor will collect from the member or other qualifying purchaser. This fee will be remitted to NEW BOCES on a 
quarterly basis.    

• Administrative/Marketing fees will be payable to NEW BOCES on the 15th in the months of April, July, October, and January 
with all checks payable to NEW BOCES, 410 North Miller Avenue, Gillette, Wyoming 82716.  

• Vendor makes all deliveries and installation of products and services. NEW BOCES does not warehouse items nor provide 
services. 

• No other Cooperative shall be offered or used by awarded Contracted Vendors within the participating member customer 
clients of NEW BOCES. 

Vendor Contact: Vendor will designate to NEW BOCES an individual(s) who will represent them. This contact person(s) will 
correspond with each ordering member for technical assistance, problems, or questions that may arise. Include instructions if 
different contacts for different geographical areas are needed; this information will be distributed to NEW BOCES members upon 
award of this bid. 
NEW BOCES Commitment to Awarded Contract Vendors: 

1) Website postings www.newboces.com under Cooperative Purchasing. Includes but not limited to News & 
Announcements, Public Calendar Events, Awarded Contracts, and Flyers.   

2) Announcing the contract in its quarterly newsletter and other events completed with vendors which includes savings 
reports and rebates to members and users of NEW BOCES Cooperative Contracts.  

3) Publish the Vendor information in a catalog disseminated to all members and marketing for new members.  
4) Attend Annual Conferences for Trade Show product purposes of all contracts held by NEW BOCES. Including any other 

suggestions or support from Vendors.   A list of members and other qualifying purchasers, addresses, and phone numbers wi ll be 
made available to the Contracted Vendor.  
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4. AEPA Member Agency (State) Forms 
An AEPA Member Agency (State) may have forms relating to this solicitation that require completion before an 
award is made by that AEPA Member Agency.  
 
For this solicitation, New Jersey is the only AEPA Member Agency with required forms. The forms can be 
found on the following pages. 
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NEW JERSEY REQUIRED DOCUMENTS FOR GOODS AND SERVICES BIDS 
 
BUSINESS REGISTRATION CERTIFICATE (N.J.S.A. 52:32-44) 
Pursuant to N.J.S.A. 52:32-44, all respondents shall submit prior to award of bid, a copy of their “New Jersey 

Business Registration Certificate” as issued by the Department of Treasury of the State of New Jersey.  The ESCNJ 
requests that all respondents for this bid/proposal submit a current New Jersey Business Registration Certificate 

with the bid/proposal but no later than the bid award. 
 

Goods and Services Contracts 
N.J.S.A. 52:32-44 imposes the following requirements on contractors and all subcontractors that knowingly provide goods 
or perform services for a contractor fulfilling this contract:  

 

1. The contractor shall not enter into a contract with a subcontractor unless the subcontractor first provides the 
contractor with a valid proof of business registration. 

2. The contractor shall maintain and submit to the Contracting Agency a list of subcontractors and their addresses 
that may be updated from time to time. 

3. Prior to receipt of final payment from a contracting agency, a contractor must submit to the contracting agency 
an accurate list of all subcontractors or attest that none was used. 

4. The contractor and any subcontractor providing goods or performing services under the contract, and each of 
their affiliates, shall collect and remit to the Director of the Division of Taxation in the Department of the Treasury, 

the use tax due pursuant to the Sales and Use Tax Act, (N.J.S.A. 54:32B-1 et seq.) on all sales of tangible personal 
property delivered into the State. Any questions in this regard can be directed to the Division of Taxation at (609) 
292-6400. 

 

For more information on how to obtain a Business Registration Certificate, please visit the State of New Jersey, 

Department of Treasury, Division of Revenue and Enterprise Services website at: 

http://www.state.nj.us/treasury/revenue/busregcert.shtml 

  
 

 

http://www.state.nj.us/treasury/revenue/busregcert.shtml
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N.J.S.A. 54:49-4.1: Violations of Registration Requirements; Penalties.  
A business organization that fails to provide a copy of a business registration as required pursuant to section 1 of 
P.L.2001, c.134 (C.52:32-44 et al.) or subsection e. or f. of section 92 of P.L.1977, c.110 (C.5:12-92), or that provides 
false information of business registration under the requirements of either of those sections, shall be liable for a 
penalty of $25 for each day of violation, not to exceed $50,000 for each business registration copy not properly 
provided under a contract with a contracting agency. 

All respondents are urged to submit with their response, a copy of their firm’s New Jersey Bus iness Registration 
Certificate. Failure to submit the Certificate to the ESCNJ prior to the award of contract will result in the rejection 

of the entire bid or proposal. 
 

CONTRACTOR/VENDOR REQUIREMENTS—OFFICE OF THE NEW JERSEY STATE COMPTROLLER 
Contractors/vendors doing business with the ESCNJ are reminded of the following legal requirements pertaining 

to the Office of the New Jersey State Comptroller: 
 

A. Access to Relevant Documents and Information—N.J.S.A. 52:15C-14 (d) 
Private vendors or other persons contracting with or receiving funds from a unit in the Executive branch of State 

government, including an entity exercising executive branch authority, independent State authority, public 
institution of higher education, or unit of local government or board of education shall upon request by the State 

Comptroller provide the State Comptroller with prompt access to all relevant documents and information as a 
condition of the contract and receipt of public monies. The State Comptroller shall not disclose any document or 

information to which access is provided that is confidential or proprietary. If the State Comptroller finds that any 
person receiving funds from a unit in the Executive branch of State government, including an entity exercising 

executive branch authority, independent State authority, public institution of higher education, or unit of local 

government or board of education refuses to provide information upon the request of the State Comptroller, or 
otherwise impedes or fails to cooperate with any audit or performance review, the State Comptroller may 

recommend to the contracting unit that the person be subject to termination of their contract, or temporarily or 
permanently debarred from contracting with the contracting unit.  
 

B. Maintenance of Contract Records—N.J.A.C. 17:44-2.2 

Relevant records of private vendors or other persons entering into contracts with covered entities are subject to 
audit or review by OSC pursuant to N.J.S.A. 52:15C-14(d). 
 

The contractor/vendor to whom a contract has been awarded shall maintain all documentation related to products,  
transactions or services under this contract for a period of five years from the date of final payment. Such records  

shall be made available to the New Jersey Office of the State Comptroller upon request. 
 

D. Renewal of Contract; Services 

The ESCNJ may, at its discretion, request that a contract for services be renewed in full accordance with N.J.S.A. 
18A:18A-42.  The ESCNJ may negotiate terms for a renewal of contract proposal and present such negotiated 

proposal to the Board.  All multi-year contracts and renewals are subject to the availability and appropriat ion 
annually of sufficient funds as may be needed to meet the extended obligation. 
 

The ESCNJ is the final authority in awarding renewals of contracts. 
 

DEBARMENT, SUSPENSION, OR DISQUALIFICATION 
The ESCNJ will not enter into a contract for work with any person, company or firm that is on the State 

Department of Labor and Workforce Development; Prevailing Wage Debarment List, or the State of New Jersey 
Consolidated Debarment Report (https://www.state.nj.us/treasury/revenue/debarment/index.shtml). 
 

All bidders are required to submit a sworn statement indicating whether or not the bidder is, at the time of the 

bid, included on the State Department of Labor and Workforce Development; Prevailing Wage Debarment  List or 

https://www.state.nj.us/treasury/revenue/debarment/index.shtml
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the State of New Jersey Consolidated Debarment Report, or the Federal Debarred Vendor List —Excluded Parties 
List System—System for Award Management—SAM.gov 
 

IRAN DISCLOSURE OF INVESTMENT ACTIVITIES N.J.S.A. (18A:18A-49.4) 
The ESCNJ, pursuant to N.J.S.A. 18A:18A-49.4, shall implement and comply with Public Law 2012, c.25, Disclosure 

of Investment Activities in Iran—N.J.S.A. 52:32-55 et seq. 
 

Pursuant to Public Law 2012, c. 25, any person or entity that submits a bid or proposal or otherwise proposes to 
enter into or renew a contract must complete a certification attesting,  

IRAN DISCLOSURE OF INVESTMENT ACTIVITIES N.J.S.A. (18A:18A-49.4) cont’d. 
under penalty of perjury, that neither the person or entity, nor any of its parents, subsidiaries, or affiliates, is 

identified on the Department of Treasury’s Chapter 25 list as a person or entity engaging in investment activities  
in Iran.  The Chapter 25 list is found on the Division’s website at 

http://www.state.nj.us/treasury/purchase/pdf/Chapter25List.pdf.  Bidders must review this list prior to 
completing the below certification. 
 

If the ESCNJ determines that a person or entity has submitted a false certification concerning its engagement in 

investment activities in Iran under section 4 of P.L.2012, c.25 (C.52:32-58), the ESCNJ shall report to the New Jersey 
Attorney General the name of that person or entity, and the Attorney General shall determine whether to bring a 

civil action against the person to collect the penalty prescribed in paragraph (1) of subsection a. of section 5 of 
P.L.2012, c.25 (C.52:32-59). 
 

In addition, bidders must provide a detailed, accurate and precise description of the activities of the bidding 

person/entity, or one of its parents, subsidiaries or affiliates, engaging in the investment activities in Iran outlined 
above by completing the boxes on the lower portion of the enclosed form. 
 

The ESCNJ has provided within the specifications, a Disclosure of Investments Activities certification form for all 

persons or entities, that plan to submit a bid, respond to a proposal, or renew a contract with the ESCNJ, to 
complete, sign and submit with the proposal. 
 

Failure to complete, sign and submit the Disclosure of Investment Activities in Iran form no later than time of 
award shall be cause for rejection of the bid or proposal.  
 

POLITICAL CONTRIBUTIONS DISCLOSURE – AWARD OF CONTRACTS 
Pursuant to N.J.A.C. 6A:23A-6.3 (a) (1-4) please note the following: 
 

Award of Contract – Reportable Contributions – N.J.A.C. 6A:23A-6.3 (a) (1) 

“No board of education will vote upon or award any contract in the amount of $17,500 or greater to any business  
entity which has made a contribution reportable by the recipient under P.L. 1973, c83 (codified at N.J.S.A. 19:44A -

1 et. seq.) to a member of the board of education during the preceding one-year period.” 
 

Contributions During Term of Contract – Prohibited – N.J.A.C. 6A:23A-6.3 (a) (2, 3) 

“Contributions reportable by the recipient under P.L. 1973, c83 (codified at N.J.S.A. 19:44A-1 et. seq.) to any 
member of the school board from any business entity doing business with the school district are prohibited during 

the term of the contract.” 
 

“When a business entity referred in 4.1(e) is a natural person, contribution by that person’s spouse or child that 

resides therewith, shall be deemed to be a contribution by the business entity.  When a business entity is other 
than a natural person, a contribution by any person or other business entity having an interest therein shall be 

deemed to be a contribution by the business entity.” 

  

http://www.state.nj.us/treasury/purchase/pdf/Chapter25List.pdf
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Chapter 271 Political Contribution Disclosure Form – Required – N.J.A.C. 6A:23A-6.3 (a) (4) 

All respondents shall submit with their bid package a completed and signed Chapter 271 Political Contribution 
Disclosure Form.  The Chapter 271 form will be reviewed by the district to determine whether the vendor is in 

compliance with the aforementioned N.J.A.C. 6A:23A-6.3 (a) (2) Award of Contract. 
 

The Chapter 271 Political Contribution Disclosure form shall be submitted with the response to the bid/proposal 

or no later than ten (10) days prior to the award of contract. Failure to provide the completed and signed form 
shall be cause for disqualification of the bid/proposal.  
 

POLITICAL CONTRIBUTION DISCLOSURE STATEMENT – PAY TO PLAY 

Annual Disclosure 

A business entity as defined by law is advised of its responsibility to file an annual disclosure statement on political 

contributions with the New Jersey Election Law Enforcement Commission  pursuant to N.J.S.A. 19:44A-20.13 (P.L. 
2005 Chapter 271 section 3) if the business entity receives contracts in excess of $50,000 from public entities in a 

calendar year.  It is the business entity’s responsibility to determine if filing is necessary.  Additional information 
on this requirement is available from the New Jersey Election Law Enforcement Commission at 1-888-313-3532 or 

at www.elec.state.nj.us. 
 

Chapter 271 Political Contribution Disclosure Form 
Business entities (contractors) receiving contracts from a public agency that are NOT awarded pursuant to a “fair 

and open” process (defined at N.J.S.A. 19:44A-20.7) are subject to the provisions of P.L. 2005, c. 271, s.2 (N.J.S.A. 
19:44A-20.26).  This law provides that 10 days prior to the award of such a contract, the contractor shall disclose 

contributions to: 

• any State, county, or municipal committee of a political party 

• any legislative leadership committee* 

• any continuing political committee (a.k.a., political action committee) 

• any candidate committee of a candidate for, or holder of, an elective office: 

o of the public entity awarding the contract 
o of that county in which that public entity is located 

o of another public entity within that county 
o or of a legislative district in which that public entity is located or, when the public entity is a county, 

o of any legislative district which includes all or part of the county.  
 

The disclosure must list reportable contributions to any of the committees that exceed $300 per election cycle that 

were made during the 12 months prior to award of the contract.  See N.J.S.A. 19:44A-8 and 19:44A-16 for more 
details on reportable contributions. 
 

The ESCNJ has provided a Chapter 271 Political Contribution Disclosure Form within the specifications package for 

use by the business entity. The ESCNJ has also provided a list of agencies to assist the contractor. The enclosed list 
of agencies is provided to assist the contractor in identifying those public agencies whose elected official and/or 

candidate campaign committees are affected by the disclosure requirement.  It is the contractor’s responsibility to 
identify the specific committees to which contributions may have been made and need to be disclosed.  The 

disclosed information may exceed the minimum requirement. 

  

http://www.elec.state.nj.us/


117 
 

 
PREVAILING WAGES 

Where applicable, all vendors must adhere to NJ State Prevailing Wage laws; All subcontractors named in this bid 

understand the requirements of the subcontractor to pay prevailing wages in full accordance with the law, where 
applicable. 
 
STATEMENT OF OWNERSHIP N.J.S.A. 52:25-24.2 (P.L. 1977, c.33, as amended by P.L. 2016, c.43) 

No business organization, regardless of form of ownership, shall be awarded any contract for the performance of 

any work or the furnishing of any goods and services, unless, prior to the receipt of the bid or accompanying the bid 
of said business organization, bidders shall submit a statement setting forth the names and addresses of all persons  

and entities that own ten percent or more of its stock or interest of any type at all levels of ownership. 
 

The included Statement of Ownership shall be completed and attached to the bid proposal. This requirement applies  

to all forms of business organizations, including, but not limited to, corporations and partnerships, publicly-owne d 
corporations, limited partnerships, limited liability corporations, limited liability partnerships, sole proprietorship,  

and Subchapter S corporations. Failure to submit a disclosure document shall result in rejection of the bid as it 

cannot be remedied after bids have been opened. 
 

Not-for-profit entities should fill in their name, check the not-for-profit box, and certify the form. No other 

information is required. 
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AFFIRMATIVE ACTION QUESTIONNAIRE 
 

1. Our company has a federal Affirmative Action Plan approval.      Yes    No  
 
  If yes, please attach a copy of the plan to this questionnaire. 
 

2. Our company has a New Jersey State Certificate of Employee Information Report.    Yes   No  
 

If yes, please attach a copy of the certificate to this questionnaire. 
 
3. If you answered “NO” to both questions above, No. 1 and 2, you must apply for an Affirmative Action Employee 

Information Report – Form AA302. 
 
Please visit the New Jersey Department of Treasury website for the Division of Public Contracts Equal Employment 

Opportunity Compliance: 
 

https://www.nj.gov/treasury/contract_compliance/  
 

a. Click on “Employee Information Report” 

b. Complete and submit the form with the appropriate payment to: 
 

Department of Treasury 
Division of Purchase and Property 

Contract Compliance and Audit Unit 

EEO Monitoring P.O. Box 206 
Trenton, New Jersey 08625-0206 

 
All fees for this application are to be paid directly to the State of New Jersey.  A copy shall be submitted to the 

ESCNJ prior to the execution or award of contract. 

 
I certify that the above information is correct to the best of my knowledge. 

 
Name of Company/Firm ____________________________________________________________________ 

 
Address ______________________________________________________________________________ 

City, State, Zip ____________________________________________________________________________  
 

Name of Authorized Agent ____________________________Title _______________________ 
SIGNATURE ________________________________ Date _______________________ 

  

https://www.nj.gov/treasury/contract_compliance/
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APPENDIX A 
AMERICANS WITH DISABILITIES ACT OF 1990 

Equal Opportunity for Individuals with Disability 
 

The contractor and the Educational Services Commission of New Jersey (hereafter "owner") do hereby agree that the 
provisions of Title 11 of the Americans with Disabilities Act of 1990 (the "Act") (42 U.S.C. S121 01 et seq.), which prohibits 
discrimination on the basis of disability by public entities in all services, programs, and activities provided or  made 
available by public entities, and the rules and regulations promulgated pursuant there unto, are made a part of this 
contract. In providing any aid, benefit, or service on behalf of the owner pursuant to this contract, the contractor agrees 
that the performance shall be in strict compliance with the Act. In the event that the contractor, its agents, servants, 
employees, or subcontractors violate or are alleged to have violated the Act during the performance of this contract, the 
contractor shall defend the owner in any action or administrative proceeding commenced pursuant to this Act. The 
contractor shall indemnify, protect, and save harmless the owner, its agents, servants, and employees from and against 
any and all suits, claims, losses, demands, or damages, of whatever kind or nature arising out of or claimed to arise out 
of the alleged violation. The contractor shall, at its own expense, appear, defend, and pay any and all charges for legal 
services and any and all costs and other expenses arising from such action or administrative proceeding or incurred in 
connection therewith. In any and all complaints brought pursuant to the owner's grievance procedure, the contractor 
agrees to abide by any decision of the owner which is rendered pursuant to said grievance procedure. If any action or 
administrative proceeding results in an award of damages against the owner, or if the owner incurs any expense to cure 
a violation of the ADA which has been brought pursuant to its grievance procedure, the contractor shall satisfy and 
discharge the same at its own expense. 
 
The owner shall, as soon as practicable after a claim has been made against it, give written notice thereof to the 
contractor along with full and complete particulars of the claim, If any action or administrative proceeding is brought 
against the owner or any of its agents, servants, and employees, the owner shall expeditiously forward or have forwarded 
to the contractor every demand, complaint, notice, summons, pleading, or other process received by the owner or its 
representatives. 
 
It is expressly agreed and understood that any approval by the owner of the services provided by the contractor pursuant 
to this contract will not relieve the contractor of the obligation to comply with the Act and to defend, indemnify, protect, 
and save harmless the owner pursuant to this paragraph. 
 
It is further agreed and understood that the owner assumes no obligation to indemnify or save harmless the contractor, 
its agents, servants, employees and subcontractors for any claim which may arise out of their performance of this 
Agreement. Furthermore, the contractor expressly understands and agrees that the provisions of this indemnification 
clause shall in no way limit the contractor's obligations assumed in this Agreement, nor shall they be construed to relieve 
the contractor from any liability, nor preclude the owner from taking any other actions available to it under any other 
provisions of the Agreement or otherwise at law. 
 
Company __________________________________      Name ___________________ 
 
Signature __________________________________ Title ______________________ 

 

Date:        
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ASSURANCE OF COMPLIANCE 

 

Contact with Students 
There may be times during the performance of this contract, where a contracted service provider may come in 
contact with students of the school district. The district fully understands it obligation to provide to all students 

and staff members, a safe educational environment. To this end, the district is requiring all bidders to sign a 
statement of Assurance of Compliance, acknowledging the bidder’s understanding of the below listed 
requirements and further acknowledging the bidder’s assurance of compliance with those listed requirements. 

 
Anti-Bullying Reporting--Requirement 
When applicable, the contracted service provider shall comply with all applicable provisions of the New Jersey 
Anti-Bullying Bill of Rights Act—N.J.S.A. 18A:37-13.1 et seq., all applicable code and regulations, and the Anti-

Bullying Policy of the Board of Education. In accordance with N.J.A.C. 6A:16-7.7 (c), a contracted service 
provider, who has witnessed, or has reliable information that a student has been subject to harassment, 
intimidation, or bullying shall immediately report the incident to any school administrator or safe schools 

resource officer, or the School Business Administrator/Board Secretary.  
 
Criminal History Background Checks—N.J.S.A. 18A:6-7.1--Requirement 

When applicable, the contracted service provider, shall provide to the school district prior to commencement 
of contract, evidence or proof that each employee assigned to provide services and that comes in regular 
contact with students, has had a criminal history background check, and furthermore, that said background 

check indicates that no criminal history record information exists on file for that worker. Failure to provide a 
proof of criminal history background check for any employee coming in regular contact with students, prior to 
commencement of contact, may be cause for breach of contract. See NJDOE Broadcast 9/9/19.  
 

Pre-Employment Requirements 
When applicable, all contracted service providers, whose employees have regular contact with students, shall 
comply with the Pre-Employment Requirements in accordance with New Jersey P.L. 2018 c.5, N.J.S.A. 18A:6-

7.6 et seq. Contracted service providers are to review the following New Jersey Department of Education Office 
of Student Protection—Pre-Employment Resource P.L. 2018 c.5 link below for guidance and compliance 
procedures. 

 
https://www.nj.gov/education/crimhist/preemployment/ 

 

Name of Company            
 
Name of Authorized Representative          

Signature ___________________________________ Date      

https://www.nj.gov/education/crimhist/preemployment/
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(Revised: January, 2016) 
EXHIBIT A 

MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE 
N.J.S.A. 10:5-31 et seq. (P.L. 1975, C. 127) 

N.J.A.C. 17:27 
GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS 

 
During the performance of this contract, the contractor agrees as follows: 
 

The contractor or subcontractor, where applicable, will not discriminate against any employee or applicant for employment because of age, race, 
creed, color, national origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex.  
Except with respect to affectional or sexual orientation and gender identity or expression, the contractor will ensure that equal employment opportunity 
is afforded to such applicants in recruitment and employment, and that employees are treated during employment, without regar d to their age, race, 
creed, color, national origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex.  Such 
equal employment opportunity shall include, but not be limited to the following: employment, upgrading, demotion, or transfer ; recruitment or 
recruitment advertising; layoff or termination; rates of pay or other forms of compensation; and selection for training, including apprenticeship.  The 
contractor agrees to post in conspicuous places, available to employees and applicants for employment, notices to be provided by the Public Agency 
Compliance Officer setting forth provisions of this nondiscrimination clause. 
 

The contractor or subcontractor, where applicable will, in all solicitations or advertisements for employees placed by or on behalf of the contractor, 
state that all qualified applicants will receive consideration for employment without regard to age, race, creed, color, national origin, ancestry, marital 
status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex. 
 

The contractor or subcontractor will send to each labor union, with which it has a collective bargaining agreement, a notice,  to be provided by the 
agency contracting officer, advising the labor union of the contractor’s comm itments under this chapter and shall post copies of the notice in 
conspicuous places available to employees and applicants for employment. 
 

The contractor or subcontractor, where applicable, agrees to comply with any regulations promulgated by the Treasurer pursuant to N.J.S.A. 10:5-31 
et seq., as amended and supplemented from time to time and the Americans with Disabilities Act. 
 

The contractor or subcontractor agrees to make good faith efforts to meet targeted county employment goals established in accordance with N.J.A.C. 
17:27-5.2. 
 

The contractor or subcontractor agrees to inform in writing its appropriate recruitment agencies including, but not limited to, employment agencies, 
placement bureaus, colleges, universities, and labor unions, that it does not discriminate on the basis of age, race, creed, color, national origin, 
ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex, and that it will discontinue the 
use of any recruitment agency which engages in direct or indirect discriminatory practices. 
 

The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to assure that all personnel testing conforms with the 
principles of job related testing, as established by the statutes and court decisions of the State of New Jersey and as established by applicable Federal 
law and applicable Federal court decisions. 
 

In conforming with the targeted employment goals, the contractor or subcontractor agrees to review all procedures relating to transfer, upgrading, 
downgrading and layoff to ensure that all such actions are taken without regard to age, race, creed, color, national origin, ancestry, marital status, 
affectional or sexual orientation, gender identity or expression, disability, nationality or sex, consistent with the statutes and court decisions of the 
State of New Jersey, and applicable Federal law and applicable Federal court decisions. 
 

The contractor shall submit to the public agency, after notification of award but prior to execution of a goods and services contract, one of the following 
three documents: 

• Letter of Federal Affirmative Action Plan Approval 
• Certificate of Employee Information Report 

• Employee Information Report Form AA302 (electronically provided by the Division and distributed to the public agency through the 

Division’s website at https://www.nj.gov/treasury/contract_compliance/ 
 

The contractor and its subcontractors shall furnish such reports or other documents to the Division of Purchase & Property, CCAU, EEO Monitoring 
Program as may be requested by the office from time to time in order to carry out the purposes of these regulations, and public agencies shall furnish 
such information as may be requested by the Division of Purchase & Property, CCAU, EEO Monitoring Program for conducting an investigation 
pursuant to N.J.A.C. 17:27-1.1 et seq. 
 

Company _______________________________  Name _____________________ 

 
Signature _______________________________  Title ____________________ 
 

https://www.nj.gov/treasury/contract_compliance/
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Date:        

 
To download the AA-302 form, click this link: 

https://www.nj.gov/treasury/contract_compliance/documents/pdf/forms/aa302.pdf  

  

https://www.nj.gov/treasury/contract_compliance/documents/pdf/forms/aa302.pdf
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INSTRUCTIONS FOR COMPLETING THE  
EMPLOYEE INFORMATION REPORT (FORM AA302) 

IMPORTANT: READ THE FOLLOWING INSTRUCTIONS CAREFULLY BEFORE COMPLETING THE FORM. PRINT OR TYPE ALL INFORMATION. 
FAILURE TO PROPERLY COMPLETE THE ENTIRE FORM AND TO SUBMIT THE REQUIRED $150.00 NON-REFUNDABLE FEE MAY DELAY 

ISSUANCE OF YOUR CERTIFICATE. IF YOU HAVE A CURRENT CERTIFICATE OF EMPLOYEE INFORMATION REPORT, DO NOT COMPLETE 
THIS FORM UNLESS YOUR ARE RENEWING A CERTIFICATE THAT IS DUE FOR EXPIRATION. DO NOT COMPLETE THIS FORM FOR 

CONSTRUCTION CONTRACT AWARDS. 
 

ITEM 1 - Enter the Federal Identification Number assigned  ITEM 11 - Enter the appropriate figures on all lines and in all

  

by the Internal Revenue Service, or if a Federal Employer   columns. THIS SHALL ONLY INCLUDE EMPLOYMENT 

Identification Number has been applied for, or if your    DATA FROM THE FACILITY THAT IS BEING AWARDED 

business is such that you have not or will not receive a   THE CONTRACT. DO NOT list the same employee in more 

Federal Employer Identification Number, en ter the Social   than one job category. DO NOT attach an EEO-1 Report. 

Security Number of the owner or of one partner, in the case    
of a partnership.        Racial/Ethnic Groups will be defined: 

         Black: Not of Hispanic origin. Persons having origin in any of 

ITEM 2 - Check the box appropriate to your TYPE OF   the Black racial groups of Africa. 

BUSINESS. If you are engaged in more than one type of   Hispanic: Persons of Mexican, Puerto Rican, Cuban, or 

business check the predominate one. If you are a    Central or South American or other Spanish culture or origin, 

manufacturer deriving more than 50% of your receipts from  regardless of race.   

your own retail outlets, check “Retail”.     American Indian or Alaskan Native: Persons having 

         origins in any of the original peoples of North America, and  

ITEM 3 - Enter the total “number” of employees in the entire   who maintain cultural identification through tribal affiliation or 

company, including part-time employees. This number shall  community recognition.   

include all facilities in the entire firm or corporation.    Asian or Pacific Islander: Persons having origin in any of 

         the original peoples of the Far East, Southeast Asia, the 

ITEM 4 - Enter the name by which the company is identified.   Indian Sub-continent or the Pacific Islands. This area 

If there is more than one company name, enter the    includes for example, China, Japan, Korea, the Philippines 

predominate one.       Islands and Samoa. 

         Non-Minority: Any Persons not identified in any of the 
ITEM 5 - Enter the physical location of the company. Include   aforementioned Racial/Ethnic Groups. 

City, County, State and Zip Code.  

         ITEM 12 - Check the appropriate box. If the race or ethnic 

ITEM 6 - Enter the name of any parent or affiliated company   group information was not obtained by 1 or 2, specify by 

including the City, County, State and Zip Code. If there is   what other means this was done in 3. 

none, so indicate by entering “None” or N/A.  

         ITEM 13 - Enter the dates of the payroll period used to  

ITEM 7 - Check the box appropriate to your type of company   prepare the employment data presented in Item 12. 

establishment. “Single-establishment Employer” shall include  

an employer whose business is conducted at only one   ITEM 14 - If this is the first time an Employee Information  

physical location. “Multi-establishment Employer” shall   Report has been submitted for this company, check block 

include an employer whose business is conducted at more   “Yes”. 

than one location.  

         ITEM 15 - If the answer to Item 15 is “No”, enter the date 

ITEM 8 - If “Multi-establishment” was entered in item 8, enter   when the last Employee Information Report was submitted  

the number of establishments within the State of New   by this company.   
Jersey.  

         ITEM 16 - Print or type the name of the person completing  

ITEM 9 - Enter the total number of employees at the   the form. Include the signature, title and date. 

establishment being awarded the contract.  

         ITEM 17 - Enter the physical location where the form is being  

ITEM 10 - Enter the name of the Public Agency awarding the  completed. Include City, State, Zip Code and Phone contact. 

Include City, County, State and Zip Code. This is  Number. 

not applicable if you are renewing a current certificate.  

 
 

TYPE OR PRINT IN SHARP BALL POINT PEN  
THE VENDOR IS TO COMPLETE THE EMPLOYEE INFORMATION REPORT FORM (AA302) AND RETAIN A COPY FOR THE VENDOR’S OWN FILES. 
THE VENDOR SHOULD ALSO SUBMIT A COPY TO THE PUBLIC AGENCY AWARDING THE CONTRACT IF THIS IS YOUR  FIRST REPORT;  AND 

FORWARD ONE COPY WITH A CHECK IN THE AMOUNT OF $150.00 PAYABLE TO THE TREASURER, STATE OF NEW JERSEY(FEE IS NON-
REFUNDABLE)  TO:  

NJ Department of the Treasury 
Division of Public Contracts Equal Employment Opportunity Compliance  

P.O. Box 206 

Trenton, New Jersey 08625-0206   Telephone No. (609) 292-5473 
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Educational Services Commission of New Jersey 

Business Office 
1660 Stelton Road, Floor 2 

Piscataway, New Jersey 08854 
 

Chapter 271 
Political Contribution Disclosure Form 

 

(Contracts that Exceed $17,500.00) 

Ref. N.J.S.A. 19:44A-20.26 
 

The undersigned, being authorized and knowledgeable of the circumstances, does hereby certify that 
____________________________________________________(Business Entity) has made the following 

reportable political contributions to any elected official, political candidate or any political committee as 
defined in N.J.S.A. 19:44-20.26 during the twelve (12) months preceding this award of contract: 
 

Reportable Contributions 

Date of  
Contribution 

Amount of 
Contribution 

Name of Recipient Elected 
Official/ Committee/Candidate 

Name of 
Contributor 

    

    

    

    

    

    

    
 

The Business Entity may attach additional pages if needed. 
_________________________________________________________________________________ 
 No Reportable Contributions (Please check (✓) if applicable.) 
 

I certify that ____________________________________________ (Business Entity) made no reportable 

contributions to any elected official, political candidate or any political committee as defined in N.J.S.A. 
19:44-20.26. 
 

Certification 
 

I certify that the information provided above is in full compliance with Public law 2005 – Chapter 271. 
 

Name of Authorized Agent ______________________________________________________________ 
 

Signature ______________________________ Title _______________________________ 
 

Business Entity ________________________________________________________________________  



125 
 

C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM 
 

Contractor Instructions 
 

Business entities (contractors) receiving contracts from a public agency that are NOT awarded pursuant to a “fair and 
open” process (defined at N.J.S.A. 19:44A-20.7) are subject to the provisions of P.L. 2005, c. 271, s. 2 (N.J.S.A. 19:44A-
20.26).  This law provides that 10 days prior to the award of such a contract, the contractor shall disclose contributions 
to: 

• any State, county, or municipal committee of a political party 
• any legislative leadership committee*1 

• any continuing political committee (a.k.a., political action committee) 
• any candidate committee of a candidate for, or holder of, an elective office: 

o of the public entity awarding the contract 
o of that county in which that public entity is located 
o of another public entity within that county 
o or of a legislative district in which that public entity is located or, when the public entity is a county, 

of any legislative district which includes all or part of the county 
The disclosure must list reportable contributions to any of the committees that exceed $300 per election cycle that were 
made during the 12 months prior to award of the contract.  See N.J.S.A. 19:44A-8 and 19:44A-16 for more details on 
reportable contributions. 
 

N.J.S.A. 19:44A-20.26 itemizes the parties from whom contributions must be disclosed when a business entity is not a 
natural person.  This includes the following: 

• individuals with an “interest” ownership or control of more than 10% of the profits or assets of a business 
entity or 10% of the stock in the case of a business entity that is a corporation for profit 

• all principals, partners, officers, or directors of the business entity or their spouses 

• any subsidiaries directly or indirectly controlled by the business entity 
• IRS Code Section 527 New Jersey based organizations, directly or indirectly controlled by the business 

entity and filing as continuing political committees, (PACs) 
 

When the business entity is a natural person, “a contribution by that person’s spouse or child, residing therewith, shall 
be deemed to be a contribution by the business entity.”  [N.J.S.A. 19:44A-20.26(b)].  The contributor must be listed on 
the disclosure. 
 

Any business entity that fails to comply with the disclosure provisions shall be subject to a fine imposed by ELEC in an 
amount to be determined by the Commission which may be based upon the amount that the business entity failed to 
report. 
 
The enclosed list of agencies is provided to assist the contractor in identifying those public agencies whose elected officia l 
and/or candidate campaign committees are affected by the disclosure requirement.  It is the contractor’s responsibility 
to identify the specific committees to which contributions may have been made and need to be disclosed.  The disclosed 
information may exceed the minimum requirement. 
 
The enclosed form, a content-consistent facsimile, or an electronic data file containing the required details (along with a 
signed over sheet) may be used as the contractor’s submission and is disclosable to the public under the Open Public 
Records Act. 
 
The contractor must also complete the attached Stockholder Disclosure Certification.  This will assist the agency in 
meeting its obligations under the law.  NOTE: This section does not apply to Board of Education contracts. 
 

 
1 N.J.S.A. 19:44A-3(s): “The term “legislative leadership committee” means a committee established, authorized to be established, or designated  by 
the President of the Senate, the Minority Leader of the Senate, the Speaker of the General Assembly or the Minority Lea der of the General 

Assembly pursuant to section 16 of P.L. 1993, c. 65 (C. 19:44A-10.1) for the purpose of receiving contributions and making expenditures.”  
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P.L. 2005, c. 271 
(Unofficial version, Assembly Committee Substitute to A-3013, First Reprint*) 

 

AN ACT authorizing units of local government to impose limits on political contributions by contractors and supplementing Title 40A 
of the New Jersey Statutes and Title 19 of the Revised Statutes. 
 

BE IT ENACTED by the Senate and General Assembly of the State of New Jersey: 
 

40A:11-51 1.  a. A county, municipality, independent authority, board of education, or fire district is hereby authorized to establish 
by ordinance, resolution or regulation, as may be appropriate, measures limiting the awarding of public contracts there from to 
business entities that have made a contribution pursuant to P.L. 1973, c. 83 (C. 19:44A-1 et seq.) and limiting the contributions that 
the holders of a contract can make during the term of a contract, notwithstanding the provisions and  parameters of sections 1 
through 12 of P.L. 2004, c. 19 (C. 19:44A-20.2 et al.) and section 22 of P.L. 1973, c. 83 (C. 19:44A-22). 
 

b. The provisions of P.L. 2004, c. 19 shall not be construed to supersede or preempt any ordinance, resolution or regulatio n of a unit 
of local government that limits political contributions by business entities performing or seeking to perform government contracts.  
Any ordinance, resolution or regulation in effect on the effective date of P.L. 2004, c. 19 shall remain in effect and those adopted 
after that effective date shall be valid and enforceable. 
 

c. An ordinance, resolution or regulation adopted or promulgated as provided in this section shall be filed with the Secretary of State. 
 

19:44A-20.26 2. a. Not later than 10 days prior to entering into any contract having an anticipated value in excess of $17,500, except 
for a contract that is required by law to be publicly advertised for bids, a State agency, county, municipality, independent authority, 
board of education, or fire district shall require any business entity bidding thereon or negotiating therefor, to submit along with its 
bid or price quote, a list of political contributions as set forth in this subsection that are reportable by the recipient pu rsuant to the 
provisions of P.L. 1973, c. 83 (C.19:44A-1 et seq.) and that were made by the business entity during the preceding 12 month period, 
along with the date and amount of each contribution and the name of the recipient of each contribution.  A business entity 
contracting with a State agency shall disclose contributions to any State, county, or municipal committee of a political party, legislative 
leadership committee, candidate committee of a candidate for, or holder of, a State elective office, or any continuing political 
committee.  A business entity contracting with a county, municipality, independent authority, other than an independent autho rity 
that is a State agency, board of education, or fire district shall disclose contributions to: any State, county, or municipal committee 
of a political party; any legislative leadership committee; or any candidate committee of a candidate for, or holder of, and elective 
office of that public entity, of that county in which that public entity is located, of another public entity within that county, or of a 
legislative district in which that public entity is located or, when the public entity is a county, of any legislative district which includes 
all or part of the county, or any continuing political committee. 
 

The provisions of this section shall not apply to a contract when a public emergency requires the immediate delivery of goods or 
services. 
 

b. When a business entity is a natural person, a contribution by that person’s spouse or child, residing therewith, shall be deemed to 
be a contribution by the business entity.  When a business entity is other than a natural person, a contribution by any person or other 
business entity having an interest therein shall be deemed to be a contribution by the business entity.  When a business entity is 
other than a natural person, a contribution by: all principals, partners, officers, or directors of the business entity or th eir spouses; 
any subsidiaries directly or indirectly controlled by the business entity; or any political organization organized under section 527 of 
the Internal Revenue Code that is directly or indirectly controlled by the business entity, other than a candidate committee,  election 
fund, or political party committee, shall be deemed to be a contribution by the business entity. 
 
c. As used in this section: 
“business entity” means a natural or legal person, business corporation, professional services corporation, limited liability  company, 
partnership, limited partnership, business trust, association or any other legal commercial entity organized under the laws of this 
State or of any other state or foreign jurisdiction; 
 

“interest” means the ownership or control of more than 10% of the profits or assets of a business entity of 10% of the stock in the 
case of a business entity that is a corporation for profit, as appropriate; and 
 

P.L. 2005, c. 271 
 

“State agency” means any of the principal departments in the Executive Branch of the State Government, and any division, board, 
bureau, office, commission or other instrumentality within or created by such department, the Legislature of the State and any office, 
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board, bureau or commission within or created by the Legislative Branch, and any independent State authority, commission, 
instrumentality or agency. 
 

d. Any business entity that fails to comply with the provisions of this section shall be subject to a fine imposed by the New Jersey 
Election Law Enforcement Commission in an amount to be determined by the commission which may be based upon the amount 
that the business entity failed to report. 
 

19:44A-20.13 3. a. Any business entity making a contribution of money or any other thing of value, including an in-kind contribution, 
or pledge to make a contribution of any kind to a candidate for or the holder of any public office having ultimate responsibility for 
the awarding of public contracts, or to a political party committee, legislative leadership committee, political committee or continuing 
political committee, which has received in any calendar year $50,000 or more in the aggregate through agreements or contracts with 
a public entity, shall file an annual disclosure statement with the New Jersey Election Law Enforcement Commission, established 
pursuant to section 5 of P.L. 1973, c. 83 (C. 19:44A-5), setting forth all such contributions made by the business entity during the 12 
months prior to the reporting deadline. 
 

b. The commission shall prescribe forms and procedures for the reporting required in subsection a. of this section which shall include, 
but not be limited to: 
 

(1) the name and mailing address of the business entity making the contribution, and the amount contributed during the 12 
months prior to the reporting deadline; 

 

(2) the name of the candidate for or the holder of any public office having ultimate re sponsibility for the awarding of public 
contracts, candidate committee, joint candidates committee, political party committee, legislative leadership committee, 
political committee or continuing political committee receiving the contribution; and 

 

(3) the amount of money the business entity received from the public entity through contract or agreement, the dates, and 
information identifying each contract or agreement and describing the goods, services or equipment provided or property 
sold. 

 

c. The commission shall maintain a list of such reports for public inspection both at its office  and through its Internet site. 
 

d. When a business entity is a natural person, a contribution by that person’s spouse or child, residing therewith, shall be deemed to 
be a contribution by the business entity.  When a business entity is other than a natural person, a contribution by any person or other 
business entity having an interest therein shall be deemed to be a contribution by the business entity.  When a business enti ty is 
other than a natural person, a contribution by: all principals, partners, officers, or directors of the business entity, or their spouses; 
any subsidiaries directly or indirectly controlled by the business entity; or any political organization organized un der section 527 of 
the Internal Revenue Code that is directly or indirectly controlled by the business entity, other than a candidate committee,  election 
fund, or political party committee, shall be deemed to be a contribution by the business entity. 
 

As used in this section: 
 

“Business entity” means a natural or legal person, business corporation, professional services corporation, limited liability  company, 
partnership, limited partnership, business trust, association or any other legal commercial entity organized under the laws of this 
State or of any other state or foreign jurisdiction; and 
 

“Interest” means the ownership or control of more than 10% of the profits or assets of a business entity or 10% of the stock in the 
case of a business entity that is a corporation for profit, as appropriate. 
 

e. Any business entity that fails to comply with the provisions of this section shall be subject to a fine imposed by the New Jersey 
Election Law Enforcement Commission in an amount to be determined by the commission which may be based upon the amount 
that the business entity failed to report. 
 

4. This act shall take effect immediately. 
 
*Note: Bold italicized statutory references of new sections are anticipated and not final as of the time this document was pr epared.  
Statutory compilations of N.J.S.A. 18A:18A-51 is anticipated to show a reference to N.J.S.A. 40:11-51 and to N.J.S.A.  19:44A-20.26. 
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STATE OF NEW JERSEY 

DISCLOSURE OF INVESTMENT ACTIVITIES IN IRAN 
PART 1: CERTIFICATION 
BIDDERS MUST COMPLETE PART 1 BY CHECKING EITHER BOX. 
 

Part 1 

FAILURE TO CHECK EITHER BOX WILL RENDER THE PROPOSAL NON-RESPONSIVE. 
Pursuant to Public Law 2012, c. 25, any person or entity that submits a bid or proposal or otherwise proposes to enter into o r renew a contract must 

complete the certification below to attest, under penalty of perjury, that neither the person or entity, no r any of its parents, subsidiaries, or affiliates, 

is identified on the Department of Treasury’s Chapter 25 list as a person or entity engaging in investment activities in Iran . The Chapter 25 list is 
found on the Division’s website at http://www.state.nj.us/treasury/purchase/pdf/Chapter25List.pdf. Bidders must review this list prior to completing 

the below certification. Failure to complete the certification will render a bidder’s proposal non-responsive. If the Director finds a person or 

entity to be in violation of law, s/he shall take action as may be appropriate and provided by law, rule or contract, including but not limited to, imposing 

sanctions, seeking compliance, recovering damages, declaring the party in default and seeking debarment or suspension of the party.  
 

PLEASE CHECK THE APPROPRIATE BOX: 
 

I certify, pursuant to Public Law 2012, c. 25, that neither the person/entity listed above nor any of the entity’s parents, subsidiaries, 
or affiliates is listed on the N.J. Department of the Treasury’s list of entities determined to be engaged in prohibited activities in Iran 

pursuant to P.L. 2012, c. 25 (“Chapter 25 List”). I further certify that I am the person listed above, or I am an officer or representative of the 

entity listed above and am authorized to make this certification on its behalf.  I will skip Part 2 and sign and complete the Certification 

below. 

 OR 

I am unable to certify as above because I or the bidding entity and/or one or more of  its parents, subsidiaries, or affiliates is listed 

on the Department’s Chapter 25 list.  I will provide a detailed, accurate and precise description of the activities in Part 2 below and 

sign and complete the Certification below. Failure to provide such will result in the proposal being rendered as non -responsive and 

appropriate penalties, fines and/or sanctions will be assessed as provided by law. 
 

Part 2 
 

PLEASE PROVIDE FURTHER INFORMATION RELATED TO INVESTMENT ACTIVITIES IN IRAN 

You must provide a detailed, accurate and precise description of the activities of the bidding person/entity, or one of its parents, subsidiaries or 

affiliates, engaging in the investment activities in Iran outlined above by completing the boxes below.  

PROVIDE INFORMATION RELATIVE TO THE ABOVE QUESTIONS. PLEASE PROVIDE THOROUGH ANSWERS TO EACH QUESTION.  

IF YOU NEED TO MAKE ADDITIONAL ENTRIES, USE ADDITIONAL PAGES 
 

Name:       

Relationship to Bidder/Vendor:       

Description of Activities:          
             

Duration of Engagement:      Anticipated Cessation Date   

Bidder/Vendor       
 

Contact Name:      Contact Phone Number:    
 

Certification:  I, being duly sworn upon my oath, hereby represent and state that the foregoing information and any attachmen ts thereto to the best of 

my knowledge are true and complete. I attest that I am authorized to execute this certification on b ehalf of the below-referenced person or entity. I 

acknowledge that the Educational Services Commission of New Jersey is relying on the information contained herein and thereby  acknowledge that 

I am under a continuing obligation from the date of this certif ication through the completion of contracts with the Educational Services Commission 
of New Jersey to notify the Educational Services Commission of New Jersey in writing of any changes to the answers of informa tion contained herein. 

I acknowledge that I am aware that it is a criminal offense to make a false statement or misrepresentation in this certification, and if I do so, I r ecognize 

that I am subject to criminal prosecution under the law and that it will also constitute a material breach of my agreemen ts(s) with the Educational 

Services Commission of New Jersey and that the Educational Services Commission of New Jersey at its option may declare any co ntract(s) resulting 

from this certification void and unenforceable. 
 

Full Name (Print):    __  Signature:      
 

Title:        Date:    

Bidder/Vendor:          
 

 

To be submitted with this bid or no later than the time of award. 
 

 

 

 

 

http://www.state.nj.us/treasury/purchase/pdf/Chapter25List.pdf
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Statement of Suspension or Debarment 

 
 

STATE OF NEW JERSEY/ _________________________________________ 

Specify, of other 

 

COUNTY OF _____________________________________________ 
 

I, __________________________________________ of the (City, Town, Borough) 

 

of _________________________________________ State of ____________________ of full age, 

 

being duly sworn according to law on my oath depose and say that: 
 

I am _______________________________________ of the firm 

 

of _________________________________________ the Bidder 

 

making the Proposal for the above named projects, and that I executed the said Proposal with full 

authority to do so; that said Bidder is not at the time of the making this bid included on the New Jersey 

State Treasurer’s or the Federal Government’s List of Debarred, Suspended or Disqualified Bidders or 

the State Department of Labor and Workforce Development; Prevailing Wage Debarment List as a result 

of action taken by any State or Federal Agency. 
 
 

   

Name of Contractor: _______________________________________________ 

       (Company Name) 

 

  By: ______________________________________________________________ 
    (Signature of authorized representative) 

 

 

 

Subscribed and sworn to before me 
 

This__________ day of _________________, 20 ____ 

 

 

____________________________________________ 
(Seal) Notary Public of New Jersey/ 

Specify Other State 

 

My Commission expires________ 20 ___ 
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STATEMENT OF OWNERSHIP DISCLOSURE 
N.J.S.A. 52:25-24.2 (P.L. 1977, c.33, as amended by P.L. 2016, c.43) 

 

This statement shall be completed, certified to, and included with all bid and proposal submissions. 
Failure to submit the required information is cause for automatic rejection of the bid or proposal.  

 
Name of Organization: _____________________________________________________________ 

Organization Address: _____________________________________________________________ 

City, State, ZIP: __________________________________________________________________ 
 
Part I Check the box that represents the type of business organization: 

Sole Proprietorship (skip Parts II and III, execute certif ication in Part IV) 

Non-Profit Corporation (skip Parts II and III, execute certif ication in Part IV)  

For-Profit Corporation (any type) Limited Liability Company (LLC) 

Partnership Limited Partnership Limited Liability Partnership (LLP) 

Other (be specific): ______________________________________________ 
 

Part II Check the appropriate box 

 The list below contains the names and addresses of all stockholders in the corporation who own 10 

percent or more of its stock, of any class, or of all individual partners in the partnership who own a 10 
percent or greater interest therein, or of all members in the limited liability company who own a 10 
percent or greater interest therein, as the case may be. (COMPLETE THE LIST BELOW IN THIS 
SECTION) 

OR 

 No one stockholder in the corporation owns 10 percent or more of its stock, of any class, or no individual 

partner in the partnership owns a 10 percent or greater interest therein, or no member in the limited 
liability company owns a 10 percent or greater interest therein, as the case may be. (SKIP TO PART IV) 
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(Please attach additional sheets if more space is needed): 
Name of Individual or Business Entity Home Address (for Individuals) or Business Address 

  

  

  

  

 
 
Part III DISCLOSURE OF 10% OR GREATER OWNERSHIP IN THE STOCKHOLDERS, PARTNERS OR 
LLC MEMBERS LISTED IN PART II 

 

If a bidder has a direct or indirect parent entity which is publicly traded, and any person holds a 10 
percent or greater beneficial interest in the publicly traded parent entity as of the last annual federal 
Security and Exchange Commission (SEC) or foreign equivalent filing,  ownership disclosure can be met 
by providing links to the website(s) containing the last annual filing(s) with the federal Securities and Exchange 
Commission (or foreign equivalent) that contain the name and address of each person holding a 10% or greater  
beneficial interest in the publicly traded parent entity, along with the relevant page numbers of the filing(s) that 
contain the information on each such person.  Attach additional sheets if more space is needed . 
 

Website (URL) containing the last annual SEC (or foreign equivalent) filing Page #’s 

  
  

  
 

Please list the names and addresses of each stockholder, partner or member owning a 10 percent or greater 
interest in any corresponding corporation, partnership and/or limited liability company (LLC) listed in Part II 
other than for any publicly traded parent entities referenced above.  The disclosure shall be continued until 
names and addresses of every non-corporate stockholder, and individual partner, and member exceeding the 
10 percent ownership criteria established pursuant to N.J.S.A. 52:25-24.2 has been listed. Attach additional 

sheets if more space is needed. 
 

Stockholder/Partner/Member and 
Corresponding Entity Listed in Part II  

Home Address (for Individuals) or Business 
Address 
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Part IV Certification 
 
I, being duly sworn upon my oath, hereby represent that the foregoing information and any attachments thereto 
to the best of my knowledge are true and complete. I acknowledge: that I am authorized to execute this certification 
on behalf of the bidder/proposer; that the ESCNJ and/or its members is relying on the information contained 
herein and that I am under a continuing obligation from the date of this certification through the completion of any 
contracts with the ESCNJ and/or its members to notify the ESCNJ and/or its members in writing of any changes 
to the information contained herein; that I am aware that it is a criminal offense to make a false statement or 
misrepresentation in this certification, and if I do so, I am subject to criminal prosecution under the law and that it 
will constitute a material breach of my agreement(s) with the, permitting the ESCNJ and/or its members to 
declare any contract(s) resulting from this certification void and unenforceable.  
 

Full Name 
(Print): 

 Title:  

Signature:
  

 Date:  

 
This statement shall be completed, certified to, and included with all bid and proposal submissions.  
Failure to submit the required information is cause for automatic rejection of the bid or proposal . 
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NEW JERSEY REQUIRED DOCUMENTS FOR PUBLIC WORKS BIDS 
 
BUSINESS REGISTRATION CERTIFICATE (N.J.S.A. 52:32-44) 
Pursuant to N.J.S.A. 52:32-44, all respondents shall submit prior to award of bid, a copy of their “New Jersey 

Business Registration Certificate” as issued by the Department of Treasury of the State of New Jersey.  The ESCNJ 
requests that all respondents for this bid/proposal submit a current New Jersey Business Registration Certificate 

with the bid/proposal but no later than date of award. 
 

Goods and Services Contracts 
N.J.S.A. 52:32-44 imposes the following requirements on contractors and all subcontractors that knowingly provide goods 
or perform services for a contractor fulfilling this contract:  

 

3. The contractor shall not enter into a contract with a subcontractor unless the subcontractor first provides the 
contractor with a valid proof of business registration. 

4. The contractor shall maintain and submit to the Contracting Agency a list of subcontractors and their addresses 
that may be updated from time to time. 

3. Prior to receipt of final payment from a contracting agency, a contractor must submit to the contracting agency 
an accurate list of all subcontractors or attest that none was used. 

4. The contractor and any subcontractor providing goods or performing services under the contract, and each of 
their affiliates, shall collect and remit to the Director of the Division of Taxation in the Department of the Treasury, 

the use tax due pursuant to the Sales and Use Tax Act, (N.J.S.A. 54:32B-1 et seq.) on all sales of tangible personal 
property delivered into the State. Any questions in this regard can be directed to the Division of Taxation at (609) 
292-6400. 

 

For more information on how to obtain a Business Registration Certificate, please visit the State of New Jersey, 

Department of Treasury, Division of Revenue and Enterprise Services website at: 

http://www.state.nj.us/treasury/revenue/busregcert.shtml 

  

 

http://www.state.nj.us/treasury/revenue/busregcert.shtml
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RETURN PRIOR TO BID AWARD 
 

N.J.S.A. 54:49-4.1: Violations of Registration Requirements; Penalties.  
A business organization that fails to provide a copy of a business registration as required pursuant to section 1 of 
P.L.2001, c.134 (C.52:32-44 et al.) or subsection e. or f. of section 92 of P.L.1977, c.110 (C.5:12-92), or that provides 
false information of business registration under the requirements of either of those sections, shall be liable for a 
penalty of $25 for each day of violation, not to exceed $50,000 for each business registration copy not properly 
provided under a contract with a contracting agency. 
All respondents are urged to submit with their response, a copy of their firm’s New Jersey Business Registration 

Certificate. Failure to submit the Certificate to the ESCNJ prior to the award of contract will result in the rejection 
of the entire bid or proposal. 
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CONTRACTOR/VENDOR REQUIREMENTS—OFFICE OF THE NEW JERSEY STATE COMPTROLLER 

Contractors/vendors doing business with the ESCNJ are reminded of the following legal requirements pertaining 
to the Office of the New Jersey State Comptroller: 
 

C. Access to Relevant Documents and Information—N.J.S.A. 52:15C-14 (d) 

Private vendors or other persons contracting with or receiving funds from a unit in the Executive branch of State 
government, including an entity exercising executive branch authority, independent State authority, public 

institution of higher education, or unit of local government or board of education shall upon request by the State 
Comptroller provide the State Comptroller with prompt access to all relevant documents and information as a 

condition of the contract and  
receipt of public monies. The State Comptroller shall not disclose any document or information to which access is 

provided that is confidential or proprietary. If the State Comptroller finds that any person receiving funds from a 
unit in the Executive branch of State government, including an entity exercising executive branch authority,  

independent State authority, public institution of higher education, or unit of local government or board of 
education refuses to provide information upon the request of the State Comptroller, or otherwise impedes or fails 

to cooperate with any audit or performance review, the State Comptroller may recommend to the contracting unit  

that the person be subject to termination of their contract, or temporarily or permanently debarred from 
contracting with the contracting unit. 
 

D. Maintenance of Contract Records—N.J.A.C. 17:44-2.2 
Relevant records of private vendors or other persons entering into contracts with covered entities are subject to 

audit or review by OSC pursuant to N.J.S.A. 52:15C-14(d). 
 

The contractor/vendor to whom a contract has been awarded shall maintain all documentation related to products,  
transactions or services under this contract for a period of five years from the date of final payment. Such r ecords  

shall be made available to the New Jersey Office of the State Comptroller upon request.  
 

D. Renewal of Contract; Services 
The ESCNJ may, at its discretion, request that a contract for services be renewed in full accordance with N.J.S.A. 

18A:18A-42.  The ESCNJ may negotiate terms for a renewal of contract proposal and present such negotiated 

proposal to the Board.  All multi-year contracts and renewals are subject to the availability and appropriat ion 
annually of sufficient funds as may be needed to meet the extended obligation. 
 

The ESCNJ is the final authority in awarding renewals of contracts. 
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DEBARMENT, SUSPENSION, OR DISQUALIFICATION 
The ESCNJ will not enter into a contract for work with any person, company or firm that is on the State 

Department of Labor and Workforce Development; Prevailing Wage Debarment List, or the State of New Jersey 
Consolidated Debarment Report (https://www.state.nj.us/treasury/revenue/debarment/index.shtml). 
 

All bidders are required to submit a sworn statement indicating whether or not the bidder is, at the time of the 

bid, included on the State Department of Labor and Workforce Development; Prevailing Wage Debarment  List or 
the State of New Jersey Consolidated Debarment Report, or the Federal Debarred Vendor List —Excluded Parties 

List System—System for Award Management—SAM.gov 
 

IRAN DISCLOSURE OF INVESTMENT ACTIVITIES N.J.S.A. (18A:18A-49.4) 

The ESCNJ, pursuant to N.J.S.A. 18A:18A-49.4, shall implement and comply with Public Law 2012, c.25, Disclosure 

of Investment Activities in Iran—N.J.S.A. 52:32-55 et seq. 
 

Pursuant to Public Law 2012, c. 25, any person or entity that submits a bid or proposal or otherwise proposes to 

enter into or renew a contract must complete a certification attesting, under penalty of perjury, that neither the 
person or entity, nor any of its parents, subsidiaries, or affiliates, is identified on the Department of Treasury’s 

Chapter 25 list as a person or entity engaging in investment activities in Iran.  The Chapter 25 list is found on the 
Division’s website at http://www.state.nj.us/treasury/purchase/pdf/Chapter25List.pdf.  Bidders must review this 

list prior to completing the below certification. 
 

If the ESCNJ determines that a person or entity has submitted a false certification concerning its engagement in 
investment activities in Iran under section 4 of P.L.2012, c.25 (C.52:32-58), the ESCNJ shall report to the New Jersey 

Attorney General the name of that person or entity, and the Attorney General shall determine whether to bring a 
civil action against the person to collect the penalty prescribed in paragraph (1) of subsection a. of section 5 of 

P.L.2012, c.25 (C.52:32-59). 
 

In addition, bidders must provide a detailed, accurate and precise description of the activities of the bidding 
person/entity, or one of its parents, subsidiaries or affiliates, engaging in the investment activities in Iran outlined 

above by completing the boxes on the lower portion of the enclosed form. 
 

The ESCNJ has provided within the specifications, a Disclosure of Investments Activities certification form for all 
persons or entities, that plan to submit a bid, respond to a proposal, or renew a contract with the ESCNJ, to 

complete, sign and submit with the proposal. 
 

Failure to complete, sign and submit the Disclosure of Investment Activities in Iran form  prior to award shall be 

cause for rejection of the bid or proposal.  
  

https://www.state.nj.us/treasury/revenue/debarment/index.shtml
http://www.state.nj.us/treasury/purchase/pdf/Chapter25List.pdf
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PREVAILING WAGES 
Where applicable, all vendors must adhere to NJ State Prevailing Wage laws; All subcontractors named in this bid 

understand the requirements of the subcontractor to pay prevailing wages in full accordance with the law, where 

applicable. 
 

STATEMENT OF OWNERSHIP N.J.S.A. 52:25-24.2 (P.L. 1977, c.33, as amended by P.L. 2016, c.43) 
No business organization, regardless of form of ownership, shall be awarded any contract for the performance of 

any work or the furnishing of any goods and services, unless, prior to the receipt of the bid or accompanying the bid 
of said business organization, bidders shall submit a statement setting forth the names and addresses of all persons  

and entities that own ten percent or more of its stock or interest of any type at all levels of ownership.  
 

The included Statement of Ownership shall be completed and attached to the bid proposal. This requirement applies  
to all forms of business organizations, including, but not limited to, corporations and partnerships, publicly-owne d 

corporations, limited partnerships, limited liability corporations, limited liability partnerships, sole proprietorship,  
and Subchapter S corporations. Failure to submit a disclosure document shall result in rejection of the bid as it 

cannot be remedied after bids have been opened.  
 

Not-for-profit entities should fill in their name, check the not-for-profit box, and certify the form. No other 
information is required. 
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APPENDIX A RETURN WITH BID 
AMERICANS WITH DISABILITIES ACT OF 1990 

Equal Opportunity for Individuals with Disability 
 

The contractor and the Educational Services Commission of New Jersey (hereafter "owner") do hereby agree that the 
provisions of Title 11 of the Americans with Disabilities Act of 1990 (the "Act") (42 U.S.C. S121 01 et seq.), which prohibits 
discrimination on the basis of disability by public entities in all services, programs, and activities provided or made 
available by public entities, and the rules and regulations promulgated pursuant there unto, are made a part of this 
contract. In providing any aid, benefit, or service on behalf of the owner pursuant to this contract, the contractor agrees 
that the performance shall be in strict compliance with the Act. In the event that the contractor, its agents, servants, 
employees, or subcontractors violate or are alleged to have violated the Act during the performance of this contract, the 
contractor shall defend the owner in any action or administrative proceeding commenced pursuant to this Act. The 
contractor shall indemnify, protect, and save harmless the owner, its agents, servants, and employees from and against 
any and all suits, claims, losses, demands, or damages, of whatever kind or nature arising out of or claimed to arise out 
of the alleged violation. The contractor shall, at its own expense, appear, defend, and pay any and all charges for legal 
services and any and all costs and other expenses arising from such action or administrative proceeding or incurred in 
connection therewith. In any and all complaints brought pursuant to the owner's grievance procedure, the contractor 
agrees to abide by any decision of the owner which is rendered pursuant to said grievance procedure. If any action or 
administrative proceeding results in an award of damages against the owner, or if the owner incurs any expense to cure 
a violation of the ADA which has been brought pursuant to its grievance procedure, the contractor shall satisfy and 
discharge the same at its own expense. 
 
The owner shall, as soon as practicable after a claim has been made against it, give written notice thereof to the 
contractor along with full and complete particulars of the claim, If any action or administrative proceeding is brought 
against the owner or any of its agents, servants, and employees, the owner shall expeditiously forward or have forwarded 
to the contractor every demand, complaint, notice, summons, pleading, or other process received by the owner or its 
representatives. 
 
It is expressly agreed and understood that any approval by the owner of the services provided by the contractor pursuant 
to this contract will not relieve the contractor of the obligation to comply with the Act and to defend, indemnify, protect, 
and save harmless the owner pursuant to this paragraph. 
 
It is further agreed and understood that the owner assumes no obligation to indemnify or save harmless the contractor, 
its agents, servants, employees and subcontractors for any claim which may arise out of their performance of this 
Agreement. Furthermore, the contractor expressly understands and agrees that the provisions of this indemnification 
clause shall in no way limit the contractor's obligations assumed in this Agreement, nor shall they be construed to relieve 
the contractor from any liability, nor preclude the owner from taking any other actions available to it under any other 
provisions of the Agreement or otherwise at law. 
 
Company __________________________________      Name ___________________ 
 
Signature __________________________________ Title ______________________ 
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ASSURANCE OF COMPLIANCE – RETURN WITH BID 

 

Contact with Students 
There may be times during the performance of this contract, where a contracted service provider may come in 
contact with students of the school district. The district fully understands it obligation to provide to all students 

and staff members, a safe educational environment. To this end, the district is requiring all bidders to sign a 
statement of Assurance of Compliance, acknowledging the bidder’s understanding of the below listed 
requirements and further acknowledging the bidder’s assurance of compliance with those listed requirements. 

 
Anti-Bullying Reporting--Requirement 
When applicable, the contracted service provider shall comply with all applicable provisions of the New Jersey 
Anti-Bullying Bill of Rights Act—N.J.S.A. 18A:37-13.1 et seq., all applicable code and regulations, and the Anti-

Bullying Policy of the Board of Education. In accordance with N.J.A.C. 6A:16-7.7 (c), a contracted service 
provider, who has witnessed, or has reliable information that a student has been subject to harassment, 
intimidation, or bullying shall immediately report the incident to any school administrator or safe schools 

resource officer, or the School Business Administrator/Board Secretary.  
 
Criminal History Background Checks—N.J.S.A. 18A:6-7.1--Requirement 

When applicable, the contracted service provider, shall provide to the school district prior to commencement 
of contract, evidence or proof that each employee assigned to provide services and that comes in regular 
contact with students, has had a criminal history background check, and furthermore, that said background 

check indicates that no criminal history record information exists on file for that worker. Failure to provide a 
proof of criminal history background check for any employee coming in regular contact with students, prior to 
commencement of contact, may be cause for breach of contract. See NJDOE Broadcast 9/9/19.  
 

Pre-Employment Requirements 
When applicable, all contracted service providers, whose employees have  regular contact with students, shall 
comply with the Pre-Employment Requirements in accordance with New Jersey P.L. 2018 c.5, N.J.S.A. 18A:6-

7.6 et seq. Contracted service providers are to review the following New Jersey Department of Education Office 
of Student Protection—Pre-Employment Resource P.L. 2018 c.5 link below for guidance and compliance 
procedures. 

 
https://www.nj.gov/education/crimhist/preemployment/ 

 

Name of Company            
 
Name of Authorized Representative          

Signature ___________________________________ Date      

 
 
 
 
 
 
 
 
 

https://www.nj.gov/education/crimhist/preemployment/
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RETURN WITH BID 

 

Educational Services Commission of New Jersey 
Business Office 

1660 Stelton Road, Floor 2 
Piscataway, New Jersey 08854 

 

Chapter 271 
Political Contribution Disclosure Form 

 

(Contracts that Exceed $17,500.00) 
Ref. N.J.S.A. 19:44A-20.26 

 

The undersigned, being authorized and knowledgeable of the circumstances, does hereby certify that 

____________________________________________________(Business Entity) has made the following 
reportable political contributions to any elected official, political candidate or any political committee as 
defined in N.J.S.A. 19:44-20.26 during the twelve (12) months preceding this award of contract: 
 

Reportable Contributions 

Date of  
Contribution 

Amount of 
Contribution 

Name of Recipient Elected 
Official/ Committee/Candidate 

Name of 
Contributor 

    

    

    

    

    

    

    
 

The Business Entity may attach additional pages if needed. 
_________________________________________________________________________________ 
 No Reportable Contributions (Please check (✓) if applicable.) 
 

I certify that ____________________________________________ (Business Entity) made no reportable 
contributions to any elected official, political candidate or any political committee as defined in N.J.S.A. 
19:44-20.26. 
 

Certification 
 

I certify that the information provided above is in full compliance with Public law 2005 – Chapter 271. 
 

Name of Authorized Agent ______________________________________________________________ 
 

Signature ______________________________ Title _______________________________ 
 

Business Entity ________________________________________________________________________  
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C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM 
 

Contractor Instructions 
 

Business entities (contractors) receiving contracts from a public agency that are NOT awarded pursuant to a “fair and 
open” process (defined at N.J.S.A. 19:44A-20.7) are subject to the provisions of P.L. 2005, c. 271, s. 2 (N.J.S.A. 19:44A-
20.26).  This law provides that 10 days prior to the award of such a contract, the contractor shall disclose contributions 
to: 

• any State, county, or municipal committee of a political party 
• any legislative leadership committee*2 

• any continuing political committee (a.k.a., political action committee) 
• any candidate committee of a candidate for, or holder of, an elective office: 

o of the public entity awarding the contract 
o of that county in which that public entity is located 
o of another public entity within that county 
o or of a legislative district in which that public entity is located or, when the public entity is a county, 

of any legislative district which includes all or part of the county 
The disclosure must list reportable contributions to any of the committees that exceed $300 per election cycle that were 
made during the 12 months prior to award of the contract.  See N.J.S.A. 19:44A-8 and 19:44A-16 for more details on 
reportable contributions. 
 

N.J.S.A. 19:44A-20.26 itemizes the parties from whom contributions must be disclosed when a business entity is not a 
natural person.  This includes the following: 

• individuals with an “interest” ownership or control of more than 10% of the profits or assets of a business 
entity or 10% of the stock in the case of a business entity that is a corporation for profit  

• all principals, partners, officers, or directors of the business entity or their spouses 

• any subsidiaries directly or indirectly controlled by the business entity 
• IRS Code Section 527 New Jersey based organizations, directly or indirectly controlled by the business 

entity and filing as continuing political committees, (PACs) 
 

When the business entity is a natural person, “a contribution by that person’s spouse or child, residing therewith, shall 
be deemed to be a contribution by the business entity.”  [N.J.S.A. 19:44A-20.26(b)].  The contributor must be listed on 
the disclosure. 
 

Any business entity that fails to comply with the disclosure provisions shall be subject to a fine imposed by ELEC in an 
amount to be determined by the Commission which may be based upon the amount that the business entity failed to 
report. 
 
The enclosed list of agencies is provided to assist the contractor in identifying those public agencies whose elected official 
and/or candidate campaign committees are affected by the disclosure requirement.  It is the contractor’s responsibility 
to identify the specific committees to which contributions may have been made and need to be disclosed.  The disclosed 
information may exceed the minimum requirement. 
 
The enclosed form, a content-consistent facsimile, or an electronic data file containing the required details (along with a 
signed over sheet) may be used as the contractor’s submission and is  disclosable to the public under the Open Public 
Records Act. 
 
The contractor must also complete the attached Stockholder Disclosure Certification.  This will assist the agency in 
meeting its obligations under the law.  NOTE: This section does not apply to Board of Education contracts. 
 

 
2 N.J.S.A. 19:44A-3(s): “The term “legislative leadership committee” means a committee established,  authorized to be established, or designated by 
the President of the Senate, the Minority Leader of the Senate, the Speaker of the General Assembly or the Minority Leader of  the General 

Assembly pursuant to section 16 of P.L. 1993, c. 65 (C. 19:44A-10.1) for the purpose of receiving contributions and making expenditures.” 
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P.L. 2005, c. 271 
(Unofficial version, Assembly Committee Substitute to A-3013, First Reprint*) 

 

AN ACT authorizing units of local government to impose limits on political contributions by contractors and supplementing Title 40A 
of the New Jersey Statutes and Title 19 of the Revised Statutes. 
 

BE IT ENACTED by the Senate and General Assembly of the State of New Jersey: 
 

40A:11-51 1.  a. A county, municipality, independent authority, board of education, or fire district is hereby authorized to establish 
by ordinance, resolution or regulation, as may be appropriate, measures limiting the awarding of public contracts there from to 
business entities that have made a contribution pursuant to P.L. 1973, c. 83 (C. 19:44A-1 et seq.) and limiting the contributions that 
the holders of a contract can make during the term of a contract, notwithstanding the provisions and parameters of sections  1 
through 12 of P.L. 2004, c. 19 (C. 19:44A-20.2 et al.) and section 22 of P.L. 1973, c. 83 (C. 19:44A-22). 
 

b. The provisions of P.L. 2004, c. 19 shall not be construed to supersede or preempt any ordinance, resolution or regulation of a unit 
of local government that limits political contributions by business entities performing or seeking to perform government contracts.  
Any ordinance, resolution or regulation in effect on the effective date of P.L. 2004, c. 19 shall remain in effect and those adopted 
after that effective date shall be valid and enforceable. 
 

c. An ordinance, resolution or regulation adopted or promulgated as provided in this section shall be filed with the Secretary of State. 
 

19:44A-20.26 2. a. Not later than 10 days prior to entering into any contract having an anticipated value in excess of $17,500, except 
for a contract that is required by law to be publicly advertised for bids, a State agency, county, municipality, independent authority, 
board of education, or fire district shall require any business entity bidding thereon or negotiating therefor, to submit along with its 
bid or price quote, a list of political contributions as set forth in this subsection that are reportable by the recipient pu rsuant to the 
provisions of P.L. 1973, c. 83 (C.19:44A-1 et seq.) and that were made by the business entity during the preceding 12 month period, 
along with the date and amount of each contribution and the name of the recipient of each contribution.  A business entity 
contracting with a State agency shall disclose contributions to any State, county, or municipal committee of a political party, legislative 
leadership committee, candidate committee of a candidate for, or holder of, a State elective office, or any continuing political 
committee.  A business entity contracting with a county, municipality, independent authority, other than an independent authority 
that is a State agency, board of education, or fire district shall disclose contributions to: any State, county, or municipal  committee 
of a political party; any legislative leadership committee; or any candidate committee of a candidate for, or holder of, and elective 
office of that public entity, of that county in which that public entity is located, of another public entity within that cou nty, or of a 
legislative district in which that public entity is located or, when the public entity is a county, of any legislative district which includes 
all or part of the county, or any continuing political committee. 
 

The provisions of this section shall not apply to a contract when a public emergency requires the immediate delivery of goods or 
services. 
 

b. When a business entity is a natural person, a contribution by that person’s spouse or child, residing therewith, shall be deemed to 
be a contribution by the business entity.  When a business entity is other than a natural person, a contribution by any person or other 
business entity having an interest therein shall be deemed to be a contribution by the business entity.  When a business enti ty is 
other than a natural person, a contribution by: all principals, partners, officers, or directors of the business entity or their spouses; 
any subsidiaries directly or indirectly controlled by the business entity; or any political organization organized under section 527 of 
the Internal Revenue Code that is directly or indirectly controlled by the business entity, other than a candidate committee,  election 
fund, or political party committee, shall be deemed to be a contribution by the business entity. 
 
c. As used in this section: 
“business entity” means a natural or legal person, business corporation, professional services corporation, limited liability  company, 
partnership, limited partnership, business trust, association or any other legal commercial entity or ganized under the laws of this 
State or of any other state or foreign jurisdiction; 
 

“interest” means the ownership or control of more than 10% of the profits or assets of a business entity of 10% of the stock in the 
case of a business entity that is a corporation for profit, as appropriate; and 
 

P.L. 2005, c. 271 
 

“State agency” means any of the principal departments in the Executive Branch of the State Government, and any division, board, 
bureau, office, commission or other instrumentality within or created by such department, the Legislature of the State and any office, 



143 
 

board, bureau or commission within or created by the Legislative Branch, and any independent State authority, commission, 
instrumentality or agency. 
 

d. Any business entity that fails to comply with the provisions of this section shall be subject to a fine imposed by the New Jersey 
Election Law Enforcement Commission in an amount to be determined by the commission which may be based upon the amount 
that the business entity failed to report. 
 

19:44A-20.13 3. a. Any business entity making a contribution of money or any other thing of value, including an in-kind contribution, 
or pledge to make a contribution of any kind to a candidate for or the holder of any public office having ultimate resp onsibility for 
the awarding of public contracts, or to a political party committee, legislative leadership committee, political committee or continuing 
political committee, which has received in any calendar year $50,000 or more in the aggregate through agreements or contracts with 
a public entity, shall file an annual disclosure statement with the New Jersey Election Law Enforcement Commission, established 
pursuant to section 5 of P.L. 1973, c. 83 (C. 19:44A-5), setting forth all such contributions made by the business entity during the 12 
months prior to the reporting deadline. 
 

b. The commission shall prescribe forms and procedures for the reporting required in subsection a. of this section which shall include, 
but not be limited to: 
 

(3) the name and mailing address of the business entity making the contribution, and the amount contributed during the 12 
months prior to the reporting deadline; 

 

(4) the name of the candidate for or the holder of any public office having ultimate responsibility for the awarding of public 
contracts, candidate committee, joint candidates committee, political party committee, legislative leadership committee, 
political committee or continuing political committee receiving the contribution; and 

 

(4) the amount of money the business entity received from the public entity through contract or agreement, the dates, and 
information identifying each contract or agreement and describing the goods, services or equipment provided or property 
sold. 

 

c. The commission shall maintain a list of such reports for public inspection both at its office and through its Internet site. 
 

d. When a business entity is a natural person, a contribution by that person’s spouse or child, residing therewith, shall be deemed to 
be a contribution by the business entity.  When a business entity is other than a natural person, a contribution by any person or other 
business entity having an interest therein shall be deemed to be a contribution by the business entity.  When a business enti ty is 
other than a natural person, a contribution by: all principals, partners, officers, or directors of the business entity, or their spouses; 
any subsidiaries directly or indirectly controlled by the business entity; or any political organization organized under section 527 of 
the Internal Revenue Code that is directly or indirectly controlled by the business entity, other than a candidate committee, election 
fund, or political party committee, shall be deemed to be a contribution by the business entity. 
 

As used in this section: 
 

“Business entity” means a natural or legal person, business corporation, professional services corporation, limited liability company, 
partnership, limited partnership, business trust, association or any other legal commercial entity organized under the laws o f this 
State or of any other state or foreign jurisdiction; and 
 

“Interest” means the ownership or control of more than 10% of the profits or assets of a business entity or 10% of the stock in the 
case of a business entity that is a corporation for profit, as appropriate. 
 

e. Any business entity that fails to comply with the provisions of this section shall be subject to a fine imposed by the New Jersey 
Election Law Enforcement Commission in an amount to be determined by the commission which may be b ased upon the amount 
that the business entity failed to report. 
 

4. This act shall take effect immediately. 
 
*Note: Bold italicized statutory references of new sections are anticipated and not final as of the time this document was pr epared.  
Statutory compilations of N.J.S.A. 18A:18A-51 is anticipated to show a reference to N.J.S.A. 40:11-51 and to N.J.S.A.  19:44A-20.26. 
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STATE OF NEW JERSEY - RETURN WITH BID 

DISCLOSURE OF INVESTMENT ACTIVITIES IN IRAN 
PART 1: CERTIFICATION 

BIDDERS MUST COMPLETE PART 1 BY CHECKING EITHER BOX. 
 

Part 1 

FAILURE TO CHECK EITHER BOX WILL RENDER THE PROPOSAL NON-RESPONSIVE. 
Pursuant to Public Law 2012, c. 25, any person or entity that submits a bid or proposal or otherwise proposes to enter into o r renew a contract must 

complete the certification below to attest, under penalty of perjury, that neither the person or entity, no r any of its parents, subsidiaries, or affiliates, 

is identified on the Department of Treasury’s Chapter 25 list as a person or entity engaging in investment activities in Iran . The Chapter 25 list is 

found on the Division’s website at http://www.state.nj.us/treasury/purchase/pdf/Chapter25List.pdf. Bidders must review this list prior to completing 

the below certification. Failure to complete the certification will render a bidder’s proposal non-responsive. If the Director finds a person or 

entity to be in violation of law, s/he shall take action as may be appropriate and provided by law, rule or contract, including but not limited to, imposing 

sanctions, seeking compliance, recovering damages, declaring the party in default and seeking debarment or suspension of the party.  
 

PLEASE CHECK THE APPROPRIATE BOX: 
 

I certify, pursuant to Public Law 2012, c. 25, that neither the person/entity listed above nor any of the entity’s parents, subsidiaries, 

or affiliates is listed on the N.J. Department of the Treasury’s list of entities determined to be engaged in prohibited activities in Iran 

pursuant to P.L. 2012, c. 25 (“Chapter 25 List”). I further certify that I am the person listed above, or I am an officer or representative of the 

entity listed above and am authorized to make this certification on its behalf.  I will skip Part 2 and sign and complete the Certification 

below. 

 OR 

I am unable to certify as above because I or the bidding entity and/or one or more of  its parents, subsidiaries, or affiliates is listed 

on the Department’s Chapter 25 list.  I will provide a detailed, accurate and precise description of the activities in Part 2  below and 
sign and complete the Certification below. Failure to provide such will result in the proposal being rendered as non-responsive and 

appropriate penalties, fines and/or sanctions will be assessed as provided by law.  
 

Part 2 
 

PLEASE PROVIDE FURTHER INFORMATION RELATED TO INVESTMENT ACTIVITIES IN IRAN 

You must provide a detailed, accurate and precise description of the activities of the bidding person/entity, or one of its parents, subsidiaries or 

affiliates, engaging in the investment activities in Iran outlined above by completing the boxes below.  
PROVIDE INFORMATION RELATIVE TO THE ABOVE QUESTIONS. PLEASE PROVIDE THOROUGH ANSWERS TO EACH QUESTION.  

IF YOU NEED TO MAKE ADDITIONAL ENTRIES, USE ADDITIONAL PAGES 
 

Name:       

Relationship to Bidder/Vendor:       

Description of Activities:          

             

Duration of Engagement:      Anticipated Cessation Date   

Bidder/Vendor       
 

Contact Name:      Contact Phone Number:    
 

Certification:  I, being duly sworn upon my oath, hereby represent and state that the foregoing information and any attachmen ts thereto to the best of 

my knowledge are true and complete. I attest that I am authorized to execute this certification on behalf of the below -referenced person or entity. I 

acknowledge that the Educational Services Commission of New Jersey is relying on the information contained herein and thereby acknowledge that 

I am under a continuing obligation from the date of this certification through the completion of contracts with the Education al Services Commission 

of New Jersey to notify the Educational Services Commission of New Jersey in writing of any changes to the answers of information contained herein. 

I acknowledge that I am aware that it is a criminal offense to make a false statement or misrepresentation in this certificat ion, and if I do so, I recognize 

that I am subject to criminal prosecution under the law and that it will also constitute a material breach of my agreements(s) with the Educa tional 

Services Commission of New Jersey and that the Educational Services Commission of New Jersey at its option may declare any c ontract(s) resulting 

from this certification void and unenforceable. 
 

Full Name (Print):    __  Signature:      
 

Title:        Date:    

Bidder/Vendor:          

Failure to submit this form prior to award will be cause for bid rejection.  

 

Statement of Suspension or Debarment - RETURN WITH BID 

 

 

STATE OF NEW JERSEY/ _________________________________________ 

Specify, of other 
 

COUNTY OF _____________________________________________ 

http://www.state.nj.us/treasury/purchase/pdf/Chapter25List.pdf
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I, __________________________________________ of the (City, Town, Borough) 

 

of _________________________________________ State of ____________________ of full age, 
 

being duly sworn according to law on my oath depose and say that: 

 

I am _______________________________________ of the firm 

 
of _________________________________________ the Bidder 

 

making the Proposal for the above named projects, and that I executed the said Proposal with full 

authority to do so; that said Bidder is not at the time of the making this bid included on the New Jersey 

State Treasurer’s or the Federal Government’s List of Debarred, Suspended or Disqualified Bidders or 

the State Department of Labor and Workforce Development; Prevailing Wage Debarment List as a result 

of action taken by any State or Federal Agency. 
 

 

   

Name of Contractor: _______________________________________________ 

       (Company Name) 
 

  By: ______________________________________________________________ 

    (Signature of authorized representative) 

 

 
 

Subscribed and sworn to before me 

 

This__________ day of _________________, 20 ____ 

 

 
____________________________________________ 

(Seal) Notary Public of New Jersey/ 

Specify Other State 

 

My Commission expires________ 20 ___ 
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STATEMENT OF OWNERSHIP DISCLOSURE - RETURN WITH BID 

N.J.S.A. 52:25-24.2 (P.L. 1977, c.33, as amended by P.L. 2016, c.43) 
 

This statement shall be completed, certified to, and included with all bid and proposal submissions. 
Failure to submit the required information is cause for automatic rejection of the bid or proposal.  

 
Name of Organization: _____________________________________________________________ 

Organization Address: _____________________________________________________________ 

City, State, ZIP: __________________________________________________________________ 
 
Part I Check the box that represents the type of business organization: 

Sole Proprietorship (skip Parts II and III, execute certif ication in Part IV) 

Non-Profit Corporation (skip Parts II and III, execute certif ication in Part IV)  

For-Profit Corporation (any type) Limited Liability Company (LLC) 

Partnership Limited Partnership Limited Liability Partnership (LLP) 

Other (be specific): ______________________________________________ 
 

Part II Check the appropriate box 

 The list below contains the names and addresses of all stockholders in the corporation who own 10 

percent or more of its stock, of any class, or of all individual partners in the partnership who own a 10 
percent or greater interest therein, or of all members in the limited liability company who own a 10 
percent or greater interest therein, as the case may be. (COMPLETE THE LIST BELOW IN THIS 
SECTION) 

OR 

 No one stockholder in the corporation owns 10 percent or more of its stock, of any class, or no individual 

partner in the partnership owns a 10 percent or greater interest therein, or no member in the limited 
liability company owns a 10 percent or greater interest therein, as the case may be. (SKIP TO PART IV) 
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STATEMENT OF OWNERSHIP DISCLOSURE – continued - RETURN WITH BID 

N.J.S.A. 52:25-24.2 (P.L. 1977, c.33, as amended by P.L. 2016, c.43) 
 

(Please attach additional sheets if more space is needed): 

Name of Individual or Business Entity Home Address (for Individuals) or Business Address 

  

  

  

  

 
 
Part III DISCLOSURE OF 10% OR GREATER OWNERSHIP IN THE STOCKHOLDERS, PARTNERS OR 
LLC MEMBERS LISTED IN PART II 

 

If a bidder has a direct or indirect parent entity which is publicly traded, and any person holds a 10 
percent or greater beneficial interest in the publicly traded parent entity as of the last annual federal 
Security and Exchange Commission (SEC) or foreign equivalent filing,  ownership disclosure can be met 
by providing links to the website(s) containing the last annual filing(s) with the federal Securit ies and Exchange 
Commission (or foreign equivalent) that contain the name and address of each person holding a 10% or greater 
beneficial interest in the publicly traded parent entity, along with the relevant page numbers of the filing(s) that 
contain the information on each such person.  Attach additional sheets if more space is needed . 
 

Website (URL) containing the last annual SEC (or foreign equivalent) filing Page #’s 

  
  

  
 

Please list the names and addresses of each stockholder, partner or member owning a 10 percent or greater 
interest in any corresponding corporation, partnership and/or limited liability company (LLC) listed in Part II 
other than for any publicly traded parent entities referenced above.  The disclosure shall be continued until 
names and addresses of every non-corporate stockholder, and individual partner, and member exceeding the 
10 percent ownership criteria established pursuant to N.J.S.A. 52:25-24.2 has been listed. Attach additional 
sheets if more space is needed. 
 

Stockholder/Partner/Member and 
Corresponding Entity Listed in Part II  

Home Address (for Individuals) or Business 
Address 

  

  

  

STATEMENT OF OWNERSHIP DISCLOSURE – continued - RETURN WITH BID 
N.J.S.A. 52:25-24.2 (P.L. 1977, c.33, as amended by P.L. 2016, c.43) 

 

Part IV Certification 
 
I, being duly sworn upon my oath, hereby represent that the foregoing information and any attachments thereto 
to the best of my knowledge are true and complete. I acknowledge: that I am authorized to execute this certification 
on behalf of the bidder/proposer; that the ESCNJ and/or its members is relying on the information contained 
herein and that I am under a continuing obligation from the date of this certification through the completion of any 
contracts with the ESCNJ and/or its members to notify the ESCNJ and/or its members in writing of any changes 
to the information contained herein; that I am aware that it is a criminal offense to make a false statement or 
misrepresentation in this certification, and if I do so, I am subject to criminal prosecution under the law and that it 
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will constitute a material breach of my agreement(s) with the, permitting the ESCNJ and/or its members to 
declare any contract(s) resulting from this certification void and unenforceable.  
 

Full Name 
(Print): 

 Title:  

Signature:
  

 Date:  

 
This statement shall be completed, certified to, and included with all bid and proposal submissions.  
Failure to submit the required information is cause for automatic rejection of the bid or proposal . 
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CERTIFICATE OF AUTHORITY -  RETURN WITH BID 

All bidders are to submit their Sworn Contractor Certification, a current valid “Certificate of Authority” as 

issued by the New Jersey Department of Treasury. Reference—N.J.S.A. 18A:7G-37. 
 

Sample Certificate of Authority 

 
 

 

CHANGE ORDERS (N.J.A.C. 6A:26-4.9, 4.10 et seq.)  (N.J.A.C. 5:30-11.1 et seq.) 

Co-op member Approval Required; Prior to Issuance of Change Order (N.J.A.C. 5:30-11.2) 
Change orders may be approved by the Co-op member in an amount up to twenty percent (20%) when 

necessitated by one of the following: 

• Emergencies consistent with N.J.S.A. 18A:18A-7; 

• Unforeseeable physical conditions; or 

• Minor modifications to the project/scope that achieve cost savings, improve service or resolve 

construction conditions. 
 

Division of Finance (NJDOE) Approval 
All other change orders shall be approved by the Division of Finance (NJDOE) when extraordinary circumstances  

exist such as: 

• Change order amounts greater than twenty percent (20%); 

• Change orders that eliminate or affect the project scope; or 

• Change orders that affect the number, size, configuration, location or use of co-op member spaces. 
 

All contractors are prohibited to perform any change order unless so directed in writing by the Co -op 
member. 
  

http://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=2ahUKEwi594DdiLbfAhXQT98KHRYWBjQQjRx6BAgBEAU&url=http://livepeacefully091018.com/tag/new-jersey-certificate-of-authority-foreign-corporation&psig=AOvVaw1iXNbkRA44blP1pWTGSwsm&ust=1545658452513381
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CONTRACTOR TRADE LICENSES - RETURN WITH BID 

All bidders are to submit with their proposal all current, valid contractor or trade licenses as issued by the New 

Jersey Division of Consumer Affairs, for any trade or specialty area the contractor seeks to perform work for this 
particular proposal. 

 
Sample Contractor Trade License 

 
CONTRACTOR’S REGISTRATION EVIDENCE —“Public Works Contractor Registration Act” 
A. Valid Certificate – Receipt of Bid 

All Contractors must adhere to the provisions of the Public Works Contractor Registration Act - N.J.S.A. 34:11-

56.48 et. seq. The PWCRA requires that “No contractor shall bid on any contract for public work as defined in 
N.J.S.A.34:11-56.26 unless the contractor is registered pursuant to this act.”  The law requires that all contractors  

and sub-contractors named in the proposal possess a valid certificate at the time the proposal is received by the 
contracting unit, in this case the ESCNJ. 

 
B. Submission of Certificate – Receipt of Bid; Prior to Award--Mandatory 

All bidders are requested to submit with the bid package or prior to the award of contract, a current Public 
Works Contractor Registration Certificate that was issued prior to the receipt of the bid.  
 

The vendor(s) who is deemed to receive the contract award must submit a copy of the current New Jersey 

Department of Labor and Workforce Development Public Works Contractor Registration Certificate, and if 

applicable, copies of certifications of all listed subcontractors, prior to the award of contract.  If the successful 
vendor fails to provide copies of certificates prior to the award of contract, the bid shall be rejected as non -

responsive. 
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For more information contact:  Contractor Registration Unit 

Division of Wage and Hour Compliance 
New Jersey Department of Labor & Workforce Development 

PO Box 389 
Trenton, New Jersey 08625-0389 

Tel: 609-292-9464 
Fax:  609-633-8591 

E-mail: wage.hour@dol.nj.gov 

Web site: lwd.dol.state.nj.us/labor/wagehour/content/contact_us.html 
 

PRE-QUALIFICATION OF BIDDERS 

A. DPMC Prequalification-- Pursuant to N.J.S.A. 18A:18A-26, 27 et seq., all Bidders on any contract for public 
works which the entire cost of the contract exceeds $20,000, must be pre-qualified by the Department of 

Treasury, Division of Property Management and Construction, as to charter and amount of public work on which 
they may submit bids.  No person shall be qualified to bid on any public work contract with the Commission if 

he has not submitted a statement to the Department of Treasury, Division of Property Management and 

Construction which fully develops the financial ability, adequacy of plant and equipment, organization and prior 
experience of the prospective bidder, and such other pertinent and material facts, within a period of one year 

preceding the date of opening of the bids for such contract. 
 

NJSDA Prequalification---Pursuant to N.J.S.A. 18A:7G-33, all contractors bidding on any contract for a 
School Facilities Project as defined in N.J.A.C. 6A:26-1.2, shall be prequalified with the New Jersey School 
Development Authority in the major construction trades listed in N.J.S.A. 18A:7G-33. Bidders will have to 

submit a Sworn Contractor Certification attesting to the NJSDA prequalification. Named subcontractors 
shall also be pre-qualified with the NJSDA—N.J.A.C. 6A:26-4.7 (b) (3). 
 

Maintenance Projects—Contractors are reminded that maintenance projects solely to achieve the design 
life of a school facility and routine maintenance do not constitute a school facility project and therefor 
NJSDA prequalification is not a requirement. Reference N.J.A.C. 6A:26-1.2002E 
 

B. Prequalification Affidavit--No Material Adverse Change 

Every pre-qualified Bidder must submit with his proposal, a notarized affidavit setting forth the type of work 
and the amount of work for which he has been qualified, that there has been no material adverse change in his 

qualification information, the total amount of completed work on contracts at the time and date of the 
classification.  Any bid not including a copy of this affidavit shall be rejected as being non-responsive to bid 

requirements. (N.J.S.A. 18A:18A-32) 

  

mailto:wage.hour@dol.nj.gov
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C. Bidders shall furnish satisfactory evidence that he and his subcontractors have sufficient means and 

experience in the type of work to complete the project in accordance with the bid specifications.  A 
subcontractor listing and bidder’s personnel and experience sheet shall be submitted to the ESCNJ as part of the 

bidding documents.  Where the Bidder intends to subcontract any portion of the project, the cost of which will 
exceed $20,000.00, the sub-contractor shall be pre-qualified to perform the work and the bidder shall submit  

the requisite documentation pertaining to the sub-contractor in accordance with Paragraphs A and B above.   
The ESCNJ may make such additional investigations as it deems necessary to determine the ability, competence 

and financial responsibility of the bidder to perform their work.  The bidder shall furnish the ESCNJ with the 
information and data for this purpose upon request.  The ESCNJ reserves the right to reject any bid if the 

information fails to establish to the ESCNJ’s satisfaction that the bidder is properly qualified to carry out the 

obligations of the contract and to complete the work contemplated here.  
 

D. Notice of Classification--(For Contracts Exceeding $20,000) N.J.S.A. 18A:18A-26 et seq., N.J.S.A. 52:35-1 et 

seq. 
Each Bidder shall submit with his/her bid a copy of a valid and active Notice of Classification letter issued by the 

Department of Treasury, Division of Property Management and Construction as appropriate to the nature of 
the bid.  Any bid submitted to the ESCNJ under the terms of New Jersey Statutes not including a copy of a 

valid and active classification letter shall be rejected as being non -responsive to bid requirements. 
 

“The Co-op member, through its authorized agent, shall upon completion of the contract report to the State 
agency listed on the pre-qualification/classification letter as to the contractor’s performance and shall furnish 

such report from time to time during performance if the contractor is then in default”.  
 

E. Uncompleted Contracts--(For Contracts Exceeding $20,000) - N.J.A.C. 17:19-2.13(a) 

The ESCNJ also requires that each bidder submit with his bid a certified Total Amount of Uncompleted Contracts 

form as prescribed by code. (Form DPMC 701). Failure to submit this document will result in the rejection of 
the bid as being non-responsive. 
 

PREVAILING WAGES:  CONSTRUCTION, ALTERATIONS, REPAIRS 
The State of New Jersey Prevailing Wage Act, Chapter 150 Laws of 1963 with applicable wage rates by County 

as published by the Department of Labor and Workforce Development in conformance with N.J.S.A. 

34:11-56:25, is hereby made a part of these Contract Documents. Copies of these wage rates may be obtained 
from the State Department of Labor and Workforce Development, and/or viewed 

athttps://www.state.nj.us/labor/wagehour/wagerate/prevailing_wage_determinations.html 
http://lwd.dol.state.nj.us/http://lwd.dol.state.nj.us/, the Prevailing Wages Determination Section. 

  

https://www.state.nj.us/labor/wagehour/wagerate/prevailing_wage_determinations.html
http://lwd.dol.state.nj.us/
http://lwd.dol.state.nj.us/


153 
 

 

• Compliance with New Jersey Prevailing Wage Act 
Every contractor and subcontractor performing services in connection with this project, shall pay all workers a 

wage rate not less than the published prevailing wage rates, for the locality the work is being performed, as 
designated by the New Jersey Department of Labor and Workforce Development. 
 

• Certified Payrolls 

Contractor agrees to submit to the Co-op member a certified payroll for each payroll period within ten (10) days 
of the payment of wages. Contractor further agrees that no payments will be made to the Contractor if certified 

payrolls are not received. It is the Contractor's responsibility to insure timely receipt by the district of cer tified 
payrolls. 
 

• Submission of Affidavit 

Before final payment, the contractor shall furnish the co-op member with an affidavit stating that all workers  

have been paid the prevailing rate of wages in accordance with State of New Jersey requirements. The 
contractor shall keep an accurate record showing the name, craft, or trade and actual hourly rate of wages paid 

to each workman employed by him in connection with this work. Upon request, the Contractor(s) and each 
Subcontractor shall file written statements certifying to the amounts then due and owing to any and all 

workmen for wages due on account of the work. The statements shall be verified by the oaths of the Contractor 
or Subcontractor, as the case may be. 
 

• Posting of Prevailing Wages 

The contractor shall post the prevailing wage rates for each craft and classification involved in the work,  
including the effective date of any changes thereof, in prominent and easily accessible places at the site of the 

work and in such place or places as used to pay workers their wages. (Reference 18A:7G-23 and N.J.S.A 34:11-
56.32.) 
 

• Prevailing Wages Certification—Submission with Bid 

The bidder shall submit a Prevailing Wages Certification with its bid package. 
 

• Non-compliance Statement 

If it is found that any worker, employed by the contractor or any subcontractor covered by said contract, has been 

paid a rate of wages less than the prevailing wage required to be paid by such contract, the ESCNJ or co-op member 

may begin proceedings to terminate the contractor's or subcontractor's right to proceed with the work, or such part 

of the work as to which there has been a failure to pay required wages and to prosecute the work to completion or 

otherwise. The contractor and his sureties shall be liable for any excess costs occasioned thereby to the public body.  
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EQUIPMENT CERTIFICATION (N.J.S.A. 18A:18A-23) 

Each Bidder shall provide a certification showing that he/she owns, leases or controls all the necessary 
equipment required by the specifications.  If the Bidder is not the actual owner or lessee of any such equipment,  

he/she shall submit a certificate stating the source from which the equipment will be obtained and shall obtain 
a certificate from the owner and person in control of the equipment, definitely granting to the bidder the control 

of the equipment required during such time as may be necessary for the complet ion of that portion of the 
contract for which it is necessary. 
 

The certificates are to be submitted with the bid. If the contract involves the installation of a manufactured 

system which requires the contractor to have special knowledge or training, or to be specifically certified by the 
manufacturer to install their system, this form is used to submit such required evidence of the bidder’s approval 

from the manufacturer. 
 

SUBCONTRACTING:  ASSIGNMENT OF CONTRACT - RETURN WITH BID 

Contractors, services providers, and all vendors with whom the ESCNJ has an executed contract, may not 
subcontract any part of any work done or assign any part of the contract for goods or materials for ESCNJ and 

Co-op members without first receiving written permission from the ESCNJ. Awarded vendors may add additional 
subcontractors after submitting the proper paperwork and upon approval from the ESCNJ. Under no condition 

will any work specified be subcontracted without the ESCNJ’s prior written approval. Failure to adhere to this 
requirement may result in revocation of a contract. 

Contractors, service providers, and vendors using subcontractors assume all responsibility for work performed 
by subcontractors.  The ESCNJ must approve all subcontractors and will require the following documents to be 

secured from all approved subcontractors: 
 

-Affirmative Action Evidence – Construction type contracts 
-Americans with Disabilities Act of 1990 

 -Assurance of Compliance 
 -Certificate of Authority 

-Certifications and Licenses as applicable 
 -Contractor’s Registration Certificate (Public Works) 

 -Disclosure of Investment Activities in Iran 
-Equipment Certification 

-Insurance Certificate as outlined in the bid specifications; 

 -New Jersey Business Registration Certificate 
-New Jersey School Development Authority Prequalification  

-Notice of Classification Form (DPMC) 
 -Political Contribution Disclosure Form 

- Prequalification Affidavit--No Material Adverse Change 
-Prevailing Wages Compliance Certification 

 -Statement of Ownership (Ownership Disclosure Certification) 
 -Statement of Suspension or Debarment 

-Subcontracting Assignments 
-Sworn Contractor’s Disclosure 

 -Total Amount of Uncompleted Contractor’s Form—Certified (Form DPMC 701) 

-Written certification that the subcontractor shall adhere to prevailing wages as  provided through 
New Jersey State Law. 
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SUBCONTRACTING:  ASSIGNMENT OF CONTRACT-continued 
 

In cases of subcontracting, the Co-op member shall only pay the prime contractor.  It is the sole responsibility 

of the prime contractor to ensure that all subcontractors are paid.  The Co-op member shall not be responsible 
for payments to subcontractors and shall be held harmless against any or all claims generated against prime 

contractors for nonpayment to subcontractors. Transportation carriers hired by the vendor to deliver goods and 
materials are not considered to be subcontractors. All vendors are responsible for submitting subcontractor 

documentation. 
 

Penalties – Unauthorized Subcontractors 
The Co-op member may deduct the amount of $1,000.00 (one thousand dollars) per day as a penalty, for each 

day a prime contractor uses a subcontractor without first receiving written permission as required. 
 

Subcontractor Disclosure Statement 

If the bidder intends to subcontract any work, please submit the completed Subcontractor Disclosure 
Statement found in this bid document.  
 

SWORN CONTRACTOR CERTIFICATION – (Bidder’s Certification) 

Pursuant to N.J.S.A. 18A:7G-37, a pre-qualified contractor seeking to bid school facilities projects, and any 
subcontractors, that are required to be named under N.J.S.A. 18A:7G-1 et seq. shall, as a condition of bidding,  

submit this Sworn Contractor Certification regarding qualifications and credentials. Failure to complete, sign 
and submit the certification may lead to the bid being rejected.  
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AFFIRMATIVE ACTION—Construction Contracts—Acknowledgement –  

RETURN WITH BID 
 

The undersigned acknowledges and agrees to comply with the following: 
 

AFFIRMATIVE ACTION—EQUAL EMPLOYMENT OPPORTUNITY IN PUBLIC CONTRACTS—EEO 
 

The construction contractor shall complete and submit an Initial Project Workforce Report, Form AA-201 

listing their entire work force and all employees that may be used for any jobs under this ESCNJ Co -op 
contract with their bid submission. Proper completion and submission of this Report shall constitute 
evidence of the contractor’s compliance with the regulations. Failure to submit this form may result in the 
contract being terminated. The awarded contractor(s) shall also complete and submit an Initial Project 

Workforce Report, Form AA-201 to the owner before the start of any job entered into under this contract. 
The contractor also agrees to submit a copy of the Monthly Project Workforce Report, Form AA-202 once 
a month thereafter for the duration of the contract to the Department of Labor Workforce and 

Development and to the owner’s   Public Agency Compliance Officer. 
 
All bidders should familiarize themselves with N.J.S.A. 10:5-31 et seq. and N.J.A.C. 17:27-1.1 et seq.  

MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE—EXHIBIT B. If awarded a contract, your 
company/firm will be required to comply with the above requirements. 
 

Contractors and vendors are to familiarize themselves with the following document: 
 

Vendor/Contractor Guidelines for Awarded Public Contracts 
 

The document may be obtained from the New Jersey Division of Purchase and Property, Contract  
Compliance and Audit Unit, Equal Employment Opportunity (EEO) Program website or by visiting the 
following link: 

 
https://www.nj.gov/treasury/contract_compliance/https://www.state.nj.us/treasury/contract_compliance/pd

f/vc.pdf  
 

Name of Company            
 

Address ______________________________________________ P.O. Box     
 

City, State, Zip Code            
 

Name of Authorized Representative          
 
 

Signature ___________________________________ Date       
 

 

 

 

https://www.nj.gov/treasury/contract_compliance/
https://www.state.nj.us/treasury/contract_compliance/pdf/vc.pdf
https://www.state.nj.us/treasury/contract_compliance/pdf/vc.pdf
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EXHIBIT B - RETURN WITH BID 

MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE  

 N.J.S.A. 10:5-31 et seq. (P.L.1975, c.127) 
N.J.A.C. 17:27-1.1 et seq. 

CONSTRUCTION CONTRACTS 
 

During the performance of this contract, the contractor agrees as follows: 
 
The contractor or subcontractor, where applicable, will not discriminate against any employee or applicant for employment because of age, race, creed, 
color, national origin, ancestry, marital status, affectional or sexual orientation, gender identity or e xpression, disability, nationality or sex. Except with 
respect to affectional or sexual orientation and gender identity or expression, the contractor will ensure that equal employment opportunity is afforded 
to such applicants in recruitment and employment, and that employees are treated during employment, without regard to their age, race, creed, color, 
national origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, nati onality or sex. Such equal 
employment opportunity shall include, but not be limited to the following: employment, upgrading, demotion, or transfer; recruitment or recruitment 
advertising; layoff or termination; rates of pay or other forms of compensation; and selection for training, in cluding apprenticeship. The contractor agrees 
to post in conspicuous places, available to employees and applicants for employment, notices to be provided by the Public Agency Compliance Officer 
setting forth provisions of this nondiscrimination clause. 
 
The contractor or subcontractor, where applicable will, in all solicitations or advertisements for employees placed by or on be half of the contractor, state 
that all qualified applicants will receive consideration for employment without regard to age, race, creed, color, national origin, ancestry, marital status, 
affectional or sexual orientation, gender identity or expression, d isability, nationality or sex. 
 
The contractor or subcontractor will send to each labor union, with which it has a collective bargaining agreement, a notice, to be provided by the agency 
contracting officer, advising the labor union or workers' representative of the contractor's commitments under this act and shall post copies of the notice 
in conspicuous places available to employees and applicants for employment. 
 
The contractor or subcontractor, where applicable, agrees to comply with any regulations promulgated by the Treasurer, pursuant to N.J.S.A. 10:5-31et 
seq., as amended and supplemented from time to time and the Americans with  Disabilities Act. 
 
When hiring or scheduling workers in each construction trade, the contractor or subcontractor agrees to make good faith efforts to employ minority and 
women workers in each construction trade consistent with the targeted employment goal prescribed by N.J.A.C. l7:27-7.2; provided, however, that the 
Dept. of LWD, Construction EEO Monitoring Program, may, in its discretion, exempt a contractor or subcontractor from complian ce with the good faith 
procedures prescribed by the following provisions, A, B, and C, as long as the Dept. of LWD, Construction EEO Monitoring Program is satisfied that the 
contractor or subcontractor is employing workers  provided by a union which provides evidence, in accordance with standards p rescribed by the Dept. 
of LWD, Construction EEO Monitoring Program, that its percentage of active “card carrying” members who are minority and women wo rkers is equal to 
or greater than the targeted employment goal established in accordance with N.J.A.C. 17:27 -7.2. The contractor or subcontractor agrees that a good 
faith effort shall include compliance with the following procedures: 
 
(A) If the contractor or subcontractor has a referral agreement or arrangement with a union for a construction trade, the contrac tor or subcontractor 
shall, within three business days of the contract award, seek assurances from the union that it will cooperate with the contractor or subcontractor as it 
fulfills its affirmative action obligations under this contract and in accordance with the rules promulgated by the Treasurer pursuant to N.J.S.A. 10:5-31 
et. seq., as supplemented and amended from time to time and the Americans with Disabilities Act.  If the contractor or subcontractor is unable to obtain 
said assurances from the construction trade union at least five business days prior to the commencement of construction work, the contractor or 
subcontractor agrees to afford equal employment opportunities minority and women workers directly, consistent with this chapt er.  If the contractor's or 
subcontractor's prior experience with a construction trade union, regardless of whether the union has provided said assurance s, indicates a significant 
possibility that the trade union will not refer sufficient minority and women workers consistent with affording equal employment opportunities as specified 
in this chapter, the contractor or subcontractor agrees to be prepared to provide such opportunities to minority and women wo rkers directly, consistent 
with this chapter, by complying with the hiring or scheduling procedures prescribed under (B) below; and the contractor or subcontractor further agrees 
to take said action immediately if it determines that the union is not referring minority and women workers consistent with t he equal employment 
opportunity goals set forth in this chapter. 
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(B) EXHIBIT B - RETURN WITH BID 

(C) MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE  

(D)  N.J.S.A. 10:5-31 et seq. (P.L.1975, c.127) 
(E) N.J.A.C. 17:27-1.1 et seq. 

(F) CONSTRUCTION CONTRACTS-continued 
 
 
(B) If good faith efforts to meet targeted employment goals have not or cannot be met for each construction trade by adhering to the procedures  
of (A) above, or if the contractor does not have a referral agreement or arrangement with a union for a construction trade, t he contractor or subcontractor 
agrees to take the following actions: 
 
(1) To notify the public agency compliance officer, the Dept. of LWD, Construction EEO Monitoring Program, and minority and w omen referral 
organizations listed by the Division pursuant to N.J.A.C. 17:27-5.3, of its workforce needs, and request referral of minority and women workers; 
 
(2) To notify any minority and women workers who have been listed with it as awaiting available vacancies; 
EXHIBIT B (Continued) 
 

(3) Prior to commencement of work, to request that the local construction trade union refer minority and women workers  to fill job openings, provided 
the contractor or subcontractor has a referral agreement or arrangement with a union for the construction trade;  
 

(4) To leave standing requests for additional referral to minority and women workers with the local construction trade union, prov ided the contractor or 
subcontractor has a referral agreement or arrangement with a union for the construction trade, the State Tra ining and Employment Service and other 
approved referral sources in the area; 
 

(5) If it is necessary to lay off some of the workers in a given trade on the construction site, layoffs shall be conducted i n compliance with the equal 
employment opportunity and nondiscrimination standards set forth in this regulation, as well as with applicable Fed eral and State court decisions; 
 

(6) To adhere to the following procedure when minority and women workers apply or are referred to the contractor o r subcontractor: 
: 

(i) The contactor or subcontractor shall interview the referred minority or women worker. 
 

(ii) If said individuals have never previously received any document or certification signifying a level of qualification low er than that required in order to perform 
the work of the construction trade, the contractor or subcontractor shall in good faith determine the qualifications of such individuals. The contractor or 

subcontractor shall hire or schedule those individuals who satisfy appropriate qualification standards in conformity with the equal employment opportunity and 

non-discrimination principles set forth in this chapter. However, a contractor or subcontractor shall determine that the individual at least possesses the requisite 

skills, and experience recognized by a union, apprentice program or a referral agency, provided the referral agency is acceptable to the Dept . of LWD, 

Construction EEO Monitoring Program. If necessary, the contractor or subcontractor shall hire or schedule minority and women workers who qualify as trainees 

pursuant to these rules. All of the requirements, however, are limited by the provisions of (C) below. 
  

(iii) The name of any interested women or minority individual shall be maintained on a waiting list, and shall be c onsidered for employment as described in above, 

whenever vacancies occur. At the request of the Dept. of LWD, Construction EEO Monitoring Program, the contractor or subcontractor shall provide evidence 

of its good faith efforts to employ women and minorities from the list to fill vacancies. 
  

(iv) If, for any reason, said contractor or subcontractor determines that a minority individual or a woman is not qualified or if the individual qualifies as an advanced 

trainee or apprentice, the contractor or subcontractor shall inform the individual in writing of the reasons for the determination, maintain a copy of the 

determination in its files, and send a copy to the public agency compliance officer and to the Dept. of LWD, Construction EEO Monitoring Program. 
 

(7) To keep a complete and accurate record of all requests made for the referral of workers in any trade covered by the contrac t, on forms made available 
by the Dept. of LWD, Construction EEO Monitoring Program and submitted promptly to the Dept. of LWD, Con struction EEO Monitoring Program upon 
request. 
(C) The contractor or subcontractor agrees that nothing contained in (B) above shall preclude the contractor or subcontractor fro m complying with 
the union hiring hall or apprenticeship policies in any applicable collective bargaining agreement or union hiring hall arrangement, and, where required 
by custom or agreement, it shall send journeymen and  
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EXHIBIT B - RETURN WITH BID 

MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE  

 N.J.S.A. 10:5-31 et seq. (P.L.1975, c.127) 
N.J.A.C. 17:27-1.1 et seq. 

CONSTRUCTION CONTRACTS-continued 
trainees to the union for referral, or to the apprenticeship program for admission, pursuant to such agreement or arrangement . However, where the 
practices of a union or apprenticeship program will result in the exclusion of minorities and women or the failure to refer minorit ies and women consistent 
with the targeted county employment goal, the contractor or subcontractor shall consider for employment pe rsons referred pursuant to (B) above without 
regard to such agreement or arrangement; provided further, however, that the contractor or subcontractor shall not be require d to employ women and 
minority advanced trainees and trainees in numbers which result in the employment of advanced trainees and trainees as a percentage of the total 
workforce for the construction trade, which percentage significantly exceeds the apprentice to journey worker ratio specified in the applicable collective 
bargaining agreement, or in the absence of a collective bargaining agreement, exceeds the ratio established by practice in the area for said construction 
trade.  Also, the contractor or subcontractor agrees that, in implementing the procedures of (B) above, it shall, where ap plicable, employ minority and 
women workers residing within the geographical jurisdiction of the union. 
 

After notification of award, but prior to signing a construction contract, the contractor shall submit to the public agency compliance officer and the Dept. 
of LWD, Construction EEO Monitoring Program an initial project workforce report (Form AA -201) electronically provided to the public agency by the 
Dept. of LWD, Construction EEO Monitoring Program, through its website, for distribution to and completion by the contractor, in accordance with 
N.J.A.C. 17:27-7. The contractor also agrees to submit a copy of the Monthly Project Workforce Report once a month thereafter for the duration of this 
contract to the Dept. of LWD, Construction EEO Monitoring Program, and to the public agency compliance officer. The contractor agrees to cooperate 
with the public agency in the payment of budgeted funds, as is necessary, for on -the-job and/or off-the job programs for outreach and tra ining of 
minorities and women. 
 

(D) The contractor and its subcontractors shall furnish such reports or other documents to the Dept. of LWD, Construction EEO Mon itoring 
Program as may be requested by the Dept. of LWD, Construction EEO Monitoring Program from time to time in order to carry ou t the purposes of these 
regulations, and public agencies shall furnish such information as may be requested by the Dept. of LWD, Construction EEO Mon itoring Program for 
conducting a compliance investigation pursuant to N.J.A.C. 17:27-1.1 et seq.     (Revised: January, 
2016) 

 

Company _________________________________________________________________________ 
 

Signature _________________________________________________________________________ 
 

Name ___________________________________________________________________________ 

Title __________________________________________________________________________ 
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Sample-AA201 
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INSTRUCTIONS FOR COMPLETING THE INITIAL PROJECT 

WORKFORCE REPORT – CONSTRUCTION (AA201) 
 

DO NOT COMPLETE THIS FORM FOR GOODS AND/OR SERVICE CONTRACTS 
 

1. Enter the Federal Identification Number assigned to the contractor by the Internal Revenue Service, or if 
a Federal Employer Identification Number has been applied for but not yet issued, or if your business is 
such that you have not or will not receive a Federal Identification Number, enter the social security number 
assigned to the single owner or one partner, in the case of a partnership. 

 
2. Note: The Department of Labor & Workforce Development, Construction EEO Monitoring Program will 

assign a contractor ID number to your company.  This number will be your permanently assigned 
contractor ID number that must be on all correspondence and reports submitted to this office. 

 
3. Enter the prime contractor’s name, address and zip code number. 
 
4. Check box if Company is Minority Owned or Woman Owned 
 
5. Enter the complete name and address of the Public Agency awarding the contract. 

Include the contract number, date of award and dollar amount of the contract. 
 
6. Enter the name and address of the project, including the county in which the project is located. 
 
7. Note: A project contract ID number will be assigned to your firm upon receipt of the completed Initial  

Project Workforce Report (AA201) for this contract.  This number must be indicated on all correspondence 
and reports submitted to this office relating to this contract. 

 
8. Check “Yes” or “No” to indicate whether a Project Labor Agreement (PLA) was established with the labor 

organization(s) for this project. 
 
9. Under the Projected Total Number of Employees in each trade or craft and at each level of classification, 

enter the total composite workforce of the prime contractor and all subcontractors projected to work on 
the project.  Under Projected Employees enter total minority and female employees of the prime contractor 
and all subcontractors projected to work on the project.  Minority employees include Black, Hispanic, 
American Indian and Asian, (J=Journey worker, AP=Apprentice).  Include projected phase -in and 
completion dates. 

 
10. Print or type the name of the company official or authorized Equal Employment Opportunity (EEO) official 

include signature and title, phone number and date the report is submitted. 
 
This report must be submitted to the Public Agency that awards the contract and the Department of Labor & 
Workforce Development, Construction EEO Compliance Monitoring Program after notification of award, but  prior to 
signing the contract. 

 
 

THE CONTRACTOR IS TO RETAIN A COPY AND SUBMIT COPY TO THE PUBLIC AGENCY AWARDING 
THE CONTRACT AND FORWARD A COPY TO: 

 
NEW JERSEY DEPARTMENT OF LABOR & WORKFORCE DEVELOPMENT 

CONSTRUCTION EEO COMPLIANCE MONITORING UNIT 
P.O. BOX 209 

TRENTON, NJ  08625-0209 
(609) 292-9550 
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EQUIPMENT CERTIFICATION - RETURN WITH BID 
 
In accordance with N.J.S.A. 18A:18A-23, I hereby certify that 

 
A)         owns all the necessary equipment as required by the 

 Name of Company 
specifications and to complete the specified public work project. 

or 

 
B)         leases or controls all the necessary equipment as 

required 
 Name of Company 

by the specifications and to complete the specified public work project.  
 

 
PLEASE NOTE: If your company is not the actual owner of the equipment, you shall submit with the bid: 

 
1.  A certificate stating the source from which the equipment will be obtained and 

 

2.  Obtain and submit with the bid a certificate from the owner and person in control of the equipment, definitely 
granting to the bidder the control of the equipment required during such time it may be necessary for the 

completion of that portion of the contract for which said equipment will be necessary.  
 

 
Name of Company      

 
Authorized Agent      

 
Title________________________________________ 

 

Authorized Signature__________________________ 
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PRE-QUALIFICATION AFFIDAVIT—NO MATERIAL ADVERSE CHANGE - RETURN WITH BID 
 

The below affidavit must be submitted with your bid for projects over $20,000.00 pursuant to N.J.S.A. 18A:18A -

32: 

I,         of the City of      
in the County of       and the State of     
 

of full age, being duly sworn according to law on my oath depose and say that:  
 

No Material Adverse Change in Qualification 
 

I am______________________________________________________ (Position in Company), and the bidder 

for the above named project. The answers to the following statements are true and correct and that there has 
been no material adverse change in the qualification information subsequent to the latest statement submitted 

as required (N.J.S.A. 18A:18A-32 et seq.) as amended, except as set forth herewith. I further certify that there is 
not now pending any litigation or other action that may jeopardize my rating, status or contract limits from their 

current limits. 
 

Notice of Classification (DPMC 27) 
 

________________________________ (Name of Company) is classified by the State of New Jersey pursuant to 

N.J.S.A. 52:35-1 et seq.  This Classification became effective  (Date). 

Type of Contract/Trade Classified:           

           
Classification Approved Amount $         

A copy of my valid and active prequalification/classification certificate from the Department of Treasury, 
Division of Property Management and Construction has been submitted with this bid. 
 

Total Amount of Uncompleted Contracts (DPMC 701) 
 

The total amount of uncompleted work is $   as of      (Date). 
A copy of the company’s Total Amount of Uncompleted Contracts form is required to be submitted with the bid. 
 

NJSDA Prequalification 
The       (Name of Company), pursuant to N.J.S.A.18A:7G-33, is prequalified with 

the NJSDA on contracts for “school facilities” projects as defined by code. NJSDA prequalification is not a 
requirement for maintenance projects. 

             
Signature of Authorized Representative   Date 

 
Sworn and subscribed to before me this _____________ day of __________ in the Year __ 
 

       Notary Public of _____________ 

Signature of Notary   Print Name of Notary 
 

My Commission Expires:               SEAL 
 

    Month    Day   Year 
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PREVAILING WAGES COMPLIANCE CERTIFICATION - RETURN WITH BID 

 
It is the determination of the ESCNJ that this is a public works project that in total will exceed $2,000.00 (two 

thousand dollars), therefore prevailing wages rules and regulations apply as promulgated by the New Jersey 

Prevailing Wage Act and in conformance with N.J.S.A. 34:11-56:25 et seq. 
 

CERTIFICATION 
 

1. I certify that our company understands that this project of the ESCNJ or its Co-op members requires  

prevailing wages to be paid in full accordance with the law. 
 

2. I further certify that all subcontractors named in this bid understand that this project requires the 
subcontractor to pay prevailing wages in full accordance with the law. 
 

Non-compliance Statement 

If it is found that any worker, employed by the contractor or any subcontractor covered by said contract, has 
been paid a rate of wages less than the prevailing wage required to be paid by such contract, the ESCNJ or its 

members may begin proceedings to terminate the contractor's or subcontractor's right to proceed with the 
work, or such part of the work as to which there has been a failure to pay required wages and to prosecute the 

work to completion or otherwise. The contractor and his sureties shall be liable for any excess costs occasioned 
thereby to the public body. 
 

NOTIFICATION OF VIOLATIONS – New Jersey Department of Labor and Workforce Development 

Has the bidder or any person having an “interest” with the bidder, been notified by the New Jersey Depa rtment 
of Labor and Workforce Development by notice issued pursuant to N.J.S.A. 34:11-56:37 that he/she has been in 

violation for failure to pay prevailing wages as required by the New Jersey Prevailing Wage Act within the last 
five (5) years? 

* Yes _______ No _______ 
 

*If yes, please attach a signed document explaining any/or all administrative proceedings with the Department 

within the last five (5) years. Please include any pending administrative proceedings with the Department if any.  
 

Submission of Certified Payroll Records 
All certified payroll records are to be submitted to the member/person who is coordinating the activities for the 

project. 
 

 
Name of Company: _______________________________________________ 
 

Authorized Agent: ________________________________________________ 
 

Title of Authorized Agent: __________________________________________ 
 

Authorized Signature: _____________________________________________ 
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SUBCONTRACTOR’S DISCLOSURE FORM - RETURN WITH BID 
 

If the bidder will subcontract any part of their services /installation award, the bidder must do the 
following: 
 

Provide the name, address and other pertinent information about the subcontractor;* 
 
Please list subcontractor(s) here. 
 

*Failure to identify the names and addresses of any subcontractors required to be named in the bid, or to 
submit the appropriate documents for each such subcontractor, may be cause for the bid to be rejected as 
being non-responsive. 

 
 
1. Sub-Contractor for       

Name of Subcontracting Company         
Address            
City, State, Zip            

Telephone      Fax      
E-Mail        FEIN No     
Authorized Agent        Title     
 

 
Certification of Equipment 
The        hereby certifies the above named  

 Name of Bidding Company  
subcontractor has the personnel, equipment, experience, financial and sufficient means to complete their 
portion of the contract in full accordance with the bid specifications. 

 
_______________________________ ________________________________ 
Authorized Agent (Print)—Bidder   Signature of Authorized Agent—Bidder 

 
 
Bidders may make extra copies of this page to list additional subcontractors and subcontractors may be 

added throughout the life of the bid after receiving approval from the ESCNJ. 
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SUBCONTRACTOR’S DISCLOSURE FORM (Continued) - RETURN WITH BID 
 

If the bidder will subcontract any part of their services /installation award, the bidder must do the 

following: 
 
Provide the name, address and other pertinent information about the subcontractor;* 

 
Please list subcontractor(s) here. 
 

*Failure to identify the names and addresses of any subcontractors required to be named in the bid, or to 
submit the appropriate documents for each such subcontractor, may be cause for the bid to be rejected as 
being non-responsive. 

 
 
1. Sub-Contractor for Other          

Name of Subcontracting Company         
Address            
City, State, Zip            
Telephone      Fax      

E-Mail        FEIN No     
Authorized Agent        Title      
 

 
Certification of Equipment 
The        hereby certifies the above named  

 Name of Bidding Company  
subcontractor has the personnel, equipment, experience, financial and sufficient means to complete their 
portion of the contract in full accordance with the bid specifications. 

 
_______________________________  ________________________________ 
Authorized Agent (Print)—Bidder   Signature of Authorized Agent—Bidder 
 

 
Bidders may make extra copies of this page to list additional subcontractors and subcontractors may be 
added throughout the life of the bid after receiving approval from the ESCNJ. 
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Sworn Contractor Certification; Qualifications and Credentials 
(Bidder’s Certification) - RETURN WITH BID 

 

Pursuant to N.J.S.A. 18A:7G-37, a pre-qualified contractor seeking to bid school facilities projects, and any 

subcontractors, that are required to be named under N.J.S.A. 18A:7G-1 et seq. shall, as a condition of 
bidding, submit this Sworn Contractor Certification regarding qualifications and credentials.  
 

I       the principal owner or officer of the company certify that the 

forgoing statements are true and our firm has the following qualifications and credentials: 
 

1. A current, valid certificate of registration issued pursuant to “The Public Works Contractor 

Registration Act,” N.J.S.A. 34:11-56:48 et seq. A copy of which is submitted with its bid; 
 

2. A current, valid Certificate of Authority to perform work in New Jersey issued by the Department of 
Treasury, a copy of which is submitted with its bid; 
 

3. A current valid contractor trade license required under applicable New Jersey Law for any specialty 
trade or specialty area in which the firm seeks to perform work, a copy of which is submitted with its bid; 
 

4. During the term of the project, I as principal owner or officer of the company or corporation, as 
contractor, will have in place a suitable quality control and quality assurance program and appropriate 
safety and health plan. 
 

5. Certify that, at the time of bidding, the amount of the bid proposal and value of all of its outstanding 
incomplete contracts does not exceed the firm’s existing aggregate rating limit.  

 
 

Name of Company           
 

Name of Owner or Officer          
 

Signature of Owner or Officer         
 
Notarized before me this _______ day of _______________________,     
       Month   Year  
 ______________________________________       

NOTARY PUBLIC SIGNATURE   Print Name of Notary Public 
 

My commission expires ______________________ _________________, ______  
     Month    Day      Year 

-SEAL-  
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RETURN WITH BID 

State of New Jersey 
 

DEPARTMENT OF THE TREASURY 
DIVISION OF PROPERTY MANAGEMENT AND CONSTRUCTION 

33 W. STATE STREET 

PO BOX 034 
TRENTON, NEW JERSEY 08625-0034 

 
 

REPLY TO:  
TEL: (609) 943-3400 
FAX: (609) 292-7651 
 

 
TOTAL AMOUNT OF UNCOMPLETED CONTRACTS 

 

(This form is to be used with the NOTICE OF CLASSIFICATION when submitting bids to the ESCNJ.) I certify 

that the amount of uncompleted work on contracts is $ . 

The amount claimed includes uncompleted portions of all currently held contracts from all sources (public and 
private) in accordance with N.J.A.C. 1 7:19-2.13. 

 

I further certify that the amount of this bid proposal, including all outstanding incomplete contracts does not 
exceed my prequalification dollar limit. 

 
 
 

       
 

 

  _____________________________ 

Name of Firm 

 

   
Signature 

 
          _________________ 

Title 

       ________________________________ 

       ________________________________ 

       Address 

Sworn to and Subscribed before me    ________________________________ 

    Phone 

This day ____ of _________ 20___ 

Notary Public  

 

DPMC 701 (3/15) 

  

Affix 
corporate 
seal here 
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Vendor Contact Form - RETURN WITH BID 

 
This page should be included in your electronic file in Word format 

so that we can copy and paste into our website. 
Please do not handwrite the information; type it in. 

 
If you are awarded a contract with the ESCNJ, we will post this contact sheet on our 
website for members to contact. Please complete and include with your bid package. 
List the individual(s) who will be best equipped to handle calls from our 1,300+ 
members and have knowledge of your award. 
 
 

Bid 
Title of Bid: __________________________ 

Bid #_______________________ 

Vendor  

Representative  

Address  

Telephone #  

Fax #  

Email  

Website  
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NEW JERSEY REQUIRED DOCUMENTS CHECKLIST – RETURN WITH BID 

1. Affirmative Action Construction Contracts 
Acknowledgement  and Total Work 
Force/Employee AA201 (for Public Works 
contracts) 

16. NJ School Development Authority 
Prequalification (for Public Works contracts) 

2. Affirmative Action Questionnaire and 
supported documentation (current CEIR) 

17. Non-Collusion Affidavit Notarized and Sealed 

3. Americans with Disabilities Act of 1990   18. Pre-Qualification Affidavit (Projects over $20,000 in 
accordance with N.J.S.A. 18A:18A-26 et. seq.)     

4. Assurance of Compliance 19. Prevailing Wage Certification (for Public Works 
contracts) 

5. Certificate of Authority 20. Request for Clarifications Form  

6. Certificate of Insurance with the Educational 
Services Commission of New Jersey named as 
the certificate holder with Bid Title and Bid #  
(Upon award) 

21. Respondent Comment Form – Optional  

7. Chapter 271 Political Contribution Disclosure 
Form 

22. Statement of Ownership (Ownership Disclosure 
Certification)   

8. Dealer/Subcontractor Documents if applicable 23. Statement of Suspension or Debarment   
Notarized & Sealed  

9. Disclosure of Investment Activities in Iran Form 
(for Public Works contracts) 

24. Sub-contractor’s Disclosure Form(s) 

10. DPMC Notice of Classification Form 25. Sworn Contractor Certification; Qualifications 
and Credentials (for Public Works contracts) 

11. Equipment Certification 26. Total Amount of Uncompleted Contracts Form- 
Certified (DPMC Form 701) (for Public Works 
contracts) 

12. Exhibit B Mandatory Equal Employment 
Opportunity Language Construction Contracts 

27. Vendor Contact Form  

13. Licenses 28. W-9 Form  

14. New Jersey Business Registration Certificate 
**(Received no later than the time of award) 

  

15. New Jersey Public Works Contractor Certificate 
(for Public Works contracts) 

  

Signature: ________________________________ 
Please sign above indicating that you have included all of the required New Jersey documents on this 
checklist and return this checklist with your bid package.  
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Part D - Questionnaire 
AEPA 023-G 
Athletic Equipment and Supplies 
 

Instructions 
This questionnaire contains forms and requests for information required by AEPA for vendor evaluation for 
responsiveness and responsibility.   
 
To submit the required forms, follow these steps: 

1. Read the documents in their entirety. 
2. Respondents must use Part D – Questionnaire to its capacity.  Attached exhibits and/or supplemental 

information should be included only when requested. 
3. Complete all questions. 
4. Save all pages in the correct order to a single PDF format titled “Part D – Questionnaire – Name of 

Company”. 
5. Submit Part D, along with other required documents in Public Purchase.   

 
 
The following sections will need to be completed prior to submission and submitted as one single PDF titled 
“Part D – Questionnaire – Name of Company”: 
 
Company Information  
Service Questionnaire                      
Exceptions                
Deviations                 
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Name of  Company: 

 

 
Company Address: 

 
 

 
City, State, zip code: 

 
 

 
Website: 

 
 

 
Contact Person: 

 
 

 
Title: 

 
 

 
Phone:  

 
 

 
Email:  

 
 

 

Background 
Note:  Generally, AEPA will not accept an offer from a business that is less than five (5) years old or which fails to demonstrate 
and/or establish a proven record of business.  If the respondent has recently purchased an established business or has proof of 
prior success in either this business or a closely related business, provide written documentation and verification in response t o 
the questions below.  AEPA reserves the right to accept or reject newly formed companies based on information provided in this 
response and from its investigation of the company. 
 
This business is a:  public company  privately owned company 
     
In what year was this business started under its present name?  
   
Under what additional, or, former name(s) has your business 
operated? 

 

 
 
 

Is this business a corporation?  No  Yes.  If yes, complete the following: 
Date of Incorporation:  
State of Incorporation:  
Name of President:  
Name(s) of Vice President(s):  
Name of Treasurer:  
Name of Secretary:  

 
 

Is this business a partnership?  No  Yes.  If yes, complete the following: 
Date of Partnership:  
State Founded:  
Type of Partnership, if applicable:  
Name(s) of General Partner(s):  

 
 

Is this business individually owned?  No  Yes.  If yes, complete the following: 
Date of Purchase:  
State Founded:  
Name of Owner/Operator:  

 
 

Is this business different from those identified above?  No  Yes 

Company Information 
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If yes, describe the company’s format, year and state of origin and names and titles of the principles below. 
 

 
Is this business women-owned?  No  Yes 

 
Is this business minority-owned?  No  Yes 

 
Does this business have an Affirmative Action plan/statement?  No  Yes 

 
 

Business Headquarter Location 
Business Address  

City, State, zip code  

Phone  

How long at this address?  

 
 

Business Branch Location(s) 
Branch Address  

City, State, zip code  

Branch Address  

City, State, zip code  

Branch Address  

City, State, zip code  

Branch Address  

City, State, zip code  
*If more branch locations exist, insert information here or add another sheet with the above information.  
 
 

Sales History 
Provide your business’s annual sales for in the United States by the various public segments.  
 2020 2021 2022 YTD 
K-12 (public & private), Educational 
Service Agencies 

   

Higher Education Institutions    

Counties, Cities, Townships, Villages    

States    

Other Public Sector & Non-profits    

Private Sector    

Total    

 
Provide your business’s annual sales for products and services that meet this solicitation’s scope of work in 
the United States by the various public segments. 
 2020 2021 2022 YTD 
K-12 (public & private), Educational 
Service Agencies 

   

Higher Education Institutions    

Counties, Cities, Townships, Villages    

States    

Other Public Sector & Non-profits    

Private Sector    

Total     
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Work Force 
Key Contacts and Providers: Provide a list of the individuals, titles, and contact information for the individuals 
who will provide the following services on a national and/or local basis:  
Function Name Title Phone Email 
Contract Manager     
Sales Manager     
Customer & Support 
Manager 

    

Distributors, Dealers, 
Installers, Sales Reps 

    

Consultants & Trainers     
Technical, Maintenance 
& Support Services 

    

Quotes, Invoicing & 
Payments 

    

Warranty & After the 
Sale 

    

Financial Manager     
 
 

Sales Force: Provide total number and location of salespersons employed by your business in the United States 
by completing the following:  (To insert more rows, hit the tab key from the last field in the State column.) 
Number of Sales Reps City State 
   
   
   
   
   

 
 

Describe how your company will implement training and knowledge of the contract with your respective sales 
force.  Furthermore, describe how your company plans to support and train your sales force on a national, regional, 
or local level and generally assist with the education of sales personnel about the resulting contract. 
Click or tap here to enter text. 

 
 

What is your company’s plan, if your company were awarded the contract, to service up to 29 states.  Describe if 
your company has a national sales force, dealer network, or distributor(s) with the ability to call on eligible 
agencies in the participating states in AEPA.   
Click or tap here to enter text. 

 
 

Products, Services & Solutions 

Provide a description of the Products, Services & Solutions to be provided by the product category set forth in Part 
B - Specifications.  The primary objective is for each Supplier to provide its complete product, service, and 
solutions offerings that fall within the scope of this solicitation so that participating agencies may order a range of 
products as appropriate for their needs. 
Click or tap here to enter text. 

 

Distribution 

Describe how your company proposes to distribute the products and services nationwide, regionally, or at the 
local level. 
Click or tap here to enter text. 
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Service/Support and Distribution Centers:  Provide the type (service/support or distribution) and location of 
centers that support the United States by completing the following: (To insert more rows, hit the tab key from the 
last field in the State column.) 
Center Type City State 
   
   
   
   
   

 
 

Describe the criteria and process by which your company selects and approves subcontractors, distributors, 
installers, and other independent services. 
Click or tap here to enter text. 

 
 

Provide a list of current subcontractors, distributors, installers, and other independent service providers who 
are contracted to perform the type of work outlined in this solicitation in the member agency states.  Include, if 
applicable, contractor license or certificate information and the state(s) wherein they are eligible to provide 
services on behalf of the business. 
Click or tap here to enter text. 

 
 

If applicable, describe your company’s ability to do business with manufacturer/dealer/distribution 
organizations that are either small or MWBE businesses as defined by the Small Business Administration.  
Click or tap here to enter text. 

 
 

If applicable, describe other ways your company can be sensitive to a participating agencies desire to utilize 
local and/or MWBE companies, such as the number of local employees and offices with a geographic region, 
companies your firm uses that may be local (i.e. delivery company), your own company’s diversity of owner 
employees, etc. 
Click or tap here to enter text. 

 
 

If applicable, provide details on any products or services being offered by your company where the 
manufacturer or service provider is either a small or MWBE business as defined by the Small Business 
Administration. Provide product/service name, company name and small/MWBE designation.  
Click or tap here to enter text. 

 
  

Marketing 

Key Marketing Contact(s): List the name(s), title(s) and contact information of the business’s key national and 
regional marketing office(s).  To insert more rows, hit the tab key from the last field in the Email column.  
Name Title Phone Email 
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Describe how this business marketed its products and services to schools, nonprofit organizations, and other 
public sector audiences in Fiscal Year 2021– 2022 (July 1 – June 30).  List all conventions, conferences, and other 
events at which this company exhibited.  
Click or tap here to enter text. 

 
 

Describe how your company will market the resulting contract to eligible Member Agencies.  Describe how your 
company differentiates the new agreement from existing contracts that your company may hold today. Please be 
specific and detailed in your response. 
Click or tap here to enter text. 

 
 

Cooperative Marketing.  Describe ways in which your company will collaborate with AEPA Member Agencies in 
marketing the resulting contract.  Submit any supplemental materials as PDFs and title it Exhibit A – Marketing 
Plan.  
• Process on how the contract will be launched to current and potential agencies. 
• The ability to produce and maintain in full color print advertisements in camera-ready electronic format, or 

electronic advertisements, including company logos and contact information. 
• Anticipated contract announcements, planned advertisements, industry periodicals, other direct or indirect 

marketing activities promoting the AEPA awarded contract. 
• How the contract award will be displayed/linked on the Respondent’s website.   
Click or tap here to enter text. 

 
 

Environmental Initiatives 
Describe how your products and/or services support environmental goals.   
Click or tap here to enter text. 

 

 

Indicate if your company has any products in your offering that have any third-party environmental certifications. 
Click or tap here to enter text. 

 
 

Describe the business’s “green” objectives (i.e. LEED, reducing footprint, etc.).  
Click or tap here to enter text. 

 
 

Describe what percentage of your offering is environmentally preferable and what are your company’s plans to 
improve this offering. 
Click or tap here to enter text. 

 

 

Additional Information 
Describe any/all features, advantages and benefits of your organization that you feel will provide additional value 
and benefit to a participating AEPA agency. 
Click or tap here to enter text. 

 
 

If applicable, describe your company’s ability to integrate into other ecommerce sites: 
1. Include details about your company’s ability to create punch out sites and accept orders electronically 

(cXML, OCI, etc.).  
2. Provide detail on where your company has integrated with a public agency’s ERP (Oracle, Infor Lawson, 

SAP, etc.) system in the past and include some details about the resources you have in place to support 
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these integrations. List, by ERP provider, the following information: name of public agency, ERP system 
used, “go live” date, net sales per calendar year since “go live”, and percentage of agency sales being 
processed through this connection. 

Click or tap here to enter text. 

 

 

Disclosures 
 

Legal: Does this business have actions currently filed 
against it? 

 No  Yes 

 

If Yes, AN ATTACHMENT IS REQUIRED: List and explain current actions, such as, Federal Debarment (on US 
General Services Administration’s “Excluded Parties List”), appearance on any state or federal delinquent 
taxpayer list, or claims filed against the retainage and/or payment bond for proj ects. 

 

 

References 
Provide contact information of your business’s five largest public agency customers.   
Agency Name Title Phone Number Email 
1.      
2.      
3.      
4.      
5.      

 

 

 
The following chart indicates which AEPA Member States intend to participate in this  solicitation category.  
Respond to Yes/No and choice questions by using an (X).  Note: A Respondent must be willing and able to 
deliver the proposed products and/or services to 90% of the participating AEPA Member States. 
AEPA Member 
States 

Participating 
in this 
category.  
 

In which states has this 
company sold 
products/services in the 
past 3 years? 
(Place an X where 
applicable) 

If awarded, which states 
does this company 
propose to sell in?  
(Place an X where 
applicable) 

Indicate which states this 
company has sales reps, 
distributors or dealers in.  
(Place an X where 
applicable) 

California Yes    
Colorado Yes    
Connecticut Yes    
Florida Yes    
Georgia Yes    
Illinois No    
Indiana Yes    
Iowa Yes    
Kansas Yes    
Kentucky Yes    
Massachusetts Yes    
Michigan Yes    
Minnesota Yes    
Missouri Yes    
Montana Yes    
Nebraska Yes    

Service Questionnaire 
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New Jersey Yes    
New Mexico Yes    
North Dakota Yes    
Ohio Yes    
Oregon Yes    
Pennsylvania Yes    
South Carolina Yes    
Texas Yes    
Virginia Undecided    
Washington Yes    
West Virginia Yes    
Wisconsin Yes    
Wyoming Yes    

 

e-Commerce: Does this business have an e-commerce website?  No  Yes 

If YES, what is the website?  

 
Customer and Support Service: It is understood depending on the type, kind and level of products and/or 
services being proposed in response to this solicitation will impact and determine the type and level of services 
required and these are identified in Part B Specifications of this solicitation. 
 

Does this business have online customer support options?  No  Yes 

Does this business have a toll-free customers support phone option?  No  Yes 

Does this business offer local customer and support service options?  No  Yes 

 
State your normal delivery time (in days) and any options for expediting delivery.  
Click or tap here to enter text. 

 
State your backorder policy.  Do you fill the order when available, or cancel the order and require participating 
agencies to reorder if items are backordered? 
Click or tap here to enter text. 

 
Describe your company’s payment terms as well as any quick pay discounts. 
Click or tap here to enter text. 

 
State your company’s return policy and any applicable State restocking fees. A copy of the return policy must 
be included in the vendor’s response. It may be uploaded as a PDF.  
Click or tap here to enter text. 

 
Describe any special program that your company offers that will improve customers’ ability to access products, 
on-time delivery, or other innovative strategies. 
Click or tap here to enter text. 

 

Pricing 

Is your pricing methodology guaranteed for the term of the contract?  No  Yes 
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Will you offer customized price lists to participating entities as required per the 
pricing terms of Part A? 

  
No 

  
Yes 

Will you offer hot list pricing (optional) as described in the pricing terms of Part A?  No  Yes 

Will you offer volume price discounts as described in the pricing terms of Part A?  No  Yes 

 

Competitiveness: In order for your response to be considered, your company must offer AEPA prices that are 
equal to or lower than those normally offered to individual entities or cooperatives with equal or lower volume.    

 
Is the pricing that is proposed to AEPA equal to or lower than pricing your company 
offers to individual entities or cooperatives with equal to or lower volume? 

  

No 

  

Yes 

  
Indicate which of the following apply and the level of competitive range you are offering in response to this 

solicitation. 

    Pricing offered to AEPA is EQUAL TO pricing offered to individual customer and/or cooperatives. 

    Pricing is LESS THAN individual customer and/or cooperatives.  Lower by    % 
 
 

Cooperative Contracts:  Does your business currently have contracts with other 
cooperatives (local, regional, state, national)? 

  
No 

  
Yes 

If YES, identify which cooperative and the respective expiration date(s).  
Click or tap here to enter text. 

If YES, and your business is awarded an AEPA contract, explain which contract your business will lead with in 
marketing and sales representative presentations (sales calls)? 
Click or tap here to enter text. 

 
 

Administrative Fee: Which of the following best reflects how your pricing includes the individual AEPA Members’ 
administrative fee.  Mark with an “X”. 
 The pricing for the products and/or services are the same for each AEPA Member Agency, shipping, 

handling, administrative fee and other specific state costs are added to arrive at total price offered to 
the Individual AEPA Member Agency. 

 The pricing for the products and/or services is inclusive of the administrative fee and therefore the 
pricing is the same for all AEPA Member Agencies.  Shipping, handling and other state specific costs 
are added to the adjusted AEPA Member Agency’s price.  

 The pricing for the products and/or services includes ALL (shipping, handling, administrative fee, 
other) costs to arrive at a single price for all AEPA Member Agencies. 

 
 

Leasing:  Do your business offer leasing arrangements under this solicitation?    No  Yes 

If Yes, please indicate how the rate factor is determined and other cost factors below. 
Click or tap here to enter text. 
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If an AEPA contract is approved and awarded by the Member Agencies, as a Vendor Partner, I agree to:  
Responsibilities of an AEPA Vendor Partner Yes, indicate 

with an “X” 
No, indicate 
with an “X” 

1. Designate and assign a dedicated senior-level contract manager (one 
authorized to make decisions) to each of the Member Agency accounts.  This 
employee will have a complete copy and must have working knowledge of the 
AEPA contract. 

  

2. Train and educate sales staff on what the AEPA contract is: including pricing, 
who can order from the contract (by state), terms/conditions of the contract , 
and the respective ordering procedures for each state.  It is expected that 
Vendor Partners will lead with AEPA contracts. 

  

3. Develop a marketing plan to support the AEPA contract in collaboration with 
respective AEPA Member Agencies. The marketing plan should include, but not 
be limited to, a website presence, electronic mailings, sales flyers, brochures, 
mailings, catalogs, etc. 

  

4. Create an AEPA-specific sell sheet with a space to add a Member Agency logo 
and contact information for use by the Member Agencies and the Vendor 
Partner’s local sales representatives to market within each state.  

  

5. On a quarterly basis, complete the sales and administrative fee report (see 
attached PDF example) and submit to each Member Agency along with the 
respective administrative fees to be paid.  If there are no sales, the Vendor 
Partner is required to submit a $0 report to the AEPA Member Agency. 

  

6. Have ongoing communication with the Category Oversight Chairperson, AEPA 
Member Agencies and the Member Agencies Participating Entities.  

  

7. Attend two (2) AEPA meetings each year (see Part A)   
8. Participate in national and local conference trade shows to promote the AEPA 

contracts including, but not limited to the Association of School Business 
Officials (ASBO), the National Institute of Governmental Purchasing (NIGP), and 
the National Association of Educational Procurement (NAEP). 

  

9. Increase sales over the term of the contract with all participating AEPA 
Member Agencies. 
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Instructions: 

1. Mark “No” or “Yes” with an “X” below. 
2. If “yes” is marked with an “X” below, insert answers into the form shown below, providing narrative 

explanations of exceptions.  (To insert more rows, hit the tab key from the last field in the last row and column.) 
3. If adding pages, the company name and identifying information as to which item the response refers must 

appear on each page. 
4. Exceptions to local, state or federal laws cannot be accepted under this solicitation. 

 
 No, this respondent does not have exceptions to the Terms and Conditions incorporated in Parts A and B of 

this IFB. 
 Yes, this respondent has the following exceptions to the Terms and Conditions incorporated in Parts A 

and/or B of this solicitation. 
 

IFB Section and 
Page Number 

Outline 
Number 

Term and Condition Exception 

    
    
    
    
    
    

 
  

Exceptions 
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Instructions: 
1. Mark “No” or “Yes” with an “X” below.  
2. If “yes” is marked with an “X” below, insert answers into the form shown below, providing narrative explanations 

of deviations.  (To insert more rows, hit the tab key from the last field in the last row and column.) 
3. If adding pages, the company name and identifying information as to which item the response refers must appear 

on each page. 
4. Deviations to local, state, or federal laws cannot be accepted under this solicitation. 

 
 No, this respondent does not have deviations (exceptions or alternates) to the specifications listed in Part B 

of this solicitation. 
 Yes, this respondent has the following deviations to the specifications listed in Part B of this solicitation. 

 
Outline 
Number Part B  

Specification (describe) Details of Deviation 

   
   
   
   
   
   
   

 
 
 

Deviations 
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Part E – Signature Forms 
AEPA 023-G 
Athletic Equipment and Supplies 
 
 
Instructions 
Contained herein are forms that require a signature from an authorized person at your company.  All items found 
within this document are mandatory.  Failure to sign the required areas, sections, or signature lines will allow 

AEPA to consider your company’s proposal as non-responsive.  
 

To submit the required signed forms, follow these steps: 
1. Read the documents in their entirety. 
2. Complete all forms and sign when required. 
3. Return the forms and pages in their correct order and scan one (1) single PDF format titled “Part E – 

Signature Forms – Name of Bidding Company” (i.e. one PDF document for all signature forms).   
4. Submit Part E, along with other required documents in Public Purchase. 

 
 
*Note, a bid checklist has been provided to review with your submission.     
 
 
The following sections will need to be completed prior to submission as one (1), single PDF titled “Part E – 
Signature Forms – Name of Bidding Company”.   
 
Uniform Guidance “EDGAR” Certification Form  – *signature required           
Bid Affidavit – *signature required             
Acceptance of Bid & Contract Award – *signature required                      

  

 



AEPA 023-G  Part E – S ignature Forms 2  Due Date:  September 13, 2022, at 1:30 p.m. ET 
   

 
 
 
 
When a purchasing agency seeks to procure goods and services using funds under a federal grant or contract, specific 
federal laws, regulations, and requirements may apply in addition to those under state law.  This includes, but is not limited 
to, the procurement standards of the Uniform Administrative Requirements, Cost Principles and Audit Requirements for 
Federal Awards, 2 CFR 200, referred to as the “Uniform Guidance” or new “EDGAR”.  All Respondents submitting proposals 
must complete this EDGAR Certification form regarding the Respondent’s willingness and ability to comply with certain 
requirements, which may apply to specific agency purchases using federal grant funds.   
 
For each of the items below, the Respondent will certify its agreement and ability to comply, where applicable, by having 
the Respondent’s authorized representative check, initial the applicable boxes, and sign the acknowledgment at the end 
of this form.  If a Respondent fails to complete any item of this form, AEPA will consider and may list the response, as the 
Respondents are unable to comply.   A “No” response to any of the items below may influence the ability of a purchasing 
agency to purchase from the Respondent using federal funds.   
 

1. Violation of Contract Terms and Conditions 
Provisions regarding Respondent default are included in AEPA’s terms and conditions.  Any contract award will be 
subject to such terms and conditions, as well as any additional terms and conditions in any purchase order, ancillary 
agency contract, or construction contract agreed upon by the Respondent and the purchasing agency, which must be 
consistent with and protect the purchasing agency at least to the same extent as AEPA’s terms and conditions.  The 
remedies under the contract are in addition to any other remedies that may be available under law or in equity. 

 
2. Termination for Cause of Convenience 
For a participating agency purchase or contract in excess of $10,000 made using federal funds, you agree that the 
following term and condition shall apply: 
 
The participating agency may terminate or cancel any purchase order under this contract at any time, with or without 
cause, by providing seven (7) business days in advance written notice to the Respondent.  If this agreement is 
terminated in accordance with this paragraph, the participating agency shall only be required to pay Respondent for 
goods and services delivered to the participating agency prior to the termination and not otherwise returned in 
accordance with the Respondent’s return policy.  If the participating agency has paid the Respondent for goods and 
services provided as the date of termination, Respondent shall immediately refund such payment(s). 
 
If an alternate provision for termination of a participating agency’s purchase for cause and convenience, including how 
it will be affected and the basis for settlement, is in the participating agency’s purchase order, ancillary agreement or 
construction contract agreed to by the Respondent, the participating agency’s provision shall control.  

 
3. Equal Employment Opportunity 
Except as otherwise provided under 41 CFR Part 60, all participating agency purchases or contract that meet the 
definition of “federally assisted construction contract” in 41 CFR Part 60-1.3 shall be deemed to include the equal  
opportunity clause provided under 41 CFR 60-1.4(b), in accordance with Executive Order 11246, “Equal Employment 
Opportunity” (30 FR 12319, 12935, 3 CFR Part, 1964-1965 Comp., p. 339), as amended by Executive Order 11375,  
“Amending Executive Order 11246 Relating to Equal Employment Opportunity,” and implementing regulations at 41 
CFR Part 60,  “Office of Federal Contract Compliance Programs, Equal Employment Opportunity, Department of Labor.”  
 
The equal opportunity clause provided under 41 CFR 60-1.4(b) is hereby incorporated by reference.  Respondent agrees  
that such provision applies to any participating agency purchase or contract that meets the definition of “federally  
assisted construction contract” in 41 CFR Part 60-1.3 and Respondent agrees that it shall comply with such provision.  

 
4. Davis Bacon Act 
When required by Federal program legislation, Respondent agrees that, for all participating agency contracts for the 
construction, alteration, or repair (including painting and decorating) of public buildings or public works, in excess of 
$2,000, Respondent shall comply with the Davis-Bacon Act (40 U.S.C. 3141-3144, and 3146-3148) as supplemented by 
Department of Labor regulations (29 CFR Part 5, “Labor Standards Provisions Applicable to Contracts Covering 
Federally Financed and Assisted Construction”).  In accordance with the statute, Respondent is required to pay wages  

Uniform Guidance “EDGAR” Certification Form 
2 CFR Part 200 
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to laborers and mechanics at a rate not less than the prevailing wages specific in a wage determinate made by the 
Secretary of Labor.  Also, Respondent shall pay wages not less than once a week. 
 
Current prevailing wage determinations issued by the Department of Labor are available at www.wdol.gov.  
Respondent agrees that, for any purchase to which this requirement applies, the award of the purchase to the 
Respondent is conditioned upon Respondent’s acceptance of wage determination. 
 
Respondent further agrees that is shall also comply with the Copeland “Anti-Kickback” Act (40 U.S.C. 3145), as 
supplemented by Department of Labor regulations (29 CFR Part 3, “Contractors and Subcontractors on Public Building 
or Public Work Financed in Whole or in Part by Loans or Grants from the United States”).  The Act provides that each 
construction completion, or repair of public work, to give up any part of the compensation to which he is otherwise 
entitled under his contract of employment, shall be defined under this titled or imprisoned not more than five (5) years, 
or both. 

 
5. Contract Work Hours and Safety Standards Act 
Where applicable, for all participating agency purchases in excess of $100,000 that involve the employment of 
mechanics or laborers, Respondent agrees to comply with 40 U.S.C. 3702 and 3704, as supplemented by Department of 
Labor regulations (29 CFR Part 5).  Under 40 U.S.C. 3702 of the Act, Respondent is required to compute the wages of 
every mechanic and laborer based on a standard workweek of 40 hours.  Work in excess of the standard workweek is 
permissible provided that the worker is compensated at a rate of not less than one and a half times the basic rate of pay 
for all hours worked in excess of 40 hours in the workweek.  The requirements of the 40 U.S.C. 3704 applies to 
construction work and provides that no laborer or mechanic must be required to work in surroundings or under 
working conditions that are unsanitary, hazardous, or dangerous.  These requirements do not apply to the purchase of 
supplies, materials or articles ordinarily available on the open market, or contracts for transportation or transmission 
of intelligence. 
 

6. Right to Inventions Made Under a Contract or Agreement 
If the participating agency’s federal award meets the definition of “funding agreement” under 37 CFR 401.2(a) and the 
recipient or sub-recipient wishes to enter into a contract with a small business firm or nonprofit organization regarding 
the substitution of parties, assignment or performance or experiments, developmental or research work under the 
“funding agreement,” the recipient or sub-recipient must comply with the requirements of 37 CFR Part 401, “Rights to 
Inventions Made by Nonprofit Organizations and Small Business Firms Under Government Grants, Contracts and 
Cooperative Agreements,” and any implementing regulations issued by the awarding agency.  

 
7. Clean Air Act and Federal Water Pollution Control Act 
Clean Air Act (42 U.S.C. 7401-7671q.) and the Federal Water Pollution Control Act (33 U.S.C. 1251-1387), as amended, 
contracts and subgrants of amounts in excess of $150,000 must contain a provision that requires the non-Federal 
award to agree to comply with all applicable standards, orders, or regulations issued pursuant to the Clean Air Act (42 
U.S.C. 7401-7671q.) and the Federal Water Pollution Control Act, as amended (33 U.S.C. 1251-1387).  Violations must 
be reported to the Federal awarding agency and the Regional Office of the Environmental Protection Agency (EPA).  
When required, Respondent agrees to comply with all applicable standards, orders, or regulations issued pursuant to 
the Clean Air Act and the Federal Water Pollution Control Act. 

 
8. Debarment and Suspension 
Debarment and Suspension (Executive Orders 12549 and 12689), a contract award (see 2 CFR 180.222) must not be 
made to parties listed on the government-wide exclusions in the System for Award Management (SAM), in accordance 
with OMB guidelines at 2 CFR 180 that implement Executive Orders 12549 (3 CFR Part 1966 Comp. p. 189) and 12689 
(3 CFR Part 1989 Comp. p. 235), “Debarment and Suspension.”  SAM exclusions contain the names of parties debarred,  
suspended, or otherwise excluded by agencies, as well as parties declared ineligible under statutory or regulatory  
authority other than Executive Order 12549.  Respondent certifies that the Respondent is not currently listed and 
further agrees to immediately notify AEPA and all participating agencies with pending purchases or seeking to purchase 
from the Respondent if Respondent is later listed on the government-wide exclusions in SAM, or is debarred, suspended,  
or otherwise excluded by agencies or declared ineligible under state statutory or regulatory authority other than 
Executive Order 12549. 

 
 
 

http://www.wdol.gov/
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9. Byrd Anti-Lobbying Amendment 
Byrd Anti-Lobbying Amendment (31 U.S.C. 1352), Respondents that apply or bid for an award exceeding $100,000 must 
file the required certification. Each tier certifies to the tier above that it will not and has not used Federal appropriated  
funds to pay any person or organization for influencing or attempting to influence an officer or employee of any agency,  
a member of Congress, officer or employee of Congress, or an employee of a member of Congress in connection with 
obtaining any Federal contract, grant or any other award covered by 31 U.S.C. 1352.  Each tier must also disclose any 
lobbying with non-Federal funds that take place in connection with obtaining any Federal award.  Such disclosures are 
forwarded from tier to tier up to the non-Federal award. 

 
10. Procurement of Recovered Materials 
For participating agency purchases utilizing Federal funds, Respondent agrees to comply with Section 6002 of the Solid 
Waste Disposal Act, as amended by the Resource Conservation and Recovery Act where applicable and provide such 
information and certifications as a participating agency may require to confirm estimates and otherwise comply.  The 
requirements of Section 6002 include procuring only items designated in guidelines of the Environmental Protection 
Agency (EPA) at 40 CFR Part 247 that contain the highest percentage of recovered materials practicable, consistent 
with maintaining a satisfactory level of competition, where the purchase price of the item exceeds $10,000 or the value 
of the quantity acquired during the preceding fiscal year exceeded $10,000; procuring solid waste management services 
in a manner that maximizes energy and resource recovery, and establishing an affirmative procurement program for 
procurement of recovered materials identified in the EPA guidelines.  

 
11. Profit as a Separate Element of Price 
For purchases using federal funds in excess of $150,000, a participating agency may be required to negotiate profit as 
a separate element of the price.  See 2 CFRR 200.323(b).  When required by a participating agency, Respondent agrees  
to provide information and negotiate with the participating agency regarding profit as a separate element of the price 
for a particular purchase.  However, Respondent agrees that the total price, including profit, charged by the Respondent 
to the participating agency shall not exceed the awarded pricing, including any applicable discount, under the 
Respondent’s contract with AEPA. 

 
12. General Compliance with Participating Agencies 
In addition to the foregoing specific requirements, Respondent agrees, in accepting any purchase order from a 
participating agency, it shall make a good faith effort to work with a participating agency to provide such information 
and to satisfy requirements as may apply to a particular purchase or purchases including, but not limited to, applicable 
record keeping and record retention requirements as noted in the Federal Acquisition Regulation, FAR 4.703(a).    

 
13. Governing Law; Forum Selection. 
Respondent acknowledges and agrees that any legal action or proceeding in which the Association of Educational  
Purchasing Agencies, Inc. (“AEPA”), is a party, that in any way relates to this solicitation, any contract award or the 
services provided thereunder, any other document executed in connection herewith, or for recognition and 
enforcement of any judgment in respect hereof brought by Respondent, a participating agency, or other party hereto,  
or its successors or assigns, will be governed by, construed and interpreted by the laws of the Commonwealth of 
Kentucky, and must be brought and determined in the state courts of the Commonwealth of Kentucky in Warren County,  
Kentucky, or the United States Western District of Kentucky (and may not be brought or determined in any other forum 
or jurisdiction), and each party hereto submits with regard to any action or proceeding for itself and in respect of its 
property, generally and unconditionally, to the sole and exclusive jurisdiction of the aforesaid courts and waives any 
further objection.   
 
Respondent further acknowledges and agrees that any legal action or proceeding in which a party includes a 
participating agency, but does not include AEPA as a party, that in any way relates to this solicitation, any contract 
award or the services provided thereunder, any other document executed in connection herewith, or for recognition 
and enforcement of any judgment in respect hereof brought by Respondent, a participating agency, or other party  
hereto, or its successors or assigns, will be governed by, construed and interpreted by the laws of the state in which the 
participating agency is domiciled, and must be brought and determined in the state in which the participating agency  
is domiciled (and may not be brought or determined in any other forum or jurisdiction), and each party hereto submits 
with regard to any action or proceeding for itself and in respect of its property, generally and unconditionally, to the 
sole and exclusive jurisdiction of the aforesaid courts and waives any further objection. 
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By initialing the table (1-13) and signing below, I certify that the information in this form is true, 
complete and accurate and I am authorized by my business to make this certification and all consents 
and agreements contained herein. 

Respondent Certification (By Item) Respondent Certification: 

YES, I agree or  
NO, I do NOT agree 

Initial 

1. Violation of Contract Terms and Conditions   

2. Termination for Cause of Convenience   

3. Equal Employment Opportunity   

4. Davis-Bacon Act   

5. Contract Work Hours and Safety Standards Act   

6. Right to Inventions Made Under a Contract or Agreement   

7. Clean Air Act and Federal Water Pollution Control Act   

8. Debarment and Suspension   

9. Byrd Anti-Lobbying Amendment   

10. Procurement of Recovered Materials   

11. Profit as a Separate Element of Price   

12. General Compliance with Participating Agencies   

13. Governing Law; Forum Selection.   

 
 

 
Name of Business 
 

 
Signature of Authorized Representative 
 

 
Printed Name 
 

 
Date 
 

  



AEPA 023-G  Part E – S ignature Forms 6  Due Date:  September 13, 2022, at 1:30 p.m. ET 
   

 
 
 
 
Instructions:  This form must be signed by the business’s authorized representative and notarized below.  If awarded, the 
Respondent is required to produce a copy of this document for each Member Agency with which it contracts. 
 

1. The undersigned, is duly authorized to represent the persons, business and corporations joining and participating in 
the submission of the foregoing bid (such persons, business and corporations hereinafter being referred to as the 
Respondent), being duly sworn, on his/her oath, states that to the best of his/her belief and knowledge no person, 
business or corporation, nor any person duly representing the same joining and participating in the submission of the 
foregoing bid, has directly or indirectly entered into any agreement or arrangement with any other Respondents, or 
with any official of the Member Agency, or any employee thereof, or any person, business or corporation under 
contract with the Member Agency whereby the Respondent, in order to induce the acceptance of the foregoing bid by 
the Member Agency, has paid, or is to pay to any other Respondent, or to any of the aforementioned persons, anything 
of value whatever, and that the Respondent has not, directly nor indirectly entered into any arrangement, or 
agreement, with any other Respondent or Respondents which tends to or does lessen or destroy free competition in 
the letting of the contract sought for by the foregoing bid. 

2. This is to certify that the Respondent, or any person on his/her behalf, has not agreed, connived, or colluded to produce 
a deceptive show of competition in the manner of the bidding, or award of the referenced contract. 

3. This is to certify that neither I, nor to the best of my knowledge, information and belief, the Respondent, nor any officer, 
director, partner, member or associate of the Respondent, nor any of its employees directly involved in obtaining 
contracts with the Member Agency, or any subdivision of the state has been convicted of false pretenses, attempted 
false pretenses, or conspiracy to commit false pretenses, bribery, attempted bribery or conspiracy to bribe under the 
laws of any state or federal government for acts or omissions after January 1, 1985.  

4. This is to certify that the Respondent or any person on his behalf has examined and understands the terms, conditions, 
the scope of work and specifications, and other documents of this solicitation and that any and all exceptions have 
been noted in writing and have been included with the bid submittal.  

5. This is to certify that if awarded a contract, the Respondent will provide the equipment, commodities, and/or services 
to members and affiliate members of the Agency in accordance with the terms, conditions, the scope of work and 
specifications and other documents of this solicitation in the following pages of this bid. 

6. This is to certify that the Respondent is authorized by the manufacturer(s) to sell all proposed products on a national  
basis. 

7.   This is to certify that we have completed, reviewed, approved, and have included all information that is required of 
these bid forms. 

 
 

 
 

 

Authorized Representative (Please print or type) Mailing Address 

 
 
 

 

Title (Please print or type) City, State, Zip 

 
 
 
 

 

 
 

 

Signature of Authorized Representative  Date 
 

  

Solicitation Affidavit 



AEPA 023-G  Part E – S ignature Forms 7  Due Date:  September 13, 2022, at 1:30 p.m. ET 
   

 
 
 
 

 
 

Instructions:  PART I of this form is to be completed by the Respondent and signed by its Authorized Representative.  PART II will be 

completed by the AEPA Member Agency only upon the occasion of the bid award.  If approved by AEPA, the Respondent is required to produce 

a copy of the document for each of the AEPA Member Agency with which it contracts. 

 

PART I: RESPONDENT 

In compliance with the Published Solicitation (IFB OR RFP), the undersigned warrants that I/we have examined all 
Instructions to Respondents, associated documents, and being familiar with all of the conditions of the solicitation, hereby  

offer and agree to furnish all labor, materials, supplies, and equipment incurred in compliance with all terms, conditions, 
specifications, and amendments associated with this IFB OR RFP and any written exceptions to the bid.  The signature also 

certifies understanding and compliance with the certification requirements of the AEPA Member Agency’s Terms and 

Conditions and/or Special Terms and Conditions.  The undersigned understands that their competence, ability, capacity 
and obligations to offer and provide the proposed tangible personal property, professional services, construction services, 

and other services on behalf of the Vendor Partner as well as other factors of interest to the AEPA Member Agency as 
stated in the evaluation section, will be a consideration in making the award.  

 

Business Name 

  

Date 

 

 

Address 

  

City, State Zip 

 

 

Contact Person  

  

Title 

 

 

 

 

Authorized Signature 

  

 

 

Title 

 

 

Email 

  

Phone 

 

 

PART II:  AWARDING MEMBER AGENCY 
Your bid response for the above-identified bid is hereby accepted.  As a Vendor Partner, you are now bound to offer and 

provide the products and services identified within this solicitation, your response, and approved by AEPA, including all 
terms, conditions, specifications, exceptions, and amendments. As a Vendor Partner, you are hereby not to commence any 

billable work or provide any products or services under this contract until an executed purchase order is received from 
the AEPA Member Agency or Participating Entities.  This contract intends to constitute the final and complete agreement 

between the AEPA Member Agency and Vendor Partner, and no other agreements, oral or otherwise, regarding the subject 

matter of this contract, shall bind any of the parties hereto.  No change or modification of this contract shall be valid unl ess 
in writing and signed by both parties to this contract.  If any provision of this contract is deemed invalid or illegal by any 

appropriate court of law, the remainder of this contract shall not be affected thereby.  The initial term of this contract shall 

be for up to fifteen (15) months and will commence on the date indicated below and continue until February 28, 2024 
unless terminated, canceled, or extended. By mutual written agreement the contract may be extended for three (3) 

additional 12-month periods after this initial contract term. In the event the AEPA Board does not recommend renewal of 
the contract, or the contract expires,  it may be extended for up to six (6) months by an AEPA state.  

 
Awarding Agency 

 
 

 
 
Authorized Representative 

 
 

 
Awarded this 

 
 

 
day of 

 
 

 
Contract Number 

 
 

Contract to commence  
(Member Agency to select) 3/1/2023 

 
Or 

 
 

 

Acceptance of Solicitation & Contract 

Award

 



AEPA 023-G  Part E – S ignature Forms 8  Due Date:  September 13, 2022, at 1:30 p.m. ET 
   

 
 

 
Instructions:  Utilize the checklist below, reviewing to confirm that all the required documents have been 

uploaded to Public Purchase, in their specified/required format, by the due date and time listed for this 
solicitation.  Submissions not following the specified/required format may result in being marked non-
responsive and may not be considered for evaluation.  Respondents are reminded that failure to follow, comply 

with, and adhere to the enclosed instructions of this solicitation may result in their response being deemed non-
responsive.  AEPA, its Member Agencies, affiliate agencies, and authorized representatives are not responsible for 

bid proposals that are incomplete, unreadable, or received after the solicitation deadline submission date. 

“x” Document Title, Uploaded to Public Purchase 
(Respondent must submit documents in the required 
title/format) 

Format of Uploaded 
Document  

Notes 

 Bid Bond – if Required, see Part B if applicable. Upload PDF copy.  The 
original must be received 

by Lakes Country Service 
Cooperative by due date 
and time. 

Send to Lakes 
Country Service 

Cooperative. 

 Part C – State-Specific Forms – Name of Responding 
Company 

Single, Scanned PDF New Jersey Only 
Requirement. 

Signatures Required. 

 Part D - Questionnaire – Name of Responding 
Company 

Includes: 

• Company Information 

• Service Questionnaire 

• Exceptions 

• Deviations 

Single, Scanned PDF Required. 

 Part E – Signature Forms – Name of Responding 
Company 

Includes: 

• Uniform Guidance “EDGAR” Certification 
• Bid Affidavit 

• Acceptance of Bid & Contract Award 

Single, Scanned PDF Required. 
Signatures required. 

 Part F – Pricing Schedule – Name of Responding 
Company 

Excel Workbook Required. 

 Price List and/or Catalog – Name of Responding 

Company 

Upload PDF Required. 

 Exhibit A – Marketing Plan – Name of Responding 
Company 

Scanned PDF Optional. Form not 
provided by AEPA, 
Respondent Created 

 Company Return Policy Upload PDF Required. Form not 
provided by AEPA. 
Respondent created. 

 

Solicitation  Checklist 



Bidding Company Name:

Name of Catalog:
(This must be the catalog in effect as of 
the bid date)

Part F.1 is a REQUIRED FORM

No. Grouping of Discount  Discount Offered for 
This Grouping Comments

1
2
3
4
5
6
7
8
9

10
11
12
13
14
15
16
17
18
19
20
21
22
23
24
25
26
27
28
29
30
31
32
33
34
35
36
37
38
39
40

Part F.1 – Catalog Discount for Items in a Commercially 
Available Catalog

AEPA #023-G Athletic Supplies and Equipment

Enter company name here

Enter catalog name here

Note: Groupings to be defined by Bidder and can be by sub-category, manufacturer, etc.

AEPA 023-G  Part F - Discount Pricing Workbook - FINAL.xls/F.1 Catalog Discounts 8/1/2022



No. Product Category Product Description Manufacturer Manufacturer 
SKU Vendor SKU Unit of 

Measure
 Catalog List 

Price 
Bid Discount 
Percentage

 Net Effective 
Bid Price  Comments No.

1 1
2 2
3 3
4 4
5 5
6 6
7 7
8 8
9 9

10 10
11 11
12 12
13 13
14 14
15 15
16 16
17 17
18 18
19 19
20 20
21 21
22 22
23 23
24 24
25 25
26 26
27 27
28 28
29 29
30 30
31 31
32 32
33 33
34 34
35 35
36 36
37 37
38 38
39 39
40 40
41 41
42 42

Part F.2 – Price Schedule                                                                                                                                                                                                                                                                                                                            
AEPA #023-G   Athletic Equipment and Supplies

INSTRUCTIONS: Download the Net Effective Bid Price and respective 
information for all line items in the entire catalog.  Use a separate spreadsheet 
for each catalog.  Alternatively, you may upload separate spreadsheets as long 
as they contain this minimum information listed as headings in columns B 
through J (note that Comments in column K are not mandatory). Please be sure 
to set the 'Print Area' PRIOR to submitting your bid response.

NOTE: The Net Effective Price MUST be consistent 
with the percentage discounts listed on the F.1 
tab.  Failure to have price correspond may be 
cause for rejection of your offer.

Part F.2 OR Vendor created 
spreadsheets with the information 

listed in the headings of line 4 is  
REQUIRED for a complete response.

Bidding Company Name: Enter company name here Catalog Name: Enter catalog name here

AEPA 023-G  Part F - Discount Pricing Workbook - FINAL/F.2 Price Schedule 8/1/2022



Bidding Company Name:

NOTE:  If your company provides any of the services listed below, please complete the price schedule. Part F.3 is an OPTIONAL FORM

Description Regular Price or 
Rates

Discounted 
Price or Rates

Per Diem Charges     
(if any)

Mileage Charges (if 
any) *Additional Discount on Large Projects: Y/N

Description Regular Price or 
Rates

Discounted 
Price or Rates

Per Diem Charges (if 
any)

Mileage Charges (if 
any) *Additional Discount on Large Projects: Y/N

Description Regular Price or 
Rates

Discounted 
Price or Rates

Per Diem Charges (if 
any)

Mileage Charges (if 
any) *Additional Discount on Large Projects: Y/N

Description Regular Price or 
Rates

Discounted 
Price or Rates

Per Diem Charges (if 
any)

Mileage Charges (if 
any) *Additional Discount on Large Projects: Y/N

Description Regular Price or 
Rates

Discounted 
Price or Rates

Per Diem Charges (if 
any)

Mileage Charges (if 
any) *Additional Discount on Large Projects: Y/N

Su
pp

or
t 

Se
rv

ic
es

Part F.3 – Services Price Schedule

AEPA #023-G Athletic Supplies and Equipment
Enter company name here

D
es

ig
n 

Se
rv

ic
es

In
st

al
la

ti
on

 
Se

rv
ic

es
Tr

ai
ni

ng
 

Se
rv

ic
es

W
ar

ra
nt

y



Bidding Company Name:

Dollar Amount FROM Dollar Amount TO Catalog Name Additional Discount 
Offered (%)

Example  - $0 $50,000 MyCompanyGeneral 2014 Catalog 5.0%

Part F.4 – Volume Discounts Schedule
AEPA #023-G Athletic Supplies and Equipment

Enter company name here

Part F.4 is an OPTIONAL FORM

Additional Discount for One Time Purchase or a Group of Local Agencies in a Geographic Area Combining 
Requirements (Estimate Annual Spend):



Customer 

Name

Street 

Address
City State Zip PO # Item # Item Description Manufacturer # Qty Extended Advertised Price Extended AEPA Price Savings

Total Purchases

Total Administrative Fee



�����������	
��� �
������
�������������
�������

�������������
�����
��������� �!� ������"
��������"
����������#���$�%	
&&&' 	�	

()*+� ,-./ 01213+ �����4����5�6�7��� ���4����5�6�7���
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From: Public Purchase
To: Jane Eastes
Cc: Steve Griggs; Lisa Truax; Melissa Mattson; George Wilson
Subject: [External]Addendum Release Successful on Bid IFB #023-G - Athletic Equipment & Supplies
Date: Friday, August 19, 2022 12:43:39 PM

Jane  Eastes:

Bid     "IFB #023-G - Athletic Equipment & Supplies"
Status: Release Successful on Aug 2, 2022 9:00:06 AM CDT

You can check the released bid by going to the following address:
http://www.publicpurchase.com/gems/bid/bidView?bidId=159997

If you have any questions regarding this bid, please contact our Customer Support Staff at
agencysupport@publicpurchase.com

Thank you for using Public Purchase.

MK= I9+aU4bl1qHKhnt3HSq5WQ==
CAUTION: This email originated from outside of the organization. Do not click links or open attachments unless
you recognize the sender and know the content is safe.

mailto:support@publicpurchase.com
mailto:jeastes@lcsc.org
mailto:sgriggs@edplus.org
mailto:ltruax@lcsc.org
mailto:mmattson@lcsc.org
mailto:george.wilson@grrec.org
http://www.publicpurchase.com/gems/bid/bidView?bidId=159997
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�� 9>E: �K:L�MFH 5;>N:H�MFHN OP�Q8@CC�R>>;NSTU�VWS�XYZ[\]�\�̂_̀ab_Tc�defTghbi_�j�kfggaTblÛUbiUfh�Xm�\�̂UUbiUfhMFH�RP<:VWSMFH�K@En:DYZ[\]RF8;: _̂̀ab_Tc�defTghbi_�j�kfggaTblQ87D8�G78: f̂o�Zp�ZYZZ�qrYYrYs�̂t�uvwxBH�G78:kbg�m[p�ZYZZ�mZr[YrYY�yt�uvwJ?:BzP l̂l{cT|_T{i�{}�dUfc|_T{i|a�yf~c̀ |lTio�̂obicTblMFH�5>B87z8�|ib�d|l_bl���������������:7N8:N�;zNz�>D?�����x��O>@B8��7F86�J�:B@:�:D?@N��7;;N��OK������vblc~Tg_T{iku�yd��W������Jx�J�FN�N::�FB?��@7;FCF:H��:�<:DF:Bz:H�z>B8D7z8>D�N��L6>�<>NN:NN�86:�B:z:NN7DP�D:N>@Dz:N�7BH�z7<7nF;F8F:N�8>�7z�@FD:��H:;F�:D�7BH�<:DC>DE�86:�D:�@FD:HN@<<;F:N��E78:DF7;N�:�@F<E:B8��7BH�;7n>D�8>�7;;�<7D8FzF<78FB?�E:En:D�N878:N��@<�8>�����FB�86:�z78:?>DP�>C�J86;:8Fz�x�@F<E:B8�7BH�Q@<<;F:N��:N<>BH�8>�D:�@:N8�CD>E�7�B@En:D�>C�HFCC:D:B8�8P<:N�>C�:H@z78F>B7;��?>�:DBE:B87;�7BH�<@n;Fz�FBN8F8@8F>BN�N::�FB?�6F?6;P�HFNz>@B8:H�J86;:8Fzx�@F<E:B8�7BH�Q@<<;F:N��C>D�86:�<@D<>N:�>C�AB8D7E@D7;�7BH�5>E<:8F8F�:�J86;:8Fz�Jz8F�F8F:N�D7B?FB?�CD>E��>@86�8>�JH@;8�;:�:;�<7D8FzF<78F>B�R6:N:�<7D8N�7BH�N@<<;F:N�LF;;�FBz;@H:�n@8�7D:�B>8�;FEF8:H�8>�86:�z78:?>DF:N�n:;>L��578:?>DF:N�>D�N@n�z78:?>DF:N�B>8�;FN8:H�n:;>L�E7P�n:�FBz;@H:H�FB86:��:BH>D��7D8B:D���N�D:N<>BN:�n@8�E@N8�n:�z;:7D;P�D:;78:H�8>�J86;:8Fz�x�@F<E:B8�7BH�Q@<<;F:N�JDz6:DP �F8B:NN��D>H@z8N R:BBFNM7N:n7;;�7BH�Q>C8n7;; �>>8n7;; RD7z�����F:;HM7N�:8n7;; �>;C �>;;:Pn7;;56::D;:7HFB? �PEB7N8FzN �:F?68;FC8FB?5;FEnFB?��7;;N O7D8F7;�JD8N �D:N8;FB?5D>NN�5>@B8DP �6PNFz7;�xH@z78F>B  86:DG7Bz: Q>zz:D ���F:;H���Az:�9>z�:P QLFEEFB? ��RP<:N�>C�N:D�Fz:N�E7P�FBz;@H:��n@8�7D:�B>8�;FEF8:H�8>�<D>C:NNF>B7;�H:�:;><E:B8�D:;78:H�8>�86:�z78:?>DP�J86;:8Fz�x�@F<E:B8�7BH�Q@<<;F:N��FBN87;;78F>B>C�<D>H@z8N�7BH�7NN:En;P�>C�<D>H@z8NR6:�87n;:�n:;>L�<D>�FH:N�86:�B7E:N�>C�:�@F<E:B8�N@<<;F:DN¡E7B@C7z8@D:DN�8678�Jx�J�H:NFD:N�8>�N::�FBz;@H:H�FB�<D><>N7;N����R6FN�;FN8�FN�B>8�7;;�FBz;@NF�:��n@8�D:<D:N:B8N�7�<>D8F>B�>C�86:�H:NFD7n;:�:�@F<E:B8�N@<<;F:DN�7�7F;7n;:�LF86FB�86:�E7D�:8IJJA �;7?��>>8n7;;�Q@<<;F:N �::n>�JH7EN�¢QJ �;7?�J�R7? �:N;F8:JHFH7N �7D:H �FHH:;;J�7H:E7 �F;;�J86;:8FzN �>?:DNJ==�QRJ� 9:7H �@NN:;;J8:z £7P<D> Q7EN>B�x�@F<E:B8J86;:8Fz�Q<:zF7;8F:N��ABz� £¤��Q<>D8N Qz6@88MA¤x £@?N Q<7;HFB?MFN>B ¤7<� Q<:z�Q:78N��ABz�MDFB: =>@FN�F;;: Q<>D8N�AE<>D8N567E<F>B O7�:z8Fz QQ¤567E<D> OF�7N7 QR¥5>E<:8F8>D OF¦@B> R7BF875>BB>D�Q<>D8N�5>@D8N O>;8:B R7P;>DO7H:5D7E:D K7@8F;@N RF8;:N8Gn78 K:@E7BB ¢BH:D�JDE>@DGF7E>BH K:L�M7;7Bz: ��A�Q<>D8NG>B�J;;:N>B KA¤x �F;N>BG>@?;7N �7;E?7DH �>D86G@H;:P �:BB�O>8> �QA�Q<>D8Nx7N8>B �7L;FB?N ����J;;�<D>H@z8N�>CC:D:H�E@N8�n:�z>BNFH:D:H�B:L��@B@N:H��>C�86:�;78:N8�H:NF?B�7BH�8:z6B>;>?P�7BH�CD>E�86:�E>N8�z@DD:B8�7BH�<><@;7D�<D>H@z8�;FB:N�7�7F;7n;:���Jx�J�7BH�O:En:D�J?:BzF:N�<D:C:D�7�NFB?;:��:BH>D�LF86�7�z>E<D:6:BNF�:�7DD7P�>C�<D>H@z8N��9>L:�:D��n:z7@N:�>C�86:�@BF�@:�B78@D:�>C�J86;:8Fz�x�@F<E:B87BH�Q@<<;F:N��O:En:D�J?:BzF:N�E7P�z>BNFH:D�E@;8F<;:�7L7DHN��FC�86:�;>L:N8��n:N8��7;@:�nFHN�z>E:�CD>E�MFHH:DN�L6>N:�n@NFB:NN�z>Bz:B8D78:N�>B�N@nN:8�>C7BP�>C�86:�z78:?>DF:N�;FN8:H�FB�F8:E�n��7n>�:�y~b\STU�u{i}b~bicb

1.
On page 1, the category title was corrected.
By: mmattson_aepa
Aug 19, 2022 12:43:31 PM CDT

ltruax
Highlight
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1  

 

 
 

Part C – AEPA Member Agency (State) Terms and Conditions 

AEPA #023-G Athletics Supplies & Equipment 
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1.  AEPA Member Agency Terms and Conditions 

A solicitation is being published and distributed on behalf of the Member Agencies in many states. Differences in 
contract implementation and operation will exist between the Member Agencies. Each state may have special 
laws relating to this procurement that must be adhered to in addition to the previously stated constraints. When 
Member Agency/State-Specific Terms and Conditions differ from the AEPA General Terms and Conditions, the 
Member Agency/State-Specific Terms and Conditions will prevail in that Member Agency/State. 

 
2. Common Terms and Conditions 

Active Promotion of Contract: Agencies require that the Vendor Partner take ownership and actively promote 
the contract in cooperation with the AEPA Member Agency to all of the Agencies’ qualified Participating Entities. 

 
Sales to Participating Entities: AEPA Member Agencies require that all awarded Vendor Partners offer the 
Member Agency contract opportunity to all qualified Participating Entities of the cooperative. 

 
Legal Obligations: All Vendor Partners shall comply with all applicable Federal, State, and Local Laws, Codes, 
and Regulations while fulfilling the contract. It is the Bidder’s responsibility to be aware of and comply with all 
state and local laws governing this procurement. Applicable laws, codes, and regulations (etc.) must be followed 
even if not specifically identified herein. 

 
Administrative Fees: AEPA Member Agencies charge Vendor Partners an administrative fee (a percentage of 
sales in their respective state or states that they extend the AEPA pricing to). Administrative Fees are generally 
paid to each Member Agency quarterly. Additional details of how these fees are charged may be found under each 
state’s Terms and Conditions. 
 
A summary of each State’s Administrative Fee, any special terms and conditions, and special ordering process 
requirements are listed here for the convenience of the Bidders. 
 
 
 
 
 

  



From: Public Purchase
To: Jane Eastes
Cc: Steve Griggs; Lisa Truax; Melissa Mattson; George Wilson
Subject: [External]Addendum Release Successful on Bid IFB #023-G - Athletic Equipment & Supplies
Date: Tuesday, August 23, 2022 11:46:20 AM

Jane  Eastes:

Bid     "IFB #023-G - Athletic Equipment & Supplies"
Status: Release Successful on Aug 2, 2022 9:00:06 AM CDT

You can check the released bid by going to the following address:
http://www.publicpurchase.com/gems/bid/bidView?bidId=159997

If you have any questions regarding this bid, please contact our Customer Support Staff at
agencysupport@publicpurchase.com

Thank you for using Public Purchase.

MK= H2DqkK2iB/baEIdAOU+wsw==
CAUTION: This email originated from outside of the organization. Do not click links or open attachments unless
you recognize the sender and know the content is safe.

mailto:support@publicpurchase.com
mailto:jeastes@lcsc.org
mailto:sgriggs@edplus.org
mailto:ltruax@lcsc.org
mailto:mmattson@lcsc.org
mailto:george.wilson@grrec.org
http://www.publicpurchase.com/gems/bid/bidView?bidId=159997
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2.
Part D Questionnaire was replaced 
with a Word document that has 
tracking turned off.
By: mmattson_aepa
Aug 23, 2022 11:46:13 AM CDT
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From: Public Purchase
To: Lisa Truax
Subject: [External]Public Purchase - IFB #023-G - Athletic Equipment & Supplies Closed Notification
Date: Tuesday, September 13, 2022 12:30:11 PM

Lisa  Truax:

The bid IFB #023-G - Athletic Equipment & Supplies has closed on Sep 13, 2022 12:30:00 PM CDT

To see more details on this bid go to

http://www.publicpurchase.com/gems/bid/bidView?bidId=159997

Thank you for using Public Purchase.

MK= Ox4pv6wJmTxBWCeilxF0tg==
CAUTION: This email originated from outside of the organization. Do not click links or open attachments unless
you recognize the sender and know the content is safe.

mailto:support@publicpurchase.com
mailto:ltruax@lcsc.org
http://www.publicpurchase.com/gems/bid/bidView?bidId=159997


Notifications Report
Agency Association of Educational Purchasing Agencies
Bid Number 159997
Bid Title Athletic Equipment & Supplies

Vendor Name State Invitation Date Email Reason
2nd Wind Exercise Equipment IMN Classification 2022-08-02 08:15:45 tmaynard@2ndwindexercise.coBid Notification
4imprint WI Classification 2022-08-02 08:15:45 bids@4imprint.com Bid Notification
A Uniform Company Inc. CA Classification 2022-08-02 08:15:45 sales@auniform.com Bid Notification
ABCO TRADE INC NY Classification 2022-08-02 08:15:45 kaythank26@gmail.com Bid Notification
Alert Services, Inc. TX Classification 2022-08-02 08:15:45 orders@alertservices.com Bid Notification
All American Tracks Corp OH Classification 2022-08-02 08:15:45 allamericantracks@gmail.com Bid Notification
Allstate Peterbilt Group WI Classification 2022-08-02 08:15:45 jsemingson@wdlarson.com Bid Notification
ALUMINUM ATHLETIC EQUIP  PA Classification 2022-08-02 08:15:45 DAN.MCCANN@MYAAEWOR Bid Notification
American Awards & PromotionsWI Classification 2022-08-02 08:15:45 sales@AmericanAwardsOnline Bid Notification
American Business Forms, INCMN Classification 2022-08-02 08:15:45 LCRAWFORD@AMERICANBUBid Notification
Anchorage Medical Equipment      TX Classification 2022-08-02 08:15:45 dgriffin@anchoragemedicalsup Bid Notification
Ask IT Consulting Inc. NY Self Invited 2022-08-24 15:06:18 stevewalse85@gmail.com Bid Answer
AstroTurf Corporation GA Classification 2022-08-02 08:15:45 vstringham@astroturf.com Bid Notification
Authentic Promotions.com CA Classification 2022-08-02 08:15:45 peter@authenticpromotions.comBid Notification
Bay Promo,LLC FL Classification 2022-08-02 08:15:45 bids@baypromo.net Bid Notification
Best Rubber Mulch LLC AZ Classification 2022-08-02 08:15:45 wweese@bestrubbermulch.comBid Notification
Bigger Faster Stronger, Inc. UT Classification 2022-08-02 08:15:45 info@bfsmail.com Bid Notification
Blink Marketing LLC OH Self Invited 2022-08-19 11:07:36 bids@blinksigns.zohodesk.comBid Answer
Blink Marketing LLC OH Self Invited 2022-08-19 11:57:00 bids@blinksigns.zohodesk.comAddendum Notification
Blink Marketing LLC OH Self Invited 2022-08-23 10:57:02 bids@blinksigns.zohodesk.comAddendum Notification
Blink Marketing LLC OH Self Invited 2022-08-24 15:06:18 bids@blinksigns.zohodesk.comBid Answer
Blue Moose Apparel TX Classification 2022-08-02 08:15:45 BID@BLUEMOOSETEES.COMBid Notification
BLUE RIBBON STYLES CO. IL Classification 2022-08-02 08:15:45 AMANDA@BLUERIBBONSTY Bid Notification
Bootcamp Fitness Shop, LLC AZ Classification 2022-08-02 08:15:45 contactus@bootcampfitnessshoBid Notification
Brighten Learning CA Classification 2022-08-02 08:15:45 joyce@innovations4education.cBid Notification
Brown & Bigelow, Inc FL Classification 2022-08-02 08:15:45 mryba@brownandbigelow.com Bid Notification
BSN Sports & US Games TX Classification 2022-08-02 08:15:45 bsnbid@bsnsports.com Bid Notification
BSN Sports & US Games TX Classification 2022-08-19 11:07:36 bsnbid@bsnsports.com Bid Answer
BSN Sports & US Games TX Classification 2022-08-19 11:57:00 bsnbid@bsnsports.com Addendum Notification
BSN Sports & US Games TX Classification 2022-08-23 10:57:02 bsnbid@bsnsports.com Addendum Notification
BSN Sports & US Games TX Classification 2022-08-24 15:06:18 bsnbid@bsnsports.com Bid Answer
Builders Exchange OH Self Invited 2022-08-19 11:07:36 info@bxohio.com Bid Answer
Builders Exchange OH Self Invited 2022-08-19 11:57:00 info@bxohio.com Addendum Notification
Builders Exchange OH Self Invited 2022-08-23 10:57:02 info@bxohio.com Addendum Notification
Builders Exchange OH Self Invited 2022-08-24 15:06:18 info@bxohio.com Bid Answer
Cabela's NE Classification 2022-08-02 08:15:45 Egovpro@cabelas.com Bid Notification
Cannon Sports Inc CA Classification 2022-08-23 10:57:02 orders@cannonsports.com Addendum Notification
Cannon Sports Inc CA Classification 2022-08-23 17:25:02 orders@cannonsports.com Bid Notification
Cannon Sports Inc CA Classification 2022-08-24 15:06:18 orders@cannonsports.com Bid Answer
Central Specialties Inc MN Self Invited 2022-08-19 11:07:36 quotes@centralspecialties.com Bid Answer
Central Specialties Inc MN Self Invited 2022-08-19 11:57:00 quotes@centralspecialties.com Addendum Notification
Central Specialties Inc MN Self Invited 2022-08-23 10:57:02 quotes@centralspecialties.com Addendum Notification
Central Specialties Inc MN Self Invited 2022-08-24 15:06:18 quotes@centralspecialties.com Bid Answer
CES NM Classification 2022-08-02 08:15:45 jtortelli@msn.com Bid Notification
Conner Athletic Products IA Classification 2022-08-02 08:15:45 jconner@power-lift.com Bid Notification
ConServ Flag Company NE Classification 2022-08-02 08:15:45 conservflag@conservflag.com Bid Notification
Consolidated Chemical Corp. MI Classification 2022-08-02 08:15:45 lbarylski@tri-chem.com Bid Notification
Corvus Industries Ltd IL Classification 2022-08-02 08:15:45 gnelson@charronsportsservice Bid Notification
Costco Wholesale 1125 MN Classification 2022-08-02 08:15:45 w01125mk02@costco.com Bid Notification
Crescent Products Inc. MN Classification 2022-08-02 08:15:45 brent@zebramats.com Bid Notification
Crescent Products Inc. MN Classification 2022-08-19 11:07:36 brent@zebramats.com Bid Answer
Crescent Products Inc. MN Classification 2022-08-19 11:57:00 brent@zebramats.com Addendum Notification
Crescent Products Inc. MN Classification 2022-08-23 10:57:02 brent@zebramats.com Addendum Notification
Crescent Products Inc. MN Classification 2022-08-24 15:06:18 brent@zebramats.com Bid Answer
Discount Two-Way Radio CA Self Invited 2022-08-19 11:07:36 govsales@dtwr.com Bid Answer
Discount Two-Way Radio CA Self Invited 2022-08-19 11:57:00 govsales@dtwr.com Addendum Notification



Discount Two-Way Radio CA Self Invited 2022-08-23 10:57:02 govsales@dtwr.com Addendum Notification
Discount Two-Way Radio CA Self Invited 2022-08-24 15:06:18 govsales@dtwr.com Bid Answer
DMB Academics IL Classification 2022-08-02 08:15:45 diane@dmbacademics.com Bid Notification
Dynamic Fitness WI Classification 2022-08-02 08:15:45 shane@legendfitness.com Bid Notification
Eastbay, INC WI Classification 2022-08-02 08:15:45 frank.white@eastbay.com Bid Notification
Eco Works Supply MN Classification 2022-08-02 08:15:45 jay@ecoworkssupply.com Bid Notification
econocrafts NJ Classification 2022-08-02 08:15:45 bids@econocrafts.com Bid Notification
Eddings Enterprises, LLC MO Classification 2022-08-02 08:15:45 office@e2embroidery.com Bid Notification
Entre Prises USA, Inc OR Classification 2022-08-02 08:15:45 rculp@epusa.com Bid Notification
ePromos MN Classification 2022-08-02 08:15:45 paul.kosloske@epromos.com Bid Notification
eSpecial Needs MO Classification 2022-08-02 08:15:45 skouri@especialneeds.com Bid Notification
Fair-Play Corporation IA Classification 2022-08-02 08:15:45 Jhammock@fair-play.com Bid Notification
FieldTurf USA, Inc. QC Classification 2022-08-02 08:15:45 sarah.morehead@fieldturf.com Bid Notification
Find Import Corporation MA Classification 2022-08-02 08:15:45 vendor@opentip.com Bid Notification
Fitness LifeStyles NJ Classification 2022-08-02 08:15:45 rflagg@fitnesslifestyles.com Bid Notification
Fitness On Demand MN Classification 2022-08-02 08:15:45 akrienke@fitnessondemand247Bid Notification
FlagHouse Inc NJ Classification 2022-08-02 08:15:45 kathy.chichester@flaghouse.coBid Notification
FlagHouse Inc NJ Classification 2022-08-19 11:07:35 kathy.chichester@flaghouse.coBid Answer
FlagHouse Inc NJ Classification 2022-08-19 11:57:00 kathy.chichester@flaghouse.coAddendum Notification
FlagHouse Inc NJ Classification 2022-08-23 10:57:02 kathy.chichester@flaghouse.coAddendum Notification
FlagHouse Inc NJ Classification 2022-08-24 15:06:18 kathy.chichester@flaghouse.coBid Answer
FlagHouse, Inc NJ Classification 2022-08-02 08:15:45 keyaccounts@flaghouse.com Bid Notification
FlagHouse, Inc NJ Classification 2022-08-19 11:07:36 keyaccounts@flaghouse.com Bid Answer
FlagHouse, Inc NJ Classification 2022-08-19 11:57:00 keyaccounts@flaghouse.com Addendum Notification
FlagHouse, Inc NJ Classification 2022-08-23 10:57:02 keyaccounts@flaghouse.com Addendum Notification
FlagHouse, Inc NJ Classification 2022-08-24 15:06:18 keyaccounts@flaghouse.com Bid Answer
Flanagan Sales Inc. MN Classification 2022-08-02 08:15:45 wecanhelp@flanagansales.comBid Notification
Fore Supply Company AZ Classification 2022-08-02 08:15:45 BrianK@foresupply.com Bid Notification
FR Girls of Texas TX Classification 2022-08-02 08:15:45 casie@froftexas.com Bid Notification
Game Time Sports Systems, LLIL Classification 2022-08-02 08:15:45 d.stern@gametimesportssystemBid Notification
GearGrid LLC MN Classification 2022-08-02 08:15:45 jeffa@geargrid.com Bid Notification
Gerrells Sports Center ND Classification 2022-08-02 08:15:45 gerrells@gerrells.net Bid Notification
Global Equipment Company, In GA Classification 2022-08-02 08:15:45 bgarrett@globalindustrial.com Bid Notification
GMES, LLC MO Classification 2022-08-02 08:15:45 BRYAN@GMESUPPLY.COM Bid Notification
GREEN SITE, LLC MD Classification 2022-08-02 08:15:45 ray@greensitesales.com Bid Notification
Greener Concepts VA Classification 2022-08-02 08:15:45 jay@shopgreenerconcepts.comBid Notification
GTM Sportswear KS Classification 2022-08-02 08:15:45 christie.wyckoff@igtm.com Bid Notification
Haldeman Homme MN Classification 2022-08-02 08:15:45 pfedje@andersonladd.com Bid Notification
HALO Branded Solutions IL Classification 2022-08-02 08:15:45 lindsey.farnish@halo.com Bid Notification
HALO BRANDED SOLUTIONS  IL Classification 2022-08-02 08:15:45 SALES@CHANNINGBETE.COBid Notification
Hauling Ace Dispatching LLC TX Classification 2022-08-02 08:15:45 ace@haulingacedispatchingllc.cBid Notification
Heartland Chenille & EmbroiderMO Classification 2022-08-02 08:15:45 stan@dscando.com Bid Notification
Hellas Construction TX Classification 2022-08-02 08:15:45 rhawley@hellasconstruction.co Bid Notification
Henry Schein, Inc. NY Self Invited 2022-08-19 11:07:36 biddept@henryschein.com Bid Answer
Henry Schein, Inc. NY Self Invited 2022-08-19 11:57:00 biddept@henryschein.com Addendum Notification
Henry Schein, Inc. NY Self Invited 2022-08-23 10:57:02 biddept@henryschein.com Addendum Notification
Henry Schein, Inc. NY Self Invited 2022-08-24 15:06:18 biddept@henryschein.com Bid Answer
Imperial Glove & Safety NV Classification 2022-08-02 08:15:45 rarguello@imperialglove-safety Bid Notification
Imperial Glove & Safety NV Classification 2022-08-19 11:07:36 rarguello@imperialglove-safety Bid Answer
Imperial Glove & Safety NV Classification 2022-08-19 11:57:00 rarguello@imperialglove-safety Addendum Notification
Imperial Glove & Safety NV Classification 2022-08-23 10:57:02 rarguello@imperialglove-safety Addendum Notification
Imperial Glove & Safety NV Classification 2022-08-24 15:06:18 rarguello@imperialglove-safety Bid Answer
Innovative Office Solutions MN Self Invited 2022-08-19 11:07:36 ttraetow@innovativeos.com Bid Answer
Innovative Office Solutions MN Self Invited 2022-08-19 11:57:00 ttraetow@innovativeos.com Addendum Notification
Innovative Office Solutions MN Self Invited 2022-08-23 10:57:02 ttraetow@innovativeos.com Addendum Notification
Innovative Office Solutions MN Self Invited 2022-08-24 15:06:18 ttraetow@innovativeos.com Bid Answer
International Promotional Ideas IL Classification 2022-08-02 08:15:45 intl.ideas@sbcglobal.net Bid Notification
It's Greek To Me, Inc dba Cham  KS Classification 2022-08-02 08:15:45 mhk-gtmbids@hanes.com Bid Notification
J. Oliver Construction LLC KS Classification 2022-08-02 08:15:45 beth@joliverconstruction.com Bid Notification
John Tortelli NM Self Invited 2022-08-19 11:07:36 jntortelli@yahoo.com Bid Answer
John Tortelli NM Self Invited 2022-08-19 11:57:00 jntortelli@yahoo.com Addendum Notification
John Tortelli NM Self Invited 2022-08-23 10:57:02 jntortelli@yahoo.com Addendum Notification



John Tortelli NM Self Invited 2022-08-24 15:06:18 jntortelli@yahoo.com Bid Answer
Johnson Commercial Fitness MN Self Invited 2022-08-19 11:07:36 jace.olsen@johnsonfit.com Bid Answer
Johnson Commercial Fitness MN Self Invited 2022-08-19 11:57:00 jace.olsen@johnsonfit.com Addendum Notification
Johnson Commercial Fitness MN Self Invited 2022-08-23 10:57:02 jace.olsen@johnsonfit.com Addendum Notification
Johnson Commercial Fitness MN Self Invited 2022-08-24 15:06:18 jace.olsen@johnsonfit.com Bid Answer
Johnson Health Tech North Am  WI Classification 2022-08-02 08:15:45 matt.kehoe@matrixfitness.com Bid Notification
JUST FOR KIX CATALOG MN Classification 2022-08-02 08:15:45 deedee@justforkix.com Bid Notification
Kaplan Early Learning Compan NC Classification 2022-08-02 08:15:45 bids@kaplanco.com Bid Notification
Kranos Corporation IL Classification 2022-08-02 08:15:45 rhaworth@schutt-sports.com Bid Notification
L&L Supplies TX Self Invited 2022-08-19 11:07:36 swalker8585@gmail.com Bid Answer
L&L Supplies TX Self Invited 2022-08-19 11:57:00 swalker8585@gmail.com Addendum Notification
L&L Supplies TX Self Invited 2022-08-23 10:57:02 swalker8585@gmail.com Addendum Notification
L&L Supplies TX Self Invited 2022-08-24 15:06:18 swalker8585@gmail.com Bid Answer
Lakeshore Learning Materials, LCA Self Invited 2022-08-19 11:07:36 BIDDEPT@LAKESHORELEARBid Answer
Lakeshore Learning Materials, LCA Self Invited 2022-08-19 11:57:00 BIDDEPT@LAKESHORELEARAddendum Notification
Lakeshore Learning Materials, LCA Self Invited 2022-08-23 10:57:02 BIDDEPT@LAKESHORELEARAddendum Notification
Lakeshore Learning Materials, LCA Self Invited 2022-08-24 15:06:18 BIDDEPT@LAKESHORELEARBid Answer
Learning Environments LLC TX Classification 2022-08-02 08:15:45 jarrod@learningenvironments.c Bid Notification
Legacy Team Sales FL Classification 2022-08-02 08:15:45 seth@shoplts.com Bid Notification
Lone Mountain Contracting, Inc NM Classification 2022-08-02 08:15:45 tgutierrez@lonemountain.com Bid Notification
MedexSupply Distributors Inc NY Classification 2022-08-02 08:15:45 gov@medexsupply.com Bid Notification
Medicaleshop Inc. CT Classification 2022-08-02 08:15:45 bids@medicaleshop.com Bid Notification
MeTEOR Edcuation, LLC FL Classification 2022-08-02 08:15:45 bids@meteoreducation.com Bid Notification
Metuchen Center Inc NJ Classification 2022-08-02 08:15:45 jreddington@gardenstateappareBid Notification
MFAC, LLC RI Classification 2022-08-02 08:15:45 mfathletic@mfathletic.com Bid Notification
Midwest Playscapes, Inc. MN Classification 2022-08-02 08:15:45 playscapes@earthlink.net Bid Notification
Mueller Recreational Products NE Classification 2022-08-02 08:15:45 nick@muellers.com Bid Notification
N.G.E. Inc. IA Classification 2022-08-02 08:15:45 tony@mathoist.com Bid Notification
Nasco Education LLC WI Classification 2022-08-02 08:15:45 bids@nascoeducation.com Bid Notification
Nasco Education LLC WI Classification 2022-08-19 11:07:36 bids@nascoeducation.com Bid Answer
Nasco Education LLC WI Classification 2022-08-19 11:57:00 bids@nascoeducation.com Addendum Notification
Nasco Education LLC WI Classification 2022-08-23 10:57:02 bids@nascoeducation.com Addendum Notification
Nasco Education LLC WI Classification 2022-08-24 15:06:18 bids@nascoeducation.com Bid Answer
National Equipment and Facility  CT Classification 2022-08-02 08:15:45 aortiz@nefacsales.com Bid Notification
Neff Motivation, Inc OH Classification 2022-08-02 08:15:45 bhesson@neffco.com Bid Notification
NEWPORT PACIFIC TRADINGCA Classification 2022-08-02 08:15:45 randy@temptedapparel.com Bid Notification
NonStop Promotions MD Classification 2022-08-02 08:15:45 mike@nonstoppromo.net Bid Notification
NovaTech QC Self Invited 2022-08-19 11:07:36 quotes@gtechresearch.com Bid Answer
NovaTech QC Self Invited 2022-08-19 11:57:00 quotes@gtechresearch.com Addendum Notification
NovaTech QC Self Invited 2022-08-23 10:57:02 quotes@gtechresearch.com Addendum Notification
NovaTech QC Self Invited 2022-08-24 15:06:18 quotes@gtechresearch.com Bid Answer
Optics Planet, Inc. IL Classification 2022-08-02 08:15:45 registrations@opticsplanet.comBid Notification
P&W GOLF SUPPLY LLC IL Classification 2022-08-02 08:15:45 jdiaz@wittekgolf.com Bid Notification
P&W GOLF SUPPLY LLC IL Classification 2022-08-19 11:07:36 jdiaz@wittekgolf.com Bid Answer
P&W GOLF SUPPLY LLC IL Classification 2022-08-19 11:57:00 jdiaz@wittekgolf.com Addendum Notification
P&W GOLF SUPPLY LLC IL Classification 2022-08-23 10:57:02 jdiaz@wittekgolf.com Addendum Notification
P&W GOLF SUPPLY LLC IL Classification 2022-08-24 15:06:18 jdiaz@wittekgolf.com Bid Answer
Palos Sports, Inc. IL Classification 2022-08-02 08:15:45 agallagher@palossports.com Bid Notification
Palos Sports, Inc. IL Classification 2022-08-19 11:07:36 agallagher@palossports.com Bid Answer
Palos Sports, Inc. IL Classification 2022-08-19 11:57:00 agallagher@palossports.com Addendum Notification
Palos Sports, Inc. IL Classification 2022-08-23 10:57:02 agallagher@palossports.com Addendum Notification
Palos Sports, Inc. IL Classification 2022-08-24 15:06:18 agallagher@palossports.com Bid Answer
Park & Play USA ND Classification 2022-08-02 10:24:24 mike@parkandplayusa.com Bid Notification
Park & Play USA ND Classification 2022-08-19 11:07:36 mike@parkandplayusa.com Bid Answer
Park & Play USA ND Classification 2022-08-19 11:57:00 mike@parkandplayusa.com Addendum Notification
Park & Play USA ND Classification 2022-08-23 10:57:02 mike@parkandplayusa.com Addendum Notification
Park & Play USA ND Classification 2022-08-24 15:06:18 mike@parkandplayusa.com Bid Answer
Parrilla Sports Apparel, LLC FL Classification 2022-08-02 08:15:45 parrillasportsapparel@gmail.co Bid Notification
Partac Peat Corporation NJ Classification 2022-08-02 08:15:45 denise@partac.com Bid Notification
Partac Peat Corporation NJ Classification 2022-08-19 11:07:36 denise@partac.com Bid Answer
Partac Peat Corporation NJ Classification 2022-08-19 11:57:00 denise@partac.com Addendum Notification
Partac Peat Corporation NJ Classification 2022-08-23 10:57:02 denise@partac.com Addendum Notification



Partac Peat Corporation NJ Classification 2022-08-24 15:06:18 denise@partac.com Bid Answer
PEPPM PA Classification 2022-08-02 08:15:45 mcarollo@peppm.org Bid Notification
PEPPM PA Classification 2022-08-19 11:07:36 mcarollo@peppm.org Bid Answer
PEPPM PA Classification 2022-08-19 11:57:00 mcarollo@peppm.org Addendum Notification
PEPPM PA Classification 2022-08-23 10:57:02 mcarollo@peppm.org Addendum Notification
PEPPM PA Classification 2022-08-24 15:06:18 mcarollo@peppm.org Bid Answer
Perkens WS Corporation WA Self Invited 2022-08-19 11:07:36 kencorpway@gmail.com Bid Answer
Perkens WS Corporation WA Self Invited 2022-08-19 11:57:00 kencorpway@gmail.com Addendum Notification
Perkens WS Corporation WA Self Invited 2022-08-23 10:57:02 kencorpway@gmail.com Addendum Notification
Perkens WS Corporation WA Self Invited 2022-08-24 15:06:18 kencorpway@gmail.com Bid Answer
Phoenix Promotional Products LFL Classification 2022-08-02 08:15:45 phoenixpromotionalproducts@gBid Notification
Pioneer Manufacturing CompanOH Classification 2022-08-02 08:15:45 dford@pioneerathletics.com Bid Notification
Playtopia, Inc. KY Classification 2022-08-02 08:15:45 lori@goplaytopia.com Bid Notification
Pocket Full of Therapy NJ Classification 2022-08-02 08:15:45 orders@pfot.com Bid Notification
Power Systems, Inc. TN Classification 2022-08-02 08:15:45 biddepartment@power-systemsBid Notification
Practice Sports, Inc. NE Classification 2022-08-02 08:15:45 chad@practicesports.com Bid Notification
PRO TUFF DECALS IL Classification 2022-08-02 08:15:45 ken@protuffdecals.com Bid Notification
Professional Track and Tennis NE Classification 2022-08-02 08:15:45 dillon@protrackandtennis.com Bid Notification
Professional Vision Design IL Classification 2022-08-02 08:15:45 mahliyo@pvdpromo.com Bid Notification
Promotional Designs, Inc. WI Classification 2022-08-02 08:15:45 brian@promotionaldesigns.comBid Notification
PS Commercial Play LLC TN Classification 2022-08-02 08:15:45 matt.mitchell@playcore.com Bid Notification
Push Pedal Pull SD Classification 2022-08-02 08:15:45 jostby@pushpedalpull.com Bid Notification
PUSH PEDAL PULL SD Classification 2022-08-02 08:15:45 tpedersen@pushpedalpull.com Bid Notification
Push Pedal Pull SD Classification 2022-08-19 11:07:36 jostby@pushpedalpull.com Bid Answer
PUSH PEDAL PULL SD Classification 2022-08-19 11:07:36 tpedersen@pushpedalpull.com Bid Answer
Push Pedal Pull SD Classification 2022-08-19 11:57:00 jostby@pushpedalpull.com Addendum Notification
PUSH PEDAL PULL SD Classification 2022-08-19 11:57:00 tpedersen@pushpedalpull.com Addendum Notification
Push Pedal Pull SD Classification 2022-08-23 10:57:02 jostby@pushpedalpull.com Addendum Notification
PUSH PEDAL PULL SD Classification 2022-08-23 10:57:02 tpedersen@pushpedalpull.com Addendum Notification
Push Pedal Pull SD Classification 2022-08-24 15:06:18 jostby@pushpedalpull.com Bid Answer
PUSH PEDAL PULL SD Classification 2022-08-24 15:06:18 tpedersen@pushpedalpull.com Bid Answer
Qapla Enterprises Inc. NY Classification 2022-08-02 08:15:45 office@4-guardian.com Bid Notification
R.A.D. Corp. MA Classification 2022-08-02 08:15:45 amd@radsports.com Bid Notification
RECREATION SUPPLY COMP  ND Classification 2022-08-02 08:15:45 bids@recsupply.com Bid Notification
Recreonics, Inc. KY Classification 2022-08-02 08:15:45 aquatics@recreonics.com Bid Notification
Recreonics, Inc. KY Classification 2022-08-19 11:07:36 aquatics@recreonics.com Bid Answer
Recreonics, Inc. KY Classification 2022-08-19 11:57:00 aquatics@recreonics.com Addendum Notification
Recreonics, Inc. KY Classification 2022-08-23 10:57:02 aquatics@recreonics.com Addendum Notification
Recreonics, Inc. KY Classification 2022-08-24 15:06:18 aquatics@recreonics.com Bid Answer
RIDDELL OH Classification 2022-08-02 08:15:45 jbrady@riddellsales.com Bid Notification
RIDDELL OH Classification 2022-08-19 11:07:36 jbrady@riddellsales.com Bid Answer
RIDDELL OH Classification 2022-08-19 11:57:00 jbrady@riddellsales.com Addendum Notification
RIDDELL OH Classification 2022-08-23 10:57:02 jbrady@riddellsales.com Addendum Notification
RIDDELL OH Classification 2022-08-24 15:06:18 jbrady@riddellsales.com Bid Answer
Riggs Recreation Equipment, InKS Classification 2022-08-02 08:15:45 riggsrec@gmail.com Bid Notification
RL CONSULTANTS, INC. CA Classification 2022-08-02 08:15:45 LIZ.RLCONSULTANTS@GMA Bid Notification
Robbins Inc. OH Classification 2022-08-02 08:15:45 jficks@robbinsfloor.com Bid Notification
Royal Media Network INC MD Classification 2022-08-02 08:15:45 Mica@royalimagingsolutions.coBid Notification
ROYAL MEDIA NETWORK INCMD Classification 2022-08-02 08:15:45 mae@royalimagingsolutions.co Bid Notification
S&S Worldwide CT Classification 2022-08-02 08:15:45 bids@ssww.com Bid Notification
S&S Worldwide CT Classification 2022-08-19 11:07:36 bids@ssww.com Bid Answer
S&S Worldwide CT Classification 2022-08-19 11:57:00 bids@ssww.com Addendum Notification
S&S Worldwide CT Classification 2022-08-23 10:57:02 bids@ssww.com Addendum Notification
S&S Worldwide CT Classification 2022-08-24 15:06:18 bids@ssww.com Bid Answer
Safety Counts TX Classification 2022-08-16 11:17:32 shaunda.sostand@momar.comBid Notification
Sarkar Tactical, Inc. TX Classification 2022-08-02 08:15:45 chris@sarkartactical.com Bid Notification
SCHOOL HEALTH CORP IL Classification 2022-08-02 08:15:45 bids@schoolhealth.com Bid Notification
SCHOOL HEALTH CORP IL Classification 2022-08-19 11:07:36 bids@schoolhealth.com Bid Answer
SCHOOL HEALTH CORP IL Classification 2022-08-19 11:57:00 bids@schoolhealth.com Addendum Notification
SCHOOL HEALTH CORP IL Classification 2022-08-23 10:57:02 bids@schoolhealth.com Addendum Notification
SCHOOL HEALTH CORP IL Classification 2022-08-24 15:06:18 bids@schoolhealth.com Bid Answer
School Specialty WI Classification 2022-08-02 08:15:45 bidnotices@schoolspecialty.comBid Notification



School Specialty WI Classification 2022-08-19 11:07:36 bidnotices@schoolspecialty.comBid Answer
School Specialty WI Classification 2022-08-19 11:57:00 bidnotices@schoolspecialty.comAddendum Notification
School Specialty WI Classification 2022-08-23 10:57:02 bidnotices@schoolspecialty.comAddendum Notification
School Specialty WI Classification 2022-08-24 15:06:18 bidnotices@schoolspecialty.comBid Answer
School Wholesale Supplies LLCTN Self Invited 2022-08-19 11:07:36 jpdas@eii-usa.com Bid Answer
School Wholesale Supplies LLCTN Self Invited 2022-08-19 11:57:00 jpdas@eii-usa.com Addendum Notification
School Wholesale Supplies LLCTN Self Invited 2022-08-23 10:57:02 jpdas@eii-usa.com Addendum Notification
School Wholesale Supplies LLCTN Self Invited 2022-08-24 15:06:18 jpdas@eii-usa.com Bid Answer
Shaw Contract Flooring Service    GA Classification 2022-08-02 08:15:45 jimmy.marshall@shawinc.com Bid Notification
Shree Laxmi, Inc. CT Classification 2022-08-02 08:15:45 slibiz@gmail.com Bid Notification
SNA Sports Group MI Classification 2022-08-02 08:15:45 info@snasportsgroup.com Bid Notification
SNA Sports Group MI Classification 2022-08-19 11:07:36 info@snasportsgroup.com Bid Answer
SNA Sports Group MI Classification 2022-08-19 11:57:00 info@snasportsgroup.com Addendum Notification
SNA Sports Group MI Classification 2022-08-23 10:57:02 info@snasportsgroup.com Addendum Notification
SNA Sports Group MI Classification 2022-08-24 15:06:18 info@snasportsgroup.com Bid Answer
Sport Resource Group MN Classification 2022-08-02 08:15:45 chris@sportresourcegroup.comBid Notification
Sport Resource Group MN Classification 2022-08-19 11:07:36 chris@sportresourcegroup.comBid Answer
Sport Resource Group MN Classification 2022-08-19 11:57:00 chris@sportresourcegroup.comAddendum Notification
Sport Resource Group MN Classification 2022-08-23 10:57:02 chris@sportresourcegroup.comAddendum Notification
Sport Resource Group MN Classification 2022-08-24 15:06:18 chris@sportresourcegroup.comBid Answer
Sportdecals, Inc. IL Classification 2022-08-02 08:15:45 lvetter@sportdecals.com Bid Notification
Swartz Associates, Inc. FL Classification 2022-08-02 08:15:45 mail@parkplayusa.com Bid Notification
Tennis Express TX Classification 2022-08-02 08:15:45 team@TennisExpress.com Bid Notification
Tennis Outlet, Inc TX Classification 2022-08-02 08:15:45 natalie.atennisoutlet@gmail.comBid Notification
The Education Cooperative MA Classification 2022-08-02 08:15:45 jpreble@tec-coop.org Bid Notification
The Graphic Edge IA Classification 2022-08-02 08:15:45 kevin.hunolt@thegraphicedge.cBid Notification
The Library Store, Inc. IL Classification 2022-08-02 08:15:45 districtbids@thelibrarystore.comBid Notification
The Motz Group, LLC. OH Classification 2022-08-02 08:15:45 bneff@themotzgroup.com Bid Notification
The Prophet Corporation MN Classification 2022-08-02 08:15:45 bids@gophersport.com Bid Notification
Toadvine Enterprises Inc. KY Classification 2022-08-02 08:15:45 matt@toadvine.com Bid Notification
Toledo Physical Education Sup OH Classification 2022-08-02 08:15:45 dmetzger@tpesonline.com Bid Notification
Upper Midwest Athletic Constru  MN Classification 2022-08-02 08:15:45 eric@umathleticconstruction.coBid Notification
USIQ, Inc. IL Classification 2022-08-02 08:15:45 registrations@usiq.com Bid Notification
Valor Athletics, Inc FL Classification 2022-08-02 12:29:17 kelly@valorfitness.com Bid Notification
Vescio's SportsFields KY Classification 2022-08-02 08:15:45 dvescio@sportsfields.com Bid Notification
Vigil Companies, Ltd MN Classification 2022-08-02 08:15:45 lizzu@bokoobikes.com Bid Notification
VS Athletics CA Classification 2022-08-02 08:15:45 Carl@VSathletics.com Bid Notification
Website Solutions, Inc OR Classification 2022-08-02 08:15:45 info@bestoutdoorpingpongtableBid Notification
Weinbel Sports Surfaces ID Classification 2022-08-02 08:15:45 ross.smithey@weinbelsports.coBid Notification
Wenger Corporation MN Classification 2022-08-02 08:15:45 julie.webber@wengercorp.com Bid Notification
Western Services LLC WY Classification 2022-08-02 08:15:45 doug_westernservices@vcn.coBid Notification
Wittek Golf Supply IL Classification 2022-08-02 08:15:45 scopley@wittekgolf.com Bid Notification
World Sports Turf & Marketing, FL Classification 2022-08-02 08:15:45 michael@worldsportsusa.com Bid Notification
Wyoming Plan Service WY Classification 2022-08-02 08:15:45 wpswyo@gmail.com Bid Notification
Xenith LLC MI Classification 2022-08-02 08:15:45 cjohnson@xenith.com Bid Notification
ZEMITA INC IL Classification 2022-08-02 08:15:45 zemita@zemitaworld.com Bid Notification
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School Wholesale Supplies LLC 2022-08-04 01:57 AM CDT 2022-08-06 04:44 AM CDT

AEPA 023-G  Part D Questionnaire - Athletics - FINAL.docx
AEPA 023-G  Part C - Member Agency (State) Ts & Cs - FINAL.pdf
AEPA 023-G  Part B - Specifications - Athletics - FINAL.pdf
AEPA 023-G  Part A - Terms and Conditions - FINAL.pdf

S&S Worldwide 2022-08-02 09:17 AM CDT 2022-08-24 12:35 PM CDT

AEPA 023-G  Part C - Member Agency (State) Ts & Cs - FINAL - Amended 8.19.22.pdf
AEPA 023-G  Part E - Signature Forms - Athletics - FINAL.pdf
AEPA 023-G  Part D Questionnaire - Athletics - FINAL.docx
AEPA 023-G  Part C - Member Agency (State) Ts & Cs - FINAL.pdf
AEPA 023-G  Part B - Specifications - Athletics - FINAL.pdf
AEPA 023-G  Part A - Terms and Conditions - FINAL.pdf
AEPA 023-G  Part F - Discount Pricing Workbook - FINAL.xlsx
AEPA Vendor Quarterly Report Template.pdf

It's Greek To Me, Inc dba Champion Teamwear 2022-08-03 11:52 AM CDT 2022-09-13 12:16 PM CDT

AEPA Vendor Quarterly Report Template.pdf
AEPA 023-G  Part D - Questionnaire - Athletics - FINAL - Amended 8.23.22.docx
AEPA 023-G  Part F - Discount Pricing Workbook - FINAL.xlsx
AEPA 023-G  Part E - Signature Forms - Athletics - FINAL.pdf
AEPA 023-G  Part C - Member Agency (State) Ts & Cs - FINAL - Amended 8.19.22.pdf
AEPA 023-G  Part B - Specifications - Athletics - FINAL.pdf
AEPA 023-G  Part A - Terms and Conditions - FINAL.pdf

Palos Sports, Inc. 2022-08-02 12:17 PM CDT 2022-08-23 03:36 PM CDT

AEPA Vendor Quarterly Report Template.pdf
AEPA 023-G  Part F - Discount Pricing Workbook - FINAL.xlsx
AEPA 023-G  Part E - Signature Forms - Athletics - FINAL.pdf
AEPA 023-G  Part D Questionnaire - Athletics - FINAL.docx
AEPA 023-G  Part C - Member Agency (State) Ts & Cs - FINAL.pdf
AEPA 023-G  Part B - Specifications - Athletics - FINAL.pdf
AEPA 023-G  Part A - Terms and Conditions - FINAL.pdf

P&W GOLF SUPPLY LLC 2022-08-03 12:44 PM CDT 2022-08-29 06:36 PM CDT AEPA 023-G  Part A - Terms and Conditions - FINAL.pdf
Henry Schein, Inc. 2022-08-08 08:49 AM CDT 2022-08-25 12:50 PM CDT AEPA 023-G  Part B - Specifications - Athletics - FINAL.pdf

AEPA 023-G  Part F - Discount Pricing Workbook - FINAL.xlsx

NovaTech 2022-08-03 08:32 AM CDT 2022-08-09 10:47 PM CDT

AEPA Vendor Quarterly Report Template.pdf
AEPA 023-G  Part F - Discount Pricing Workbook - FINAL.xlsx
AEPA 023-G  Part E - Signature Forms - Athletics - FINAL.pdf
AEPA 023-G  Part D Questionnaire - Athletics - FINAL.docx
AEPA 023-G  Part C - Member Agency (State) Ts & Cs - FINAL.pdf
AEPA 023-G  Part B - Specifications - Athletics - FINAL.pdf
AEPA 023-G  Part A - Terms and Conditions - FINAL.pdf

Nasco Education LLC 2022-08-02 11:43 AM CDT 2022-08-23 12:52 PM CDT AEPA 023-G  Part A - Terms and Conditions - FINAL.pdf
AEPA 023-G  Part B - Specifications - Athletics - FINAL.pdf

Ferguson Enterprises 2022-08-17 06:00 AM CDT 2022-08-17 06:00 AM CDT
Park & Play USA 2022-08-03 08:49 AM CDT 2022-08-03 08:51 AM CDT AEPA 023-G  Part B - Specifications - Athletics - FINAL.pdf

BSN Sports & US Games 2022-08-02 10:18 AM CDT 2022-09-13 12:00 PM CDT

AEPA 023-G  Part D - Questionnaire - Athletics - FINAL - Amended 8.23.22.docx
AEPA 023-G  Part C - Member Agency (State) Ts & Cs - FINAL - Amended 8.19.22.pdf
AEPA Vendor Quarterly Report Template.pdf
AEPA 023-G  Part F - Discount Pricing Workbook - FINAL.xlsx
AEPA 023-G  Part E - Signature Forms - Athletics - FINAL.pdf
AEPA 023-G  Part D Questionnaire - Athletics - FINAL.docx
AEPA 023-G  Part C - Member Agency (State) Ts & Cs - FINAL.pdf
AEPA 023-G  Part B - Specifications - Athletics - FINAL.pdf
AEPA 023-G  Part A - Terms and Conditions - FINAL.pdf

2022-09-13 11:58 AM CDT

Quill Corporation 2022-08-08 11:18 AM CDT 2022-08-15 01:36 PM CDT

Innovative Office Solutions 2022-08-03 12:34 PM CDT 2022-08-03 12:35 PM CDT

AEPA Vendor Quarterly Report Template.pdf
AEPA 023-G  Part F - Discount Pricing Workbook - FINAL.xlsx
AEPA 023-G  Part E - Signature Forms - Athletics - FINAL.pdf
AEPA 023-G  Part D Questionnaire - Athletics - FINAL.docx
AEPA 023-G  Part C - Member Agency (State) Ts & Cs - FINAL.pdf
AEPA 023-G  Part B - Specifications - Athletics - FINAL.pdf
AEPA 023-G  Part A - Terms and Conditions - FINAL.pdf

SCHOOL HEALTH CORP 2022-08-02 12:21 PM CDT 2022-08-10 02:05 PM CDT AEPA 023-G  Part A - Terms and Conditions - FINAL.pdf
Discount Two-Way Radio 2022-08-03 04:09 PM CDT 2022-08-03 04:09 PM CDT AEPA 023-G  Part A - Terms and Conditions - FINAL.pdf
PUSH PEDAL PULL 2022-08-02 03:26 PM CDT 2022-08-02 03:28 PM CDT AEPA 023-G  Part F - Discount Pricing Workbook - FINAL.xlsx

AEPA 023-G  Part B - Specifications - Athletics - FINAL.pdf

L&L Supplies 2022-08-03 08:31 AM CDT 2022-08-03 08:32 AM CDT

AEPA 023-G  Part F - Discount Pricing Workbook - FINAL.xlsx
AEPA 023-G  Part E - Signature Forms - Athletics - FINAL.pdf
AEPA 023-G  Part D Questionnaire - Athletics - FINAL.docx
AEPA 023-G  Part C - Member Agency (State) Ts & Cs - FINAL.pdf
AEPA 023-G  Part B - Specifications - Athletics - FINAL.pdf
AEPA 023-G  Part A - Terms and Conditions - FINAL.pdf

FlagHouse Inc 2022-08-11 10:30 AM CDT 2022-08-19 02:41 PM CDT

AEPA Vendor Quarterly Report Template.pdf
AEPA 023-G  Part F - Discount Pricing Workbook - FINAL.xlsx
AEPA 023-G  Part E - Signature Forms - Athletics - FINAL.pdf
AEPA 023-G  Part D Questionnaire - Athletics - FINAL.docx
AEPA 023-G  Part C - Member Agency (State) Ts & Cs - FINAL.pdf
AEPA 023-G  Part B - Specifications - Athletics - FINAL.pdf
AEPA 023-G  Part A - Terms and Conditions - FINAL.pdf

Blink Marketing LLC 2022-08-03 12:32 PM CDT 2022-08-03 12:34 PM CDT AEPA 023-G  Part B - Specifications - Athletics - FINAL.pdf
IMS 2022-08-04 02:43 AM CDT 2022-08-04 02:43 AM CDT
The Bid Lab 2022-08-25 07:35 PM CDT 2022-09-07 04:49 AM CDT
Central Specialties Inc 2022-08-04 11:17 AM CDT 2022-08-19 01:34 PM CDT AEPA 023-G  Part B - Specifications - Athletics - FINAL.pdf

John Tortelli 2022-08-03 04:56 PM CDT 2022-08-03 04:58 PM CDT

AEPA Vendor Quarterly Report Template.pdf
AEPA 023-G  Part F - Discount Pricing Workbook - FINAL.xlsx
AEPA 023-G  Part E - Signature Forms - Athletics - FINAL.pdf
AEPA 023-G  Part D Questionnaire - Athletics - FINAL.docx
AEPA 023-G  Part C - Member Agency (State) Ts & Cs - FINAL.pdf
AEPA 023-G  Part B - Specifications - Athletics - FINAL.pdf
AEPA 023-G  Part A - Terms and Conditions - FINAL.pdf

Cannon Sports Inc 2022-08-19 06:52 PM CDT 2022-08-30 10:23 AM CDT

AEPA Vendor Quarterly Report Template.pdf
AEPA 023-G  Part E - Signature Forms - Athletics - FINAL.pdf
AEPA 023-G  Part B - Specifications - Athletics - FINAL.pdf
AEPA 023-G  Part A - Terms and Conditions - FINAL.pdf
AEPA 023-G  Part F - Discount Pricing Workbook - FINAL.xlsx

School Specialty 2022-08-02 09:30 AM CDT 2022-09-13 07:25 AM CDT

AEPA 023-G  Part D - Questionnaire - Athletics - FINAL - Amended 8.23.22.docx
AEPA 023-G  Part C - Member Agency (State) Ts & Cs - FINAL - Amended 8.19.22.pdf
AEPA Vendor Quarterly Report Template.pdf
AEPA 023-G  Part F - Discount Pricing Workbook - FINAL.xlsx
AEPA 023-G  Part E - Signature Forms - Athletics - FINAL.pdf
AEPA 023-G  Part D Questionnaire - Athletics - FINAL.docx
AEPA 023-G  Part C - Member Agency (State) Ts & Cs - FINAL.pdf
AEPA 023-G  Part B - Specifications - Athletics - FINAL.pdf
AEPA 023-G  Part A - Terms and Conditions - FINAL.pdf

2022-09-12 10:26 AM CDT

Interboro Packaging Corporation 2022-08-02 12:58 PM CDT 2022-08-02 12:58 PM CDT



SNA Sports Group 2022-08-02 09:59 AM CDT 2022-08-02 10:03 AM CDT AEPA Vendor Quarterly Report Template.pdf
AEPA 023-G  Part B - Specifications - Athletics - FINAL.pdf

Savvas Learning Company LLC 2022-08-18 01:24 PM CDT 2022-08-18 01:24 PM CDT

Ask IT Consulting Inc. 2022-08-24 03:17 AM CDT 2022-08-24 04:39 AM CDT

AEPA Vendor Quarterly Report Template.pdf
AEPA 023-G  Part D - Questionnaire - Athletics - FINAL - Amended 8.23.22.docx
AEPA 023-G  Part F - Discount Pricing Workbook - FINAL.xlsx
AEPA 023-G  Part E - Signature Forms - Athletics - FINAL.pdf
AEPA 023-G  Part C - Member Agency (State) Ts & Cs - FINAL - Amended 8.19.22.pdf
AEPA 023-G  Part B - Specifications - Athletics - FINAL.pdf
AEPA 023-G  Part A - Terms and Conditions - FINAL.pdf

Dodge Data & Analytics 2022-08-02 09:22 PM CDT 2022-09-13 11:49 PM CDT
Climate Survival Solutions 2022-08-04 10:28 AM CDT 2022-08-25 07:16 PM CDT

Recreonics, Inc. 2022-08-02 09:31 AM CDT 2022-08-19 02:16 PM CDT

AEPA Vendor Quarterly Report Template.pdf
AEPA 023-G  Part F - Discount Pricing Workbook - FINAL.xlsx
AEPA 023-G  Part E - Signature Forms - Athletics - FINAL.pdf
AEPA 023-G  Part D Questionnaire - Athletics - FINAL.docx
AEPA 023-G  Part C - Member Agency (State) Ts & Cs - FINAL.pdf
AEPA 023-G  Part B - Specifications - Athletics - FINAL.pdf
AEPA 023-G  Part A - Terms and Conditions - FINAL.pdf

Imperial Glove & Safety 2022-08-05 10:58 AM CDT 2022-08-25 01:32 PM CDT

AEPA 023-G  Part D - Questionnaire - Athletics - FINAL - Amended 8.23.22.docx
AEPA 023-G  Part E - Signature Forms - Athletics - FINAL.pdf
AEPA 023-G  Part B - Specifications - Athletics - FINAL.pdf
AEPA 023-G  Part F - Discount Pricing Workbook - FINAL.xlsx

Sport Resource Group 2022-08-02 09:44 AM CDT 2022-08-19 02:40 PM CDT AEPA 023-G  Part F - Discount Pricing Workbook - FINAL.xlsx
Johnson Commercial Fitness 2022-08-02 02:54 PM CDT 2022-08-02 02:57 PM CDT AEPA 023-G  Part B - Specifications - Athletics - FINAL.pdf
Office Depot Inc. 2022-09-01 12:35 PM CDT 2022-09-01 12:35 PM CDT

Partac Peat Corporation 2022-08-02 09:31 AM CDT 2022-09-14 06:20 AM CDT

AEPA Vendor Quarterly Report Template.pdf
AEPA 023-G  Part D - Questionnaire - Athletics - FINAL - Amended 8.23.22.docx
AEPA 023-G  Part C - Member Agency (State) Ts & Cs - FINAL - Amended 8.19.22.pdf
AEPA 023-G  Part E - Signature Forms - Athletics - FINAL.pdf
AEPA 023-G  Part F - Discount Pricing Workbook - FINAL.xlsx
AEPA 023-G  Part D Questionnaire - Athletics - FINAL.docx
AEPA 023-G  Part C - Member Agency (State) Ts & Cs - FINAL.pdf
AEPA 023-G  Part B - Specifications - Athletics - FINAL.pdf
AEPA 023-G  Part A - Terms and Conditions - FINAL.pdf

2022-09-12 01:34 PM CDT

PEPPM 2022-08-15 10:26 AM CDT 2022-08-23 12:11 PM CDT

AEPA 023-G  Part D - Questionnaire - Athletics - FINAL - Amended 8.23.22.docx
AEPA 023-G  Part C - Member Agency (State) Ts & Cs - FINAL - Amended 8.19.22.pdf
AEPA Vendor Quarterly Report Template.pdf
AEPA 023-G  Part F - Discount Pricing Workbook - FINAL.xlsx
AEPA 023-G  Part E - Signature Forms - Athletics - FINAL.pdf
AEPA 023-G  Part D Questionnaire - Athletics - FINAL.docx
AEPA 023-G  Part C - Member Agency (State) Ts & Cs - FINAL.pdf
AEPA 023-G  Part B - Specifications - Athletics - FINAL.pdf
AEPA 023-G  Part A - Terms and Conditions - FINAL.pdf

Perkens WS Corporation 2022-08-19 04:57 AM CDT 2022-09-12 11:58 PM CDT

AEPA 023-G  Part D - Questionnaire - Athletics - FINAL - Amended 8.23.22.docx
AEPA 023-G  Part C - Member Agency (State) Ts & Cs - FINAL - Amended 8.19.22.pdf
AEPA Vendor Quarterly Report Template.pdf
AEPA 023-G  Part D Questionnaire - Athletics - FINAL.docx
AEPA 023-G  Part F - Discount Pricing Workbook - FINAL.xlsx
AEPA 023-G  Part E - Signature Forms - Athletics - FINAL.pdf
AEPA 023-G  Part C - Member Agency (State) Ts & Cs - FINAL.pdf
AEPA 023-G  Part B - Specifications - Athletics - FINAL.pdf
AEPA 023-G  Part A - Terms and Conditions - FINAL.pdf

Crescent Products Inc. 2022-08-02 10:36 AM CDT 2022-08-19 02:24 PM CDT 2022-08-02 10:44 AM CDT
Kaplan Early Learning Company 2022-08-02 11:09 AM CDT 2022-08-02 11:09 AM CDT

RIDDELL 2022-08-02 10:28 AM CDT 2022-09-12 01:17 PM CDT
AEPA 023-G  Part D - Questionnaire - Athletics - FINAL - Amended 8.23.22.docx
AEPA 023-G  Part B - Specifications - Athletics - FINAL.pdf
AEPA 023-G  Part A - Terms and Conditions - FINAL.pdf

The Graphic Edge 2022-08-03 04:02 PM CDT 2022-08-03 04:02 PM CDT

Builders Exchange 2022-08-03 02:02 PM CDT 2022-08-23 12:32 PM CDT

AEPA Vendor Quarterly Report Template.pdf
AEPA 023-G  Part F - Discount Pricing Workbook - FINAL.xlsx
AEPA 023-G  Part E - Signature Forms - Athletics - FINAL.pdf
AEPA 023-G  Part D Questionnaire - Athletics - FINAL.docx
AEPA 023-G  Part C - Member Agency (State) Ts & Cs - FINAL.pdf
AEPA 023-G  Part B - Specifications - Athletics - FINAL.pdf
AEPA 023-G  Part A - Terms and Conditions - FINAL.pdf

FlagHouse, Inc 2022-08-02 09:21 AM CDT 2022-09-12 08:27 PM CDT

AEPA 023-G  Part D - Questionnaire - Athletics - FINAL - Amended 8.23.22.docx
AEPA 023-G  Part C - Member Agency (State) Ts & Cs - FINAL - Amended 8.19.22.pdf
AEPA 023-G  Part B - Specifications - Athletics - FINAL.pdf
AEPA 023-G  Part A - Terms and Conditions - FINAL.pdf

2022-09-12 08:19 PM CDT

Push Pedal Pull 2022-08-02 09:46 AM CDT 2022-08-23 01:28 PM CDT

AEPA Vendor Quarterly Report Template.pdf
AEPA 023-G  Part D - Questionnaire - Athletics - FINAL - Amended 8.23.22.docx
AEPA 023-G  Part E - Signature Forms - Athletics - FINAL.pdf
AEPA 023-G  Part C - Member Agency (State) Ts & Cs - FINAL - Amended 8.19.22.pdf
AEPA 023-G  Part D Questionnaire - Athletics - FINAL.docx
AEPA 023-G  Part F - Discount Pricing Workbook - FINAL.xlsx
AEPA 023-G  Part A - Terms and Conditions - FINAL.pdf
AEPA 023-G  Part B - Specifications - Athletics - FINAL.pdf

Lakeshore Learning Materials, LLC 2022-08-02 12:37 PM CDT 2022-08-23 05:23 PM CDT

AEPA 023-G  Part D - Questionnaire - Athletics - FINAL - Amended 8.23.22.docx
AEPA Vendor Quarterly Report Template.pdf
AEPA 023-G  Part E - Signature Forms - Athletics - FINAL.pdf
AEPA 023-G  Part D Questionnaire - Athletics - FINAL.docx
AEPA 023-G  Part C - Member Agency (State) Ts & Cs - FINAL.pdf
AEPA 023-G  Part A - Terms and Conditions - FINAL.pdf
AEPA 023-G  Part F - Discount Pricing Workbook - FINAL.xlsx
AEPA 023-G  Part B - Specifications - Athletics - FINAL.pdf

Power Systems, Inc 2022-08-09 10:55 AM CDT 2022-08-09 10:55 AM CDT



Name of Responding Company Bid Security
Part D - 

Questionnaire
Part E - Signature 

Forms
Part F -          

Pricing Schedule
Price List and/or 

Catalog 
Company Return Policy

Send to 
Category 

Committee for 
Evaluation

BSN Sports N/A x x NO x N
Crescent Products N/A NO NO NO NO NO N
FlagHouse Inc. N/A x x x x Committee Follow Up Needed Y
Partac Peat Corporation N/A x x x x x Y
School Specialty N/A x x x x x Y

Opening Date: 9/13/2022 Opening Time: 3:09 P.M. 

Witnesses: Steve Griggs
Scott Howard

Ed Vandertook
Nita Werner

Christina Jackson
Andrew Pickens

Anna Marie Hollander
Ken Swink

Jane Eastes
Melissa Mattson
Kristine Urbowicz

Lisa Truax
Lori Mittelstadt

AEPA 023-G Athletic Equipment and Supplies Opening Record

Exec. Solicitations Committee Chair:

DocuSign Envelope ID: D192D621-865F-4206-8783-15546603E608



Association of Educational Purchasing Agencies
Tabulation Report IFB #023-G - Athletic Equipment &

Supplies
Vendor: Partac Peat Corporation

Page  of 1 1

General Comments: Any item listed in the catalogs as -Call for Price- is excluded from our submittal and has not been
entered on the F.2 Price Schedule Sheets.

General Attachments: 101 - Infields, Pitcher's Mounds, Batter's Boxes, Warning Tracks, Infield Conditioners - Drying Agents,
2022 R11A.pdf
102 - On-Deck Circle, Fungo Circle, Coaches Box Pads, 2022 R2.pdf
103 - Infield Grooming Equipment, 2022 R6.pdf
104 - Batting Practice, 2022 R4.pdf
105 - Portable Pitching Mounds, 2022 R2.pdf
106C - Champro - Bases, Pitching Rubbers, Home Plates, 2022 R2.pdf
106D - Soft Touch Bases, 2022 R2.pdf
106E - Rogers Breakaway Bases, 2022 R3.pdf
107A - Field Marking Chalk and Dry Line Marking Equipment, 2022 R5.pdf
107C - Field Marking Layout Systems, 2022 R2.pdf
108 - Foul Poles, 2022 R5.pdf
109 - Rain Covers, 2022 R5.pdf
10 - Volleyball Surfaces, Equipment and Supplies, 2022 R3.pdf
111 - Watering Hoses and Equipment, 2022 R2.pdf
112A - Aluminum Benches, 2022 R2.pdf
112B - Aluminum Bleachers, 2022 R2.pdf
113A - Backstops, 2022 R3.pdf
113B - Backstop, Wall, Dugout, Post and Rail Padding, 2022 R3.pdf
114 - Fence Guards, 2022 R4.pdf
115 - Windscreen and Distance Banners, 2022 R5.pdf
116 - Ball and Barrier Netting, 2022 R4.pdf
117 - Fencing - Portable and Safety, 2022 R2.pdf
118 - Misc. Baseball - Softball Supplies, 2022 R2.pdf
119 - Turf Top-Dressings and Landscape Products, 2022 R5.pdf
11 - Gym Guard Floor Protection, Gym Mats and Indoor Wall Padding, 2022 R3.pdf
120 - Geotextiles, Turf Covers and Bench Tarps, 2022 R1.pdf
121 - Turf Protection, 2022 R1.pdf
14 - Pathway Mixes, 2022 R2.pdf
15 - Dog Park Surfacing, 2022 R4.pdf
17 - BMX Bike Track Mixes, 2022 R3.pdf
18 - Basketball Equipment, 2022 R1.pdf
19 - Pickleball Equipment, 2022 R1.pdf
21 - Dugouts - Portable Shelters, 2022 R2.pdf
2 - Bocce Surfacing and Equipment, 2022 R8.pdf
3 - Cricket Pitch Clay, 2022 R5.pdf
5 - Football, Soccer, Rugby, Field Hockey, Lacrosse, 2022 R2.pdf
6 - Horseshoes and Quoits, 2022 R4.pdf
7 - Playgrounds Surfaces, Equipment and Supplies, 2022 R3.pdf
8A - Tennis Court Surfaces, Equipment and Supplies, 2022 R3.pdf
9 - Track Surfaces, Equipment and Supplies, 2022 R3.pdf
AEPA 023-G Exhibit A - Marketing Plan - Partac Peat Corporation.pdf
AEPA 023-G PARTAC Warranty - Return Policy, 2022.pdf
AEPA 023-G PART C 8.1.3 - WALK-IN - CUSTOMER PICKUPS - DIRECTIONS - HOURS - Partac
Peat Corporation.pdf
AEPA 023-G Part C - Member Agency (NJ) Forms - Partac Peat Corporation.pdf
AEPA 023-G Part D - Questionnaire - Partac Peat Corporation.pdf
AEPA 023-G Part E - Signature Forms - Partac Peat Corporation.pdf
AEPA 023-G Part F.2 - Price Schedules - Partac Peat Corporation.xlsx
AEPA 023-G Part F - Discount Pricing Workbook - Partac Peat Corporation.xlsx
ESCNJ - Vendor Contact Form - Word Document.docx  



AEPA 023-G  Part D – Questionnaire 1   Due Date: September 13, 2022, at 1:30 p.m. ET 

 
 
 
Part D - Questionnaire 
AEPA 023-G 
Athletic Equipment and Supplies 
 
Instructions 
This questionnaire contains forms and requests for information required by AEPA for vendor evaluation for 
responsiveness and responsibility.   
 
To submit the required forms, follow these steps: 

1. Read the documents in their entirety. 
2. Respondents must use Part D – Questionnaire to its capacity.  Attached exhibits and/or supplemental 

information should be included only when requested. 
3. Complete all questions. 
4. Save all pages in the correct order to a single PDF format titled “Part D – Questionnaire – Name of 

Company”. 
5. Submit Part D, along with other required documents in Public Purchase.   

 
 
The following sections will need to be completed prior to submission and submitted as one single PDF titled 
“Part D – Questionnaire – Name of Company”: 
 
Company Information  
Service Questionnaire                      
Exceptions                
Deviations                 
 
 
  

 



AEPA 023-G  Part D – Questionnaire 2   Due Date: September 13, 2022, at 1:30 p.m. ET 

 
 

 
Name of  Company: 

Partac Peat Corporation 

 
Company Address: 

 
One Kelsey Park 

 
City, State, zip code: 

 
Great Meadows, NJ 07838 

 
Website: 

 
www.BeamClay.com 

 
Contact Person: 

 
Denise Pierce 

 
Title: 

 
National Sales / Bid Coordinator 

 
Phone:  

 
800-247-2326    Direct 908-892-4384 

 
Email:  

 
denise@partac.com or denise@beamclay.com 

 
Background 
Note:  Generally, AEPA will not accept an offer from a business that is less than five (5) years old or which fails to 
demonstrate and/or establish a proven record of business.  If the respondent has recently purchased an established 
business or has proof of prior success in either this business or a closely related business, provide written 
documentation and verification in response to the questions below.  AEPA reserves the right to accept or reject 
newly formed companies based on information provided in this response and from its investigation of the company. 
 
This business is a:  public company x privately owned company 
     
In what year was this business started under its present name? 1963 
   
Under what additional, or, former name(s) has your business 
operated? 

Kelsey Park Sod, Kelsey Park Aggregates 

 
 
 

Is this business a 
corporation? 

 No x Yes.  If yes, complete the following: 

Date of Incorporation: 12/10/1963 
State of Incorporation: New Jersey 
Name of President: James C. Kelsey 
Name(s) of Vice 
President(s): 

Bonnie L. Kelsey 

Name of Treasurer: James C. Kelsey 
Name of Secretary: James C. Kelsey 

 
 

Is this business a partnership? x No  Yes.  If yes, complete the following: 
Date of Partnership:  
State Founded:  
Type of Partnership, if 
applicable: 

 

Name(s) of General Partner(s):  
 
 

Company Information 

mailto:denise@partac.com


AEPA 023-G  Part D – Questionnaire 3   Due Date: September 13, 2022, at 1:30 p.m. ET 

Is this business individually owned? x No  Yes.  If yes, complete the following: 
Date of Purchase:  
State Founded:  
Name of Owner/Operator:  

 
 

Is this business different from those identified above? x No  Yes 
If yes, describe the company’s format, year and state of origin and names and titles of the principles 
below. 
 

 
Is this business women-owned? x No  Yes 

 
Is this business minority-owned? x No  Yes 

 
Does this business have an Affirmative Action plan/statement?  No x Yes 

 
 

Business Headquarter Location 
Business Address One Kelsey Park 
City, State, zip code Great Meadows, NJ 07838 
Phone 800-247-2326 | 908-637-4191 
How long at this address? 59 years 

 
 

Business Branch Location(s) 
Branch Address n/a 
City, State, zip code  
Branch Address  
City, State, zip code  
Branch Address  
City, State, zip code  
Branch Address  
City, State, zip code  

*If more branch locations exist, insert information here or add another sheet with the above information. 
 
 

Sales History 
Provide your business’s annual sales for in the United States by the various public segments. 
 2020 2021 2022 YTD 
K-12 (public & private), Educational 
Service Agencies 

>554,900 >$415,700 >$421,000 

Higher Education Institutions >53,100 >$87,600 >$96,200 
Counties, Cities, Townships, Villages >488,000 >$631,700 >$621,400 
States >0 0 0 
Other Public Sector & Non-profits >120,200 >$189,500 >$163,800 
Private Sector >1,090,000 >$1,342,100 >$1,040,300 
Total >$2,306,200 >$2,666,600 >$2,342,700 

  



AEPA 023-G  Part D – Questionnaire 4   Due Date: September 13, 2022, at 1:30 p.m. ET 

 
Provide your business’s annual sales for products and services that meet this solicitation’s scope of work in 
the United States by the various public segments. 
 2020 2021 2022 YTD 
K-12 (public & private), Educational 
Service Agencies 

>$357,300 >$396,400 >$421,000 

Higher Education Institutions >$53,900 >$87,600 >$96,200 
Counties, Cities, Townships, Villages >$502,100 >$631,700 >$621,400 
States 0 0 0 
Other Public Sector & Non-profits >$158,900 >$189,500 >$163,800 
Private Sector >$1,052,200 >$1,342,100 >$1,040,300 
Total  >$2,124,400 >$2,647,300 >$2,342,700 

 
 

Work Force 
Key Contacts and Providers: Provide a list of the individuals, titles, and contact information for the individuals 
who will provide the following services on a national and/or local basis: 
Function Name Title Phone Email 
Contract Manager Denise Pierce Sales Mgr. 800-247-2326 denise@partac.com 
Sales Manager Denise Pierce Sales Mgr. 800-247-2326 denise@partac.com 
Customer & Support Manager Kim Engle Customer Service 

Supervisor 
800-247-2326 kim@partac.com 

Distributors, Dealers, Installers, 
Sales Reps 

Denise Pierce 
Kim Engle 
Linda Ackerman 
James Kelsey 

Sales Mgr. 
Customer Service 
Supervisor  
Sales 
President 

800-247-2326 
908-637-4191 

denise@partac.com 
kim@partac.com 
linda@partac.com 
jim@partac.com 
sales@partac.com 
sales@beamclay.com 

Consultants & Trainers Denise Pierce Sales Mgr. 800-247-2326 denise@partac.com 
Technical, Maintenance & 
Support Services 

Denise Pierce 
James Kelsey 

Sales Mgr. 
President 

800-247-2326 denise@partac.com 
jim@partac.com 

Quotes, Invoicing & Payments Quotes: Denise Pierce 
Kim Engle 
James Kelsey 
Invoicing & Payments: 
Linda Ackerman 

Sales Mgr. 
Customer Service 
Supervisor President 
 
Sales 

800-247-2326 denise@partac.com 
kim@partac.com 
jim@partac.com 
 
linda@partac.com 

Warranty & After the Sale Kim Engle Customer Service 
Supervisor 

800-247-2326 kim@partac.com 

Financial Manager Bonnie Kelsey Vice-President 800-247-2326 sales@partac.com 

 
 

Sales Force: Provide total number and location of salespersons employed by your business in the United States 
by completing the following:  (To insert more rows, hit the tab key from the last field in the State column.) 
Number of Sales Reps City State 

5 Great Meadows NJ 
1 Auburndale FL 

1 (Trade Show Rep) Santa Claus IN 
   
   

 
  

mailto:denise@partac.com
mailto:kim@partac.com
mailto:linda@partac.com
mailto:jim@partac.com
mailto:sales@partac.com
mailto:denise@partac.com
mailto:denise@partac.com
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Describe how your company will implement training and knowledge of the contract with your respective sales 
force.  Furthermore, describe how your company plans to support and train your sales force on a national, regional, 
or local level and generally assist with the education of sales personnel about the resulting contract.  
Rockstar reps aren’t born. They’re trained. It is our goal to ensure that each employee is equipped with the right 
skills and knowledge to perform their job effectively and efficiently.  We are fortunate to have a well seasoned 
staff with regard to knowledge of how cooperative purchasing contracts work within our company. As new 
employees are hired they will be assessed for upskilling or reskilling.  New employees will work closely with senior 
staff on preparing quotes or responding to customer inquiries related to each award. With the award of the AEPA 
018.5C contract we created a network repository that contains all documents & files associated with the bid with 
subfolders for each participating state contract awarded.  Employees have access to all partner administrative 
information files including details with regard to each member states eligible customer base, contact information, 
numerous flyers co-branded for each state.  With regard to sales, our network repository ensures each employee 
has full access to detailed product information, warranties, installation instruction, all at their fingertips. 

 
What is your company’s plan, if your company were awarded the contract, to service up to 29 states.  Describe if 
your company has a national sales force, dealer network, or distributor(s) with the ability to call on eligible 
agencies in the participating states in AEPA.   
As noted above, we are small manufacturer located in NJ.  While we do not have "boots" on the ground in every 
member state, we will continue to reach out to potential customers via telephone, email, "snail" mail, 
national/local advertising campaigns, and attendance at national / local trade shows. Through attendance at 
national tradeshows we have the ability to personally speak with representatives from eligible agencies across 
the country.  We will continue to look at opportunities to attend national and regional trade shows that we have 
not attended in the past.  We have developed a Marketing Action Plan specifically for AEPA.  Upon receipt of signed 
contracts from each AEPA member agency we will set-up a regular meeting schedule with the bid liaison assigned 
to work with the Athletic Equipment & Supplies Vendors.   We believe the insight gained and valuable lessons over 
the last four years, will help Partac continue to grow its sales among AEPA member states that choose to offer us 
a contract.  We have a good understanding of the AEPA Cooperative and believe our commitment to its members 
has demonstrated our ability to serve as one of your suppliers.  We have performed our administrative 
responsibilities in completing reports, timely payments of administrative fees, attendance at  required meetings 
and served as a mentor/resource for newly awarded vendors.  We believe our commitment to cooperative 
partnership with AEPA and customer satisfaction, will contribute in helping AEPA reach its future goals. 

 
Products, Services & Solutions 
Provide a description of the Products, Services & Solutions to be provided by the product category set forth in Part 
B - Specifications.  The primary objective is for each Supplier to provide its complete product, service, and 
solutions offerings that fall within the scope of this solicitation so that participating agencies may order a range of 
products as appropriate for their needs. 
It is our intent to supply products in the following areas: Regional Infield Mixes, Mound Clays, Home Plate Clay, 
Warning Tracks, Top-Dressing, Diamond Dry, Infield Conditioners, On-Deck Circles, Infield Grooming Equipment, 
Rakes, Drag Mats, Batting Practice,Portable Pitching Mounds, Bases, Home Plates, Pitching Rubbers, Anchors, 
Heltmets, Portable Mounds, Batting Tunnels, Batting Cages, Protective Screens, Dry Line Marking Materials & 
Equipment, Wet Line Marking Materials, Equipment & Stencils, Marking Systems & Tape Measures, Foul Poles, 
Rain Covers: Mound, Home Plate, Full Field, Water Removal Equipment, Water Hoses & Facilities Supplies, 
Aluminum Benches, Scorer’s & Picnic Tables, Aluminum Bleachers, Chain Link Winged Backstops, Backstop, Wall, 
Rail & Post Padding, Fence Guards, Corrugated Fence Topper, Poly-Cap, Fence Crowns, Safety Top Caps, Foam 
Guards, Rail Padding, Windscreen, Distance Banners, Dugout Shelters & Backdrop Protectors, Ball & Barrier 
Netting / Ball Stopper Systems, Fencing – Portable & Safety, Turf Top-Dressings for Golf Courses/Fields and 
Landscape Products, Synthetic Turf for Batting Tunnel Mats, Dug-out Areas, Walkways, Dugouts & Portable Player 
Shelters, & Dugout Storage Equipment, Bocce Courts: Natural Clay & Fast-Dry Surfacing, Cricket Pitch Clays, 
Football & Soccer Fields: Turf Protection: Turf Blankets, Sideline Covers, Track Protection, Horseshoe & Quoit Pit 
Clays, Playground SurfacingTennis Courts: Natural Clay & Fast-Dry Surfacing, Pickleball, Natural Running Tracks, 
Long Jump Pit Sands, Shotput Sector Surfacing, High Jump, Hurdles, Volleyball Sands, Nets and Balls, Gym Floor 
Protection, Gym Mats, Wall Padding, Gym Divider Curtains, Natural Walking / Pathway Mixes Natural Dog Park 
Surfacing and Agility Equipment 
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Distribution 
Describe how your company proposes to distribute the products and services nationwide, regionally, or at the 
local level. 
We will continue where possible to load items into the Equal Level System to reach member agencies utilizing that 
platform.  We will continue our direct marketing efforts using flyers, brochures, and advertising.  We will continue 
to seek regional warehouse distribution centers to save end-users shipping costs.  We are currently direct 
distributor for approximately 70 manufacturers from across the United States. Larger suppliers have strategically 
located warehouses in the Midwest and East/ West Coasts to expedite drop shipping from the warehouse closest 
to the ship to address.  For our general area, we have warehousing capability to stock in excess of 30,000 bags of 
palletized material. We have nationwide negotiated  agreements in place for shipping from not only our local 
warehouse, but any of the 70 manufacturers we work with.  For bulk truckloads we have access to trucks 
nationwide that are able to load at anyone of the 16 regional plants our supplies are produced / located. 

 
Service/Support and Distribution Centers:  Provide the type (service/support or distribution) and location of 
centers that support the United States by completing the following: (To insert more rows, hit the tab key from the 
last field in the State column.) 
Center Type City State 
Manufacturer Distribution Center Anninston AL 
Manufacturer Distribution Center Graysville AL 
Manufacturer Distribution Center Lacy Springs AL 
Manufacturer Distribution Center Phoenix AZ 
Manufacturer Distribution Center Colusa CA 
Manufacturer Distribution Center Lake Elsinore CA 
Manufacturer Distribution Center San Jose CA 
Manufacturer Distribution Center Taft CA 
Manufacturer Distribution Center Antonito CO 
Manufacturer Distribution Center Waterford CT 
Manufacturer Distribution Center Bradenton FL 
Manufacturer Distribution Center Milledgeville GA 
Manufacturer Distribution Center Altoona IA 
Manufacturer Distribution Center Eldridge IA 
Manufacturer Distribution Center Independence IA 
Manufacturer Distribution Center Ottawa IL 
Manufacturer Distribution Center Valmeyer IL 
Manufacturer Distribution Center Jasper IN 
Manufacturer Distribution Center Brockton MA 
Manufacturer Distribution Center Delano MN 
Manufacturer Distribution Center Kansas City MO 
Manufacturer Distribution Center Blue Mountain MS 
Manufacturer Distribution Center Ripley MS 
Manufacturer Distribution Center Piqua OH 
Manufacturer Distribution Center Philadelphia PA 
Manufacturer Distribution Center Columbia TN 
Manufacturer Distribution Center Memphis TN 
Manufacturer Distribution Center Middleton TN 
Manufacturer Distribution Center Dallas TX 
Manufacturer Distribution Center Ferris TX 
Manufacturer Distribution Center Roanoke VA 
Manufacturer Distribution Center Troy VA 
Manufacturer Distribution Center Castleton VT 
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Describe the criteria and process by which your company selects and approves subcontractors, distributors, 
installers, and other independent services. 
n/a 

 
Provide a list of current subcontractors, distributors, installers, and other independent service providers who are 
contracted to perform the type of work outlined in this solicitation in the member agency states.  Include, if 
applicable, contractor license or certificate information and the state(s) wherein they are eligible to provide 
services on behalf of the business. 
n/a 

 
 

If applicable, describe your company’s ability to do business with manufacturer/dealer/distribution 
organizations that are either small or MWBE businesses as defined by the Small Business Administration. 
We work with many small manufacturers that sell innovative industry specific products. 

 
 

If applicable, describe other ways your company can be sensitive to a participating agencies desire to utilize local 
and/or MWBE companies, such as the number of local employees and offices with a geographic region, companies 
your firm uses that may be local (i.e. delivery company), your own company’s diversity of owner employees, etc. 
For our palletized materials Partac partners with freight brokers/ freight transportation services that often use 
local companies (interline) within the geographic delivery location. 

 
 

If applicable, provide details on any products or services being offered by your company where the manufacturer 
or service provider is either a small or MWBE business as defined by the Small Business Administration. Provide 
product/service name, company name and small/MWBE designation. 
Here is a partial list of the SBE / MWBE companies/manufacturers we are working with: Portable Mounds – True 
Pitch – SBE, Portable Mounds – Portolite – SBE, Portable Mounds – Proper Pitch Mounds – SBE, Bocce & Horseshoe 
Equipment – St.Pierre – SBE, Anchor Systems – RMP Sports – SBE, Field Marking & Grooming Equipment – 
Newstripe – SBE, Bases – Rogers Breakaway Bases – SBE, Bases – Soft Touch Bases by Urethane Systems Plus – 
MBE, Mulch – Safety Down Under – WBE, Athletic Safety Mats & Surfacing – Partac Peat – SBE, Sports Netting – 
SPI Nets – MBE, Bases/Field Equipment – Bull Dog Field Equipment – WBE, Field Rakes – New England Rakes – 
SBE, Windscreens – Ball Fabrics – SBE, Infield Drying Agent – RainOut Products LLC – SBE, Common Carrier – RMF 
Trucking – SBE, Common Carrier – Mark Transport - SBE 

 
  

Marketing 
Key Marketing Contact(s): List the name(s), title(s) and contact information of the business’s key national and 
regional marketing office(s).  To insert more rows, hit the tab key from the last field in the Email column. 
Name Title Phone Email 
James C. Kelsey President 800-247-BEAM (2326) jim@partac.com 
Denise Pierce National Sales/ Bids 

Coordinator 
800-247-BEAM (2326) denise@partac.com 
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Describe how this business marketed its products and services to schools, nonprofit organizations, and other 
public sector audiences in Fiscal Year 2021– 2022 (July 1 – June 30).  List all conventions, conferences, and other 
events at which this company exhibited.  
We continued our national advertising campaign which included magazines such as Athletic Business, Sportsfield 
Management, Collegiate Baseball, Landscape Architect, Landscape Architect & Specifier, Coach & AD, regional 
Sports Turf Manager Magazines in the following states: NJ, AR, NC, VA. MD, PA, & Northeast Turf Grass), direct 
email and due to COVID restrictions finally being lifted, we started doing tradeshows late Fall 2021 starting with 
the National Parks and Recreation Show held in Nashville (surprisely well attended) followed by the national 
Association of Landscape Architects (again well attended).  Due to the impact of COVID, we hired another sales 
rep in late 2021 with over 25 years of expertise/experience in our industry to assist with tradeshows.  He is 
familiar with how bids work and has been actively learning about the cooperative purchasing contracts we have 
with each state (and how sister states work).  We started off 2022 with two of the largest baseball shows in the 
country along with a state parks and recreation show held in Kansas.  Given the circumstances, we feel very 
positive about sales in the upcoming year.  We will continue attending trade shows and have registered for a 
number of events being held in 2023. 

 
Describe how your company will market the resulting contract to eligible Member Agencies.  Describe how your 
company differentiates the new agreement from existing contracts that your company may hold today. Please be 
specific and detailed in your response.  
We will continue creating product highlight flyers for each contracted Member Agency.  See Exhibit A – Marketing 
Plan for examples of past documents forwarded to each Member Agency.  With this new award we will again create 
a marketing piece and coordinated local/national advertisements to “launch” the awarded contracts. We will be 
able to customize each flyer to include specific member agency information/logos.  We have been designated top 
level administrators/sales support and/or marketing person from most of our manufacturers.  We have been 
working on strageties on how Partac can best promote their products.  We have received a lot of interest from the 
smaller manufacturers looking to expand their businesses into new markets.  Their desire to increase business 
will help Partac generate new sales for member agencies.  The process in developing these relationships has been 
a work in progress.  It takes much time and effort to develop these relationships and we look forward to working 
with each AEPA member agency to bringing our hardwork to fruition.   

 
Cooperative Marketing.  Describe ways in which your company will collaborate with AEPA Member Agencies in 
marketing the resulting contract.  Submit any supplemental materials as PDFs and title it Exhibit A – Marketing 
Plan.  

 Process on how the contract will be launched to current and potential agencies. 
 The ability to produce and maintain in full color print advertisements in camera-ready electronic format, or 

electronic advertisements, including company logos and contact information. 
 Anticipated contract announcements, planned advertisements, industry periodicals, other direct or indirect 

marketing activities promoting the AEPA awarded contract. 
 How the contract award will be displayed/linked on the Respondent’s website.   

As a current AEPA vendor, we have already performed the following activities in support of our current AEPA 
contract and will perform the same activities should Partac be awarded the new contract .  Partac has created 
numerous specific AEPA flyers recognizing all the contracted cooperatives by name. See attached supplemental 
materials in Exhibit A – Marketing Plan.  Partac has already launched the Partac/AEPA website and have provided 
that website to all of the contracted cooperatives. Our sales team makes direct calls to AEPA customers in support 
of contract sales, and engages the local cooperative for assistance, when needed. If awarded the new contract, 
Partac will introduce the new contract with a full and comprehensive launch to include new manufacturers 
products that are approved. This launch will include complete marketing materials and product catalogs.   All 
marketing materials will be posted to Partac's internal shared network drive specifically for the AEPA Bid 
contracts. In addition, our partner vendors will design marketing materials specifically to assist Partac in 
promoting their product lines.  We have the ability to produce and maintain in full color print advertisements in 
camera-ready electronic format, or electronic advertisements, including company logos and contact information 
utilizing Adobe Photoshop, Adobe Acrobat Pro/DC.  Upon notice of award we will reach out to our assigned 
contacts at the various manufacturers approve and begin to prepare flyers to launch the new bid award.  We have 
created a site on our webserver just for the AEPA bid award. www.BeamClay.com/AEPA.  We will continue to 
maintain / utilize this site for any future award(s). 
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Environmental Initiatives 

Describe how your products and/or services support environmental goals.   
Some of our top-selling products include our infield mixes, which are all-natural surfaces, which provide better 
playing surfaces, minimize wind & water erosion, last longer than other products, and which require less 
maintenance and can be more efficiently maintained. 

 

 

Indicate if your company has any products in your offering that have any third-party environmental certifications. 
n/a 

 

 

Describe the business’s “green” objectives (i.e. LEED, reducing footprint, etc.). 
Less use of fuel and labor to produce professional quality sports surfaces. Together we can save a forest! As an 
alternative to producing printed catalogs, we are prepared to create custom USB Drives which contain state 
specific catalogs and bid information to disseminate to AEPA members at trade shows and upon request via mail.
  

 

 

Describe what percentage of your offering is environmentally preferable and what are your company’s plans to 
improve this offering. 
Our infield mixes are all-natural surfaces which provide better playing surfaces, minimize wind & water erosion, 
last longer than other products, and which require less water and can be more efficiently maintained. 

 

 

Additional Information 

Describe any/all features, advantages and benefits of your organization that you feel will provide additional value 
and benefit to a participating AEPA agency. 
•  Partac Peat Corporation is a small, family-owned company that has been in business since 1963.  For being small 
it is amazing that we supply over 10,000 products for baseball/softball and all sports!  Supplying products is only 
one aspect of what we do, as we provide personalized customer service and care to all that we speak with on a 
daily basis which is a plus in today’s automated world.  We offer that personal touch by speaking with our 
customers so that we know exactly what they need and how to guide them if they have questions.   Many of our 
employees have been with Partac for 20+ years which makes it easier for our customer’s to know what to expect 
consistently from us year after year.  We have expanded our product lines over the years to keep up with the ever 
changing inquiries with items being asked for by our end-users.   
•  We provide great customer service.  We are small enough to maintain personal relationships with our customers.  
People like to be remembered.  We are willing to grow our staff as increased sales merit.  
•  As a family owned-operated SBE, we have a vested interest in successfully implementing this bid and 
representing each member agency to grow their respective sales.  
•  We remain conscious of the varying budgets that our customers may have for field renovations, offering a range 
of mid-to high quality products.  We do our best to be clear on the varying warranties.  One example is while 
temporary windscreens may just offer a 2-3 year warranty, we might suggest that for just little more money the 
customer can opt for a product that has a 7-8 year warranty.  
•  Customers find us to be trustworthy.  It is vitally important in our industry that our customers trust the products 
that we recommend.  After all, we would not want to intentionally sell a product that would cause harm or injury.  
• While the price isn’t the most important consideration to some customers, it is still a significant factor in decision 
making. Some customers will prioritize a lower price in their decision-making process. We have found that 
companies that gain customers because they have the lowest price have a tendency to lose customers as soon as 
someone else offers something for less.  Our goal is to maintain our customers with loyalty and competitive pricing. 
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If applicable, describe your company’s ability to integrate into other ecommerce sites: 
1. Include details about your company’s ability to create punch out sites and accept orders electronically 

(cXML, OCI, etc.).  
2. Provide detail on where your company has integrated with a public agency’s ERP (Oracle, Infor Lawson, 

SAP, etc.) system in the past and include some details about the resources you have in place to support 
these integrations. List, by ERP provider, the following information: name of public agency, ERP system 
used, “go live” date, net sales per calendar year since “go live”, and percentage of agency sales being 
processed through this connection. 

n/a – We have been and will continue utilizing the Equal Level portal for participating member agencies. 
 

Disclosures 
 
Legal: Does this business have actions currently filed against it? x No  Yes 
 
If Yes, AN ATTACHMENT IS REQUIRED: List and explain current actions, such as, Federal Debarment (on US 
General Services Administration’s “Excluded Parties List”), appearance on any state or federal delinquent 
taxpayer list, or claims filed against the retainage and/or payment bond for projects. 

 
 

References 
Provide contact information of your business’s five largest public agency customers.   
Agency Name Title Phone Number Email 
1. Union County 

Division of Park 
Maintenance 

Alex Chappotin Director 908-514-3388 achappotin@ucnj.org 

2. North Hunterdon-
Voorhees Bd. of Ed. 

Nellie Greer Custodian/Facilities 908-713-4199   
ext. 6598 

ngreer@nhvweb.net 

3. Town of Saugerties Greg Chorvas Superintendent 845-399-0215 gchorvas@saugertiesny.gov 
4. City of Bridgeport Steve Hladun Special Projects 

Manager 
203-650-4673 steve.hladun@bridgeportct.gov 

5. Town of 
Wallingford 

Steve Palermo DPW Supt. 203-605-1685 publicworks@wallingfordct.gov 

 
 

 

The following chart indicates which AEPA Member States intend to participate in this solicitation category.  
Respond to Yes/No and choice questions by using an (X).  Note: A Respondent must be willing and able to 
deliver the proposed products and/or services to 90% of the participating AEPA Member States. 
AEPA Member 
States 

Participating 
in this 
category.  
 

In which states has this 
company sold 
products/services in 
the past 3 years? 
(Place an X where 
applicable) 

If awarded, which 
states does this 
company propose to 
sell in?  (Place an X 
where applicable) 

Indicate which states 
this company has sales 
reps, distributors or 
dealers in.  (Place an X 
where applicable) 

California Yes X X  
Colorado Yes X X  
Connecticut Yes X X  
Florida Yes X X X 
Georgia Yes X X  
Illinois No X X  
Indiana Yes X X  
Iowa Yes X X  
Kansas Yes X X  
Kentucky Yes X X  
Massachusetts Yes X X  
Michigan Yes X X  

Service Questionnaire 

mailto:achappotin@ucnj.org
mailto:ngreer@nhvweb.net
mailto:gchorvas@saugertiesny.gov
mailto:steve.hladun@bridgeportct.gov
mailto:publicworks@wallingfordct.gov
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Minnesota Yes X X  
Missouri Yes X X  
Montana Yes X X  
Nebraska Yes X X  
New Jersey Yes X X X 
New Mexico Yes X X  
North Dakota Yes X X  
Ohio Yes X X  
Oregon Yes X X  
Pennsylvania Yes X X  
South Carolina Yes X X  
Texas Yes x X  
Virginia Undecided X X  
Washington Yes X X  
West Virginia Yes X X  
Wisconsin Yes X X  
Wyoming Yes X X  

 

e-Commerce: Does this business have an e-commerce website? x No  Yes 

If YES, what is the website?  

 
Customer and Support Service: It is understood depending on the type, kind and level of products and/or 
services being proposed in response to this solicitation will impact and determine the type and level of services 
required and these are identified in Part B Specifications of this solicitation. 
 

Does this business have online customer support options?  No X  Yes 

Does this business have a toll-free customers support phone option?  No X Yes 

Does this business offer local customer and support service options?  No X* Yes 

*Email and phone are always available.  In person is limited to the NJ, NY, CT, PA area. 

 
State your normal delivery time (in days) and any options for expediting delivery. 
Delivery time with 10,000 products varies.  For example, in stock Champro items ship same day if in stock and 
order is received by 12 Noon EST.  For bulk materials, materials in stock 3-5 days.  Need to arrange delivery via 
bulk freight carriers, ensuring someone will be on-site to receive / direct driver / sign for delivery.  Many of our 
products are made to order which of coarse takes longer.  For example, windscreens in season can take 3-6 weeks. 

 
State your backorder policy.  Do you fill the order when available, or cancel the order and require participating 
agencies to reorder if items are backordered? 
We have found it best to contact each customer and ask their preference.  Some have asked to cancel and place 
new order so they can close-out current PO and open a new one.  We have worked with every customer.  On our 
quotes we do our best to give a good faith estimate on production lead time and transit time (especially with the 
nationwide freight issue currently facing the country).  We feel it is best to give the lead times, so they can choose 
to use another product that may be in stock or choose another supplier. 
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Describe your company’s payment terms as well as any quick pay discounts. 
For all K-12, Higher Ed, County, Town, City or municipal entity we have a policy of Terms Net 30 with an official 
PO after we receive their completed W-9.  We have found most pay between 45-60 days based on board meeting 
schedules.  They can also choose to send a check or use a purchase card, however, we do pass thru the credit 
fees at a rate of 3.5% of the order.  For non-profit organizations, all orders are prepaid and provided the bid 
discount as long as they have sent the required tax-exempt/non-profit documentation for our files as per the 
terms of the award. 

 
State your company’s return policy and any applicable State restocking fees. A copy of the return policy must 
be included in the vendor’s response. It may be uploaded as a PDF. 
Return Policy All returns must be authorized by Partac Peat Corporation and require a written return 
authorization issued by us. Call our Customer Care Team at the 800-247-2326 for a return authorization 
number. Returns must be postmarked within 30 days of return authorization issue date; otherwise, the return 
will not be eligible for credit. Items must be returned in their original condition, including all tags, packaging 
and accessories (if applicable). Freight charges will not be refunded unless the merchandise is defective, or it 
was shipped incorrectly. Items will be subject to return freight charges and may also be subject to a restocking 
fee of up to 25%*. (We have submitted a request for deviation on restocking fees.  We pass along fees from our 
manufacturers. Most have restocking fees of 15% with customer responsible for shipping fees both ways.  
Companies like Aer-Flo, Athletic Connection, BSN Sports, Ball Fabrics Barks & Rec, Batco, CoverSports, 
Douglas, Jaypro, Rogers, Trigon all have restocking fees up to 25%.  Aer-Flo (AF Sports/Beacon) up to 20%, 
Athletic Connection (BSN Sports) up to 25%, Ball Fabrics 20%, Barks & Rec (HerculesPoly) 20%, Batco 20%, 
CoverSports 15% with a min. return fee of $25, Douglas (National Sports Products/NSP) 20%, Jaypro 25%, 
Rogers 25%, Trigon Sports (TSI) 25%. ) Custom orders may not be returned unless the merchandise is 
defective, or we made an error when making the custom order product. We are not responsible for misuse, 
customer installation, freight damage or improper storage. The return authorization number must be included 
in all correspondence and returns. 

 
Describe any special program that your company offers that will improve customers’ ability to access products, 
on-time delivery, or other innovative strategies. 
Accessibility to live customer service/sales staff M-F from 7 am – 7 pm (Eastern).  If product(s) are on backorder 
an alternative (if available) would be suggested to try and meet a customer’s request for a particular time-frame.  
Bulk deliveries are scheduled ahead of time with a follow up reminder call when trucks are loaded.  Emails are 
sent with tracking information for common carrier deliveries so customer can follow up with carrier should 
they choose. 

 
Pricing 

Is your pricing methodology guaranteed for the term of the contract?  No X Yes 

Will you offer customized price lists to participating entities as required per the 
pricing terms of Part A? 

  
No 

X  
Yes 

Will you offer hot list pricing (optional) as described in the pricing terms of Part A?  No X Yes 

Will you offer volume price discounts as described in the pricing terms of Part A?  No X Yes 

 

Competitiveness: In order for your response to be considered, your company must offer AEPA prices that are 
equal to or lower than those normally offered to individual entities or cooperatives with equal or lower volume.    

 
Is the pricing that is proposed to AEPA equal to or lower than pricing your company 
offers to individual entities or cooperatives with equal to or lower volume? 

  

No 

X  

Yes 
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Indicate which of the following apply and the level of competitive range you are offering in response to this 
solicitation. 

    Pricing offered to AEPA is EQUAL TO pricing offered to individual customer and/or cooperatives. 

  X  Pricing is LESS THAN individual customer and/or cooperatives.  Lower by  5  % 

 
 

Cooperative Contracts:  Does your business currently have contracts with other 
cooperatives (local, regional, state, national)? 

  

No 

X  

Yes 

If YES, identify which cooperative and the respective expiration date(s). 
ESCNJ 5/23 

If YES, and your business is awarded an AEPA contract, explain which contract your business will lead with in 
marketing and sales representative presentations (sales calls)? 
AEPA in all states except for NJ which would be ESCNJ direct contract. 

 
 

Administrative Fee: Which of the following best reflects how your pricing includes the individual AEPA Members’ 
administrative fee.  Mark with an “X”. 
 The pricing for the products and/or services are the same for each AEPA Member Agency, shipping, 

handling, administrative fee and other specific state costs are added to arrive at total price offered to 
the Individual AEPA Member Agency. 

x The pricing for the products and/or services is inclusive of the administrative fee and therefore the 
pricing is the same for all AEPA Member Agencies.  Shipping, handling and other state specific costs 
are added to the adjusted AEPA Member Agency’s price. 

 The pricing for the products and/or services includes ALL (shipping, handling, administrative fee, 
other) costs to arrive at a single price for all AEPA Member Agencies. 

 

 
Leasing:  Do your business offer leasing arrangements under this solicitation?   x No  Yes 

If Yes, please indicate how the rate factor is determined and other cost factors below. 
Click or tap here to enter text. 
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If an AEPA contract is approved and awarded by the Member Agencies, as a Vendor Partner, I agree to: 
Responsibilities of an AEPA Vendor Partner Yes, indicate 

with an “X” 
No, indicate 
with an “X” 

1. Designate and assign a dedicated senior-level contract manager (one 
authorized to make decisions) to each of the Member Agency accounts.  This 
employee will have a complete copy and must have working knowledge of the 
AEPA contract. 

X  

2. Train and educate sales staff on what the AEPA contract is: including pricing, 
who can order from the contract (by state), terms/conditions of the contract, 
and the respective ordering procedures for each state.  It is expected that 
Vendor Partners will lead with AEPA contracts. 

X  

3. Develop a marketing plan to support the AEPA contract in collaboration with 
respective AEPA Member Agencies. The marketing plan should include, but not 
be limited to, a website presence, electronic mailings, sales flyers, brochures, 
mailings, catalogs, etc. 

X  

4. Create an AEPA-specific sell sheet with a space to add a Member Agency logo 
and contact information for use by the Member Agencies and the Vendor 
Partner’s local sales representatives to market within each state. 

X  

5. On a quarterly basis, complete the sales and administrative fee report (see 
attached PDF example) and submit to each Member Agency along with the 
respective administrative fees to be paid.  If there are no sales, the Vendor 
Partner is required to submit a $0 report to the AEPA Member Agency. 

X  

6. Have ongoing communication with the Category Oversight Chairperson, AEPA 
Member Agencies and the Member Agencies Participating Entities. 

X  

7. Attend two (2) AEPA meetings each year (see Part A) X  
8. Participate in national and local conference trade shows to promote the AEPA 

contracts including, but not limited to the Association of School Business 
Officials (ASBO), the National Institute of Governmental Purchasing (NIGP), and 
the National Association of Educational Procurement (NAEP). 

X  

9. Increase sales over the term of the contract with all participating AEPA 
Member Agencies. 

X  
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Instructions: 

1. Mark “No” or “Yes” with an “X” below. 
2. If “yes” is marked with an “X” below, insert answers into the form shown below, providing narrative 

explanations of exceptions.  (To insert more rows, hit the tab key from the last field in the last row and column.) 
3. If adding pages, the company name and identifying information as to which item the response refers must 

appear on each page. 
4. Exceptions to local, state or federal laws cannot be accepted under this solicitation. 

 
 No, this respondent does not have exceptions to the Terms and Conditions incorporated in Parts A and B of 

this IFB. 
x Yes, this respondent has the following exceptions to the Terms and Conditions incorporated in Parts A 

and/or B of this solicitation. 
 

IFB Section and 
Page Number 

Outline 
Number 

Term and Condition Exception 

Part A, pg 16 12 Restocking Fees: A 
restocking fee may only 
be charged on products 
ordered and delivered 
to the Buyer’s site in 
accordance with the 
order/contract. 
Restocking fees in 
excess of 15% will not 
be allowed. Restocking 
fees may be waived, at 
the option of the Vendor 
Partner. The Vendor 
Partner must identify, 
specify, and justify any 
exceptions or deviations 
taken. 

Partac’s standard restocking fee is 15%, with the 
exceptions of these manufacturer imposed fees which 
we are passing thru Aer-Flo (AF Sports/Beacon) 20%, 
Athletic Connection (BSN Sports) up to 25%, Ball 
Fabrics 20%, Barks & Rec (HerculesPoly) 20%, Batco 
20%, CoverSports 15% with a min. return fee of $25, 
Douglas (National Sports Products/NSP) 20%, Jaypro 
25%, Rogers 25%, Trigon Sports (TSI) 25%.   Return 
Policy  All returns must be authorized by Partac Peat 
Corporation and require a written return 
authorization issued by us. Call our Customer Care 
Team at the 800-247-2326 for a return authorization 
number. Returns must be postmarked within 30 days 
of return authorization issue date; otherwise the 
return will not be eligible for credit. Items must be 
returned in their original condition, including all tags, 
packaging and accessories (if applicable). Freight 
charges will not be refunded unless the merchandise 
is defective, or it was shipped incorrectly. Items will 
be subject to return freight charges and may also be 
subject to a restocking fee of up to 25%*. (We have 
submitted a request for deviation on restocking fees.) 
Custom orders may not be returned unless the 
merchandise is defective, or we made an error when 
making the custom order product. We are not 
responsible for misuse, customer installation, freight 
damage or improper storage. The return 
authorization number must be included in all 
correspondence and returns. 
 

    
    
    

 

  

Exceptions 
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Instructions: 
1. Mark “No” or “Yes” with an “X” below.  
2. If “yes” is marked with an “X” below, insert answers into the form shown below, providing narrative explanations 

of deviations.  (To insert more rows, hit the tab key from the last field in the last row and column.) 
3. If adding pages, the company name and identifying information as to which item the response refers must appear 

on each page. 
4. Deviations to local, state, or federal laws cannot be accepted under this solicitation. 

 
 No, this respondent does not have deviations (exceptions or alternates) to the specifications listed in Part B 

of this solicitation. 
x Yes, this respondent has the following deviations to the specifications listed in Part B of this solicitation. 

 
Outline 
Number Part B  

Specification (describe) Details of Deviation 

7.1.3 Vendor Partner must have a 24-hour toll-free 
order fax line. 

We do not have toll-free order fax line.  
Customer can email us or call us on our toll 
free telephone line to place orders. 

10 – 8.3.1 Shipping and/or Freight  
Orders that are $150.00 or more shall include 
shipping in the cost, unless clearly noted otherwise 
in the bid response. Vendor shall add actual 
shipping costs only for all orders that are less than 
$150.00. Vendor must specify as an exception or 
deviation if there is a charge for shipping and/or 
minimum order amount if other than noted in this 
section.  

 

All items listed in F.2. Price Schedule 
regardless of price are listed as bid price + 
actual shipping/handling – each line item 
specifically indicates if it is bag, each, pair, set 
or if a full pallet is required.   Champro no 
longer waives it minimum order fee.  We have 
clearly noted each item on F.2 and in our 
catalogs.  Soft Touch Bases has a mandatory 
drop ship fee of $10. This is a pass thru fee and 
clearly noted in our catalog for this product 
line.  ALL customers are provided with a quote 
prior to accepting a purchase order clearly 
noting product cost, any minimum order fee 
as well as shipping/handling. Partac reserves 
the right to waive such fees as noted above for 
Champro and Soft Touch. 

10 – 8.3.2 Shipping and/or Freight  
For products greater than $150.00 that do not 
include shipping due to size, weight or hazard 
costs, products will ship FOB Destination, freight 
prepaid, and added to invoice. Freight will be 
quoted and provided to the Participating 
Agency/Entity prior to purchase order (PO) 
approval. The products that do not include 
shipping in the cost must be clearly identified.  

 

All items listed in F.2. Price Schedule 
regardless of price are listed as bid price + 
actual shipping/handling – each line item 
specifically indicates if it is bag, each, pair, set 
or if a full pallet is required.   Champro no 
longer waives it minimum order fee.  We have 
clearly noted each item on F.2 and in our 
catalogs.  ALL customers are provided with a 
quote prior to accepting a purchase order 
clearly noting product cost, any minimum 
order fee as well as shipping/handling.  Partac 
reserves the right to waive such fees as noted 
above for Champro and Soft Touch. 

   
   
   

 
 
 

Deviations 



YOUR “ONE-STOP SOURCE” FOR AMERICA’S BASEBALL SURFACES & SUPPLIES! 
____________________________________________________________________________________________________________________________________________________________________________________________________________ ____________________________________________________________________________________________________________________________________________________________________________________________________________ 

800-247-BEAM (2326) • (908) 637-4191 • FAX (908) 637-8421

www.beamclay.com • sales@partac.com 

PARTAC PEAT CORPORATION

 

DIRECTIONS TO KELSEY PARK 

800-247-BEAM (2326) • 908-637-4191
FROM I-80 WESTBOUND, EXIT 19: 

LONGER ROUTE IN thru Hackettstown 14 miles (easier 1st time):  Left off ramp on 517 to Hackettstown, right at light on 46 
West, 5 miles to Great Meadows, at St. Peter & Paul R. C. Church right on Hope Road (611), 1-½ miles to 1st right on 
Shades Road, 2 miles to Kelsey Park entrance on right, green sign and double green gates. 

SHORTER ROUTE IN thru Allamuchy, 7.2 miles (but more difficult if you don’t know the area):  Bear right off ramp across 
517, down hill bearing left in Allamuchy on Johnsonburg Road (612), 1st left after RR tracks on 615, 1.2 miles to 2nd right 
on Shades Road, 2.7 miles, under I-80 overpass, 2 miles to Kelsey Park entrance on left. 

SHORTER ROUTE OUT thru Allamuchy, 7.2 miles:  Leaving Kelsey Park entrance, turn right on Shades Road., 2 miles under 
I-80 overpass road turns 90◦ right, 2.7 miles to stop sign turn left, 1.2 miles to stop sign turn right, over RR tracks, right up
hill in Allamuchy to I-80.

FROM I-80 EASTBOUND,  
EXIT 12: 
RIGHT OFF RAMP to Hope, left at 
blinker, down hill. 1st right at stone 
gristmill & school on (611), past Land 
of Make Believe, over mountain, 2nd 
left on Shades Road, 2 miles to 
Kelsey Park entrance on right, green 
sign and double green gate. 

FROM ROUTE 46 EASTBOUND: 
SHARP LEFT at St. Peter & Paul  
R. C. Church on left on Hope Road
(611), 1-½ miles to 1st right on
Shades Road, 2 miles to Kelsey Park
entrance on right, green sign and
double green gates.

FROM I-95 NORTH FROM PA 
INTO NJ OR I-295 NORTH TO I-
95 SOUTH: 
Take Exit 4 for Route 31 North to its 
end at Route 46, follow directions 
above for Route 46 Eastbound 5 
miles to left on Rt. 611. 

FROM I-287 NORTH: 
Take Exit 22 for Route 206 North to I-80 West follow directions above for I-80 Westbound, Exit 19. 

FROM EASTERN PENNSYLVANIA ON I-78 EAST: 
Take Exit 3 for Route 22 West, past Home Depot to light (if a car turn right on 519 North, if a truck because of low tunnel 
continue to Rt. 57 East to Route 519 North) to Route 46, thru light at Route 31, follow directions above for Route 46 
Eastbound 5 miles to left on Rt. 611. 

AEPA 022.5-A (Per Part B, 9.1.3)

 ONE KELSEY PARK, GREAT MEADOWS, NEW JERSEY 07838

OPEN MONDAY - FRIDAY
8:30 AM - 4:30 PM For  
customer pick-ups, whenever 
possible, please call ahead to 
so we can add you to the 
schedule, if materials are in 
stock.  800-247-2326

westond
Highlight

westond
Highlight



PARTAC PEAT CORPORATION
KELSEY PARK, GREAT MEADOWS, NEW JERSEY 07838

800-247-BEAM (2326) • 908-637-4191 • FAX 908-637-8421
sales@partac.com

          www.beamclay.com www.partac.com

Warranty & Return Policy
Returns:  No item may be returned without a Return Merchandise Authorization (RMA) Number from our customer service 
department. Call our Customer Care Team at the 800-247-2326 for a return authorization number.  Non-defective 
items can only be returned if they were purchased directly from Partac Peat Corporation and must be returned in unused 
condition and in the unopened, original packaging including all tags and accessories (if applicable)-due to the nature of 
our products, we cannot authorize the return of a product that has been opened and/or removed from its original 
packaging. Retail, commercial and government customers must request an RMA within 10 days of receiving order for a 
full refund of the product purchase price.  Freight charges will not be refunded unless the merchandise is defective, or it 
was shipped incorrectly.

Restocking Fee:  All returns are subject to a restocking fee up to 25%, plus freight both ways.  Custom orders may not 
be returned unless the merchandise is defective, or we made an error when making the custom ordered product. We are 
not responsible for misuse, customer installation, freight damage or improper storage. The return authorization number 
must be included in all correspondence and returns.

Warranty :  Partac Peat Corporation's products are warranted against defects in packaging, material and workmanship 
for 90 days from the original purchase. No item may be returned without a Return Merchandise Authorization Number 
from our customer service department. Defective items will be repaired, replaced or refunded at our discretion. Damage 
caused by neglect, abuse, misuse, alteration of the product, or improper storage is not covered by this limited warranty. 

We stand by the products we sell. We offer a Standard Commercial Warranty on behalf of the products we 
manufacturer as well as the products we distribute/drop-ship. We, along with the manufacturers we represent, generally 
guarantee all items for one full year to be free from defects in workmanship or materials when installed and maintained 
properly. Our manufacturers generally agree to repair or replace, without charge, any item judged by them to be 
defective for either of these reasons and to return the item (or its replacement) freight prepaid. 

All Warranty and Return matters should be sent to:

Partac Peat Corporation
Att: Kim Engle

One Kelsey Park
Great Meadows, NJ 07838

Upon receipt of your claim, our customer service department will contact the customer with return instructions which 
include sending freight prepaid.

Your "One-Stop Source" for America's Sports Surfaces & Supplies!



Bidding Company Name:
Name of Catalog:
(This must be the catalog in effect as of the bid date)

Part F.1 is a REQUIRED FORM

No. Grouping of Discount  Discount Offered for 
This Grouping Comments

1 101 - Infields, Pitcher's Mounds, Batter's Boxes, Warning Tracks, Infield Conditioners 
and Drying Agents, 2022 R11A

5% Part B - Specifications: 9.1.9 Baseball, Softball

2 102 - On-Deck Circle, Fungo Circle, Coaches Box Pads, 2022 R2 5% Part B - Specifications: 9.1.9 Baseball, Softball
3 103 - Infield Grooming Equipment, 2022 R6 5% Part B - Specifications: 9.1.9 Baseball, Softball
4 104 - Batting Practice, 2022 R4 5% Part B - Specifications: 9.1.9 Baseball, Softball
5 105 - Portable Pitching Mounds, 2022 R2 5% Part B - Specifications: 9.1.9 Baseball, Softball
6 106C - Champro - Bases, Pitching Rubbers, Home Plates, 2022 R2 5% Part B - Specifications: 9.1.9 Baseball, Softball
7 106D - Soft Touch Bases, 2022 R2 5% Part B - Specifications: 9.1.9 Baseball, Softball
8 106E - Rogers Breakaway Bases, 2022 R3 5% Part B - Specifications: 9.1.9 Baseball, Softball
9 107A - Field Marking Chalk and Dry Line Marking Equipment, 2022 R5 5% Part B - Specifications: 9.1.9 all field sports: Baseball, Softball, Football, Lacrosse, Soccer

10 107C - Field Marking Layout Systems, 2022 R2 5% Part B - Specifications: 9.1.9 all field sports: Baseball, Softball, Football, Lacrosse, Soccer
11 108 - Foul Poles, 2022 R5 5% Part B - Specifications: 9.1.9 Baseball, Softball
12 109 - Rain Covers, 2022 R5 5% Part B - Specifications: 9.1.9 Baseball, Softball
13 111 - Watering Hoses and Equipment, 2022 R2 5% Part B - Specifications: 9.1.9 all field sports: Baseball, Softball, Football, Lacrosse, Soccer
14 112A - Aluminum Benches, 2022 R2 5% Part B - Specifications: 9.1.9 all field sports: Baseball, Softball, Football, Lacrosse, Soccer
15 112B - Aluminum Bleachers, 2022 R2 5% Part B - Specifications: 9.1.9 all field sports: Baseball, Softball, Football, Lacrosse, Soccer
16 113A - Backstops, 2022 R3 5% Part B - Specifications: 9.1.9 Baseball, Softball
17 113B - Backstop, Wall, Dugout, Post and Rail Padding, 2022 R3 5% Part B - Specifications: 9.1.22 Baseball, Softball
18 114 - Fence Guards, 2022 R4 5% Part B - Specifications: 9.1.9 all sports fields
19 115 - Windscreen and Distance Banners, 2022 R5 5% Part B - Specifications: 9.1.9 all sports fields
20 116 - Ball and Barrier Netting, 2022 R4 5% Part B - Specifications: 9.1.9 all sports fields
21 117 - Fencing - Portable and Safety, 2022 R2 5% Part B - Specifications: 9.1.9, 9.1.22 Baseball, Softball
22 118 - Misc. Baseball & Softball Supplies, 2022 R2 5% Part B - Specifications: 9.1.9, 9.1.22 Baseball, Softball
23 119 - Turf Top-Dressings and Landscape Products, 2022 R5 5% Part B - Specifications: 9.1.9 Golf
24 120 - Geotextiles, Turf Covers and Bench Tarps, 2022 R1 5% Part B - Specifications: 9.1.2, 9.1.9 Baseball, Softball
25 121 - Turf Protection, 2022 R1 5% Part B - Specifications: 9.1.2, 9.1.9 Baseball, Softball
26 2 - Bocce Surfacing and Equipment, 2022 R8 5% Part B - Specifications: 9.1.22 Parks & Recreation Dept. are our target audience for this category
27 3 - Cricket Pitch Clay, 2022 R5 5% Part B - Specifications: 9.1.22 Parks & Recreation Dept. are our target audience for this category
28 5 - Football, Soccer, Rugby, Field Hockey, Lacrosse, 2022 R2 5% Part B - Specifications: 9.1.10 Football, 9.1.15 Soccer, Rugby, Field Hockey, Lacrosse
29 6 - Horseshoes and Quoits, 2022 R4 5% Part B - Specifications: 9.1.22 Parks & Recreation Dept. are our target audience for this category
30 7 - Playgrounds Surfaces, Equipment and Supplies, 2022 R3 5% Part B - Specifications: 9.1.22 Parks & Recreation Dept. are our target audience for this category
31 8A - Tennis Court Surfaces, Equipment and Supplies, 2022 R3 5% Part B - Specifications: 9.1.17 Tennis
32 9 - Track Surfaces, Equipment and Supplies, 2022 R3 5% Part B - Specifications: 9.1.18 Track, Long Jump, Shotput
33 10 - Volleyball Surfaces, Equipment and Supplies, 2022 R3 5% Part B - Specifications: 9.1.19 Volleyball
34 11 - Gym Guard Floor Protection, Gym Mats and Indoor Wall Padding, 2022 R3 5% Part B - Specifications: 9.1.4, 9.1.12, 9.1.14 Gymnasiums
35 14 - Pathway Mixes, 2022 R2 5% Part B - Specifications: 9.1.22 Parks & Recreation Dept. are our target audience for this category
36 15 - Dog Park Surfacing, 2022 R4 5% Part B - Specifications: 9.1.22 Parks & Recreation Dept. are our target audience for this category
37 17 - BMX Bike Track Mixes, 2022 R3 5% Part B - Specifications: 9.1.22 Parks & Recreation Dept. are our target audience for this category
38 18 - Basketball Equipment, 2022 R1 5% 9.1.3 Basketball
39 19 - Pickleball Equipment, 2022 R1 5% Part B - Specifications: 9.1.22 Parks & Recreation Dept. are our target audience for this category
40 21 - Dugouts & Portable Shelters, Dugout Equipment 2022 R2 5% Part B - Specifications: 9.1.9 Baseball, Softball

If more categories are needed, add a new tab with similar formatting.

Part F.1 – Catalog Discount for Items in a Commercially Available Catalog

AEPA #023-G Athletic Supplies and Equipment

Partac Peat Corporation

Catalog names listed in grouping of discount column

Note: Groupings to be defined by Bidder and can be by sub-category, manufacturer, etc.

AEPA 023-G Part F - Discount Pricing Workbook - Partac Peat Corporation.xls/F.1 Catalog Discounts 12/15/2022



Bidding Company Name:

Dollar Amount FROM Dollar Amount TO Catalog Name Additional Discount 
Offered (%)

Example  - $0 $50,000 MyCompanyGeneral 2014 Catalog 5.0%

$15,000 $49,999 all catalogs awarded 2% (7% total)
$50,000 $75,000 all catalogs awarded 3% (10% total)

Part F.4 – Volume Discounts Schedule
AEPA #023-G Athletic Supplies and Equipment

Partac Peat Corporation

Part F.4 is an OPTIONAL FORM

Additional Discount for One Time Purchase or a Group of Local Agencies in a Geographic Area Combining 
Requirements (Estimate Annual Spend):



















PARTAC PEAT CORPORATION
KELSEY PARK, GREAT MEADOWS, NEW JERSEY 07838

800-247-BEAM (2326) • 908-637-4191 • FAX 908-637-8421
sales@partac.com

          www.beamclay.com www.partac.com

Warranty & Return Policy
Returns:  No item may be returned without a Return Merchandise Authorization (RMA) Number from our customer service 
department. Call our Customer Care Team at the 800-247-2326 for a return authorization number.  Non-defective 
items can only be returned if they were purchased directly from Partac Peat Corporation and must be returned in unused 
condition and in the unopened, original packaging including all tags and accessories (if applicable)-due to the nature of 
our products, we cannot authorize the return of a product that has been opened and/or removed from its original 
packaging. Retail, commercial and government customers must request an RMA within 10 days of receiving order for a 
full refund of the product purchase price.  Freight charges will not be refunded unless the merchandise is defective, or it 
was shipped incorrectly.

Restocking Fee:  All returns are subject to a restocking fee up to 25%, plus freight both ways.  Custom orders may not 
be returned unless the merchandise is defective, or we made an error when making the custom ordered product. We are 
not responsible for misuse, customer installation, freight damage or improper storage. The return authorization number 
must be included in all correspondence and returns.

Warranty :  Partac Peat Corporation's products are warranted against defects in packaging, material and workmanship 
for 90 days from the original purchase. No item may be returned without a Return Merchandise Authorization Number 
from our customer service department. Defective items will be repaired, replaced or refunded at our discretion. Damage 
caused by neglect, abuse, misuse, alteration of the product, or improper storage is not covered by this limited warranty. 

We stand by the products we sell. We offer a Standard Commercial Warranty on behalf of the products we 
manufacturer as well as the products we distribute/drop-ship. We, along with the manufacturers we represent, generally 
guarantee all items for one full year to be free from defects in workmanship or materials when installed and maintained 
properly. Our manufacturers generally agree to repair or replace, without charge, any item judged by them to be 
defective for either of these reasons and to return the item (or its replacement) freight prepaid. 

All Warranty and Return matters should be sent to:

Partac Peat Corporation
Att: Kim Engle

One Kelsey Park
Great Meadows, NJ 07838

Upon receipt of your claim, our customer service department will contact the customer with return instructions which 
include sending freight prepaid.

Your "One-Stop Source" for America's Sports Surfaces & Supplies!



EXHIBIT A - MARKETING INFORMATION 
PARTAC PEAT CORPORATION 

AEPA 023-G - Athletic Equipment and Supplies 
 
  
Marketing 
Key Marketing Contact(s): List the name(s), title(s) and contact information of the business’s key 
national and regional marketing office(s).  To insert more rows, hit the tab key from the last field in 
the Email column. 
Name Title Phone Email 
James C. Kelsey President 800-247-BEAM (2326) jim@partac.com 
Denise Pierce National Sales/ Bids Coordinator 800-247-BEAM (2326) denise@partac.com 

 
With COVID behind us for the most part, the pressure to increase sales numbers has never been 
higher.  After taking a look back over the last four years of our award with AEPA, we have created an 
action plan to improve our sales performance with regard to non-performing states.   Our cumulative 
sales under the current contract award Bid#018.5C are approximately $2,512,400. Covid certainly 
changed the way we do business every day.  While we do not have "boots" on the ground in every 
member state, we will continue to reach out to potential customers via telephone, email, "snail" mail, 
national/local advertising campaigns, and attendance at national / local trade shows. Through 
attendance at national trade shows we have the ability to personally speak with representatives from 
eligible agencies across the country.  We will continue to continue to look at opportunities to attend 
national and regional trade shows that we have not attended in the past.  Additionally, we are in 
constant contact with our manufacturers who make referrals to us from direct calls they receive.  
Most recently we are working on a large quote for a city in Alabama which falls under the auspices of 
the KY AEPA. We have developed a Marketing Action Plan specifically for AEPA.  Upon receipt of 
signed contracts from each AEPA member agency we will set-up a regular meeting schedule with the 
bid liaison assigned to work with the Athletic Equipment & Supplies Vendors. 
 
In the hopes to be offered a second round of awards, we have looked at our existing staff and took 
action where we could upskill or reskill employees and have assigned tasks based on these decisions.    
We have made changes with regard to work flow and how we will work with each cooperative by 
creating a Marketing Action Plan for the AEPA.  
 
Marketing Action Plan to Increase Sales Performance for AEPA Cooperative Purchasing: 
 

1. Daily task list:  Awarded contracts will be divided up into specifically assigned days with 
specific list of tasks to accomplish on that day.  We have found that the one size all mold 
doesn't fit when it comes to 29 different states. What is working for CREC & KPN is not 
working for EdPlus or the IMESD.  We are trying to make smarter decisions on how we spend 
our time each day to better serve each individual contract.  We will be in constant contact 
with our bid liaisons for each state. 

  
2. Completion of tasks and attainment of goals:  We have identified our sales target and 

performance to date.  We know what is working and what hasn’t.  We know what are our 
strengths and what will help us reach our goals.  We will have key priorities for each quarter.  
We will identify any barriers and then work with each participating agency contact to move 
past those barriers. 

 



3. Prime selling time:  As anyone in sales knows, hitting sales targets is often a challenge. With 
this nationwide cooperative we need to be especially cognizant of the various time zones and 
peak sales hours. We have found that the first 30 minutes to an hour of anyone’s workday is 
spent getting their day going and responding to emails that came in overnight. That essentially 
leaves a window of roughly 9:30 AM – 11:30 AM in the morning for us to make sales calls. 
Keeping in mind that there are other administrative duties that need to be performed, we 
believe we have a window from only 2:00 – 4:00 PM to continue working on sales as most 
K-12 & municipal employees end their workdays at 4:00 PM.

4. Cross-selling:  Every company wants to get new business, but acquiring new customers often 
takes time to build strong relationships.  We are hopeful to receive a second four-year 
opportunity to grow the new relationships we have established with AEPA member states and 
their members.  We have not done a good job on crossing-selling. Our goal is to utilize our own 
data to make customers aware of the products that they aren’t currently purchasing from us. 
We will prepare marketing materials and use drip email marketing to inform and entice 
customers customizing each flyer for the specific contract.  We have found using the AEPA 
name and logo often confuses customers, so we will limit using this information.  Where 
possible we will throw a limited time "DEEP" discount in the form of a special promotional 
flyer.  To assist us in creating stunning promotional flyers we have invested in an online 
service that allows us to customize one of their 3,500+ template without needing any design 
skills. This new service also allows us to create multimedia graphics that can be posted on 
member state social media sites.

5. Call the right customers / resource sharing:  Initially when applying for the bid, we were under 
the impression that it would be similar to other cooperative contracts we have, unfortunately, 
each state varies.  While some states have extensive information on their members or 
customers, others keep or do not share that information.  The learning curve is high and takes a 
while to get straight with who requires membership prior to sales while others require none. At 
the April roundtable meeting, we asked member states to send a list of the top ten buyers. We 
only received this information from one member state.  Our plan is to follow-up and work more 
closely with each member state that offers us a contract.  Other vendors have been 
reluctant to share contacts, even though they are not in a competing situation.  We have shared 
our contacts with a few AEPA vendors, but have not received any reciprocal leads in return. 
We still believe working together on shared co-branding marketing flyers could be very 
effective in generating leads. It would promote multiple contracts by targeting the same 
potential customer. It promotes value for each cooperative allowing the conversation to 
continue beyond, for us, athletic equipment & supplies and allows cooperating vendors to 
capture the true needs of that customer and help them solve their pain points and reach their 
goals all the while the cooperative looks like the shining star by providing multiple solutions. 
We have found that while each cooperative is well known in their local geographic location, 
that in many instances we are making the initial introduction to the customer about the 
cooperative especially with regard to "sister" states / piggyback states customers.  This takes 
more time / hand holding of the customers to ensure all paperwork is received in both 
business offices.

Sample Marketing Flyers and Advertisements are included on pages 3-43.





The Capitol Region Education Council (CREC) in partnership with Partac Peat Corporation (BEAM
CLAY®) is pleased to offer Athletic Equipment & Supplies for K-12, Higher Ed, Private Schools, Non-
Profits, Cities, Towns Counties located in the states of CT, ME, NH, 
NY, RI & VT. Thousands of products have been pre-bid, there’s no need for you to get three quotes or 
go out to bid yourself. The contracts have gone through an extensive bid and review process 
through CREC’s membership in AEPA, the Association of Educational Purchasing Agencies, with 2
states bidding together for even greater savings .

Quote requests / order inquiries can be sent to: 
crec@beamclay.com | aepa@beamclay.com | sales@ beamclay.com 

800-247-BEAM [2326]

www.crec.org/coop

A national competitively bid, awarded 
locally by CREC.

Regional Infield Mixes, Mound Clays, Home Plate
Clay, Warning Tracks, Top-Dressing, Diamond
Dry, Infield Conditioners
On-Deck Circles
Infield Grooming Equipment
Batting Practice
Portable Pitching Mounds
Bases, Home Plates, Pitching Rubbers, Anchors
Dry Line Marking Materials & Equipment
Wet Line Marking Materials, Equipment & Stencils
Marking Systems & Tape Measures
Foul Poles
Rain Covers:  Mound, Home Plate, Full Field
Water Removal Equipment & Drainage Systems
for Natural Turf Areas
Water Hoses & Facilities Supplies
Aluminum Benches, Scorer’s & Picnic Tables
Aluminum Bleachers
Chain Link Winged Backstops
Backstop, Wall, Rail & Post Padding
Fence Guards, Corrugated Fence Topper,
Poly-Cap, Fence Crowns, Safety Top Caps,
Foam Guards, Rail Padding

Windscreen, Distance Banners, Dugout Shelters,
& Backdrop Protectors
Ball & Barrier Netting / Ball Stopper Systems
Fencing – Portable & Safety
Turf Top-Dressings and Landscape Products
Artificial Turf for Batting Tunnel Mats, Dug-out
Areas, Walkways
Bocce Courts: Natural Clay & Fast-Dry Surfacing
Cricket Pitch Clays
Equestrian Surfacing / Premium Bedding
Football & Soccer Fields: Turf Protection: Turf
Blankets, Sideline Covers, Track Protection
Horseshoe & Quoit Pit Clays
Playground Surfacing
Tennis Courts: Natural Clay & Fast-Dry Surfacing
Har-tru Tennis Court Accessories: Ball Gear,
Court Maintenance, Court Seating
Natural Running Tracks, Long Jump Pit Sands,
Shotput Sector Surfacing
Volleyball Sands
Gym Floor Protection, Gym Mats, Wall Padding,
Gym Divider Curtains
Natural Pathway Mixes
Natural Dog Park Surfacing

Send quote requests to: crec@beamclay.com

800-247-BEAM [2326]

FIELD LINING SYSTEMS BY

MARKSMART™

AEPA-CREC Bid#018.5C
Athletic Equipment & Supplies
Effective 5/1/2018 - 4/30/2019

www.beamclay.com/AEPA

The Capitol Region Education Council (CREC) in partnership with Partac Peat Corporation (BEAM CLAY®) is 

pleased to offer Athletic Equipment & Supplies for K-12, Higher Ed, Private Schools, Non-Profits, Cities & Towns  
located in the states of Connecticut, Maine, New Hampshire, New York, Rhode Island & Vermont.

A na onal compe vely bid contract,
awarded locally by CREC.www.crec.org/coop

Send quote requests to: crec@beamclay.com

TAKE AN ADDITIONAL

THE BID PRICE
PLUS SHIPPING & HANDLING

800-247-BEAM [2326]

A na onal compe vely bid contract,
awarded locally by CREC.

REELREEL--IN THE SAVINGS!IN THE SAVINGS!
AEPA Eligibility includes:

K-12
Higher Ed

Private Schools
Ci es /Towns

Coun es
Non-Pro ts

AEPA BID#018.5C—A  E  S
www.beamclay.com/aepawww.beamclay.com/aepawww.beamclay.com/aepa

DRY LINE MARKING EQUIPMENT

STACKHOUSE LINERS 

PECIAL SALE

www.crec.org/coop

PROTECT YOUR FIELD the way you would PROTECT YOUR PLAYERS

800-247-2326

www.BeamClay.com/AEPA

W E ' R E  S T R O N G E R  A S  A  T E A M 
Nationally Bid, Locally Awarded Purchasing Contract 

AEPA BID#018.5C
Athle c Equipment & Supplies
Contract 5/1/2018-2/28/2022



OVER 10,000 products awarded under this CREC Contract!

www.BeamClay.com/AEPA   |   800-247-2326

AEPA BID#018.5C Athle c Equipment & Supplies Contract 5/1/2018-2/28/2022

FENCE GUARDS

WALL PADS

PROTECTIVE SCREENS

ECONO GUARDS

SPOT RAIN COVERS

BATTING TUNNELS

TUFFY WINDSCREEN

ARMOR MESH WINDSCREEN

OVER 10,000 products awarded under this CREC Contract! 

W E ' R E  S T R O N G E R  A S  A  T E A M 
Nationally Bid, Locally Awarded Purchasing Contract 

AEPA BID#018.5C 
Athle c Equipment & Supplies 
Contract 5/1/2018-2/28/2022 

PARTAC / BEAM CLAY offers 
the largest selection of PORTABLE PITCHER’S MOUNDS

in the industry all available thru  
CREC Cooperative Purchasing 

www.BeamClay.com/AEPA   |   800-247-2326 
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 Pro's Choice® Soil Conditioner 

 Drying Agents

Manufacturer Recommended Quantities
For Skinned Areas

Field Size
Renovation to

a 3” Depth

Conditioning to

1” Depth

Regulation BB 12 Tons (480 Bags) 6 Tons (240 Bags)

Softball Field 10 Tons (400 Bags) 5 Tons (200 Bags)

Little League 5 Tons (200 Bags) 2 tons (80 Bags)

Pro’s Choice® soil conditioners (calcined clay) are made from a highly porous

the players and all-around better playing surfaces.

• Improves soil structure and prevents excessive 
compaction

• Promotes superior water drainage
• Eliminates puddles and slick spots
• Retains moisture to help keep playing surfaces 

virtually dust-free
• Not sharp or abrasive-like stone or shale
• Recommended 1¼ tons per 1000 sq. ft

Advantages for turf areas

excellent water drainage

• Increases root development
• Retains water in the root zone longer
• Recommended 50 lbs per 200 sq. ft
• 1 cu. yd = 900 lbs

Treating the top 1-4 inches of the skinned area 

with Pro’s Choice®

makes for an overall better playing surface.

Pro's Choice® Red

Granule  help create passageways for
drainage and eliminate  compaction for
truer bounces and safer play

Pro's Choice® Grey

• Perfect for turf areas

Pro's Choice® Pro Red
• Processed to have a deep dark red color

• Granule helps create passageways for
drainage and eliminate  compaction for
truer bounces and safer play

Pro's Choice® Select

particle size that absorbs water more
quickly and is preferred for sliding.

• Recommended to be used as a top

Pro's Choice® Professional

combines the most natural red color and
highest durability

• Selectively screened for the
groundskeeping perfectionist

Pro’s Choice® Rapid Dry

granular calcined montmorillonite clay
particles

• Speeds the wicking and absorption of
water while eliminating slick spots

• Stays in the soil and keeps working
• Quickly soaks up puddles

Rain Out

playable dirt in less than 5 min.
• Absorbs over 250x its weight in water
• Expands by less than 1%
• Non-toxic and non-hazardous
• Improves turf growth in dry conditions

.

Diamond Dry
• From “under water” to

“play ball” in 45 minutes
• Biodegradable
• Proven to be 3 times

more absorbent than clay
products

• Works without a residue build-up or
changing the soil structure

• Consuming this product exposes you to
chemicals which are known to cause harm

HEAVY RAIN?

PRO LEVEL PROTECTION
FOR YOUR

BASKETBALL COURT

A PRO-FLOOR™ Court Protector is the perfect way to add pro level protection to your basketball court. Chroma-Bond® Digital 
Imprinting on the underside of the PVC woodgrain top layer ensures your customized graphic stays protected. A durable non-slip 
base makes sure your court protector stays in place.  A truly professional addition to any basketball court!
•Layered construction: Durable non-slip base, clear PVC top.
•Chroma-Bond® Multi-Color Imprinting on underside of PVC for full protection.
•Woodgrain texture PVC top offers protection to your wood floor.
•Cleans quickly with soap & water.

PRO-FLOOR COURT PROTECTOR
WITH NON-SLIP BACKING 

AFPFCP23 2' X 3' $242.25/EA + S/H

AFPFCP35 3' X 5' $318.25/EA + S/H

AFPFCP44 4' X 4' $242.25/EA + S/H

AFPFCP45 4' X 5' $304/EA + S/H

AFPFCP46 4' X 6' $361/EA + S/H

AFPFCP48 4' X 8' $484.10/EA + S/H

AFPFCP410 4' X 10' $432.25/EA + S/H

AFPFCP412 4' X 12' $726.75/EA + S/H

AFPFCP425 4' X 25' $1,505.75/EA + S/H

AFPFCP430 4' X 30' $1,809.75/EA + S/H

AFPFCP435 4' X 35' $2,109/EA + S/H

AFPFCP325 3' X 25' $1,130.50/EA + S/H

AFPFCP330 3' X 30' $1,353.75/EA + S/H

AFPFCP1010 10' X 10' $1,995/EA + S/H

AFPFCPXX CUSTOM CALL

CALL BEAM CLAY 
FOR A QUOTE WITH DELIVERY 

800-247-2326
www.beamclay.com/AEPA 

sales@beamclay.com 



CALL BEAM CLAY 
FOR A QUOTE

800-247-2326
www.beamclay.com/AEPA 

sales@beamclay.com

SO
CC

ER

WHI/BLK/NBLU WHI/BLK/ORG

AURORA
· Ideal for high school and college games
· Thermal-Bonded PU cover helps retain water which 

maintains a true round shape
· Exclusive V130 technology improves field of vision 

during play
· 3.00mm TPE backing
· Nylon and polyester winding
· Butyl bladder
· Size 5 is NFHS approved

SB1800 Sizes: 4-5 MSRP $42.99/EA

SOCCER BALLS SOCCER GOALS

RENEGADE
· Ideal for recreation or youth practice
· Cover: Machine-stitched shiny PVC synthetic leather
· Dual layer polyester backing
· Bladder: Air-lock butyl bladder

SB500 Sizes: 3-5 MSRP $18.99/EA

BLU
GRNRED

BLU

SOCCER SKILL TRAINER
· Portable 2-in-1 Soccer Trainer & Rebounder
· Designed for field players to develop enhanced 

passing, heading, first-touch, and ball finishing skills.
· Designed for goalkeepers to help improve their tossing 

power and arm strength.
· 2-in-1 design with the strength to withstand two players 

simultaneously.
· Rebounder net allows the player to practice volleys 

and half volleys without having to chase after and 
retrieve balls.

· The random reaction rebounder improves a player's 
reaction time to better translate over to game play.

· Measures 6'W x 4.5'H x 3.5'D and weighs 15.5lbs

NS50 MSRP $133.49/EA

Practice ball handling skills with 2-in-1 design
Great for goalkeepers to develop and  

improve their reactionary skills

WHEELED SOCCER GOAL
· 6'x4' outdoor/indoor foldable soccer goal with wheels 

for easy transportation across the field
· 5" streak free wheels
· Steel frame with dual locking clamps for easy 

transportation and storage
· 1.75" mesh netting
· Hook and loop fastener requires no lacing
· Stakes included

NS49I MSRP $146.99/EA

Easily wheeled on 
turf or wood flooring

OLYMPI ALUMINUM SUPER HURDLE #HOAS
Professional grade, all-aluminum hurdle with a 

square profile base and round uprights. Meets 

NFHS, NCAA & IAFF specifications. Constructed 

with strong ribbed PVC hurdle board. Easy-glide 

hurdle features a weight adjust system. Stainless 

steel nuts and bolts and powder-coated sliding 

weights ensure ultimate weather protection for 

years of hassle-free usage. Bright colored 

height

OLYMPI ALUMINUM COMPETITION HURDLE #HOAC
Professional grade, all-aluminum hurdle with a 

square profile base and round uprights. Meets 

NFHS, NCAA & IAFF specifications. Constructed 

with strong ribbed PVC hurdle board. Easy-glide 

hurdle features a weight adjust system. Stainless 

steel nuts and bolts and powder-coated sliding 

weights ensure ultimate weather protection for years 

of hassle-free usage. Bright colored height and 

weight indicator stickers. Height range 27” to 42”

WE'RE STRONGER AS A TEAM
Nationally Bid, Locally Awarded Purchasing Contract

CALL BEAM CLAY FOR A QUOTE TODAY!

800-247-2326
www.beamclay.com/AEPA

EMAIL: sales@beamclay.com

TRIGON SPORTS & PARTAC/ BEAM CLAY 
partnering with C to offer Athletic 
Equipment & Supplies for K-12, Higher Ed, 
Private Schools, Non-Profits, Cities, Towns, 
Counties & State Agencies discounted 
pricing awarded by C /AEPA Bid 
#IFB-018.5C



CALL BEAM CLAY 

800-247-2326
www.beamclay.com/AEPA 

EMAIL: sales@beamclay.com

TRIGON SPORTS & PARTAC/ BEAM CLAY 
partnering with C to offer Athletic 
Equipment & Supplies for K-12, Higher Ed, 
Private Schools, Non-Profits, Cities, Towns, 
Counties & State Agencies discounted 
pricing awarded by C /AEPA Bid 
#IFB-018.5C

WE'RE STRONGER AS A TEAM
Nationally Bid, Locally Awarded Purchasing Contract

ALL-STEEL 50 LB.DRY LINEMARKER#BDLM50

Galvanized Steel with Green powder coated finish.

Galvanized Steel axle and dispensing wheel.

White guide stripe on lid for proper alignment.

4 Heavy-duty hhard tires.

Hand lever is adjustable for 2" or 4" chalk lines

ALL-STEEL 100 LB. DRY LINE MARKER #BDLM100

NON-SLIP HIGH QUALITY PRODUCT!
Pro Spiked Softball Mat with Lines 

 is the first ever softball mat that WILL NOT SLIP! No more adjusting your pitching
mat.  has over 5,000 spikes on the bottom to ensure a stable pitching mat for every pitch.

• Protects dirt and turf fields from wear & tear from the pitchers
• Will not slip on Turf, Grass, Dirt or Clay or YOUR MONEY BACK Guarantee
• 5-Year Warranty
• Replaceable Regulation Rubber 24“ x 6”
• Perfect for any GAME or PRACTICE application
• 10’L x 3’W Weight: 55 lbs.
• Turf: Clay, Green or Red

Besides its wide range of most natural mound 
clay brands, BEAM CLAY™ offers a wide 
range of 

 including most
major brands at discounted prices! 

CALL BEAM CLAY 
FOR A QUOTE WITH DELIVERY 

800-247-2326
www.beamclay.com/AEPA 

ales@beamclay.comover 5,000 spikes on bottom
www.beamclay.com/AEPA 

CALL BEAM CLAY 
FOR A QUOTE WITH DELIVERY 

800-247-2326
www.beamclay.com/AEPA 

sales@beamclay.com 

www.beamclay.com/AEPA 

MG-LP-CC (Varsity)
YMG-LP-CC (Youth)

•
•
•
•
•
•
•
•

3-IN-1 MOUTHGUARD

Black (BK) Navy Blue (NB) Royal Blue (RB) Scarlet (SC)

*Actual colors of product may vary from what is shown here.

MOUTHGUARDS



• Strapped
•
•
•
•
•
•

VARSITY STRAPPED MOUTHGUARDRD

Black (BK) Gold (GD) Kelly Green (KG) Maroon (M) Navy Blue (NB)

Orange (O) Pink (PINK) Purple (P) Royal Blue (RB) Scarlet (SC)

*Actual colors of product may vary from what is shown here.

MOUTHGUARDS

1” STRIPE SHORT SLEEVE SHIRT

1” STRIPE LONG SLEEVE SHIRT

Standard Knit

LACROSSE HELMETS

OFFICIALS GEAR PLAYER EQUIPMENTBASES & FIELD EQUIPMENT

START SAVING NOW!

CREC ATHLETIC EQUIPMENT &
SUPPLIES BID AWARD #018.5C

CALL PARTAC / BEAM CLAY

800-247-2326
www.beamclay.com/aepa



RED

NAVY BLUE

BLACK

GREEN

ROYAL BLUE

Big League Bomber All Star
Heavy-duty portable batting cage with swivel side wheels
and handles allows for easy transport in any direction.
• 2” heavy-wall aluminum tube design
•
• Thud pad, 18 oz. vinyl skirt, oversized swivel tires with handles and

black ricochet padding on frame with dual observation platforms
• Open Inside Dimensions - 18’W x 12’H x 22’D
• Folded Outside Dimensions - 20’W x 6’H x 15’D
• Thud Pad - 6’W x 4’H x 4”D

Item # Color___________________

BMR-1RB Royal Blue
BMR-1BK Black
BMR-1RD Red
BMR-1GR Green
BMR-1NB Navy Blue

Ships Truck: 560 lbs
Cage: 7 Year Limited Warranty
Net, Thud Pad, Skirt & Ricochet Padding: 1 Year Limited Warranty

SKIRT &
PAD COLORS

18” Turf-Friendly Swivel
Tires with Handles

sales@beamclay.com

Phone:

W
onally Bid, Locally Awarded Purchasing Contract

RED

NAVY BLUE

BLACK

GREEN

ROYAL BLUE

Big League Bomber Elite
Heavy-duty portable batting cage with side wheels that 
can be rotated and pinned 90°. Two height settings for 
added clearance during transport.
• 2” heavy-wall aluminum tube design
• #42 weather-treated nylon net with rear net baffle
• Thud pad, 18 oz. vinyl skirt and black ricochet padding

on frame with dual observation platforms
• Open Inside Dimensions - 18’W x 12’H x 22’D
• Folded Outside Dimensions - 20’W x 6’H x 15’D
• Thud Pad - 6’W x 4’H x 4”D

Item # Color_____________________

BGLC-7500RB Royal Blue
BGLC-7500BK Black
BGLC-7500RD Red
BGLC-7500GR Green
BGLC-7500NB Navy Blue

Ships Truck: 456 lbs
Cage: 7 Year Limited Warranty
Net, Thud Pad, Skirt & Ricochet Padding: 1 Year Limited Warranty

SKIRT &
PAD COLORS

18” Oversized
Turf-Friendly Tires

W
onally Bid, Locally Awarded Purchasing Contract

sales@beamclay.com

Phone:
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 Baseball-Softball        ield Necessities  Baseball-Softball        ield Necessities
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sales@beamclay.com
Phone:



sales@beamclay.com
Phone:

REGULATION NFHS APPROVED 
WOMEN'S - 28.5 NFHS APPROVED 

The Phoenix features our NEW soft touch premier composite leather cover which   
provides exceptional feel and ball control. The "Soft Touch" is the finest in the market 
today. 

Ideal for high school game & indoor practice 
Microfiber composite leather cover with "soft feel" texture 
Nylon/polyester winding 
Butyl bladder 
NFHS approved 

REGULATION NFHS APPROVED 
WOMEN'S - 28.5 NFHS APPROVED 

The ProGrip 3000 features our revolutionary design and composite leather cover 
which provides exceptional feel and ball control. The "Soft-Feel" is the finest in the 
market today. 

Ideal for high school game & indoor practice 
Soft, PU leather cover 
Polyester lining 
Butyl bladder 
NFHS approved 

REGULATION
WOMEN'S - 28.5

Power Grip 2000 features competition bladder and composite leather cover for ideal 
play on indoor/outdoor courts. 

Ideal for youth games & indoor/outdoor practice 
Microfiber composite leather cover with "soft feel" texture 
Polyester lining 
Butyl bladder 

By 

SPLASH SHIELD

SPLASH SHIELD

UPPER
(1-8)

LOWER
(9-16)

Colored shields represent correct placement.
Green=Upper shield    Purple=Lower shield

CORRECT ORIENTATION

UPPER

LOWER

UPPER & LOWER SET

$1

$1

$1

$14.99

$14.99

$24.99

15010491

15010591

15010391

MSRP PART #

PRICING

AEPA BID#018.5C
 E  S

S
ol

-A
er

S
ol

-A
er

®®
 

W
in

te
r T

ur
f B

la
nk

et
W

in
te

r T
ur

f B
la

nk
et



Imagine the buying power and expertise of 28 
state agencies working together. That’s AEPA, 
bringing nationally bid contracts designed to meet 
state bid law requirements.

Na ionally Bid, Locally Awarded!

Imagine the buying power and expertise of 28 
state agencies working together. That’s AEPA, 
bringing nationally bid contracts designed to 
meet state bid law requirements.

Na ionally Bid, Locally Awarded!

AEPA BID#018.5C 
Athletic Equipment & Supplies 

www.beamclay.com/aepa 

800-247-2326



ALL PRICES SUBJECT TO CHANGE & AVAILABILITY 
________________________________________________________________________________________________________________________________________________________________________________________________________________________________ ________________________________________________________________________________________________________________________________________________________________________________________________________________________________ 

#244 Spotmarker, 10" Overall Length, 1 lb. $21.95/EA 

Aerosol Athletic/Traffic Paint 
Specially formulated to produce bright, durable lines. The high solids content provides excellent coverage, creating 
vivid colors that stand out. The extremely durable, water-resistant formula will not wash away in the rain. Non-
clogging design allows the paint to completely empty, minimizing waste. High output tips (not universal) provide a 
brighter and whiter line. Available in both athletic and traffic/parking lot formulas. Athletic paints are safe for 
players and will not harm grass. Aerosol paint cannot be shipped express air freight and are therefore only availa-
ble in the 48 contiguous states. Low VOC’s, low toxicity, no fluorocarbons, and lead free. (12) 20 oz cans per case 
(18 oz net weight/can). Note: Package design may vary from shown. Consuming this product exposes you to chemi-
cals which are known to the State of California to cause cancer, birth defects, and/or other harm. 

Perma-Line Turf Paints 
• High solids and titanium-oxide produce bright, water-resistant, durable lines 
• Safe for grass, players, and uniforms 
• Dries to the touch in only 30 minutes 
• May be thinned with water to 3:1. Depending on dilution, 5 gallons could stripe 
a football field. 
• Sold by 5 gallon buckets 
• Special school colors available 
• Orders of 50 gallons or more receive FREE FREIGHT. 

Football 12 Cans 4” Line 
Baseball 3 Cans 3” Line 
Soccer 6 Cans 4” Line 

Average Use For Aerosol Paint 
Get up to 360’ of 4” wide line per can 

White Line Perma-Line (Standard)  
#01313 White $11.25/Gallon 
#01305 (?) Colors $17.50/Gallon 

White Line Perma-Line Supreme  
#01308 White $12.75/Gallon 

Chalk Paint - White 
• Synthetic turf paint that maintains a high quality appearance 
• Solution for multipurpose fields which switch between different sports 
• Removes with water or after normal rain
• Sprays as liquid, dries as chalk substance 
• Case of (12) 20 oz cans 

#06361WH White $62/Case 

Athletic Paint 
#01033WH  White (1-12 case price), 19 lbs. $45/Case 

#01033GR  Grass Green (1-12 case price), 19 lbs. $54/Case 

#01047(?)  Colors (1-12 case price), 19 lbs 
Hot orange, yellow, royal blue, red, light 
blue, vegas gold, old gold, or black. 

$54/Case 

#01047(?)  Premium Colors (1-12 case price), 19 lbs. 
Maroon, navy, or purple. 

$54/Case 

Traffic Paint 
#03020WH  White (1-12 case price), 19 lbs. $54/Case 

#01047(?)  Colors (1-12 case price), 19 lbs. 
Yellow, red, dark handicap blue, light 
handicap blue, or black. 

$54/Case 

White Line Athletic Stripers 
• Universal spray tip activator works with most paint brands, includ-
ing Fox Valley 
• HD construction boasts a durable all metal body, a folding handle 
for storage and transport, rubber tread tires, and a bottom wind 
block to prevent over spray 
• Spray width is fully adjustable and stripes a 2” to 4” line 
• Built-in case storage tray for easy access 
• Available in an athletic version with 10” wheels and a traffic/
parking lot version with 7” wheels 

#01037WL  Athletic 10” Wheel, 20 lbs. $110/EA

#03040WL  Traffic 7” Wheel, 18 lbs. $105/EA

 Marking Stick, 32" Long, 2 lbs. 
 #245  

$30/EA

ALL PRICES SUBJECT TO CHANGE & AVAILABILITY 
________________________________________________________________________________________________________________________________________________________________________________________________________________________________ ________________________________________________________________________________________________________________________________________________________________________________________________________________________________ 
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________________________________________________________________________________________________________________________________________________________________________________________________________________________________ ________________________________________________________________________________________________________________________________________________________________________________________________________________________________ 
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ACCESSIBLE ICON: 39” H x 34” W 
#10004611 

$100

LARGE SYMBOL: 48” H x 42” W 
#10000204 

$113

SMALL SYMBOL:  30” H x 26.5” W 
#10000571 

$83

ACCESSIBILITY STENCILS 
1/8” Thick PolyTough™ Plastic 

Heavy-duty, durable, reusable and lay flat for precision painting. 

Large Federal Symbol (5 pieces set): 57” Square 
With Border & Background 

#10001954 
$205

Small Federal Symbol (2 pieces set): 39” Square 
With Border & Background 

#10001955 
$125

ALL PRICES SUBJECT TO CHANGE & AVAILABILITY 
________________________________________________________________________________________________________________________________________________________________________________________________________________________________ ________________________________________________________________________________________________________________________________________________________________________________________________________________________________ 

PARKING LOT STENCILS 
1/8” Thick PolyTough™ Plastic 

Heavy-duty, durable, reusable and lay flat for precision painting. 



Imagine the buying power and expertise of 28 
state agencies working together. That’s AEPA, 
bringing nationally bid contracts designed to 
meet state bid law requirements.

Na ionally Bid, Locally Awarded!

_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________ 
_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________ 

PARTAC PEAT CORPORATION

ONE KELSEY PARK, GREAT MEADOWS, NEW JERSEY 07838

800-247-BEAM (2326) • (908) 637-4191 • FAX (908) 637-8421

www.beamclay.com/ • @beamclay.com

P  P  O :
Email:  sales@beamclay.com or @beamclay.com

Fax:  908-637-8421
Mail:  Partac Peat Corpora on, One Kelsey Park, Great Meadows, NJ 07838

>
Please allow 1-2 weeks for delivery of in stock items, if lead me will be greater, we will advise you.

2019

Part #

Negotiated Shipping Charges
MEMBER

SPECIAL
PRODUCT PRICE THRU 

JANUARY , 2019 

SPECIAL  PRICE

$635.00 $585.00 $555.75 04510EDK $ .00 $527.96 $6 .96
$555.00 $495.00 $470.25 04998EDK $ $446.74 $5 .
$254.79 $250.00 $237.50 05542 $ $225.63 $2 3
$140.00 $130.00 $123.50 05480 $ 2 .00 $117.33 $1 .33
$150.00 $140.00 $133.00 05481 $ 2 .00 $126.35 $1 .35
$170.00 $160.00 $152.00 05482 $ 2 .00 $144.40 $1 .40
$185.00 $175.00 $166.25 05483 $ 25 0 $157.94 $1 .44
$125.00 $125.00 $118.75 05484 $ 1 .00 $112.81 $1 .81
$145.00 $145.00 $137.75 05485 $ 1 .00 $130.86 $14 .86
$215.00 $210.00 $199.50 05534 $ 0 $189.53 $2 3
$170.00 $150.00 $142.50 05535 $ $135.38 $16 8

SPECIAL PRICING 12/15/18 THRU 1/ /19

Page  4 

ALL PRICES SUBJECT TO CHANGE & AVAILABILITY PLUS SHIPPING 
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

PARTAC PEAT CORPORATION 800-247-BEAM (2326) • (908) 637-4191 • FAX (908) 637-8421

ONE KELSEY PARK, GREAT MEADOWS, NEW JERSEY 07838   www.beamclay.com • sales@beamclay.com

WHOLESALE PRICE LISTBEAM CLAY
®

Field Maintenance Equipment—Infield Grooming—Eraser Drags —————————————————————————————————————–———————————————————

Most sought after field 
grooming devices made in 
decades!

Unlike standard metal 
drags, it works well in wet 
soil conditions and will not 
accumulate infield material, 
keeping your playing sur-
face level and safe.

Percolates and dries your 
material like traditional 
steel drags.  

Will not cake up with infield 
material like traditional 
steel drags. 

Safe for your mound and 
home plate areas and will 
not harm grass.

Safe enough to groom syn-
thetic turf surfaces, yet 
tough enough to provide a 
nice finish on your warning 
track.

BEAM CLAY
®

Field Maintenance Equipment—Infield Grooming—Eraser Drags —————————————————————————————————————–———————————————————

Most sought after field 
grooming devices made in 
decades!

Unlike standard metal 
drags, it works well in wet 
soil conditions and will not 
accumulate infield material, 
keeping your playing sur-
face level and safe.

Percolates and dries your 
material like traditional 
steel drags.  

Will not cake up with infield 
material like traditional 
steel drags. 

Safe for your mound and 
home plate areas and will 
not harm grass.

Safe enough to groom syn-
thetic turf surfaces, yet 
tough enough to provide a 
nice finish on your warning 
track.

Partac Peat Corporation - 103 - Infield Grooming Equipment 

PLEASE NOTE: ALL LISTED PRICES ARE SUBJECT TO THE AEPA - IFB #018.5-C - Athletic Equipment & Supplies Bid 5% CATALOG DISCOUNT

AS PER FORM F.1 - PRICING SCHEDULE
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ALL PRICES SUBJECT TO CHANGE & AVAILABILITY PLUS SHIPPING 
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

PARTAC PEAT CORPORATION 800-247-BEAM (2326) • (908) 637-4191 • FAX (908) 637-8421

ONE KELSEY PARK, GREAT MEADOWS, NEW JERSEY 07838   www.beamclay.com • sales@beamclay.com

WHOLESALE PRICE LIST
EFFECTIVE:  JANUARY 1, 2018BEAM CLAY

®

Field Maintenance Equipment—Infield Grooming—Eraser Drags —————————————————————————————————————–———————————————————

The Original Infield Erasers 
The Eraser rubber mat is one of the most sought after 
grooming devices for your field golf courses made is 
decades!  It will even work in adverse, damp soil condi-
tions.  Its lightweight design makes it easy for any 
groundskeepers, coach, player or golf superintendent to 
use and transport.  As you pull the drag mat, it will 
percolate and dry the material giving your field a profes-
sional finish. Another benefit while dragging is that it will 
not harm your grass, mound, greens or home plate if it 
inadvertently comes into contact with them.  The Eraser
mat is great for dragging in top dressing on greens 
without damage to the greens.  Also perfect for breaking 
up core plugs on fairways!  When finished grooming 
with an Eraser, very little material is left in the mat.  The 
flexible mat material is easy to roll and unroll and can 
be driven over without damage.  With proper care and 
storage the Eraser will outlast the competition. 

The Original Infield Eraser Mops 
The latest and greatest induction to baseline/home plate and mound maintenance equipment!  The 66” alumi-
num handle allows precision control in small areas including mounds, infield edges, base baths, on-deck 
circles and any other cutouts.  The unique design of these tools allows you to work the area using the Drake 
Mop, and finish groom with the innovative Eraser mat on both mops.  These are a must have for any and all 
field maintenance warriors and staff. 

The Original Infield Drakes 
The Drake is an innovative solution that com-
bines two professional grooming tools into 
one.  As you pull the drag, the head will open 
and scarify your soil while the mat grooms 
your surface to a pristine and professional 
finish. The Drake can be ordered with stand-
ard flexible steel mat which is constructed 
from 3/8” deep x .46” thick crimp with a 1” x 1” 
mesh, or with the innovative Eraser rubber 
mat.  The scarifier head with serrated teeth is 
constructed of heavy-duty aluminum and is 
more effective at digging than most other lute 
rakes. 

Original Drake w/Eraser Mat 

3’W x 5’D (includes Tow Rope) 

#05482 / 23 lbs. $160

5’W x 3’D (includes Tow Rope) 

#05483 / 24 lbs. $175

6.5’W x 4’D (includes Tow Chain) 

With Chain #05542 / 52 lbs. $250

$235No Chain #05542-NC / 42 lbs. 

Original Drake w/Flex Steel Mat 

3’W x 5’D (includes Tow Chain) 

#05486 / 33 lbs. $210

6’W x 3’D (includes Tow Chain 

#05487 / 24 lbs. $265

3’W x 5’D (includes Tow Rope) 

#05480 / 22 lbs. $130

5’W x 3’D (includes Tow Rope) 

#05481 / 23 lbs. $140

6.5’W x 2’D (includes Tow Rope) 

#05535 / 25 lbs. $150

6.5’W x 4’D (includes Tow Chain) 

With Chain #05534 / 50 lbs. $210

No Chain #05534-NC / 40 lbs. $195

3’W x 2’D Drake with Eraser Mat #05484 / 13 lbs. $125

3’W x 2.5’D Drake w/Eraser Mat #05485 / 15 lbs. $145

Partac Peat Corporation - 103 - Infield Grooming Equipment 

PLEASE NOTE: ALL LISTED PRICES ARE SUBJECT TO THE AEPA - IFB #018.5-C - Athletic Equipment & Supplies Bid 5% CATALOG DISCOUNT

AS PER FORM F.1 - PRICING SCHEDULE
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ALL PRICES SUBJECT TO CHANGE & AVAILABILITY PLUS SHIPPING 
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

PARTAC PEAT CORPORATION 800-247-BEAM (2326) • (908) 637-4191 • FAX (908) 637-8421

ONE KELSEY PARK, GREAT MEADOWS, NEW JERSEY 07838   www.beamclay.com • sales@beamclay.com

WHOLESALE PRICE LIST
EFFECTIVE:  JANUARY 1, 2018BEAM CLAY

®

Field Maintenance Equipment—Infield Grooming—Eraser Drags —————————————————————————————————————–———————————————————

Infield Eraser Drags
Lightweight with 
ATTITUDE

DELUXE FIELD SCARIFIER/CONDITIONER 
WITH 6.5' X 4' ERASER DRAG AND 
TRANSPORT DOLLY (SEE PAGE 7 FOR SCARIFIER & DOLLY)

#04510EDK $585 

STANDARD FIELD SCARIFIER/
CONDITIONER WITH 6.5' X 4' ERASER 
DRAG & TRANSPORT DOLLY   
#04998EDK $495 

ORIGINAL DRAKE ERASER DRAG MAT WITH 
SERRRATED EDGE 6.5' X 4' & TOW CHAIN 

#05542 $250 

ORIGINAL INFIELD ERASER MAT DRAG 
3' X 5' WITH TOW ROPE 

#05480 $130 

ORIGINAL INFIELD ERASER MAT DRAG 
5' X 3' WITH TOW ROPE 
#05481 $140 

ORIGINAL INFIELD ERASER MAT DRAG 
6.5' X 2' WITH TOW ROPE 
#05535 $150 

ORIGINAL INFIELD 
ERASER MAT 
DRAG 6.5' X 4' 

WITH TOW CHAIN 

#05534

$210 

ORIGINAL DRAKE ERASER DRAG MAT 3' X 5' 
WITH SERRATED EDGE & TOW ROPE    

#05482 $160 

ORIGINAL DRAKE ERASER MAT DRAG 5' X 3' 
WITH SERRATED EDGE & TOW ROPE   
#05483 $175 

ORIGINAL INFIELD DRAKE; WITH ERASER 
MAT 3' X 2' WITH SERRRATED EDGE & 
HANDLE 
#05484 $125 

ORIGINAL INFIELD DRAKE; WITH ERASER 
MAT 3' X 2.5' WITH SERRRATED EDGE & 
HANDLE 
#05485 $145 

Partac Peat Corporation - 103 - Infield Grooming Equipment 

PLEASE NOTE: ALL LISTED PRICES ARE SUBJECT TO THE AEPA - IFB #018.5-C - Athletic Equipment & Supplies Bid 5% CATALOG DISCOUNT

AS PER FORM F.1 - PRICING SCHEDULE
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Model# Description

Dimension

Weight

Full Length & Stride Off Game Mounds

4434 GREEN

4434 CLAY

4” Economy 

Youth Mound

Dim. 4”H x 3'10”L x 2'10”W

Wgt. 30 lbs.

Ages 5-12 year old

$ $

4468 GREEN

4468 CLAY

4” Stride Off 

Game Mound

Dim. 4”H x 4'L x 3'10”W 

Wgt. 40 lbs.

Ages 7-12 year old

$5 $ $

6672 GREEN

6672 CLAY

6” Stride Off 

Game Mound

Dim. 6”H x 5'3”L x 4'5”W 

Wgt. 55 lbs.

Ages 8-15 year old

$7 $ .00 $

6107 GREEN

6107 CLAY

6” Full Length 

Game Mound

Dim. 6”H x 8'11”L x 5'W 

Wgt. 120 lbs.

Ages 8-17 year old

$1, $ $

8125 GREEN

8125 CLAY

8” Full Length

Game Mound

Dim. 8”H x 10'5”L x 7'W

Wgt. 180 lbs.

Ages 12-18 year old

$2, $ $

8125 GREEN 2PC

8125 CLAY 2PC

8” Two Piece 

Game Mound

Dim. 8”H x 10'5”L x 7'W

Wgt. 90 / 100 lbs.

Ages 12-18 year old

$ , $ $

9550 GREEN

9550 CLAY

10” Full Length

Game Mound

Dim. 10”H x 11'3”L x 7'7"W

Wgt. 200 lbs.

High chool / College

$ , $ .00 $

9550 GREEN 2PC

9550 CLAY 2PC

10" Two Piece 

Game Mound

Dim. 10”H x 11'3”L x 7'7"W

Wgt. 100 / 110 lbs.

High chool / College

$ .00 $

2250 INDOOR

Two Piece Indoor Practice

Mound 

Dim. 10”H x 8'6”L x 4'W

Wgt. 35 / 45 lbs.

High chool / College

$ $ .00 $

1150 GREEN

1150 CLAY

Two Piece Practice Mound 

With Turf

Dim. 10”H x 8'6”L x 4'W

Wgt. 40 / 55 lbs.

High chool / College

$ $ .00 $1 2

2275 INDOOR

Oversize Indoor Practice 

Mound 

Dim. 10”H x 9'6”L x 5'W

Wgt. 45 / 55 lbs.

High chool / College

$1, $ $1

1175 GREEN

1175 CLAY

Oversize Practice Mound 

With Turf

Dim. 10”H x 9'6”L x 5'W

Wgt. 55 / 65 lbs.

High chool / College

$1, $ $1

Model# Description

Dimension

Weight

www. .org

WINTER TURF / GROWTH COVERS

BASEBALL/SOFTBALL

FOOTBALL

SOCCER

GOLF

Thicker, greener and healthier green turf is one of the most important aspects 
of stadium maintenance. A great way to get a boost on the spring season is 
by installing winter turf blankets / growth blankets. Turf covers work by 
creating a greenhouse effect for your grass that helps it retain moisture 
and heat. As a result, seeds will germinate more quickly, and their roots will 
develop more deeply. Covers allow air to circulate and breathe, promoting 
faster and healthier growth. They also delay dormancy of the grass for 
later season sports. 

They are usually held down at multiple points by stakes or pins, which can 
either pass through grommets or through the material itself. The material 
is formulated to let light pass through, thus harvesting the needed energy 
from the sun, and keeping that warmth in. In winter months, turf covers 
protect the turf from ice, wind, snow, and frost.  

AEPA BID#018.5C 
Athletic Equipment & Supplies 

www.beamclay.com/aepa 

800-247-2326
ALL PRICES SUBJECT TO CHANGE & AVAILABILITY PLUS SHIPPING 

________________________________________________________________________________________________________________________________________________________________________________________________________________________________ ________________________________________________________________________________________________________________________________________________________________________________________________________________________________ 

WARNING:  IF USING SOD STAPLES, STAKES, OR SPIKES TO SECURE TURF BLANKETS OR SIDELINE TARPS ON ATHLETIC FIELDS, SPECIAL CARE MUST BE TAKEN TO NOT LEAVE ANY ON THE GRASS WHICH 
WOULD BE A DANGEROUS HAZARD. SPRAY PAINTING FLOURESCENT ORANGE IS RECOMMENDED TO HELP MAKE THEM STAND OUT IF DROPPED.

10’ x 50’ 3311WW-10x50 10 lbs. $102 60’ x 60’ 3311WW-60x60 72 lbs. $730 

12’ x 50’ 3311WW-12X50 12 lbs. $123 60’ x 66’ 3311WW-60x66 80 lbs. $805 

20’ x 50’ 3311WW-20x50 20 lbs. $204 60’ x 75’ 3311WW-60x75 90 lbs. $915 

24’ x 50’ 3311WW-24x50 24 lbs. $245 80’ x 105’ 3311WW-80x105 136 lbs. $1,705 

30’ x 60’ 3311WW-30x60 30 lbs. $365 84’ x 90’ 3311WW-84x90 152 lbs. $1,535 

36’ x 50’ 3311WW-36x50 36 lbs. $365 84’ x 110’ 3311WW-84x110 185 lbs. $1,865 

50’ x 50’ 3311WW-50x50 50 lbs. $510 90’ x 90’ 3311WW-90x90 162 lbs. $1,645 

50’ x 60’ 3311WW-50x60 60 lbs. $610 110’ x 110’ 3311WW-110x110 242 lbs. $2,450 

WHITE ALUMINUM SPIKES  For tightly attaching grommeted edges of bench tarps to sideline soils.  7" x 1/4" with white heads for better visibility and  knurled aluminum 
shafts.  Pull tarp tightly while adding spikes from one end to secure flush with ground.  Use crowbar & block of wood to remove . F.O.B. NJ 

#W-SPIKES100+  100 or more 
#W-SPIKES100- Less than 100 

75¢/Ea.
85¢/Ea.

SOD STAPLES  For Typar® recommended every 1-3' with edges wrapped around 3/8" rebar;  for protected areas every 3' for Typar®.  5’ for Tur f Defender®. F.O.B., NJ 
Box of 1000, 1" x 6" Long U-Shaped 
Package of 100, 1" x 6" Long U-Shaped 
Package of 25, 1" x 6" Long U-Shaped 

SS-BOX
SS-PACK100  
SS-PACK25  

40 lbs. 
5 lbs.
2 lbs.

$65 
$25 
$10 

J-STAKES, 1-1/2” x 6”, F.O.B. FL
Pack of 15 
Pack of 30 
Pack of 115 

JS15 
JS30

JS115

$18.50 
$35
$95 

HEAVY-DUTY SOD STAPLES
Box of 500, 2" x 7" Long U-Shaped, F.O.B., NC HD-SS-500 $95 

HEAVY-DUTY 9” CANDY CANE SHAPED KINKED STEEL STAKES 
Strongest for use thru Turf Defender® grommets every 5’. F.O.B., PA  CC-STAKES

95¢/ea.

Powder Coated Safety Yellow CC-STAKES-YPC $1.75¢/ea. 

Custom Sizes Available. 3311WW-CUSTOM 22¢/sf 

TURF BLANKETS SHIP
WEIGHT

F.0.B., NJ 
Single Rolls F.O.B., NC

TYPAR® NATURAL (WHITE) 3201 TURF BLANKETS 
For all turf  (winter kill protection, early green-up & quick germination) and for temporary freeze protection for Bermuda Grass. NON-WOVEN (2 oz./sq. yd.) thermally spun bonded polypropylene.  Ultraviolet stabilizers added 
for sunlight resistance. 5-year pro-rated warranty for manufacturing defects and UV resistance. Unfinished edges—use rebar & sod staples in case of  wind.  Avai lable with sewn edges & grommets at extra charge. 

ROLLS

188" (15'8") x 300' (4,700 sq. ft.) roll or folded 86 lbs.  3201TB-188x300-NJ $355 3201TB-188x300-NC $325 

FOLDED COVERS 

45' x 100' (4,500 sq. ft.) 
60' x 100' (6,000 sq. ft.) 
75' x 100' (7,500 sq. ft.) 
90' x 100' (9,000 sq. ft.) 
Baseball Infield Cover 90’ x 90’ (8,100 sq. ft.) 
Football Field Cover 60’ x 60’ (3,600 sq. ft.) 
Goal Mouth Cover 15’ x 50’ (1,200 sq. ft.) 

64 lbs. 
 86 lbs. 

 108 lbs. 
 130 lbs. 
 117 lbs.  
52 lbs. 
 18 lbs. 

3201TB-45x100-NJ 
3201TB-60x100-NJ 
3201TB-75x100-NJ 
3201TB-90x100-NJ 

$425 
$565 
$705 
$840 
 — 
 — 
 — 

3201TB-45x100-NC 
3201TB-60x100-NC 
3201TB-75x100-NC 
3201TB-90x100-NC 

3201TB-BB90x90-NC 
3201TB-FB60x60-NC 
3201TB-GM15x50-NC 

$395 
$525 
$650 
$780 
$700 
$315 
$65 

Custom sizes available. * Custom sizes: one side will be charged as multiple of  15’ wide stock material. — 3201TB-CUSTOM-NC 10¢/sf 

Custom sizes with sewn edges & grommets every 5’ around perimeter. —  3201TB-CUSFIN-NC 12¢/sf 

PALLET CHARGE: TYPAR® TURF BLANKETS @ $8/PALLET. TYPAR-TB-PALLET 

TURF DEFENDER® TURF BLANKETS #3311WW 
Woven (3 oz./sq. yd.) white polypropylene turf  blankets with 4 ply double stitched hem on all sides and heavy-duty brass grommets every 5’. These ultra high strength turf  blankets are designed for those open areas tradition-
ally more exposed to high winds. With all four edges finished, Turf Defender® Turf Blankets are the strongest in the industry, effectively protecting turf  from the winter elements and allowing for an earlier green-up. Sod 
staples and storage bag for  labeling included.  8-year pro-rated warranty for manufacturing defects and UV-resistance. F.O.B., PA



ALL PRICES SUBJECT TO CHANGE & AVAILABILITY PLUS SHIPPING 
________________________________________________________________________________________________________________________________________________________________________________________________________________________________ ________________________________________________________________________________________________________________________________________________________________________________________________________________________________ 

PRODUCT ID DESCRIPTION 

SOLAREX SOL-AER NO EDGING, NO LACE COATING SIZE: CUSTOM $0.20/SF 

SOLAREWEX SOL-AER WITH WELDED EDGING, NO LACE COATING SIZE: CUSTOM $0.23/SF 

SOLARELCX SOL-AER NO EDGING WITH LACE COATING SIZE: CUSTOM $0.21/SF 

SOLAREWELCX SOL-AER WITH WELDED EDGING AND LACE COATING SIZE: CUSTOM $0.24/SF 

SEE NEXT PAGE FOR ADDITIONAL PRICING 

SOL-Aer® Winter Turf Blanket 
Silver Lace Coated or Uncoated Basic White

Introducing the next generation of winter turf protection. Combining a revolutionary non-woven co-polymer fabric with a proven heat-
absorbing silver lace coating, SOL-Aer Turf Blankets provide improved insulation for winter-weary grass root systems.

CHOOSE THE RIGHT CONFIGURATION FOR YOUR FIELD: 
CHOICE 1. Silver Lace Coated or Uncoated Basic White 
CHOICE 2. No Edging or Vipol® Edging with Grommets 

ADDITIONAL FEATURES and BENEFITS 
Vipol Edging adds strength and breathability.
Non-woven fabric provides additional thermal
insulation.
Provides frost protection and moisture retention.
Promotes earlier and more rapid germination and
greening.
Standard Sizes: 10’x20’, 20’x50’, 50’x60’
60’x90’, 70’x90’, 90’x90’, 80’x110’
Round top flat stakes included.
Custom sizes and cuts are readily available.

With its ground-breaking non-woven co-polymer   
fabric and proven heat absorbing/reflection lace 
coating SOL-Aer Winter Turf Blanket is the best turf 
protector ever.

SOL-Aer™ Winter Turf Blanket 
with Silver Lace Coating 

SOL-Aer Turf Blanket with Vipol® Edging & #4 
Grommets Installed All Around on Uncoated White 

Non-Woven or Silver Lace Coated 

With its ground-breaking non-woven co-polymer fabric and proven heat 
absorbing/reflection lace coating SOL-Aer Winter Turf Blanket is the best 
turf protector ever. 

Fabric: A unique Non-Woven material that is composed of bi-
component fibers: A polypropylene core sheathed in polyethylene
means strength and durability, plus superior nighttime insulation.
Silver Lace Coating: Combines with good sunlight penetration to in-
crease daylight warming and decrease nighttime cooling. Same lace
coating as on competitive Radiant product.
Fusion Welded Seams: Eliminates sewing and allows this super tough
fabric to be moved and walked on without damage.
Light One-Piece Construction: Easy to hand cut without fraying, making
for easier installation, removal and storage.
Mark-On Surface: Allows magic marker coding for precise positioning
relative to other panels, sprinklers, goal posts, etc.
Insect Barrier: Light, water, & air penetrate through, but this tighter-than
-woven material disallows insects from burrowing thru.

We’re Stronger as a Team

AEPA BID#018.5C—A  E  S
. . /

20  P  G

www.crec.org/coop
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Batter’s / Catcher’s Box Templates .............................. 28

104:  Batting Practice Catalog
Batting Tunnels ..........................................................2-18
Pitching Machines....................................................19-46
Portable Batting Cages ............................................47-55
Batting Cage Collars .................................................56-57
Infield Protectors .....................................................57-61
Batting Practice Mats.................................................... 62
Protective Screens ...................................................63-81
Practice Balls............................................................82-83
Batting Tees .............................................................84-88
Ball Basket, Buckets, Pouch, & Carts .................38, 65-66
Synthetic Turf for Batting Tunnels...........................89-91

105:  Portable Pitching Mounds 
Fiberglass Frames
True Pitch.....................................................................2-8
The Perfect Mound..................................................10-12
Pitch Pro...................................................................13-33
Foam Core
Portolite ...................................................................34-45
ProMounds ..............................................................47-50
Proper Pitch .............................................................51-54
Softball Mats
Pitching Mats .................................................................. 9
Portolite Spiked Pitching Mat ....................................... 46
Proper Pitch Pitching Mats ........................................... 55
With Polymerized Clay
Porta-Pitch ...............................................................56-62
RFP Mounds.............................................................63-68
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106A: Hollywood Base Catalog
Original Jack Corbett® MLB® Hollywood Bases® ............2
Hollywood® Impact Bases 

& Impact Double First Bases.......................................3
Hollywood® Slider & Base Caddy & Base Accessories ....4
Hollywood® Impact Kwik-Release Base ..........................5
Schutt® Bases ..................................................................6
Hollywood® & Schutt® Home Plates ...............................7
Hollywood® & Schutt® Pitching Rubbers ........................8
Hollywood® Care & Maintenance Tips ...........................9
Installation Instructions for Ground Anchors ...............10
CH Anchor & Driver System ..........................................11
Big League Base Plugs with Bristles ..............................11
Rubber Base Anchor System .........................................12

106B: Soft Touch Bases
Models & Prices ...........................................................2-4
"A" Series Premium Bases............................................5-6
"C" Series Convertible Bases........................................7-8
"S" Series Spike Down Bases......................................9-10
"IN" Series Indoor Bases ...............................................11
"T" Series Bases for Synthetic Turf................................12
Installation Instructions ...........................................13-22

106C: Rogers Bases
Rogers Break Away Bases - Complete Base System........2
Rogers Break Away Bases - Replacement Components .2
Rogers Break Away Bases DBL. First Base.......................2
Rogers Break Away Base Home Plates............................2
Rogers Pitcher's Plates ....................................................2

106D: Adams / Bolco Bases
Pro Style Bases ................................................................2
Safety Bases ....................................................................2
Magnetic Super Bases.....................................................3
Magnetic Double 1st Bases.............................................3

Professional Bases .......................................................... 3
Waffle Throw Down Bases.............................................. 4
Waffle Throw Down Home Plate.................................... 4
Home Plate Extension..................................................... 4
Rubber Throw Down Base Set ........................................ 4
Stake Down Home Plate ................................................. 5
All Play Home Plate......................................................... 5
Max All Play Home Plate................................................. 5
End Spiked Pitching Rubbers .......................................... 6
Four Way Pitching Rubbers ............................................ 6
Pitching Rubbers............................................................. 6
Dual Ground Anchors ..................................................... 6
Ground Anchor ............................................................... 7
Anchor Top Plates........................................................... 7
Base/Anchor Plug ........................................................... 7
Dig Out Tool .................................................................... 7
Cleat Cleaner Mat ........................................................... 7

106E: CHAMPRO – Bases, Pitching 
Rubbers, Home Plates
Bases ............................................................................2-5
Base Accessories ............................................................. 3
Pitching Rubbers............................................................. 6
Home Plates.................................................................... 7

107A: Field Marking Dry Line & Permanent 
Foul Line
Dry Line Athletic Field Marking Materials ...................... 2
Permanent Foul Line....................................................... 3
Stackhouse Liners .......................................................4-6
Alumagoal Dry Line Markers .......................................... 7
NewStripe NewLiner Dry Line Markers .......................... 8
JayPro EasyLiner Dry Line Markers ................................. 9
ProCage Dry Line Markers ............................................ 10
E-Z Fastpitch Circle Template ....................................... 11
String Winders .............................................................. 11
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E-Z Batter’s Box Chalker................................................11
Batter’s Box Templates .................................................12
Basic & Deluxe Field Marking Package .........................13

107B: Natural Turf Wet Line Marking 
Materials, Equipment & Stencils
MTP Paint.....................................................................3-5
Foul Pole & Goal Post Paint System................................5
EZ Kleen Turf Detergent..................................................4
Aerosol Turf Paint ........................................................6-7
Aerosol Can Athletic Paint Striping Machine ..................8
Newstripe Field Line Stripers .....................................9-18
MTP Athletic Field Stencils.......................................19-23
Newstripe PolyTough™ Stencils ...............................25-30

107C: Marking Systems & Tape Measures
MarkSmart Lining Systems & Components .................2-5
CHAMPRO Football Yard Markers, Pylons, Deluxe Down 
Box & Chain Sets .............................................................6
CHAMPRO Soccer Corner Flags.......................................7
CHAMPRO Marker Cones & Marker Disc........................8
JAYPRO Soccer Corner Flags, Coaching Sticks, Cones, 
Discs & Field ID Markers .................................................9
Measuring Wheel, Standard Duty Tape Measures & 
Super Duty Tape Measures...........................................10

108: Foul Poles
Varsity Foul Poles ........................................................... 2
Professional Foul Poles ...................................................3
Collegiate Foul Poles ....................................................4-5
Foul Pole Paint Kit ...........................................................5
Aluminum Foul Poles ......................................................6
Long Gone® Foul Poles....................................................7

109: Rain Cover Catalog
Full Field Rain Covers ...................................................... 2
AER-FLO PRO-Tector™ Full Field Rain Covers ................ 3
Custom Rain Covers........................................................ 4
Rain Cover Kits ................................................................ 5
Weighted Rain Covers .................................................6-7
Rollers & Storage Covers .............................................8-9
Rain Cover Accessories ................................................. 10

110: Drying Agents & Water Removal 
Catalog
Diamond Dry................................................................2-7
Rapid Dry ...................................................................8-10
Trenching with Pro’s Choice ....................................11-12
Turface.......................................................................... 13
Playball.......................................................................... 14
SAF ................................................................................ 14
Rain Out ........................................................................ 15
Super Soppers..........................................................16-17
Diamond Pumps ........................................................... 18
Puddle Pillows............................................................... 18
Squeegees..................................................................... 18
Terra-Flow Drainage System....................................19-22

111: Water Hoses & Facilities Supplies 
Catalog
Hose Reel Carts............................................................ 2,4
1” or 3/4” Hoses ............................................................. 2
Nozzles........................................................................... 3
Quick Coupler Valve, Key, & Swivel ................................ 3
Sprinklers ........................................................................ 3
Traveling Sprinklers ........................................................ 4
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112A: Aluminum Benches & Picnic Tables 
Catalog
JayPro...........................................................................2-3
National Recreation Systems .......................................4-7
Alumagoal ..................................................................8-10
Varsity .....................................................................11-12

112B: Aluminum Bleacher Catalog
National Recreation Systems .....................................2-27

Non-Elevated........................................................3,5-12
Low Rise........................................................................4
ADA........................................................................13-16
Transportable ........................................................17-24
Elevated......................................................................25
Tip-N-Roll...............................................................26-27

Alumagoal ................................................................28-33
Low Rise......................................................................28
Non-Elevated...................................................29-31, 33
Tip-N-Roll....................................................................32

JayPro.......................................................................34-40
Tip-N-Roll...............................................................34-35
Non-Elevated............................................. 36-37, 39-40
Back-to-Back...............................................................38

Varsity ......................................................................41-43
Low Rise, Non-Elevated, Elevated..............................42
Transportable, Tip-N-Roll ...........................................43

113A: Backstops
Chain Link Winged Backstops ......................................2-3

113B: Backstop, Wall, Rail and Post 
Padding Catalog
Folding Backstop Padding ...............................................2
Stadium Wall Padding ..................................................3-4
Rail and Post Padding...................................................5-6

114: Fence Guards
Fence Guards .................................................................. 2
Econo Guards (Corrugated / Poly-Cap)........................... 3
Fence Crowns ................................................................. 3
Safety Top Caps .............................................................. 4
Foam Guards................................................................... 5
Rail & Post Padding......................................................6-7
Privacy / Chain Link Fence Slats.................................8-12

115: Windscreen Catalog
Windscreens ...................................................1-10, 16-19
Letters, Numbers, & Logos on Vinyl 
Windscreen................................................................... 11
Distance Banners .......................................................... 12
Tuff Print™ Digital Imprinting ..................................13-15
Chroma-Bond Imprinting.........................................20-21
How to Measure for you Fence’s Windscreen ............. 22
Installing Your Windscreen........................................... 23
Batting Tunnel / Batting Cage Target Backdrop 
Protectors ..................................................................... 24
Chain Link Fence Slats..............................................25-29

116: Ball & Barrier Netting
Custom Ball & Barrier Netting .....................................2-3
Netting Installation Accessories ..................................4-6
Golf Ball & Barrier Netting.............................................. 6
FieldPro Net Systems...................................................7-9
Ball Stopper Systems ...............................................10-11

117: Portable Safety / Crown Control 
Fencing Catalog
Grand Slam Fencing™
(for Natural Grass & Synthetic Turf) ............................2-6
Enduro™ Fencing ............................................................ 7
SportPanel™ - Portable Outfield Fencing ....................... 8
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118: Baseballs, Softballs, Misc. Supplies
Champro Baseballs—Game, Practice, 
Training ........................................................................2-8
Champro Softballs—Game, Practice, 
Training ......................................................................9-12
Equipment Storage .......................................................13
Cleat Cleaners ...............................................................14
Drain Covers..................................................................15
Baseball Rubbing Mud ..................................................16
Dri-Ball...........................................................................16

119: PARTAC® Golf & Athletic Field Turf 
Top-Dressings, Construction Mixes, Sands, 
& Landscape Materials
Top-Dressings & Construction Mixes ..............................2
Top-Dressing Sands, Fairway Sands, Bunker / Trap 
Sands ...............................................................................3
Colored Sands & Divot Repair Mixes ...........................4-6
Cart & Pathway Mixes & Stabilizer® ...............................7
Planting Mixes: Sphagnum Peat Moss, Reed-Sedge Peat, 
Rubber Pathway Curbing ...........................................8-11
Peat Humus, Screened Top-Soil ....................................11
Landscape Materials: Mulches, Crumb Rubber, 
Bentonite, Pond Liner Clay............................................11
White Beach / Playground Sands, Drainage Sands, 
“Delaware River Rounds” Landscape Stones................12
U. S. Golf Hole Targets ..................................................13
Greens Drags............................................................14-15
Turf Brushes ..................................................................16

120: Geotextile Catalog
TYPAR® Geotextile Fabrics ..............................................2
TYPAR® Landscape Fabrics..............................................3
Winter Turf Blankets – Typar® & SOL-Aer® .................4-6
Poly Pro & ArmorMesh Covers .......................................7

121: Turf Protection Catalog
Typar® & Turf Defender Turf Blankets ........................... 2
SOL-Aer® Winter Turf Blankets....................................3-4
ArmorMesh & Polypro Turf Covers ................................ 5
Bench Zone™ Sideline Covers & Chroma Bond 
Printing ........................................................................6-7
Huddle Zone™ Special Team Mats ................................. 8
Polypro for Concerts, Graduations & Other Special 
Events ............................................................................. 9
Enkamat for Concerts, Graduations & Other Special 
Events ......................................................................10-11

122: Synthetic Turf Catalog
Batting Practice Mats...................................................... 2
Home Plate Circle Halo ................................................... 3
Baseball & Softball Turf .............................................4-17
Synthetic Turf Grooming Equipment.......................18-20
Golf & Landscape Turf .............................................21-28
Bocce Turf ................................................................29-37
Tennis Turf ...............................................................38-40
Landscaping, Playground or Pet Turf.......................41-47
P•DRAIN Dog Park Drainage System for Pet Turf......... 48
Infill ..........................................................................49-51
Tape, Glue, Cleaners, Velcro & Foam Playground       
Pads .............................................................................. 52

2: Bocce Court Surfacing
Choosing Your Bocce Court Surface ............................... 3
Constructing & Maintaining a "Fast-Dry" Bocce Court... 3
Beam Clay® Natural Clay Bocce Court Surfaces ............. 4
Bocce Court "Fast-Dry" Clay Surfaces............................. 4
Bocce Court Top-Dressings for Natural Clay................... 4
Calcium Chloride............................................................. 4
Magnesium Chloride....................................................... 4
Bocce Court Layout......................................................... 5
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Constructing & Maintaining a Natural Clay Beam Clay® 
Bocce Court .....................................................................6
Reconditioning or Resurfacing a Natural Clay Beam 
Clay® Bocce Court ...........................................................7
Rubber Curbing ............................................................8-9
Black “Bounce Board” Rubber ......................................10
Bocce Court Drag Mats .................................................11
Bocce Court Hand Rollers .............................................11
Aussie Clean Sweep ......................................................11
Bocce Court Rakes & Scarifiers .....................................12
Bocce Court Brooms ................................................13-14
Bocce Court Squeegees.................................................15
Litter Pick ..................................................................... 15
Bocce Court Devil ..........................................................16
Bocce Court Top-Dresser ..............................................16
Bocce Court Shoe Brushes ............................................17
Bocce Turf™ - Synthetic Turf for Bocce Courts ........18-24
Synthetic Turf—Installing on Concrete .........................25
Synthetic Turf—General Maintenance .........................26
Synthetic Turf—Infill ................................................27-28
Synthetic Turf—Cleaners ..............................................29
Synthetic Turf—Foam Pads...........................................29
Synthetic Turf—Tape ....................................................29
Synthetic Turf—Glue.....................................................29
St.Pierre Bocce Balls.................................................30-33

3: Cricket
Beam Clay Cricket Pitch Clays .........................................1
Diamond Pro® Clay..........................................................1
Hilltopper® Clay...............................................................1
Midwest Cricket Clay.......................................................1
Pro Mound® Cricket Clay ................................................1
Southern Cricket Clay......................................................1
West Coast Cricket Clay ..................................................1

4:  Equestrian Surfaces
Beam Clay® Horse Track & Arena Sand/Clay Mixes ....... 2
Regional Horse Track & Arena Sand/Clay    Mixes.......... 3
Beam Clay® Horse Track Arena Sands ............................ 4
Stabilizer® Conditioner & Stalok Fibers for Horse   
Tracks & Arenas .........................................................6-11
Rubber Granules for Equestrian Tracks &   Arenas ...... 12
Rubber Horse Stall & Trailer Mats ................................ 12
Horse Stall Clays............................................................ 13
Best Cob Premium Horse Bedding...........................14-16

5: Football & Soccer Surfaces
Football Goals ..............................................................2-6
Football/Soccer Combo Goals .....................................6-7
Football/Soccer Goal Post Protector Pads...................8-9
Portable Press Box ........................................................ 10
Football Yard Markers, Chain Sets, Pylons .............10-11
Football Passing Machines ........................................... 12
Rugby Goals & Goal Pads................................................ 6
Soccer Goals.............................................................13-24
Soccer Nets ..............................................................25-26
Soccer Training Goals.................................................... 27
Corner Flags, Coaching Sticks, Cones & Disks .............. 28
Soccer Shelters ........................................................29-30
Field Hockey Goals........................................................ 31
Lacrosse Goals .........................................................32-35
Agility & Strength Equipment ....................................... 36
Footballs ...................................................................... 37
Huddle Zone Mat ......................................................... 38
Football Sleds ..........................................................39-45
Football Dummies ...................................................46-51
Pad Blocking Shields .................................................... 51
Soccer Balls .............................................................52-53
Cleat Cleaners, Shoe Brushes, Wristband Playbooks ... 54
Athletic Field Grate / Drain Covers ............................... 55
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5: Football & Soccer Surfaces (cont.)
Dri-Ball...........................................................................56
Turf Blankets (Please see Turf Protection Catalog #1.21, 
pgs. 2-4)
Sideline Covers (Please see Turf Protection Catalog 
#1.21, pgs. 5-11)
Aluminum Benches  (Please see Benches Catalog 
#1.12A, pgs.  2-12)
Field Marking Paint  (Please see Field Marking Paint 
Catalog #1.07B, pgs. 2-8 )
Field Marking Equipment  (Please see Field Marking 
Paint Catalog #1.07B, pgs. 8-18)
Athletic Field Stencils .....(Please see Field Marking Paint 
Catalog #1.07B, pgs. 19-30)
Field Marking Systems(Please see Field Marking Systems 
Catalog #1.07C, pgs. 1-10)

6: Horseshoe Pit Quoit Pit Mixes
Beam Clay® Horseshoe & Quoit Pit Clay.........................2
Pro-Mound® Horseshoe Pit Clay.....................................2
Diamond Pro® Horseshoe Pit Clay ..................................2
SAF Mar Mound® Horseshoe Pit Clay .............................2
West Coast Horseshoe Pit Clay .......................................2
Midwest/South Horseshoe Pit Clay ................................2
Hilltopper Polymerized Clay............................................2
Recommendations for Constructing & Resurfacing 
Horseshoe Pits ................................................................3
Horseshoe Pitch Court Layouts .......................................4
Rubber Curbing ............................................................5-6
St.Pierre Pitching Horseshoes Sets ............................7-10

7: Playground Surfacing Catalog
Playground/Safety™ Rubber Mulch Granules..............2-9
Playground/Safety™ Playground Wear Mats..................4
Playground/Safety™ Rubber Curbing ......................11-12
Nu-Play Rubber Mulch Nuggets ...............................13-14

Rubberific Timber Edging ........................................15-16
Rubberific Playground Mats ......................................... 17
Playground/Safety™ Wood Mulch................................ 18
Playground White Beach Sands.................................... 19
Playground Colored Sands.......................................20-22
Sandbox Covers .......................................................23-24
Jump Ropes and Speed Ropes ...................................... 25
Playground Balls ........................................................... 26
Dodge Ball, 4-Square Ball, Tether Ball, Stop Watch, 
Electric Pump ................................................................ 27
Pinnies, Vest, Marking Tape ......................................... 28

8A: Beam Clay® Tennis Court Surfaces 
Natural Clay & Fast-Dry Clay
Beam Clay® for Natural Clay Courts ............................2-3
Brick Dust Top-Dressing.................................................. 3
Calcium Chloride Flakes.................................................. 3
Calcium Chloride Pellets ................................................. 3
Magnesium Chloride Flakes............................................ 3
Magnesium Chloride Pellets ........................................... 3
Northeast® Fast-Dry Court Surfaces ............................... 3
Red Lava Dust Top-Dressing ........................................... 3
Red Slate Top-Dressing ................................................... 3
Har-Tru® Fast-Dry Court Surfaces................................4-6
Recommendations for Constructing Clay Tennis Courts 7
Maintenance Recommendations for Natural Clay ......... 8
Construction Recommendations for "Fast Dry"       
Courts.........................................................................9-12
Rigid / Flexible Drag Mats........................................13-14
Scarifiers ....................................................................... 15
Rollers – Hand & Tow Behind ....................................... 16
Yankee® Rakes, Scarifiers, Lutes................................... 17
Midwest™ Rakes, Scarifiers, Lutes, Roller Squeegees .. 18
Midwest™ Squeegees & Brooms.................................. 19
Brooms.......................................................................... 20
Dri-Ball Drying Agent .................................................... 21
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8C: Hartru Tennis Court Accessories
Featured Products
Umpire Chairs .................................................................7
Water Cooler Station ......................................................7
Tennibot ..........................................................................7
Court Equipment & Fabrics
Nets ..........................................................................10-11
Center Straps.................................................................11
Pickleball, Paddleball Post.............................................12
Pickleball Scoreboard....................................................12
Posts & Parts ............................................................12-14
Deluxe Tennis Rebound Net and Frame .......................15
Windscreens.............................................................16-17
Backdrop .......................................................................19
Tennis Post/Column Pads .............................................20
Divider Netting ..............................................................21
Ball Gear & Backboards
Bakko Backboard...........................................................24
Teaching Carts & Ball Baskets .......................................25
Ball Mowers ..................................................................25
Lobster Ball Machines ..............................................26-27
Court Maintenance
Spreaders & Scarifiers ...................................................30
Gator Rakes...................................................................31
Tapes .............................................................................32
Tennis & Pickleball Lines ...............................................33
Nails...............................................................................34
Rollers ...........................................................................35
Line Sweepers ...............................................................38
Drag Brushes .................................................................39
Irrigation........................................................................40
Hard Court Accessories
Water Removers ...........................................................48
Rain Shuttles & Brooms ................................................49
Straightliners & Squeegees ...........................................50

Court Accessories
Shoe Cleaners ............................................................... 54
Court Clock & Numbers ................................................ 55
Score Keepers ............................................................... 56
Court Valets & Cooler Stands ....................................... 58
Court Seating
Benches......................................................................... 62
Umpire Chairs ............................................................... 64
Cabanas......................................................................... 65

9: Track Catalog
Running Track Surfaces................................................... 2
Running Track Rubber Curbing ....................................3-5
Running Track Aluminum Curbing & Roll Out Runway... 6
Multiple Lane Dry Line Chalker....................................... 7
Running Track Protective Covers...............................8-13
Hurdles.....................................................................14-17
Starting Blocks .........................................................18-20
Long Jump Pit Surfaces ............................................21-22
Long Jump Pit Covers...............................................23-24
Take-Offs & Toe Boards ................................................ 25
High Jump ................................................................26-32
Pole Vault.................................................................33-40
Shot Put Throwing Sector Surfaces .............................. 41
Shots | Throwing Weights | Hammers..............38, 42-43
Stands, Wagons, Rakes ................................................. 44
Officiating ..................................................................... 45
Discus Cage, Rings, Sector Guide, Tape ...................46-47

10: Volleyball Catalog
Volleyball Surfaces.......................................................... 2
Court Layout ................................................................... 3
Court Curbing...............................................................4-5
Volleyball Net Systems ..............................................6-14
Badminton Net System................................................. 12
Base Pads, Antennas & Boundary Tape........................ 14

AEPA BID AWARD FOR:  Athletic Equipment & Supplies
BID# 018.5C Effective | 5/1/2018 -2/28/2022

Table of Contents

________________________________________________________________________________________________________________________________________________________________________________________________________________________
________________________________________________________________________________________________________________________________________________________________________________________________________________________

PARTAC PEAT CORPORATION            800-247-BEAM (2326) • (908) 637-4191 • FAX (908) 637-8421
1 KELSEY PARK, GREAT MEADOWS, NEW JERSEY 07838                                                         www.beamclay.com • sales@partac.com

9

Volleyball Nets ..............................................................15
Net Keepers...................................................................16
Custom Volleyball Net Tape..........................................16
Referee Stands ..............................................................17
Custom Volleyball Padding ...........................................18
Equipment Carriers .......................................................18
Floor Sleeves & Covers..................................................19
Floor Anchors & Wall Racks ..........................................20
Ball Carriers ...................................................................21
System Replacement Parts ...........................................21
Volleyball Training Equipment ......................................22
Sand Volleyball Grooming Tools: Rakes, Loop Hoe Edger, 
Sand Comb, Sifting Scoop .............................................23
Volleyballs ................................................................24-25
Dri-Ball Drying Agent.....................................................26

11: Gymnasium Catalog
Gym Floor Protection...................................................2-9
Gym Mats.................................................................10-14
EnviroSafe Wall, Column & Stage Padding ..............15-18
Aer-Cushion Wall, Column & Stage Padding............19-21
Gym Divider Curtains ....................................................22

12:  Colored Sands...............................................1-3

13:  Bonsai Soil Additives ....................................1

14: Natural Pathway Mixes
Natural Pathway Mixes ...................................................2
Pathway Rubber Curbing .............................................3-5

15: Natural Dog Park Surfacing & 
Equipment
Natural Dog Park Mixes ..................................................2
Dog Park Rubber Curbing.............................................3-4

Dog Park Synthetic Turf .............................................5-15
P•DRAIN Dog Park Drainage System for Synthetic      
Turf ............................................................................... 16
Dog Park Agility, Training, Facility Equipment.........17-24

16: RC Track Mixes ............................................... 1

17: BMX Bike Track Mixes..............................1-3

18: Basketball Catalog
Titan Adjustable Series System....................................... 2
Titan Fixed Height Series System.................................... 3
Playground/Church Fixed Height Systems...................... 4
Hoop Rejuvenator Kit ..................................................... 4
Gooseneck Systems ........................................................ 5
Douglas Adjustable & Fixed Series Systems ................6-9
Protective Pole Padding............................................. 6,10
Basketballs ...............................................................11-12
Basketball Nets ............................................................. 13
Basketball Goals.......................................................14-15
Ball Carts ..................................................................16-17
Ball Bags........................................................................ 18
Basketball Scorebooks .................................................. 19
Coach’s Board ............................................................... 20
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Cooperative Purchasing - Save Time and Money

The CREC Cooperative Purchasing Marketplace
In an effort to further the way CREC helps you save money and time, we welcome you to our online 
marketplace. Here you'll find your best value for supplies by purchasing through our pre-negotiated 
contracts. Our marketplace brings you the ease and convenience of ordering from multiple vendors 
from one site, while knowing that the contracts you are purchasing from have been chosen according to 
approved purchasing regulations.

Start Saving Now by Visiting the Marketplace

CREC brings together the buying power of school districts, municipalities, and non-profit organizations 
offer numerous savings opportunities. We try to make cooperative purchasing as simple as possible so 
you can save money and time. The marketplace is now your one-stop-shop for this program:

About Cooperative Purchasing
CREC’s philosophy regarding cooperatively bid programs encompasses the following:

All bids must be publicized so that all vendors have an opportunity to respond
All bids are evaluated and awarded based upon the total offer – lowest price, ability to offer the 
exact product requested, ability to deliver and customer service
CREC has a two-fold approach to these offers. First, when feasible, CREC develops its own compet-
itively bid programs. Secondly, CREC sponsors and promotes national competitively bid programs
to complement CREC’s in-state offers. With this philosophy, CREC taps into the expertise of other 
programs who offer value and competitive prices.

These local and national programs are available to all public and private school districts, towns and 
municipalities, libraries and non-profit organizations. We continually do research to understand the 
market, improve our offers, and work with vendors to resolve problems. Our programs are endorsed 
by CT RESC Alliance and are available to districts throughout the state and throughout New England.

CREC’s Cooperative Purchasing program is one more way that we provide cost-effective solutions to 
public education challenges.



TRADE SHOWS 

We have set aside a large budget for trade shows in general and have made a concentrated effort to attend numerous 
local and national trade shows (see list below) to maximize our ROI for awarded co-op bids. During COVID shutdown we 
were not able to attend any trade shows.  We are currently registering / attending trade shows. 

YEAR & STATE SHOW LOCATED 

TRADE SHOW NAME ACRONYM 2010 2011 2012 2013 2014 2015 2016 2017 2018 2019 2020 2021 2022 

ACA / Tri-State Camp Conference ACA   NJ NJ NJ NJ   NJ       

AEPA SPRING MEETING AEPA-S         CA FL 
 Zoom  

AEPA FALL MEETING AEPA-F         CO  
 TX  

Amateur Softball Association ASA LA                   
   

American Baseball Coaches Association ABCA TX           TN   IN TX  
  IL 

American Society of Landscape Architects ASLA DC     MA CO IL LA   PA    
 TN  

Athletic Business Conference ABCA   FL                 
   

TXBe the Best - Baseball & Softball Coaches       NJ NJ NJ NJ NJ   NJ NJ  
   

Berkshire Baseball Coaches Clinic BBCC   PA                 
   

CT Conference of Municipalities CCT   CT                 
   

CT Recreation and Parks Association CRPA     CT              CT 
   

ESCNJ |MRESC CO-OP Expo ESCNJ       NJ NJ NJ NJ NJ  NJ NJ  
   

Green Industry Expo GIE               KY     
   

Governmental Purchasing Association of NJ GPANJ       NJ             
   

Inside Baseball Clinic                 NJ NJ   
   

Kansas Parks & Recreation KRPA           
  KS 

Keystone Athletic Field Managers Organization KAFMO         PA PA PA PA PA   PA 
   

KY AEPA Vendor Expo KYAEPA          KY 
   

Maryland Parks and Recreation Association MRPA MD   MD   MD           
   

Massachusetts Recreation and Park Association MRPA       MA             
   

National Federation of High Schools / NIAAA NFHS   TN TX CA   MD TN       
   

National Recreation & Parks Association NRPA MN GA   TX NC   MO LA IN MD 
 TN AZ 

New England Regional Turf Grass NERTF               RI     
   

NJ Landscape Contractors Association NJLCA           NJ     NJ   
   

NJ Recreation & Parks Association NJRPA NJ NJ NJ NJ   NJ NJ   NJ   
   

NJ School Board Association NJASBO   NJ NJ NJ   NJ      TBD   
   

NJ Sports Turf Managers Association NJSTMA             NJ       
   

NYS Athletic Administrators Association NYAAA         NY           
   

NYS Recreation & Park Society NYRPS     NY              NY 
   

NJ Athletic Directors Association DAANJ NJ     NJ NJ NJ NJ   NJ   NJ 
   

NJ School Buildings & Ground Assoc. Expo NJSGBA   NJ NJ     NJ     NJ  NJ 
   

NJ State League of Municipalities NJSLOM NJ NJ   NJ NJ NJ   NJ  NJ   
   

NJ Turf Grass Association Green Expo NJGIE           NJ   NJ  NJ   
   

North Carolina Coaches Association NCCA           NC         
   

NC & SC Recreation & Parks Association 
NCRPA 
SCRPA           SC         

   

Northeastern PA Turf Grass Show PSUTURF           PA PA PA    PA 
   

NY Schools Buildings & Grounds Association  NYSGBA   NY NY NY NY NY NY NY NY  NY  
   

NYS BASEBALL COACHES SHOW  NYSBBC NY NY                 
   

YEAR & STATE SHOW LOCATED 

TRADE SHOW NAME ACRONYM 2010 2011 2012 2013 2014 2015 2016 2017 2018 2019 
2020 2021 2022 

NY STMA NYSTMA          NY 
   

NYSBGA – Mid-State Chapter     NY                 
   

Ohio Parks & Recreation Association OPRA           OH         
   

PA Recreation & Parks Society PRPS             PA     PA  
   

PA School Boards School Conference PASBO     PA               
   

Pennsylvania Athletic Directors Association PADA PA                   
   

Pennsylvania Municipal League PML       PA PA           
   

Pennsylvania School Facilities Directors PASBO       PA PA   PA       
   

Rhode Island League of Cities & Towns RILEAGUE     RI               
   

Sports Turf Managers Association STMA FL           FL      
   

Texas Girls Coaches Association TGCA           TX         
   

Texas High School Athletic Directors Association THSADA             TX       
   

Texas High School Baseball Coaches Association THSBCA         TX         TX  
  TX 

Texas High School Coaches Association THSCA             TX       
   

Texas Public Purchasing Agents TxPPA           TX         
   

Vermont Recreation & Parks Association VTRPA             VT       
   

West Virginia Recreation & Parks Association WVRPA           WV         
   

World Baseball & Softball Coaches Convention WBBSBCC      CT CT   CT 
   

Rutgers / SFMNJ – Field Day SFMNJ        NJ   
   

We have and will continue to execute various mailings of our catalogs directly marketing to both member and non-
members. We prominently display our Co-op Vendor signs at all trade shows in the applicable states. Upon receiving 
customer calls from across the nation we cross-reference them to co-op member lists which are downloaded regularly 
to our shared network drive. We encourage non-members to join in order to receive discounted pricing.   

Business Cards -  We will continue to print business cards that will include the bid award URL for each state contract 
awarded -- will aggressively pass them out at appropriate state and national level shows and use them as an aid in 
“talking up” our business with everyone we meet. Additionally, we will add the entity logo to the state specific card to 
help tie the partnership together for members.    
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Part D - Questionnaire 
AEPA 023-G 
Athletic Equipment and Supplies 
 
Instructions 
This questionnaire contains forms and requests for information required by AEPA for vendor evaluation for 
responsiveness and responsibility.   
 
To submit the required forms, follow these steps: 

1. Read the documents in their entirety. 
2. Respondents must use Part D – Questionnaire to its capacity.  Attached exhibits and/or supplemental 

information should be included only when requested. 
3. Complete all questions. 
4. Save all pages in the correct order to a single PDF format titled “Part D – Questionnaire – Name of 

Company”. 
5. Submit Part D, along with other required documents in Public Purchase.   

 
 
The following sections will need to be completed prior to submission and submitted as one single PDF titled 
“Part D – Questionnaire – Name of Company”: 
 
Company Information  
Service Questionnaire                      
Exceptions                
Deviations                 
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Name of  Company: 

 
Flaghouse Inc 

 
Company Address: 

 
601 Rt 46 West 

 
City, State, zip code: 

 
Hasbrouck Heights, NJ 07604 

 
Website: 

 
www.flaghouse.com 

 
Contact Person: 

 
Daniel Ficca 

 
Title: 

 
Contracts Manager 

 
Phone:  

 
201-288-7600 

 
Email:  

 
dficca@flaghouse.com 

 
Background 
Note:  Generally, AEPA will not accept an offer from a business that is less than five (5) years old or which fails to demonstrate 
and/or establish a proven record of business.  If the respondent has recently purchased an established business or has proof of 
prior success in either this business or a closely related business, provide written documentation and verification in response to 
the questions below.  AEPA reserves the right to accept or reject newly formed companies based on information provided in this 
response and from its investigation of the company. 
 
This business is a:  public company X privately owned company 
     
In what year was this business started under its present name? 1954 
   
Under what additional, or, former name(s) has your business 
operated? 

 

 
 
 

Is this business a corporation?  No X Yes.  If yes, complete the following: 
Date of Incorporation: January 18, 1954 
State of Incorporation: New York 
Name of President: George Carmel 
Name(s) of Vice President(s): Doug Carmel 
Name of Treasurer: Doug Carmel 
Name of Secretary: Doug Carmel 

 
 

Is this business a partnership? X No  Yes.  If yes, complete the following: 
Date of Partnership:  
State Founded:  
Type of Partnership, if applicable:  
Name(s) of General Partner(s):  

 
 

Is this business individually owned? X No  Yes.  If yes, complete the following: 
Date of Purchase:  
State Founded:  
Name of Owner/Operator:  

 
 

Is this business different from those identified above? X No  Yes 

Company Information 
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If yes, describe the company’s format, year and state of origin and names and titles of the principles below. 
 

 
Is this business women-owned? X No  Yes 

 
Is this business minority-owned? X No  Yes 

 
Does this business have an Affirmative Action plan/statement?  No X Yes 

 
 

Business Headquarter Location 
Business Address 601 RT 46 WEST 
City, State, zip code HASBROUCK HEIGHTS NJ 07604 
Phone 800-793-7900 
How long at this address? 26 YEARS 

 
 

Business Branch Location(s) 
Branch Address 50 E WILMOT ST  
City, State, zip code RICHMOND HILL ON L4B 3Z3 CANADA 
Branch Address  
City, State, zip code  
Branch Address  
City, State, zip code  
Branch Address  
City, State, zip code  

*If more branch locations exist, insert information here or add another sheet with the above information. 
 
 

Sales History 
Provide your business’s annual sales for in the United States by the various public segments. 
 2020 2021 2022 YTD 
K-12 (public & private), Educational 
Service Agencies 

3,795,000               6,321,229 4,066,382 

Higher Education Institutions 190,000 224,525  177,909 
Counties, Cities, Townships, Villages 311,000 745,400 222,339 
States (in # above) (in # above) (in # above) 
Other Public Sector & Non-profits 3,206,000 2,816,753 3,054,990 
Private Sector 3,752,000 5,305,071 2,833,081 
Total 11,254,000 15,412,978 10,354,701 
 
Provide your business’s annual sales for products and services that meet this solicitation’s scope of work in 
the United States by the various public segments. 
 2020 2021 2022 YTD 
K-12 (public & private), Educational 
Service Agencies 

2,197,847 4,135,683 2,263,823 

Higher Education Institutions 76,760 108,742 58,121  
Counties, Cities, Townships, Villages 398,617 569,446 116,639 
States (in # above) (in # above) (in # above) 
Other Public Sector & Non-profits 761,276 1,815,353 1,092,989 
Private Sector 1,652,611 2,133,386 1,927,135 
Total  4,997,111 8,762,610 5,458,707 
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Work Force 
Key Contacts and Providers: Provide a list of the individuals, titles, and contact information for the individuals 
who will provide the following services on a national and/or local basis: 
Function Name Title Phone Email 
Contract Manager Donna Luongo CFO 201-329-7619 dluongo@flaghouse.com 
Sales Manager Daniel Ficca Sales Manager 800-265-6900 dficca@flaghouse.com 
Customer & Support 
Manager 

Michael Hollaway Contract Manager 800-793-7900 mhollaway@flaghouse.com 

Distributors, Dealers, 
Installers, Sales Reps 

    

Consultants & 
Trainers 

    

Technical, 
Maintenance & 
Support Services 

KIRK SMITH OPERATIONS 
MANAGER 

800-793-7900 ksmith@flaghouse.com 

Quotes, Invoicing & 
Payments 

MICHAEL 
HOLLAWAY 

CONTRACT 
MANAGER 

800-793-7900 mhollaway@flaghouse.com 

Warranty & After the 
Sale 

KIRK SMITH OPERATIONS 
MANAGER 

800-793-7900 ksmith@flaghouse.com 

Financial Manager TONI FERRANTE FINANCE 800-793-7900 tferrante@flaghouse.com 
     

 
 

Sales Force: Provide total number and location of salespersons employed by your business in the United States 
by completing the following:  (To insert more rows, hit the tab key from the last field in the State column.) 
Number of Sales Reps City State 
6 HASBROUCK HEIGHTS  NJ 
5 RICHMOND HILL (supporting US 

business) 
ONTARIO, CANADA 

   
   
   

 
 

Describe how your company will implement training and knowledge of the contract with your respective sales 
force.  Furthermore, describe how your company plans to support and train your sales force on a national, regional, 
or local level and generally assist with the education of sales personnel about the resulting contract.  
FlagHouse Sales Team will be trained to inform prospects, customers, show attendees and/or outbound phonecontacts 
about our AEPA contract and how Agency Members can access our contracted pricing and shopping portal. In fact, 
several of our territory sales representatives have experience in working with AEPA contracts from prior positions. 
FlagHouse contracts are reviewed by sales team at bi-monthly sales meetings, and collateral/marketing needs are 
reviewed quarterly. Further, AEPA logo with link to contract information will be added to state representative collateral 
and email signatures, and new promotion strategies will be reviewed and discussed at sales trainings 

 
 

What is your company’s plan, if your company were awarded the contract, to service up to 29 states.  Describe if 
your company has a national sales force, dealer network, or distributor(s) with the ability to call on eligible 
agencies in the participating states in AEPA.   
FlagHouse has a national sales force of 11 representatives with specific state sales territories. Sales representatives will 
make outbound calls to eligible agencies to promote the AEPA contract. Outbound calls will also correspond with 
scheduled marketing  efforts such as eblasts . AEPA Contract Manager will also be assigned to liaison with 29 state  
agency leads to maximize promotion opportunities 
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Products, Services & Solutions 
Provide a description of the Products, Services & Solutions to be provided by the product category set forth in Part 
B - Specifications.  The primary objective is for each Supplier to provide its complete product, service, and 
solutions offerings that fall within the scope of this solicitation so that participating agencies may order a range of 
products as appropriate for their needs. 
FlagHouse will be submitting thousands of its products in the following categories as noted in Part B- 
Specifications: Archery, Baseball/Softball, Basketball, Field/Ice Hockey, Fitness Products, Physical Education, 
Tennis, Volleyball and Other categories 

 
Distribution 
Describe how your company proposes to distribute the products and services nationwide, regionally, or at the 
local level. 
Products are delivered direct from our warehouse in NJ, or direct from drop ship vendor partners as applicable 

 
 

Service/Support and Distribution Centers:  Provide the type (service/support or distribution) and location of 
centers that support the United States by completing the following: (To insert more rows, hit the tab key from the 
last field in the State column.) 
Center Type City State 
CUSTOMER SERVICE & SALES  RICHMOND HILL ONTARIO, CANADA 
SALES HASBROUCK HEIGHTS NJ 
DISTRIBUTION CENTER HASBROUCK HEIGHTS  NJ 
   
   

 
 

Describe the criteria and process by which your company selects and approves subcontractors, distributors, 
installers, and other independent services. 
NA 

 
 

Provide a list of current subcontractors, distributors, installers, and other independent service providers who 
are contracted to perform the type of work outlined in this solicitation in the member agency states.  Include, if 
applicable, contractor license or certificate information and the state(s) wherein they are eligible to provide 
services on behalf of the business. 
NA 

 
 

If applicable, describe your company’s ability to do business with manufacturer/dealer/distribution 
organizations that are either small or MWBE businesses as defined by the Small Business Administration. 
NA 

 
 

If applicable, describe other ways your company can be sensitive to a participating agencies desire to utilize 
local and/or MWBE companies, such as the number of local employees and offices with a geographic region, 
companies your firm uses that may be local (i.e. delivery company), your own company’s diversity of owner 
employees, etc. 
NA 

 
 

If applicable, provide details on any products or services being offered by your company where the 
manufacturer or service provider is either a small or MWBE business as defined by the Small Business 
Administration. Provide product/service name, company name and small/MWBE designation. 
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NA 
 
  

Marketing 
Key Marketing Contact(s): List the name(s), title(s) and contact information of the business’s key national and 
regional marketing office(s).  To insert more rows, hit the tab key from the last field in the Email column. 
Name Title Phone Email 
DARA HERSKOVITZ  MARKETING MANAGER  dherskovits@flaghouse.com 
BARBARA POLUHOVICH  MARKETING MANAGER   bpoluhovich@flaghouse.com 
MONICA BENITEZ WEB  MANAGER  mbenitez@flaghouse.com 
    

 
 

Describe how this business marketed its products and services to schools, nonprofit organizations, and other 
public sector audiences in Fiscal Year 2021– 2022 (July 1 – June 30).  List all conventions, conferences, and other 
events at which this company exhibited.  
Throughout its 65-year history, FlagHouse has met the needs of AEPA Members, as we service thousands of institutional 
customers every year across the US and Canada. Our customers work primarily in education, government, healthcare, 
and recreation sectors, including preschools, universities, community and fitness centers, summer camps, hospitals, 
clinics, correctional facilities, military bases, and religious and charitable organizations. In addition to mailing 
approximately 1,200,000 catalogs to US schools, nonprofit organizations and other public sector audiences annually, 
FlagHouse has robust campaigns for internet search engines, paid internet advertising, email newsletters and social 
media that direct prospects and customers to new products and services on the FlagHouse.com website. Social media 
generated over 29,000 leads and our outbound blasts reached over 95,600 new contacts. In addition, FlagHouse 
attended over 6 industry trade shows and conferences including; National SHAPE America, National Camping 
Association, National Recreation and Parks Association, American Association International Education, American 
Occupational Therapy Association, Florida SHAPE, California SHAPE, Texas SHAPE, Resort and Commercial Recreation 
Association, American School Health Association, American Public Health Association, JCCA of North America, NJ Park 
and Recreation Association, New York State Park and Recreation, Boys and Girls Clubs of American, National YMCA 
Conference, US Gymnastics Show. 

 
 

Describe how your company will market the resulting contract to eligible Member Agencies.  Describe how your 
company differentiates the new agreement from existing contracts that your company may hold today. Please be 
specific and detailed in your response.  
See attached Exhibit B – Marketing Plan 

 
 

Cooperative Marketing.  Describe ways in which your company will collaborate with AEPA Member Agencies in 
marketing the resulting contract.  Submit any supplemental materials as PDFs and title it Exhibit A – Marketing 
Plan.  
 Process on how the contract will be launched to current and potential agencies. 
 The ability to produce and maintain in full color print advertisements in camera-ready electronic format, or 

electronic advertisements, including company logos and contact information. 
 Anticipated contract announcements, planned advertisements, industry periodicals, other direct or indirect 

marketing activities promoting the AEPA awarded contract. 
 How the contract award will be displayed/linked on the Respondent’s website.   
See attached Exhibit B – Marketing Plan 
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Environmental Initiatives 
Describe how your products and/or services support environmental goals.   
N/A 

 
 

Indicate if your company has any products in your offering that have any third-party environmental certifications. 
NA 

 
 

Describe the business’s “green” objectives (i.e. LEED, reducing footprint, etc.). 
Our company is dedicated to making the Earth safer, healthier and more beautiful for our children so  we 
support the GREEN initiative. We use recyclable paper for all our catalogue printing and have initiatives 
within the company to print all paper two-sided, refrain from printing wherever possible and recycle all 
garbage appropriately.   We use energy efficient lighting in our warehouse. Our offices and distribution 
center recycle all paper products, use only recycled printing paper and our  catalogs are 100% recyclable. 
We ship products in recycled corrugated boxes and stuffing material. Our office heating system uses a 
modern modular boiler system that is 90% efficient. Our distribution center heating system uses fuel 
efficient heaters, which are controlled individually by  thermostats. We have skylights in the distribution 
center and naturalized lighting throughout the office Our distribution center lighting system uses energy 
efficient T5/T8 fluorescent bulbs, which are  controlled by motion sensors. Our office cooling system has 
updated controls that make the system more energy efficient. We only use green disinfectants and cleaning 
products. We partner with green conscious companies such as Funding Factory and continue to strive for 
green  solutions in our future endeavors. 

 
 

Describe what percentage of your offering is environmentally preferable and what are your company’s plans to 
improve this offering. 
Less than 5% 

 
 

Additional Information 
Describe any/all features, advantages and benefits of your organization that you feel will provide additional value 
and benefit to a participating AEPA agency. 
FlagHouse is a premier global source of quality equipment and programs serving physical  education, 
recreation, special needs therapies and education. We provide resources that enable physical activity, 
learning and play—to make the world more accessible and rewarding for everyone, regardless of age or 
ability. For over 65 years, this local , family owned company and its employees have been dedicated to enriching 
the quality of life for all people with a wide range of equipment and programs to be active, play, learn, 
and enjoy life fully.    When customers order from us, they are not just  getting “stuff”, they are getting our 
commitment; to provide quality products and a team of dedicated employees empowered to satisfy our customers’ 
needs.  AEPA member agencies have our commitment to providing not only the products specified, but to a seamless 
and high-quality experience.  With FlagHouse owners on site in Hasbrouck Heights, NJ,  and Executive level corporate 
support, we have compiled a dedicated AEPA team that will prioritize details from start to completion 

 
 

If applicable, describe your company’s ability to integrate into other ecommerce sites: 
1. Include details about your company’s ability to create punch out sites and accept orders electronically 

(cXML, OCI, etc.).  
2. Provide detail on where your company has integrated with a public agency’s ERP (Oracle, Infor Lawson, 

SAP, etc.) system in the past and include some details about the resources you have in place to support 
these integrations. List, by ERP provider, the following information: name of public agency, ERP system 
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used, “go live” date, net sales per calendar year since “go live”, and percentage of agency sales being 
processed through this connection. 

Click or tap here to enter text. 
 
 
Disclosures 
 
Legal: Does this business have actions currently filed 
against it? 

X No  Yes 

 

If Yes, AN ATTACHMENT IS REQUIRED: List and explain current actions, such as, Federal Debarment (on US 
General Services Administration’s “Excluded Parties List”), appearance on any state or federal delinquent 
taxpayer list, or claims filed against the retainage and/or payment bond for projects. 

 
 
References 
Provide contact information of your business’s five largest public agency customers.   
Agency Name Title Phone Number Email 
1. Univ California, 

Davis 
Paul Tabarez CalFresh Physical 

Activity 
Coordinator  

530-752-0711 pjtabarez@ucdavis.edu 

2. Santa Clara 
County Health 
Dept 

Celeste Cordeiro Health Planning 
Specialist  

408-793-2785 Celeste.Cordeiro@phd.sccgov.org 

3. GSA Cindy Brice Contract Manager 
7QSBKB 

817-850-8383 Cindy.brice@gsa.gov 

4. Maricopa 
County 
Cooperative Ext 

Brittany Hobe Program 
Coordinator 

602-827-8244 Brittanym@email.arizona.edu 

5. San Bernadino 
County Schools 

Farrah Northcott Manager  909-386-2917 Farrah.northcott@sbcss.net 

 

 
 

The following chart indicates which AEPA Member States intend to participate in this solicitation category.  
Respond to Yes/No and choice questions by using an (X).  Note: A Respondent must be willing and able to 
deliver the proposed products and/or services to 90% of the participating AEPA Member States. 
AEPA Member 
States 

Participating 
in this 
category.  
 

In which states has this 
company sold 
products/services in the 
past 3 years? 
(Place an X where 
applicable) 

If awarded, which states 
does this company 
propose to sell in?  
(Place an X where 
applicable) 

Indicate which states this 
company has sales reps, 
distributors or dealers in.  
(Place an X where 
applicable) 

California Yes X X  
Colorado Yes X X  
Connecticut Yes X X  
Florida Yes X X  
Georgia Yes X  X  
Illinois No X X  
Indiana Yes X X  
Iowa Yes X  X  
Kansas Yes X X  

Service Questionnaire 
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Kentucky Yes X X  
Massachusetts Yes X X  
Michigan Yes X X  
Minnesota Yes X X  
Missouri Yes X X  
Montana Yes X X  
Nebraska Yes X X  
New Jersey Yes X X X – NJ based/Cover USA 
New Mexico Yes X X  
North Dakota Yes X X  
Ohio Yes X X  
Oregon Yes X X  
Pennsylvania Yes X X  
South Carolina Yes X X  
Texas Yes X X  
Virginia Undecided X X  
Washington Yes X X  
West Virginia Yes X X  
Wisconsin Yes X X  
Wyoming Yes X X  

 

e-Commerce: Does this business have an e-commerce website?  No X Yes 

If YES, what is the website? www.flaghouse.com 
 

Customer and Support Service: It is understood depending on the type, kind and level of products and/or 
services being proposed in response to this solicitation will impact and determine the type and level of services 
required and these are identified in Part B Specifications of this solicitation. 
 

Does this business have online customer support options?  No X Yes 

Does this business have a toll-free customers support phone option?  No X Yes 

Does this business offer local customer and support service options?  No X Yes 

 
State your normal delivery time (in days) and any options for expediting delivery. 
Ship within 48 hours 

 
State your backorder policy.  Do you fill the order when available, or cancel the order and require participating 
agencies to reorder if items are backordered? 
Fill when available 

 
Describe your company’s payment terms as well as any quick pay discounts. 
Net 30 

 
State your company’s return policy and any applicable State restocking fees. A copy of the return policy must 
be included in the vendor’s response. It may be uploaded as a PDF. 
FlagHouse promises you will be satisfied, or we will refund 100% of your purchase for up to one full year.Our promise 
extends even further when you buy any FlagHouse-branded products – guaranteed for twoyears. If the product is 
returned because of a defect, or as a result of an error on FlagHouse’s part, we willassume all freight costs and 
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arrange pickup. If the customer does not want the item that they ordered after receiving it, the customer is 
responsible for the cost of return freight. We do not charge a restocking fee. 

 
Describe any special program that your company offers that will improve customers’ ability to access products, 
on-time delivery, or other innovative strategies. 
FlagHouse relationships with our vendors will allow for us to give AEPA agencies priority to product and delivery . In 
addition we have secured additional inventory of our core physical education items to reduce customer wait times 
due to pandemic supply chain delays. 

 

Pricing 
Is your pricing methodology guaranteed for the term of the contract?  No X Yes 

Will you offer customized price lists to participating entities as required per the 
pricing terms of Part A? 

X  
No 

  
Yes 

Will you offer hot list pricing (optional) as described in the pricing terms of Part A? X No  Yes 

Will you offer volume price discounts as described in the pricing terms of Part A? X No  Yes 

Bidder does not have an established volume discount policy, but will be glad to negotiate volume discounts upon 
request. 

Competitiveness: In order for your response to be considered, your company must offer AEPA prices that are 
equal to or lower than those normally offered to individual entities or cooperatives with equal or lower volume.    

 
Is the pricing that is proposed to AEPA equal to or lower than pricing your company 
offers to individual entities or cooperatives with equal to or lower volume? 

  
No 

X  
Yes 

  
Indicate which of the following apply and the level of competitive range you are offering in response to this 

solicitation. 

    Pricing offered to AEPA is EQUAL TO pricing offered to individual customer and/or cooperatives. 

  X  Pricing is LESS THAN individual customer and/or cooperatives.  Lower by  5-15%  % 
 
 

Cooperative Contracts:  Does your business currently have contracts with other 
cooperatives (local, regional, state, national)? 

  
No 

X  
Yes 

If YES, identify which cooperative and the respective expiration date(s). 
AEPA -HVAC 21.75 2022 
Sourcewell 2023 
BuyBoard 2023  
EdData 2022 
NCPA 2022 
Hunterdon County NJ 2022 
 

If YES, and your business is awarded an AEPA contract, explain which contract your business will lead with in 
marketing and sales representative presentations (sales calls)? 
FlagHouse Marketing promotions and Sales outreach efforts will feature the AEPA contract as our primary  national 
contract for physical education products .  
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Administrative Fee: Which of the following best reflects how your pricing includes the individual AEPA Members’ 
administrative fee.  Mark with an “X”. 
 The pricing for the products and/or services are the same for each AEPA Member Agency, shipping, 

handling, administrative fee and other specific state costs are added to arrive at total price offered to 
the Individual AEPA Member Agency. 

X The pricing for the products and/or services is inclusive of the administrative fee and therefore the 
pricing is the same for all AEPA Member Agencies.  Shipping, handling and other state specific costs 
are added to the adjusted AEPA Member Agency’s price. 

 The pricing for the products and/or services includes ALL (shipping, handling, administrative fee, 
other) costs to arrive at a single price for all AEPA Member Agencies. 

 
 

Leasing:  Do your business offer leasing arrangements under this solicitation?   X No  Yes 
If Yes, please indicate how the rate factor is determined and other cost factors below. 
Click or tap here to enter text. 
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If an AEPA contract is approved and awarded by the Member Agencies, as a Vendor Partner, I agree to: 
Responsibilities of an AEPA Vendor Partner Yes, indicate 

with an “X” 
No, indicate 
with an “X” 

1. Designate and assign a dedicated senior-level contract manager (one 
authorized to make decisions) to each of the Member Agency accounts.  This 
employee will have a complete copy and must have working knowledge of the 
AEPA contract. 

X  

2. Train and educate sales staff on what the AEPA contract is: including pricing, 
who can order from the contract (by state), terms/conditions of the contract, 
and the respective ordering procedures for each state.  It is expected that 
Vendor Partners will lead with AEPA contracts. 

X  

3. Develop a marketing plan to support the AEPA contract in collaboration with 
respective AEPA Member Agencies. The marketing plan should include, but not 
be limited to, a website presence, electronic mailings, sales flyers, brochures, 
mailings, catalogs, etc. 

X  

4. Create an AEPA-specific sell sheet with a space to add a Member Agency logo 
and contact information for use by the Member Agencies and the Vendor 
Partner’s local sales representatives to market within each state. 

X  

5. On a quarterly basis, complete the sales and administrative fee report (see 
attached PDF example) and submit to each Member Agency along with the 
respective administrative fees to be paid.  If there are no sales, the Vendor 
Partner is required to submit a $0 report to the AEPA Member Agency. 

X  

6. Have ongoing communication with the Category Oversight Chairperson, AEPA 
Member Agencies and the Member Agencies Participating Entities. 

X  

7. Attend two (2) AEPA meetings each year (see Part A) X  
8. Participate in national and local conference trade shows to promote the AEPA 

contracts including, but not limited to the Association of School Business 
Officials (ASBO), the National Institute of Governmental Purchasing (NIGP), and 
the National Association of Educational Procurement (NAEP). 

X  

9. Increase sales over the term of the contract with all participating AEPA 
Member Agencies. 

X  
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Instructions: 

1. Mark “No” or “Yes” with an “X” below. 
2. If “yes” is marked with an “X” below, insert answers into the form shown below, providing narrative 

explanations of exceptions.  (To insert more rows, hit the tab key from the last field in the last row and column.) 
3. If adding pages, the company name and identifying information as to which item the response refers must 

appear on each page. 
4. Exceptions to local, state or federal laws cannot be accepted under this solicitation. 

 
X No, this respondent does not have exceptions to the Terms and Conditions incorporated in Parts A and B of 

this IFB. 
 Yes, this respondent has the following exceptions to the Terms and Conditions incorporated in Parts A 

and/or B of this solicitation. 
 

IFB Section and 
Page Number 

Outline 
Number 

Term and Condition Exception 

    
    
    
    
    
    

 
  

Exceptions 
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Instructions: 
1. Mark “No” or “Yes” with an “X” below.  
2. If “yes” is marked with an “X” below, insert answers into the form shown below, providing narrative explanations 

of deviations.  (To insert more rows, hit the tab key from the last field in the last row and column.) 
3. If adding pages, the company name and identifying information as to which item the response refers must appear 

on each page. 
4. Deviations to local, state, or federal laws cannot be accepted under this solicitation. 

 
 No, this respondent does not have deviations (exceptions or alternates) to the specifications listed in Part B 

of this solicitation. 
X Yes, this respondent has the following deviations to the specifications listed in Part B of this solicitation. 

 
Outline 
Number Part B  

Specification (describe) Details of Deviation 

8.3.1 Orders that are $150.00 or more shall include 
shipping in the cost, unless clearly noted 
otherwise in the bid response. Vendor shall 
add actual shipping costs only for all orders 
that are less than $150.00. 

Vendor does not require a minimum order. 
Shipping charges are not included in the cost. 
Vendor adds 16% of order for parcel ship 
items. Vendor adds 16% of order plus $75 per 
order if order contains any items identified as 
shipping by Truck. If lift-gate, inside or 
residential delivery services are required, 
additional charges will be quoted. Minimum 
shipping charge is $10.   

8.3.2 For products greater than $150.00 that do not 
include shipping due to size, weight or hazard 
costs, products will ship FOB Destination, 
freight prepaid, and added to invoice. Freight 
will be quoted and provided to the 
Participating Agency/Entity prior to purchase 
order (PO) approval. The products that do not 
include shipping in the cost must be clearly 
identified. 

Vendor adds 16% of merchandise total, plus 
$75 per order, for freight if order contains any 
items identified as shipping by “TRUCK.” Upon 
request, Vendor will quote the freight prior to 
purchase order approval. If customer requires 
lift-gate, inside, residential delivery or other 
services, Vendor will quote any applicable 
charges.  
Vendor will quote freight prior to purchase 
order approval if order contains any items 
identified as “TRUCK FREIGHT QUOTE.” 

   
   
   
   
   

 
 
 

Deviations 
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Part E – Signature Forms 
AEPA 023-G 
Athletic Equipment and Supplies 
 
 
Instructions 
Contained herein are forms that require a signature from an authorized person at your company.  All items found 
within this document are mandatory.  Failure to sign the required areas, sections, or signature lines will allow 

AEPA to consider your company’s proposal as non-responsive.  
 

To submit the required signed forms, follow these steps: 
1. Read the documents in their entirety. 
2. Complete all forms and sign when required. 
3. Return the forms and pages in their correct order and scan one (1) single PDF format titled “Part E – 

Signature Forms – Name of Bidding Company” (i.e. one PDF document for all signature forms).   
4. Submit Part E, along with other required documents in Public Purchase. 

 
 
*Note, a bid checklist has been provided to review with your submission.     
 
 
The following sections will need to be completed prior to submission as one (1), single PDF titled “Part E – 
Signature Forms – Name of Bidding Company”.   
 
Uniform Guidance “EDGAR” Certification Form  – *signature required           
Bid Affidavit – *signature required             
Acceptance of Bid & Contract Award – *signature required                      
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When a purchasing agency seeks to procure goods and services using funds under a federal grant or contract, specific 
federal laws, regulations, and requirements may apply in addition to those under state law.  This includes, but is not limited 
to, the procurement standards of the Uniform Administrative Requirements, Cost Principles and Audit Requirements for 
Federal Awards, 2 CFR 200, referred to as the “Uniform Guidance” or new “EDGAR”.  All Respondents submitting proposals 
must complete this EDGAR Certification form regarding the Respondent’s willingness and ability to comply with certain 
requirements, which may apply to specific agency purchases using federal grant funds.   
 
For each of the items below, the Respondent will certify its agreement and ability to comply, where applicable, by having 
the Respondent’s authorized representative check, initial the applicable boxes, and sign the acknowledgment at the end 
of this form.  If a Respondent fails to complete any item of this form, AEPA will consider and may list the response, as the 
Respondents are unable to comply.   A “No” response to any of the items below may influence the ability of a purchasing 
agency to purchase from the Respondent using federal funds.   
 

1. Violation of Contract Terms and Conditions 
Provisions regarding Respondent default are included in AEPA’s terms and conditions.  Any contract award will be 
subject to such terms and conditions, as well as any additional terms and conditions in any purchase order, ancillary 
agency contract, or construction contract agreed upon by the Respondent and the purchasing agency, which must be 
consistent with and protect the purchasing agency at least to the same extent as AEPA’s terms and conditions.  The 
remedies under the contract are in addition to any other remedies that may be available under law or in equity. 

 
2. Termination for Cause of Convenience 
For a participating agency purchase or contract in excess of $10,000 made using federal funds, you agree that the 
following term and condition shall apply: 
 
The participating agency may terminate or cancel any purchase order under this contract at any time, with or without 
cause, by providing seven (7) business days in advance written notice to the Respondent.  If this agreement is 
terminated in accordance with this paragraph, the participating agency shall only be required to pay Respondent for 
goods and services delivered to the participating agency prior to the termination and not otherwise returned in 
accordance with the Respondent’s return policy.  If the participating agency has paid the Respondent for goods and 
services provided as the date of termination, Respondent shall immediately refund such payment(s). 
 
If an alternate provision for termination of a participating agency’s purchase for cause and convenience, including how 
it will be affected and the basis for settlement, is in the participating agency’s purchase order, ancillary agreement or 
construction contract agreed to by the Respondent, the participating agency’s provision shall control.  

 
3. Equal Employment Opportunity 
Except as otherwise provided under 41 CFR Part 60, all participating agency purchases or contract that meet the 
definition of “federally assisted construction contract” in 41 CFR Part 60-1.3 shall be deemed to include the equal  
opportunity clause provided under 41 CFR 60-1.4(b), in accordance with Executive Order 11246, “Equal Employment 
Opportunity” (30 FR 12319, 12935, 3 CFR Part, 1964-1965 Comp., p. 339), as amended by Executive Order 11375,  
“Amending Executive Order 11246 Relating to Equal Employment Opportunity,” and implementing regulations at 41 
CFR Part 60,  “Office of Federal Contract Compliance Programs, Equal Employment Opportunity, Department of Labor.”  
 
The equal opportunity clause provided under 41 CFR 60-1.4(b) is hereby incorporated by reference.  Respondent agrees  
that such provision applies to any participating agency purchase or contract that meets the definition of “federally  
assisted construction contract” in 41 CFR Part 60-1.3 and Respondent agrees that it shall comply with such provision.  

 
4. Davis Bacon Act 
When required by Federal program legislation, Respondent agrees that, for all participating agency contracts for the 
construction, alteration, or repair (including painting and decorating) of public buildings or public works, in excess of 
$2,000, Respondent shall comply with the Davis-Bacon Act (40 U.S.C. 3141-3144, and 3146-3148) as supplemented by 
Department of Labor regulations (29 CFR Part 5, “Labor Standards Provisions Applicable to Contracts Covering 
Federally Financed and Assisted Construction”).  In accordance with the statute, Respondent is required to pay wages  

Uniform Guidance “EDGAR” Certification Form 
2 CFR Part 200 
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to laborers and mechanics at a rate not less than the prevailing wages specific in a wage determinate made by the 
Secretary of Labor.  Also, Respondent shall pay wages not less than once a week. 
 
Current prevailing wage determinations issued by the Department of Labor are available at www.wdol.gov.  
Respondent agrees that, for any purchase to which this requirement applies, the award of the purchase to the 
Respondent is conditioned upon Respondent’s acceptance of wage determination. 
 
Respondent further agrees that is shall also comply with the Copeland “Anti-Kickback” Act (40 U.S.C. 3145), as 
supplemented by Department of Labor regulations (29 CFR Part 3, “Contractors and Subcontractors on Public Building 
or Public Work Financed in Whole or in Part by Loans or Grants from the United States”).  The Act provides that each 
construction completion, or repair of public work, to give up any part of the compensation to which he is otherwise 
entitled under his contract of employment, shall be defined under this titled or imprisoned not more than five (5) years, 
or both. 

 
5. Contract Work Hours and Safety Standards Act 
Where applicable, for all participating agency purchases in excess of $100,000 that involve the employment of 
mechanics or laborers, Respondent agrees to comply with 40 U.S.C. 3702 and 3704, as supplemented by Department of 
Labor regulations (29 CFR Part 5).  Under 40 U.S.C. 3702 of the Act, Respondent is required to compute the wages of 
every mechanic and laborer based on a standard workweek of 40 hours.  Work in excess of the standard workweek is 
permissible provided that the worker is compensated at a rate of not less than one and a half times the basic rate of pay 
for all hours worked in excess of 40 hours in the workweek.  The requirements of the 40 U.S.C. 3704 applies to 
construction work and provides that no laborer or mechanic must be required to work in surroundings or under 
working conditions that are unsanitary, hazardous, or dangerous.  These requirements do not apply to the purchase of 
supplies, materials or articles ordinarily available on the open market, or contracts for transportation or transmission 
of intelligence. 
 

6. Right to Inventions Made Under a Contract or Agreement 
If the participating agency’s federal award meets the definition of “funding agreement” under 37 CFR 401.2(a) and the 
recipient or sub-recipient wishes to enter into a contract with a small business firm or nonprofit organization regarding 
the substitution of parties, assignment or performance or experiments, developmental or research work under the 
“funding agreement,” the recipient or sub-recipient must comply with the requirements of 37 CFR Part 401, “Rights to 
Inventions Made by Nonprofit Organizations and Small Business Firms Under Government Grants, Contracts and 
Cooperative Agreements,” and any implementing regulations issued by the awarding agency.  

 
7. Clean Air Act and Federal Water Pollution Control Act 
Clean Air Act (42 U.S.C. 7401-7671q.) and the Federal Water Pollution Control Act (33 U.S.C. 1251-1387), as amended, 
contracts and subgrants of amounts in excess of $150,000 must contain a provision that requires the non-Federal 
award to agree to comply with all applicable standards, orders, or regulations issued pursuant to the Clean Air Act (42 
U.S.C. 7401-7671q.) and the Federal Water Pollution Control Act, as amended (33 U.S.C. 1251-1387).  Violations must 
be reported to the Federal awarding agency and the Regional Office of the Environmental Protection Agency (EPA).  
When required, Respondent agrees to comply with all applicable standards, orders, or regulations issued pursuant to 
the Clean Air Act and the Federal Water Pollution Control Act. 

 
8. Debarment and Suspension 
Debarment and Suspension (Executive Orders 12549 and 12689), a contract award (see 2 CFR 180.222) must not be 
made to parties listed on the government-wide exclusions in the System for Award Management (SAM), in accordance 
with OMB guidelines at 2 CFR 180 that implement Executive Orders 12549 (3 CFR Part 1966 Comp. p. 189) and 12689 
(3 CFR Part 1989 Comp. p. 235), “Debarment and Suspension.”  SAM exclusions contain the names of parties debarred,  
suspended, or otherwise excluded by agencies, as well as parties declared ineligible under statutory or regulatory  
authority other than Executive Order 12549.  Respondent certifies that the Respondent is not currently listed and 
further agrees to immediately notify AEPA and all participating agencies with pending purchases or seeking to purchase 
from the Respondent if Respondent is later listed on the government-wide exclusions in SAM, or is debarred, suspended,  
or otherwise excluded by agencies or declared ineligible under state statutory or regulatory authority other than 
Executive Order 12549. 

 
 
 

http://www.wdol.gov/
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9. Byrd Anti-Lobbying Amendment 
Byrd Anti-Lobbying Amendment (31 U.S.C. 1352), Respondents that apply or bid for an award exceeding $100,000 must 
file the required certification. Each tier certifies to the tier above that it will not and has not used Federal appropriated  
funds to pay any person or organization for influencing or attempting to influence an officer or employee of any agency,  
a member of Congress, officer or employee of Congress, or an employee of a member of Congress in connection with 
obtaining any Federal contract, grant or any other award covered by 31 U.S.C. 1352.  Each tier must also disclose any 
lobbying with non-Federal funds that take place in connection with obtaining any Federal award.  Such disclosures are 
forwarded from tier to tier up to the non-Federal award. 

 
10. Procurement of Recovered Materials 
For participating agency purchases utilizing Federal funds, Respondent agrees to comply with Section 6002 of the Solid 
Waste Disposal Act, as amended by the Resource Conservation and Recovery Act where applicable and provide such 
information and certifications as a participating agency may require to confirm estimates and otherwise comply.  The 
requirements of Section 6002 include procuring only items designated in guidelines of the Environmental Protection 
Agency (EPA) at 40 CFR Part 247 that contain the highest percentage of recovered materials practicable, consistent 
with maintaining a satisfactory level of competition, where the purchase price of the item exceeds $10,000 or the value 
of the quantity acquired during the preceding fiscal year exceeded $10,000; procuring solid waste management services 
in a manner that maximizes energy and resource recovery, and establishing an affirmative procurement program for 
procurement of recovered materials identified in the EPA guidelines.  

 
11. Profit as a Separate Element of Price 
For purchases using federal funds in excess of $150,000, a participating agency may be required to negotiate profit as 
a separate element of the price.  See 2 CFRR 200.323(b).  When required by a participating agency, Respondent agrees  
to provide information and negotiate with the participating agency regarding profit as a separate element of the price 
for a particular purchase.  However, Respondent agrees that the total price, including profit, charged by the Respondent 
to the participating agency shall not exceed the awarded pricing, including any applicable discount, under the 
Respondent’s contract with AEPA. 

 
12. General Compliance with Participating Agencies 
In addition to the foregoing specific requirements, Respondent agrees, in accepting any purchase order from a 
participating agency, it shall make a good faith effort to work with a participating agency to provide such information 
and to satisfy requirements as may apply to a particular purchase or purchases including, but not limited to, applicable 
record keeping and record retention requirements as noted in the Federal Acquisition Regulation, FAR 4.703(a).    

 
13. Governing Law; Forum Selection. 
Respondent acknowledges and agrees that any legal action or proceeding in which the Association of Educational  
Purchasing Agencies, Inc. (“AEPA”), is a party, that in any way relates to this solicitation, any contract award or the 
services provided thereunder, any other document executed in connection herewith, or for recognition and 
enforcement of any judgment in respect hereof brought by Respondent, a participating agency, or other party hereto,  
or its successors or assigns, will be governed by, construed and interpreted by the laws of the Commonwealth of 
Kentucky, and must be brought and determined in the state courts of the Commonwealth of Kentucky in Warren County,  
Kentucky, or the United States Western District of Kentucky (and may not be brought or determined in any other forum 
or jurisdiction), and each party hereto submits with regard to any action or proceeding for itself and in respect of its 
property, generally and unconditionally, to the sole and exclusive jurisdiction of the aforesaid courts and waives any 
further objection.   
 
Respondent further acknowledges and agrees that any legal action or proceeding in which a party includes a 
participating agency, but does not include AEPA as a party, that in any way relates to this solicitation, any contract 
award or the services provided thereunder, any other document executed in connection herewith, or for recognition 
and enforcement of any judgment in respect hereof brought by Respondent, a participating agency, or other party  
hereto, or its successors or assigns, will be governed by, construed and interpreted by the laws of the state in which the 
participating agency is domiciled, and must be brought and determined in the state in which the participating agency  
is domiciled (and may not be brought or determined in any other forum or jurisdiction), and each party hereto submits 
with regard to any action or proceeding for itself and in respect of its property, generally and unconditionally, to the 
sole and exclusive jurisdiction of the aforesaid courts and waives any further objection. 
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By initialing the table (1-13) and signing below, I certify that the information in this form is true, 
complete and accurate and I am authorized by my business to make this certification and all consents 
and agreements contained herein. 

Respondent Certification (By Item) Respondent Certification: 

YES, I agree or  
NO, I do NOT agree 

Initial 

1. Violation of Contract Terms and Conditions   

2. Termination for Cause of Convenience   

3. Equal Employment Opportunity   

4. Davis-Bacon Act   

5. Contract Work Hours and Safety Standards Act   

6. Right to Inventions Made Under a Contract or Agreement   

7. Clean Air Act and Federal Water Pollution Control Act   

8. Debarment and Suspension   

9. Byrd Anti-Lobbying Amendment   

10. Procurement of Recovered Materials   

11. Profit as a Separate Element of Price   

12. General Compliance with Participating Agencies   

13. Governing Law; Forum Selection.   

 
 

 
Name of Business 
 

 
Signature of Authorized Representative 
 

 
Printed Name 
 

 
Date 
 

  

YES

YES

YES

YES

YES

YES

YES

YES

YES

YES

YES

YES

YES

DF

DF

DF

DF

DF

DF

DF

DF

DF

DF

DF

DF

DF

Flaghouse Inc

Daniel Ficca

08/12/2022
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Instructions:  This form must be signed by the business’s authorized representative and notarized below.  If awarded, the 
Respondent is required to produce a copy of this document for each Member Agency with which it contracts. 
 

1. The undersigned, is duly authorized to represent the persons, business and corporations joining and participating in 
the submission of the foregoing bid (such persons, business and corporations hereinafter being referred to as the 
Respondent), being duly sworn, on his/her oath, states that to the best of his/her belief and knowledge no person, 
business or corporation, nor any person duly representing the same joining and participating in the submission of the 
foregoing bid, has directly or indirectly entered into any agreement or arrangement with any other Respondents, or 
with any official of the Member Agency, or any employee thereof, or any person, business or corporation under 
contract with the Member Agency whereby the Respondent, in order to induce the acceptance of the foregoing bid by 
the Member Agency, has paid, or is to pay to any other Respondent, or to any of the aforementioned persons, anything 
of value whatever, and that the Respondent has not, directly nor indirectly entered into any arrangement, or 
agreement, with any other Respondent or Respondents which tends to or does lessen or destroy free competition in 
the letting of the contract sought for by the foregoing bid. 

2. This is to certify that the Respondent, or any person on his/her behalf, has not agreed, connived, or colluded to produce 
a deceptive show of competition in the manner of the bidding, or award of the referenced contract. 

3. This is to certify that neither I, nor to the best of my knowledge, information and belief, the Respondent, nor any officer, 
director, partner, member or associate of the Respondent, nor any of its employees directly involved in obtaining 
contracts with the Member Agency, or any subdivision of the state has been convicted of false pretenses, attempted 
false pretenses, or conspiracy to commit false pretenses, bribery, attempted bribery or conspiracy to bribe under the 
laws of any state or federal government for acts or omissions after January 1, 1985.  

4. This is to certify that the Respondent or any person on his behalf has examined and understands the terms, conditions, 
the scope of work and specifications, and other documents of this solicitation and that any and all exceptions have 
been noted in writing and have been included with the bid submittal.  

5. This is to certify that if awarded a contract, the Respondent will provide the equipment, commodities, and/or services 
to members and affiliate members of the Agency in accordance with the terms, conditions, the scope of work and 
specifications and other documents of this solicitation in the following pages of this bid. 

6. This is to certify that the Respondent is authorized by the manufacturer(s) to sell all proposed products on a national  
basis. 

7.   This is to certify that we have completed, reviewed, approved, and have included all information that is required of 
these bid forms. 

 
 

 
 

 

Authorized Representative (Please print or type) Mailing Address 

 
 
 

 

Title (Please print or type) City, State, Zip 

 
 
 
 

 

 
 

 

Signature of Authorized Representative  Date 
 

  

Solicitation Affidavit 

08/12/2022

Daniel Ficca Hasbrouck  Heights NJ 07604

Daniel Ficca 601 Rt 46 West 
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Instructions:  PART I of this form is to be completed by the Respondent and signed by its Authorized Representative.  PART II will be 

completed by the AEPA Member Agency only upon the occasion of the bid award.  If approved by AEPA, the Respondent is required to produce 

a copy of the document for each of the AEPA Member Agency with which it contracts. 

 

PART I: RESPONDENT 

In compliance with the Published Solicitation (IFB OR RFP), the undersigned warrants that I/we have examined all 
Instructions to Respondents, associated documents, and being familiar with all of the conditions of the solicitation, hereby  

offer and agree to furnish all labor, materials, supplies, and equipment incurred in compliance with all terms, conditions, 
specifications, and amendments associated with this IFB OR RFP and any written exceptions to the bid.  The signature also 

certifies understanding and compliance with the certification requirements of the AEPA Member Agency’s Terms and 

Conditions and/or Special Terms and Conditions.  The undersigned understands that their competence, ability, capacity 
and obligations to offer and provide the proposed tangible personal property, professional services, construction services, 

and other services on behalf of the Vendor Partner as well as other factors of interest to the AEPA Member Agency as 
stated in the evaluation section, will be a consideration in making the award.  

 

Business Name 

  

Date 

 

 

Address 

  

City, State Zip 

 

 

Contact Person  

  

Title 

 

 

 

 

Authorized Signature 

  

 

 

Title 

 

 

Email 

  

Phone 

 

 

PART II:  AWARDING MEMBER AGENCY 
Your bid response for the above-identified bid is hereby accepted.  As a Vendor Partner, you are now bound to offer and 

provide the products and services identified within this solicitation, your response, and approved by AEPA, including all 
terms, conditions, specifications, exceptions, and amendments. As a Vendor Partner, you are hereby not to commence any 

billable work or provide any products or services under this contract until an executed purchase order is received from 
the AEPA Member Agency or Participating Entities.  This contract intends to constitute the final and complete agreement 

between the AEPA Member Agency and Vendor Partner, and no other agreements, oral or otherwise, regarding the subject 

matter of this contract, shall bind any of the parties hereto.  No change or modification of this contract shall be valid unl ess 
in writing and signed by both parties to this contract.  If any provision of this contract is deemed invalid or illegal by any 

appropriate court of law, the remainder of this contract shall not be affected thereby.  The initial term of this contract shall 

be for up to fifteen (15) months and will commence on the date indicated below and continue until February 28, 2024 
unless terminated, canceled, or extended. By mutual written agreement the contract may be extended for three (3) 

additional 12-month periods after this initial contract term. In the event the AEPA Board does not recommend renewal of 
the contract, or the contract expires,  it may be extended for up to six (6) months by an AEPA state.  

 
Awarding Agency 

 
 

 
 
Authorized Representative 

 
 

 
Awarded this 

 
 

 
day of 

 
 

 
Contract Number 

 
 

Contract to commence  
(Member Agency to select) 3/1/2023 

 
Or 

 
 

 

Acceptance of Solicitation & Contract 

Award

 

Flaghouse Inc 08/12/2022

601 Rt 46 West Hasbrouck  Heights NJ 07604

Daniel Ficca Contract Manager

Contract Manager

dficca@flaghouse.com 800-265-6900 ext 4765



AEPA 023-G  Part E – S ignature Forms 8  Due Date:  September 13, 2022, at 1:30 p.m. ET 
   

 
 

 
Instructions:  Utilize the checklist below, reviewing to confirm that all the required documents have been 

uploaded to Public Purchase, in their specified/required format, by the due date and time listed for this 
solicitation.  Submissions not following the specified/required format may result in being marked non-
responsive and may not be considered for evaluation.  Respondents are reminded that failure to follow, comply 

with, and adhere to the enclosed instructions of this solicitation may result in their response being deemed non-
responsive.  AEPA, its Member Agencies, affiliate agencies, and authorized representatives are not responsible for 

bid proposals that are incomplete, unreadable, or received after the solicitation deadline submission date. 

“x” Document Title, Uploaded to Public Purchase 
(Respondent must submit documents in the required 
title/format) 

Format of Uploaded 
Document  

Notes 

 Bid Bond – if Required, see Part B if applicable. Upload PDF copy.  The 
original must be received 

by Lakes Country Service 
Cooperative by due date 
and time. 

Send to Lakes 
Country Service 

Cooperative. 

 Part C – State-Specific Forms – Name of Responding 
Company 

Single, Scanned PDF New Jersey Only 
Requirement. 

Signatures Required. 

 Part D - Questionnaire – Name of Responding 
Company 

Includes: 

• Company Information 

• Service Questionnaire 

• Exceptions 

• Deviations 

Single, Scanned PDF Required. 

 Part E – Signature Forms – Name of Responding 
Company 

Includes: 

• Uniform Guidance “EDGAR” Certification 
• Bid Affidavit 

• Acceptance of Bid & Contract Award 

Single, Scanned PDF Required. 
Signatures required. 

 Part F – Pricing Schedule – Name of Responding 
Company 

Excel Workbook Required. 

 Price List and/or Catalog – Name of Responding 

Company 

Upload PDF Required. 

 Exhibit A – Marketing Plan – Name of Responding 
Company 

Scanned PDF Optional. Form not 
provided by AEPA, 
Respondent Created 

 Company Return Policy Upload PDF Required. Form not 
provided by AEPA. 
Respondent created. 

 

Solicitation  Checklist 



Bidding Company Name:
Name of Catalog:
(This must be the catalog in effect as of 
the bid date)

Part F.1 is a REQUIRED FORM

No. Grouping of Discount  Discount Offered for 
This Grouping Comments

1 Archery X 10% Discount
2 Baseball & Softball X 15% Discount
3 Basketball X 15% Discount on balls, 8%  other subcategories
4 Cheerleading
5 Climbing Walls X 8% Discount 
6 Cross Country
7 Dance
8 Field & Ice Hockey X 15% Discount, 8% on goals and borders
9

Fitness Products
X 5% Discount Cardio, Heart Rate Monitors, Free Weights, Weight 

Training , 15% Fitness Accessories 
10 Football X 15% Discount on balls, 8%  other subcategories
11 Golf X 10% Discount
12 Gymnastics X 10% Discount
13 Martial Arts
14 Physical Education X 15% Discount , subcategory discount exclusions apply 
15 Soccer X 15% Discount on balls, 8% other subcategories
16 Swimming/Diving
17 Tennis X 15% Discount
18 Track & Field
19 Volleyball X 15% Discount on balls, 8% other subcategories
20 Weight Lifting X 5% Discount 
21 Wrestling
22 Other (Specify Below):
23 GYM MATS X 10% Discount
24 WALL PADS X 10% Discount
25 FURNITURE X 5% Discount 
26 GAME TABLES X 15% Discount 
27 GAMES X 15% Discount 
28 FLAGS X 15% Discount 
29
30
31
32
33
34
35
36
37
38
39
40

Part F.1 – Catalog Discount for Items in a Commercially 
Available Catalog

AEPA #023-G Athletic Supplies and Equipment

Flaghouse Inc

PE&REC

Note: Groupings to be defined by Bidder and can be by sub-category, manufacturer, etc.

AEPA 023-G  Part F - Discount Pricing Workbook - FINAL.xls/F.1 Catalog Discounts 12/15/2022



EXHIBIT A – Marketing Plan  

FlagHouse - Part D Questionnaire 

 

Cooperative Marketing.  Describe ways in which your company will collaborate with AEPA Member 

Agencies in marketing the resulting contract.  Submit any supplemental materials as PDFs and title it 

Exhibit B – Marketing Plan.  

• Process on how the contract will be launched to current and potential agencies. 

• The ability to produce and maintain in full color print advertisements in camera-ready electronic 

format, or electronic advertisements, including company logos and contact information. 

• Anticipated contract announcements, planned advertisements, industry periodicals, other direct 

or indirect marketing activities promoting the AEPA awarded contract. 

How the contract award will be displayed/linked on the Respondent’s website 

1. How will contract will be launched to current and potential agencies 

FlagHouse will collaborate with the Member Agencies to jointly plan and implement multi-channel 

sales and marketing strategies to maximize awareness of our Awarded Vendor status with AEPA 

and engage directly with AEPA members. Our plans to promote the AEPA contract include: 

• Targeted messaging  campaigns via email, internet search advertising and/or direct mail to 

public entities  among our current customers and to prospects.  

• Messaging on FlagHouse catalogs and social media channels to drive inquiries to our sales team 

and the www.Flaghouse.com website.  

• Develop an AEPA-specific sell sheet with each Member Agency’s logo and contact information for 

use by the Member Agencies and our sales representatives to market within each state. FlagHouse 

will designate and assign  

• Our website will feature the AEPA information, product specifications, and the contract discount 

pricing.  

• Promotion of the AEPA contract in virtual trade show conferences we sponsor, and at in-person 

conferences when we can exhibit again.   

• Provide FlagHouse company description and navigation link for AEPA Member Agencies  to 

feature  on their websites, to take public entities to the shopping portal where they will 

receive the bid pricing, including additional volume discounts. 

2. Explain ability to produce and maintain in full color print advertisements in camera-ready electronic 

format, including company logos and contact information, anticipated contract announcements, 

planned advertisements, industry periodicals, other direct or indirect marketing activities promoting 

the AEPA awarded contract. 

FlagHouse has a 7-person in-house marketing team, plus external marketing support and consultants, to 

manage print and digital catalog and other advertising production, graphic design, web design, e-



commerce, internet advertising, search engine optimization, social media content and presence, trade 

show marketing, videography, and analytics.  

3. How will the contract award be displayed/linked on the Bidder’s website 

• We will have a dedicated, co-branded landing page and shopping portal on our website. 

• We will include the AEPA logo and link to the landing page on a contracts page within our 

website.  



 

 

 

AEPA  023-G 

Athletic Aids and Supplies 

FLAGHOUSE Proposal Overview 

 

Proposal Details:  

• For category items bid on AEPA 023-G there is a FlagHouse PE and Rec catalog discount 

of 5-15% as noted on Part F Pricing Workbook.  

• For orders of items that ship by parcel carrier, Vendor adds 16% of the merchandise 

total to invoice.  

• Vendor adds 16% of merchandise total, plus $75 per order, for freight if order contains 

any items identified as shipping by “TRUCK.” Upon request, Vendor will quote the 

freight prior to purchase order approval. If customer requires lift-gate, inside, residential 

delivery or other services, Vendor will quote any applicable charges.  

• Vendor will quote freight prior to purchase order approval if order contains any items 

identified as “TRUCK FREIGHT QUOTE.” 

• Vendor’s proposal cannot be combined with any other promotional offer or special 

pricing, except with Vendor’s approval.  

Discount Exceptions: 
 
Discounts are not applicable to CATCH®, Project Adventure®, AAASP®, Snoezelen®, Fit & Fun™ 

and AngelSense® branded products. 

Discounts do not apply to the following product categories – playground and park/site 

amenities, lockers, free weights and weight equipment, sex education kits, air purifiers, 

Covid/PPE items and Exergame/interactive technology products.  

Standard shipping and handling charges apply to items that are excluded from the catalog 

discount proposal. 
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This Affirmative Action Plan contains confidential, trade secret, commercial, and private information of 

FlagHouse which is protected from disclosure by the Office of Federal Contract Compliance Programs pursuant 

to the Trade Secrets Act, 18 U.S.C. § 1905.  The release of this information could cause substantial harm to 

FlagHouse or its employees within the meaning of the Freedom of Information Act ("FOIA"), 5 U.S.C. §§ 552 

(b)(3), (4), (6), and (7) and the Trade Secrets Act.  FOIA protects information in this document from mandatory 

disclosure to FOIA requestors.  See, e.g., Chrysler v. Brown, 441 U.S. 281 (1979).  Furthermore, release of any 

trade secret, confidential statistical, or commercial information would be arbitrary and capricious in violation of 

the Administrative Procedure Act.  See, e.g., CNA Financial Corp. v. Donovan, 830 F.2d 1132, 1144 (D.C. 

Cir.), cert. denied, 485 U.S. 977 (1988). 
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Introduction 
 

FlagHouse Inc. (FlagHouse) has prepared this Affirmative Action Program (AAP) for the period of June 1, 

2020 through May 31, 2021, reaffirming its commitment to the letter and spirit of affirmative action law, 

including those administered by the U. S. Department of Labor’s Office of Federal Contract Compliance 

Programs (OFCCP). Through the implementation of this AAP, FlagHouse continues its efforts to comply with 

appropriate government regulations and to make the best possible use of personnel while contributing to the 

betterment of society and the community. 

 

In developing this AAP FlagHouse recognizes its duty to ensure equal employment opportunity.  The following 

statement of policy reinforces that belief. 
 

 

 

Reaffirming Commitment to Equal Employment Opportunity  

 

In setting forth this AAP FlagHouse reaffirms its belief in equal employment opportunity for all employees and 

applicants for employment in all terms and conditions of employment. 

 

George Carmel, President of FlagHouse, designated Donna Luongo as the Equal Employment Opportunity 

Administrator (EEO Administrator).  Donna Luongo oversees the AAP development, modification, 

implementation, and reporting requirements and conducts management updates. The EEO Administrator also 

analyzes FlagHouse's selection process to further the principles of equal employment opportunity. 

 

As part of FlagHouse's commitment to this overall process, it will seek to ensure affirmative action to provide 

equality of opportunity in all aspects of employment, and that all personnel activities, such as the recruitment, 

selection, training, compensation, benefits, discipline, promotion, transfer, layoff, and termination processes 

remain free of illegal discrimination and harassment based upon race, color, religion, sex, sexual orientation, 

gender identity, and national origin. Regular review by FlagHouse, as described in this AAP, helps ensure 

compliance with this policy.   

 

 



 
2 

 

Internal Dissemination of EEO Policy 

41 C.F.R. § 60-1.42 
 

FlagHouse posts copies of the equal employment opportunity notices that comply with 41 C.F.R. § 60-1.42(a) 

in conspicuous places (including, where applicable, electronic websites) available to employees, applicants for 

employment, and (if applicable) representatives of each labor union or other organization representing its 

employees with which FlagHouse has a collective-bargaining agreement or other contract or understanding.  

The following exemplify the methods and locations FlagHouse may use in its ongoing efforts to ensure 

continuing dissemination of its policy and AAP, although FlagHouse may not always use each or any of the 

below methods, and it may use other methods not listed below: 

  

1. Internal employee manuals contain the policy statement. 

 

2. The policy statement is posted on bulletin boards accessible to employees. 

 

3. FlagHouse references the policy and progress in its annual report, newspaper, magazine, and 

other publications. 

 

4. Orientation meetings for new employees and in-house employment-related training include 

references to FlagHouse's policy.  

 

5. FlagHouse publications, if any, including those with photographs, generally feature individuals 

of diverse gender, race, color, and national origin, where feasible. 

 

6. Pertinent portions of FlagHouse’s Affirmative Action Program are available during regular 

business hours for inspection by employees and applicants for employment.  
 

 

 

External Dissemination of EEO Policy 

41 C.F.R. § 60-1.41; 41 C.F.R. § 60-1.5 
 

1. In solicitations or advertisements for employees placed by or on its behalf, FlagHouse complies 

with at least one of the following methods regarding the dissemination of its equal employment 

opportunity clause: 

 

a. FlagHouse states expressly in the solicitations or advertising that all qualified applicants 

will receive consideration for employment without regard to race, color, religion, sex, 

sexual orientation, gender identity, or national origin. 41 C.F.R.§ 1.41(a). 

 

b. FlagHouse uses a single advertisement, and the advertisement is grouped with other 

advertisements under a caption which clearly states that all employers in the group assure 

all qualified applicants equal consideration for employment without regard to race, color, 

religion, sex, sexual orientation, gender identity, or national origin.  41 C.F.R.§ 1.41(c).    
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c. FlagHouse uses a single advertisement in which appears in clearly-distinguishable type 

the phrase “an equal employment opportunity employer.”  41 C.F.R.§ 1.41(d). When 

pictures are included in these media, where feasible, efforts will be made to include 

pictures of individuals of diverse gender, race, and national origin.  

 

2. The following exemplify the methods and locations FlagHouse may use in its ongoing efforts to 

ensure continuing dissemination of its policy and AAP, although FlagHouse may not always use 

all of the below methods, and it may use other methods not listed below: 

 

a. FlagHouse notifies subcontractors, suppliers, and vendors of the policy about both its 

obligations to equal employment opportunity and about FlagHouse’s AAP.  

 

b. FlagHouse advises recruitment sources, minority and female organizations, community 

agencies, and colleges of its commitment to this policy and AAP.  FlagHouse informs 

these sources that job applicants will be treated fairly without regard to their race, color, 

religion, sex, sexual orientation, gender identity, and national origin. 

 

c. FlagHouse communicates with the state employment security office regarding its 

commitment to the policy.  

 

3. In addition, FlagHouse incorporates by reference the equal employment opportunity and 

affirmative action clauses into each of its covered federal contracts and subcontracts, including 

federal agency bills of lading, transportation requests, and such other covered contracts and 

covered subcontracts as required by law, purchase orders, lease agreements, Government 

contracts,  and other covered contracts (and modifications thereof if not included in the original 

contract) in accordance with  41. C.F.R. § 60-1.4 (a) – (c) (unless exempted under 41 C.F.R. § 

60-1.5). 
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Establishment of Responsibility for Implementation of the AAP 

41 C.F.R. § 60-2.17(a) 
 

A. Identification and Responsibilities of EEO Administrator 
 

Overall responsibility for FlagHouse's AAP rests with the EEO Administrator, Donna Luongo.  Donna 

Luongo ensures the AAP complies with all applicable laws, orders, and regulations, including but not 

limited to Executive Orders 11246, 13496, and their progeny. Specifically, Donna Luongo or the 

designated representative's duties include: 
 

1. Developing, maintaining, and modifying, where appropriate, FlagHouse's AAP to ensure 

compliance with the EEO/AA law.  

 

2. Developing and modifying, where appropriate procedures for effectively communicating the 

AAP and its elements both internally and externally. 

 

3. Advising management on EEO/AA progress, reporting potential EEO/AA problem areas, and 

assisting management in finding equitable solutions, where feasible, to any identifiable EEO/AA 

problem areas. 

 

4. Evaluating the effectiveness of FlagHouse's AAP on a regular basis and reporting to 

management. 

 

5. Designing, implementing, and overseeing audit and reporting systems that periodically measure 

the effectiveness of the total affirmative action program. 41 C.F.R. § 2.17 (d)(1)-(4), identifying 

need for remedial action, and determining the degree to which objectives have been achieved. 

 

6. Acting as Company representative and liaison with any government agencies regarding this 

AAP. 

 

7. Monitoring Company policies and procedures with regard to terms and conditions of 

employment to attempt to ensure compliance with affirmative action obligations. 

 

8. Auditing the content of FlagHouse’s bulletin board and electronic policies, as appropriate, to 

ensure compliance information is posted and up to date. 

 

9. Keeping management up to date on the latest developments in the areas of EEO and affirmative 

action. 

 

10. Serving as a liaison between FlagHouse and organizations, such as minority organizations and 

women's organizations. 

 

11. When necessary, developing sales and management training programs to increase protected-

group participation. 

 

12. Assisting in the investigation, handling, and disposition of employee harassment and 

discrimination complaints. 
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13. Discussing EEO/AA policies with all personnel, including management, to ensure FlagHouse's 

policies and the need for their support are understood at all levels.   

 

14. Reviewing FlagHouse's AAP for qualified women and minorities with all managers and 

supervisors to ensure the policy is understood and followed in all personnel actions. 

 

15. Conducting periodic reviews of offices to ensure compliance in the areas of proper display of 

posters and notices, comparable facilities for both sexes, and opportunity for participation in 

Company-sponsored recreational, educational, and social activities.  

 

16. Auditing training programs, hiring, and promotion patterns. 

 

B. Management Responsibilities  
 

Line and upper management share responsibility for the AAP, including but not limited to the following: 
 

1. Assisting in auditing AAP progress, including identifying problem areas, formulating solutions, 

establishing appropriate goals, and developing necessary training programs. 

 

2. Reviewing the qualifications of applicants and employees to ensure qualified individuals are 

treated in a nondiscriminatory manner in hiring, promotion, transfers, and termination actions.  

 

3. Making available career counseling, when appropriate. 

 

4. Reviewing the job performance of each employee to assess whether personnel actions are 

justified based on the employee and his or her duties. 

 

5. Reviewing position descriptions of the jobs in the manager’s area or department to see that they 

adequately reflect the job to be performed. 

 

6. Assisting subordinates and upper management in the prevention of harassment. 
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Identification of Areas for Discussion 

41 C.F.R. § 60-2.17(b) 
 

FlagHouse's commitment to fully implement this policy and AAP include periodic reviews of its total 

employment process to determine whether and where impediments to equal employment opportunity exist.  

These reviews include:  

 

1. The workforce by organizational unit and job group of minority or female utilization and 

distribution;  

 

2. Personnel activity to determine whether there are selection disparities;  

 

3. Compensation systems to determine if there are gender-, race-, or ethnicity-based disparities;  

 

4. Selection, recruitment, referral, and other personnel procedures to determine whether they result 

in employment or placement disparities of minorities or women; and,  

 

5. Any other areas that might impact the success of the affirmative action program. 41 C.F.R. § 

2.17 (b)(1)-(5), including, for example, FlagHouse’s review of: 

   

a. The workforce composition by race and sex to compare it to the availability of these 

groups; 

 

b. FlagHouse's applicant flow compared to the availability for the protected groups; 

 

c. A comparison of hires to applicants pertaining to minorities and women; 

  

d. Selection forms, such as applications for employment, to ensure they comply with federal 

and state employment laws; 

 

e. Processes to ensure there are no artificially-created barriers or restrictive seniority 

provisions; and, 

 

f. Training opportunities to ensure they are available to minorities and women. 
 
Identification of problem areas are discussed in the next section titled Narrative Discussion of Goals. 
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Narrative Discussion of Goals 

 
The Hasbrouck Heights, NJ plan has 55 employees, including 30 minorities and 35 females.  There were no 

goals for minorities and/or women in this plan. 

 

• 1.1 - Executives/Sr Level Mgmt - This group consists of 2 employees, of whom none are minorities and none 

are females.  There is no need to set a placement goal at this time for minorities or females. 

 

• 1.2 - First/Mid-Level Mgmt - This group consists of 3 employees, of whom none are minorities and 1 is a 

female.  There is no need to set a placement goal at this time for minorities or females. 

 

• 2 - Professionals - This group consists of 7 employees, of whom 3 are minorities and 5 are females.  There is 

no need to set a placement goal at this time for minorities or females. 

 

• 4 - Sales Workers - This group consists of 8 employees, of whom 2 are minorities and 5 are females.  There is 

no need to set a placement goal at this time for minorities or females. 

 

• 5 - Administrative Support - This group consists of 17 employees, of whom 9 are minorities and 16 are 

females.  There is no need to set a placement goal at this time for minorities or females. 

 

• 8 - Laborers and Helpers - This group consists of 18 employees, of whom 16 are minorities and 8 are females.  

There is no need to set a placement goal at this time for minorities or females. 

 

FlagHouse will use alternate recruitment sources, when necessary, to attract more qualified external applicants.  

In those instances where statistical disparities are indicated, FlagHouse will take action as outlined in the 

Action-Oriented Programs Section to monitor and eliminate any problem areas, as well as other similar actions. 
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Development and Execution of Action-Oriented Programs 

41 C.F.R. § 60-2.17(c) 
 

FlagHouse has instituted action-oriented programs designed to eliminate any problem areas, should they exist, 

in accordance with § 60-2.17(b), and to help achieve specific affirmative action goals.  FlagHouse will make 

good-faith efforts to remove identified barriers, expand employment opportunities, and produce measurable 

results.  These programs may include items such as: 
 

1. Conducting periodic reviews of job descriptions attempting to ensure they accurately reflect job-

related duties and responsibilities. 

 

2. Reviewing job qualifications by department and job title for job-relatedness, and using job 

performance criteria. 

 

3. Making job descriptions and qualifications available to recruiting sources and to all members of 

management involved in the recruiting, screening, selection, and promotion processes. 

 

4. Making good-faith efforts to select the most qualified candidates. Accordingly, FlagHouse 

evaluates its total selection process to ensure selections are made in a nondiscriminatory manner 

through: 

 

a. Annual reviews of job applications and other pre-employment forms to ensure 

information requested is job-related; 

 

b. Annual evaluations of selection methods that may result in statistical disparities to ensure 

they are non-discriminatory; 

 

c. Annual provisions of assistance, such as training and guidance on proper interviewing 

techniques and EEO training, to employees, management, and supervisory staff, 

including, but not limited to, those who are involved in the recruitment, selection, 

discipline, and other related processes, so that personnel actions are made in a 

nondiscriminatory manner; and 

 

d. Annual review of selection techniques and employment standards. 

  

5. FlagHouse employs appropriate methods to attempt to improve recruitment and increase the flow 

of qualified minorities and women applicants in its recruiting process, including a number of the 

following actions: 

 

a. Disseminating information on job opportunities to organizations representing minorities, 

women, and employment development agencies when job opportunities occur; 

 

b. Encouraging all employees to refer qualified applicants; 

 

c. Actively recruiting in colleges and universities with predominantly minority or female 

enrollments where underutilization exists in such areas, and 
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d. Requesting employment agencies to refer qualified minorities and women. 

 

e. Whenever feasible and appropriate, FlagHouse participates in job fairs, career days, 

youth-motivation programs, and other programs that foster exposure for qualified 

minorities and women. 

 

f. FlagHouse encourages all employees to participate in Company-sponsored activities and 

programs. 

 
g. FlagHouse utilizes various community organizations and schools as referral sources. 

 

6. FlagHouse reviews promotion criteria and procedures so that job qualifications form the basis for 

the promotional decisions.  FlagHouse monitors promotion rates for minorities and women and, 

when necessary, may employ one or more of the following procedures:  

 

a. Providing job training, job-related courses, or certificate programs. 

 

b. Reviewing work specifications and job qualifications to ensure job-relatedness. 

 

c. Conducting career counseling, where appropriate, during performance evaluations. 

 

d. Informing employees about educational programs and other opportunities available to 

improve their employment prospects. 

 

e. Reviewing Company-sponsored social and recreational activities to ensure non-

discriminatory participation and availability. 

 

f. Ensuring that all employees are given equal opportunity for promotion.  This is achieved 

by: 

 

1. Generally posting or otherwise announcing promotional opportunities. 

 

2. Offering counseling to assist employees in identifying promotional opportunities, 

training and educational programs to enhance promotions and opportunities for 

job rotation or transfer; and 

 

3. Evaluating job requirements for promotion.  
 

 

 

Internal Audit and Reporting System 

41 C.F.R. § 60-2.17(d) 
 

1. Donna Luongo, FlagHouse's EEO Administrator, maintains an internal audit system to attempt to 

oversee FlagHouse's Affirmative Action Program and assess progress.  The EEO Administrator 

is responsible for ensuring that the formal AAP documents are developed and prepared and for 
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the effective AAP implementation; however, responsibility is likewise vested with each 

department manager and supervisor, depending upon the specific responsibility.  The audit 

system is designed and implemented to measure the effectiveness of the total affirmative action 

program [41 C.F.R. § 2.17 (d)(1)-(4)], including:  

 

a. Monitoring records of all personnel activity, including referrals, placements, transfers, 

promotions, terminations, and compensation at all levels, to ensure the nondiscriminatory 

policy is carried out, 

 

b. Requiring internal reporting on a scheduled basis as to the degree to which equal 

employment opportunity and organizational objectives are attained, 

 

c. Reviewing reports at all levels of management; and 

 

d. Advising top management of the program’s effectiveness and submitting 

recommendations to improve unsatisfactory performance. 41 C.F.R. § 2.17 (d)(1)-(4). 

 

2. FlagHouse reviews various employment decisions, such as job referrals, hiring decisions, 

transfers, promotions, and terminations.  FlagHouse maintains summary data where necessary 

and feasible, and conducts regular reviews at least annually. 

 
3. There is no "de facto" (in practice without being officially established) segregation.  Further, 

FlagHouse ensures that facilities, as broadly defined in 41 C.F.R. § 60-1.8, provided for 
employees are provided in such a manner that segregation on the basis of race, color, religion, 
sex, sexual orientation, gender identity, or national origin cannot result, provided that separate or 
single-user restrooms and necessary dressing or sleeping areas shall be provided to ensure 
privacy between the sexes. 

 

4. FlagHouse complies with required records retention provisions set forth in 41 C.F.R.§60-1.12 

and elsewhere in the applicable OFCCP regulations, and maintains a) employment applications 

(generally for two years); b) summary data of applicant flow by identifying, at least, total 

applicants, total minority applicants, and total female applicants, where necessary and feasible, 

and conducts regular reviews at least annually; c) applicant flow showing the name, race, sex, 

date of application, job title, interview status, and the action taken for all individuals applying for 

job opportunities, and the relevant applicant/hire decisions; d) summary data of external job 

offers and hires, promotions, resignations, terminations, and layoffs by job group and by sex and 

minority group identification; and e) records pertaining to its compensation system. 

 

5. Provide needed reports to managers and supervisors regarding the results of the audit as well as 

FlagHouse's overall progress in the area of EEO/AA.  Any recommended actions should be made 

as well.  Reports shall be made to senior management on at least an annual basis. 
 

 

Guidelines for Prevention of Sex Discrimination 

41 C.F.R. § 60-20.1 et seq. 
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FlagHouse supports the promotion and ensuring of equal employment opportunity of its employees and 

applicants without regard to sex, and endorses and complies with the following policy statements:   

 

 

1. FlagHouse does not discriminate against any employee or applicant for employment because of 

sex.  The term sex includes, but is not limited to, pregnancy, childbirth, or related medical 

conditions; gender identity; transgender status; and sex stereotyping. 41 C.F.R. §60-20.2(a).  

 

2. FlagHouse maintains gender-neutral personnel policies that expressly indicate that there shall be 

no unlawful discrimination against employees based on sex.  Unless sex is a bona fide 

occupational qualification reasonably necessary to the normal operation of business, FlagHouse 

will not make any distinction based on sex in recruitment, hiring, firing, promotion, 

compensation, hours, job assignments, training, benefits, or other terms, conditions, or privileges 

of employment.  The terms and conditions of any written collective bargaining agreements shall 

not be inconsistent with these guidelines.  41 C.F.R. §60-20.2(b). 

 

3. FlagHouse will not make any distinction between married and unmarried persons of one sex that 

is not made between married and unmarried persons of the opposite sex; or deny employment to 

women with children unless it has the same exclusionary policies for men; or steer women into 

lower-paying or less desirable jobs on the basis of sex; or impose any differences in retirement 

age or other terms, conditions, or privileges of retirement on the basis of sex. 41 C.F.R. § 

60.20.2(b). 

 

4. FlagHouse does not maintain seniority lines and lists on the basis of sex. 41 C.F.R. § 60-20.2(b). 

 

5. FlagHouse’s employment advertisements do not express a sex preference nor does FlagHouse 

place advertisements in columns designated "males" or "females", unless sex is a bona fide 

occupational qualification reasonably necessary to the normal operation of business.  41 C.F.R. 

§60-20.2(b). 

 

6. All employees at FlagHouse shall have an equal opportunity to any available job that he or she is 

qualified to perform, unless sex is a bona fide occupational qualification.  41 C.F.R. §60-20.2(b). 

 

7. FlagHouse will not deny transgender employees access to the restrooms or similar facilities 

designated for use by the gender with which they identify.  41 C.F.R. §60-20.2(b). 

 

8. FlagHouse will not treat employees or applicants adversely because they have received or are 

planning to receive transition-related medical services designed to facilitate the adoption of a sex 

or gender other than the individual’s designated sex at birth.  41 C.F.R. §60-20.2(b). 

 

9. FlagHouse does not hire or employ employees on the basis of sex unless sex is a bona fide 

occupational qualification reasonably necessary to the normal operation of business.  41 C.F.R. 

§60-20.3. 
 

10. FlagHouse does not engage in any employment practice that discriminates in wages, benefits, or 

any other forms of compensation, or denies access to earnings opportunities, because of sex. 41 

C.F.R §60-20.4. 
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11. All employees of FlagHouse have equal opportunity to obtain regular and/or overtime hours, 

commissions, pay increases, incentive compensation, or any other additions to regular earnings. 

41 C.F.R §60-20.4. 

 

12. FlagHouse's wage schedules are not related to or based on sex, but rather are based on job 

relatedness and are consistent with business necessity.  41 C.F.R §60-20.4.    

 

13. FlagHouse does not discriminate on the basis of pregnancy, childbirth, or related medical 

conditions, including childbearing capacity.  41 C.F.R. § 60-20.5.   

 

14. Any fringe benefits, which include but are not limited to medical, hospital, accident, life 

insurance and retirement benefits; profit-sharing and bonus plans; leave, etc. that are offered by 

FlagHouse, are not based on sex.  41 C.F.R. § 60-20.6.   

 

15. FlagHouse does not make employment decisions on the basis of sex-based stereotypes, such as 

stereotypes about how males and/or females are expected to look, speak, or act.  41 C.F.R. § 60-

20.7. 

 

16. FlagHouse has a no tolerance policy regarding harassment and hostile work environments.  

Harassment on the basis of sex includes unwelcome sexual advances, requests for sexual favors, 

offensive remarks about a person’s sex, and other verbal or physical conduct of a sexual nature.  

Harassment because of sex includes sexual harassment (including sexual harassment based on 

gender identity or transgender status); harassment based on pregnancy, childbirth, or related 

medical conditions; and harassment that is not sexual in nature but that is because of sex or sex-

based stereotypes.  41 C.F.R. § 60-20.8. 

 

17. When appropriate, FlagHouse makes affirmative efforts to increase the number and percentage 

of women in the workforce, including, but not limited to the following: 

 

a. FlagHouse recruits women and encourages existing women employees to apply for 

positions historically labeled by society as "traditionally male". 

 

b. FlagHouse guarantees equal, gender-neutral access to training and tuition reimbursement 

programs, including management training and other types of workplace training 

programs. 

 

c. FlagHouse informs management of its affirmative action responsibilities.  



 

Policy with Respect to Religion/National Origin 

41 C.F.R. § 60-50.1 et seq. 
 

Pursuant to the guidelines prohibiting discrimination on the basis of religion and/or national origin, 41 C.F.R. § 

60-50.1, et seq., FlagHouse hereby reaffirms that it does not discriminate against employees, or applicants for 

employment, because of religion or national origin.  FlagHouse takes affirmative action to seek to ensure that 

employees or applicants for employment are treated without regard to their religion or national origin in all 

aspects of the terms and conditions of employment, such as upgrading, demotion, transfer, recruitment, 

recruitment advertising, layoff, termination, rates of pay (or other forms of compensation), and selection for 

training. 

 

FlagHouse has reviewed its employment practices and determined that its employees, including those who 

belong to religious or ethnic groups, have received fair consideration for job opportunities.  Based upon its 

review, and depending upon the circumstances, FlagHouse will undertake appropriate actions, which may 

include one or more of the following activities: 

 

1. Issuing a policy directive to employees reaffirming FlagHouse’s obligation to provide equal 

employment opportunity without regard to religion or national origin.  This policy will be 

communicated in such a manner as to foster understanding, acceptance, and support among 

executives, managers, supervisors, and other employees, and to encourage such persons to take 

the necessary action to aid FlagHouse in meeting its obligations. 

 

2. Developing internal procedures to ensure FlagHouse’s obligation to provide equal employment 

opportunity, without regard to religion or national origin, is fully implemented.  Specifically, 

employment activities are reviewed by the EEO Administrator. 

 

3. Informing management annually of its commitment to equal employment opportunity, without 

regard to religion or national origin. 

 

4. Enlisting the assistance and support of recruitment sources for this commitment. 

 

FlagHouse acknowledges its responsibility to make reasonable accommodations for the religious observances 

and practices of its existing or prospective employees under the terms of Title VII of the Civil Rights Act of 

1964. An accommodation for religious purposes will be denied should FlagHouse determine that the company 

would have to suffer undue hardship.  During this accommodation evaluation, the following factors will 

continue to be considered by FlagHouse: 

 

1. Business necessity; 

 

2. Financial costs and expenses; and 

 

3. Resulting personnel problems. 



 
 

Organizational Profile 
 
Contractors and subcontractors are required to include in their AAPs an organizational 
profile of their workforce using either a “workforce analysis” or “organizational display” 
that provides detailed data reflecting staffing patterns within the establishment.  41 C.F.R. 
§ 60-2.11.  An organizational profile shows the staffing pattern within a contractor’s 
establishment.  This profile assists an employer in identifying where, in the workforce of 
its site which is the subject of this AAP, women or minorities are underrepresented or 
concentrated.  A workforce analysis is used in this AAP, which lists each job title from 
the lowest paid to the highest paid within each department or similar organizational unit. 
 



Plan Date: 06/01/2020

Workforce Analysis

Hasbrouck Heights, NJ

FlagHouse Inc.

Total
Native

HawaiianWhite AsianBlack Indian MinoritySalary
Male
Female Hispanic

Two or
MoreTitle

051100

EEO

Lines of Progression: NO

1 0
07

COO
1 0

0

00

1 0

0

0

0000 0

0 0
1.1

1 0
07

President
1 0

0

00

1 0

0

0

0000 0

0 0
1.1

Summary of 051100 0 0
2 0

0

00

2 2

0

0

0000 0

0 0



Plan Date: 06/01/2020

Workforce Analysis

Hasbrouck Heights, NJ

FlagHouse Inc.

Total
Native

HawaiianWhite AsianBlack Indian MinoritySalary
Male
Female Hispanic

Two or
MoreTitle

052120

EEO

Lines of Progression: NO

0 0
01

Marketing and Communications Associate
1 1

0

01

0 0

0

0

0001 0

0 0
5

0 0
02

Marketing Assistant
2 1

0

12

0 0

0

0

0000 1

0 0
5

0 0
02

Marketing Associate
1 1

0

01

0 0

0

0

0000 1

0 0
5

0 0
02

Web Designer
1 1

0

01

0 0

0

0

0010 0

0 0
2

0 0
03

Brand Manager
1 0

0

11

0 0

0

0

0000 0

0 0
2

0 0
04

Senior Brand Manager
1 0

0

11

0 0

0

0

0000 0

0 0
2

Summary of 052120 0 0
7 4

0

37

0 0

0

0

0011 2

0 0



Plan Date: 06/01/2020

Workforce Analysis

Hasbrouck Heights, NJ

FlagHouse Inc.

Total
Native

HawaiianWhite AsianBlack Indian MinoritySalary
Male
Female Hispanic

Two or
MoreTitle

052310

EEO

Lines of Progression: NO

0 0
01

sales helper
1 0

0

11

0 0

0

0

0000 0

0 0
5

0 0
01

Accounts Payable Specialist
1 1

0

01

0 0

0

0

0000 1

0 0
5

0 0
03

Accounts Payable Specialist, Sr
1 1

0

01

0 0

0

0

0000 1

0 0
5

Summary of 052310 0 0
3 2

0

13

0 0

0

0

0000 2

0 0



Plan Date: 06/01/2020

Workforce Analysis

Hasbrouck Heights, NJ

FlagHouse Inc.

Total
Native

HawaiianWhite AsianBlack Indian MinoritySalary
Male
Female Hispanic

Two or
MoreTitle

052340

EEO

Lines of Progression: NO

0 0
01

Accounts Receivable Clerk
3 2

0

13

0 0

0

0

0001 1

0 0
5

0 0
02

A/R Associate
1 0

0

11

0 0

0

0

0000 0

0 0
5

Summary of 052340 0 0
4 2

0

24

0 0

0

0

0001 1

0 0



Plan Date: 06/01/2020

Workforce Analysis

Hasbrouck Heights, NJ

FlagHouse Inc.

Total
Native

HawaiianWhite AsianBlack Indian MinoritySalary
Male
Female Hispanic

Two or
MoreTitle

052361

EEO

Lines of Progression: NO

0 0
01

Staff Accountant
1 0

0

11

0 0

0

0

0000 0

0 0
5

0 0
04

Assistant Controller
1 0

0

11

0 0

0

0

0000 0

0 0
5

0 0
06

Controller
1 0

0

11

0 0

0

0

0000 0

0 0
1.2

Summary of 052361 0 0
3 0

0

33

0 0

0

0

0000 0

0 0



Plan Date: 06/01/2020

Workforce Analysis

Hasbrouck Heights, NJ

FlagHouse Inc.

Total
Native

HawaiianWhite AsianBlack Indian MinoritySalary
Male
Female Hispanic

Two or
MoreTitle

052400

EEO

Lines of Progression: NO

0 0
01

Purchasing Assistant
1 0

0

11

0 0

0

0

0000 0

0 0
5

0 0
02

Purchasing
1 0

0

11

0 0

0

0

0000 0

0 0
5

0 0
02

Buyer / Purchaser
1 0

0

11

0 0

0

0

0000 0

0 0
2

0 0
02

Buyer
1 1

0

01

0 0

0

0

0010 0

0 0
2

1 0
05

Purchasing Manager
1 0

0

00

1 0

0

0

0000 0

0 0
1.2

Summary of 052400 0 0
5 1

0

34

1 1

0

0

0010 0

0 0



Plan Date: 06/01/2020

Workforce Analysis

Hasbrouck Heights, NJ

FlagHouse Inc.

Total
Native

HawaiianWhite AsianBlack Indian MinoritySalary
Male
Female Hispanic

Two or
MoreTitle

052700

EEO

Lines of Progression: NO

1 0
02

IT Systems Administrator/Analyst
1 1

0

00

0 0

0

0

0000 0

1 0
2

1 0
04

Information Technology Manager
1 0

0

00

1 0

0

0

0000 0

0 0
1.2

Summary of 052700 1 0
2 1

0

00

2 1

0

0

0000 0

0 0



Plan Date: 06/01/2020

Workforce Analysis

Hasbrouck Heights, NJ

FlagHouse Inc.

Total
Native

HawaiianWhite AsianBlack Indian MinoritySalary
Male
Female Hispanic

Two or
MoreTitle

052900

EEO

Lines of Progression: NO

1 0
01

Warehouse Clerk
1 1

1

00

0 0

0

0

0000 0

0 0
8

0 0
01

Picker
1 0

0

11

0 0

0

0

0000 0

0 0
8

0 0
01

DC Pick Pack
2 2

0

02

0 0

0

0

0000 2

0 0
8

6 0
01

DC Warehouse Worker
9 8

3

03

1 0

0

0

0000 3

2 0
8

1 0
01

Prep Team
1 1

1

00

0 0

0

0

0000 0

0 0
8

2 0
01

Warehouse
2 2

1

00

0 0

0

0

0000 0

1 0
8

0 0
02

Distribution Center Associate
1 1

0

01

0 0

0

0

0000 1

0 0
8

0 0
02

DC Supervisor
1 1

0

01

0 0

0

0

0000 1

0 0
8

1 0
04

Distribution Center Manager
1 0

0

00

1 0

0

0

0000 0

0 0
2

Summary of 052900 3 0
19 16

6

18

11 2

0

0

0000 7

0 0



Plan Date: 06/01/2020

Workforce Analysis

Hasbrouck Heights, NJ

FlagHouse Inc.

Total
Native

HawaiianWhite AsianBlack Indian MinoritySalary
Male
Female Hispanic

Two or
MoreTitle

053000

EEO

Lines of Progression: NO

1 0
01

Customer Service/Inbound Sales Representative
2 2

1

01

0 0

0

0

0001 0

0 0
4

Summary of 053000 0 0
2 2

1

01

1 0

0

0

0001 0

0 0



Plan Date: 06/01/2020

Workforce Analysis

Hasbrouck Heights, NJ

FlagHouse Inc.

Total
Native

HawaiianWhite AsianBlack Indian MinoritySalary
Male
Female Hispanic

Two or
MoreTitle

053200

EEO

Lines of Progression: NO

0 0
02

Inbound Customer Service Associate
1 1

0

01

0 0

1

0

0000 0

0 0
5

0 0
05

CATCH Sales Supervisor
1 0

0

11

0 0

0

0

0000 0

0 0
4

Summary of 053200 0 0
2 1

0

12

0 0

1

0

0000 0

0 0



Plan Date: 06/01/2020

Workforce Analysis

Hasbrouck Heights, NJ

FlagHouse Inc.

Total
Native

HawaiianWhite AsianBlack Indian MinoritySalary
Male
Female Hispanic

Two or
MoreTitle

053500

EEO

Lines of Progression: NO

1 0
01

Customer Service/Sales Lead Person
1 1

0

00

0 0

0

0

0000 0

1 0
5

0 0
02

Outbound Sales Representative
1 0

0

11

0 0

0

0

0000 0

0 0
4

Summary of 053500 1 0
2 1

0

11

1 0

0

0

0000 0

0 0



Plan Date: 06/01/2020

Workforce Analysis

Hasbrouck Heights, NJ

FlagHouse Inc.

Total
Native

HawaiianWhite AsianBlack Indian MinoritySalary
Male
Female Hispanic

Two or
MoreTitle

053800

EEO

Lines of Progression: NO

1 0
02

Inside Sales Rep
1 0

0

00

1 0

0

0

0000 0

0 0
4

1 0
03

Outbound Territory Sales Representative
2 0

0

11

1 0

0

0

0000 0

0 0
4

0 0
03

Outbound Territory Rep
1 0

0

11

0 0

0

0

0000 0

0 0
4

Summary of 053800 0 0
4 0

0

22

2 2

0

0

0000 0

0 0



Plan Date: 06/01/2020

Workforce Analysis

Hasbrouck Heights, NJ

FlagHouse Inc.

3

5 0
55 30

7

1735

20 8

1

0

00212

Title
0 0

Total
Native

HawaiianWhite AsianBlack Indian Minority
Male
Female Hispanic

Two or
More

Summary



 
 

 
Job Group Analysis 

 
Contractors and subcontractors are required to include in their AAPs a “job group 
analysis” by combining jobs at the establishment with similar content, wage rates, and 
opportunities to form job groups.  41 C.F.R. § 60-2.12.  The job group analysis is a 
contractor’s first comparison of the representation of minorities and women in its 
workforce with the estimated availability of minorities and women to be employed.  The 
job group is created by first sorting the various jobs at the establishment into job groups, 
which is a collection of jobs in an organization with similar job content (field of work 
and/or skill level), similar promotional opportunities, and similar compensation.  The job 
groups then are developed to fit the unique characteristics of each organizational unit, 
taking into account the size, type, and complexity of the work performed.  Contractors, 
after combining the job titles for the job group analysis, must then separately provide the 
percentage of minorities and the percentage of women they employ in each job group. 
 
 



FlagHouse Inc.

Hasbrouck Heights, NJ

Job Group Analysis

Plan Date: 06/01/2020

1.1 - Executives/Sr Level Mgmt

Native
HawaiianWhite AsianBlack Indian MinorityTotalSalary

Male
Female Hispanic

Two or
MoreTitle

EEO: Executives/Senior Level Officials and Managers

0 0
07

COO
1 0

0

00

1 1

0

0

0000 0

0 0

0 0
07

President
1 0

0

00

1 1

0

0

0000 0

0 0

00 0
2 0

0

00

2 2

0

0

0000 0

01.1 - Executives/Sr Level MgmtSummary of



FlagHouse Inc.

Hasbrouck Heights, NJ

Job Group Analysis

Plan Date: 06/01/2020

1.2 - First/Mid-Level Mgmt

Native
HawaiianWhite AsianBlack Indian MinorityTotalSalary

Male
Female Hispanic

Two or
MoreTitle

EEO: First/Mid-Level Officials and Managers

0 0
04

Information Technology Manager
1 0

0

00

1 1

0

0

0000 0

0 0

0 0
05

Purchasing Manager
1 0

0

00

1 1

0

0

0000 0

0 0

0 0
06

Controller
1 0

0

11

0 0

0

0

0000 0

0 0

00 0
3 0

0

11

2 2

0

0

0000 0

01.2 - First/Mid-Level MgmtSummary of



FlagHouse Inc.

Hasbrouck Heights, NJ

Job Group Analysis

Plan Date: 06/01/2020

2 - Professionals

Native
HawaiianWhite AsianBlack Indian MinorityTotalSalary

Male
Female Hispanic

Two or
MoreTitle

EEO: Professionals

0 0
02

Buyer / Purchaser
1 0

0

11

0 0

0

0

0000 0

0 0

0 0
02

Web Designer
1 1

0

01

0 0

0

0

0010 0

0 0

0 0
02

Buyer
1 1

0

01

0 0

0

0

0010 0

0 0

0 0
02

IT Systems Administrator/Analyst
1 1

0

00

1 0

0

0

0000 0

1 0

0 0
03

Brand Manager
1 0

0

11

0 0

0

0

0000 0

0 0

0 0
04

Distribution Center Manager
1 0

0

00

1 1

0

0

0000 0

0 0

0 0
04

Senior Brand Manager
1 0

0

11

0 0

0

0

0000 0

0 0

01 0
7 3

0

35

2 1

0

0

0020 0

02 - ProfessionalsSummary of



FlagHouse Inc.

Hasbrouck Heights, NJ

Job Group Analysis

Plan Date: 06/01/2020

4 - Sales Workers

Native
HawaiianWhite AsianBlack Indian MinorityTotalSalary

Male
Female Hispanic

Two or
MoreTitle

EEO: Sales Workers

0 0
01

Customer Service/Inbound Sales Representative
2 2

1

01

1 0

0

0

0001 0

0 0

0 0
02

Outbound Sales Representative
1 0

0

11

0 0

0

0

0000 0

0 0

0 0
02

Inside Sales Rep
1 0

0

00

1 1

0

0

0000 0

0 0

0 0
03

Outbound Territory Sales Representative
2 0

0

11

1 1

0

0

0000 0

0 0

0 0
03

Outbound Territory Rep
1 0

0

11

0 0

0

0

0000 0

0 0

0 0
05

CATCH Sales Supervisor
1 0

0

11

0 0

0

0

0000 0

0 0

00 0
8 2

1

45

3 2

0

0

0001 0

04 - Sales WorkersSummary of



FlagHouse Inc.

Hasbrouck Heights, NJ

Job Group Analysis

Plan Date: 06/01/2020

5 - Administrative Support

Native
HawaiianWhite AsianBlack Indian MinorityTotalSalary

Male
Female Hispanic

Two or
MoreTitle

EEO: Administrative Support Workers

0 0
01

sales helper
1 0

0

11

0 0

0

0

0000 0

0 0

0 0
01

Purchasing Assistant
1 0

0

11

0 0

0

0

0000 0

0 0

0 0
01

Accounts Payable Specialist
1 1

0

01

0 0

0

0

0000 1

0 0

0 0
01

Accounts Receivable Clerk
3 2

0

13

0 0

0

0

0001 1

0 0

0 0
01

Staff Accountant
1 0

0

11

0 0

0

0

0000 0

0 0

0 0
01

Customer Service/Sales Lead Person
1 1

0

00

1 0

0

0

0000 0

1 0

0 0
01

Marketing and Communications Associate
1 1

0

01

0 0

0

0

0001 0

0 0

0 0
02

Marketing Assistant
2 1

0

12

0 0

0

0

0000 1

0 0

0 0
02

Purchasing
1 0

0

11

0 0

0

0

0000 0

0 0

0 0
02

Inbound Customer Service Associate
1 1

0

01

0 0

1

0

0000 0

0 0

0 0
02

A/R Associate
1 0

0

11

0 0

0

0

0000 0

0 0

0 0
02

Marketing Associate
1 1

0

01

0 0

0

0

0000 1

0 0



FlagHouse Inc.

Hasbrouck Heights, NJ

Job Group Analysis

Plan Date: 06/01/2020

5 - Administrative Support

Native
HawaiianWhite AsianBlack Indian MinorityTotalSalary

Male
Female Hispanic

Two or
MoreTitle

EEO: Administrative Support Workers

0 0
03

Accounts Payable Specialist, Sr
1 1

0

01

0 0

0

0

0000 1

0 0

0 0
04

Assistant Controller
1 0

0

11

0 0

0

0

0000 0

0 0

01 0
17 9

0

816

1 0

1

0

0002 5

05 - Administrative SupportSummary of



FlagHouse Inc.

Hasbrouck Heights, NJ

Job Group Analysis

Plan Date: 06/01/2020

8 - Laborers and Helpers

Native
HawaiianWhite AsianBlack Indian MinorityTotalSalary

Male
Female Hispanic

Two or
MoreTitle

EEO: Laborers and Helpers

0 0
01

Warehouse Clerk
1 1

1

00

1 0

0

0

0000 0

0 0

0 0
01

Picker
1 0

0

11

0 0

0

0

0000 0

0 0

0 0
01

DC Pick Pack
2 2

0

02

0 0

0

0

0000 2

0 0

0 0
01

DC Warehouse Worker
9 8

3

03

6 1

0

0

0000 3

2 0

0 0
01

Prep Team
1 1

1

00

1 0

0

0

0000 0

0 0

0 0
01

Warehouse
2 2

1

00

2 0

0

0

0000 0

1 0

0 0
02

Distribution Center Associate
1 1

0

01

0 0

0

0

0000 1

0 0

0 0
02

DC Supervisor
1 1

0

01

0 0

0

0

0000 1

0 0

03 0
18 16

6

18

10 1

0

0

0000 7

08 - Laborers and HelpersSummary of



FlagHouse Inc.

Hasbrouck Heights, NJ

Job Group Analysis

Plan Date: 06/01/2020

Summary 5 0
55 30

7

1735

20 8

1

0

0023 12

0 0

Total
Native

HawaiianWhite AsianBlack Indian Minority
Male
Female Hispanic

Two or
MoreTitle



 
 

 
Availability Analysis 

 
Contractors and covered Federal subcontractors, after aggregating individual jobs into job 
groups, are then required to determine the availability of women and minorities for those 
job groups.  41 C.F.R. § 60-2.14.  “Availability” is a percentage estimate of the women 
and minorities who have the skills required to perform the jobs within the job groups.  To 
determine the availability percentages, contractors are required to consider two factors:  
1) factors reflecting the availability outside the contractor’s workforce (such as people in 
the immediate labor area or reasonable recruitment area); and, 2) factors affecting the 
availability inside the contractor’s own workforce (such as people who are qualified and 
available by transfer, promotion, or training).  Contractors typically rely on the most 
current U.S. Census data to develop their external availability factors, and on their own 
workforce numbers to develop their internal availability factors.  Both external and 
internal factors must be considered, but contractors may “weight” each of the two factors 
according to each factor’s relevance to the job group in question.  Such weighting is 
included in the following availability statistics for each job group. 
 
After a contractor has formulated job groups and determined the minority and female 
availability percentages for each job group, it must then compare the actual utilization of 
minorities and women in each job group with their estimated availability, and identify 
those job groups where the percentage of women and/or minorities employed is less than 
would reasonably be expected given their availability.  41 C.F.R. § 60-2.15.   
 



FlagHouse Inc.

Hasbrouck Heights, NJ

Availability Analysis

Plan Date: 06/01/2020

1.1 - Executives/Sr Level Mgmt

Factor Description

Raw Statistics

Minority Female Weight FemaleMinority

Weighted Factor

Source of Statistics

2010 Census EEO Special File for
appropriate Occupational Titles. See
supporting documents.

1 The percentage of minorities or
women with requisite skills in the
RRA. The RRA is defined as the
geographical area from which the
contractor usually seeks or
reasonably could seek workers to
fill the positions in question.

Reasonable recruiting practices
and business necessity.
Consideration given to past
practices and current demands.

Reason for Weighting

0 0000

0 17 100 170 Reasonable recruiting practices
and business necessity.
Consideration given to past
practices and current demands.

The percentage of minorities or
women among those promotable,
transferable, and trainable within
the contractor's organization.
Trainable refers to those
employees that, with reasonably
provided training, become
qualified during the AAP year.

2 Incumbent work force for those Job
Groups that constitute "feeders" to
this Job Group.

0 17Final Availability (%)

100

Job Group Size: 2

RRA = Reasonable Recruitment Area



FlagHouse Inc.

Hasbrouck Heights, NJ

Availability Analysis

Plan Date: 06/01/2020

1.1 - Executives/Sr Level Mgmt

Factor 2: Internal Availability

Source Description Minority Female Value

Raw Statistics (%)

1.1 - Executives/Sr Level Mgmt 0 0 1

1.2 - First/Mid-Level Mgmt 0 33 1

0 17100170Final Statistics for Internal Availability

Weighted Factor (%)

FemaleMinority

Raw Statistics (%)

ValueFemaleMinority

RRA = Reasonable Recruitment Area



FlagHouse Inc.

Hasbrouck Heights, NJ

Availability Analysis

Plan Date: 06/01/2020

1.2 - First/Mid-Level Mgmt

Factor Description

Raw Statistics

Minority Female Weight FemaleMinority

Weighted Factor

Source of Statistics

2010 Census EEO Special File for
appropriate Occupational Titles. See
supporting documents.

1 The percentage of minorities or
women with requisite skills in the
RRA. The RRA is defined as the
geographical area from which the
contractor usually seeks or
reasonably could seek workers to
fill the positions in question.

Reasonable recruiting practices
and business necessity.
Consideration given to past
practices and current demands.

Reason for Weighting

12 13333936

0 33 67 220 Reasonable recruiting practices
and business necessity.
Consideration given to past
practices and current demands.

The percentage of minorities or
women among those promotable,
transferable, and trainable within
the contractor's organization.
Trainable refers to those
employees that, with reasonably
provided training, become
qualified during the AAP year.

2 Incumbent work force for those Job
Groups that constitute "feeders" to
this Job Group.

12 35Final Availability (%)

100

Job Group Size: 3

RRA = Reasonable Recruitment Area



FlagHouse Inc.

Hasbrouck Heights, NJ

Availability Analysis

Plan Date: 06/01/2020

1.2 - First/Mid-Level Mgmt

Factor 1: External Availability

External Availability from the RRA

Census Areas for RRA Value

Census Codes used for RRA

New York-Northern New Jersey-Long Island NY-NJ-PA 1

Minority Female Value

Raw Statistics (%)

259220040 Advertising and promotions managers

151270050 Marketing and sales managers

127370110 Computer and information systems managers

144340120 Financial managers

161380136 Human resources managers

152320150 Purchasing managers

217400160 Transportation, storage, and distribution managers

119481105 Network and computer systems administrators

120549000 Supervisors of transportation and material moving workers

Minority Female Value

Raw Statistics (%)

Minority Female

Weighted Factor (%)

Final Statistics for External Availability 36 39 33 1312

Factor 2: Internal Availability

Source Description Minority Female Value

Raw Statistics (%)

RRA = Reasonable Recruitment Area



FlagHouse Inc.

Hasbrouck Heights, NJ

Availability Analysis

Plan Date: 06/01/2020

1.2 - First/Mid-Level Mgmt

1.2 - First/Mid-Level Mgmt 0 33 2

0 2267330Final Statistics for Internal Availability

Weighted Factor (%)

FemaleMinority

Raw Statistics (%)

ValueFemaleMinority

RRA = Reasonable Recruitment Area



FlagHouse Inc.

Hasbrouck Heights, NJ

Availability Analysis

Plan Date: 06/01/2020

2 - Professionals

Factor Description

Raw Statistics

Minority Female Weight FemaleMinority

Weighted Factor

Source of Statistics

2010 Census EEO Special File for
appropriate Occupational Titles. See
supporting documents.

1 The percentage of minorities or
women with requisite skills in the
RRA. The RRA is defined as the
geographical area from which the
contractor usually seeks or
reasonably could seek workers to
fill the positions in question.

Reasonable recruiting practices
and business necessity.
Consideration given to past
practices and current demands.

Reason for Weighting

24 27674135

43 71 33 2414 Reasonable recruiting practices
and business necessity.
Consideration given to past
practices and current demands.

The percentage of minorities or
women among those promotable,
transferable, and trainable within
the contractor's organization.
Trainable refers to those
employees that, with reasonably
provided training, become
qualified during the AAP year.

2 Incumbent work force for those Job
Groups that constitute "feeders" to
this Job Group.

38 51Final Availability (%)

100

Job Group Size: 7

RRA = Reasonable Recruitment Area



FlagHouse Inc.

Hasbrouck Heights, NJ

Availability Analysis

Plan Date: 06/01/2020

2 - Professionals

Factor 1: External Availability

External Availability from the RRA

Census Areas for RRA Value

Census Codes used for RRA

New York-Northern New Jersey-Long Island NY-NJ-PA 1

Minority Female Value

Raw Statistics (%)

151270050 Marketing and sales managers

127370110 Computer and information systems managers

149400800 Accountants and auditors

137361030 Web developers

Minority Female Value

Raw Statistics (%)

Minority Female

Weighted Factor (%)

Final Statistics for External Availability 35 41 67 2724

Factor 2: Internal Availability

Source Description Minority Female Value

Raw Statistics (%)

2 - Professionals 43 71 1

14 24337143Final Statistics for Internal Availability

Weighted Factor (%)

FemaleMinority

Raw Statistics (%)

ValueFemaleMinority

RRA = Reasonable Recruitment Area



FlagHouse Inc.

Hasbrouck Heights, NJ

Availability Analysis

Plan Date: 06/01/2020

4 - Sales Workers

Factor Description

Raw Statistics

Minority Female Weight FemaleMinority

Weighted Factor

Source of Statistics

2010 Census EEO Special File for
appropriate Occupational Titles. See
supporting documents.

1 The percentage of minorities or
women with requisite skills in the
RRA. The RRA is defined as the
geographical area from which the
contractor usually seeks or
reasonably could seek workers to
fill the positions in question.

Reasonable recruiting practices
and business necessity.
Consideration given to past
practices and current demands.

Reason for Weighting

8 10204941

25 63 80 5020 Reasonable recruiting practices
and business necessity.
Consideration given to past
practices and current demands.

The percentage of minorities or
women among those promotable,
transferable, and trainable within
the contractor's organization.
Trainable refers to those
employees that, with reasonably
provided training, become
qualified during the AAP year.

2 Incumbent work force for those Job
Groups that constitute "feeders" to
this Job Group.

28 60Final Availability (%)

100

Job Group Size: 8

RRA = Reasonable Recruitment Area



FlagHouse Inc.

Hasbrouck Heights, NJ

Availability Analysis

Plan Date: 06/01/2020

4 - Sales Workers

Factor 1: External Availability

External Availability from the RRA

Census Areas for RRA Value

Census Codes used for RRA

New York-Northern New Jersey-Long Island NY-NJ-PA 1

Minority Female Value

Raw Statistics (%)

259330735 Market research analysts and marketing specialists

264480740 Business operations specialists, all other

130354710 First-line supervisors of non-retail sales workers

932304840 Sales representatives, services, all other

154454940 Telemarketers

765555240 Customer service representatives

Minority Female Value

Raw Statistics (%)

Minority Female

Weighted Factor (%)

Final Statistics for External Availability 41 49 20 108

Factor 2: Internal Availability

Source Description Minority Female Value

Raw Statistics (%)

4 - Sales Workers 25 63 8

20 50806325Final Statistics for Internal Availability

Weighted Factor (%)

FemaleMinority

Raw Statistics (%)

ValueFemaleMinority

RRA = Reasonable Recruitment Area



FlagHouse Inc.

Hasbrouck Heights, NJ

Availability Analysis

Plan Date: 06/01/2020

5 - Administrative Support

Factor Description

Raw Statistics

Minority Female Weight FemaleMinority

Weighted Factor

Source of Statistics

2010 Census EEO Special File for
appropriate Occupational Titles. See
supporting documents.

1 The percentage of minorities or
women with requisite skills in the
RRA. The RRA is defined as the
geographical area from which the
contractor usually seeks or
reasonably could seek workers to
fill the positions in question.

Reasonable recruiting practices
and business necessity.
Consideration given to past
practices and current demands.

Reason for Weighting

12 22336638

53 94 67 6335 Reasonable recruiting practices
and business necessity.
Consideration given to past
practices and current demands.

The percentage of minorities or
women among those promotable,
transferable, and trainable within
the contractor's organization.
Trainable refers to those
employees that, with reasonably
provided training, become
qualified during the AAP year.

2 Incumbent work force for those Job
Groups that constitute "feeders" to
this Job Group.

48 85Final Availability (%)

100

Job Group Size: 17

RRA = Reasonable Recruitment Area



FlagHouse Inc.

Hasbrouck Heights, NJ

Availability Analysis

Plan Date: 06/01/2020

5 - Administrative Support

Factor 1: External Availability

External Availability from the RRA

Census Areas for RRA Value

Census Codes used for RRA

New York-Northern New Jersey-Long Island NY-NJ-PA 1

Minority Female Value

Raw Statistics (%)

144340120 Financial managers

358340520 Wholesale and retail buyers, except farm products

137361030 Web developers

124501050 Computer support specialists

150314965 Sales and related workers, all other

783385120 Bookkeeping, accounting, and auditing clerks

190485400 Receptionists and information clerks

Minority Female Value

Raw Statistics (%)

Minority Female

Weighted Factor (%)

Final Statistics for External Availability 38 66 33 2212

Factor 2: Internal Availability

Source Description Minority Female Value

Raw Statistics (%)

5 - Administrative Support 53 94 6

RRA = Reasonable Recruitment Area



FlagHouse Inc.

Hasbrouck Heights, NJ

Availability Analysis

Plan Date: 06/01/2020

5 - Administrative Support

35 63679453Final Statistics for Internal Availability

Weighted Factor (%)

FemaleMinority

Raw Statistics (%)

ValueFemaleMinority

RRA = Reasonable Recruitment Area



FlagHouse Inc.

Hasbrouck Heights, NJ

Availability Analysis

Plan Date: 06/01/2020

8 - Laborers and Helpers

Factor Description

Raw Statistics

Minority Female Weight FemaleMinority

Weighted Factor

Source of Statistics

2010 Census EEO Special File for
appropriate Occupational Titles. See
supporting documents.

1 The percentage of minorities or
women with requisite skills in the
RRA. The RRA is defined as the
geographical area from which the
contractor usually seeks or
reasonably could seek workers to
fill the positions in question.

Reasonable recruiting practices
and business necessity.
Consideration given to past
practices and current demands.

Reason for Weighting

34 14443278

89 44 56 2550 Reasonable recruiting practices
and business necessity.
Consideration given to past
practices and current demands.

The percentage of minorities or
women among those promotable,
transferable, and trainable within
the contractor's organization.
Trainable refers to those
employees that, with reasonably
provided training, become
qualified during the AAP year.

2 Incumbent work force for those Job
Groups that constitute "feeders" to
this Job Group.

84 39Final Availability (%)

100

Job Group Size: 18

RRA = Reasonable Recruitment Area



FlagHouse Inc.

Hasbrouck Heights, NJ

Availability Analysis

Plan Date: 06/01/2020

8 - Laborers and Helpers

Factor 1: External Availability

External Availability from the RRA

Census Areas for RRA Value

Census Codes used for RRA

New York-Northern New Jersey-Long Island NY-NJ-PA 1

Minority Female Value

Raw Statistics (%)

122685610 Shipping, receiving, and traffic clerks

13507340 Maintenance and repair workers, general

33779600 Industrial truck and tractor operators

556879640 Packers and packagers, hand

Minority Female Value

Raw Statistics (%)

Minority Female

Weighted Factor (%)

Final Statistics for External Availability 78 32 44 1434

Factor 2: Internal Availability

Source Description Minority Female Value

Raw Statistics (%)

8 - Laborers and Helpers 89 44 9

50 25564489Final Statistics for Internal Availability

Weighted Factor (%)

FemaleMinority

Raw Statistics (%)

ValueFemaleMinority

RRA = Reasonable Recruitment Area



 
 

Placement Goals 
 
Contractors and subcontractors must compare the percentage of minorities and women in 
each job group with the availability for those job groups as calculated in this AAP.  41 
C.F.R. § 60-2.13 to 60.2.15.  When the percentage of minorities or women in a job group 
is less than would be reasonably expected given their availability, contractors are 
required to establish placement goals, which also serve as reasonably attainable 
objectives to measure progress toward achieving equal employment opportunity.  41 
C.F.R. § 60-2.16.   
 
Contractors may use a number of methods to determine whether their actual employment 
percentage of minorities and/or females is lower than would reasonably be expected, 
including the need to set a placement goal when: 1) there is “any difference” between the 
availability percentage and the employment percentage; 2) actual employment is less than 
80 percent of calculated availability (which is the expected representation); or, 3) the 
difference between the actual and expected employment is statistically significant.  Any 
reasonable method, as long as it is uniformly applied, is acceptable to the OFCCP. 
 
Placement goals are established as a percentage equal to the calculated availability and 
serve as objectives or targets reasonably attainable by means of applying every good faith 
effort to make all aspects of the entire affirmative action program work.  41 C.F.R. § 60-
2.16.  Although a contractor is required to make good faith efforts to meet its goals, 
the goals are not allowed under law to be quotas (with the exception of a few 
circumstances, such as when there is a court order to remedy prior unlawful 
discrimination.) 
 



FlagHouse Inc.

Hasbrouck Heights, NJ

Placement Goals

Plan Date: 06/01/2020

Minority Female

Annual Goal (%)

Minority Female

Placement Goals*
Needed

Minority Female

Availability (%)Employment (%)Group
SizeJob Group FemaleMinority

1.1 - Executives/Sr Level Mgmt 2 0 0 0 17 No No1 1

1.2 - First/Mid-Level Mgmt 3 0 33 12 35 No No1 1

2 - Professionals 7 43 71 38 51 No No1 1

4 - Sales Workers 8 25 63 28 60 No No1 1

5 - Administrative Support 17 53 94 48 85 No No1 1

8 - Laborers and Helpers 18 89 44 84 39 No No1 1

1 - Binomial Distribution

*The establishment of a "Placement Goal" does not amount to an admission of impermissible conduct. It is neither a finding of lawful discrimination nor a finding of a lack of a
good faith affirmative action efforts. Nor does the establishment of a Placement Goal permit unlawful discrimination. Rather the establishment of a "Placement Goal" is a
technical targeting term used exclusively by affirmative action planners who seek to apply good faith efforts to increase in the future the percentage employment of minorities
and women in the workforce.



 
 

Progress Toward Goals Report 
 
Contractors and subcontractors must maintain its current affirmative action plan (AAP) 
and documentation of good faith efforts, and must preserve its AAP and documentation 
of good faith efforts for the immediately preceding AAP year. 41 C.F.R. § 60-1.12 (b). 
 
One of the key components to the effective implementation of an AAP is the 
acknowledgement of progress toward the goals established in the utilization analysis of 
the preceding year. As such, this is one of the items requested by OFCCP during a routine 
compliance evaluation.  
 
To compare progress toward goals, the contractor must measure the employment activity 
that has occurred during the plan year. The variable here is opportunities which are 
defined by OFCCP as total placements (hires plus promotions) into the job group.  
 

 



FlagHouse Inc.

Hasbrouck Heights, NJ

Progress Toward Goals Report

Actual Placement

Minority Female

% %

Goal Met?

Minority FemaleJob Group

Prior Year Goals (%)

FemaleMinority

Number of Opportunities (#)

FemaleMinorityTotal

Prior Year - 2019

FemaleMinorityTotal

Date Range: June 1, 2019 through May 31, 2020

1.1 - Executives/Sr Level Mgmt N/A N/A 000 -- N/A N/A--002

1.2 - First/Mid-Level Mgmt N/A N/A 000 -- N/A N/A--205

2 - Professionals N/A N/A 000 -- N/A N/A--537

4 - Sales Workers N/A N/A 103 33 N/A N/A05512

5 - Administrative Support N/A N/A 101 100 N/A N/A0161118

8 - Laborers and Helpers N/A N/A 122 50 N/A N/A10081719



 
 

 
Disparity Analysis 

 
Contractors and subcontractors are required to include personnel activity (applicant flow, 
hires, terminations, promotions, and any other personnel actions) to determine whether 
there are selection disparities.  41 C.F.R. § 60-2.17 (b) (2). 
 
The Disparity Analysis is a tool to measure the statistical relationship between two 
selected groups.  The following report identifies whether the rates of those hired, 
promoted, or terminated are similar without regard to race or gender. 



FlagHouse Inc.
Hasbrouck Heights, NJ

Disparity Analysis - Hires

Date Range: June 1, 2019 through May 31, 2020

Non-Favored vs Favored

Non-
Favored
Hires

Total
Apps

Total
Hires

Favored
Hires

Non-
Favored
Apps

Non-Favored
Selection
Rate (%)

Favored
Apps

Favored
Selection
Rate (%) Disparity

Standard
Deviation

4 - Sales Workers

Total
Unknowns

1 --N/AN/A02003Female vs Male

0 --N/AN/A03003Black vs White

Hawaiian vs White 3

0 0 3 0 N/A N/A --0

Hispanic vs White 3 0 0 3 0 N/A N/A --

3Asian vs White

0

00 0 3 0 N/A N/A --

Am. Indian vs White 3 0 0 3 0 N/A N/A --

0

--N/AN/A0300 03Two or More vs White

0

0

0

0

0

0

0

W

W

W

W

W

W

W

Standard Deviation will trigger a flag when the result is larger than two standard deviations.

W An analysis could not be performed due to insufficient applicant records

* This group does not constitute at least 2% of the total pool.



FlagHouse Inc.
Hasbrouck Heights, NJ

Disparity Analysis - Hires

Date Range: June 1, 2019 through May 31, 2020

Non-Favored vs Favored

Non-
Favored
Hires

Total
Apps

Total
Hires

Favored
Hires

Non-
Favored
Apps

Non-Favored
Selection
Rate (%)

Favored
Apps

Favored
Selection
Rate (%) Disparity

Standard
Deviation

5 - Administrative Support

Total
Unknowns

0 --N/AN/A01001Male vs Female

0 --N/AN/A01001Black vs White

Hawaiian vs White 1

0 0 1 0 N/A N/A --0

Hispanic vs White 1 0 0 1 0 N/A N/A --

1Asian vs White

0

00 0 1 0 N/A N/A --

Am. Indian vs White 1 0 0 1 0 N/A N/A --

0

--N/AN/A0100 01Two or More vs White

0

0

0

0

0

0

0

W

W

W

W

W

W

W

Standard Deviation will trigger a flag when the result is larger than two standard deviations.

W An analysis could not be performed due to insufficient applicant records

* This group does not constitute at least 2% of the total pool.



FlagHouse Inc.
Hasbrouck Heights, NJ

Disparity Analysis - Hires

Date Range: June 1, 2019 through May 31, 2020

Non-Favored vs Favored

Non-
Favored
Hires

Total
Apps

Total
Hires

Favored
Hires

Non-
Favored
Apps

Non-Favored
Selection
Rate (%)

Favored
Apps

Favored
Selection
Rate (%) Disparity

Standard
Deviation

8 - Laborers and Helpers

Total
Unknowns

1 --N/AN/A01002Female vs Male

0 NoN/AN/AN/A000 *00Black vs White

Hawaiian vs White 0

0 0 * 0 0 N/A N/A N/A No0

Hispanic vs White 2 0 0 0 0 N/A N/A --

0Asian vs White

0

00 0 * 0 0 N/A N/A N/A No

Am. Indian vs White No0 0 0 * 0 0 N/A N/A N/A

2

NoN/AN/AN/A000 *0 00Two or More vs White

0

0

0

0

0

0

0

W

W

Standard Deviation will trigger a flag when the result is larger than two standard deviations.

W An analysis could not be performed due to insufficient applicant records

* This group does not constitute at least 2% of the total pool.



FlagHouse Inc.
Hasbrouck Heights, NJ

Disparity Analysis - Terminations

Date Range: June 1, 2019 through May 31, 2020

Non-Favored vs Favored

Non-
Favored
Terms

Total
Pool

Total
Terms

Favored
Terms

Non-
Favored
Pool

Non-Favored
Selection
Rate (%)

Favored
Pool

Favored
Selection
Rate (%) Disparity

Standard
Deviation

1.2 - First/Mid-Level Mgmt

1 No0.3733.33%50.00%31252Female vs Male

0 NoN/A40.00%N/A520 *52Black vs White

Hawaiian vs White 2

5 0 * 2 5 N/A 40.00% N/A No0

Hispanic vs White 2 5 0 * 2 5 N/A 40.00% N/A No

2Asian vs White

0

05 0 * 2 5 N/A 40.00% N/A No

Am. Indian vs White No2 5 0 * 2 5 N/A 40.00% N/A

0

NoN/A40.00%N/A520 *5 02Two or More vs White

Standard Deviation will trigger a flag when the result is larger than two standard deviations.

The pool consists of those employees present in the job group on 06/01/2019

* This group does not constitute at least 2% of the total pool.



FlagHouse Inc.
Hasbrouck Heights, NJ

Disparity Analysis - Terminations

Date Range: June 1, 2019 through May 31, 2020

Non-Favored vs Favored

Non-
Favored
Terms

Total
Pool

Total
Terms

Favored
Terms

Non-
Favored
Pool

Non-Favored
Selection
Rate (%)

Favored
Pool

Favored
Selection
Rate (%) Disparity

Standard
Deviation

4 - Sales Workers

4 Yes2.070.00%57.14%507124Male vs Female

2 No0.910.00%50.00%10452Black vs Hispanic

Two or More vs Hispanic 0

1 0 * 0 1 N/A 0.00% N/A No0

Asian vs Hispanic 0 1 0 * 0 1 N/A 0.00% N/A No

0Am. Indian vs Hispanic

0

01 0 * 0 1 N/A 0.00% N/A No

Hawaiian vs Hispanic No0 1 0 * 0 1 N/A 0.00% N/A

0

No0.620.00%28.57%1078 22White vs Hispanic

Standard Deviation will trigger a flag when the result is larger than two standard deviations.

The pool consists of those employees present in the job group on 06/01/2019

* This group does not constitute at least 2% of the total pool.



FlagHouse Inc.
Hasbrouck Heights, NJ

Disparity Analysis - Terminations

Date Range: June 1, 2019 through May 31, 2020

Non-Favored vs Favored

Non-
Favored
Terms

Total
Pool

Total
Terms

Favored
Terms

Non-
Favored
Pool

Non-Favored
Selection
Rate (%)

Favored
Pool

Favored
Selection
Rate (%) Disparity

Standard
Deviation

5 - Administrative Support

1 No1.3412.50%50.00%1622183Male vs Female

1 No0.560.00%25.00%10451Black vs Two or More

Hawaiian vs Two or More 0

1 0 * 0 1 N/A 0.00% N/A No0

Hispanic vs Two or More 1 7 6 0 1 16.67% 0.00% 0.44 No

0Asian vs Two or More

0

01 0 * 0 1 N/A 0.00% N/A No

Am. Indian vs Two or More No0 1 0 * 0 1 N/A 0.00% N/A

1

No0.400.00%14.29%1078 11White vs Two or More

Standard Deviation will trigger a flag when the result is larger than two standard deviations.

The pool consists of those employees present in the job group on 06/01/2019

* This group does not constitute at least 2% of the total pool.



FlagHouse Inc.
Hasbrouck Heights, NJ

Disparity Analysis - Terminations

Date Range: June 1, 2019 through May 31, 2020

Non-Favored vs Favored

Non-
Favored
Terms

Total
Pool

Total
Terms

Favored
Terms

Non-
Favored
Pool

Non-Favored
Selection
Rate (%)

Favored
Pool

Favored
Selection
Rate (%) Disparity

Standard
Deviation

8 - Laborers and Helpers

1 No0.249.09%12.50%1118192Female vs Male

0 NoN/A0.00%0.00%20350Black vs White

Hawaiian vs White 0

2 0 * 0 2 N/A 0.00% N/A No0

Hispanic vs White 2 16 14 0 2 14.29% 0.00% 0.57 No

0Asian vs White

0

02 0 * 0 2 N/A 0.00% N/A No

Am. Indian vs White No0 2 0 * 0 2 N/A 0.00% N/A

2

NoN/A0.00%N/A200 *2 00Two or More vs White

Standard Deviation will trigger a flag when the result is larger than two standard deviations.

The pool consists of those employees present in the job group on 06/01/2019

* This group does not constitute at least 2% of the total pool.
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Introduction 
 

FlagHouse Inc. (FlagHouse) sets forth this affirmative action program (“AAP”) for the year from June 1, 

2020 through May 31, 2021, reaffirming its commitment to the spirit and letter of affirmative action law. 

Through the implementation of this plan FlagHouse continues its efforts to comply with appropriate 

government regulations and to make the best possible use of personnel while contributing to the 

betterment of society and the community. 

 

In developing this AAP, FlagHouse recognizes its duty to ensure equal employment opportunity. 

 

Definitions.  For the purposes of this AAP, the term “Protected  Veteran” shall be defined as follows, 

according to the VEVRAA regulations:  

 

Active Duty Wartime or Campaign Badge Veteran means a veteran who served on active duty in 

the U.S. military, ground, naval, or air service during a war or in a campaign or expedition for 

which a campaign badge has been authorized, under the laws administered by the U. S. 

Department of Defense. 

 

Armed Forces Service Medal Veteran means any veteran who, while serving on active duty in 

the U.S. military, ground, naval, or air service, participated in a United States military operation 

to which an Armed Forces service medal was awarded pursuant to Executive Order 12985. 

 

Disabled Veteran means: 

 

1. A veteran of the U. S. military, ground, naval, or air service who is entitled to 

compensation (or who but for the receipt of military retired pay would be entitled to 

compensation) under laws administered by the Secretary of Veterans Affairs, or 

 

2. A person who was discharged or released from active duty because of a service-

connected disability. 

 

Protected Veteran means a veteran who is protected under the non-discrimination and affirmative 

action provisions of VEVRAA; specifically, a veteran who may be classified as a “disabled 

veteran,” “recently-separated veteran,” “active duty wartime or campaign badge veteran,” and/or 

an “Armed Forces Service Medal Veteran” as defined by this AAP and VEVRAA. 

 

Recently-Separated Veteran means any veteran during the three-year period beginning on the 

date of such veteran’s discharge or release from active duty in the U.S. military, ground, naval, 

or air service. 

 

Pre-JVA veterans are those who would be protected by 41 C.F.R. Part 250 if it were not 

rescinded, but would not be protected under 41 C.F.R. Part 300, and if FlagHouse is found to still 

be signatory to any federal contracts signed on or before November 30, 2003 and which have not 

since been amended, modified and/or extended. 
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Equal Employment Opportunity Policy Statement 

41 C.F.R. § 60-300.44(a) 

In setting forth this plan FlagHouse reaffirms its belief and commitment in equal employment 

opportunity for all employees and applicants for employment in all terms and conditions of employment.  

Donna Luongo, as the EEO Administrator, oversees the plan development, modification, 

implementation, and reporting requirements and conducts management updates.  FlagHouse’s top U.S. 

executive supports FlagHouse’s AAP. 

FlagHouse provides for an audit and reporting system regarding FlagHouse’s affirmative action 

responsibilities under the Vietnam Era Veterans’ Readjustment Assistance Act of 1974, as amended 

(“VEVRAA”) regulations, and assigns overall responsibility for the implementation of affirmative 

action responsibilities under these regulations.   

FlagHouse recruits, hires, trains and promotes persons in all job titles, and ensures that all personnel 

actions are administered without regard to protected veteran status; and ensures that all employment 

actions are based only on valid job requirements.  It is FlagHouse’s policy not to discriminate because of 

a person’s relationship or association with a protected veteran. This includes spouses and other family 

members.  FlagHouse will safeguard the fair and equitable treatment of protected veteran spouses and 

family members with regard to all employment actions and prohibit harassment of applicants and 

employees because of their relationship or association with a protected veteran.  FlagHouse’s employees 

and applicants are not subjected to harassment, intimidation, threats, coercion, or discrimination because 

they have engaged in or may engage in any of the following activities: 

1. filing a complaint with FlagHouse or with Federal, state, or local agencies regarding the 

status covered under this AAP;  

2. assisting or participating in any investigation, compliance review, hearing, or any other 

activity related to the administration of any Federal, State, or local law requiring equal 

employment opportunity for protected veterans;  

3. opposing any act or practice made unlawful by VEVRAA or its implementing 

regulations, or any other Federal, State or local law requiring equal opportunity for 

protected veterans; or  

4. exercising any other right protected by VEVRAA or its implementing regulations. 

FlagHouse’s full AAP, absent the data metrics required by 41 CFR § 60-300.44(k), is available for 

inspection upon request.  The method of obtaining a copy of the AAP is listed within the affirmative 

action policy statement physically posted at FlagHouse’s establishment. 
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Review of Personnel Processes 

41 C.F.R. § 300.44(b) 
 

1. FlagHouse ensures its personnel processes provide for careful, thorough, and systematic 

consideration of the job qualifications of applicants and employees who are known 

protected veterans for job vacancies filled either by hiring or promotion, and for all 

training opportunities offered or available. 

 

2. FlagHouse also ensures that when a protected veteran is considered for employment 

opportunities, FlagHouse relies only on that portion of the individual’s military record, 

including his or her discharge papers, relevant to the requirements of the opportunity in 

issue. 

 

3. FlagHouse ensures that its personnel processes do not stereotype protected veterans in a 

manner which limits their access to all jobs for which they are qualified. 

 

4. FlagHouse periodically reviews such processes and makes any necessary modifications to 

ensure that these obligations are carried out.  A description of the review and any 

necessary modifications to personnel processes or development of new processes is 

included in this AAP. 

 

5. FlagHouse designs procedures that facilitate a review of the implementation of this 

requirement by FlagHouse and the Government.  The procedures FlagHouse uses are as 

follows: 

 

a. The application or personnel form of each known applicant who is a protected 

veteran is annotated to identify each vacancy for which the applicant was considered, 

and the form will be quickly retrievable for review by the Department of Labor and 

FlagHouse’s personnel officials for use in investigations and internal compliance 

activities. 

 

b. Where applicants or employees are selected for hire, promotion, or training and 

FlagHouse undertakes any accommodation which makes it possible for it to place a 

disabled veteran on the job, FlagHouse makes a record containing a description of 

the accommodation. The record is treated as a confidential medical record in 

accordance with § 60-300.23(d). 

 

Physical and Mental Job Qualifications 

 41 C.F.R. § 300.23 and 44(c) 
 

1. FlagHouse adheres to a schedule for the periodic review of all physical and mental job 

qualification standards to ensure that, to the extent qualification standards tend to screen 

out qualified disabled veterans, they are job-related for the position and are consistent 

with job necessity.   
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2. Whenever FlagHouse applies physical or mental qualification standards in the selection 

of applicants or employees for employment or other change in employment status such as 

promotion, demotion or training, to the extent that qualification standards tend to screen 

out qualified disabled veterans, the standards shall be related to the specific job or jobs 

for which the individual is being considered and consistent with business necessity. 

FlagHouse reviews its job descriptions and qualifications to ensure they accurately reflect 

job duties and responsibilities.  The schedule is as follows as job openings become 

available; as new job qualifications are established; and/or, when new equipment is 

installed. 

 

3. No pre-employment physical examinations or questionnaires are used by FlagHouse prior 

to a job offer contingent on such examinations and other requirements. 

 

4. FlagHouse may use as a defense to a violation of its obligations in Paragraph 2 above that 

an individual poses a direct threat to the health or safety of the individual or others in the 

workplace. 

 

5. When FlagHouse conducts a medical examination or inquiry of a protected veteran it will 

do so according to the terms and conditions of the VEVRAA and Section 503 

regulations, and the results of such an examination or inquiry are kept confidential 

according to federal regulations, which includes the following exceptions:  

 

a. Supervisors and managers may be informed regarding restrictions on the work or 

duties of the applicant or employee and necessary accommodations; 

 

b. First aid and safety personnel may be informed, when appropriate, if the disability 

might require emergency treatment; and, 

 

c. Government officials engaged in enforcing the laws administered by the OFCCP 

regarding individuals with disabilities or protected veterans, or enforcing The 

Americans with Disabilities Act (“ADA”) and The Americans with Disabilities 

Act Amendment Act of 2008 (“ADAAA”), shall be provided relevant information 

on request.   
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Reasonable Accommodation 

41 C.F.R. §60-300.44(d) 
 

1. It is FlagHouse's policy as a matter of nondiscrimination to make reasonable 

accommodation to the known physical and mental limitations of all otherwise qualified 

disabled  veterans unless it can demonstrate that the accommodation would impose an 

undue hardship on FlagHouse's business, in accordance with the terms and conditions of 

Section 503 regulations. Undue hardship will be determined by its definition under 

applicable regulations under Section 503 including, but not limited to the following:  

Undue hardship means, with respect to the provision of an accommodation, significant 

difficulty or expense incurred by the contractor, when considered in light of the factors 

set forth in 41 CFR § 60-300.2 (aa)(2), such as the overall financial resources of the 

facility and the impact of the accommodation upon the operation of the facility (this is 

not an all-inclusive list). 

 

2. As a matter of affirmative action, if an employee who is known to be a disabled veteran is 

having significant difficulty performing his or her job and it is reasonable to conclude 

that the performance problem may be related to the known disability, FlagHouse 

confidentially notifies the employee of the performance problem and inquires whether the 

problem is related to the employee’s disability.   

 

3. If the employee responds affirmatively, FlagHouse confidentially inquires whether the 

employee is in need of a reasonable accommodation.   
 

 

Anti-Harassment Procedures   

41 C.F.R. § 60-300.44(e) 

 

FlagHouse has developed and implemented procedures to ensure its employees are not harassed because 

of their status as a protected veteran. 
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External Dissemination of Policy, Outreach, and Positive Recruitment 

41 C.F.R. § 300.44(f)  
 

1. FlagHouse sends written notification of its policy related to affirmative action efforts to 

all subcontractors, including subcontracting vendors and suppliers, requesting appropriate 

action on their part. 

 

2. FlagHouse undertakes appropriate outreach and positive recruitment activities such as 

some of those listed below that are reasonably designed to effectively recruit protected 

veterans.  It is not contemplated that FlagHouse will necessarily undertake all the 

activities listed below or that its activities will be limited to the items listed below.  The 

scope of FlagHouse’s efforts shall depend upon all circumstances, including FlagHouse’s 

size and resources and the extent to which existing employment practices are adequate.   

 

a. Enlisting the assistance and support of the following persons and organizations in 

recruiting, and developing on-the-job training opportunities for veterans to fulfill 

its commitment to provide meaningful employment opportunities for such 

veterans: 

 

i. The Local Veterans’ Employment Representative in the local employment 

service office (i.e. the One-Stop) nearest FlagHouse’s establishment; 

 

ii. The Department of Veterans Affairs Regional Office nearest FlagHouse’s 

establishment; 

 

iii. The veterans' counselors and coordinators (“Vet-Reps”) on college campuses; 

 

iv. The service officers of the national veterans' groups active in the area of  

FlagHouse’s establishment; 

 

v. Local veterans' groups and veterans' service centers near FlagHouse’s 

establishment; 

 

vi. The Department of Defense Transition Assistance Program (TAP), or any 

subsequent program that, in whole or in part, might replace TAP; and 

 

vii. Any organization listed in the Employer Resources section of the National 

Resource Directory (http://www.nationalresourcedirectory.gov/), or any future 

service that replaces or complements it. 

 

b. FlagHouse also considers taking the actions listed below, as appropriate, to fulfill 

its commitment to provide meaningful employment opportunities to protected 

veterans: 

 

i. Formal briefing sessions should be held, preferably on FlagHouse’s   premises, 

with representatives from recruiting sources.  

 



7 

 

ii. FlagHouse’s  facility tours, clear and concise explanations of current and future 

job openings, position descriptions, worker specifications, explanations of the 

company's selection process, and recruiting literature are an integral part of the 

briefing. At any such briefing sessions, the FlagHouse official in charge of its 

affirmative action program is in attendance when possible. Formal 

arrangements should be made for referral of applicants, follow up with sources, 

and feedback on disposition of applicants. 

 

iii. FlagHouse’s recruitment efforts at all educational institutions incorporate 

special efforts to reach students who are protected veterans. 

 

iv. An effort is made to participate in work-study programs with Department of 

Veterans Affairs rehabilitation facilities which specialize in training or 

educating disabled veterans. 

 

v. Protected veterans are made available for participation in career days, youth 

motivation programs, and related activities in their communities. 

 

vi. FlagHouse takes any other positive steps it deems necessary to attract qualified 

protected veterans not currently in the work force who have requisite skills and 

can be recruited through affirmative action measures. These persons may be 

located through the local chapters of organizations of and for any of the 

classifications of protected veterans. 

 

vii. FlagHouse, in making hiring decisions, considers applicants who are known 

protected veterans for all available positions for which they may be qualified 

when the position(s) applied for is unavailable. 

 

viii. FlagHouse considers listing its job openings with the National Resource 

Directory's Veterans Job Bank, or any future service that replaces or 

complements it. 

 

3. FlagHouse documents all activities it undertakes to comply with the obligations of this 

section, and retain these documents for a period of three (3) years.  

 

Assessment of External Outreach and Recruitment Efforts 

41 C.F.R. § 300.44(f)(3)  
 

1. FlagHouse, on an annual basis, reviews the outreach and recruitment efforts it has taken 

over the previous twelve months to evaluate their effectiveness in identifying and 

recruiting qualified protected veterans.  FlagHouse documents each evaluation, including 

at a minimum the criteria it used to evaluate the effectiveness of each effort and 

FlagHouse’s conclusion as to whether each effort was effective. Among these criteria 

shall be the data collected pursuant to 41 C.F.R. § 60-300.44(k) for the current year and 

the two most recent previous years. If  FlagHouse concludes the totality of its efforts 

were not effective in identifying and recruiting qualified protected veterans, it shall 
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identify and implement alternative efforts listed in paragraphs (f)(1) or (f)(2) of this 

section to fulfill its obligations.  

 

Internal Dissemination of Policy  

41 C.F.R. § 60-300.44(g)   
 

1.  FlagHouse recognizes that a strong outreach program will be ineffective without 

adequate internal support from supervisory and management personnel and other 

employees.  

 

2. FlagHouse implements and disseminates this policy internally as follows: 

 

a. includes it in FlagHouse’s policy manual or otherwise make the policy available 

to employees; and 

 

b. if FlagHouse is party to a collective bargaining agreement, it notifies union 

officials and/or employee representatives to inform them of FlagHouse's policy, 

and request their cooperation. 

 

3. Further, to assure greater employee cooperation and participation in FlagHouse’s  efforts, 

FlagHouse has developed the internal procedures listed in this section of the AAP for 

communication of its obligation to engage in affirmative action efforts to employ and 

advance in employment qualified protected veterans. It is not contemplated that 

FlagHouse’s activities will be limited to those listed.  These procedures shall be designed 

to foster understanding, acceptance and support among FlagHouse’s executive, 

management, supervisory and other employees and to encourage such persons to take the 

necessary actions to aid FlagHouse in meeting this obligation. FlagHouse additionally 

considers implementing and disseminating this policy internally as follows: 

 

a. Informing all employees and prospective employees of its commitment to engage 

in affirmative action to increase employment opportunities for protected veterans; 

 

b. Publicizing it in FlagHouse’s newspaper, magazine, annual report and other 

media; 

 

c. Conducting special meetings with executive, management, and supervisory 

personnel to explain the intent of the policy and individual responsibility for 

effective implementation, making clear the chief executive officer's support for 

the affirmative action policy; 

 

d. Discussing the policy thoroughly in both employee orientation and management 

training programs; and 

 

e. When employees are featured in employee handbooks or similar publications for 

employees, including disabled veterans. 
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Audit and Reporting System 

C.F.R. § 60-300.44(h) 

 
1. FlagHouse has designed and implemented an audit and reporting system that: 

 

a. Measures the effectiveness of  FlagHouse’s AAP; 

 

b. Indicates any need for remedial action; 

 

c. Determines the degree to which  FlagHouse’s objectives have been attained; 

 

d. Determines whether known protected veterans have had the opportunity to 

participate in all of  FlagHouse’s sponsored educational, training, recreational and 

social activities; 

 

e. Measures FlagHouse's compliance with the AAP's specific obligations; and 

 

f. Documents the actions taken to comply with the obligations of paragraphs (i) 

through (v) above, and retain these documents as employment records for three 

years subject to the recordkeeping requirements of § 60-300.80. 

 

2. Where the affirmative action program is found to be deficient, FlagHouse undertakes 

necessary action to bring the program into compliance. 

 

Responsibility for Implementation of the Plan 

 

1. Identification and Responsibilities of EEO/AA Administrator 

41 C.F.R. § 60-300.44(i) 

 

In furtherance of FlagHouse’s commitment to Affirmative Action and Equal Employment 

Opportunity, overall responsibility for implementing FlagHouse's AAP rests with its EEO/AA 

Administrator, whose identity should appear on all internal and external communications 

regarding FlagHouse’s AAP. The EEO/AA Administrator shall be given top management 

support and staff to manage the implementation of this program as it pertains to all applicable 

laws, orders and regulations, including VEVRAA. Specifically, Donna Luongo or the designated 

representative's duties include: 

 

a. Ensures that FlagHouse lists its job openings in accordance with the requirements of 41 

C.F.R. § 300.5. 

b. Ensuring FlagHouse posts in conspicuous places, available to employees and applicants 

for employment, notices in a form to be prescribed by the OFCCP Director provided by 

or through the contracting officer.  Such notices shall state the rights of applicants and 

employees as well as FlagHouse’s obligation under the law to take affirmative action to 
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employ and advance in employment qualified employees and applicants who are 

protected veterans.  

c. Ensuring FlagHouse’s  applicants or employees who are disabled veterans are provided 

the notice in a form that is accessible and understandable to the individual applicant or 

employee (e.g., providing Braille or large print versions of the notice, or posting a copy 

of the notice at a lower height for easy viewing by a person using a wheelchair) when an 

applicant or employee requests the poster in an alternative format, or when FlagHouse 

knows that an applicant or employee is unable to read the poster because of a disability.  

FlagHouse may also provide the poster to an applicant or employee who is a disabled 

veteran in other alternate means, such as on disc or in audio recording, as long as the 

format provided enables the individual who is a disabled veteran to access the contents of 

a poster. 

d. Ensuring that, with respect to employees, if any, who do not work at a physical location 

of FlagHouse, FlagHouse satisfies its posting obligations by posting such notices in an 

electronic format, provided that FlagHouse provides computers, or access to computers, 

that can access the electronic posting to such employees, or FlagHouse has actual 

knowledge that such employees otherwise are able to access the electronically posted 

notices.  

e. Ensuring electronic notices for employees are posted in a conspicuous location and 

format on FlagHouse’s intranet or sent by electronic mail to employees.  An electronic 

posting is used by FlagHouse to notify job applicants of their rights if FlagHouse utilizes 

an electronic application process. Such electronic applicant notice are conspicuously 

stored with, or as part of, the electronic application. 

f. Ensuring that to the extent this requirement is applicable to FlagHouse, FlagHouse 

notifies labor organizations of its EEO policy as required by 41 C.F.R. § 60-300.44(g). 

g. Ensuring FlagHouse includes the provisions of this clause in every subcontract or 

purchase order in excess of $150,000, unless exempted by the rules, regulations, or orders 

of the Secretary of Labor pursuant to VEVRAA, so that such provisions will be binding 

upon each subcontractor or vendor, under the terms and conditions of 41 CFR § 60-

300.5(a), per Federal Acquisition Regulation-Inflation Adjustment of 

Acquisition‐Related Thresholds, 80 FR 38293 (2015).  

h. Ensuring that all solicitations or advertisements for employees placed by or on behalf of 

FlagHouse, state that all qualified applicants will receive consideration for employment 

without regard to their protected veteran status. 

i. Developing, maintaining and, where appropriate, modifying FlagHouse's AAP for 

protected veterans, policy statements, personnel policies, internal and external 

communication techniques including discussions with managers, supervisors and 

employees to ensure FlagHouse’s policies are followed, and monitoring the effectiveness 

of these actions. 

j. Advising supervisors that they are responsible to prevent harassment of employees due to 

their status as a protected veteran. 
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k. Identifying problem areas with line management in the implementation of the program, 

and helping management develop solutions to any identifiable problem area. 

l. Designing, implementing and overseeing an audit and reporting system to monitor the 

progress of the Company and the AAP’s effectiveness, including auditing the contents of 

FlagHouse’s electronic and hard copy bulletin boards on a regular basis to ensure that 

compliance information that is posted is up to date. 

m. Serving as liaison between FlagHouse and governmental enforcement agencies, 

community groups, vocational rehabilitation organizations, and organizations for 

protected veterans. 

n. Evaluating the effectiveness of FlagHouse's plan on a regular basis, and reporting to 

management.  

o. Monitoring policies and procedures including the selection, evaluation, promotion and 

training process with regard to the various terms and conditions of employment to 

attempt to ensure compliance with affirmative action obligations. 

p. Assisting in ensuring that FlagHouse has processes and procedures: a) to ensure career 

counseling for employees who are protected veterans, when requested and appropriate; 

and, b) to review personnel actions, policies, procedures, and employee and applicants’ 

qualifications to ensure protected veterans are treated in accordance with anti-

discrimination laws when hiring, promotion, transfer, and termination actions occur. 

q. Keeping management up to date on the latest developments in the areas of EEO and 

affirmative action. 

r. Assisting in the investigation, handling and disposition of employee discrimination and 

harassment complaints. 

s. Conducting periodic reviews of offices to ensure compliance in the areas of proper 

display of posters and notices, and opportunity for participation in Company-sponsored 

recreational, educational and social activities.  

t. Overseeing and ensuring that the below self-identification procedures are conducted as 

set forth in the VEVRAA regulations, using the language and manner prescribed by the 

OFCCP Director and published on the OFCCP Web site, as follows: 

i. Pre-offer self-identification invitation procedures for FlagHouse’s job 

applicants as set forth in 41 C.F.R. § 60-300.42 (a); and 

ii. Post-offer identification procedures for FlagHouse’s job applicants as 

set forth in 41 C.F.R. § 60-300.42 (a). 

Further, FlagHouse does not compel or coerce an individual to self-identify as a 

protected veteran.  FlagHouse keeps all information on self-identification 

confidential, and maintains it in a data analysis file (rather than in the medical or 

personnel files of individual employees) as set forth in 41 C.F.R. § 60-300.23(d). 

FlagHouse only uses the self-identification information in accordance with the 

VEVRAA regulations.   
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u. Ensuring that FlagHouse complies with its obligations under 41 C.F.R. § 60-300.45, 

which requires that FlagHouse establish benchmarks for hiring, the purpose of which is to 

create a quantifiable method by which FlagHouse can measure its progress toward 

achieving equal employment opportunity for protected veterans.  The benchmarks will be 

set on an annual basis and will be documented also as set forth in this AAP. 

 

v. If an applicant identifies himself or herself as a disabled veteran in the post-offer self-

identification detailed above, FlagHouse inquires of the applicant whether an 

accommodation is necessary, and, if so, engages with the applicant regarding reasonable 

accommodation.  FlagHouse may make such inquiries to the extent they are consistent 

with the Americans with Disabilities Act.  FlagHouse maintains a separate file in 

accordance with Section 60-300.23(d) on persons who have self-identified as disabled 

veterans. 

 

2.  Management Responsibilities 

41 C.F.R. § 60-300.44(i) 

 

Line and upper management are advised of their responsibilities for FlagHouse’s AAP regarding 

protected veterans within his or her area of responsibility, including but not limited to their 

obligations to: 

 

a. Review FlagHouse’s AAP for protected  veterans with subordinate managers and 

supervisors to ensure they are aware of the policy, understand their obligation to comply 

with it in all personnel actions and understand the need for support at all levels. 

 

b. Assist in the auditing of plan progress, identification of problem areas, formulation of 

solutions, establishment of departmental goals and objectives, and development of 

training programs, when appropriate. 

 

c. Review the qualifications of applicants and employees in their area of responsibility to 

ensure protected veterans are treated in a nondiscriminatory manner when hire, 

promotion, transfer, and termination actions occur. 

 

d. Review employees’ performance to ensure that illegal discrimination regarding protected 

veterans does not occur. 

 

e. Make available career counseling to employees who are protected veterans, when so 

requested, and as appropriate. 

 

f. Review position descriptions to see that they adequately reflect the job to be performed. 

 

g. Audit training programs, hiring, and promotion patterns. 

 

h. Assist subordinates and upper management in the prevention of harassment. 

 

i. Show support for this AAP. 
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Affirmative Action Training 

41 C.F.R. § 60-300.44(j) 
 

FlagHouse provides training to all personnel involved in the recruitment, screening, selection, 

promotion, disciplinary and other related processes to ensure its AAP commitments are implemented.  

 

 

 



 

ASSESSMENT OF EXTERNAL OUTREACH AND RECRUITMENT EFFORTS 
 

Assessment:  FlagHouse evaluated the effectiveness of outreach and recruitment efforts for qualified veterans 

during its prior AAP year.  During that period, of the applicants who chose to complete the self-identification 

form, 0.00% self-identified as a protected veteran.  As a result, FlagHouse will continue to review and analyze 

its existing outreach efforts and commit to continue to identify viable partners throughout the year. 

 



DATA COLLECTION ANALYSIS  41 C.F.R. § 60-300.44(k) 

FlagHouse documents the following computations or comparisons pertaining to applicants and hires on an 

annual basis and maintains them for a period of three (3) years: 

1. The number of applicants who self-identified as protected veterans pursuant to § 60-300.42(a), or 

who are otherwise known as protected veterans; 

 

2. The total number of job openings and total number of jobs filled; 

 

3. The total number of applicants for all jobs; 

 

4. The number of protected veteran applicants hired; and  

 

5. The total number of applicants hired. 

 
 

See Protected Veterans Three Year Data Collection 
 

 



FlagHouse Inc.

Hasbrouck Heights, NJ

Protected Veterans Three Year Data Collection

Required Data June 1, 2017 through
May 31, 2018

June 1, 2019 through May
31, 2020

June 1, 2018 through
May 31, 2019

Number of applicants who self-identify as protected veterans pre-offer 0 0 0

63115Total number of job openings

Total number of applicants for all jobs 0 0 0

63115Total number of jobs filled

Total number of protected veteran applicants hired 0 0 0

61015Total number of applicants hired



BENCHMARKS FOR HIRING  41 C.F.R. § 60-300.45 

Benchmark:  The purpose of establishing benchmarks is to create a quantifiable method by which FlagHouse 

can measure its progress toward achieving equal employment opportunity for protected veterans. 

The benchmark is not a rigid and inflexible quota which must be met, nor is it considered either a ceiling or a 

floor for the employment of particular groups.  Quotas are expressly forbidden. 

Hiring benchmarks are set by FlagHouse on an annual basis.  FlagHouse documents the hiring benchmark it has 

established each year. FlagHouse retains these records for a period of three (3) years. 

 

 

 



The current benchmark for protected veterans for this location is set at 5.7%, which matches the national 

protected veteran benchmark.  

 

 

 

 

 

 

Protected Veteran Hiring Ratio 

 

 
 

Total Hires 6 

Total Protected Veteran Hires 0 

Percentage of Protected 

Veterans Hires 

0% 

 

 

 

This location will continue to implement additional recruitment efforts to attract qualified 

applicants, including protected veterans, for all job openings. 
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This Affirmative Action Plan contains confidential, trade secret, commercial, and private information of 

FlagHouse, which is protected from disclosure by the Office of Federal Contract Compliance Programs 

pursuant to the Trade Secrets Act, 18 U.S.C. § 1905.  The release of this information could cause 

substantial harm to FlagHouse or its employees within the meaning of the Freedom of Information Act 

("FOIA"), 5 U.S.C. §§ 552 (b)(3), (4), (6) and (7) and the Trade Secrets Act.  FOIA protects information 

in this document from mandatory disclosure to FOIA requestors.  See, e.g., Chrysler v. Brown, 441 U.S. 

281 (1979).  Furthermore, release of any trade secret, confidential statistical or commercial information 

would be arbitrary and capricious in violation of the Administrative Procedure Act.  See, e.g., CNA 

Financial Corp. v. Donovan, 830 F.2d 1132, 1144 (D.C. Cir.), cert. denied, 485 U.S. 977 (1988). 
 

CONFIDENTIAL, TRADE SECRET, AND PRIVATE MATERIAL 

 



 

 

FlagHouse Inc. 
Hasbrouck Heights, NJ 

 

 

AFFIRMATIVE ACTION PROGRAM  

FOR  

INDIVIDUALS WITH DISABILITIES 
 

 

June 1, 2020 through May 31, 2021 

Plan Year 
 

 

TABLE OF CONTENTS 

 

INTRODUCTION 1 

EQUAL EMPLOYMENT OPPORTUNITY POLICY STATEMENT 1 

REVIEW OF PERSONNEL PROCESSES 2 

REVIEW OF PHYSICAL AND MENTAL JOB QUALIFICATIONS 2 

REASONABLE ACCOMMODATION TO PHYSICAL AND MENTAL LIMITATIONS 4 

ANTI-HARASSMENT PROCEDURES 4 

EXTERNAL DISSEMINATION OF POLICY, OUTREACH, AND POSITIVE RECRUITMENT 4 

ASSESSMENT OF EXTERNAL OUTREACH AND RECRUITMENT EFFORTS 6 

INTERNAL DISSEMINATION OF POLICY 7 

AUDIT AND REPORTING SYSTEM 8 

RESPONSIBILITY FOR IMPLEMENTATION OF THE PLAN 8 

AFFIRMATIVE ACTION TRAINING 12 



1 

 

Introduction 

FlagHouse Inc. (FlagHouse) sets forth this Affirmative Action Program (“AAP”) for the year from June 

1, 2020 through May 31, 2021, reaffirming its commitment to the spirit and letter of affirmative action 

law.  Through the implementation of this plan FlagHouse continues its efforts to comply with Section 

503 of the Rehabilitation Act of 1973 (“Section 503”) and its implementing regulations, as amended, 

and to make the best possible use of personnel while contributing to the betterment of society and the 

community. 

In developing this plan, FlagHouse recognizes its duty to ensure equal employment opportunity for, and 

to prevent discrimination against, individuals with disabilities.  The following statement of policy 

reinforces that belief. 

Equal Employment Opportunity Policy Statement  
41 C.F.R. § 60-741.44(a) 

In setting forth this plan FlagHouse reaffirms its belief and commitment in equal employment 

opportunity for all employees and applicants for employment in all terms and conditions of employment.  

Donna Luongo, as the EEO Administrator, oversees the plan development, modification, 

implementation, and reporting requirements and conducts management updates.  FlagHouse’s top U.S. 

executive supports FlagHouse’s AAP. 

FlagHouse provides for an audit and reporting system regarding FlagHouse’s affirmative action 

responsibilities under Section 503 regulations, and assigns overall responsibility for the implementation 

of affirmative action responsibilities under these regulations.   

FlagHouse recruits, hires, trains and promotes persons in all job titles, and ensures that all personnel 

actions are administered without regard to disability; and ensures that all employment actions are based 

only on valid job requirements.  FlagHouse’s employees and applicants are not subjected to harassment, 

intimidation, threats, coercion, or discrimination because they have engaged in or may engage in any of 

the following activities: 

1. filing a complaint with FlagHouse or with Federal, state, or local agencies regarding the 

status covered under this AAP;  

2. assisting or participating in any investigation, compliance review, hearing, or any other 

activity related to the administration of any Federal, State, or local law requiring equal 

employment opportunity for individuals with disabilities;  

3. opposing any act or practice made unlawful by Section 503 or its implementing regulations, 

or any other Federal, State or local law requiring equal opportunity for individuals with 

disabilities; or  

4. exercising any other right protected by Section 503 or its implementing regulations in this 

part. 
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FlagHouse’s full AAP, absent the data metrics required by 41 CFR § 60-741.44(k), is available for 

inspection upon request.  The method of obtaining a copy of the AAP is listed within the affirmative 

action policy statement physically posted at FlagHouse’s establishment. 

Review of Personnel Processes  

41 C.F.R. § 741.44(b) 

1. FlagHouse ensures its personnel processes provide for careful, thorough, and 

systematic consideration of the job qualifications of applicants and employees 

with known disabilities for job vacancies filled either by hiring or promotion, and 

for all training opportunities offered or available. 

2. FlagHouse also ensures its personnel processes do not stereotype individuals with 

disabilities in a manner which limits their access to jobs for which they are 

qualified.   

3. FlagHouse also ensures its applicants and employees with disabilities have equal 

access to its personnel processes, including those implemented through 

information and communications technologies. 

4. FlagHouse provides necessary reasonable accommodation to ensure applicants 

and employees with disabilities receive equal opportunity in the operation of 

personnel processes.  FlagHouse  periodically reviews such processes and makes 

any necessary modifications to ensure that these obligations are carried out.  

FlagHouse designs procedures that facilitate a review of the implementation of 

this requirement by FlagHouse and the Government.  A description of the review 

and any necessary modifications to personnel processes or development of new 

processes are included in this AAP, and are as follows:  

a.   The application or personnel form of each known applicant who is an 

individual  with a disability is annotated to identify each vacancy for which 

the applicant was considered, and the form is quickly retrievable for review 

by the Department of Labor and FlagHouse’s personnel officials for use in 

investigations and internal compliance activities. 

 

b. Where applicants or employees are selected for hire, promotion, or training 

and FlagHouse undertakes any accommodation which makes it possible for 

him or her to place an individual with a disability on the job, FlagHouse 

makes a record containing a description of the accommodation. The record 

is treated as a confidential medical record in accordance with § 60-

741.23(d). 

Review of Physical and Mental Job Qualifications  

41 C.F.R. § 60-741.44(c) 

1. FlagHouse has the following schedule for its review of physical and mental job 

qualification standards to ensure that, to the extent qualification standards tend to 

screen out qualified people with disabilities, such qualifications are job-related for 
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the position in question and consistent with business necessity, and adheres to this 

schedule.  The schedule is as follows as job openings become available; as new 

job qualifications are established; and/or, when new equipment is installed. 

2. Whenever FlagHouse applies physical or mental qualification standards in the 

selection of applicants or employees for employment or other changes in 

employment status such as promotion, demotion or training, to the extent that 

qualification standards tend to screen out qualified individuals on the basis of 

disability, the standards are related to the specific job or jobs for which the 

individual is being considered and consistent with business necessity. 

3. FlagHouse may use as a defense to a violation of its obligations in Paragraph 2 

above that an individual poses a direct threat to the health or safety of the 

individual or others in the workplace. 

4.  No pre-employment physical examinations or questionnaires are used by 

FlagHouse prior to a job offer contingent on such examinations and other 

requirements. 

5. When FlagHouse conducts a medical examination or inquiry of a person with a 

disability, it will do so according to the terms and conditions of the Federal 

Regulations implementing Section 503, and the results of such an examination or 

inquiry are kept confidential according to Federal regulations, which includes the 

following exceptions:  

a.    Supervisors and managers may be informed regarding restrictions on the 

work or duties of the applicant or employee and necessary 

accommodations; 

b.    First aid and safety personnel may be informed, when appropriate, if the 

disability might require emergency treatment; and, 

c.    Government officials engaged in enforcing the laws administered by the 

OFCCP regarding individuals with disabilities, or enforcing The 

Americans with Disabilities Act (“the ADA”) and The Americans with 

Disabilities Act Amendment Act of 2008 (“the ADAAA”), shall be 

provided relevant information on request.   
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Reasonable Accommodation to Physical and Mental Limitations  

41 C.F.R. § 60-741.44(d) 

1. It is FlagHouse's policy, as a matter of nondiscrimination, to make reasonable 

accommodation to the known physical and mental limitations of all otherwise 

qualified individuals with a disability, unless FlagHouse can demonstrate that the 

accommodation would impose an undue hardship on FlagHouse's business. 

Undue hardship will be determined by its definition under applicable regulations 

under Section 503 including, but not limited to the following:  Undue hardship 

means, with respect to the provision of an accommodation, significant difficulty 

or expense incurred by the contractor, when considered in light of the factors set 

forth in 41 CFR § 741.2 (aa)(2), such as the overall financial resources of the 

facility and the impact of the accommodation upon the operation of the facility 

(this is not an all-inclusive list). 

2. As a matter of affirmative action, if an employee with a known disability is 

having significant difficulty performing his or her job and it is reasonable to 

conclude that the performance problem may be related to the known disability, 

FlagHouse shall confidentially notify the employee of the performance problem 

and inquire whether the problem is related to the employee's disability.  If the 

employee responds affirmatively, FlagHouse shall confidentially inquire whether 

the employee is in need of a reasonable accommodation. 

Anti-Harassment Procedures  

41 C.F.R. § 60-741.44(e) 
 

FlagHouse has developed and implemented procedures to ensure that its employees are not 

harassed on the basis of disability.  

External Dissemination of Policy, Outreach, and Positive Recruitment  
41 C.F.R. § 60-741.44(f) 

1.      FlagHouse undertakes appropriate outreach and positive recruitment activities that 

are reasonably designed to effectively recruit qualified individuals with 

disabilities.  It is not contemplated that FlagHouse will necessarily undertake all 

the activities listed in Paragraph (f)(2) of this section or that its activities will be 

limited to those listed.  The scope of FlagHouse’s efforts shall depend upon all the 

circumstances, including the contractor's size and resources and the extent to 

which existing employment practices are adequate. 

2. Examples of outreach and recruitment activities.  Below are examples of outreach 

and positive recruitment activities FlagHouse may undertake in accordance with 

Paragraph 1 of this section. 

a. Enlisting the assistance and support of the following persons and 

organizations in recruiting, and developing on-the-job training 

opportunities for individuals with disabilities, to fulfill its commitment 

to provide equal employment opportunity for such individuals: 
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i. the State Vocational Rehabilitation Service Agency  

(“SVRA”), State mental health agency, or State developmental 

disability agency in the area of the contractor's establishment; 

ii. the Employment One-Stop Career Center (One-Stop) or 

American Job Center nearest the contractor's establishment; 

iii. the Department of Veterans Affairs Regional Office nearest 

FlagHouse’s establishment (www.va.gov); 

iv. entities funded by the Department of Labor that provide 

recruitment or training services for individuals with 

disabilities, such as the services currently provided through 

the Employer Assistance and Resource Network (EARN) 

(www.earnworks.com);  

v. local Employment Network (“EN”) organizations (other than 

FlagHouse, if FlagHouse  is an EN) listed in the Social 

Security Administration's Ticket to Work Employment 

Network Directory (www.yourtickettowork.com/endir); 

vi. local disability groups, organizations, or Centers for 

Independent Living (CIL) near the contractor's establishment; 

vii. placement or career offices of educational institutions that 

specialize in the placement of individuals with disabilities; 

and 

viii. private recruitment sources, such as professional organizations 

or employment placement services that specialize in the 

placement of individuals with disabilities. 

b. In addition, FlagHouse has considered taking the actions listed below 

to fulfill its commitment to provide equal employment opportunities to 

individuals with disabilities. It is not contemplated that FlagHouse will 

necessarily undertake all of the activities listed below.   

i. Formal briefing sessions held, preferably on FlagHouse’s 

premises, with representatives from recruiting sources. 

FlagHouse’s facility tours, clear and concise explanations of 

current and future job openings, position descriptions, worker 

specifications, explanations of FlagHouse’s selection process, 

and recruiting literature are an integral part of any such 

briefing. At any such briefing sessions, FlagHouse’s official in 

charge of FlagHouse’s AAP should be in attendance when 

possible. Formal arrangements are made for referral of 

applicants, follow up with sources, and feedback on 

disposition of applicants, from any such briefings. 
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ii.  FlagHouse’s recruitment efforts at all educational institutions 

incorporate special efforts to reach students who are 

individuals with disabilities. 

iii.  FlagHouse makes an effort to participate in work-study 

programs for students, trainees, or interns with disabilities in 

programs found through outreach, such as to State and local 

schools and universities, and through EARN.  

iv.  Individuals with disabilities may be made available for 

participation in FlagHouse’s career days, youth motivation 

programs, and related activities in FlagHouse’s communities. 

v. FlagHouse takes any other positive steps it deems necessary to 

attract individuals with disabilities not currently in the work 

force who have requisite skills and can be recruited through 

affirmative action measures. These individuals may be located 

through State and local agencies supported by the U.S. 

Department of Education's Rehabilitation Services 

Administration (RSA) (http://rsa.ed.gov/), local Ticket-to-

Work Employment Networks, or local chapters of groups or 

organizations that provide services for individuals with 

disabilities.  

vi.  FlagHouse, in making hiring decisions, considers applicants 

who are known to have disabilities for all available positions 

for which they may be qualified when the position(s) applied 

for is unavailable. 

3. FlagHouse sends written notification of its policy relating to its affirmative action 

efforts to all its covered federal subcontractors, including covered subcontracting 

vendors and suppliers, requesting appropriate action on their part. 

4. FlagHouse documents all activities it undertakes to comply with the obligations of 

this section, and retains these documents for a period of three (3) years. 

Assessment of External Outreach and Recruitment Efforts 

41 C.F.R. § 60-741.44(f)(3) 

1. FlagHouse on an annual basis, reviews the outreach and recruitment efforts it has 

taken over the previous twelve months to evaluate its effectiveness in identifying 

and recruiting qualified individuals with disabilities.  FlagHouse documents each 

evaluation, including at a minimum the criteria it used to evaluate the 

effectiveness of each effort and FlagHouse’s conclusion as to whether each effort 

was effective.  Among these criteria shall be the data FlagHouse collected 

pursuant to 41 C.F.R. § 741.44(k) for the current year and the two most recent 

previous years.  If  FlagHouse concludes the totality of its efforts were not 

effective in identifying and recruiting qualified individuals with disabilities, it 
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identifies and implements alternative efforts listed in Paragraph 2 above  to fulfill 

its obligations.   

Internal Dissemination of Policy 

41 C.F.R. § 60-741.44(g)  

1.  FlagHouse recognizes that even a strong outreach program for individuals with 

disabilities may be ineffective without adequate internal support from its 

supervisors and employees.  Therefore, to ensure greater employee cooperation 

and participation in FlagHouse’s efforts regarding its obligation to engage in 

affirmative action efforts to employ and advance in employment qualified 

individuals with disabilities, FlagHouse  has developed the following internal 

procedures. These procedures have been designed to foster understanding, 

acceptance and support among FlagHouse’s executive, management, supervisory, 

and other employees to encourage such persons to take the necessary actions to 

aid the contractor in meeting this obligation. 

2. FlagHouse implements and disseminates this policy internally as follows: 

a. includes the policy in FlagHouse’s policy manual or otherwise makes 

the policy available to employees; and 

b.  where FlagHouse is a party to a collective bargaining agreement, it 

notifies union officials and/or employee representatives of the 

contractor's policy and request their cooperation; 

3. Below are some of the other methods FlagHouse may additionally use to 

implement and disseminate this policy internally: 

a.  informs all employees and prospective employees of FlagHouse’s 

commitment to engage in affirmative action to increase employment 

opportunities for individuals with disabilities; 

b.  periodically schedules special meetings with all employees to discuss 

the policy and explain individual employee responsibilities; 

c.  publicizes the policy in FlagHouse’s newspaper, magazine, annual 

report and other media; 

d.  conducts special meetings with executive, management, and 

supervisory personnel to explain the intent of the policy and individual 

responsibility for effective implementation making clear FlagHouse’s 

chief executive officer’s support for the affirmative action policy;  

e.  discusses the policy thoroughly in both employee orientation and 

management training meetings; 

f.  includes articles on accomplishments of individuals with disabilities in 

FlagHouse’s publications; and 
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g.  when employees are featured in employee handbooks and similar 

publications, includes individuals with disabilities. 

Audit and Reporting System  

41 C.F.R. § 60-741.44(h) 
 

FlagHouse has designed and has implemented an audit and reporting system that:   

1. Measures the effectiveness of FlagHouse’s affirmative action program. 

2. Indicates any need for remedial action. 

3. Determines the degree to which FlagHouse’s affirmative action objectives have 

been attained. 

4. Determines whether known individuals with disabilities have had the opportunity 

to participate in all company sponsored-educational, training, recreational and 

social activities. 

5. Measures FlagHouse’s compliance with the AAP’s specific obligations. 

6. Documents the actions taken to comply with the obligations of Paragraphs (1) 

through (5) of this section, and retain these documents as employment records for 

a period of three years from the date of making of the record.  

7. Where FlagHouse, upon its review, finds its AAP to be deficient and need further 

progress, FlagHouse undertakes necessary action to bring the program into 

compliance.  

 

Responsibility for Implementation of the Plan  

41 C.F.R. § 60-741.44(i) 

 
1. Identification and Responsibilities of the EEO/AA Administrator.  41 C.F.R. § 60-741.44(i) 

 

In furtherance of FlagHouse’s commitment to Affirmative Action and Equal Employment 

Opportunity, overall responsibility for implementing FlagHouse's AAP rests with its EEO/AA 

Administrator, whose identity appears on all internal and external communications regarding 

FlagHouse’s AAP.  The EEO/AA Administrator has been given the necessary senior 

management support and staff to manage the implementation of this AAP.  Specifically, Donna 

Luongo or the designated representative's duties include the following, all of which are 

administered in accordance with the Section 503 regulations: 

a. Ensuring FlagHouse posts in conspicuous places, available to employees and applicants 

for employment, notices in a form to be prescribed by the OFCCP Director provided by 

or through the contracting officer.  Such notices shall state the rights of applicants and 

employees as well as FlagHouse’s obligation under the law to take affirmative action to 

employ and advance in employment qualified employees and applicants with disabilities.  

b. Ensuring FlagHouse’s  applicants or employees with disabilities are provided the notice 

in a form that is accessible and understandable to the individual applicant or employee 
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(e.g., providing Braille or large print versions of the notice, or posting a copy of the 

notice at a lower height for easy viewing by a person using a wheelchair) when an 

applicant or employee requests the poster in an alternative format, or when FlagHouse 

knows that an applicant or employee is unable to read the poster because of a disability.  

FlagHouse may also provide the poster to an applicant or employee with a disability in 

other alternate means, such as on disc or in audio recording, as long as the format 

provided enables the individual with a disability to access the contents of a poster.  

c. Ensuring that, with respect to employees, if any, who do not work at a physical location 

of FlagHouse, FlagHouse satisfies its posting obligations by posting such notices in an 

electronic format, provided that FlagHouse provides computers, or access to computers, 

that can access the electronic posting to such employees, or FlagHouse has actual 

knowledge that such employees otherwise are able to access the electronically posted 

notices.  

d. Ensuring electronic notices for employees are posted in a conspicuous location and 

format on FlagHouse’s intranet or sent by electronic mail to employees.  An electronic 

posting is used by FlagHouse to notify job applicants of their rights if FlagHouse utilizes 

an electronic application process. Such electronic applicant notice are conspicuously 

stored with, or as part of, the electronic application. 

e. Ensuring that to the extent this requirement is applicable to FlagHouse, FlagHouse 

notifies labor organizations of its EEO policy as required by 41 C.F.R. § 60-741.44(g). 

f. Ensuring FlagHouse includes the provisions of this clause in every subcontract or 

purchase order in excess of $15,000 under the terms and conditions of 41 CFR 60-

741.5(a), per Federal Acquisition Regulation-Inflation Adjustment of Acquisition-

Related Thresholds, 75 FR 53129 (2010).  

g. Ensuring that all solicitations or advertisements for employees placed by or on behalf of 

FlagHouse, state that all qualified applicants will receive consideration for employment 

and will not be discriminated against on the basis of disability. 

h. Developing, maintaining and, where appropriate, modifying FlagHouse's AAP for 

individuals with disabilities, policy statements, personnel policies, internal and external 

communication techniques including discussions with managers, supervisors and 

employees to ensure FlagHouse’s policies are followed, and monitoring the effectiveness 

of these actions. 

i. Advising supervisors that they are responsible for preventing harassment of employees 

due to their status as individuals with disabilities. 

j. Ensuring affirmative action training is conducted in accordance with 41 C.F.R. § 60-

741.44(j). 

k. Identifying problem areas with line management in the implementation of the program, 

and helping management develop solutions to any identifiable problem area. 

l. Designing, implementing and overseeing an audit and reporting system to monitor the 

progress of  FlagHouse and the AAP’s effectiveness, including auditing the contents of 
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FlagHouse’s electronic and hard copy bulletin boards on a regular basis to ensure that 

compliance information that is posted is up to date and accessible to applicants and 

employees with disabilities. 

m. Serving as liaison between FlagHouse and governmental enforcement agencies, 

community groups, vocational rehabilitation organizations, and organizations for 

individuals with disabilities. 

n. Evaluating the effectiveness of FlagHouse's plan on a regular basis, as described in this 

AAP, and reporting to management.  

o. Monitoring policies and procedures including the selection, evaluation, promotion and 

training process with regard to the various terms and conditions of employment to 

attempt to ensure compliance with affirmative action obligations. 

p. Overseeing FlagHouse’s processes and procedures: a) to ensure that career counseling for 

employees with known disabilities, when requested and appropriate; and, b) to review 

personnel actions, policies, procedures, and employee and applicants’ qualifications to 

ensure individuals with disabilities are treated in accordance with anti-discrimination 

laws when hiring, promotion, transfer, and termination actions occur. 

q. Keeping management up to date on the latest developments in the areas of EEO and 

affirmative action. 

r. Assisting in the investigation, handling and disposition of employee discrimination and 

harassment complaints.  

s. Conducting periodic reviews of offices to ensure compliance in the areas of proper 

display of posters and notices, and opportunity for participation in Company-sponsored 

recreational, educational and social activities.  

t. Overseeing and ensuring that the below self-identification procedures are conducted as 

set forth in the Section 503 regulations, using the language and manner prescribed by the 

OFCCP Director and published on the OFCCP Web site, as follows: 

i. Pre-offer self-identification invitation procedures for FlagHouse’s job 

applicants as set forth in 41 C.F.R. § 60-741.42 (a); 

ii. Post-offer identification procedures for FlagHouse’s job applicants as set 

forth in 41 C.F.R. § 60-741.42 (a); and 

iii. Self-identification invitation procedures for FlagHouse’s employees as set 

forth in 41 C.F.R. § 60-741.42 (a). 

Ensuring that FlagHouse does not compel or coerce an individual to self-identify 

as an individual with a disability, and that FlagHouse keeps all information on 

self-identification confidential, and maintains it in a data analysis file (rather than 

in the medical files of individual employees) as set forth in 41 C.F.R. § 60-

741.23(d). FlagHouse  only uses the self-identification information may be used 

only in accordance with the Section 503 regulations.   
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u. Ensuring that FlagHouse annually evaluates its utilization of individuals with disabilities 

in each job group, or in its entire workforce in accordance with 41 C.F.R. § 60-741.45, 

including the following: 

i. Ensuring that when the percentage of individuals with disabilities in one or 

more job groups, or in FlagHouse’s entire workforce, as applicable, is less 

than the utilization goal established in the Section 503 regulations, 

FlagHouse takes steps to determine whether and where impediments to 

equal employment opportunity exist.  When making this determination, 

FlagHouse assesses its personnel processes, the effectiveness of its 

outreach and recruitment efforts, the results of its affirmative action 

program audit, and any other areas that might affect the success of its AAP. 

ii. Ensuring that FlagHouse develops and executes action-oriented programs 

designed to correct any identified problem areas. These action-oriented 

programs may include the modification of personnel processes to ensure 

equal employment opportunity for individuals with disabilities, alternative 

or additional outreach and recruitment efforts from among those listed in 

41 CFR § 60-741.44 (f)(1) and (f)(2), and/or other actions designed to 

correct the identified problem areas and attain the established goal.  

 

2. Management Responsibilities 41 C.F.R. § 60-741.44(i) 

 

Line and upper management are advised of their responsibilities for FlagHouse’s AAP regarding 

individuals with disabilities within his or her area of responsibility, including but not limited to 

their obligations to: 

a. Review FlagHouse’s AAP for individuals with disabilities with subordinate 

managers and supervisors to ensure they are aware of the policy, understand their 

obligation to comply with it in all personnel actions and understand the need for 

support at all levels. 

b. Assist in the auditing of plan progress, identification of problem areas, 

formulation of solutions, establishment of departmental goals and objectives, and 

development of training programs, when appropriate. 

c. Review the qualifications of applicants and employees in their area of 

responsibility to ensure qualified individuals with disabilities are treated in a 

nondiscriminatory manner when hire, promotion, transfer, and termination actions 

occur. 

d. Review employees’ performance to ensure that illegal discrimination regarding 

individuals with disabilities does not occur. 

e. Make available career counseling to employees with known disabilities, when so 

requested, and as appropriate. 

f. Review position descriptions to see that they adequately reflect the job to be 

performed. 
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g. Audit training programs, hiring, and promotion patterns. 

h. Assist employees and other members of management in the prevention of 

harassment. 

i. If an employee with a known disability is having significant difficulty performing 

his or her job and it is reasonable to conclude that the performance problem may 

be related to the known disability, confidentially notify the employee of the 

performance problem and inquire whether the problem is related to the 

employee's disability.  If the employee responds affirmatively, FlagHouse  shall 

confidentially inquire whether the employee is in need of a reasonable 

accommodation. 

j. Show support for FlagHouse’s AAP.   

 

Affirmative Action Training  

41 C.F.R. § 60-741.44(j) 

 
FlagHouse provides training and guidance to all personnel who are involved in the recruitment, 

screening, selection, promotion, disciplinary and other related processes to ensure that its AAP 

commitments are implemented. 

 



 

ASSESSMENT OF EXTERNAL OUTREACH AND RECRUITMENT EFFORTS 
 

Assessment:  FlagHouse evaluated the effectiveness of outreach and recruitment efforts for qualified 

individuals with disabilities during its prior AAP year.  During that period, of the applicants who chose to 

complete the self-identification form, 0.00% self-identified as an individual with disability.  As a result, 

FlagHouse will continue to review and analyze its existing outreach efforts and commit to continue to identify 

viable partners throughout the year. 
 



 

DATA COLLECTION ANALYSIS 41 C.F.R. § 60-741.44(k) 
 

FlagHouse documents the following computations or comparisons pertaining to applicants and hires on an 

annual basis and maintains them for a period of three years: 

1.  The number of applicants who self-identified as individuals with disabilities pursuant to § 

60-741.42(a), or who are otherwise known to be individuals with disabilities; 

2. The total number of job openings and total number of jobs filled; 

3. The total number of applicants for all jobs; 

4. The number of applicants with disabilities hired; and 

5. The total number of applicants hired. 

 

See Individuals with Disabilities Three Year Data Collection 

 

 
 

 

 

 
 

 



FlagHouse Inc.

Hasbrouck Heights, NJ

Individuals with Disabilities Three Year Data Collection

Required Data June 1, 2017 through
May 31, 2018

June 1, 2019 through May
31, 2020

June 1, 2018 through
May 31, 2019

Number of applicants who self-identify as individuals with disabilities pre-offer 0 0 0

63115Total number of job openings

Total number of applicants for all jobs 0 0 0

63115Total number of jobs filled

Total number of applicants with disabilities hired 0 0 0

61015Total number of applicants hired



UTILIZATION ANALYSIS  41 C.F.R. § 60-741.45 

41 CFR § 60-741.45 Utilization goals.  The utilization goal is not a rigid and inflexible quota which must be 

met, nor is it considered either a ceiling or a floor for the employment of particular groups.  These goals are not 

quotas. 

Goal:  OFCCP has currently established a utilization goal of 7 percent for employment of qualified individuals 

with disabilities for each job group in FlagHouse’s workforce. 

Purpose. The purpose of the utilization goal is to establish a benchmark against which FlagHouse measures the 

representation of individuals with disabilities within each job group in its workforce.  The utilization goal serves 

as an equal employment opportunity objective that should be attainable by complying with all aspects of the 

affirmative action requirements of the applicable Section 503 regulations. 



FlagHouse Inc.

Hasbrouck Heights, NJ

Utilization Analysis (Individuals with Disabilities)

Plan Date: 06/01/2020

7% Goal
Met?

IWD
EmploymentGroup

SizeJob Group %Count

Problem Areas (if any) and Action - Oriented Programs
(where utilization goal not met)

1.1 - Executives/Sr Level Mgmt 2 0 0 No Will review outreach and recruitment effort and adjust
accordingly to attract more qualified applicants.

1.2 - First/Mid-Level Mgmt 3 0 0 No Will review outreach and recruitment effort and adjust
accordingly to attract more qualified applicants.

2 - Professionals 7 0 0 No Will review outreach and recruitment effort and adjust
accordingly to attract more qualified applicants.

4 - Sales Workers 8 0 0 No Will review outreach and recruitment effort and adjust
accordingly to attract more qualified applicants.

5 - Administrative Support 17 0 0 No Will review outreach and recruitment effort and adjust
accordingly to attract more qualified applicants.

8 - Laborers and Helpers 18 0 0 No Will review outreach and recruitment effort and adjust
accordingly to attract more qualified applicants.
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Part D - Questionnaire 
AEPA 023-G 
Athletic Equipment and Supplies 
 

Instructions 
This questionnaire contains forms and requests for information required by AEPA for vendor evaluation for 
responsiveness and responsibility.   
 
To submit the required forms, follow these steps: 

1. Read the documents in their entirety. 
2. Respondents must use Part D – Questionnaire to its capacity.  Attached exhibits and/or supplemental 

information should be included only when requested. 
3. Complete all questions. 
4. Save all pages in the correct order to a single PDF format titled “Part D – Questionnaire – Name of 

Company”. 
5. Submit Part D, along with other required documents in Public Purchase.   

 
 
The following sections will need to be completed prior to submission and submitted as one single PDF titled 
“Part D – Questionnaire – Name of Company”: 
 
Company Information  
Service Questionnaire                      
Exceptions                
Deviations                 
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Name of  Company: 

School Specialty, LLC 

 
Company Address: 

W6316 Design Drive 
 

 
City, State, zip code: 

Greenville, WI 54942 
 

 
Website: 

www.schoolspecialty.com 
 

 
Contact Person: 

Greg Harbaugh 
 

 
Title: 

VP – Business Development 
 

 
Phone:  

888-388-3224 
 

 
Email:  

bidnotices@schoolspecialty.com 
 

 

Background 
Note:  Generally, AEPA will not accept an offer from a business that is less than five (5) years old or which fails to demonstrate 
and/or establish a proven record of business.  If the respondent has recently purchased an established business or has proof of 
prior success in either this business or a closely related business, provide written documentation and verification in response to 
the questions below.  AEPA reserves the right to accept or reject newly formed companies based on information provided in this 
response and from its investigation of the company. 
 
This business is a:  public company x privately owned company 
     
In what year was this business started under its present name? 2020 
   
Under what additional, or, former name(s) has your business 
operated? 

 

School Specialty was incorporated in 1959 as Valley School Supply. The company’s sales grew consistently during its first 
30 years of existence but began to struggle financially in the mid-1980's due to losses generated by several non-core 
businesses. In 1988, Dan Spalding, son of one of the founders, joined the company as CEO. Dan sold off many of the non-core 
businesses and completed a significant number of strategic acquisitions during the next 13 years. School Specialty became 
publicly traded in 1998 and was reincorporated in the State of Wisconsin on July 20, 2000. School Specialty organized its 
operating businesses into 2 operating groups -Educational Resources and Publishing. The Educational Resources Group 
provides the industry's broadest range and deepest assortment of supplies, instructional products and services in the early 
childhood to the grade 12 market. The Publishing Group provides standards-based curriculum products, supplemental 
curriculum materials and student assessment and interventions tools. In June 2013, School Specialty reincorporated in the 
State of Delaware. Mr. Ryan Bohr has been President and Chief Executive Officer at School Specialty, LLC, since September 
15, 2020. Throughout his career, he has specialized in the areas of mergers and acquisitions, corporate financing, 
investment strategies and the development and execution of operational improvement plans. On September 15th, 2020 
School Specialty, INC was acquired by SSI Acquisition, LLC, an entity formed for the purpose of acquiring the business of 
School Specialty INC; entity to be renamed School Specialty, LLC. 

 
 

Is this business a corporation? x No  Yes.  If yes, complete the following: 
Date of Incorporation:  
State of Incorporation:  
Name of President:  
Name(s) of Vice President(s):  
Name of Treasurer:  
Name of Secretary:  

 
 

Is this business a partnership?  No x Yes.  If yes, complete the following: 

Company Information 

http://www.schoolspecialty.com/
mailto:bidnotices@schoolspecialty.com
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Date of Partnership: September 15th, 2020 
State Founded: Wisconsin 
Type of Partnership, if applicable: LLC 
Name(s) of General Partner(s): TWC Direct Lending LLC, TWC Direct Lending Strategic Ventures LLC, West Virginia 

Direct Lending LLC, TCW Brazos Fund, TCW Skyline Lending LP, Cerberus AUS 
Levered Holdings LP, Cerberus AUS Levered Holdings III LLC, Cerberus Offshore 
Levered III Holdings II LP, Cerberus Redwood Levered Load Opportunities Fund A, 
L.P., Cerberus ICQ Offshore Loan Opportunities Master Fund L.P., Cerberus SWC 
Levered Holdings II LP, Cerberus Redwood Levered Loan Opportunities Fund B, 
L.P, LCP SSI, LLC 

 
 

Is this business individually owned? x No  Yes.  If yes, complete the following: 
Date of Purchase:  
State Founded:  
Name of Owner/Operator:  

 
 

Is this business different from those identified above? x No  Yes 
If yes, describe the company’s format, year and state of origin and names and titles of the principles below. 
 

 
Is this business women-owned? x No  Yes 

 
Is this business minority-owned? x No  Yes 

 
Does this business have an Affirmative Action plan/statement?  No x Yes 

 
 

Business Headquarter Location 
Business Address W6316 Design Drive 

City, State, zip code Greenville, WI 54942 

Phone 888-388-3224 

How long at this address? Since 2001 

 
 

Business Branch Location(s) 
Branch Address Business Headquarters & Greenville Distribution Center – W6316 Design Drive 

City, State, zip code Greenville, WI 54942 

Branch Address Mansfield Office & Distribution Center – 100 Paragon Parkway 

City, State, zip code Mansfield, Ohio 44903 

Branch Address Lancaster Distribution Center – 140 Marble Drive 

City, State, zip code Lancaster, PA 17601 

Branch Address Nashua Distribution Center – 80 Northwest Blvd. 

City, State, zip code Nashua, NH 03063 

Branch Address Bird in Hand Manufacturing – 3031 Industry Drive 

City, State, zip code Lancaster, PA 17603 

Branch Address Bellingham Office – 400 Sequoia Drive Suite 200 

City, State, zip code Bellingham, WA 98226 

Branch Address Lombard Office – 701 E. 22nd Street 

City, State, zip code Lombard, IL 60148 

Branch Address Jacksonville Office – 3333 Hendricks Avenue 

City, State, zip code Jacksonville, FL 32207 

*If more branch locations exist, insert information here or add another sheet with the above information. 

 
 

Sales History 
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Provide your business’s annual sales for in the United States by the various public segments. 
 2020 2021 2022 YTD 
K-12 (public & private), Educational 
Service Agencies 

$394,521,827.04 $518,417,899.59 $428,462,093.50 

Higher Education Institutions $1,557,510.24 $1,509,353.70 $1,497,825.09 

Counties, Cities, Townships, Villages $10,821,915.44 $11,064,580.93 $7,983,172.40 

States $1,223,601.29 $1,380,707.18 $996,682.58 

Other Public Sector & Non-profits $60,220,595.96 $57,353,096.56 $42,170,934.20 

Private Sector $22,986,128.11 $29,656,196.57 $22,584,261.59 

Total $591,331,578.08 $619,381,833.53 $503,694,969.36 

 
Provide your business’s annual sales for products and services that meet this solicitation’s scope of work in 
the United States by the various public segments. 
 2020 2021 2022 YTD 
K-12 (public & private), Educational 
Service Agencies 

$14,269,036.59 $21,368,513.65 $17,382,768.89 

Higher Education Institutions $45,915.02 $79,084.24 $60,629.55 

Counties, Cities, Townships, Villages $723,767.66 $807,857.28 $737,636.48 

States $73,109.53 $77,180.77 $63,404.51 

Other Public Sector & Non-profits $9,557,342.01 $9,072,556.61 $5,917,925.14 

Private Sector $1,087,214.36 $1,370,311.88 $1,195,760.06 

Total  $25,756,385.17 $32,775,504.43 $25,358,124.63 

 
 
 

Work Force 
Key Contacts and Providers: Provide a list of the individuals, titles, and contact information for the individuals 
who will provide the following services on a national and/or local basis: 
Function Name Title Phone Email 
Contract Manager Greg Harbaugh VP – Business 

Development 
888-388-
3224 

Greg.Harbaugh@schoolspecialty.com 

Sales Manager Greg Harbaugh VP – Business 
Development 

888-388-
3224 

Greg.Harbaugh@schoolspecialty.com 

Customer & 
Support Manager 

Danelle Barnes Director of 
Customer Care 

888-388-
3224 

Danelle.Barnes@schoolspecialty.com 

Distributors, 
Dealers, Installers, 
Sales Reps 

Greg Harbaugh VP – Business 
Development 

888-388-
3224 

Greg.Harbaugh@schoolspecialty.com 

Consultants & 
Trainers 

Mike Smith SME Physical 
Education/Health 
and Wellness 

303-515-
1044 

Mike.Smith@schoolspecialty.com  

Technical, 
Maintenance & 
Support Services 

Kurt 
Vanhandel 

Business Manager 920-205-
0179 

Kurt.Vanhandel@schoolspecialty.com 

Quotes, Invoicing 
& Payments 

Greg Clemens 
 
 
 
Quotes – For 
Hot List 
Pricing 

Manager – Credit 
& Collections 
 
Quote Department 

419-589-
1578 
 
 
888-388-
3224 

Greg.Clemens@schoolspecialty.com  
 
 
 
Quotes@schoolspecialty.com 

Warranty & After 
the Sale 

Greg Harbaugh VP – Business 
Development 

888-388-
3224 

Greg.Harbaugh@schoolspecialty.com  

mailto:Greg.Harbaugh@schoolspecialty.com
mailto:Greg.Harbaugh@schoolspecialty.com
mailto:Danelle.Barnes@schoolspecialty.com
mailto:Greg.Harbaugh@schoolspecialty.com
mailto:Mike.Smith@schoolspecialty.com
mailto:Kurt.Vanhandel@schoolspecialty.com
mailto:Greg.Clemens@schoolspecialty.com
mailto:Quotes@schoolspecialty.com
mailto:Greg.Harbaugh@schoolspecialty.com
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Financial Manager Kevin Baehler EVP – Chief 
Financial Officer 

920-882-
5882 

Kevin.Baehler@schoolspecialty.com  

 
 

Sales Force: Provide total number and location of salespersons employed by your business in the United States 
by completing the following:  (To insert more rows, hit the tab key from the last field in the State column.) 
Number of Sales Reps City State 
1 Guntersville AL 
1 Troy AL 
1 Bryant AR 
2 Chandler AZ 
2 Phoenix AZ 
1 Queen Creek AZ 
2 Scottsdale AZ 
1 Tempe AZ 
1 Tucson AZ 
1 Beaumont CA 
1 Elk Grove CA 
1 Escondido CA 
1 Fresno CA 
1 Glendora CA 
1 Homewood CA 
1 Irvine CA 
1 Lincoln CA 
1 Los Angeles CA 
1 Mill Valley CA 
1 Montclair CA 
1 Oakdale CA 
1 Poway CA 
1 Rancho Santa Margarita CA 
1 Rocklin CA 
3 San Diego CA 
1 San Ramon CA 
1 Santa Clarita CA 
1 Susanville CA 
1 Ukiah CA 
1 Broomfield CO 
1 Castle Rock CO 
2 Colorado Springs CO 
2 Denver CO 
1 Lakewood CO 
1 Longmont CO 
1 Loveland CO 
1 Monument CO 
1 Parker CO 
1 Stamford CT 
1 Suffield CT 
2 Fort Myers FL 
9 Jacksonville FL 
2 Miami FL 
1 North Venice FL 
2 Ocala FL 
1 Ocoee FL 

mailto:Kevin.Baehler@schoolspecialty.com
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3 Orlando FL 
1 Palmetto Bay FL 
1 Punta Gorda FL 
1 St. Petersburg FL 
1 Sunrise FL 
1  Valrico FL 
1 Winter Park FL 
1 Acworth GA 
2 Alpharetta GA 
1 Cumming GA 
1 Hiram GA 
1 Mableton GA 
1 Marietta GA 
1 Muscatine IA 
1 West Des Moines IA 
1 Boise ID 
1 Meridan ID 
1 Algonquin IL 
1 Arlington Heights IL 
1 Batavia  IL 
1 Buffalo Grove IL 
1 Crestwood IL 
1 Darien IL 
1 East Dundee IL 
16 Lombard IL 
1 McHenry IL 
1 Oak Park IL 
1 Wauconda IL 
1 West Dundee IL 
1 Greencastle IN 
1 Wichita KS 
1 Bowling Green KY 
1 Louisville KY 
1 Mount Sterling KY 
1 Metairie LA 
1 Prairieville LA 
1 Shreveport LA 
1 Andover MA 
1 Fiskdale MA 
1 Longmeadow MA 
2 North Attleboro MA 
1 Westfield MA 
1 Abingdon MD 
1 Chester MD 
1 Crofton MD 
1 Edgewater MD 
1 Ellicott City MD 
1 Gaithersburg MD 
1 Kentwood  MI 
1 Plymouth MI 
1 Southfield MI 
1 Walloon Lake MI 
1 Otsego MN 
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1 Winsted MN 
1 Centertown MO 
1 Chesterfield MO 
2 Kansas City MO 
1 Lee’s Summit MO 
1 Tupelo MS 
1 Cramerton NC 
1 Emerald Isle NC 
1 Gastonia NC 
1 High Point NC 
2 Raleigh NC 
1 Warne NC 
1 Winston Salem NC 
1 Omaha NE 
1 Haskell NH 
7 Nashua NH 
1 Bloomingdale NJ 
1 Jersey City NJ 
1 Livingston NJ 
1 Mantua NJ 
1 Marlton NJ 
1 Neptune NJ 
1 Pennsauke NJ 
1 Ridgewood NJ 
1 Sicklerville NJ 
1 Toms River NJ 
1 Albuguerque NM 
1 Rio Rancho NM 
1 Henderson NV 
1 Baldwinsville NY 
1 Brewerton NY 
1 Clifton Park NY 
1 Dix Hills NY 
1 Long Beach NY 
1 New York NY 
1 Northport NY 
1 Parish NY 
1 Rochester NY 
1 Beaverton OH 
1 Dayton OH 
1 Dover OH 
1 Hudson OH 
3 Lakewood OH 
1 Lucas OH 
3 Mansfield OH 
1 Oregon OH 
1 Sunbury OH 
1 West Salem OH 
1 Broken Arrow OK 
1 Edmond OK 
1 Tahlequah OK 
1 Bend OR 
1 Portland OR 
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1 Alletontown PA 
1 East Fallowfield PA 
1 Havertown PA 
1 Mechanicsburg PA 
1 Pittsburgh PA 
1 Walnutport PA 
1 Washington PA 
1 West Chester PA 
1 Anderson SC 
1 Clover SC 
2 Columbia SC 
1 Inman SC 
1 Rock Hill SC 
1 Bartlett TN 
1 Memphis TN 
1 Murfreesboro TN 
1 Nashville TN 
1 Old Hickory TN 
1 Spring Hill TN 
1 Arlington TX 
1 Bastrop TX 
1 Buchanan TX 
1 Carrollton TX 
1 Cypress TX 
2 Dallas TX 
3 Fort Worth TX 
5 Houston TX 
1 Irving TX 
1 League City TX 
1 Lewisville TX 
1 Little Elm TX 
1 McAllen TX 
1 New Braunfels TX 
1 North Richland Hills TX 
1 Plano TX 
3 San Antonio TX 
1 Waco  TX 
1 Bountiful UT 
1 Logan UT 
1 Salt Lake City UT 
1 Smithfield UT 
1 West Jordon UT 
1 Chesterfield VA 
1 Herndon VA 
1 Newport News VA 
2 Richmond VA 
1 Stafford VA 
11 Bellingham WA 
1 Blaine WA 
1 Bothell WA 
1 Federal Way WA 
1 Lake Tapps WA 
1 Seattle WA 
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1 Spokane WA 
2 Vancouver WA 
3 Appleton WI 
1 Chilton WI 
1 Elm Grove WI 
35 Greenville WI 
1 Kenosha WI 
1 Kimberly WI 
2 Neenah WI 
1 New London WI 
2 Oshkosh WI 
1 Pulaski WI 
1 Stevens Point WI 

 
 

Describe how your company will implement training and knowledge of the contract with your respective sales 
force.  Furthermore, describe how your company plans to support and train your sales force on a national, regional, 
or local level and generally assist with the education of sales personnel about the resulting contract.  
School Specialty has a dedicated Contracts, Co-ops & National Agreements team whose main focus is to train School Specialty 
sales personnel on available contracts and their utilization. Sales teams are broken out into Regions and will have a 
preliminary training on this contract along with continuous training on utilization. 

 
 

What is your company’s plan, if your company were awarded the contract, to service up to 29 states.  Describe if 
your company has a national sales force, dealer network, or distributor(s) with the ability to call on eligible 
agencies in the participating states in AEPA.   
School Specialty has a national sales force of over 300 people both in the field and inside our offices. Both our Sales Team and 
our Contracts, Co-ops & National Agreements teams have on-going relationships with all 29 AEPA agencies and will continue 
to service and reinforce those relationships through this new contract. School Specialty currently provides monthly 
marketing collateral to all AEPA agencies to further the relationship between SSL and our agency partners. 

 
 

Products, Services & Solutions 

Provide a description of the Products, Services & Solutions to be provided by the product category set forth in Part 
B - Specifications.  The primary objective is for each Supplier to provide its complete product, service, and 
solutions offerings that fall within the scope of this solicitation so that participating agencies may order a range of 
products as appropriate for their needs. 
Beachballs, Foam Balls, Medicine Balls, Playground Balls, Ragballs, Therapy Balls, Teaching/Play Balls, Tetherballs, 
SoccerBalls, Footballs, Agility Supplies, Apparel/Accessories, Cardio Supplies, Core/Balance Supplies, Exercise Equipment, 
FiledMarketing, Floor Marking, Fitness Games, Interactive Equipment, Mats, Resistance Exercise, Steps, Strength 
Equipment,Weights, Weight Training, Yoga/Pilates Equipment, Hockey, Lacrosse, Soccer, Balance Beams, Ball Pits, Beanbags, 
Climbing,Flying Discs, Leadup Games, Hula Hoops, Juggling Supplies, Jumprope, Paddles, Racques, Parachutes, Scooters, 
ScooterActivities, Spatial Awareness/Spots, Tetherball, Throwing/Catching, Trampolines, Tunnels, Cones, Markers, 
Inflators/Pumps,Activity Guides, Ball Bags, Pinnies/Vests, Scoreboards/Scoring, Spots/Spatial Awareness, Storage, Timers, 
Stopwatches,Whistles, Lanyards, Personal Exercise, Tumbling, Wedges/Rolls, Game Tables, Cooperative Games, Educational 
Material,School Packs, Orienteering, Professional Services, Sports Resources, Archery, Badminton, Baseball, Softball, 
Basketball,Bowling, Cricket, Fencing, Field Hockey, Floor Hockey, Golf, Lacrosse, Pickleball, Racquetball, Soccer, Stacking, Cup 
Stacking,Sport Stacking, Table Tennis, Team Handball, Tennis, Track/Field, Volleyball, Health Related Fitness/Assessment, 
Heart RateMonitors, Pedometers, Stopwatches 

 

Distribution 

Describe how your company proposes to distribute the products and services nationwide, regionally, or at the 
local level. 
Please allow 3-5 business days for items shipping parcel (UPS Ground) from one of our distribution centers. Items and orders 
shipping via freight truck from our distribution centers may take up to one week. Delivery times for items shipping direct 
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from our manufacturers are variable. Most items ship within 2-4 weeks. This includes classroom and office furniture and 
equipment. Please contact School Specialty at 888-388-3224 and we would be happy to contact our manufacturer for an 
estimated shipment date. Through our network of strategically located distribution centers and our partnership with national 
and local carriers we can ship orders quickly to our customers. We can provide real-time tracking for orders through our 
website or customers may contact our customer care department at 888-388-3224. 

 
 

Service/Support and Distribution Centers:  Provide the type (service/support or distribution) and location of 
centers that support the United States by completing the following: (To insert more rows, hit the tab key from the 
last field in the State column.) 
Center Type City State 
Service/Support Greenville WI 
Distribution Greenville WI 
Service/Support Mansfield OH 
Distribution Mansfield OH 
Distribution Lancaster PA 
Distribution Nashua NH 

 
 

Describe the criteria and process by which your company selects and approves subcontractors, distributors, 
installers, and other independent services. 
School Specialty does not anticipate utilizing any independent providers, including subcontractors, distributors, installers or 
other independent service providers to perform service under the IFB. The only potential exception to this is if an AEPA 
ordered furniture and equipment that they desired be installed, School Specialty would utilize the services of an independent 
installer. All installers are required to meet a strict set of criteria including the requirement to carry certain minimum levels 
of insurance as well as to hold all required state and local licenses and permits. Finally, we do background checks on the firms. 
We monitor the work of each independent firm and cease doing business with any firm that fails to meet the expectations of 
our customers. 

 
 

Provide a list of current subcontractors, distributors, installers, and other independent service providers who 
are contracted to perform the type of work outlined in this solicitation in the member agency states.  Include, if 
applicable, contractor license or certificate information and the state(s) wherein they are eligible to provide 
services on behalf of the business. 
School Specialty works with more than 100 independent installation companies in member agency states. These installation 
partners go through a rigorous selection and approval process. All of these companies are insured, hold applicable contractor 
licenses and satisfy all state and local legal requirements. In light of the large number of installers and the fact that furniture 
is not a significant category in this IFB, we determined not to include the complete list with our response. 

 
 

If applicable, describe your company’s ability to do business with manufacturer/dealer/distribution 
organizations that are either small or MWBE businesses as defined by the Small Business Administration. 
Our many years of contracting with MWBE’s has given us the experience and ability to build an engagement process that 
exceeds minimum requirements and compliance. We look forward to presenting our strategic MWBE plan for AEPA and will 
welcome your input as to our planned implementation. We attend and participate in most national and regional conferences 
of WBENC/NMSDC organizations annually, along with state and local government designated events. School Specialty’s 
process begins with the utilization of databases of both the NMSDC and WBENC to source certified businesses in many 
business verticals. We then began the due diligence process of business validation and capabilities measurements. Once this 
step is completed, we then match our requirements and business standards with our prospective partners. Currently we have 
a database of diverse suppliers that stretch across the United States that have completed our process that we utilize as a point 
of reference. 

 
 

If applicable, describe other ways your company can be sensitive to a participating agencies desire to utilize 
local and/or MWBE companies, such as the number of local employees and offices with a geographic region, 
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companies your firm uses that may be local (i.e. delivery company), your own company’s diversity of owner 
employees, etc. 
School Specialty is very sensitive to local needs and therefore responds to local school districts’ requirements and needs by  
partnering with the MWBE’S and small businesses in the designated geography. 

 
 

If applicable, provide details on any products or services being offered by your company where the 
manufacturer or service provider is either a small or MWBE business as defined by the Small Business 
Administration. Provide product/service name, company name and small/MWBE designation. 
School Specialty has a national minority partner that provides all of our products on an electronic marketplace that is 
available in all districts that wish to engage. Our partner is certified with the NMSDC and affiliates, The State of Ohio MBE. 
The entity name is as follows; Corporate Metrics of Ohio and the marketplace name is SOLVED-DPSM (Diversity Product 
Solutions Market Place) 

 
  

Marketing 

Key Marketing Contact(s): List the name(s), title(s) and contact information of the business’s key national and 
regional marketing office(s).  To insert more rows, hit the tab key from the last field in the Email column. 
Name Title Phone Email 
Lesley Zimmer Marketing Manager 360-305-6676 Lesley.Zimmer@schoolspecialty.com  
Helen Schleis Director Business 

Development 
678-823-5125 Helen.Schleis@schoolspecialty.com  

    
    

 
 

Describe how this business marketed its products and services to schools, nonprofit organizations, and other 
public sector audiences in Fiscal Year 2021– 2022 (July 1 – June 30).  List all conventions, conferences, and other 
events at which this company exhibited.  
School Specialty has a large corporate marketing department that utilizes an omni-channel marketing strategy including 
email, social channels, catalogs, website and direct mail.Because of the varied selection of brands that School Specialty offers, 
we attend major national conventions to support these brands as well as state and regional conferences when the opportunity 
arises. 

 
 

Describe how your company will market the resulting contract to eligible Member Agencies.  Describe how your 
company differentiates the new agreement from existing contracts that your company may hold today. Please be 
specific and detailed in your response.  
School Specialty has a monthly marketing communication that is sent out to all AEPA agencies with co-branded marketing 
materials to be shared with their members.  We will use this vehicle to announce the new contract along with an updated 
marketing flyer and updated information on our AEPA/School Specialty landing page:  www.schoolspecialty.com/aepa-co-
op. School Specialty will email all relevant contacts in our system announcing the new contract and providing our end-user 
customers with links to products and the new marketing collateral. 

 
 

Cooperative Marketing.  Describe ways in which your company will collaborate with AEPA Member Agencies in 
marketing the resulting contract.  Submit any supplemental materials as PDFs and title it Exhibit A – Marketing 
Plan.  
• Process on how the contract will be launched to current and potential agencies. 
• The ability to produce and maintain in full color print advertisements in camera-ready electronic format, or 

electronic advertisements, including company logos and contact information. 
• Anticipated contract announcements, planned advertisements, industry periodicals, other direct or indirect 

marketing activities promoting the AEPA awarded contract. 
• How the contract award will be displayed/linked on the Respondent’s website.   
See attached Exhibit A – Marketing Plan. 

mailto:Lesley.Zimmer@schoolspecialty.com
mailto:Helen.Schleis@schoolspecialty.com
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Environmental Initiatives 
Describe how your products and/or services support environmental goals.   
School Specialty believes that the environment is a precious gift. We take our commitment to the environment very seriously 
given that our environmental choices will help teachers and the students they serve understand the importance of making 
such a commitment themselves. Respecting the environment is more than a good business practice — it is the right thing to 
do. We understand, acknowledge, and accept our responsibility for developing sustainable practices that meet our customers’ 
needs and our financial goals while taking into account the welfare of future generations and their dependence on a healthy 
environment. School Specialty is committed to protecting and preserving the earth’s natural resources. To carry out this 
commitment, we: Assist our customers with their green initiatives, promoting environmentally friendly processes that will 
save money while saving the planet. Minimize the creation of waste by encouraging and promoting reduction, reuse and 
recycling in all of our activities. Conserve natural resources by reducing our consumption of energy and water. Strive to 
increase the quantity and types of products with post-consumer recycled content that we both use in our daily operations 
and sell to our customers. Source and promote environmentally friendly products for purchase by our customers. Encourage 
the protection of endangered forests by using paper, cartons, pallets and the like produced with fiber from sustainably 
managed forests. Ensure compliance with both the letter and the intent of all applicable environmental laws and regulations. 
In our continuous effort to creating a more sustainable environment, School Specialty recently achieved Platinum 
Certification Status with the Green Business Bureau. 

 

 

Indicate if your company has any products in your offering that have any third-party environmental certifications. 
N/A 

 

 

Describe the business’s “green” objectives (i.e. LEED, reducing footprint, etc.). 
Catalog Marketing, Distribution & Circulation: School Specialty has partnered with LSC Communications, a leading provider 
of print communications for the printing of our catalogs. LSC’s sustainability approach is reflected in a variety of practices 
across four categories. Resource Efficiency – identify, measure and continuously improve efficiencies associated with 
consumption and use of energy, raw materials, water and other resources. Green Procurement – they extend their influence 
across the breath of the supply chain by encouraging sustainable practices among suppliers and enabling them for customers. 
Reduce, Reuse, Recycle – everyday actions taking place in manufacturing, administrative and service facilities. Stewardship– 
striving to learn and share best practices through education, communication and demonstration. LSC has been recognized by 
Corporate Responsibility Officer Magazine (CRO) as one of the 10 Best Corporate Citizens in its Media category, and they have 
been named multiple times on the Down Jones Sustainability Index (DJSI). Office and Distribution Center Operations: All 
offices and distribution centers are required to recycle all aluminum, paper, plastic, and glass. Distribution center recycle all 
undamaged inbound cartons, corrugate and pallets. All purchased corrugate contains a minimum of 60% post-consumer 
recycled content. We do not accept any paper or corrugate that is sourced from forests that have been identified as 
endangered or “old growth” forests. Corrugate suppliers must obtain their fiber from forests managed under a credible forest 
certification scheme wherever possible or have procurement systems that are third party certified. We recognize the 
following certification schemes as credible: Sustainable Forestry Initiative (SFI), Forest Stewardship Council (FSC), Canadian 
Standards Association (CSA), Pan-European Forestry Certification (PEFC), and the American Tree Farm System (ATFS). 
School Specialty has been pursuing energy efficient upgrades at all of our facilities including environmental improvements 
inlighting mechanical systems (including boilers, HVAC, motors), programmable thermostats and lighting controls. 
Temperatures in all of our buildings have been seasonally adjusted: Office - Occupied Hours: 68 degrees. Unoccupied Hours: 
60 degrees. Warehouse - Occupied Hours: 57 degrees. Unoccupied Hours: 57 degrees. Air Conditioning (office only): Occupied 
Hours: 76 degrees. Unoccupied Hours: 82 degrees. Merchandising - School Specialty’s entire Merchandising Team (VP, 
Directors, Category Managers, and Merchandise Managers) is focused on working with suppliers to improve our products 
and the impact on the environment. Every supplier is required to provide information on their products/company, including: 
Green Seal certification, Recycled product and content of material, Certification of wood sourcing , Participation in Leadership 
and Energy & Environmental Design. This information is utilized to make Approved Supplier/Approved Item decisions on an 
everyday basis. 

 

 

Describe what percentage of your offering is environmentally preferable and what are your company’s plans to 
improve this offering. 
N/A 
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Additional Information 
Describe any/all features, advantages and benefits of your organization that you feel will provide additional value 
and benefit to a participating AEPA agency. 
School Specialty, LLC not only offers an extensive selection of PE products, but we also offer Subject Matter 
Expertise on-staff, PD, a blog with relevant educational content, on-demand webinars and teaching resources all 
to round out our PE offering.  Please reference the attachment named Cover Letter & Flyers – School Specialty, 
LLC for more information. 

 
 

If applicable, describe your company’s ability to integrate into other ecommerce sites: 
1. Include details about your company’s ability to create punch out sites and accept orders electronically 

(cXML, OCI, etc.).  
2. Provide detail on where your company has integrated with a public agency’s ERP (Oracle, Infor Lawson, 

SAP, etc.) system in the past and include some details about the resources you have in place to support 
these integrations. List, by ERP provider, the following information: name of public agency, ERP system 
used, “go live” date, net sales per calendar year since “go live”, and percentage of agency sales being 
processed through this connection. 

School Specialty has received $117M in electronic transactions through the trailing 12 months and is integrated 
with over 1,100 customers electronically. Here are some of the software providers School Specialty has built 
integrations with across many customers: Peoplesoft, Oracle, SAP, Skyward, Equal Level, Escape, Infinite Visions, 
Munis, ESM eSchool Mall, Alio, Smart, Power School Business Plus and eFinance Plus and Spendbridge. Here are 
some of the customers School Specialty has integrated with using the Ariba cXML standard: Chicago Public 
Schools, Chicago IL• Live since 2003• $6.2M in cXML sales transactions the last 12 months (77% of total sales), 
Dallas Public Schools, Dallas TX• Live since 2014• $1.3M in cXML sales transactions the last 12 months (59% of 
total sales), BALTIMORE CITY• Live since 2010• $2.5M in cXML sales transactions the last 12 months (83% of total 
sales). Here are some of the customers School Specialty has integrated with using the OCI (SAP) standard: Houston 
Independent School District, Houston TX 2011• Live since 2011• $2.7M in OCI sales transactions the last 12 
months (58% of total sales), Minneapolis Public Schools, Minneapolis MN• Live since 2011• $713K in OCI sales 
transactions the last 12 months (84% of total sales). 

 

 

Disclosures 
 

Legal: Does this business have actions currently filed 
against it? 

 No x Yes 

 

If Yes, AN ATTACHMENT IS REQUIRED: List and explain current actions, such as, Federal Debarment (on US 
General Services Administration’s “Excluded Parties List”), appearance on any state or federal delinquent 
taxpayer list, or claims filed against the retainage and/or payment bond for projects. 

 

 

References 
Provide contact information of your business’s five largest public agency customers.   
Agency Name Title Phone 

Number 
Email 

1. New York City 
Public Schools 

Andrea Black Chief 
Administrator 

718-935-2027 ARBlack@schools.nyc.gov 

2. School District 
of Philadelphia 

Stephen Zook Procurement 
Manager 

215-400-5378 szook@philasd.org  

3. Chicago Public 
Schools 

Charles E. 
Mayfield 

Interim Chief 
Procurement 
Officer 

773-553-2901 cemayfield@cps.eud  

mailto:ARBlack@schools.nyc.gov
mailto:szook@philasd.org
mailto:cemayfield@cps.eud
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4. Fort Worth 
Independent 
School District 

Nellie Lucano Interim 
Executive 
Director of 
Purchasing 

817-814-2216 Nellie.Lucano@fwisd.org  

5. Washoe 
County School 
District 

Gretchen 
Seiders 

Buyer I 775-348-0200 Gretchen.Seiders@washoeschools.net  

 

 

 
The following chart indicates which AEPA Member States intend to participate in this solicitation category.  
Respond to Yes/No and choice questions by using an (X).  Note: A Respondent must be willing and able to 
deliver the proposed products and/or services to 90% of the participating AEPA Member States. 
AEPA Member 
States 

Participating 
in this 
category.  
 

In which states has this 
company sold 
products/services in the 
past 3 years? 
(Place an X where 
applicable) 

If awarded, which states 
does this company 
propose to sell in?  
(Place an X where 
applicable) 

Indicate which states this 
company has sales reps, 
distributors or dealers in.  
(Place an X where 
applicable) 

California Yes X X X 
Colorado Yes X X X 
Connecticut Yes X  X 
Florida Yes X X X 
Georgia Yes X X X 
Illinois Yes X X X 
Indiana Yes X X X 
Iowa Yes X X X 
Kansas Yes X X X 
Kentucky Yes X X X 
Massachusetts Yes X X X 
Michigan Yes X X X 
Minnesota Yes X X X 
Missouri Yes X X X 
Montana Yes X X  
Nebraska Yes X X X 
New Jersey No X X X 
New Mexico Yes X X X 
North Dakota Yes X X  
Ohio Yes X X X 
Oregon Yes X X X 
Pennsylvania Yes X X X 
South Carolina Yes X X X 
Texas Yes X X X 
Virginia Undecided X X X 
Washington Yes X  X 
West Virginia Yes X X  
Wisconsin Yes X X X 
Wyoming Yes X X  

 

e-Commerce: Does this business have an e-commerce website?  No x Yes 

If YES, what is the website? www.schoolspecialty.com 

Service Questionnaire 

mailto:Nellie.Lucano@fwisd.org
mailto:Gretchen.Seiders@washoeschools.net
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Customer and Support Service: It is understood depending on the type, kind and level of products and/or 
services being proposed in response to this solicitation will impact and determine the type and level of services 
required and these are identified in Part B Specifications of this solicitation. 
 

Does this business have online customer support options?  No x Yes 

Does this business have a toll-free customers support phone option?  No x Yes 

Does this business offer local customer and support service options?  No x Yes 

 
State your normal delivery time (in days) and any options for expediting delivery. 
Please allow 3-5 business days for items shipping parcel (Fedex Ground) from one of our distribution centers. Items and 
orders shipping via freight truck from our distribution centers may take up to one week. Delivery times for items shipping 
direct from our manufacturers are variable. Most items ship within 2-4 weeks. This includes classroom and office furniture 
and equipment. Please contact School Specialty at 888-388-3224 and we would be happy to contact our manufacturer for an 
estimated shipment date.Through our network of strategically located distribution centers and our partnership with national 
and local carriers we can ship orders quickly to our customers. We can provide real-time tracking for orders through our 
website or customers may contact our customer care department at 888-388-3224. 

 
State your backorder policy.  Do you fill the order when available, or cancel the order and require participating 
agencies to reorder if items are backordered? 
We fill the order when available unless the end user elects to receive split shipments. We do not partially cancel or cancel 
entire orders without consent from the end user. When notified of backorders, we offer the end user the option of split 
shipping their orders (ship the items that are available and the back order items when they are produced). We’ll make every 
effort to minimize or waive additional shipping costs. However, back order items occur minimally, overwhelmingly we ship 
complete orders. 

 
Describe your company’s payment terms as well as any quick pay discounts. 
School Specialty’s payment terms are NET 30 days. We do not offer quick pay discounts. 

 
State your company’s return policy and any applicable State restocking fees. A copy of the return policy must 
be included in the vendor’s response. It may be uploaded as a PDF. 
Under our customer-friendly return policy, unused merchandise with which a customer is not completely satisfied may be 
returned in its original packaging within 30 days. School Specialty pays return shipping for returns due to our error; the 
customer pays return shipping for items returned for any other reason. Depending on the manufacturer's policies, the 
customer may be charged a restocking fee for furniture or equipment returns; all other items are subject to a 15 percent 
restocking fee. Custom orders may not be returned. Our standard policy is that we accept returns within 30 days of receipt 
as described above and that we do not normally accept returns after 30 days. However, we may accept a return after 30 
days if a customer has experienced an extreme or unique hardship or circumstances. 

 
Describe any special program that your company offers that will improve customers’ ability to access products, 
on-time delivery, or other innovative strategies. 
When you shop SchoolSpecialty.com you’ll not only save time and money, you’ll also enjoy the many advantages of our 
online shopping experience. Find everything in one place. All our best-in-class brands. No need to search catalogs. See 
contracted pricing. Just log in to view your discounted prices. Manage every aspect of your account. From tracking orders 
at every step to managing approvals and budgets, we put the controls in your hands. Track orders, access all your invoices, 
and more through our online dashboard. Share shopping lists with your staff to steamline ordering. Create an approval 
workflow that alighns to your purchasing needs. Add multiple buyers and assign them roles. Gain more accurate ordering 
by seeing item numbers clearly displayed. Know the status of any back-ordered item in real time. Receive your products 
faster – online orders ship faster than faxed orders. See your discounts automatically reflected in onscreen pricing. Avoid 
PO-invoice mismatches. Manage budgets with ease. Set up approval workflows, ensuring no orders are processed without 
your approval. Compare up to 4 similar items quickly to make the best choice based on price, brand, dimension, material, 
certification and more. 
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Pricing 

Is your pricing methodology guaranteed for the term of the contract?  No x Yes 

Will you offer customized price lists to participating entities as required per the 
pricing terms of Part A? 

  
No 

x  
Yes 

Will you offer hot list pricing (optional) as described in the pricing terms of Part A?  No x Yes 

Will you offer volume price discounts as described in the pricing terms of Part A?  No x Yes 

 

Competitiveness: In order for your response to be considered, your company must offer AEPA prices that are 
equal to or lower than those normally offered to individual entities or cooperatives with equal or lower volume.    

 
Is the pricing that is proposed to AEPA equal to or lower than pricing your company 
offers to individual entities or cooperatives with equal to or lower volume? 

  

No 

x  

Yes 

  
Indicate which of the following apply and the level of competitive range you are offering in response to this 

solicitation. 

  x  Pricing offered to AEPA is EQUAL TO pricing offered to individual customer and/or cooperatives. 

    Pricing is LESS THAN individual customer and/or cooperatives.  Lower by    % 
 
 

Cooperative Contracts:  Does your business currently have contracts with other 
cooperatives (local, regional, state, national)? 

  

No 

x  

Yes 

If YES, identify which cooperative and the respective expiration date(s). 
School Specialty participates in Local, Regional, State & National Contracts. 

If YES, and your business is awarded an AEPA contract, explain which contract your business will lead with in 
marketing and sales representative presentations (sales calls)? 
We lead with the contract the customer requests School Specialty to use. However, if no contract is requested, we will 
review with the end user the advantages of using AEPA for their Athletic purchasing. 

 
 

Administrative Fee: Which of the following best reflects how your pricing includes the individual AEPA Members’ 
administrative fee.  Mark with an “X”. 
x The pricing for the products and/or services are the same for each AEPA Member Agency, shipping, 

handling, administrative fee and other specific state costs are added to arrive at total price offered to 
the Individual AEPA Member Agency. 

 The pricing for the products and/or services is inclusive of the administrative fee and therefore the 
pricing is the same for all AEPA Member Agencies.  Shipping, handling and other state specific costs 
are added to the adjusted AEPA Member Agency’s price. 

 The pricing for the products and/or services includes ALL (shipping, handling, administrative fee, 
other) costs to arrive at a single price for all AEPA Member Agencies. 

 

 

Leasing:  Do your business offer leasing arrangements under this solicitation?   x No  Yes 

If Yes, please indicate how the rate factor is determined and other cost factors below. 
N/A 

 



AEPA 023-G  Part D – Questionnaire 17   Due Date: September 13, 2022, at 1:30 p.m. ET 
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If an AEPA contract is approved and awarded by the Member Agencies, as a Vendor Partner, I agree to: 
Responsibilities of an AEPA Vendor Partner Yes, indicate 

with an “X” 
No, indicate 
with an “X” 

1. Designate and assign a dedicated senior-level contract manager (one 
authorized to make decisions) to each of the Member Agency accounts.  This 
employee will have a complete copy and must have working knowledge of the 
AEPA contract. 

x  

2. Train and educate sales staff on what the AEPA contract is: including pricing, 
who can order from the contract (by state), terms/conditions of the contract, 
and the respective ordering procedures for each state.  It is expected that 
Vendor Partners will lead with AEPA contracts. 

x  

3. Develop a marketing plan to support the AEPA contract in collaboration with 
respective AEPA Member Agencies. The marketing plan should include, but not 
be limited to, a website presence, electronic mailings, sales flyers, brochures, 
mailings, catalogs, etc. 

x  

4. Create an AEPA-specific sell sheet with a space to add a Member Agency logo 
and contact information for use by the Member Agencies and the Vendor 
Partner’s local sales representatives to market within each state. 

x  

5. On a quarterly basis, complete the sales and administrative fee report (see 
attached PDF example) and submit to each Member Agency along with the 
respective administrative fees to be paid.  If there are no sales, the Vendor 
Partner is required to submit a $0 report to the AEPA Member Agency. 

x  

6. Have ongoing communication with the Category Oversight Chairperson, AEPA 
Member Agencies and the Member Agencies Participating Entities. 

x  

7. Attend two (2) AEPA meetings each year (see Part A) x  
8. Participate in national and local conference trade shows to promote the AEPA 

contracts including, but not limited to the Association of School Business 
Officials (ASBO), the National Institute of Governmental Purchasing (NIGP), and 
the National Association of Educational Procurement (NAEP). 

x  

9. Increase sales over the term of the contract with all participating AEPA 
Member Agencies. 

x  
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Instructions: 

1. Mark “No” or “Yes” with an “X” below. 
2. If “yes” is marked with an “X” below, insert answers into the form shown below, providing narrative 

explanations of exceptions.  (To insert more rows, hit the tab key from the last field in the last row and column.) 
3. If adding pages, the company name and identifying information as to which item the response refers must 

appear on each page. 
4. Exceptions to local, state or federal laws cannot be accepted under this solicitation. 

 
x No, this respondent does not have exceptions to the Terms and Conditions incorporated in Parts A and B of 

this IFB. 
 Yes, this respondent has the following exceptions to the Terms and Conditions incorporated in Parts A 

and/or B of this solicitation. 
 

IFB Section and 
Page Number 

Outline 
Number 

Term and Condition Exception 

    
    
    
    
    
    

 

  

Exceptions 
 



AEPA 023-G  Part D – Questionnaire 20   Due Date: September 13, 2022, at 1:30 p.m. ET 

 
 

Instructions: 
1. Mark “No” or “Yes” with an “X” below.  
2. If “yes” is marked with an “X” below, insert answers into the form shown below, providing narrative explanations 

of deviations.  (To insert more rows, hit the tab key from the last field in the last row and column.) 
3. If adding pages, the company name and identifying information as to which item the response refers must appear 

on each page. 
4. Deviations to local, state, or federal laws cannot be accepted under this solicitation. 

 
 No, this respondent does not have deviations (exceptions or alternates) to the specifications listed in Part B 

of this solicitation. 
x Yes, this respondent has the following deviations to the specifications listed in Part B of this solicitation. 

 
Outline Number 
Part B  

Specification (describe) Details of Deviation 

10. Shipping 
and/or 
Freight 
Item 8.3.1 

Orders that are $150.00 or more shall include 
shipping in the cost, unless clearly noted otherwise 
in the bid response. Vendor shall add actual 
shipping costs only for all orders that are less than 
$150.00. Vendor must specify as an exception or 
deviation if there is a charge for shipping and/or 
minimum order amount if other than noted in this 
section.  

 

Prefix 5 Items: $5 Minimum or 15% charge 
based on NET subtotal 
 
Prefix 9 Items: $9.95 minimum or free over 
$49 based on NET subtotal 
 
Prefix 6 Items: Free Freight 
 
Shipping may be charged on curriculum, live 
specimens (Prefix L), hazardous material 
(Prefix H) and non-discountable items. 
 

10. Shipping 
and/or 
Freight 
Item 8.3.2 

For products greater than $150.00 that do not 
include shipping due to size, weight or hazard 
costs, products will ship FOB Destination, freight 
prepaid, and added to invoice. Freight will be 
quoted and provided to the Participating 
Agency/Entity prior to purchase order (PO) 
approval. The products that do not include 
shipping in the cost must be clearly identified.  

 

Prefix 5 Items: $5 Minimum or 15% charge 
based on NET subtotal 
 
Shipping may be charged on curriculum, live 
specimens (Prefix L), hazardous material 
(Prefix H) and non-discountable items. 
 

11. Pricing / 
Catalog 
Pricing a. 

Catalog pricing is utilized when the products 
and/or services solicited are clearly identified 
with set and specific characteristics, attributes and 
configurations that are identifiable as a stand-
alone single unit and can be listed and priced as a 
single unit with options that can be added to 
enhance and/or improve its operation and 
functionality. The Bidder offers a fixed discount(s) 
off retail price, catalog price, published price or list 
price. The discounts may be for the entire 
commercially available catalog, for specific 
products, product lines, manufacturers or category 
of products as determined by the Bidder. 

All catalogs may contain a limited number of 
items that are listed as “Net Price” and not 
eligible for any discounts. These items are 
indicated by an “N” or “LN” prefix in the item 
number.  Also excluded is any catalog or 
item(s) that bears notation “no other 
discounts apply” or customized products. 
 
School Specialty typically produces digital 
catalogs at the beginning of a calendar 
year.  Due to fluctuating supply chain issues 
and other challenges, School Specialty’s online 
digital catalogs do not reflect the most 
currently offered pricing.  To view current 
pricing, please visit our website at 
www.schoolspecialty.com.  Our website is 
updated on a regular basis and contains the 
most relevant information. 

Deviations 

















Bidding Company Name:
Name of Catalog:
(This must be the catalog in effect as of 
the bid date)

Part F.1 is a REQUIRED FORM

No. Grouping of Discount  Discount Offered for 
This Grouping Comments

1 A/V TECHNOLOGY 14%
2 ART SUPPLIES 35%
3 EARLY LEARNING 35%
4 EARLY LEARNING ENVIRONMENTS 14%
5 ELECTRONIC ACCESSORIES 35%
6 FACILITIES AND GROUNDS 14%
7 JANITORIAL/BREAKROOM SUPPLIES 35%
8 OFFICE FURNITURE 14%
9 OFFICE/CLASSROOM SUPPLIES 35%

10 PHYSICAL EDUCATION 35%
11 PRESENTATION 14%
12 RESOURCES_IS 35%
13 SAFETY-FURNITURE 14%
14 SAFETY-SUPPLIES 35%
15 SPECIAL NEEDS 35%
16 STUDENT WORKSTATIONS 14%
17 WRITING 35%

Part F.1 – Catalog Discount for Items in a Commercially 
Available Catalog

AEPA #023-G Athletic Supplies and Equipment

School Specialty, LLC

Physical Education: Health & Wellness

Note: Groupings to be defined by Bidder and can be by sub-category, manufacturer, etc.

Part F - Pricing Schedule - School Specialty, LLC.xls/F.1 Catalog Discounts 12/15/2022



 
                

School Specialty LLC ∙ Bid Department  
W6316 Design Drive  

Greenville, WI 54942 ∙ Ph: 888-388-3224 

Cooperative Marketing 
 
In partnership with AEPA state agencies, School Specialty, LLC will seek to inform members of 
the wide range of products available to them through SSL and the benefits of purchasing 
through the 
Association of Educational Purchasing Agencies (AEPA).  School Specialty personnel will 
work with respective AEPA Member Agencies to enhance and improve our current relationship. 
This plan will consist of, but not be limited to, the points outlined in this marketing document. 
 
School Specialty Marketing/Business Development personnel will work closely with respective 
AEPA Member Agencies to: 

i Provide monthly co-branded marketing material to the agencies that can be utilized to 
send to their members. 

i Establish benchmarks and outline objectives for marketing performance where 
applicable and with the full participation of the designated AEPA agency. 

i Establish a detailed and aggressive plan crafted by the School Specialty Contracts, Co-
ops & Strategic Agreements team and a representative from the participating agency. 

i Quarterly Review and refinement of sales goals and marketing initiatives to better serve 
the needs of both entities when necessary. 

 
Target Audience: 

i Current School Specialty, LLC customers who are also AEPA members. 
i School districts or organizations targeted for AEPA member acquisition by both School 

Specialty Sales and the supporting AEPA agency. 
 
Goals: 
 

i To increase School Specialty product awareness and increase revenue within the various 
categories offered under contract among current AEPA members. 

i To secure new AEPA members where appropriate. 
 
Strategies and Tactics:  

i School Specialty Business Development personnel will work with various AEPA Member 
Agencies on comprehensive sales strategies and plans as the two parties agree. School 
Specialty Marketing personnel may also provide: 
 

o AEPA specific sell sheet with room for the logo of the designated AEPA Member 
Agency. 

o AEPA specific web landing page (www.schoolspecialty.com/aepa-co-op). 
o Co-branded Vendor & product spotlight 
o Relevant content and educational insight provided by our on-staff Subject 

Matter Experts when requested. 

www.schoolspecialty.com/aepa-co-op


School & Instructional Supplies
Contract #IFB019-E

Furniture
Contract #IFB022-A

Save on thousands of products 
with your AEPA contracts.
AEPA is your source for contract savings on thousands of educational supplies from 
crayons to curriculums — as well as over 60 furniture manufacturers. Buy through our 
AEPA contracts and enjoy all these advantages:

• 35% off list price on supply items
• �14% off list price on individual furniture items. And a NEW MSRP tiered discount 

structure for large quantity purchases, renovations and new school build projects.
• Free shipping on parcel shipped items over $49 (pricing policy 9)
• Free shipping on non-parcel furniture shipped items (pricing policy 6)*

*For other non-parcel shipped items (pricing policy 5) a $9.95 minimum or 15% of the net subtotal of the items will apply.

iversa70
**Example Marketing Piece**



Your savings source for exclusive brands.
Every educational product you buy through your AEPA contracts is curated 
especially for educators by School Specialty, the provider whose exclusive 
brands are trusted by 90% of school districts in America.

ART SCIENCE 
STEM/STEAM SUPPLIES PHYSICAL EDUCATION 

SPECIAL NEEDS EARLY CHILDHOOD LEARNING 
 ENVIRONMENTS HEALTH & SAFETY 

Instruction and Intervention products at net price
We offer products from our EPS®, Coach®, and Delta® 
proprietary lines through the AEPA contract at net price (no 
additional discounts and standard shipping rates apply).

Deep discounts on essential classroom items
Save on a selection of high-usage classroom products across 
multiple categories such as Art, Physical Education, Science, 
and Special Needs. This list provides deeper discounts to help 
you restock your school or classroom.

Online Ordering
Receive a 1% rebate on all supplies and furniture orders 
placed ONLINE. Start earning your rebate after $7,500 of 
online supplies and furniture purchases. District rebates are 
calculated from January 1st through December 31st and are 
paid to the purchasing district the following year.*

Added value items to make a 
great contract even better.

*The rebate is calculated on the net invoice amount of product only, less shipping and other charges.



AEPA FURNITURE MSRP CONTRACT (IFB022-A)
School Specialty offers tiered discounts off MSRP price for 
school environment items from over 60 quality furniture 
vendors. We also offer design and project management FREE 
on this contract through our Projects by Design services.  
Visit SchoolSpecialty.com/projects-by-design to find out more.

Supplier Discounts off MSRP

$0-$1,000 $1,001-
$5,000

$5,001-
$15,000

$15,001-
$100,000

$100,001-
$250,000 $250,001+

AIS Systems, Casegood & Tables 63% 65% 67% 69% 75% 75%

AIS Divi Fast Track 67% 69% 71% 72% 78% 78%

AIS Seating 45% 47% 47% 49% 50% 53%

Bretford 1% 1% 4% 8% 13% 13%

Brodart 40% 42% 44% 46% 48% 48%

Carpets for Kids 20% 20% 20% 22% 25% 27%

CEF 24% 24% 24% 24% 26% 27%

Childcraft 66% 66% 68% 68% 71% 71%

Children's Factory 10% 10% 10% 10% 12% 14%

Classroom Select 66% 66% 68% 68% 71% 71%

Copernicus 23% 25% 28% 31% 34% 34%

Diversified Woodcrafts 50% 50% 50% 50% 50% 55%

Draper 1% 1% 4% 6% 13% 13%

Dukane 31% 33% 36% 39% 42% 42%

EKO 35% 35% 35% 35% 37% 38%

Eurotech 35% 37% 39% 42% 45% 45%

Everlast Climbing 2% 2% 2% 2% 4% 4%

Field Controls 54% 54% 55% 56% 56% 57%

Fire King 36% 38% 41% 43% 46% 46%

Flagship Carpets 18% 19% 20% 21% 22% 30%

Fleetwood 20% 20% 20% 22% 30% 30%

Fomcore 43% 43% 43% 43% 44% 45%

Foundations Worldwide INC 2% 2% 2% 2% 2% 2%

Ghent 31% 33% 35% 37% 39% 40%

Global 35% 35% 35% 35% 42% 42%

Global - Office to Go 38% 40% 43% 45% 48% 48%

Haskell 31% 33% 36% 39% 42% 42%

High Point 40% 40% 41% 44% 46% 46%

Hon 33% 35% 38% 40% 43% 43%

Interior Concepts 36% 38% 40% 43% 45% 45%

Ironwood 37% 39% 42% 44% 47% 47%

Jaypro Sports 1% 1% 1% 1% 1% 1%

KFI Studio 41% 42% 43% 44% 45% 45%

Luxor 34% 35% 36% 37% 38% 39%

Martin Yale Industries 1% 3% 4% 5% 6% 8%

Media Technologies 40% 40% 40% 40% 48% 49%

Mien 16% 16% 16% 16% 16% 16%

http://www.SchoolSpecialty.com/projects-by-design


Supplier Discounts off MSRP

$0-$1,000 $1,001-
$5,000

$5,001-
$15,000

$15,001-
$100,000

$100,001-
$250,000 $250,001+

Monaco LLS 10% 11% 12% 13% 15% 16%

Mooreco - Balt - Best Rite 36% 36% 37% 42% 43% 43%

Mooreco - Vanerum 32% 32% 32% 32% 34% 35%

Mooreco - Soft Seating 32% 32% 32% 32% 34% 35%

National Recreation Systems 1% 1% 1% 1% 1% 1%

National Public Seating/Oklahoma Sound 35% 35% 35% 38% 41% 41%

OFM 50% 50% 52% 54% 56% 56%

Palmer Hamilton 35% 36% 37% 37% 38% 39%

Paragon Furniture INC 36% 36% 36% 36% 38% 39%

Paragon IND 8% 9% 10% 12% 13% 14%

Perpetual 40% 42% 44% 46% 49% 49%

Plymod - Foldcraft 39% 39% 39% 39% 41% 42%

Republic Storage 26% 26% 26% 28% 31% 32%

Safco 39% 39% 39% 39% 45% 45%

Sandusky Lee 45% 45% 45% 45% 47% 47%

School Specialty F& E Catalog 14% 14% 14% 14% 14% 14%

Screenflex 1% 1% 1% 1% 1% 1%

Securitech Group INC 14% 17% 19% 21% 23% 25%

Sedia Systems 23% 25% 27% 29% 31% 33%

Skutt Ceramic Products 8% 9% 10% 12% 13% 14%

Sico 24% 24% 24% 24% 26% 27%

Stevens Industries 14% 17% 19% 21% 23% 25%

Stevens Industries - Tot Mate 6% 8% 11% 13% 16% 18%

Tenjam 23% 25% 28% 32% 34% 35%

Tesco 26% 26% 26% 28% 31% 33%

Ubtech Robotics Corp 1% 1% 1% 1% 1% 1%

Ultraplay/Ultrasite/Playcore 2% 2% 2% 2% 2% 2%

Waddell 31% 33% 35% 37% 39% 40%

WB Mfg. 58% 58% 58% 58% 59% 60%

ZK Teco 30% 30% 30% 30% 30% 30%

All rights reserved. ©2022 School Specialty, LLC 
21616323 | 3/22

SchoolSpecialty.com/aepa-co-op  |  888.388.3224

To find out more about the AEPA contract or School Specialty products, please visit  
SchoolSpecialty.com/aepa-co-op or contact your local School Specialty sales representative:

Project Design & Installation Services:
Our No-Charge Projects by Design services  

allow you to focus on serving students.

All products are priced FOB within the continental US (free freight). 
Shipments to Alaska, Hawaii and Territories and Outlying areas are 
prepaid to the port of exportation. Additional freight from US port to final 
destination will be applied as actual charges. Delivered pricing provides 
for dock/tailgate delivery. Installation: Standard installation to be quoted 
and cost will not exceed 15% of the order total. Prevailing Wage/Union 
installation to be quoted and cost will not exceed 28% of the order total.

http://SchoolSpecialty.com/aepa-co-op
http://SchoolSpecialty.com/aepa-co-op


 
                

School Specialty LLC ∙ Bid Department  
W6316 Design Drive  

Greenville, WI 54942 ∙ Ph: 888-388-3224 

Return Policy 

At School Specialty, we are committed to delivering only the highest quality merchandise ON TIME and 

ACCURATELY. We understand however, that unforeseen situations may occur and you may wish to 

return merchandise back to School Specialty. Please note that different product lines have different 

requirements, so we ask that you review the following policies in order to make this process go as 

smoothly and quickly as possible. 

1. Supplies and AV Technology Products 

AV Technology 

 

Most AV Technology products are covered by a Manufacturer’s Warranty. Please refer to the rules and 

policies of the individual Manufacturer’s Warranty for satisfaction. 

School Smart, Sax, Sportime, Abilitations, and Childcraft (non-Furniture) Items 

If for any reason you are not satisfied with your School Smart, Sax, Sportime, Abilitations, or Childcraft 

(excluding Childcraft furniture) items within 1 year of purchase, we will replace the items. 

Refund Policy 

Unused merchandise, in sellable condition, not meeting your satisfaction may be returned in its original 

or equal quality packaging within 30 days of the receipt of your order. 

• If you require a return due to our error or a manufacturer’s error such as a duplicate order, 

duplicate item or an incorrect item, we will pay any return shipping costs and no restocking fee 

will apply. If a duplicate order or product is not reported, you will be billed for it. 

• If for any other reason, an item is being returned after 30 days, you will be required to pay the 

cost of return shipping and a restocking fee. 

• Most items will be subject to a 15% (25% Canada for U.S. suppliers) restocking fee. 

 

 

 

 

 

 

 

 

 

 

https://www.schoolspecialty.com/warranties


 
                

School Specialty LLC ∙ Bid Department  
W6316 Design Drive  

Greenville, WI 54942 ∙ Ph: 888-388-3224 

2. Furniture & Equipment Returns 

To ensure your satisfaction with the many furniture products that we offer, we highly recommend that 

you work with one of our expert furniture specialists to ensure that you get the right product to satisfy 

your needs. For assistance in finding your dedicated local furniture expert, please contact us at 1-888-

388-3224 (1-866-519-2816 for Canada). These special requirements apply to product returns for 

furniture or equipment: 

Refund Policy 

• A manufacturer’s return authorization is required. 

• Restocking fees will be charged in accordance with the Original Manufacturer’s Warranty and 

Return policy or a minimum of 20% (30% for Canada for U.S. suppliers). 

• You will also be required to pay the cost of return shipping. 

• If your item is defective, it may be covered under a manufacturer warranty however a 

manufacturer return authorization is required and all return requests for defective products are 

administered based on the Original Manufacturer’s Warranty Policy, subject to the rules of the 

manufacturer. 

• Manufacturers may consider a “user-assembled” product nonreturnable once assembled, even 

if it is disassembled for return. 

Custom Furniture Returns 

Custom designed furniture built to your specifications is nonreturnable, unless it is defective or not built 

to your specifications. This may include products made to order with nonstandard fabrics, laminates, 

wood finishes, paint finishes, changes in dimensions or other alterations which deviate from the 

manufacturer standard design or offerings. 

Cancellation of Furniture Orders 

If you place an order for a custom item, and cancel it after 48 hours, you will be charged 30% of the 

order cost for those items. 

To request a return, just follow these easy steps: 

• Contact Customer Care at 1-888-388-3224 (1-866-519-2816 for Canada) or submit a request to 

School Specialty within 30 days of shipment to request an authorization number. Product 

returned without authorization, additional items not part of the original authorization, or 

products arriving in an unsellable condition will not be eligible for credit and products will not be 

shipped back to the customer. 

• Repack items in the original shipping carton. 

• Include a copy of your packing list, invoice and details about what you are returning. 

• Include order and PO numbers for proper credit. 

https://www.schoolspecialty.com/warranties
https://customercare.schoolspecialty.com/track-your-order
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W6316 Design Drive  

Greenville, WI 54942 ∙ Ph: 888-388-3224 

Freight Damage 

 

While we take extra care in ensuring that products arrive in excellent condition, occasional damage 

during shipment can occur. It is your responsibility to fully inspect your merchandise when it is 

delivered: 

• You are responsible for inspecting your merchandise when it is delivered. If there is excessive 

damage or the shipment is incorrect, notate the delivery receipt with specific details, locate your 

order number and call customer care at 1-888-388-3224 (1-866-519-2816 for Canada). 

• If you signed for your order and later find that you have a problem with damage or an incorrect 

shipment, you must contact us within 5 days of receipt. If you wait beyond this period to inform 

us, we cannot be held responsible for damages or incorrect shipments and you will not receive 

credit. 

 

Important Tips for receiving your order 

1. Count your cartons and sign only for those received. If you experience a shortage, note it on 

your packing slip and call our Customer Care Advocates. 

2. Occasionally, delivery drivers do not allow enough time for you to inspect the shipment, or the 

order is delivered while you are not there. If the driver does not allow time for inspection of the 

shipment, it should be signed for, by you or a designee, noting "damaged" on the bill of lading. 

3. Immediately inspect for external and internal/concealed damage. If you notice damage, keep 

merchandise and shipping cartons and notify Customer Care within 48 hours after you have 

received your shipment (Carriers will not honor claims if it has been more than 48 hours since 

your shipment has been received). 

4. Locate your packing list. 

5. Open “mixed” cartons, being careful to prevent discarding smaller items or hardware along with 

packing materials. 

6. Record any errors on the packing list and call Customer Care at 1-888-388-3224 

(1-866-519-2816 for Canada) with discrepancies. 

 



 
                

School Specialty LLC ∙ Bid Department  
W6316 Design Drive  

Greenville, WI 54942 ∙ Ph: 888-388-3224 

Pending Litigation: 
 

• Tunnel IP LLC vs. School Specialty, LLC, U.S. District Court for the Northern District of Ohio, 
Case No. 1:22-cv-00888. This lawsuit alleges that School Specialty is infringing on Tunnel IP’s 
U.S. Patent No 7,916,877 with its Califone branded product, the PA920 Power Pro Portable 
PA. This lawsuit was filed on May 27, 2022, and is currently ongoing.  

 

• Joanna M. Mankowski vs. School Specialty, Inc. et al. Madison County Third Judicial Circuit 
Court, Illinois, Case # 18L702, March 06, 2019. This claim is for wrongful death related to 
exposure to asbestos. The plaintiff has sued a broad category of defendants. School 
Specialty has responded to interrogatories but has not received a response to from plaintiff 
regarding how the alleged exposure occurred. This lawsuit is in the discovery stage, and the 
trial date has been postponed multiple times. 

 

• Virco Mfg. Corporation v. School Specialty, Inc., U.S. District Court for the District of 
Delaware, Case No. 1:20-cv-906-LPS. On July 2, 2020, Virco Mfg. Corporation (“Virco”) filed 
a lawsuit against School Specialty for patent infringement. The lawsuit primarily alleges that 
School Specialty is infringing on Virco’s U.S. Patent Nos. 7,147,284 and 10,537,180 by 
manufacturing, selling, offering for sale, using, and/or importing certain products, namely 
the Classroom Select Inspo Rocker (including the 14 Inch, 16 Inch, 20 Inch, A+ and Chrome 
Frame models), the Classroom Select Inspo Floor Rocker (including the A+ Shell, A Shell, B 
Shell, and C Shell models), and the Classroom Select NeoClass Floor Rocker (including the A+ 
Shell, A Shall, B Shell, and C Shell models). This lawsuit is currently ongoing and in discovery. 

 



Reinvigorate teaching 
and learning.
School Specialty is a leader in professional development for the physical education field offering onsite and 
online opportunities to meet the needs of PE teachers, classroom teachers, early childhood and after school 
providers. Organizations can choose trainings to learn more about best practices and products as well as 
current PE, health and nutrition topics. 

Our presenters are current and former teachers many of which are National Teachers of the Year who have 
years of experience in the field. Have us visit your organization or register on our website for access to 
webinars and workshops which allows you to track all of your professional development hours. 

Contact us to choose the workshop that best meets your needs or customize a training session for your staff.
See reverse for examples of Site-based Workshops.

OUR PROFESSIONAL DEVELOPMENT SERVICES INCLUDE

Early Childhood 
Infant–Grade 2

Physical Education 
PreK–12

Arts & Crafts 
K–12

Special Needs 
PreK–12

Science 
K–12

PROFESSIONAL 
DEVELOPMENT

PHYSICAL 
EDUCATION



To learn more, visit SchoolSpecialty.com/professionaldevelopment
To receive a FREE, no obligation work scope and budget to review, click the “Learn More” button under Contact A Specialist.

Examples of Site-Based Workshops
Workshop Title Duration Brief Description

Quality PE:  
Strategies and Resources 

to Boost Your Program

3-hour, 
6-hour or  
12-hour

Learn organizational, management, and instructional techniques to build a 
quality physical education program.

Building Social Emotional 
Skills in Physical Education 

3-hour or 
6-hour

Learn about the principles of SEL and how they apply to physical education 
as well as take away strategies and activities for integrating the SEL concepts 
into lessons. 

Inclusive PE: Strategies for 
Including All Students in  

Physical Education

3-hour, 
6-hour or  
12-hour

Learn strategies for adapting activities and equipment and how to modify 
lesson plans for skill-based instruction to better meet the needs of your 
students. 

Ignite Your Health  
Education Program

3-hour or 
6-hour

Learn instructional best practices that align with 21st Century  
Learning Skills and the National Health Education Standards as  
well as interactive strategies to actively engage students in the health 
classroom.

How to be a  
“Movement Champion”

3-hour or 
6-hour

This workshop is designed for the Physical Education specialist to gain 
insight and ideas that he/she can implement in his/her school practices to 
increase movement during the school day. 

How to be a Highly  
Effective Physical  
Education Teacher 

3-hour or 
6-hour

With increased focus on teacher evaluations, Physical Education teachers 
look for ways to increase student engagement and support content 
instruction, while meeting their standards. This workshop will dive into ideas 
on how to become a “Highly Effective” Physical Education teacher and 
helpful tools to help you through the evaluation process.  

 Active Classroom 
3-hour or 

6-hour

This workshop is designed for classroom teachers with ideas to integrate 
movement, learn the latest research, and implement fun classroom 
management techniques to infuse some FUN, movement and kinesthetic 
learning in the classroom.

professionaldevelopment@schoolspecialty.com  |  888-388-3224 All rights reserved. ©2022 School Specialty, LLC 
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Recommendation for New Contracts 
AEPA  023-G Athletic Equipment and Supplies 
 

Solicitations received that were rejected PRIOR to Category Committee evaluation with cause for 
rejection: 
BSN Sports-No Part F Pricing Schedule was submitted 
Crescent Products-No Part D Questionnaire, Part E Signature Forms, Part F Pricing Schedule, Price List/Catalog, 
or Company Return Policy were submitted. 
 
Solicitations received that were rejected DURING Category Committee evaluation with cause for rejection: 
None 
 
 
Methodology Used by the Committee for Determination: 

 
x 

 
Low responsive and responsible Respondent(s) based on the attached price tabulation. 

 
 

 
Low responsive and responsible Respondents(s) based on the attached market basket study 
tabulation. 

x 
 
Responsive and responsible Respondent based on specialty offerings or value.  

 

Vendor(s) recommended with reason for recommendation: 
School Specialty-low responsive and responsible Respondent; lowest on 57% of 225 randomly selected items 
Flaghouse-second lowest responsive and responsible Respondent; lowest on 43% of 225 randomly selected 
items; respondent is able to offer products from 116 unique manufacturers, including products used in state 
activities association championship series events (not available through low Respondent) 
Partac Peat-provides specialty offerings including natural mixes, clays, top-dressings, drying mixes, conditioners, 
etc. not available from other Respondents 
 
The below responses listed deviations and/or exceptions : 
Flaghouse, Partac Peat, and School Specialty. 
 
Proposed Motion: 
The Category Committee recommends that AEPA reject the responses from: 
None. 
 

 

Proposed Motion: 
The Category Committee recommends the following responses for approval by AEPA:  
Click or tap here to enter text.Flaghouse, Partac Peat, and School Specialty  
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Committee Members  
 
 
Committee Chair – Name & Signature: 

 
 

Steve Griggs-MO   

 

 
Committee Member: 

 
Christina Jackson-KY 

 

 
Committee Member: 

 
Linda Leifker-WI 

 

 
Committee Member: 

 
Dave Puyear-MT 

 

 



Cooperative Purchasing Connection

Jane Eastes, Deputy Executive Director

December, 20221st 023-G



Jane Eastes, Deputy Executive Director

December, 20221st 023-G

North Dakota Educators Service Cooperative



Jane Eastes, Deputy Executive Director

Cooperative Purchasing Connection

1st December, 2022 023-G

December 1, 2022



Jane Eastes, Deputy Executive Director

1st December, 2022 023-G

December 1, 2022

North Dakota Educators Service Cooperative



AEPA 023-G Part E – S ignature Forms 7 Due Date:  September 13, 2022, at 1:30 p.m. ET

Instructions:  

PART I: RESPONDENT

Business Name Date

Address City, State Zip

Contact Person Title

Authorized Signature Title

Email Phone

PART II:  AWARDING MEMBER AGENCY

Awarding Agency

Authorized Representative

Awarded this day of Contract Number
Contract to commence 
(Member Agency to select) Or

Acceptance of Solicitation & Contract 

Flaghouse Inc 08/12/2022

601 Rt 46 West Hasbrouck  Heights NJ 07604

Daniel Ficca Contract Manager

Contract Manager

dficca@flaghouse.com 800-265-6900 ext 4765
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Instructions:  

PART I: RESPONDENT

Business Name Date

Address City, State Zip

Contact Person Title

Authorized Signature Title

Email Phone

PART II:  AWARDING MEMBER AGENCY

Awarding Agency

Authorized Representative

Awarded this day of Contract Number
Contract to commence 
(Member Agency to select) Or

Acceptance of Solicitation & Contract 

Flaghouse Inc 08/12/2022

601 Rt 46 West Hasbrouck  Heights NJ 07604

Daniel Ficca Contract Manager

Contract Manager

dficca@flaghouse.com 800-265-6900 ext 4765
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